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PREFACE. 



THIS book is intended to supplant Bryant & Stratton's Counting-House Book- 
keeping, first published in 1863. It can hardly be said to be a revision of that 
book, as there are few things in common — none in fact, except the Commission and 
Banking sets and some practical exercises intended to teach the theory of temporary 
copartnerships, otherwise called " merchandise company " accounts. 

It is not too much to say of the former edition that in many respects it was an advance 
on text-books upon this subject, both in its philosophy and its processes, and no confirma- 
tion of this claim should be required beyond the fact of its persistent hold upon teachers 
and learners, in despite of its worn type, its ancient dates, and the allurements of fresher 
works, with dates left blank or projected into the future, claiming to put forth more modem 
ideas m better garb. It has been, however, in no vain presumption of the lasting merits 
of the old book that this revision has been so long delayed. The fact of delay, with its 
attending sense of injustice to those who have deserved the best consideration has caused 
the author great disquiet, and would have been a sufficient spur, had he needed any. But 
he has needed none. The delay has had but one cause, viz. : the utter inability of the 
author to prevent it. It may be fair to state, however, that the book as now presented is 
in nearly all respects different from the original design, which had been carried nearly to 
completion before the present plan displaced it. 

The necessity of recognizing as the basis of intelligent business record, ^e simpler 
truths of political economy, has grown, year by year, upon the author's mind ; and although 
he has never doubted either its importance or its feasibility, he has had various thoughts 
as to the extent to which the plan might be useful, and various opinions concerning the 
class of truths best adapted to the purpose. The question whether or not political economy 
should be called a science is of no practical importance here. It is enough to know that 
its principles are founded in truth, and that upon them are based the truthful theories rf 
business and business record. The thought and impulse of all business enterprise is tl 5 
acquisition of wealth ; and the ph-ogress and condition of business are rated by the figures 
which measure wealth. It is important, therefore, at the outset that these tliree things be 
made clear: i. As to wealth itself ; 2. As to its measurement ; 3. As to the forces which 
produce it And, in the order here given, they have been fully and somewhat elaborately 
treated in the first three chapters of this book. Within this scope the author has endeav- 
ored to utilize much of the best teachings of political economy concerning value, service, 
money, and the active processes of industry and accumulation ; and the teacher who desires 
to place his pupil in the way of a larger knowledge of these important subjects, will be 
likely to seize the opportunity here presented. The difficulty in the way of teaching 
political economy to younger minds arises mainly from the fact that its propositions and 
reasoning as given in its text-books and elaborated by its professors, are mostly abstract 
and hypothetical ; or, if applied to real conditions — especially as to money and finance — 
the array of statistics and of figures within figures is often so intricate and confusing that 
the mind grows weary, and interest is lost. It is not expected, of course, that the ordinary 
student of accounts will become an adept in the profound study of political economy, — in 
fact, very few persons in all the world have been able to do so much — ^but there should be 
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no trouble in settling firmly and understandingiy upon a few foundation principles, which 
wfll always stand in good need from which to work upward as the mind expands. 

The development of the subjects of value and acquisition in the first three chapters, 
with the careful enforcement of the lessons in practice thereafter constitutes the objective 
of the book. The aim has been to make thoughtful and intelligent book-keepers, rather 
than routine clerks ; to have each step so clearly the expression of an idea that the interest 
once awakened will not grow lax, but rather increase to the end. 

The division of earning forces into the three main classes of Labor, Rent, and Exchangf 
was settled upon after long and mature study ; and although there may be questions as to 
terminology, or even as to the feasibility of enforcing the classification under all circum- 
stances, there can be little doubt that it is in accordance with the practical sense of those 
who do the earning. There may be an honest query as to whether Labor and Rent alone 
might not be made to compass the area of earning power, but the sphere of Exchange 
is so well defined, and appeals so directly to one's sense of the difference between the 
buying and selling price which is so commonly relied upon for gains, that its recognition 
seems almost imperative. And the same course of reasoning will apply to Gift and Cir- 
cumstance, which, though not forces that mny be put in use, are, nevertheless, forces that 
are in use. 

Another important feature of the book concerns the division or classification of accounts 
as a whole. This is a matter upon which authors and teachers s^em to differ widely, but 
upon which they really differ scarcely at all ; for there can be no great divergence in the 
principles laid down, and really none in the ultimate results. Recent authors, as a rule, 
accept, in general terms, the classification published by Thomas Jones some thirty years 
ago, under the designation of "Primary" and *• Secondary" accounts, the former covering 
such resources and liabilities as can be shown in the Ledger, and the latter relating to 
gains and losses. The main features of this classification were accepted in the former 
editions of this series, but the terms " Real " and " Representative " were substituted for 
Primary and Secondary, and the investment account or accounts (Stock or Partners) placed 
with other personal accounts, rather than among gains and losses. Twenty years of 
practice in teaching, supplemented by the candid opinions of those who speak with 
authority, has only confirmed the truth of this position. There has always been, however, 
a mental protest against the terms Real and Representative ; not that they are wholly 
Inappropriate, or less forcible than Primary and Secondaijyr, but that they are not, in any 
vital sense significant. For it may be truthfully said that all accounts are real^ and all, 
representative ; and it would require very little less special pleading to reverse the applica- 
tion of the terms than to maintain their appropriateness as used. 

It is a fact, however, that one class of accounts represents the activities of the business, 
or the business itself, while the other class represents its condition, or financial state— the 
former covering causes^ the latter, effects. The natural division of the accounts, therefore, 
is in accordance with these two ideas, hence the terms Business and Finance become 
significant of the two classes ; the former characterizing the business in its activities, the 
latter showing financial results. The facts bearing on this point are so fully set forth in 
Chapter V as to render any farther allusion to them here superfluous. The author would 
only suggest that this terminology, if intelligently enforced at the first, and carefully adhered 
to throughout, will divest the study of much of its intricacy and put the student into health- 
ful relations with business as he will find it 

The particular feature in which this book differs from any previous work designed to 
cover the same ground is its full and free presentment of the whole subject at the outset 
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After full consideration of this point, guided somewhat by the experience and counsels of 
others, the author concluded that the importance of the study, and its advance in the 
past few years to a place among the scholastic pursuits, demanded for once a deliberate 
and thoughtful, if not exhaustive treatment j and he decided to devote whatever space 
should be requisite to that end. It is quite likely that many into whose hands the book 
may come, will at first doubt the expediency of devoting one-fourth of its space to the 
merely philosophical presentment of the subject. They will very naturally inquire how 
much of all this reasoning and speculation will be of use to the student ; how much of it, 
in fact, he will be able to comprehend, even if he is required to go over it. The simple 
answer to this query would be that the mental condition and aptitudes of the student 
must decide this point in each case. To a certain class of minds, a plain, synthetical 
unfolding of a subject in logical order, from the first proposition to the last exemplification, 
carries a force and conviction to be attained in no other way ; while to others, reasoning 
must come in detachments, with constant resting-places, and ample means of attestation. 
To the former, a clear statement of a principle is the open door to all the truths which it 
embodies ; to the latter, the wisdom of formulating ideas into words which are to serve as 
a key to the knowledge which they seek is never apparent until the knowledge has been 
attained through other means. 

If the opinion or suggestions of the author as to the manner of using the book are 
proper, he has no objection to stating them briefly. Whether the first 60 pages, wherein 
are so fully discussed the main questions relating to business and record, are to be made a 
close subject of study by any student at the outset is a matter for the teacher to decide in 
the case of each student. If he finds no trouble in following the course of reasoning, and 
becomes fully interested in the gradual unfolding of the subject, a great vantage point will 
be gained by encouraging him to pursue this method. But if, on the other hand, he does 
not readily catch the thought, and is apt to get bewildered in trying to follow the sequences 
as laid down, do not hold him too rigidly to the work, but without exacting too much in 
the way of answers and explanations at this point, turn at once to the exercises under 
" Accounts " in Chapter V. The references to previous sections and Deductions should 
be strictly observed as necessary in throwing light upon the matter in hand. In this way 
important thoughts which were not gathered in their proper connection are seen to possess 
pertinency and force, and oftentimes the student will be beguiled into extending his reading 
beyond the necessities of the point referred, and thus, little by little, he will gather all of 
the philosophical part which will be useful to him. 

The ** First Business Series,'' beginning on page 76 and ending on page 100, comprises 
eight sets of books, and carefully exemplifies the theory of acquisition as previously laid 
down. The sets are short, and the transactions simple, and all the variety requisite to 
unfold the characteristics of Book-keeping is given. It is not necessary heie for the 
teacher to follow the manner of record laid down. The transactions here, as well as else- 
where throughout the book, are simply the data from which the teacher is to prescribe 
the student's work. If for any reason he does not like the Skeleton Ledger Form, or the 
Day-Book, or Journal, as given in connection, let him discard them and use whatever 
system of record he may deem best, as occasion comes ; or let him take the same transac- 
tions for different forms of record. 

The "Second Business Series" \\ill be found full in detail and ample in appliances. 
No hints will be required as to how the matter should be utilized. The routine as indicated 
will be a safe one to follow. The method of teaching the use of the " Columnar Journal " 
by using transactions already appearing in another form will be appreciated is to the 
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superiority of this plan over any other in print there can be no question. Of this series the 
most important and useful set is Set ii, which is submitted as in most particulars a model. 
The transactions and forms of this set were prepared by Mr. H. M. Crittenton of Chicago, 
a gentleman of much experience in practical accountantship. The business, though 
nominally located in Chicago, is a fair exposition of the Wholesale Dry Goods business 
as conducted in our large cities. The objection urged against book or school education for 
business, from the lack of exact training in processes is happily met in this set The details 
are ample, and the most modem ideas are embodied in form. 

The practical teacher will be relieved in having the riddles of temporary copartner- 
ships or " Merchandise Companies " served up in a side dish and relegated to the realm of 
mental exercises. But no such teacher will, on this accoimt, fail to get out of them for the 
student's good all there is in them. Hitherto, this part of the " course of instruction " in 
our business colleges has assumed by far too important a place, in that it has often filled 
the student with wrong impressions as to business practices. That which should have been 
used mainly as the means of mental training was made to appear as the most necessary 
and best approved of modem methods. 

The subject of Single Entry has also been treated with appropriate brevity and direct- 
ness. The most that a student need to know of Single Entry are its possibilities and its 
methods ; and he should be made thoroughly familiar with these through whatever exercises 
are requisite. For this purpose the entire resources of the book are at his command ; and 
if one set of transactions does not prove sufficient, let him keep on until the work is com- 
plete. The advantage of using the same transactions to illustrate Single Entry that have 
already been used in Double Entry is too palpable to require argument. The operation of 
changing from Single to Double Entry, or from Double to Single Entry may be made 
instructive, and should be practiced at the discretion of the teacher. 

The business of Commission and of Banking are represented through the transactions 
and forms of the old edition, for the reason that no two sets have given such general 
satisfaction to teachers, and there seemed to be little to gain in substituting; other matter. 
The Banking set has been shortened, but retains all the characteristics which have made it 
acceptable. The retaining of the status recognizing different local values and moneys 
of account is in the interest of the student, who can in no way so sure be trained in the 
theory and practice of exchange. 

The short chapter on Commercial Calculations covers a few subjects of general interest 
to the student of accounts, and some practical methods not to be found in the ordinary 
arithmetics. Of these the calculating of interest, averaging accounts, and adjusting part- 
nership settlements are instanced. 

Taken as a whole the work of this long-delayed book is honest work, prepared with 
great care, and with a sincere purpose to meet the wants of those who will be inclined to 
use it Although containing less space than the old edition, it has cost the author much 
more study, and will, as he eamestly hopes, fill a little higher place in the esteem of those 
who value thoughtful labor. It is not to be presumed that all the novel ideas that are 
advanced will be accepted at the value that has been put upon them ; but they are so 
presented as not to jeopardize the working qualities of the book, or to offend the sense ot 
those who have ways of their own. There is no good reason why teachers should swallow 
a text-book whole, or why leamers should be taught that authors are infallible. The best 
that any author can ask is that his work be honestly tested and fairly judged. 

New York, November i, 1878. 
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CHAPTER I. 

^VEALTH AND ITS MEASUREMENT. 

§ 1. Wealth comprises all things having value, such as houses, lands, cattle, furni 

ture, goods, money, etc. ; in short, all objects possessing inherent power 
^^ ^m^Ll^r*"'* *^ conmiand other objects in exchange.* 

§ 2. Value, which is the chief quality and reqmsite of wealth, and 
the universal name for power in exchange, is the ratio existing between different com- 
modities with reference to such exchange. If a bushel of wheat will 
bring in exchange two bushels of com, the valite of wheat, expressed 
in com, is as two to one, — that is, wheat is worth twice as much as com ; and the value 
of com, expressed in wheat, is as one tt> two, or one-half to one, — that is, com is worth 
one-half as much as wheat. 

§ 3. A chief requisite to the rating of Wealth is that its value should be susceptible 

of measurement — not merely of that kind of measurement which com- 

Nete»Mity for a pares One article or commodity with another, but of a measurement 

urement. which may be generally stated tn figureSy and to which all valuable 

things shall be alike subject. For, while it would be possible to make 
an equitable exchange of two commodities, as in the case of wheat and com above given, 
such a basis would not be generally effective in the extended relations required by com- 
merce. What is requisite to know is not merely the value of wheat in com^ but the 
value of wheat, or of com, in any one of a thousand different commodities ; and this can 
be done only by the use of an arbitrary measurement or standard which shall apply 
equally to all values, just as the bushel measure applies equally to the quantity or bulk 
of wheat, the quantity or bulk of com, and the quantity or bulk of any other measurable 
commodity which it may contain. 

§ 4. Let us adopt such an arbitrary measure of value, and call it doUar; and then let 

us suppose that a bushel of wheat is equal in value — or is measured as 

The dollar measure. ., ,, .-,. niT.ni -, 

to Its value — by the unit of this standard. It will then occur that 
a bushel of wheat will be worth a dollar, and a dollar will be worth two bushels of com. 
Now make the dollar the measurer in both cases, and we have : 

* John Stuart Mill says: ** Money being the instrament of an important public and private pur- 
pose, is rightly regarded as wealth ; but every thing else which serves any human purpose, and which 
nature does not afTord gratuitously, is wealth also. To be wealthy is to have a large stock of useful 
articles, or the means of purchasing them. Everything forms, therefore, a part of wealth, which has a 
power of purchasing ; for which anything useftil or agreeable would be given in exchange." 

Emerson gives a more extended and poetical, but not less truthful idea of wealth, in the following 
language : " Wealth requires, besides the crust of bread and the roof, — the freedom of the city, the free- 
dom of the earth, traveling, machinery, the benefits of science, music, and fine arts, the best culture and 
the best company. He is the rich man who can avail himself of all men's faculties. He is the richest 
man who knows how to draw a benefit from the labors of the greatest number of men, of men in distant 
countries and in times past." 

And all these objects and privileges are wealth, only so far as they are purchasable— only so far as they 
can be commanded in exchange for other things, or will themselves command other things in exchange. 

1 
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WEALTH AND ITS MEASUREMENT. 

1. One bushel of wheat equals in value one dollar; 

2. Tico bushels of com equal in value one dollar; 

Therefore, 

One bushel of wheat equals in value two bushds of com. 
Again : 

Two bushels of com equal in value one doUar; 

Therefore, 

One bushel of com equals in value one half of one dollar, 
§ 5. Suppose further, that a bushel of wheat is exchangeable for three bushels of 

potatoes. This fixes the value of potatoes — as expressed in wheat — at 

Vaing inter- one-third (that is, a bushel of potatoes is worth one-third bushel of 

measures of value, wheat), and the valuc of wheat — as expressed in potatoes — at three, 

AVe have now another measure of value, or another article sustaining 
a known relation to wheat, and consequently to corn, and we are enabled on this basis to 
promote a general exchange in the three articles without the intervention of an arbitrary 
or fictitious measure, thus : 

1. UsrNO Wheat as a Measubb. 

( Two bushels of com; 
One bushel of wJieat equals in value < or 

[ Three bus/iels of potatoes, 

2, Using Corn as a Measure. 

f One-half bushel of wheat; 
One btishel of com equals in value < or 

\ One and a-half bushels of potatoes. 

8. Using Potatoes as a Measure. 

( Ons-third of a bushel of wheat; 
One bushel of potatoes equals in value -{ or 

(^ Two-thirds of a bushel of com. 

It can be readily seen that without any other measurement than the establbhed 
ratios here given, an extensive barter could be promoted among these articles. And yet 
the advantages of an extrinsic standard are positive, even in these limited relations. 

Take the dollar measurement again : 

^ One bushel of wheat; 

or 

T\oo busJiels of com; 

or 

^ Three bushels of potatoes. 
Therefore, 

One bushel of wheat is worth one dollar; 

One bushel of com is worth one-half of one dollar; 

One bushel of potatoes is worth one-third of one dollar. 

The advantage of the dollar measurement, as above shown, lies in the facility it 

gives for adjusting the value of unity of any commodity. And the 
dollar rHe€$»ure in value of Unity being fixed, the value of any number of units of one 
^nu^ <'^« v<a%te of commodity in any number of units of another commodity is readily 

computed. 
§ 6, Labor or service, though not strictly a commodity, has many qualities in common 
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WEALTH AND ITS MEASUREMENT. 

therewith.'*' Though not itself wealth, it is an important element, as 

iMbor OM an element ., i/. iit«i«i i 111 

of wealth. Well as a producer of wealth. It is also m the market to be bought 

and sold according to the value standard. It is inherent in the 
individual, and may be put forth at his option in exchange for commodities or for other 
services. 

Man works first that he may live, and next that he may enjoy the blessings and com- 
forts of living. And the more these comforts are multiplied, the more things will his 
labor represent, and the greater will be the difficulties, without an exact measure of 
\ alue, of adjusting its ratio to the things which are desired in exchange. 

Suppose, for instance, the fair equivalent of a day's work is one bushel of wheat. 

Now, if the ratios between the three articles are maintained as above, 
^'^ 0ommodi<<e#r *** *'^® proper compensation for the day's labor in corn and pot?;toes may 

be easily computed — and so if we can establish similar ratios with 
other desired things a basis of exchange might, with more or less difficulty, be worked 
out ; but we should still lack an expression of value as applied to the labor, which would 
render it difficult of an extended adjustment. To be sure, the bushel of wheat miglit 
itself be constituted a general measure of value ; but the objection would be in its utter 
inconvenience for that purpose. Hence the propriety of an intermediate and fixed stand- 
ard which shall apply with equal exactness to all things in exchange, 
ureap^M^toHt^b!^ *°^ fumish, in its own designation, the terms by which ratios may be 

readily fixed. 
Make the ideal dollar this standard, and see how everything is simplified : 
Suppose the day*8 work to be worth three dollars; then, 

^ TTiree hush^ of toheat; 



One day*s work will buy « 



or 

Six bushels of com; ' 

or 

Nine bushds of potatoes. 



Or, if we desire to spend the earnings of one day in equal values of the three articles. 



One day^s work worth three dollars will buy « 



" One bushel of wheat, worth one dollar; 

and 

Two bushels of com^ worth one dollar; 

and 

^ Three bushels of potatoes, worth one dollar. 



§ 7. The service which the dollar measurement renders, in adjusting the ratios of even 

this small list, is apparent ; and as the number of exchangeable com- 
Orowina necessity moditics increases, the necessity of an arbitrary standard will more 

of an arbitrary j 1 • 1 

standard of value, and more plamly appear. 

We will further illustrate. Suppose 

One bushel of wheat to be worth one dollar; 
One bushel of com, one-half of a doUar; 
One bushel of potatoes, one-third of a dollar; 
One bushel of oats, three-fourths of a dollar; 
One bushel of r}'e, seven-eighths of a dollar; 
One gallon of molasses, one and one-fourth doUars; 

* As the subject of labor op serricea will be treated at some length id another chapter, it is not pn> 
posed in this connection to trench upon that ground, but rather to limit the consideration to those char 
octeristics which will best aid in developing the matter in hand. 
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WEALTH AND ITS MEASUREMENT. 

One barrel of com meal, two and a-half dollars; 
One barrel of flour, ^«e dollars. 

Now, if one day^s labor is known to be worth three dollars, it will require very little 
calculation to adjust the relation of labor to any of the articles mentioned. A day's 
labor measuring three dollars, and a bushel of wheat one dollar, then a day's labor stands 
to a bushel of wheat as three to one ; or, in other words, a day's labor has three times the 
value of a bushel of wheat. The adjustment of labor to each of the articles enumerated 
iirould be as follows : 



Day's labor, 3 
Day's labor, 3 
Day's labor, 3 
Day's labor, 3 
Day's labor, 3 
Day's labor, 3 
Day's labor, 3 
Day's labor, 3 



One day's labor is equal in value to < 



bushel of wheat, 1 ; Ratio, 3 to 1, 
bushel of corn, \ ; Ratio, 3 to \, or 6 to 1, 
bushel of potatoes, \ ; Ratio, 3 to ), or 9 to !• 
bushel of oats, J ; Ratio, 3 to | ; or 4 to 1. 
bushel of rye, | ; Ratio, 3 to | ; or 3f to 1. 
gallon of molasses, 1 J ; Ratio, 3 to 1 J, or 2f to 1. 
barrel of com meal, 2^ ; Ratio, 3 to 2^, or 1^ to 1. 
barrel of flour, 5 ; Ratio, 3 to 5 ; or | to 1. 

§ 8. We have now, by the use of the dollar measure, established the ratio between 

labor and all these various commodities which it commands, in so 
n^diumi*JhrUiau^ direct and positive a way, that the measure or medium drops out of 
eommoditutf into sight, leaving the ratio perfect. We can now distinctly state the 
able reiatioM^'*^^' ra/i/€ of a dav's labor in any one of the commodities named without 

reference to the dollar : 

8 bushels of wheat, or 
6 bushels of com, or 

9 bushels of potatoes, or 
4 bushels of oats, or 
3f bushels of rye, or 
2| gallons of molasses, or 
1^ barrels com meal, or 

. f of a barrel of flour. 

§ 9. In referring to the above schedule one may be led to inquire if the relation 
between labor and the other commodities can be shown without reference to an ideal 

or extrinsic measure, of what use is such measure ? A little careful 

rio eooehange of 

:fommodiHe9 poBsu observation will show the fact that in this very series of ratios a 
bie without som« distinct measure is assumed, that measure being a da\Ps labor; and 

standard of value, ^ o ir 7 

that without some one thing with which to compare all other things, 
no general statement of ratios could be given. Now, if a day's labor could be put in 
such shape that it might be manipulated — passed from hand to hand, have a tangible and 
convenient form and permanence, there would be no real objection to constituting it a 
universal measure of value. In fact, in their theories, political economists do so consider 
labor, though in practice it is only a commodity to be measured like other commodities. 
But the necessity of an ideal measure will appear if we undertake to place another com- 
modity in valuable relation to those already given. Suppose a pound of tea to be equal 
in value to a bushel and a half of wheat. We have now established a ratio between tea 
and wheat, and so, of course, between tea and such other commodities as are related to 
wheat ; but if the tea were to be exchanged for com or potatoes, its valuation in wheat 
would be a roundabout way to promote that exchange, simply because wheat not being 
an acknowledged measure of other commodities, a special calculation will have to be 
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made reducing potatoes or com to the wJieat standard. But suppose the value of tea to 
be expressed in dollars — ^a pound of tea being equal to one dollar and a half. Now, the 
value of other commodities in dollars being already known, tea is brought at once into 
direct relation therewith, and a ready basis of exchange established, as here indicated : 

1^ bushels of wheat, or 
3 bushels of com, or 
4^ bushels of potatoes, or 
One pound of tea, worth one dollar J 2 bushels of oats, or 
and a half, equals in value ] 1\ bushels of rye, or 

1^ gallons of molasses, or 
^ of a barrel of com meal, or 
-^ of a barrel of flour. 

§ 10. It is thus seen that the use of an imaginary standard of value, to which all 

thinss havinff value are subjected, is essential to a creneral system of 
standard esaentiai exchange ; the advantage being in an immediate expression of value 
to an immediate •»- ^s applicable to any single commodity. 

prM« no 9a ue. ^^ term doUar which is used as the unit of this measurement is 

purely ideal, although when applied to the substance or token which is given and taken 
in exchange for conmiodities (and which is itself the measure) it is not always easy to 

apprehend its ideal character. And this difficulty arises from the fact 
The ideal eharae- that ^he Very thing used to measure value in other things is itself 
standard, exchangeable at its valuation for the things it measures, thus possess- 

ing the peculiar quality of measuring itself. This is not true of other 
measures — as, for instance, the bushel and the yard-stick. The bushel measure gives sim- 
ply the quantity or bulk of whatever it may contain without reference to value or 

exchangeability. In its rendering, diamonds and pebbles are the same, 
the measure of value if occupyiug the samo spacc. And so of the yard-stick, which can 
and the measure of Q^jy show the length of a Straight line, and does this with uniform 

method and precision, whether the measure pertains to silk, or fustian, 
or to a tow-string. 

But money — the material thing to which the ideal dollar pertains — ^has the twofold 
character of measuring all valuable things, indtiding itself^ which latter characteristic 
endows it with the attribute of wealth, and leads to most of the difficulties and misappre- 
hensions which attend its discussion.* 

* Bastiat, the French economist, puts the following malediction into the mouth of one of his imag- 
inary characters : 

** I curse money because it is confounded with wealth ; and from this confusion arise errors and 
calamities without number. I curse it because its functions are ill understood and very difficult of 
comprehension. I curse it hecause it confuses all ideas, causes the means to be mistalcen for the end, 
the obstacle for the cause, the alpha for the omega ; hecause its presence in the world, beneficial In 
itself, has introduced a false notion, a begging of the question, a fallacious theory that, in its numerous 
ramifications, has impoverished man and encrimsoned the earth with blood. I curse it hecause I feel 
myself incapable of wrestling against the errors to which it has given birth, otherwise than by a long 
and fastidious dissertation to which no one will listen." 

On the other hand, one of our best accredited American authors — Perry — says : 

** There in no use in saying that money is such a mysterious and complicated agent that nobody can 
understand it. That is the language of indolence. Money is wholly a matter of man's device ; it was 
invented, just as any other instrument is invented, to accomplish a certain purpose ; and it would be 
strange if men cannot comprehend what men themselves have devised.' 
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WEALTH AND ITS MEASUREMENT. 

§ 11. Money, in some shape, has been in use from time immemorial, and even among 
the rudest nations and tribes. Various objects have served the purpose, among which 

are shells, wampum, leather, cattle, blocks of salt, cubes of pressed tea, 
«5«*L™.™ *"**'*^ iron, tobacco, etc. And even the purely ideal character of a measure 

of value has been practically recognized in the use of a conventional 
name applied to no real thing, but used in adjusting exchanges between real things.* 
There are important reasons, however, why a purely ideal measure would not well serve 
the purposes of general trade. 

To meet the best conditions of exchange, the measurer of value should be a tangible 
mbstance — itself an acceptable representative of the value it measures — and capable of 

passing in exchange for the thing measured. Though not in itself the 

Moneyauniveraai thing ultimately desircd in exchange, it must be capable of command- 

chalabie^hingaf**^' *^/7 ^^^* thing whenever it is wanted. It should be in the nature of a 

universal order for all commodities in market, which all holders of 
commodities will unhesitatingly accept.f To fill these requisites, it should be : 

1. Imperishable, or as nearly so as possible, that it may continue in use without sensi- 
ble loss or depreciation. 
dUiZ'*^lxehaZT*' ^' Portable, containing great value in small bulk. 

3. Divisible to the farthest practicable extent, that the smallest 
values may be suitably represented. 

4. Uniform in qualitt/, and of a quality which may be easily tested. 

5. Uritamishable and pleasant to handle, that it may be appreciated and desired to 
be held in possession. 

6. Malleable, that it may be wrought into convenient shapes and easily Impressed. 

7. Hare and difficult to obtain, that its relation to other commodities may not be sud- 
denly changed by overproduction. 

8. Sufficiently plentiful, that the quantity accessible may be readily adjusted to the 
healthy demands of trade. 

§ 12. All these qualities inhere in gold and silver metal, and for this reason they have 
gradually become to be the matenal out of which money is made. It will be said that 

gold and silver, being useful commodities and having an intrinsic value 
used^s monev'*^^^ ^ such, are liable to fluctuation, the same as other commodities, and 

on this account will become unreliable as a standard of measurement. 
This would be true were it not that their universal recognition as the measure of value 
gives them an exceptional position among commodities, and arrests the natural tendency 
to respond at once to the influences which affect other commodities through the law of 
supply and demand. And, again, the increase or diminution of gold and silver, even 



♦ /There are, according to Montesquieu, certain African tribes who calculate the value of things in a 
sort of ideal money of account called maefUes, There is no real thing known as a macute, but the com- 
parative value of things to be exchanged is arrived at by saying that one thing is worth so many 
macutes ; another so manyt etc., the macute being merely a conventional unit for the purpose of such 
comparison. 

f To define money as " a universal order for all purchasable things " will relieve the subject of 
much ambiguity and intricacy ; and, in fact, no better or more truthful definition can be given. What- 
ever is universally acceptable at a fixed rate for all purchasable things answers all the ends and purposes 
of money, and, in fact, is money, whether its substance be of gold, or iron, or leather, or paper. The 
question as to what is necessary to secure universal acceptance will be hereafter considered. 
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under extraordinary circumstances, daring any reasonably limited period, is so gradual 
as to create no apprehension of sudden disturbances from readjustments. 

The difficulty, however, of maintaining as equal measures of value, two metals having 

distinct commercial values and liable to constant variation relatively 
ure of value. ****^" to each Other, is one that cannot be overlooked. It is a recognized law 

of commerce as well as of finance that commodities always seek the 
best market ; hence, when the relative value between gold and silver as money i^ such 
that either is worth more in the open market, it will seek the more profitable field and 
cease to circulate in the less profitable. To meet this difficulty it is found necessary to 
recognize one metal as the real standard, and by proper restrictions in coinage and 
legal tender attributes to keep the other in fixed relations thereto.* 



DEDUCTIONS. 

L Wealth comprises all things having value. 

2. Value is the inherent power in a service or commodity which commands other 
services or commodities in exchange. 

5. An arbitrary measure of value is essential to the proper rating of wealth. Sucli a 
measure is the dollar. 

4. All value is based upon Labor^ and in a certain sense is measured by it. Zabor, 
however^ cannot be made a competent medium of exchange, for the reasons thai it is not of 
uniform quality^ and does not exist in tangible shape. 

6. The chief advantage of an arbitrary measure is in giving immediate expression to 
value in terms which are readily understood. 

6. The material out of which money is made should be, i, endurable; 2y portable; 
Sy divisible; 4, uniform in quality; 5, untamishable ; 6, malleable; 7, rare; 8,suffi' 
eiently pUntifM. 

7. These qualities inhere in gold and silver. 

8. There can be but one real standard of value at the same time ; hence, when for coth 
vemence* sake, different materials are used as money, that one of them which best meets the 
requirements should be the accepted medium, and the others should be made subsidiary 
to it. 



* The Secretarj of the Treamuy in a recent report on the dovMe memmn of ralne Bays : 
" It has been the carefdl stodj of statesmen for many years to aeeure a bi-meiallic currency not snb*^ 
Ject to the changes of market valae, and so adjusted that both kSndft can be kept in drculation together, 
not alternately with each other. The growing tendency has been to adopt f«r coins the principle of 
" redeemability " applied to different forms of paper money. By limiting tokens, sUver and paper money 
to the amount needed for buMness and promptly reoeWing or redeeming all that may at any time be in 
excess, all these forms of money can be kept in circulation, in large amounts, at par with gold.'* 

And in reference to the conyenience of silver as money : ** Of the metals, silrer is of most general 
use for coinage. It is a part of every system of coinage, even in countries where g<AA is the sole legal 
standard. It best measures the common wants of life, but from its weight and bulk is not a convenient 
medium in the larger exchanges of conmierce. Its production is reasonably steady in amount. The 
relative market value of silver and j^ld is far more stable than that of any other two commodities ; still 
it does vary. It is not in the power of human law to prevent the variation.' 
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CHAPTER II. 

USES OF THE DOLLAR MEASUREMENT. 

§ 13. Thb principal use of the dollar measurement, as shown in the preceding chap- 
ter, is tQ express the value of objects of wealth, and hence of wealth 
Tf^ principal ute in the aggregate. 

of Ute Dollar Meas' m, , i. i.i ,^. ^ -. -. -. ^ a ^i. 

uromeni. Thus, any number of unlike things may be added together, and the 

sum total of their value expressed in one amount. 

8 bushels of wheat, worth $1.00 per bushel = $3.00 
5 " com, " 0.50 " = 2.60 

9 « potatoes, « 0.33^ " = 3.00 
12 " oats, " 0.75 « = 9.00 
20 " rye, " 0.87^ « = 17.50 

Total hw,hds^ 49 Ibtal valuej $35.00 

We havb here two distinct measurements — one of the bulk or quantity of the mate- 
rials, and thti other of their value. The former serves no purpose in the aggregate, as 
upon it we can base no calculation as to worth ; the latter is a competent expression, as 
It gives the entire value of all the articles enumerated. 

This use of the dollar measurement extends to all ratings of value, of whatever kind 
or name, rendering the expression of wealth in the aggregate both simple and direct ; 
for while, as in the abo\3 case, the total of buahda which measure bulk has no signifi- 
cance, the total of doUars which measure value gives that intelligent expression of worth 
which lies at the basis of all ideas of wealth. 

§ 14. Wealth does not exist spontaneously, but must be produced. Aside from nat- 
ural agents — such as air, water, land, etc., which are always essential — 
^^Mie/o/tmwi^f the producing agencies are : 1. Capital ; 2. Labor. Whoever uses this 

capital and employs this labor has a natural right to the wealth pro- 
duced ; but that right may pass by acquisition into other hands. 

Wealth may be acquired by 1. labor ; 2. rent ; 3. exchange ; 4. circumstance ; 5. gift 

or inheritance ; each of these being a cause of which the acquired 
qui^T^*^ ** '^' ^^It^ is the effect. Both cause and effect may be distinctly stated 

and accurately measured. 
§ 15. Suppose, for example, I have property of the value of $100, which is the result 
of my own labor. The cause and effect may be thus expressed : 

Cause. Ijffect. 

Labor or Service, $100. Acquired Wealth, $100. 

2. Suppose it to be returns from rent or interest for my property used by others. 
Then I may express it : 

8 



USES OF THE DOLLAR MEASUREMENT. 

Cause. I^edt. 

Rent or Interest, $100. Acquired Wealth, $100. 

5. Suppose it is the excess of returns over outlay in buying and selling goods. Then 
it may be expressed : 

Cati«e. liffedt. 

Traffic or Exchange, $100. Acquired Wealth, $100. 

4. Suppose it is from the rise in value of property while in my possession. The state* 
1 lent may then be : 

Cause. J^ect. 

Circumstance or Appreciation, $100. Acquired Wealth, $100. 

6. Suppose it was given me, or came by inheritance. It may then be expressed : 

Cause. J^ect, 

Gift or Inheritance, $100. Acquired Wealth, $100. 

In all of the above cases the cause is equal to the effect, and both are adequately 
measured by the dollar standard. 

§ 16. Wealth is not only produced^ it is also consumed ; and the causes of consump- 
tion may be as distinctly stated as those of production. On the other 
Thm reduetum or hand. Wealth is uot Only acquired^ it is also lost or parted with ; and 
^oeaUh. the causcs of the loss or diminution can be as positively given as those 

of acquisition or increase. 
The ordinary causes of loss or diminution in wealth are, 1. from exchange— where the 

outlay exceeds the returns ; 2. from destruction, theft, or loss ; 3. 
JwMm^ from gift ; 4. from depreciation of property while in possession. And 

in all these cases the cause and effect may be stated with the same force 
and directness as in that of acquisition. ^ 

§ 17. 1. If I receive for property in exchange $100 lead than I pay for it, the fact may 
be expressed thus : 

Cause. JEffect, 

Traffic or Exchange, $100l Diminution of Wealth, $100. 

2. If $100 is stolen from my drawer, or lost from my pocket or through failurf of 
others to pay me what they owe, or destroyed by fire, the fact may thus be expressed : 

Came. JEffect. 

Theft, Lo08, or Destruction, $100. Diminution of Wealth, $100. 

8. If I give away $100 in charity or otherwise, the competent expression would Im» t 

Cause. JEfect. 

Gift, $100. Diminution of Wealth, $100. 

4. If property depreciates in value while in my possession, the fact may be properly 
stated thus : 

Cause. W^* 

Circumstance or Depreciation, $100. Diminution of Wealth, $100. 

Thus are shown the various uses to which the dollar measurement may be put ; and 
thus, also^ are developed the principles which govern the rating of wealth. 
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DEDUCTIONS. 

L WeaUh eon be adequaUiy ekUed only through an arbitrary standard of meamir^ 
meni. 

2. This standard cannot apply equally to btUk andto value; but must opfiy to value 
alone. 

5. The same standard of mecuurement which applies to wealth as a result^ appiies also 
to the causes of its production^ acquisition^ or loss. 

i. The CAUSES and the results are always equci. 

6. TT^ natural right to the possession of wealth conferred by production is forced to 
yield to the absolute or recognized right conferred by acquisition. 



CHAPTER III. 

BUSINESS. 

§ 1& BusiNBSS means occupation. By it we understand the employment of mind or 

body, or capital, or all, in acquiring wealth. While prodttdion implies 
M^ of*j^^m^sf *^® directing of human effort to the multiplying of the means of human 

comfort in general, btuineaa implies the effort put forth by individuals 
to secure each for himself as large a share of such means as possible. 

The sources of acquisition, as already stated, are : Labor, Bent, Exchange, Gift^ an4 

Circumstance. These may all contribute to the benefit of the same 
mui^l^r* *^ ***•**" individual at the same time ; but they are not likely to be equally used 

as active elements in a business. Any one of the first three, however, 
may be so used, and any one of them may become the moving impulse or idea to which 
all other contributing causes will be secondary. 

§ 19. 1. Labob. This, in brief, is human effort, whether of body or mind. Whoever 

puts forth this effort in business, does it for a return. The result of 
il^MqtLuit^J!!^'^^ labor is production ; and it is always presumed that the thing produced 

will be worth the labor bestowed in producing it. If the work is done 
for the individual himself the compensation for it is in the value of the thing produced ; 
if done for another who retains the actual product, then the return will be in something 
else of equal value. In order to labor one must be clothed and fed and housed. If he 
furnishes for himself these requisites, he must have capital to that extent. Having the 
capital, he makes it contribute to his gains ; for, being fed and clothed and housed, bi9 
services are worth more and will produce more than if he were naked and starving and 
houseless. 

Suppose, for instance, that being comfortably cared for, his services are worth 12 a' 
day. Now, in order to enable him to earn and receive this sum, he has first to overcome 
the obstacle of nakedness and hunger. This is, of course, a drawback, and takes so much 
from the net returns of his labor. Suppose that the rent or interest necessary to keep 
him in a comfortable condition for work is equal to 10.25 a day. It is now plain thai 
although he may receive 12 a day for his labor, his net returns or the product of his labor 
OB a bueinesa is only $1.75 a day. Being able to furnish for himself the necessary cap- 
ital — ^represented as worth $0.25 a day — ^he receives the entire income of $2 a day, but 
only $1.75 of the amount is produced by labor ; the remainder $OJ25 comes from the use 
of capital or rent. 

In this case the moving impulse or main idea of the business is labor ; the secondary 
or contributing impulse is renJt. Should we desire to increase the efficiency of the busi- 
ness, or its productive power, we would aim to increase the volume of labor, or add to its 
skill, rather than to procure more costly clothing. In fact, though in one sense the cloth- 
ing contributes to the efficiency of the labor, in another it is a drawback, aa its cost 
reduces the net returns. 



BUSINESa 

Under the head of Labor, as a business, may be classed all merely personal efforts 
whether of mind or body, or both, and whether rendered at a certain stipulation for the 
time employed — ^the returns being in the shape of wages or salary— or in a larger pro- 
fessional way, returning fees^ intended to cover actual service, skill, and reputation ; or, 
in the actual production of something which contains the value in itself. 

§ 20. 2. Rent. The distinction between Rent and Interest is not impor'.ant, though 

it is generally recognized ; rent applying to the use of capital other 
j^Bo^pou^erin ^^^^ ^^^^^^ ^^ .^^^^ ^^ ^^^ ^^ ^^ ^^^^^ j^ ^^ generalization 

both come under the head of Rent. HerUy then, means the use of 
capital of whatever kind for which a consideration is paid. 

As a producing force, rent is not unlike labor ; for, while labor is the work of one's 
hand and brain, rent is the work of one's capital There is, however, this difference — 
that while the productive power of labor is limitless in its variation, owing to the differ- 
ence in the skill which directs it and the uneven adjustment of supply and demand, the 
productive power of capital is well-nigh uniform. That is, capital, which is convertible, 
having a uniform character and an undeviating measure of value, must possess uniform 
earning power — one dollar being equal to another in this respect. It is true, however, 
that owing to different combinations and circumstances, capital in one position or use 
may earn much more or much less than capital in another position or use. So that while 
the earning power of labor will depend upon its skill and the adjustment of supply and 
demand, the earning power of capital will depend upon the judgment or good fortune 
which directs its use. And herein lies the chief difficulty in fixing the limit between 
capital and labor as producing forces, for neither can act to any extent without the other, 
and both when idle are wholly unproductive. 

Rent, or the use of capital as a business^ does not present itself at first view as a very 

active or eventful occupation. This would be true if the idea were 
bu*ines4^ *** •«*<«'• limited to merely putting out money at interest, or renting property by 

the year ; but there are many other ways in which capital may be 
employed by its owner, both actively and with greater contingency of profit and loss — as 
in manufacturing, building, running railroads, conducting banks, etc. The difference is 
as between lending capital for others to use, getting therefor a stipulated price, and 
using capital productively, looking for remuneration to the result of the active processes. 
And this difference is parallel to that between working for others at a fixed rate of com« 
pensation, and taking the risk of one's own labor. 

§ 21. 3. Exchange. The acquiring of property through exchange is better under- 
stood in its practical results than in its theory or processes. The spirit 
B»ehange as a Qf trade or speculation is so life in active communities that one is apt 

power in aequisi' ^,.,, , , *.i ^ i» i - » 

fion. to be misled as to the real purpose which traffic serves ; for that it is 

not only essential to real prosperity but is in the highest degree benefi- 
cent must be admitted. Exchange, in its strictest sense, is not production ; and yet, 
economists agree in ascribing to it an important part in the completed process. As pro- 
duction without consumption would cease, and as exchange is the necessary link between 
them, so exchange may very properly be considered either -as a part of production or a 
part of consumption, or both. If a thing is not really produced until it reaches the con- 
sumer — a fact upon which economists insist — then production embraces all the activities 
necessary to this end ; and exchange is one of them. 

§ 22. The simplest idea of exchange is the giving of something of value and receiving 

therefor some other thing of equal value. In fact, as has been suffi- 
Bmchaiige, cicutly shown, the thing received and the thing given in exchange 
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exactly measure each other as to value. The fact of equaiUy in exchange would seem to 
forever shut out the idea of gain. For if one never gets more than he gives, how is it 
possible that he can accumulate wealth by exchange ? It must be plain that no one 
would make a voluntary exchange without expecting to derive therefrom some advantage 
or benefit ; and inasmuch as this benefit would necessarily work both ways, it follows 
that, in some way, every fair bargain must resuU in a gain to both parties. This is 
especially true in such exchanges as reach ultimate results in one step. As, for example, I 
have 1200 in money which I do not need, and A has a horse which I do need ; on the other 
hand, A has a horse which he does not need, and I have $200 in money which he does need. 
I/, under the circumstances, we make an exchange, we are both benefited, and may be said 
to be both gainers. But this is because I want the horse more than the money, and A - 
wants the money more than the horsa Now, if, after a time, I have no farther use for 
the horse, and would rather have $150 in money, and B, who has $150, would rather have 
my horse, and we make the exchange, there is just the same advantage to both parties as 
in the former case, and both may be said to have gained. It will be seen, however, that 
taking the two transactions together, I am the poorer by $50 ; so that, although I was 
the gainer in each transaction taken by itself, I am the loser taking them together. 

§ 23. If, however, I had purchased the horse as a matter of business, and with the 

purpose of selling at a profit, I should not be warranted in deciding the 

How exchange can result of the purchase as either a gain or a loss without knowing for 

0ui^inagainorios», what he could be sold. In fact, the buying and selling would in that 

case be so intimately connected that they would seem only the parts 
of a single transaction ; the result of which would be a loss. And again, had my purpose in 
buying the horse been to sell him instead of to own him, I should not have been governed 
solely by my preference for the horse over the money, but my thoughts would have been 
upon the selling market ; and availing myself of the knowledge I possessed in this direc- 
tion, my chances for a profit would probably have been better. 

The profits which accrue through Exchange as a business^ therefore, must result from 

the difference between the buying and selling rates ; and in order that 

j>ffUimate differ- ^his difference may legitimately exist, to a reasonable extent and with 

seHiHff rates. ^ Certainty to be relied upon, there must be some peculiar advantages 

possessed by the dealer — either in buying or in selling, or in both. For 
were this not so, there could be no good reason why the final purchaser should pay a 
larger price than the dealer, or why the first seller should receive a less price than the 
dealer for the same article. 

§ 24. The functions of the "middle-man" — as the dealer is appropriately termed — are 

legitimate and fully recognized. He is a necessary link between the 
die^man*^*^^ *^*^ producer and the consumer. It is his business to bring them together ; 

or, in other words, to see that what the producer produces the con- 
sumer may consume, thus benefiting each by promoting the best interests of the other. 
And he is able to hold this relation to both parties because through his services both par- 
ties are benefited ; the producer has his surplus products taken from his hands readily 
and in conveniently large quantities, and the consumer is able to obtain what he wants, 
readily, and in conveniently small quantities, ^or the service thus rendered him the 
producer is willing to pay a proper tribute in the low price of his products ; and for the 
service thus rendered him^ the consumer is willing to pay a proper tribute in the higher 
price which he pays for his articles of consumption ; and thus, through these concessions, 
comes the difference between buying and selling prices upon which the dealer relies for 
his compensation. 
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In a very important sense he is simply a person who renders service, and receives pay 

therefor. It is as though the producer should hire him to find a con- 
<Jan ItMiawe^r^^ sumer, and the consumer should hire him to find a producer, his com- 
pensation being awarded by both in the difference between the two 
rates of exchange — ^Imown as buying and selling rates — ^which he retidns. 

§ 25. It is scarcely proper in this place to discuss, at any length, the position of the 

general merchant, who is the fairest representative of the middle-man, 
«*^«/*****^ **^" and in whose operations are presented the best phases of the whole 

subject of Exchange ; for although from the nature of his business — 
its endless detail and variety, and its intimate relations to the community — ^he stands in 
general acceptance as the exponent of bitsiness; and although, from these causes, he is 
made to figure most conspicuously in any fsdr treatment of business and business record, 
BO far as a general statement of the subject is concerned, he stands upon the same plane 
with all other agents for bringing together the producer and the consumer. Like all who 
pursue business as business, his purpose is to acquire wealth ; and he does it by rendering 
service, and receiving pay therefor. 

§ 26. We have now presented the three active agencies for acquiring wealth. The 

other two channels through which wealth comes, viz. : Gift and Cir- 
0tmnee ***** ^*'****** cumstance, although properly the causes of acquisition, cannot be 

considered as active agencies ; for they are never used voluntarily. 
It is, therefore, not necessary to treat of them at length ; or to do more than acknowl- 
edge their functions, and accept the results which come through theuL 

DEDUCTIONS. 

i. Business means the systematic employmenJt of body or mind^ or both^ in the acqfii' 
sition of weaUK 

2. The legitimate forces of business^ or the active agencies through tohich toecUth is 
acquired^ are — 1. Labor ; 2. Betvt ; 8. Exchange. 

5, Other channels through which wealth comes are— A. Gift; 6. Circumstance. 

4. JEvery business has a leading impulse or purpose^ to which aU other impulses or 
purposes are subordinate. 

6. The acquiring power of a business is founded in services rendered^ for which a 
compensation is received; in some kinds of business this compensation is direct^ and in 
others^ indirect. 

6. Although in all fair bargains both parties are gainers^ a series of fair bargains 
may result in a net gain or a net loss^ according to circumstances. 
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CHAPTER IV- 

BUSINESS RECORD. . 

§ 27. Thebb are many reasons why a faithfal record of all that occurs in business 

should be made. Mrst^ as a matter of history alone, it is both inter- 

/•2*B«€ioI^i!^*^***'®^"^^ and instructive. Second^ it begets and perpetuates habits of 

care and circumspection ; and being itself the embodiment of method^ 
it induces method elsewhere. Thirds without it an extensive business could not be con- 
ducted with prudence or propriety ; for, beyond the gratification afforded as to the 
doings, and especially as to the progress of the business within itself, the dealings with 
outside parties require exact and reliable data. Fourtti^ a complete classified record 
of transactions as they occur affords the only satisfactory means of ascertaining 
the condition and progress of the business. To subserve these ends, Bookkeeping is 
practiced. 

§ 28. BooKKBEPiXG comprises a full record of the transactions of a business, with a 

methodical presentment of the results. This necessitates — 1. A com- 
^alk^pina^^ ^^ P'®^ statement of the resources and liabilities at beginning ; 2. A 

detailed account, in some form, of all the changes that occur ; and 8. 
Such a classification of the results as will enable one at any time to get at the current 
condition. 

By Resources is meant property of whatever kind belonging to the business. 

By Liabilities b meant debts of whatever kind owing by the busi- 

Reaoureea and JA^ ^^p- 
mbUitiem, "®^ 

The difference between the resources and liabilities of a business is 
its real or net worth, 

§ 29. For the purpose of intelligent record, resources may be divided into four kinds ; 

viz. : 
^^^Mtf^^^oM of J Commodities other than monef/y the value of which has to be fixed 

at the time. 
2. Monet/y the value of which being measured by itself, is always apparent, and 
always the same. 

8. Personal Credits^ being specified amounts of money or its equivalent, owed to us 
by individuals either on their written promises or on open account. 

4. Claims upon future proceeds of business enterprises, or upon the interest dividends 
of corporation and government bonds, which, though they may have an expressed value, 
depend for their real value upon anticipated earnings and public confidence in the fulfil- 
ment of the pledges. 

§ 30. Following is a list of resources under these heads : 
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1. Commodities other than money. 
Merchandise. 

100 Brls. Floor, worth $10 per brl. 1000 

600 Bush. Wheat, worth $1.50 per bash. ------ ^ - 750 

25 Bags Coffee, 4000 lbs. at 10 c 400 

2160 

Real Estate. 

House and Lot, valued at .-..•-.-- 10000 

2. Money, 
Cash on hand, 2600 

3. Personal Credits. 

Commercial Bank, amount on deposit, --- 3600 

Samuel Smith, owes us 700 

James Parker, do. ..-.-. 500 

Bills Receivable, J. Jones' note, 300 

4. Claims. 
N. Y.. Central R. R. Stock, 60 shares, worth $90 ea. 4500 



$24160 



§ 31. This is a detailed list of resources, such as might constitute the working capital 

of a business. There b but one money item in the list, and yet we add 

How Vie dollar ^Xl the items together, and give the result in dollars. The property 

sourees. enumerated consists of vanous kinds of goods naeasured by barrels, 

bushels, and pounds ; of real estate which has its superficial and solid 
dimensions clearly defined ; of money / of debts due us in money or its equivalent ; and 
finally of shares in a railroad enterprise, giving us a claim for a certain proportion of the 
products of such enterprise. 

'ifhese items are wholly unlike in their nature, and yet we VidL^ them together and call 
them by one name — dollar. In fact, if we could not give them that name they would 
have no place here, for we should have no means of rating them as wealth. And yet, the 
fact that all items of wealth are subject to this measurement does not destroy the indi- 
viduality of the items themselves, nor the distinctions which must be observed in consid- 
ering them. 

§ 32. If 1 wished such a record of my dealings in flour as will enable me, at any time, 

to know the quantity I have on hand, I would not use the measure doU 

Ileaourera not *•«•- "* ,,- 1 ▼ 11 1 

quiring a record in larSy but the measure barrels ; for wheat, I would use the measure 
order to trace thHr ^ishels / and f or coffec, the measure pounds. 

Houses and lots are not sold by measurement nor weight, neither 
is a record necessary in order to keep track of them. If they belong to us they can easily 
be found. 

Money does not require a record in order to know the quantity on hand, for, having 
it " on hand," we can count it ; but a record would nevertheless be gratifying, and indeed 
useful ; besides, it could not but be simple. The only two facts to record would be the 
sums received and the sums paid out ; and these can be so placed as to offset or cancel 
each other, so that the difference will always be the amount on hand« 
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§ 33, Personal credits being always exactly measured by the money standard are 

equally susceptible of an arrangement which will show at a glance 

iZ'^'^'^'o^i^^^du!^' ^^^^ ^^^^' ^ ^*^^' *^® ^^® ^^ personal credits, called elsewhere 

^'open accounts," cannot be made to appear among our resources, 
except in some form of record. 

§ 34. Resources which we have placed under the head of daima have some resem- 
blance to personal credits, but differ in material respects. Though ex- 
pressing upon their face a nomincU value, such expression gives no 
warrant of their recU value. We call them claims, not because the exact amount men- 
tioned on their face may be claimed, but because they constitute a claim for a certain 
share of what is produced by the enterprise they represent. A record of the dealings in 
this class of resources would be useful and instructive, but it could not be made so as to 
show the vcUue of what we may have on hand ; for that depends upon conditions apart 
from any method of recording them. 

§ 35. The conclusion to which we come, then, is that, notwithstanding the utility and 

importance of a complete record of the transactions of a business, such 
Be»trietion of the pecord is not necessarv for the purpose of showing resources, except 

wti^tU'MM^tii of Runt.— ' *f i r a ft 

nrma Record. ^^ the single instance of that kind of personal credits known as ^^ open 

accounts." 
§ 36. We will review the list of resources just given, and note how, in each case, their 
value is ascertained. 

1. Merchandise : The items are personally inspected, enumerated, and an estimated 
value placed upon each. 

2. Jieal Estate: The property is identified, and its worth arbitrarily fixed.* 

3. Cash: Counted, and reckoned at the value expressed upon it. 

4. Personal Credits (1), viz.. Commercial Bank, Samuel Smith, and James Parker: 
These credits, known as "open accounts," are called resources because they express 
amounts which are to be paid in the future. The basis of their worth lies in our belief 
that the amounts they express will be paid ; hence, the name credits,^ We have no cor- 
responding written pledge, but only a verbal or implied promise. This promise exists in 
our memory, and presumably in that of the persons promising. But memory may prove 
treacherous, and even life is uncertain ; hence a record becomes essential. 

§ 37. The form of this record is a matter of some moment, for as it is intended to show 

the standing of persons with whom we deal on account, at any stage 
of the business, it must admit of continuous entries. Besides, as 

♦ It mast not be forgotten that value in any commodity or service is always measured by some 
other commodity or service upon the bads of an exchange. If an exchange occurs, thereby fixing the 
relative value of the things exchanged, there would seem to be no farther need of expression ; but if 
there Is no exchange at the time the expression is wanted, then the value must be fixed arbitrarily — 
except in the case of money and personal indebtedness, where it is always expressed and always the 
same. In placing a value upon property, for the mere purpose of rating it, reference should be had, 
of course, to the market rate, or what might be obtained in exchange were the property offered for 
sale. In articles of merchandise— and particularly staple goods— this estimate is easily made, from 
quotations and general knowledge of sales ; but in special property, such as real estate and things 
having individual qualities and characteristics, the rating — on whatever basis made— must be, in a 
peculiar sense, arbitrary. 

t The term credits is used here in its general economic sense, and does not refer, as might be mis- 
takenly inferred; to the right-hand or credit side of an account In fact, as the term means property, 
or debts owing to us, and not by us, the amount of such property will always appear on the left-hand 
or debU side of the account in which it stands. 
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between ourselves and our dealers, either of two facts may exist, viz. : they may owe us 
or we them ; and these balances may constantly vary in amount. The form given below 
will cover these requisites, and is found, by long usage, to be the best yet devised. It is 
appropriately called an ^'Account,'' and is arranged to show all the transactions in their 
order which affect the person named, with the means of getting the renUt whenever 
desired. As the purpose and utility ^f Accounts will be fully explained hereafter, only 
the essential features are here given : 



Commercial Bank. 



Samuel Smith, 



James Parker, 



Dr. 
8500 



O. 



Dr. 
700 



Cr. 



Dr. 
600 



Cr. 



6. Personal credits (2) in the shape of written promises : Under this head come all 

forms of business paper which bind the maker to the payment of 

jj^/T****^^******** ^^^^7 ^t a future time. The most common of these forms are those 

known distinctively as notes and drafts^ examples of which are here 
given : 

1. Note. 

$150. New York, Jan. 10, 1879. 

Thirty days from date, for value received, I promise to pay to Pbteb Coopeb or 
order One Hundred and Mfty DoUars, at East River Nixtumal Bank. 

a & PACKARD. 

2. Draft. 

$150. Chicago, Jan. 6, 1879. 

At thirty days^ sight, pay to the order of Peteb Coopbb One Hwndred and Fifty 
DoUars, value received, and charge to 

H. B. BRYANT. 
To S. S. Packabd, New York. 

Though different in form and expression, these two documents are identical in import 

and effect. In the note, S. S. Packard voluntarily promises to pay to 
jHatinetion* 6e- Peter Cooper, thirty days from January 10, at East River National 
ireen <e no Bank, One hundred and fifty dollars ; in the drc^ the same promise in 

all particulars is made by the same person, the only difference being 
that it is made in answer to a request instead of voluntarily. 

This kind of resources comes under the general title of BiUs Receivable — meaning 
bills the amounts of which we are to receive. We need no record of them, absolutely, 
as they are always at hand to show for themselves. 

6. New York Central Railroad Stock. This property consists of shares in the capital 

stock of a railroad company. The shares may be nominally one hun- 
dred dollars each, but this nominal value does not fix the real value, 
which depends wholly upon the condition of the business represented and the state of the 
market The form of the certificate which secures this daim is something like the fol- 
lowing : 



the draft. 



Claifn Certlfteates* 
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^ Xew Yofk der\ti^l fjkilfokd doin|)kio^. * 

VvS\^ «VvaYe«. STATE OF NEW YORK. ^\00 ea. 

SZi 4^ A ^^"^^^ •^ BiRDSEY BlAKEMAN ^ en/tV/^t/ ^ 

//e New Yoi\k: Central Railroad Company, Aa^u^ 

^ A^nt o4> Ad^ €ti//o4.n&u uAon ^4U4,en€i&i oj^ /m cel/^Ma/e, 

ea/s /o Ae ^^nea ^ /Aeik xyio^taen/ ana ^Slioa^u^oi, ana ^ea/ea uh^ 
/no^ co4Ao4M/e ^eeU, 

New York. ofLma^, ysy^. 

W. W. VaNDEI^BILT, Ms4/. 
E. p. WORCESTEI^^ Slea,f4Uel. 

SS^ ^e^ 



Ab we hold this certificate in hand, and the value it represents is liable to daily fluc- 
tuations, no record that we could make of it would serve us in rating it as a part of our 
wealth. And so we are again brought to the conclusion that so far as compassing and 
keeping track of wealth is concerned, the only record absolutely required is that of debts 
owing to us of which we have no objective evidence. 

§ 88. As to the debts we owe — technically called liabUUiea — the only presentment we 

can have of them is in the form of a record. Liabilities are of two 
kinds : 1. Our written obligations which we call Bills Payable ; and 
2. Our current or temporary indebtedness which appears in the form of open accounts. 
Of course that which is to us a liability must be to some one a resource; hence our Bills 
Payable are other people's Bills Beoeivable^ and what it is proper for us to record on open 
account as owing to otherSj it is proper for others to enter on open account as owed by 
tis. Thus it will be apparent that the forms and methods of considering personal indebt- 
edness as resources are applicable to the consideration of the same as liabilities ; it will 
not therefore be necessary to repeat these forms here ; whatever distinctions there may 
be will appear more appropriately elsewhere. 

We have thus far in this chapter dwelt on the necessities of business record. We will 
now consider more minutely its usefulness and capabilities. 

§ 89. Following the order suggested at the beginning of the chapter, we will speak, 

first, of the importance of record as a history of what occurs. No 
^^jM^>|>r^^M o/fci«- intelligent and prudent business man can be indifierent as to the 

orderly happenings of his afiairs. Aside from its historical interest, 
such a record cannot but be instructive and usef uL It preserves the fruits of experience, in 
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the most direct and circnmstantial manner ; as, being written at the time of or directly 
after the occurrences recorded, it is the f ountsdn from which all after conclusions and 
generalizations flow. 

§ 40. The most common and simple form in which the history of a business can be 

written is that of the narrative Day Book. This book is simple in 
structure and expression ; its aim being to present in the plainest man- 
ner possible, a history of the transactions in their order. It contains the proper spaces 
for recording — 1, the date ; 2, the transaction ; and 3, the financial consideration in- 
volved. We give the form below, with sufficient record to show its characteristics : 



Tlte Day Book* 



DAY-BOOK— HISTORICAL FORM. 



Date. 



Record of Transaction. 



ConsidercUion. 



18— 
Apr. 



2 



8 



6 



8 



10 



15 



Opened business with the following Resources and Liabilitiee : 

Bescmrces, 

100 Brls. Flour @ $10 1000 

600 Bush. Wheat @ 1 60 750 

26 Bags Coffee, 4000 lbs. @ 10^ 400 

House and Lot, valued at 

Caah in Safe 

Commercial Bank, deposit • 

Sair.ael Smith's indebtedness 

Jamoe Parker's do. 

J. Jcnee' Note of this date, payable with interest, Apr. 29 • - - 
60 S!iares N. Y. C. B. B. Stock @ $90 

Liabilities. 

Robert Johnson on^ 

Note favor SamL Wallace, due June 13 - - - - 

Sold J. C. Hall for Cash : 

60 Brls. Flour O $10 60 

100 Bush. Wheat @ 1 76 

Paid Cash for Office Expenses (as per Expense Book) .... 

Received Cash in full of Samuel Smith's % 

Sold A. Wakeman & Co. on % : 
10 Bags Coffee, 1600 lbs. @ 11^ 

Sold P. Sims for Cash : 

200 Bush. Wheat @ $1 76 

10 Bags Coffee, 1600 lbs. @nf 

Received Cash of Schultze ft Co. in full of our charges for pur- 
chasing and shipping to them invoice of goods 

Sold H. S. Olcott for Cash : 
6 Bags Coffee, 800 lbs. @llf 

Paid Cash for aerk mre 

20 



2160 

10000 

2600 

8600 

700 

600 

800 

4600 



726 
1876 



626 
176 



860 
176 



24i60 



2100 



700 
143 
70D 

176 



626 

800 

88 
26 



75 
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Date. 



Record of Transaction. 



Cormderation, 



18- 
Apr. 



20 



24 
27 
29 



80 



Disoonnted our Note due June 18, paying Cash for net amount: 

Face of Note 

Discount for 64 days % 6% per an. 

Received Cash for Bent of Real Estate 

Paid for Taxes on Real Estate, per Check on Commercial Bank - 

Beceived Cash for J. Jones' Note and Interest due this day : 

Face of Note - 

Interest on same, for 23 days, at 6% per an. 

Deposited Cash in Conmierdal Bank 



1875 
12 


88 


1862 
175 




1 
1 




160 


' 800 

! 1 


40 


801 
8500 





62 



40 



§ 41. This b the full record in detail of a business ; containing, first, a list of the 
property invested and the debts to be paid, and next a consecutive account of the deal- 
ings or transactions which comprise its active operations, xxb this record now stands it 
affords us all the knowledge we could wish of lohat has occurred; and were thb all we 
needed to know, it would answer the full requisites of business record. But it is not all ; 
or rather, it does not present the facts which we need in such a way as to enable us to 
draw ready and correct conclusions concerning the results of our operations. The facts 
are clearly given, but we draw no lesson from them in their present shape. They should 
be properly grouped, and placed in an attitude of comparison. 

§ 42. Let us consider first the items which make up the record of investment. There 

are two leading thoughts concerning these items : 1. The property 
Keces9Uifofffroup~ which they specify is in possession of the business or its mana&rement : 

ing the facts ©/ oo- , ^ - ^^ '^ / , ^/ , f ' 

currenee. ^^^ ^* ^t was placed there by some person or persons to whom the 

business is to that extent responsible. We will assume that the invest^ 
ment is made by an individual, and in accordance with custom will call this individual 
SrocK. We have now on the one side Stock, who invested resources in the business, and 
on the other the resources themselves ; and we must so present these facts at starting 
that whatever may hereafter occur to change the relations of the proprietor to his 
business, or of any part of the business to any other part or the whole, the accumulating 
facts may be properly tabulated. 

§ 43. Recognizing the principle already laid down, that the progress of business is a 
continued series of causes and effects, and that in every step these are equal, we must be 
careful to adopt such form of record as will permit these facts to be constantly shown. 
This form has already been indicated in § 37, and will now be presented more comprehen- 
sively. The form is that of an Account. The book of accounts is called a Ledger. 
The Ledger which follows contains only the items of investment^ all of which may be 
readily traced. The process thus far is what is known as *^ opening the Ledger," that is 
the opening records of the business are placed under the proper Ledger titles, with a view 
to continuing therein the results of all after transactions. The process and explanations 
of the successive entries are so full and circumstantial as to leave little to be inferred. 
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Drew out. 



Stock (Propribtoil) 



Invested. 



Ipr. 



2100 



Apr. 



24150 



Cost. 



Merchandise. 



I^'odticed. 



Apr. 



2150 



Cost. 



Real Estate. 



Produced. 



Apr. 



lOOOO 



Received. 



Cash. 



Paid out. 



Apr. 



2500 



Dr. 



Commercial Bank 



Cr. 



Apr. 



8500 



Dr. 



Samuel Smith, 



Cr. 



Apr. 



700 



Dr. 



James Parker. 



Cr. 



Apr. 



500 



Others^ Notes received. 



Bills Receivable. 



Oihenf Notes disposed of. 



Apr. 



800 



Cost. 



N. Y. C. R. R. Stock. 



Prodiiced. 



Apr. 



4500 
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Dr. 



Robert Johnson. 



Apr. 



Our Notes redeemed. 



Bills Payable. 



Apr. 



Cr. 



725 



Our Notes issued. 



1875 



§ 44. We have here eleven separate forms or accounts, all similar in their general 
arrangement, yet each having a distinct title, and containing facts which could not 
properly appear elsewhere. The purpose and sphere of accounts is stated under § 28, as 
affording *^ such a classification of the results of business transactions as will enable one, 
at any time, to get at the current condition.'^ An examination in detail of the above 
forms will show how fully this end may be realized, and at the same time will present the 
basis upon which is founded the science of Book-keeping. 

§ 45. The material out of which this classification is made is contained in the pre- 
ceding Day Book, and comprises the full statement of the resources and liabilities of the 
business at starting. It appears that the proprietor — ^whom we call Stock — invested in 
the business property amounting to 124150, and that he brought in liabilities of his own 
for the- business to pay, amounting to $2100. The first account in the Ledger shows 
this very clearly. On one side, under " Invested," is placed $24150, and on the other, 
under " Drew out " is placed $2100. 

This account (Stock) is used to show the relation of the proprietor to his business. 

Like any other account, it is viewed from the standpoint of the busi- 
^^PHTj^^e of stoeh j^^gg^ ^^^ uj^^ ^ji personal accounts, is debited (charged) for amounts 

which the person owes the business, and credited for amounts which 
the business owes the person. The difference will, of course, be the net obligation either 
way. It is not strictly true that on the first day of April the proprietor " drew out " 
$2100, but it is true that at that date he transferred this obligation from his own shoul- 
ders to the business, with the understanding that when it was due, the business, and not 
himself, would pay it. So far as he b concerned, therefore, it is the same as if the 
amount were really paid at that time. We have, therefore, in this account (Stock) the 
announcement of a fundamental truth which must not be lost sight of, viz : that the 
proprietor and his business are distinct, and that a full record of the business must 
always include an account with the proprietor, showing what the business owes him or 
what he owes it. 

§ 46. This places the proprietor's relation to his business in the same category with 

that of an outside party — that of owing or being owed ; and there can 

TheBeiationofthe ^e no doubt as to the genuineness of this relation. The record which 

business, w® ^^ Called upou to keep is the record of a btesinesSy and not of an 

individual ; and to confound the individual with his business would be 
to confound all correct principles of accountability. Whoever speaks for the business, or 
acts as its representative, is bound to view all questions and all transactions from its 
standpoint alone. If A, an outside party, lends to the business $1000, we credit him 
with the amount ; and if B, the proprietor, lends to the business — either as a temporary 
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loan or as a capital to be employed in its operations, — we should just as surely credit him 
with the amount, and just as surely consider it a liability which the business is bound to 

pay- 

§ 47. The preceding Ledger as it stands claims to show the condition of the business 
on the first of April, or before any transaction had occurred. The credit side of the 
Stock account contains the total valuation of the proprietor's investment, and the items 
which make up that amount are given under appropriate titles in the accounts which 
follow. The debit side of Stock account contains the amount which the business has 
assumed to pay for the proprietor, and the accounts of Robert Johnson and Bills Payable 
indicate in what directions the payment is to be made. 

In fact, the business acknowledges an indebtedness to the proprietor of $24150, be- 
cause he has invested property to that amount, and then enumerates the property. It 
also charges the proprietor with $2100, because it has agreed to pay debts for him to that 
amount, and then transfers the debts to its own books. 

§48. At this point, then, the Ledger is a clear exhibition of Re- 
in the hedger, sourccs and Liabilities, of which the following is a compact statement: 



Resaurees. 

Merchandise 2160 

Real Estate - 10000 

Cash 2500 

Coinmercial Bank 8500 

Samuel Smith 700 

James Parker 500 

Bills Receivable 800 

N. Y. C. R. R. Stock .... - 4500 

24160 



LiabiUHea. 



Stock (net) - 
Robt. Johnson 
Bills Payable 



22060 

725 

1375 



24150 



§ 49. These resources and liabilities are shown in accounts bearibg appropriate titles, 

the resources appearing on the left hand or debit side, and the liabili- 

jiesourci»sandJAa^ ^ies ou the right hand or credit side. It will be seen also that in the 

eaurua. total they are equal. This is inevitable when a full statement is given, 

for the sufficient reason that the net resources of the business belong 
to somebody^ and when this acknowledgment is properly made somebody will be credited, 
and the account receiving this credit will stand as a liability.* 

§ 50. Under this explanation it may seem that some of the descriptive titles to the 

accounts do not fit the entries made under them. For instance, over 
^^J^2ZJ^ the debit side of Merchandise, as also of Real Estate and N. Y. C. R. R 

Stock is the word " Cost," and over the credit side, the word " Pro- 
duced.'* These would seem to be insufficient terms to express the value of property — 
that being the purpose for which the accounts, at this stage^ are used. And yet it is 
neither untrue, nor improper to state, that /or th^ purposes of this business^ now beginning^ 
these different articles of property have cost the sums at which they are valued. But 



♦ This statement of the case does not contravene the deduction under §28 that "the difference 
between the resources and liabilities of a basineos is its real or net worth." It is this " real or net 
worth " that belongs to the proprietor, and for which he is credited. And it is always this credit, in 
the case of a net investment, that exactly covers the difference between the resources of the buriness 
and the liabilities to outHd^ paHies. The distinction which is made in ordinary thought and expression 
between outside liabilities and the proprietor's credit is a proper distinction, but it does not do away 
with the fact that both are liabilities. 
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were this the ulterior purpose of the accounts this characterization would not be so 
appropriate. While it is true that at this time the accounts named exhibit the real 
value of the property for which they stand, it is also true that this is not the purpose 
subserved by them during the running of the business; nor, in fact, could it be, practi- 
cally. Besides, the purposes indicated by the designations are more vital This will 
appear as we proceed. 

§ 51. On the debit side of Cash account appears the item of $2500. This amount 

was invested by the proprietor, and, of course, received by the busi- 
ness. All items of cash received thereafter will appear on this side of 
the account, and all items of cash paid out, on the opposite side. As the differeucd 
between receipts and payments of cash must always be the amount on hand, the purpose 
of the Cash account is readily inferred. 

§ 52. The personal accounts. Commercial Bank, Samuel SMirn, James Parker, and 

Robert Johnson, are properly characterized by the terms " Dr." and 
" Cr." If a person owes us he is our debtor to the extent of the obli- 
gation, and if we owe him he is our creditor to the extent of the obligation. If, therefore, 
we place on the debit side of his account the items of debt against him, and on the credit 
side the items of debt in his favor, the difference between the sums of the two sides will 
show the net obligation either way. 

§ 53. Bills Receivable and Bills Payable accounts are sufficiently explained. The dif- 
ference between the amount of others* notes received^ and others' notes 
disposed of must be others* notes received and not disposed of — con- 
sequently, others^ notes on hand. The difference between our notes 
issued and our notes redeemed must be our notes issued and not redeemed — consequently, 
our notes outstanding. 

§ 54. We will now consider under their dates the progressive transactions of the busi- 
ness as recorded in the Day Book from and after the investment : 

Apr. 2. — ^This transaction covers the sale of 50 Brls. Flour, and 100 Bush. Wheat, 
for $700 Cash. In recording the results we have only to consider how the business is 
affected by it. In one view of the case we have 50 Brls. Flour and 100 Bush. Wheat 
less than we had before, and $700 cash more than we had before ; and if our main pur- 
pose was to keep in view the identity and bulk of our property we should present this 
view, by recording barrels and bushels on the one hand, and dollars on the other. Bui 
thig is not the important consideration. The fact which interests us is that the merchan* 
disc sold produced $700 cash ; and this we say, by placing in Merchandise account undei 
Produced, 700, and in Cash account under fieceivedj 700. 

These accounts will then stand : * 



and I'ayable, 



Cost. 



Merchandise. 



J\'oduced, 



Apr. 



2150 
TOO 

1450 



2150 



Apr. 



700 



♦ In the record of this and the other transactions in their order, the Ledger accounts will be ^ven 
inst 09 they stand at the time the record is made. The new record — or the one under immediate con- 
sideration — ^will appear last, and in heavier-faced type, so that it may be readily distinguished. The 
footings and process Inside the colomns, showing balance of account after each new entry, are coo- 
?enient for reference. 
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Received, 



Cash. 



PaidouL 



Apr. 



<( 



1 
2 



8900 



2500 
700 



§ 65. Apr. 3. — ^This transaction is the payment of 1143.75 cash for office expenses. 
Here we have parted with cash, and in return have received conveniences which we pre- 
sume to be worth their cost. In a certain sense these conveniences are a resource, but not 
in the same sense that merchandise is ; for, in the first place, we do not hope to realize 
from them in the way of exchange, and next, we expect that gradually, by use and depre- 
ciation, they will become of no exchangeable value. The returns from an outlay of this 
kind are not direct, either from sale or the market value of the things purchased, but in- 
direct in facilitating the general prosperity of the business. However, these indirect 
returns are of such a nature that they can find no exact expression, and the account which 
shows the outlay (Expense) is thus permitted to appear as a loss. 

Following is the proper record of this transaction : 



Outlay, 



Expense. 



Apr. 



8 



143 



75 



Received. 



Cash. 



Paid out. 



Apr. 



«« 



1 
2 



8900 
148 75 

8056 S6 



2500 

700 



Apr. 



8 



143 



75 



§ 56. Apr. 4. — ^In this transaction we realize in cash the debt owed to us by Samuel 
Smith, simply exchanging one resource of a fixed value for another resource of a fixed 
value. Before the transaction we owned the debt (called under our classification of re- 
fiources, personal credit)^ and since the transaction we own the cash, the debt being dis- 
charged. The record is as follows : 



Received. 



Apr. 



«« 



1 
2 
4 



Dr. 



Cash. 



Paid out. 



8000 

148 75 

8756 85 



2500 
700 

700 



Apr. 



8 



143 



75 



Samuel Smith. 



Cr. 



Apr. 



Canceled. 



700 



Apr. 



Canceled. 



700 



§ 57. Apr. 8. — This transaction consists of the sale of merchandise on credit 
imounting to $176, the record of which is : 
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Cost. 



Merchandise, 



ProduceciH 



Apr. 



2160 
870 

1874 



2160 



Apr. 



t* 



2 
5 



700 
176 



Dr. 



A. Wakeman. 



Cr. 



Apr. 



176 



§ 58. Apr. 6. — ^This transaction does not differ in character from that of April 2 
The record is : 



Cost. 



Merchandise. 



Produced. 



Apr. 



9160 
1409 

748 



2ir,o 




Apr. 
tt 

«« 


2 
5 
6 



700 
176 
526 



Received. 



Cash. 



Paid out. 



Lpr 


1 


«« 


2 


€t 


4 


4t 


6 







4496 
148 75 

489195 



2500 
700 

700 
526 



Apr. 



8 



148 



75 



§ 59. Apr. 8. — ^This transaction has, on the one side, services rendered, and on the 
other, payment therefor. For services we nse the term ^^ Commission," this being the 
ordinary basiness tenn. 

The entry will be : 



Commission. 



Produced. 



Apr. 



8 



soo 



Received, 



Cash. 



Paid out. 



Apr. 


1 


<( 


2 


«« 


4 


«< 


6 


«« 


8 





2500 
700 




Apr. 


8 


4796 
148 75 

4689 95 


700 
526 

300 









148 



75 



§ 60. Apr. 10. — ^The transaction of this date is similar to that of April 6. The 
record is : 
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G09i. 



Apr. 



Merchandise. 



9160 
1490 

aoo 



2150 




Apr. 


2 






<« 


6 






«« 


6 






<< 


10 



Produced. 



700 
17tt 
626 

88 



JReceived. 



Cash. 



Paid out. 



Lpr. 


1 




2 




4 




6 




8 


1 


10 


^ 











2500 




Apr. 


8 




700 










700 










526 










800 








4814 


88 








148 75 


\^j 








4020 86 











148 



75 



§ 61. Apr. 18. — ^This transaction is similar to that of April 3. In the one case, 
however, we receive for our money something of a tangible and permanent form, and in 
the other, the exertions of an individual put forth in our interest, and to facilitate our 
operations. The office materials we can see and handle ; the laboTy although its resulU 
may be apparent, vanishes with its birth. We call this an expense, and it will appear as 
a loss, but the compensating gain in other directions will prove that it b not so in reality. 
Following is the record of the transaction : 



OuUay. 



Expense. 



^r 



8 
16 



lOBTO 



148 
25 



Received 



Cash. 



Paid out. 



Apr. 


\ 1 




Q 




mi 




4 




6 




8 




10 





2500 




Apr. 


8 




700 




« 


15 




700 








4S14 


526 








laSTB 


800 








4646 i6 


88 









I 



143 
25 



75 



§ 62. Apr. 20. — ^In this transaction we have received back our own note, paying 
cash therefor, less the discount for unexpired time. The note had yet 54 days to run ; 
but the holder desiring the money now proposes to pay for the use of it during the 
time the ordinary rate of interest. In effect, therefore, we pay him $1375, the face of the 
note, and he refunds us 112.38, the interest. 

The record will be : 
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Redeemed. 



Apr. 



20 



Bills Payable. 



Guceled. 



1375 



Apr. 



Issued. 



Canceled. 



1876 



CW. 



Interest 



Apr. 



20 



IVodticed. 



12 



88 



Meceived. 



Apr. 


1 




2 




4 




6 




8 




10 



Cash. 



4814 
1581 87 



2500 




Apr. 


8 


700 




it 


15 


700 




« 


20 


526 








800 








88 









Paid out. 



148 

25 

1362 



75 



§ 63. Apr. 24. — ^We received cash for rent of real estate. That is, real estate 
produced cash* The record is : 



Cost, 



Apr. 



Real Estate. 



10000 
175 



10000 



Apr. 



24 



Produced, 



175 



Heceived. 



Cash. 



Paid out. 



Apr. 


1 




2500 




Apr. 


8 




148 


75 


<( 


2 




700 




<« 


16 




25 




«• 


4 
6 




700 
526 




M 


20 




1302 


63 





8 




800 














49 


10 


4DS9 


88 














#• 


24 


1681 87 
84S7 68 


175 















§ 64. Apr. 27. — ^We paid taxes on real estate by giving a check for the amount 
on oar bank. This increases the cost of our real estate, and reduces our bank balance; 
The entry wiU be : 



Cost. 



Real Estate. 



Produced 



Apr. 



« 



1 
27 



10160 
WIS 



10000 
150 



Apr. 



24 



175 
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Dr. 



Commercial Bank. 



Cr. 



Apr. 



8500 

160 



8500 



Apr. 



27 



150 



§ 65. Apr. 29. — ^The note for $300 which we have been holding against J. Jones is 
now redeemed, and the accumulated interest thereon paid. The note was made payable, 
wUh interest^ Apr. 29. That is, the person who had the use of $300 of our money for 
28 days now returns it to us, and pays for the accommodation tl.40. The record is as 
foUows : 



Other^ Notes received. 



Bills Receivable. 



(Hfiert? Notes disposed of. 



Apr. 



Cost. 



Canceled. 



800 



Apr. 



29 



Cancded. 



900 



Interest. 



Produced. 



Received. 



Apr. 



<( 



20 
29 



18 *» 



12 
1 



88 
40 



Cash. 



Paid 



Apr. 


1 




2 




4 




6 




8 




10 




24 




20 



6K0 40 
9700 06 



2500 




Apr. 


8 


700 




(< 


15 


700 




«< 


20 


526 








800 








88 








175 








901 


40 







148 

25 

1362 



75 
62 



§ 66. Apr. 30. — ^We deposit in our bank $3500 cash ; the result of which is that 
our cash balance will be reduced, and our bank balance increased in this amount. * The 
entry will be : 



Dr. 



Commercial Bank. 



Cr. 



Apr. 



tt 



1 
80 



7000 
160 



8500 
3500 



Apr. 



27 



150 



* In a certain sense this transaction is a mere transfer of our money from safe to bank ; and we are 
qnite apt to consider that it is still our money, notwithstanding it has passed out of oar direct custody. 
To such an extent does this feeling prevail among business-men that oftentimes no Bank account is 
kepi in the main books, the Cash account being used to show the cash on hand and in bank. It is well 
to consider, however, that there is a real difference between money and a pergonal credit. The indebt- 
edness of a bank to us is precisely the same as any other personal indebtedness, the only difference 
being that, as a rule, the bank responds more readily to our requests for payment, and is usuaUy eon^ 
Mered surer. 
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Received. 



Cash. 



Paid otU. 



Apr. 



1 

2 

4 

6 

8 

10 

24 

29 



6980 40 
60B1 87 

960 08 



2500 




Apr. 


8 


700 




tt 


15 


700 




tt 


20 


526 




tt 


80 


800 








88 








175 








801 


40 







148 

25 

1862 

3500 



75 

03 



§ 67. We have thus given with much care and circumspection, not only the proper 
record of each transaction in its order, but the exact condition of each account in which 
the record is made, both before and subsequent thereto; thus presenting, as clearly as pos- 
sible, the effect of each transaction. In order, however, that there may be no misappre- 
hension as to the full result of the work thus far, we will reproduce the completed Ledger 
accounts in their proper position, showing the Ledger as it will appear Apr. 30, or at 
the close of the business. 

This is supposed to be the same Ledger as that shown at the beginning of the busi- 
ness, containing the records of investment made at that time, with the records of 
succeeding transactions in their proper order. The double schedule which follows shows 
the condition of the accounts, or the face of the Ledger, at the two dates. 



I>r. 



(1) 
Stock. 



Cr. 



Apr. 



2100 



Apr. 



24150 



Coat, 



M erchandise. 



Prodttced. 



i 



Apr. 



2150 




Apr. 


2 






(( 


5 






It 


6 






tt 


10 



700 
176 
526 

88 

1490 



Cost. 



(3) 
Real Estate. 



Produced 



Apr. 



tt 



1 

27 



10000 

150 
loiso 



Apr. 



24 



31 



175 
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Cost. 



Apr. 



Outlay, 



Apr. 



«( 



8 
15 



(4) 
N. Y. C. R, R. Stock. 



4500 



(6) 
Expense. 



143 


76 






25 








1«8 


Tf 







ProducecL 



I* 



C(t>«^. 



HeceivecL 



Apr. 



<< 
If 
<( 
«« 
<< 
«« 
<« 



1 

2 

4 

6 

8 

10 

24 

29 



(6) 

Commission. 



Apr. 



8 



(7) 

Interest. 



2500 




Apr. 


8 


700 




(< 


16 


700 




(« 


20 


526 




(« 


80 


800 








88 








175 








801 


40< 






• 190 


40 







Produced. 



800 



Produ^ced. 




148 

25 

1802 

8500 

• OSl 



75 
02 

ST 



Dr. 



(9) 
Commercial Bank. 



Or. 



Apr. 



« 



1 
80 



8500 
8500 

TOOO 



Apr. 



27 



150 
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Dr. 



(10) 
Samuel Smith. 



Or. 



Apr. 



2)r. 



700 



Apr. 



700 



(11) 

James Parker. 



Cr. 



iL^t, 



Oiherff Notes received. 






500 



(12) 
Bills Receivable. 



Others* Notes disposed of. 



Apr. 



Dr. 



800 



Apr. 



29 



(13) 
Robert Johnson. 



800 



Cr. 



Our Notes redeemed. 



Apr. 



(14) 
Bills Payable. 



725 



Our Notes issued. 



Apr. 



20 



I I 



JDr. 



Apr. 



1875 



Apr. 



(15) 
A. "Wakeman. 

176 



1876 



Or. 



83 
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Statement of the Ledger, at the beginning, and also at the close 

of the business.* 



Face of Ledger, Apr 1. 



2100 

2150 

10000 

4500 



2500 

8500 

700 

500 

800 



26250 



24150 



725 
1375 



26250 



(1) Stock 

(2) MerchandiBe • « • 

(3) Real Estate - . . 

(4) N. Y. C. R. R. Stock 

(5) Expense . - . - 

(6) Commission - - • 

(7) Interest - . - - . 

(8) Cash 

(9) Commercial Bank • 

(10) Samuel Smith - - 

(11) James Parker - • - 

(12) Bills Receivable - . 

(13) Robert Johnson - • 

(14) Bills Payable • • . 

(15) A. Wakeman • • • 



Face of Ledoeb, Apr. 80. 



2100 



2150 

660 

10150 

• 976 

4500 

4600 

168 

168 



5290 

t66 

7000 

6860 

700 
500 

600 

800 



1375 
176 

176 



75 

7B 



40 

08 



84410 



24150 

8S060 

1490 
175 



15 



800 

800 

18 

18 

5031 
150 
700 

800 
725 

786 

1375 



78 

78 

37 



84410 



15 



§ 68l The foregoing Ledger is what is known as an *^ open " Ledger ; that is, the 

accounts are just as they are left after the current entries are made. 
fy*r^^ Viel^er* ** ^* ^®» therefore, as complete a classification of all the transactions as 

can be given, and lacks only the rating and proper placing of property 
other than money and personal credits to make of it a perfect exhibition of the business, 
both as to its progress and its present status. 

§ 69. There are two things which the proprietor of a business is most concerned to 

know : 1, what the business is really worth at any time, and 2, what 

The essential facts {g the measure of its prosperity or adversity durinsc any cdven period, 

husiness record. ^^^ worth is fouud by Subtracting the sum of its outside liabilities from 

the sum of its resources. The outside liabilities, when the transactions 
are all recorded, as in this instance, are found in the Ledger, and consist of Bills 
Payable account, and such personal accounts as have an excess of credits ; the resources 
are not all shown upon the Ledger in its current condition, unless they consist solely of 



* The small fignres in these columns indicate in each case the difference between the sides of the 
acconnt next above— commonly called the balance. Where the sides are equal there is, of oouise, no 
balance, and the account is not considered as bearing upon the state of the business. 
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cash and debts — the latter known elsewhere as, " personal credits." All other resources 
have to be identified and valued at the time, 

§ 70. In the double " Statement," which succeeds the Ledger, we are given the con- 
dition of all the accounts, both at the beginning and at the close of 
raet9 to be gath- busiucss. The Statement showing the face of the Ledger Apr. 1, 

ered from the J>oubie , ., . , , ,. . - , , . <• , 

Statement. exhibits not Only the condition of the accounts at that time, but the 

condition of the business as well ; but the statement showing the face 
of the Ledger Apr, 30, does not show the full condition of the business, though giving 
the results of all the transactions, as far as they can be given, during its progress. 
The reason for this difference is that the material used for opening the Ledger consists 
wholly of resources and liabilities, while, as the business progresses, the increase or dimi- 
nution of wealth, known as gain or loss, changes the significance of certain accounts, 
requiring an absolute rating of the property on hand before any definite result can be 
expressed. 

§ 71, For instance, on Apr. 1, the Merchandise account contains, under the heading 

" Cost," an exact estimate of the worth of the merchandise — $2150, 

The ultifnate pur^ , ., . ^.^v i i • i. ^^i ^,^ -i i 

pome of aceotints to while, ou Apr. 30, wc havo the same item of |;2150 as cost^ and another 
bf> considered in de- item of $1490 as produced, the latter amount expressing the product 

n »Hf e r uee. ^^ goods sold. The difference between these two items is $660. Now, 
if the goods had^been sold at the exact price at which they were estimated in the begin- 
ning, and if it had cost nothing to sell them, and if all that are not sold are still in 
possession, and if the value remains unchanged, then this difference of $660 would exactly 
measure the worth of the merchandise we hold. But as all these suppositions are improb- 
able as a principle, and untrue as a fact, and as such contingencies never enter into the 
calculations of business, the conclusion is without value ; and the Merchandise account, as 
it stands, shows only the unimportant fact that we have received $660 less for merchandise 
sold than we have paid for merchandise bought. Whether we have gained or lost in the 
enterprise, and how much in either case, is determined by the real value of the goods we 
still hold. This real value cannot be found in any book of record ; and can be ascer- 
tained only by making an enumeration of the articles and attaching the proper value 
thereto. 

§ 72. We see, therefore, that the purpose of the Merchandise account is fairly indicated 
in the designations "Cost" and "Produced," and that although at certain exact periods 
the account may be made to represent the worth of goods in possession, it is practically 
impossible to continue it in that relation. Moreover, until an actual estimate has been 
made of the value of unsold goods — an estimate wholly independent of cost or sales, the 
purpose of the account cannot be enforced. 

§ 73. The merchandise remaining unsold in this case is 60 Brls. Flour, and 200 Bush. 

Wheat. The value attached to these articles as an investment (prop- 

EstimaHng the erly Called cost) is. Flour, per brl., $10 ; Wheat, per bush., $1.50. We 
property, ^iU assumc that there has been a sudden decline in these articles, so 

that the same grade of flour commands in our purchasing market 
$9 per brl., and the same grade of wheat, $1.25 per busL An inventory of merchandise 
will then stand : 

50 Brls. Flour @ $9 $450 

200 Bush, Wheat ® $1.25 250 

$700 

g 74. Our real estate is estimated to have cost us $10000 and our railroad stoc' 
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$4500. We will assume that the real estate remains of the same value, and that the 
railroad stock has gone up to $99 per share of $100. The full statement of our property 
liahle to fluctuations in value will then be : 

Merchandise - $700 

Real Estate 10000 

Railroad Stock 4950 

We are now in condition to present the full results of our business, and to demonstrate 
the effectiveness and utility of business record. 

§ 75. First, let us ascertain the worth of the business, by getting together its resources, 
^, ^ ^ ^ and deducting therefrom its liabilities. The estimate of property sub- 

statement of prop' . ii . . , r r j 

erty and debts— or j^ct to fluctuation lu value IS giveu abovo, while all other resources, 
real worth — at the yiz., cash and personal credits, can be gathered from the Ledger, 

We are thus able to make the following plain exhibit : 

RESOURCES. 

1. M'om estimates of property on hand. 

Merchandise 700 . 

Real Estate 10000 

Raih-oad Stock 4950 

2. From Ledger Accounts, 

Cash, received 5290.40 

" paid out 5031.37 

On hand 259.08 

Com. Bank, Dr. 7000 

« ** Cr. 150 

Balance due 6850 

Jas. Park, Dr. 500 

A. Wakeman, Dr. 176 

Total Resources 28435.08 

LIABILITIES. 

FVom Ledger Accounts, 
Robert Johnson, Cr. 725 



Difference— net worth $22710.03 

§ 76. It is important to remember that the foregoing statement — which is a clear, 

competent, financial showing of the business at the date specified, is 
UJie huBis and tto- tuade Up from two sources ; and that the only part of it taken from 

menelature of clas" , x -i i . . « , r^ , ^ i • i_ 

etfieation^ ^he Ledger relates to money, consistmg of the Cash account, which 

shows the amount of money in handj and accounts of personal indebt- 
edness, which show the amount of money to be received or paid out at some future time. 
These accounts are kept for the sole purpose of measuring, as far as they go, the financial 
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status of the basiness ; having nothmg to do with its progress. They declare to us 
simply what w, and not what fiaa been done. For this reason we denominate them 
accounts of Finance^ and shall hereafter speak of them under that designation. 

The remaining accounts — those used to show the jprogress of the business — we will 
call accounts of Business ; thus establishing, as a basis of classification, the two depart- 
ments, Business and Finance. 

§ 77. The accounts in the preceding Ledger, coming under the head of Business, 

are Merchandise, Meal Estate, N, T. C. JR, JR. Stock, Expense, Com- 
AnniysUofBuM. ^^,w and Interest. We wUl consider them : 

1, Merchandise. The purpose of this account is to show the profit 
or loss from dealing in merchandise, and the facts are easily obtained by getting ^e 
difference between the cost on one hand and the returns on the other. As the Merchandise 
account stands in current business, these facts cannot be obtained from the Ledger. 
The cost will always appear, and the returns /rotn so much as has been sold; but from 
these facts alone we get no conclusion, unless aU has been sold. So far as the Mer- 
chandise acoount appears in the foregoing Ledger, the cost is 1660 more than the returns, 
showing a loss of this amount ; but the fact that there remains unsold what is estimated 
at 1700 changes the loss to a gain. We have a right then to put the returns from sales 
and the returns in the value of unsold together, calling both "returns." The results from 
dealing in merchandise may then be expressed as follows : 

Returns from sales -----•.--- $1490 

do. in value of unsold 700 2190 

Cost 2150 

Gain ------------ 40 

2. Heal Estate, The cost of real estate as shown in the account is $10150, and the 
returns from use or rent, $175. The estimated value of the property is $10000. Hence 
the deduction : 

Returns from rent ---------- 175 

do. in value of property 10000 10175 

Cost - - . - 10150 

Gain ------------ 25 

3. Nl Y. C. R, R* Stock. The cost of this property was $4500 ; there have been no 
sales and no returns from earnings or dividends. The value, however, has increased, as 
shown by the estimate. The result is : 

Returns in value of property .------- $4950 

Cost 4500 

Gain 450 

4. Expense, This account needs a little explanation. It appears on the Ledger as a 
cost without returns ; and a very proper inquiry would be, Why should we incur an 
ey.pense from which no benefit is derived ? By following the entry to its source, we find 
that the amounts charged to Expense account were paid for "office expenses," and for 
" clerk hire." Why do we expend money for these services ? The most direct answer 
would be, Because we need the services, and cannot get them without paying for theoL 
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But why do we need them ? Evidently, in order that our business, which is chiefly that 
of buying and selling goods, may be properly conducted. K this is so, why not at once 
charge the amount in the Merchandise account, which represents this business ? There 
would really be no objection to this, except that inasmuch as we have some other 
interests, a certain proportion of the expenses should be shared by these interests. What 
that proportion is, it may be difficult to say ; hence, for convenience sake we open this 
separate account, leaving what seems to be an absolute loss here to be o£&et by an exces- 
sive gain in the other accounts. The rendering will be : 

Outlay (no returns). Loss -------- $168.75 

6. Commission. This account covers personal services, for which pay has been 
received. There is no apparent outlay — nothing gone from our possession, but $300 in 
cash has been added to our wealth. 

Commission (or labor) has therefore produced a gain of - • - $300 

6. Interest. This is the earning of our capital in other people's hands. It is of a similar 
nature to the account just considered, the difference being that in the obe case the 
product was the result oi personal services, and in the other of the service of capitdL In 
both cases there is a return without an outlay ; therefore, a gain. 

Interest, then, has gained $13.78 

Result of the above analysis : 

GAINS. 

Merchandise 40 

Real Estate 25 

N. T. C. R. R. Stock 450 

Commission 300 

Interest 13.78 $828.78 

LOSSES. 

Expense 168.75 

Net gain $660.03 

§ 78. This showing, together with that of the Resources and Liabilities, distinct as they 
are in their purposes, are but two corroborative parts of a single statement, and together 
exhibit in the best way the philosophy and mathematical symmetry of the science of 
Book-keeping. 

Through the Financial statement, we are shown that, at the close of business, 
Apr. 30, the net worth is $22710.03 ; while at the beginning, Apr. 1, as shown in the 
opening statement, it was $22051, thus indicating an advance of $660.03. 

Through the above analysis of the Business accounts, showing in detail the separate 

gains and losses, we come to the same result in a more satisfactory, because a more 

specific way. In the one case, we have the acknowledgment of the fa^t of a net gain ; 

in the other, a detailed account of how it occurred. Or, while through the Business 

accounts we have the assertion of a net gain, through the Financial Statement, we are 

given the substantial proof of a net gain. 
^condensed state^ g rj^ ^^ ^jy ^^^ p^^ ^j^^ ^^^ ^^^^ ^f j^^^ together, showing 

their correlation at a single glance. 
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1. BUSINESS STATEMENT. 



L068B8. 



Oaikb. 



Merchandise - 

Real Estate 

N. Y. C. R. R. Stock 

Expense - • 

Commission 

Interest - • - 



k!^"ll"!'l*ll'l! 


168 
660 


75 

08 

78 


40 

26 

450 

800 
13 










78 


Net Oain ..-••--..-.1 


JLT %fW \jf%Mm0w •••••••••• • 






828 


828 


78 



2. FINANCIAL STATEMENT. 

RE8OUBCB8. LlABILmBB. 



Property from Estimates. 

Merchandise 

Real Estate 

Railroad Stock 

From Ledger Accounts, 

C^h 

Commercial Bank 

James Park 

A. Wakeman 

Robert Johnson - 

Net Worth - . - - 



1 



700 

10000 

4950 



250 

6850 

500 

176 



28485 



08 



03 



725 

22710 



28485 



08 
08 



Corroboration. 

Ket worth at beginning (as per Stock account) $22051 

Net gain, (as per Business Statement) 660.03 

Net worth at the close (as per Financial Statement) $22710.08 



§ 80. It may be well at this point to review and enforce the position assumed in § 18, 

as to " the sources of acquisition." These are given as Labor, Rent, 

Enforcement of Exchange, Gift, Circumstance.* Whatever may be the exigencies of 

Aoquieition, business, or the demands of record, it must not be forgotten that through 

one or more of these channels all gains and all losses must come. The 
classification of gains and losses in the Ledger accounts just shown is in accordance with 
business ideas and will be continued in the further elucidation of the subject, but that 
should not stand in the way of a correct philosophical analysis of economical facts ; 
neither need such an analysis confuse the student or depreciate the more practical classifi- 
cation which will be enforced. The student of accounts who desires to understand this 



• These " sources of acquisition " are intended to cover all possible channels through which wealth 
may be accumulated ; and hence, that of Oift cannot be excluded. In the ordinary operations of busi- 
nesflf however, Qift would rarely exist as an element of acquisition, and will not often appear in our 
readjustments of gains and losses. 
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whole subject, and is not too lazy to work for it, should reclassify the elements of loss and 
gain at the close of each completed record upon the basis here given : 

1. Lcbbor. The only item under this head is that recorded in the Commission account, 
which relates to services rendered in buying a cargo of goods for Schultze & Co., for 
which we received ---- - $300. 

2. Rent, Real Estate and Interest accounts contain all the items which belong under 
this head. In the first instance, we received for rent $175, and paid for taxes $150, 
leaving a balance of $25. In the second instance, we paid a note of our own before it 
was due, for which we were allowed $12.38 ; and permitted another person's note in our 
possession to run beyond maturity, for which we were allowed $1.40 ; the two items 
amounting to $13.78. The profits under this head are : 

For house rent -..-- j{25 

" interest 13.78 

Total $38.78 

8, Exchange, The difference between cost and returns in buying and selling. The 
only article in which we have dealt is merchandise ; and the facts are supposed to be 
recorded in the Merchandise account. The sales amount to $1490, and by reference to 
the goods sold, we find that they cost $1350.* Upon its face this would show a gain 
of $140. In order to promote the business of buying and selling, however, we have 
incurred an expense for office conveniences and clerk hire— as shown in Expense account — 
of $168.75. There are other interests that might be expected to share in this expense — 
as Railroad Stocks and Real Estate. And then, also, it might be assumed that the whole 
burden of the expense — and especially that part of it covering office materials — ought not 
to fall on the business of a single month. These are considerations worthy of thought, 
but in order to simplify the illustration we will assume that the entire amount charged to 
Expense was incurred in behalf of the Merchandise business already done. This, then, 
will be the showing : 

Cost of goods sold $1350 

Cost of handling goods 168.75 

Total 1518.75 

Returns from sales 1490 

Loss from Exchange 28.75 

4. Circumstance. This relates to the appreciation or depreciation of property in our 
possession. The estimates show that 

Railroad Stock has appreciated $450 

Merchandise has depreciated 100 

Leaving a gain from Circumstance of $350 



* This is a nice point for the student, and one of great value in getting at the true idea of gain or 
loes from this source. So far as the profits from Exchange are concerned, we have onljr to consider so 
much of the property as has been bought and sold. That which remains unsold has nothing whatever 
to do with either side of this calculation. 
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The net result will appear in the following recapitolation : 

Gains. 

Labor 300 

Rent 38.78 

Circumstance 350 

688.78 

Ia)88€8, 

Exchange 28.75 

Net gain 1660.03 



PRACTICAL CONCLUSION. 

§ 81. The purpose of this chapter has been to present in a clear, orderly, logical 
manner, the philosophy of business record. Without aiming to follow the approved pro- 
cesses, or even to give the best models, we have presented the facts in their natural 
sequence, and endeavored to carry the mind of the learner, step by step, along the high- 
way of reason, from premise to conclusion. In the furtherance of this design nothing 
has been left undone or unsaid which, in the judgment of the author, would give light or 
strength, or in any way aid in getting at the exact truth. It is scarcely possible, however, 
that in going over the work, even with the greatest care, the full intent of the author 
will have been gathered ; and hence it may be necessary from time to time to refer, by 
section and page, to the principles aqd illustrations through which the whole subject has 
been here laid open. The plan of presenting in a single chapter and connectedly the 
entire policy and genius of double-entry book-keeping, instead of dealing it out by piece- 
meal in a fragmentary way, was adopted after long and careful consideration ; and the 
wisdom of the plan can be tested only by faithfully adhering to it to the end. It is pre- 
sumed that scarcely any question touching the theory of business record will arise that 
may not find its solution in this chapter ; and the teacher will see that in no way can he 
so surely lift the student from the rut of temporizing expedients or dependence upon 
special guidance in every step, as to send him back to the full, connected, careful pre 
sentment of the whole subject of which his diflSculty is a part. Through this method' 
the student may not get the categorical answer in the teacher's words, but he will get a 
full solution of his trouble in its proper connection, and use his own investigation to 
throw light upon what before seemed obscure. 

§ 82. In discussing the principles of record, with a view to their widest application, 
we have, as far as possible, kept aloof from technicalities, even to the neglect of enforc- 
ing certain nomenclature with which the student will need to become familiar as he 
proceeds. In reviewing the subject for the purpose of applying the lessons in a more 
complete and business-like record, we shall endeavor to supply these deficiencies in order 
to place the student in a proper attitude before his work. 

§ 83. — 1. As to the terms Debtor and Creditor, or Debit and Credit. 
These terms mark the opposing forces in each transaction. They are not significant in 
the broadest sense, but are so as applied to personal accounts, and hence, have grown 
into uniform use as applied to all accounts. A " debtor " is one who owes a dd>ty and a 
" creditor " is one who gives credit ; or from a business point of view, a debtor is 1?ae 
who owes uSj and a creditor one whom toe owe, 
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Hence, tbe terms debtor and creditor conld not apply in their tme meaning to Ledgei 
accounts as a whole ; for we could not truthfully say of merchandise and cash that they 
owe us, or we them. The terms are used, however, with entire uniformity ; and at the 
least, answer the convenient purpose of indicating the side of the account to which they 
apply — Dr. referring to the left side, and Cr. to the right side ; and, inasmuch as a per- 
fect system of classification requires that certain facts should appear on the left, and 
certain opposite facts on the right of the separate accounts, the form of entry is very 
much simplified, and brought more readily to comprehension by applying the recognized 
terms debit and credit* 

§ 84. — 2. How the terms are applied. The following list comprises all the 
conditions to which the terms debit and credit apply. A careful study of them is essen* 
tial to a full understanding of the case : 



Debtts. 

1. Cash received. 

2. Others' notes received. 

3. Our notes redeemed. 

4. What others owe us. 

5. Capital withdrawn. 

6. Outlay or Loss. 



Cbediis. 

1. Cash paid. 

2. Others' notes disposed of. 

3. Our notes issued. 

4. What we owe others. 

5. Capital invested. 

6. Returns or Gains. 



These conditions exist in the Ledger accounts which cover them, and which have 
already been pretty fully presented. 

§ 85. — 3. Equilibrium or Balance. A pair of scales exactly poised cannot be 
thrown out of position by any additional weight, sodong as the weight is equally distrib- 
uted upon the two sides. The sums of the sides of any number of equations must them- 
selves be equal All business transactions are based upon equality, and all competent 
records of transactions culminate in placing equal amounts on each of the two sides of 



♦ Book-keeping ia usually presented as the *• Science of Debit and Credit," and in order to g^ve force 
to this short and easy definition, authors deem it necessary at the outset to establish fixed " rules for 
journalizing/' or rules for deciding the debUa and credits g^wing out of the transactions. These rules 
are placed at the very threshold of the subject, and the student is expected to apply thera as a sovereign 
remedy in all his troubles. 

Here are a few spedmens of these "infallible" rules, taken almost at random from published 
works : 

1. Debit what owes yon ; Credit what you owe. 

2. Debit what you receive ; Credit what you give. 

8. All value received is debited; all value given is credited. 
4 Debit what costs you value ; Credit what produces you value. 

5. Debit what costs the concern value ; Credit what produces the concern value. 

6. Debit a person or thing when he or it costs us value, *and credit when it produces value. 

7. "By Journal laws what we receive is debtor made to what we give." 

Undoubtedly these obtrusive little recipes are good for something. Like all empirical remedies, 
they may do in the absence of a knowledge of the difficulty, or " until the doctor comes ;" but they are, 
after all, very weak props to lean on, and are liable to break and pierce one through. It is better, in 
<he long run, to look at matters as they are. There is no " infallible rule for journalizing " — no single 
formula that will apply logically and with equal force to the recoi'd of all transactions, and the attempt 
to simplify the work of journalizing by a rule without reason is not only a weak device, bat workf 
iigaiy in the end. 
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Ledger accounts. Hence, the Ledger itself should always balance — ^the sum 6{ all the 
debit amounts being equal to the sum of all the credit amounts.* 

§ 86. — L The order of record. In producing the results which fix the lessons of 
this chapter (beginning with § 54), we passed directly from the Day-Book to the Ledger ; 
but in doing so, it was found necessary, in the case of each transaction, to make an inter- 
mediate explanation. Now if this explanation could be made in a more concise and 
regular manner, the convenience and efficiency of the record would be served ; and hence, 
it is the practice in business to either adjust the form of the Day-Book so as to admit of 
this explanation, or to keep a separate book for that purpose called the Journal When 
the latter plan is used the order of the entry will be : 1. Day-Book ; 2. Journal ; 
3. Ledgeb. 

THE DAY-BOOK, 

ia this case, will be a historical record, giving all the points of the transaction in a full, 
clear, orderly way. The form under § 40 is submitted as an example. • 

THE JOURNAL, 

standing by itself, simply decides how the transactions which appear upon the Day-Book 
are to be entered in the Ledger. It gives the names of the Ledger accounts involved in 
the transaction, the amounts to be entered to each account and the position of the entry. 
In brief, it prepares the transaction to go upon the Ledger. The process is called 
•' journalizing,'' and because of its functions as the arbiter of the Ledger, this term is 
commonly used to express the vital idea of Book-keeping. 

The form of the Journal entry should be carefully studied. In the first place, it must 

cover all the conditions of a transaction. A transaction involves 
^lurntu^^try '^^ equality of exchange, but the elements which make up the terms of 

this equality may vary in number. There may be a single element on 
either side, or one element on one side and two or more on the other, or two or more on 
one side and two or more on the other. Journal entries, to cover these conditions, must 
be susceptible of any of the following forms : 

1. One debit and one credit ; or 

2. One debit and two or more credits ; or 

3. Two or more debits and one credit ; or 

4. 2\do or more debits and two or more credits. 

* It is quite probable that experienced teachers who have followed the unfolding of the subject to 
this point may have grown impatient at the neglect thus far to dwell with any directness upon what 
authors usually treat as of the first Importance, viz.: t?ie equality of debits and credits. The omission has 
not been inadvertent but intentional. The theory of " equal debits and credits " is important, but the 
facts upon which it rests are still more important ; and to evolve theory from facts rather than facts from 
theory is the policy of this treatment throughout If in studying the principles and illustrations touching 
Cause and Effect in Chapter 11, analyzing the investment record in the Ledger, with statement of 
Keeources and Liabilities under § 48, and following the full elucidation of Ledger entries — from § 64 to 
§ 66 inclusive— with the completed Ledger and double " Statement " connected therewith, the student 
fails to see that the uniform result of every fvU record of a transaction is " equality of debits and credits," 
no mere dogmatical announcement of the fact as a " rule " would carry the smallest conviction. And 
coming by the truth through these logical steps, he will, it is hoped, avoid the danger hereafter of mis- 
taking the means for the end, or of falsely concluding that the purpose of each entry is to produce an 
equilibrium in the Ledger, or that the sum of all wisdom and the reward of all virtue is the ability io 
produce a " Trial Balance " that will " add up right." 
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Tber^ are one or two arbitrary requirements of the Journal entry which custom haa 

established, and which on that account it may be well to observe. One 
the Journal Mntry 18 the form of the entry — the debit expression being first used, and the 
-^Order of Macprea^ credit expression following. 

Another, the preposition " To " intervening, which causes the false 
impression that one element of the transaction is made debtor to its opposite element, and 

conversely, that one element is made creditor by its opposite. This 
Hf^n^r^^''*^" really meaningless expression-which seems to have grown into use 

from a supposed necessity of prefacing the Ledger explanation — has 
sometimes led authors and teachers into elaborate and mystified explanations to the 
extent of jeopardizing all wholesome theories of Book-keeping. It may be used or not 
at the student's option ; but if used, let it be for no deeper reason than that custom 
requires it. 

A third peculiarity of the Journal entry is the expression Sundries^ which, though 

^^ • quite unnecessary, has some half-reasons for being perpetuated. " Sun- 
dries " suggests the idea of more than one ; and, as a Journal expres- 
sion, it means that the entry is to consist of more than one debit, or more than one 
credit, or more than one of each, as the case may be. It is used simply as an announce- 
ment, and is always immediately followed by the Ledger titles involved. The only 
plausible excuses for its use are, 1. That it enables one to indicate in general terms the 
character of an entry ; and 2. That it simplifies the transfer to the Ledger, by giving the 
proper explanatory term. 

THE LEDGER, 

in its main features, has already been presented. It is here produced in its proper con- 
nection, with all its characteristics and possibilities. 

In its material this Ledger is identical with the one just explained ; but it difiers in 

important respects. That is called an "open" Ledger because the 
The** Open** Zed^^ accounts are all in their open or current condition. This, on the other 
Ledger. hand, shows the accounts " closed," and their individual results appro- 

priately grouped, so as to present all the facts which it is essential to 
know. As stated in § 68, the open Ledger " lacks the rating and proper placing of 
property other than money or personal credits to make it a proper exhibition of the 
business." Here, however, these conditions have been supplied, and the Ledger has 
become " a perfect exhibition " of all attainable results. 

Another distinction to which attention is particularly called relates to the explana- 
tions of the Ledger entries. In the first Ledger the amounts only are 
fiowju*'**' ^^ '*^" given, while here each entry is explained by giving its connection, or 

the opposite fact in the transaction from which it is taken. Ledger 
explanations admit of great variety in form and matter. The ptrpose of such explanation 
is to give the required information without being obliged to refer to the ori^nal entry 
of the transaction ; and in most cases the use of the opposite Ledger expression covers 
this requirement. If such is not sufficient, a more exact and extended explanation may 
be given without contravening any principle of record. It is customary to place the 
preposition "To" before the explanation on the debit side, and "By" correspondingly 
on the credit side. As these prefixes are merely conventional, and as they add nothing 
to the clearness of the explanation, they are omitted here, though used occasionally, in 
deference to custom, in other parts of the book* 
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CLOSING THE LEDGER. 

§ 87. To '* close ^ an account, in the Book-keeping sense, is to put an end to its corw 
rent condition ; in other words, to mark an era in its history. 

There are several reasons for closing an account : 1. The purpose for which it was 

opened may be fully served, and it may cease to exist as an element 
iJv*a»*^*«o«»<^" *^® business. In this case, the sides will be equal, and the only 

thing needed is to add up the opposing columns and draw the proper 
lines underneath. 2. It may be desirable to have the purport of an account in one 
amount, which is done by bringing forward the balance. 

3. A general accounting may be desirable, with the results shown in the Ledger. In 

the latter case, every account — the purport of which does not appear 

J^m7JZouZ'. in a single amount-is usually "closed,'? and the balance is either 

brought forward in the same account, or taken elsewhere for the 
purpose of a classified statement. An event of this kind is called " closing the Ledger." 

PROCESS OF CLOSING THE LEDGER. 

§ 88. The Ledger is presumed to be correct, and if so, the sides will be equal, or 
balance. In order to be sure of this it is usual to make a two-column abstract of the 
accounts, with the debit footings in one column and the credit footings in the other. 
The sums of the two columns should be equal. 

This form is commonly known as the "Trial Balance," so called because its first and 

immediate service is to test or try the equilibrium of the Ledger. It 
is something more than this, however, as it gives the position of each 
account, and forms the basis of all deductions to be made from the Ledger. The state- 
ment on page 34 is a good sample of this form. If desired, a second statement may be 
made which shall present all the facts as they will afterwards appear in the Ledger 
as closed. An example of this form will be found on page 39. 

§ 89. The order of closing is as follows : 

1. Open two Ledger statements in form of accounts to contain results ; one (Loss Jb 

Gain) to contain the separate gains and losses, and the other (Balance) 
to contam the resources and liabilities.* 

2. Ascertain if there are any resources or liabilities which do not appear in the 
Ledger.f In case of such resources^ credit m red ink the account or accounts represent- 
ing them as if the property were sold at the valuation given, transferring the amount in 
each case with proper explanations to the debit side of the " Balance " statement. In 

* These are called "statements/* rather than '* accounts/' in order to emphasize their peculiar func- 
tions. A Loes & Gain account is sometimes Kept in the regular business routine, but a " Balance " 
account is used for no purpose except to bring together the resources and liabilities which belong as 
balances to the accounts specified. It is simply a convenient form for a statement of final results which 
are usually brought down under the separate accounts instead. 

f If any such resources or liabilities exist in connection with the several sets elucidated in this book 
they will appear in their proper place under the head of "Inventory." In real business the taking of 
an inventory or " account of stock/' as it is usually termed, is a special work requiring an absolute 
enumeration of the articles and affixing values thereto. It is not customary for authors to include 
liabUUies among the items to appear in an inventory, but as it frequently occurs that liabilities gradually 
accumulate— like the interest on a note — without appearing in the Ledger, no competent rules for show, 
ing full results in the Ledger can omit this requirement. 
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case of such ImbUitieSy debit, in red ink^ the account or accounts responsible therefor, and 
transfer the amount or amounts with proper explanation to the credit side of the 
"Balance" statement.* The Ledger will then be, as far as possible, complete. Each 
account will stand as a competent fulfilment of its purpose, and for the first time since 
it was opened, the Ledger will present the material for all attainable results as to the 
progress and standing of the business. The first real act in closing the Ledger is now 
in order. 

3m Omitting for the present Stock (or Partners') account, take the open accounts in 
their order. Ascertain from the nature and condition of each account whether its differ- 
ence represents a loss or a gain, a resource or a liability* If either a loss or a gain, enter 
the difference, in red inky on the smaller side of the account (with the explanation 
" Loss <& Gain "), and transfer the amount to the opposite side of the Loss & Gain state- 
ment, giving as explanation the name of the account from which taken. If either a 
resource or a liability, enter the difference, in red inky on the smaller side of the account 
(with the explanation '' Balance "), and transfer the amount to the opposite side of the 
Balance statement, giving the name of the account from which taken. When this is accom- 
plished, the Loss & Gain statement will contain on the debit side all the losses, and on the 
credit side all the gains, the difference being the net gain or net loss ; and the Balance 
statement will contain on the debit side all the resources and on the credit side all the 
liabilities, the difference being the net worth or net insolvency of the concern. 

4. — (The business being that of a single proprietor) — If the investment is to vary with 
the prosperity or adversity of the business,! close the Loss & Gain statement in the usual 
way, entering the difference, in red inky on the smaller side, using "Stock" as the explana- 
tion, and transfer the amount to the opposite side of Stock account, using " Loss & Gain " 
as an explanation. If it be a partnership business, the partners' names will be used in 
place of " Stock," and the net gain or net loss will be divided according to the terms of 
the copartnership, and the proportion belonging to each transferred to his account. 

S» The Stock account, in case of a single proprietor, and Partners' accounts, in case of 
copartnership, will now show the proprietor's or proprietors' interest in the business (xs 
it stands. In other words, these investment accounts, one or all, announce or assert the 
net investment or net insolvency. The proof of this assertion must exist in the net 
resources or net liabilities as given in the Balance statement. Therefore, if the difference 
in Stock account or Partners' accounts is transferred to the Balance statement, the sides 
of that statement must be equal, and the statement must contain a full and clear record 
of the financial condition. 

The Journal on the following two pages, and the Ledger succeeding, are the approved 
forms ; and are given as the culmination of the work which has served the purposes of 
this chapter. The Day-Book of the series appears under § 40. 



* The value to be placed upon the resources of an inventory is not necessarily what the property 
may have cost, nor what it is expected to produce ; but rather the amount for which it eauld he replaced 
at the time. In other words the resources and liabilities shown in the final statement, or brought down 
under the accounts, should be placed at their acttud toorih. 

f It is not always the case that the gain is to be added or the loss subtracted from the investment ; 
and hence a general rule to *' Close Loss & Gain into Stock or Partners' accounts " is inexact 
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DEDUCTI ONS. 

1. Business record or Book-keeping secures method and precision in Imsiness, and 
affords a complete knowledge of its condition and progress. 

2, A competent record reqiiires, first, a statement of events or transactions in their 
order y and next, a classification of results. The hook containing tJie statement of transac- 
tions is called the Day-Book; that showing the results is called the Ledger. An 
intermediate book called the Journal is generally used to separate the elements of each 
transaction^ that the results may be more readily taken to the Ledger, 

5. The results of transactions are presented in the form of Aooounts. An account 
is the grouping of items under a proper head, so arranged as by comparison to give a 
specific result of some department of the business. 

4' Accounts are divided into two classes, properly designated accounts of Business 
and accounts of Finance. Business accounts are those which represent the earning 
activities of the business; Finance accounts are those which measure its worth. The 
former exhibit the separate gains and losses ; the latter contain such of the resources 
and liabilities as can be shown in a continuous record. 

6. The net worth or net insolvency of a business consists in the difference between 
its resources and liabilities. 

6. Resources are valuable things, otoned by the business, and are embraced under the 
following heads: 1, Commodities other than money; 2. Money; 3. Personal 
Credits ; 4. Claims. Of these, money and personal credits can be continuously shotvn 
upon the Ledger; commodities and claims must be specially rated whenever their value is 
required. 

7. Liabilities are debts of the business, or what it owes. They are of two kinds : 
1. Verbal or implied promises which should appear in the Ledger under the creditors 
names ; 2. "Written promises in the form of notes and drafts which should appear in the 
Ledger under the head of Bills Payable. 

8. The proprietor's account — usually called Stock — or Partners^ accounts, under the 
partners^ names, contain the records of investment. In other words, they show the relation 
of the proprietor or proprietors to the business, by asserting the net investment or net 
insolvency. 

9. If the investment is to increase or decrease, according to the fortunes of the business, 
the net gain should be carried to the credit, or the net loss to the debit of the investment 
accounts {Stock or Partner^) whenever the real condition of the business is to appear on 
the Ledger. 

10. Occurrences in business which require a record are called transactions. Theo- 
retically a transaction is an equal exchange of valuable things; as where a service t/ given 
for a commodity, a service for a service, or a commodity for a commodity. Practically, 
however, in every case of an exchange which results in a gain, the value of the thing 
received must be greater than that of the thing given ; and in cases where the result 
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w a hssy tlie value of the thing given must be greater than that of the thing received.* 
For, 

11. Gains are accuniTilations in wealthy and losses are depletions in wealth. 

12. Transactions are of two kinds: those which affect the progress of the business, 
having in them the elements of gain or loss, and tJwse which simply change the personnel 
of the resources or liabilities without adding to or taking from the net worth. The former 
may be called business transactions ; the latter, transactions of convenience. 

13. Business transactions, in the sense above given, aim at an increase of wealth, and 
may thus be said to have upon one side the cause or impulse, and upon the other the effect 
or result. Transactions of convenience consist of the payment of debts or of charging one 
kind of resource or liability for another kind of resource or liability of the same value. 
In the former case the cause must be equal to the effect ; and in the latter, the thing given 
must be equal to the thing received. Hence, 

14' The full record of a transaction requires that some account or accounts shall be 
debited, and some account or accounts credited ; and that the debit or debits shall equal in 
amoufit the credit or credits. 



* This statement must not be misapprehended. As heretofore asserted, the principle of all fair 
exchange is that ''the thing given and the thing received exactly measure each other in value ;" but 
this is in the economic sense, purely, and takes in both sides of the transaction. Elqually true is it that 
** every fair bargain results in a gain to both parties " (§ 22) ; and yet it is possible for the trader to 
calculate the exact gain or loss to him in each exchange. If he renders a service for a commodity^ and 
the rendering of the service does not impoverish him, he has, in fact, received something for nothing, and 
is by so much the richer. Hence, to him " the value of the thing received is greater than the value of 
the thing given/' When he comes to express the transaction, however, he credits Labor or Service 
and debits Cash (that being the commodity) each with the same amount, under the theory that " the 
value given {received by the other party) and the value received (by himself) are the same." 



REVIEW. 



[In the qneetlons and answers which foUow, the euhjects already gone over are re-preaented in their order, with a Tiew 
to fix the lessons indelihly opon the mind. The ohject of the review is twofold: 1, to afibrd brief and comprehendTe 
answers to such qaestions as the subject demands ; and 2, to suggest a method of answering questions by the student. There 
are many positive advantages in a written examination ; and, where the student is true to himself, there are no dis- 
advantages. The great enemy to real progress in study is Inexactness of thought. Inexactaess of thought begets inexact- 
ness of expression ; and the best way to cure the former is to careftiUy guard against the latter. In the language of Lord 
Bacon ** writing makes an exact man ;** and there is certainly no way in which looseness of thought can be so efTectualiy 
remedied as in committing thought to written expression. This need not, of course, take the place of oral examinations, 
but it should be strictly enforced, both in reference to fbe questions which appear in the book, and to such as the teacher 
may snpply.] 



CHAPTER I.— WEALTH AND ITS MEASUREMENT. 

I. Of what does Wealth cownstf— Of all things having value, or possessing inherent power to com- 
mand other things in exchange. 

S. Mmtion any article or articles tliat may properly he included in the term Wealth, — ^Money, horses, 
dry goods, farms, houses, grain, clothing, etc. 

5. Define Value, — ^Value is the inherent quality in a commodity or service which enables it to com- 
mand other commodities or services in exchange. It is also the raiio between commodities with reference 
to exchange. 

4. How may Value he expressed f — In any way that ratio can be expressed. The value of one thing 
may be expressed as twice the value of another thing mentioned, or as one-half or one-third, or as one to 
ten, or fifty to one, etc 

6, What is th^ chief quality to t?ie rating of Wealth t — That its value should be susceptible of a 
measurement that can be expressed in figures. 

6. Why is not the measurement afforded by the ratio hetioeen two commodities in exchange sufficient f — 
It is sufficient so far as the two commodities are concerned, but no such measurement could meet the 
wants of general traffic, on account of the endless intricacy which it would involve. 

7. What advantages are there in havinrj mi arbitrary standard or measure of value f — 1. The arbitrary 
standard affords a common basis upon which to conduct exchange in all commoditiea 2. It enables the 
idea of value in a commodity to be expressed in terms readily understood. 

8. Is the dollar meotsure an arbitrary measure f — It is. 

9. Why could not labor or service he made a universal mexisure of wUue f — In one sense, labor is a 
measure of value ; but it cannot be made an arbitrary measure, because it is not a substance and cannot 
pass from hand to hand. Besides, under no circumstances could labor be made unifonn in quality^ 
which is indispensable in a standard of measure. 

10. Mention some things which have been used as money, — ^Leather, wampum, shells, blocks of salt, 
cubes of pressed tea, cattle, etc 

II, What about an ideal money of account f — It is stated that an ideal money of account called 
maeutes has been used effectively by certain African tribes. 

i;?. WhcU is the best definition of money?— Thai it is a universal order for all purchasable things. 

IS, What are the requirements of a convenient standard of value f — That it should be (1) imperishable, 
(2) portable, (3) divisible, (4) tmiform in quality, (5) untamishable, (6) malleable, (7) rare, (8) sufficiently 
plentiful. 
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24* WTutt mtbstanees bent meet these requirements f — Gold and dllver. 

15, Do these metals suffer as a standard from being commodities as well f — As commodities they are 
liable to fluctuation, but tliere are strong reasons why the fluctuations are not so violent or extended ae 
to greatly impair their use as standards of value. 



CHAPTER II. — USES OP THE DOLLAR MEASUREMENT. 

16. What are the principal uses of the dollar measurement f — To express the value of objects of wealth, 
and of wealth in the aggregate. 

' 17. Can the dollar measurement he made to apply to hulk or quantity as toeU as to value f — It may apply 
in a restricted sense to the quantity of money, but not to any other substance. 

18. Why is this measurement competent to express wealth in the aggregate f — ^Because it relates to a 
quality possessed in common by all articles comprised in wealth ; namely, value. 

19. What are the producing agencies of u>ealth f — Labor and Capital. 

to. In what way does the natural right to wealth become alienated f — Through acquisition. 

fl. Sow is wealth acquired t — By labor, rent, exchange, circumstance and gift. 

f^. How can you express the fact of acquisition through the use of the dollar measurement f— By giving 
the same measure to the cause as to the effect. 

f J. What do you mean by the cause f — All acquisition must come through some channel or cause. If 
the thing acquired has a value measured by $100, the cause which produced it is also measured by $100. 
In other words, if the thing produced be money and the cause be labor, the measure of the labor and the 
measure of the money should be the same. 

54. How would it be in case of a loss? — The same rule would apply. No loss of property can exist 
without an adequate cause, and the cause is always equal to the effect, and therefore subject to the same 
measurement. 

CHAPTER 1 1 1. —BUSINESS. 

55. What is meant by frtMin^Mf— Occupation having in view the acquisition of wealth. 

£6. How does acquisition differ from production f — While production signifles bringing valuable things 
into existence, acquisition means the securing by individuals for themselves a share of the valuable 
things. 

£7. How may this he done legitimately f — By rendering what is considered a fair equivalent in service 
of some kind. 

S8. In what directions may this service be rendered f— First, in labor of hand or brain for which com- 
pensation comes either in the form of wages or in the value of the thing produced ; next, in the personal 
use of capital, or renting it to others ; next, in occupying a vantage ground between the producer acd 
the consumer by which both may be satisfactorily served, and made to pay for the service. 

£9. May all these elements be combined in a single business f — Tliey may be, but rarely ever are except 
in peculiar relations. Every business enterprise has a single impulse or purpose to which all other 
impulses and purposes are subordinate. 

SO. Can labor be performed independently of capital f — No. 

81. Must the laborer himself be a capitalist? If so, in what sense, and to what extent f — The laborer is 
supposed to possess, 1, skill, which has cost him something, and which has real value ; 2, the necessary 
clothing to make him comfortable ; and 3, if he is a mechanic or a specialist, using his own tools or 
appliances — the instruments of his trade or calling. Beyond tJiis. he may own the material upon which 
his labor is expended, and finally, the finished product He is to the extent of his possessions a 
capitalist. 

3S. What is meant by labor? — ^Human effort, of whatever kind, put forth in the accomplishment of 
desired resulta 

88, Can physical labor be wholly separate from mental labor? — All labor expended with a view to 
results must be under the direction of the mind ; hence, physical labor, properly so-called, is inseparable 
from mental labor. 
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^4. Must the phpneal and mental lobar which combine in the achievement of a single purpose he put 
forth by a single individual f — Not neGessarily. The mind which belongs to one body may direct the 
bands which belong to another body, both uniting in a common purpose, and attaining a common result. 

S5, Whai ie meant by Bent, ae a means of acquisition f — Service rendered by capital, as distinct from 
service rendered by the individual. 

36. What is the distinction between Rent and Interest in the ordinary use of the terms? — Rent applies 
to the use of property other than money, and Interest to the use of money. 

37. Is this distinction observed in the general treatment of tJte subject f — No ; in general, the term Rent 
covers all the earnings of capital, whether money or other property. 

38. In what particulars does Rent resemble Labor? — Each renders services in consideration of a 
return ; labor being the work of one's hand and brain, and rent the work of one's property. 

39. How is Rent employed actively? — Through investment in active enterprises, in which the capitalist 
shares in the gains or losses. 

40. Name some oftliese en^^rpm^. —Banking, railroading, manufacturing, mining, building, etc. 

41. How is Rent employed otherwise than actively ? — Through loans or rentals for a stipulated con- 
sideration. 

4£. What is the real distinction bettoeen tlie two kinds of investment ? — In the former, or active use of 
capital, the owner of the capital directs its use and takes the risk of its achievement ; in the latter, he has 
no control over the capital, and assumes no risk except as to the financial integrity of the person to 
whom he looks for the stipulated remuneration. 

43. To what is this difference parallel ?— To that between working for others at a fixed rate of compen- 
sation and taking the risk of one's own labor. 

44. What is the meaning of Exchat^ge as a power in acquisition f — The difference between the cost 
and returns of property bought and sold. 

45. What is the simplest idea of exchange ? — The giving of something of value, and receiving therefor 
something of equal value. 

46. What is the usual incentive to exchange ? — The bettering of one's condition. 

47. Ho\D is this sought to be done ? — Through the greater desirability of the thing received over the 
thing given. 

48. Can this condition apply to both parties in a trade ? — ^Tes. 

49. Wh(it is the theoretical basis of all fair bargains? — That they result in a gain to both parties. 

50. Can this be really true?— li can be true in the sense that value and desirability are the same. 

51. Please explain more fully. — No one makes an exchange, in commercial sense, without expecting 
to be benefited by it. If these expectations are realized, each party is in better condition after than 
before the exchange. This is because, for some cause, each desired the thing he received more than the 
thing he gave. In this sense each has gained. 

6^, Is tJie full purpose of a commercial exchange usually secured in a single transaction ? — No. Where 
Exchange is the power in acquisition, the ultimate results usually require at least two transactions. 

63, What are these troo transactions called? — Buying and selling. 

54. Is there any single transaction which is not both buying and selling ? — ^In every single transaction 
there is both buying and selling, because what one party sells the other buys. 

65. Why is it not true, also, that in every transaction each party both buys and sells ? — A strained use 
of the terms might make it true, but in the ordinary acceptation it is not true. I might, if I chose, say 
that I bought money with goods or that I sold money for goods, but the expression would be in bad taste, 
and not according to the accepted meaning of the terms. 

66. What is the ground of this distinction ? — In order to promote trade it is necessary to state the 
value of commodities and services in figures. These figures indicate measurement which must have a 
recognized standard. This standard is money. Inasmuch, therefore, as the value of commodities and 
services is expressed in money instead of the value of money being expressed in commodities and 
services, it is proper to speak of commodities and services being bought and sold at the money standard. 

67. What is that measurement caUed which fixes the value of services and commodities in money or its 
equivalent ?'-The price. 
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5S. Upon whtU does the dealer in commodities depend for Ms profits f — Upon receiving more for bia 
goods than he has paid for them. 

59. Upon what principle may he reasonably expect to find purchasers who wiU pay the larger price t-^ 
Upon the principle of selling in smaller quantities than he buys. 

60. What other pridleges does the smaU purchaser or consumer ham^ on account of which he pays the 
larger price? — The privilege of convenience in the place of purchase ; of selecting the little he may pur- 
chase from a large variety ; of running no risk in shrinkage, or in goods going out of style, or depreciating 
in the market, or in not selling at all. 

61. Why is the dealer called the middle-man f— ^Because he stands between the producer and thef 
consumer. 

6^. Why is he permitted to stand between them f — ^Because he serves the interests of both. 

63, In what way does Tie serve the iutereUs of both f— By bringing them together, thus enabling the 
producer to find a consumer, and the consumer a producer. 

64, In what way does he get pay for this service .'—In the smaller price which he pays for the goods he 
takes from the producer, and the larger price he receives for the goods he delivers to the consumer. 



CHAPTER IV.— BUSINESS RECORD. 

65, What advantages are secured by a faithful business record f—l, A faithful business record is 
instructive as a history. 2. It begets habits of order and exactness. 8. It is essential to a prudent 
knowledge of one's business. 4. It affords the only satisfactory means of knowing at any time the 
financial condition. 

66, Whfit dtes Book-keeping comprise f — A full record of the transactions of a business, tnth a 
methodical statement of results. 

67, What does this necessitate f — 1. A statement of the condition at the beginning ; 2, an account of 
the changes which occur ; 3, an adequate classification of results. 

68, What are resources .'—Property of any kind belonging to the business. 

69, What are liabilities f — Debts owing by the business. 

70, What is the difference betvoeen the resources and liabilities .'—Net worth, or net insolvency. 

71, How many kinds of resource^t are there, and what are they f — ^Four, viz. : 1, Commodities other 
than money ; 2, Money ; 3, Personal credits ; 4, Claims. 

72, What are commodities f — All objects possessing value. 

73, What are personal credits f — Amounts owed to us, either on open account or on written promises. 
74» What are claims ? — Pledges of participation in the earnings or returns of business ventures. 

75. Oice some examples,— ShviTea of capital stock in railroad, banking, or other active enterprises. 

76. What is the chief distinction between personal credits and claims? — Personal credits are for specified 
sums of money or its equivalent to be paid in the future, and hence of uniform value ; claims are based 
upon earnings, and fiuctuate in value according to the prospective condition of the enterprise which they 
represent. 

77. Which of these different kinds of resources may constantly appear upon the Ledger f — Cash and 
personal credits. 

78. Must a record be made of cash in order to know the amount on hand ? — No. The amount on hand 
can be ascertained at any time by counting it. 

70. In what sense, then, is a record important ? — As a check upon receipts and disbursements, with a 
view to knowing whether the amount on hand is the proper amount. 

80. Is it necessary that personal credits should be recorded ? — It is necessary that some evidence of the 
debt should be accessible. If such evidence already exists in a written promise, there is no real need of 
any further record ; if it be a mere verbal or implied promise, there should be some suitable indication 
of it in writing. 

81. In ease a perpetual record is not kept with the class of resources called 'Claims, how are we to knote 
liow much and what kind of such property we have in possession ? — By methods similar to those used to 
Re^p trace of other property having a tangible form of existence. Merchandise is enumerated and 
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priced ; cash is counted ; notes and drafts are accessible to view ; and so of rZcnmrwliich are in the form 
of written certificates or pledges. 

82. Why does not the amount of indebtedness mentioned in these urtificates express their real valve, as 
in the ease of notes and drqftsf — For reasons already given, viz.: that the claim which constitutes their 
value is continpfent upon future earnings ; while notes and drafts are unconditional pledges for the 
payment of stipulated amounts. 

8S. If it is true, as stated, thai a record is not necessary in order to identify and place a value upon 
tangible property, xohat sufficient reasons are there for reco^rding all business operations f — ^Many important 
services are rendered by a faithful record of business operations ; and even such record may be .of use 
fn keeping track of tangible property, though not essential thereto. Aside from marking the progress 
of business, by noting the separate gains and losses, and serving as a wholesome check on the receipts 
and disbursements of cash, a full record of the movements of wealth affords important data both as to 
the identity of property, and as to its quantity and value. 

84. What is that form of record called which keeps in view personal indebtedness f — An Account. 

85. What are the essentials of this form f— It must have a title or head, and two opposing sides. 

86. What is the significance of the title f — It means simply the person or firm with whom dealings 
are had. 

87. How are the sides arranged t — On the right and left of a perpendicular line. 

88. How are they distinguished f — ^The right side is called the Creditor or Credit, and the left side the 
Debtor or Debit. 

89. What do these terms signify f — Debtor signifies the person who owes us, and creditor the person 
whom we owe. 

90. What items are placed on either side of such an account f — On the debit side are placed the 
amounts the person owes \ib, and on the credit side the amounts we owe him. 

91. Can a person owe us and we oice him at the same time f — Tes, constructively ; although in fact, 
such debts as far as they are equal, cancel each other. 

92. How, tfien, is the signifleance of a personal account shown t — In the excess of one side over the 
other. If the debit side is the larger, the difference is a sum owing to\x&', if the credit side is the larger, 
the difference is a sum owing hy us. 

93. In what form are business transactions first recorded ? — In the form of a history, or narrative. 

94. What is the book called wliich contains this narrative ? — A Day -Book. 

95. What are the requirements of the Day-Book f — That it should contain a faithful record of all the 
transactions in the order of their occurrence. 

96. What ot/ier forms of original entry are tTiere besides the Historical Hay-Book f — The Historical 
Day Book is so called becnuse it contains a full record of all the transactions in the t/rder of Vuir occur- 
renre. In many kinds of business this is the most convenient form. When, however, the character of 
the transactions is such that the purposes of record are best served by separating and classifying them at 
the very outset it is usually done through special books, such as the Cash-Book, containing all records 
involving receipts or disbursements of money ; the Sales-Book, containing all sales of goods; the Invoice- 
Book, containing all purchases, etc 

97. When this plan is adopted, may the Histojical Bay-Book be omitted f — Tliese special books are parts 
of the Day- Book ; but together they may not be able to present all the transactions of a business ; in 
which case some additional book of original entry would be needed. 

98. In what respects does the Ledger differ from the Day-Book f — ^The Ledger contains the same mate- 
rial which appears in the Day -Book, but differently arranged, and with a different purpose. 

99. What is the purpose of the Ledger f — To present the results of business operations. 

100. What are the results, and how are they presented f — The results pertain to the condition and pro- 
gress of the business, and are presented in the form of accounts. 

101. What accounts are there aside from those which show personal indebtedness t — Accounts vrith 
property of all kinds, as also with the causes which lead to increase and diminution of wealth. 

102. How do these accounts differ in their form from personal accounts f — In no wise. 

103. How do they diffef *nfact ^ Th ' ^'^e used for different purposes, each having its special place 
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IB the general presentment of lesnlts ; hence, the precise facts of each account are distinct from the ficti 
of every other account. 

104., Are the terms Dr, and Cr. used toith the same appropriateness in all accounts f — No. In some 
accounts they are significant and in others not. 

105. In w/iot accounts are they significant t — Personal accounts. 

106. In what accounts are they not significant f — In all others. 

107. Why are they used in accounts where they are not significant f — For convenience' sake, and because 
custom has established the rule. 

108. What is the convenience of their use f — They afford a ready designation of the sides of the accounts 
to which they refer ; and also give significance to Journal expressions. 

109. How would you define the use of Dr. and Cr. as applied to accounts generally f — Dr. applies to the 
left side of accounts, and Cr. to the right side. 

110. How are accounts classified f — Into two classes, viz. r Accounts of Finai^ce and Accounts of 
Business. 

111. To what do Accounts of Finance refer T — To the financial condition or standing of the business, 

112. To what do Accounts of Business refer f — To the characteristics and progress of the businesa 

113. What relation exists between tlie two cUisses of accounts f — A concurrent relation ; one class proves 
what the other class asserts. 

114. What is the nature of the assertions; how are they made ; and by which of the two classes? — ^The 
assertions relate wholly to the progress of the business ; they are made by the Accounts of Business, and 
consist in indicating or asserting gains and losses. 

115. How can an accouiU assert anything? — By the logic of its arrangement, and through the diffeiw 
ence between its sides. 

116. Give examples. — Every account has a specific purpose which is shown by the. excess of one side 
over the other. Thus the purpose of a personal account is to show the relation of the person to our 
business. This is done by placing on the debit side what he owes us and on the credit side what we 
owe him. The excess of the debit over the credit side would show that he owes us more than we owe 
him ; hence the balance of debt would be in our favor. The excess of the credit side would indicate the 
reverse truth ; or that the balance of debt is against us. This is the logic of the account. Again, the 
purpose of the Merchandise account is to show the gain or loss from buying and selling goods. The 
debit side shows the cost of the goods bought, and the credit side the returns from goods sold and on 
hand. The excess of the debit side would indicate net cost ; while the excess of the credit side would 
show net returns. In the former case a loss would be asserted, and in the latter case, a gain. 

117. In what way would this assertion be proved f— Through the increase or decrease of net resources, 
as shown in the Accounts of finance and estimates of unsold property. 

lis. In what sense is there a full concurrent relation between the two classes of accounts ? — In the sense, 
first, that every assertion of gain or loss made by Accounts of Business is substantiated in the net in- 
crease or decrease of wealth as shown in Accounts of Finance ; and second, that the assertion of net 
gain or net loss as shown by the Business Accounts taken toprether, is proved in the relative standing of 
the business as shown in the Accounts of Finance and unsold goods taken together. 



[The student will careftally write oat anewers to the foUowing questions :] 

119. What is the purpose of the Stock-account 1—ieo. What is shown by the credit Side of the Stock- 
account ? — ISl. What by the debit side ? — 1^^. In case the proprietor brings his personal liabilities into 
the business, charging Stock with same, how can you say that he has drawn out the amount thus 
charged *t—lS3. In what sense may the proprietor's account be called a personal account ? — IS4. What 
advantage is there in naming the proprietor's account " Stock "? Why not call it by his proper name t— 
1S5. When Stock account is credited, what other accounts are correspondingly debited ? — 1S6. When 
Stock account is debUed^YrhaX other accounts are correspondingly credited? — 127. What are Resources? — 
ISS. What are Liabilities? — 129. In what sense does a business with net capital possess equal resources 
and liabilities ?—i«?(?. Is there more than one kind of liabilities ?—iJi. What are the distinctions, if 

59 



REVIEW. 

mny, !n liabilities Y — IS^, What is the purpose of a Cash account Y — ISS. What items go on the debit side 
of Cash ? — IS4. What items on the credit side ? — 135, Wliat descriptive title would it be proper to place 
over the debit side of Cash account 1—136. What title over the credit side ? — 137, What title over the 
debit, and what over the credit sides of personal accounts ? — 138, Of Bills Receivable account ? — 139, Of 
Bills Payable account ?—i>^. Of Merchandise account?—!^/. Of Real Estate account?—/^?. Of Rail- 
road Stock account? — 143. What is the distinction between an "open" and a "closed" Ledger? — 
144, What two things conserved by record is the proprietor of a business most interested to know ? — 
146, What is meant by the " current " condition of a business ? — I4JS. What by the standing or financial 
condition ? — 147, What is shown by the " Double Statement " on page 34 1—148, What other name is 
given to this form of statement ?— 745. Why is it called a " Trial Balance " 1—150, Why should all the 
accounts in a Ledger, when taken together, balance? — 151. What place in a Set of Books does the 
Journal occupy ? — 15S. What office does it perform ? — 153, What are the circumstances under which 
accounts are debited 1—154. Under what circumstances are accounts credited ? — 155, What objections are 
there to a single, undeviating rule for Journal entries ? — 156, What explanations is it proper to make in 
the Ledger ? — 157, What is meant by " closing " an account ? — 158, What is the process of closing an 
account ? — 159. Why in closing an account that has unequal sides, is the difference placed on the smaller 
side ? — 160, Why is this difference ordinarily written in red ink ? — 161. What use is ultimately made of 
the difference thus entered in red ink?— i6f. What is the object of "closing" the hedgeTl—163. In 
closing the Ledger, what balances are taken to the Loss & Gain statement I—I64, What to the Balance 
statement? — 165, What to the Stock account, or Partners' Bcconnts 1—166. When the Ledger is dosed— 
a Balance statement being used, what facts will appear in the Balance statement ? — 167, What in the 
Stock account, or Partners' accounts ? — 168. What is the general classification of resources 1—169. In 
what sense is money a commodity ? — 170. What are occurrences in business requiring a record called t — 
171. What is the proper definition of a transaction ?—i7J?. What are gains?— 77^. What are losses?— 
174* How many kinds of transactions are there, and how may they be designated? — 175. Explain a 
Inuiness transaction? — 176. Explain a transaction of convenience 1 — 177. What two ideas oppose each 
other in a hueineBS transaction ? — 178, What in a transaction of convenience ? — 179. What does the fvU 
record of a transaction require ? — 180, And what is the result ? 
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CHAPTER V. 

ACCOUNTS. 

§ 90. To understand the nse of Acooitnts is to understand Book-keeping ) and to 
this subject, through such illustrations as are deemed necessary, the present chapter 
is devoted. 

Accounts, both as to their form and use, have been fully presented and defined in 
previous chapters (See § 28^ § 37, § 43, § 44, | 49, and Deduction 3^ p. 52), and these defi- 
nitions will now be illustrated and enforced. 

Accounts are the resuUa of business transactions ; and hence, before an account can 

• 

exist the contributory transaction must give it occasion. Each account has a particular 
part assigned it in the general presentment of results ; and although all accounts are alike 
in their mere/brm, or in the arrangement of their facts, yet each account has its indi- 
vidual characteristics, and in some respects differs from all the others. There is, however, 
sufficient similarity of purposes in accounts to permit effective 'classification, as already 
shown. (§ 77, § 78, Bed. 4, p. 62.) 

§ 91. — 1. As to Form. Various forms of accounts have been given in the previous 
chapters, differing in detail but not in principle. (§ 37, § 43, Complete Ledger^ p. 49.) 
In essential matters the form of accounts is the same. They have, 1, a title or name, 
which is more or less significant ; 2, two sides — one called " Dr." and the other " Cr." — 
each side containing items of similar import, the items on one side being diametrically 
opposed to the items on the other — and the difference between the sums of the two sides 
being the resultant fact, or real expression of the account. 

§ 92. — 2. As to the Sphere. The sphere or purpose of accounts is to conserve the 
financial condition and progress of the business. The financial condition relates wholly 
to the worth of the business or its net capital ; the progressive condition, to its increase 
or diminution in wealth. To cover these distinct purposes, accounts are divided into two 
classes — one taking cognizance of such resources and liabilities as can be shown in a 
continuous record, and the other indicating the gains and losses which occur. The 
former are called Accounts of Finanob ; the latter, Accounts of Businbss. (§ 76, § 7B, 
Ded 4j p. 62.) 

1. ACCOUNTS OF FINANCE. 

§ 93. As money is the measure of value, and the only article of wealth which, on that 
account, does not vary or fluctuate, so the accounts which can be used to show existing 
wealth must, in some important sense, represent money. 

The account title of money is Cash, and the facts which the Cash account contsdn& 
relate simply and only to the receiving and paying out of money. The theory of the 
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account is that the difference between the amount of cash received and the amount a 
cash paid out, must be the amount of cash on hand. Hence, the Cash account is used H 
show the amount of cash in possession. 

§ 94. The other accounts belonging to this class are closely allied to Cash ; in fact, 
they either directly or remotely mean cash. They are accounts of indebtedness, and the 
balances which they present signify amounts of cash which at some time in the future vk 
to be received or paid. 

Thus, Cash account and accounts showing debts to be paid in cash make up the list 
for this class, the personal characteristics of which will now be given. 

§ 95. — 1. Cash. The two classes of events to be recorded in this account are the 
receipts and the payments of money ; and in considering what paits of transactions are 
to be recorded here, and in what position, we have only to note when money is received 
ind when paid out, and in what amounts. The items received appear in their order upoi, 
ihe left or debit side, and the items paid out^ upon the right or credit side. 

The transactions which follow refer alone to cash, and should be entered in their 
order.* For the principles which apply to these accounts see § 84. 

1. Received IIOOO. 2. Paid $J75. 3. Paid $25. 4. Paid 1114.20. 5. Received 
$1500. 6. Paid $950 ; 7. Paid $142.19. 8. Received $512.13. 9. Paid $219.65. 



Becobd : 



Cash received. 



(1) 



Cazh paid. 



Br. 




Cash. 




Or. 


1 


1000 




2 


175 




5 


1500 




8 


25 




8 


512 


13 


4 


114 


20 




toia 


It 


6 


050 










7 


142 


19 








9 


219 


65 










1886 


04 



^eaeiuea. 201S.1S. Paid. 102Q.04. On hand. 1380.00. 

§ 96. — 2. Personal Indebtedness. Accounts with persons indicate debts, one way 
Of the other ; the characteristic of a personal account being that it may show indebted- 
ness in our favor or indebtedness against us, according to the fact. It is based upon the 
correct theory that what a person owes us will be canceled — as far as the amounts are 
equal — by what we owe him ; and the reverse. Hence, the amount of final indebtedness, 
and whether it is for or against us, will depend upon the difference between the amounts 
and the side upon which such difference falls. 

The transactions which follow will illustrate all these points : 

1, Warren H. Sadler owes us $154.75. 2, We owe Robert C. Spencer $450. 3. Sad- 
ler pays us $100. 4. Sadler gets in our debt for goods, $500. 5. Spencer draws a draft 
on us for $200, which we pay. 6* Sadler pays us cash $200. 7. C. E. Hollenbeck buys 
goods of us on % amounting to $350. 8, Sadler pays us $110. 0, Hollenbeck pays 
our draft for $350. 



• There will be no difflcolty in tracinpr these transactions to their record in the accounts. To this 
end the numerals are given, which supply the place of dates in ordinary business record. 
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Record : 

What he owea us. \ ^} Whsi w<i owa hivn,. What ha owes us \*^} V/hat we owe him. 



Dr, 


Warren H. Sadler. 


Cr, 




Dt, 


Robert C. Spencer. 


Or.\ 


1 


154 


75 


3 


100 




5 


200 




2 


450 




4 

1 


500 

«04 


TB 


6 

8 


200 
110 

410 



















Dr 654 75. Cr, dlO. Q^al. in our favor. £44 75. 



Cr. 450. ®r. 200. Q^ai. againsi us, 250. 



What he owes us. \ ^ ) What we owe him 



Dr. 



C. E. HoUenbeck. 



Or. 



850 



9 



350 



Canceled. 

g 97. — 3. "Written Obligations. This class of debts differs from personal accounts 
in important respects. A written promise is no more binding than a spoken promise ; and 
in account on our own books of what a person owes us is not less valuable than the same 
person's promissory note covering the amount. But the note differs from the account in 
that it is a better evidence of debt, or one which is more generally acceptable. In case 
we should wish to dispose of a debt before it is due and payable, it could more readily be 
done if in the form of a note. And what is true of other people's notes in our favor is 
equally so of our notes in other people's favor. 

§ 98. Another difference between notes and personal debts is in the method of keeping 
the record. Personal debts are kept in what are popularly called " open accounts," and 
any account of this sort is susceptible of being a resource or a liability, accordingly as the 
debit side exceeds the credit, or the credit side exceeds the debit. Note accounts, or 
accounts containing the record of written obligations, are but two in number — no matter 
how many persons are involved — one containing the record of all notes or drafts for 
which we are to receive payment, and the other containing the record of written obliga- 
tions which we are to pay. The account containing the former we call Bills Receivable; 
that containing the latter. Bills Payable. Hence, Bills Receivable account deals wholly 
with resources ; and Bills Payable account, wholly with liabilities. 

The following records are in accordance with these facts : 

J. We hold E. G. Folsom's note for 11200, due in one month. 2. J. C. Bryant has 
given us his note for 11500 in settlement of account. 5. We have given our note 
^ 3 months in payment of goods bought of D. R. Lillibridge. Amount, $900. 
4:m C. C. Cochran has accepted our draft on him for 1875, which we now hold. 
^, E. G. Folsom has paid his note in cash. ^i. We have accepted A W. Smith's draft 
@ GO days for $1100. 7. We have given A. B, Clark our note for $575 to balance %. 
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S. Piatt R. Spencer has bought goods of us amounting to $530, for which he gives us 
his note. 9, J. C. Bryant has paid his note. 10. We have paid our note in favor of 
D. R. LiUibridge, 

Record : 

Oths^a' notes received. ( O ) Others' notes disposed of. Our notes redeemed ( 6 ) Our notes issued. 



Dr. 


Bills 


Receivable. 


Or. 




Dr. 


Bills Payabl 


e. 


dr. 


1 


1200 






5 


1200 




10 


900 




8 


000 




2 


1500 






9 


1500 












6 


1100 




4 


875 








t 700 












7 


575 




8 


580 

410S 
















- 






• 76 





^eaeivea, 4105. ^Disposed of, £700. On hand. 2405. 



Issued. 2575. I^edeemed. VOO. Outstanding. 1475 



The foregoing forms give the main features of the accounts which measure resources 
and liabilities. There will be no difficulty in tracing to each such portions of the pre- 
viously written transactions as belong to them, or of referring frc»m the items to the 
transactions. 

§ 99. The account of the proprietor, in case of single ownership, or the accounts of 
the partners, in case of joint ownership, belong to this class ; but their relations to the 
business being, in some respects, peculiar, they are here presented upon their individual 
merits. These accounts indicate the investment or insolvency, and when containing all 
the facts which belong to them, they stand in exact opposition to the net resources or net 
liabilities of the business. In other words, they assert the net worth or net insolvency 
which the other accounts exhibit. In the two examples of Stock %, given below, these 
characteristics appear. 

1. Single Proprietorship (showing net investment). — Transactions: 1. Invested 
in the business, $5000. 2, Drew out for personal use, $150. 5. Accepted C. C. Curtis's 
draft for $300 on private %, the same to be paid from the business. 4* Made an addi- 
tional investment of $1000. 

2. Single Proprietorship (showing net insolvency). — Transactions: 1» Began 
business with a liability of $1000. 2, Invested $500. 3. Drew out for private use, $100. 
4* Net loss in business, $217. 

Record : 

Cai .*al withdraion. ( 7 ) Capital invested. Qapiial withdrawn. ( o ) Qapiial invested. 



Dr. 




Stock (1). 




Or. 




Dr. 




Stock (2). 




Or. 


2 

3 


150 
800 

400 




1 
4 


5000 

1000 
eooo 




1 
8 
4 


1000 
100 
317 

1817 




2 


600 





Invested, 0000. Withdrawn, 450. Net investment. 6550. Withdrawn, 1317. Invested. 500. Net in'^olvenoy. 817. 
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3. Joint Proprietorship (J. F. Mooar and A. J. Warner, psLrtners).— Transactions : 
i. Mooar invests 157000. ^. Warner invests 19000. S. The concern accepts a draft on 
Warner of 12000.* 4. Mooar draws out for private use $150. 5. Warner draws out 
$350. 6» The net earnings of the business are |;2400, one-half of which belongs to 
each partner. 

Rbcobd : 

Capital withdrawn (*'/ Oapitalinoeai&d. Qapiiai withdrawn. \M.\J) Cap-.ialinvested. 



Dr 


J. F. Mooar 


• 


o. 


4 


150 




1 
6 


7000 
1200 

8t00 











; 


Dr. 


A. J. 


Warner. 


t 


8 


2000 






1 


9000 


1 


5 


350 

8350 






6 


1200 

lOioo 





Invested, 6S00. Withdrawn, 150. Net inoeatment, 60^. Invested, 10800. Withdrawn, 23 CO. Net investment. 78&0. 



2, ACCOUNTS OF BUSINESS. 

§ 100. By reference to § 84 it will be seen that the foregoing accounts absorb all the 
conditions under which debit and credit entries are made except those of "outlay or 
loss '' on the one hand, and " returns or gain " on the other. These conditions then, 
and these only, must apply to the pa'^t* of transactions which constitute Accounts op 
Business ; and that they are sufficient to meet such requirements will appear. It is the 
sphere of Business accounts to characterize and present the activities of the business, as 
also to measure its progress toward accumulation or depletion / and the logic of all such 
accounts is properly circumscribed either by outlay against returns or by loss against 
gain. In the transactions given the intention is not to cover all the activities of busi- 
ness, nor even to fully represent special enterprises, but rather to give a sufficient number 
and variety of accounts to fairly illustrate the principle upon which a proper classifica- 
tion rests. 

§ 101. — 1. Labor or Service. So far as relates to acquisition, accounts represent- 
ing labor, in its various aspects, should first be mentioned ; because, in its strictest sense, 
acquisition is the result of labor of some sort (§19, 25, Ded, 5, p. 14). There is, 
however, such diversity in labor, both as to its operations and to the conditions under 
which they are performed, that it would be useless to present more than a comparatively 
few illustrations. 

§ 102. First, there is the " unskilled " labor, so called, which is a little above mere 
brute force, depending upon "brawn" rather than "brain." This is the lowest order, and 
commands the smallest price in the market ; not because it is of no great importance, but 
because it has the largest number of competitors. There are more unthinking than 



• This transaction is entered as " capital withdrawn." It does not so appear at first view, but it is 
so in fact. The concern " accepts" a draft drawn upon one of the partners in his personal interest. The 
money is not really withdrawn from the business at this time, but the debt is assumed by the buflineea, 
and so far as the partner is concerned, it is paH, 

CG 



ACCOUNTS. 

thinking laborers, and the less thought there is in labor the more there are who can per- 
form it, and the less value there is in it. This kind of labor is usually performed for 
wages — so many hours' work for so much moneys. As a business it is monotonous and 
uneventful, to such an extent that very few would consider it necessary to reduce its 
operations to record. The principal account representing the business would show but 
little except on the earning side, which should contain the several amounts produced as 
wages (§ 19). 

Transactions : 1, Received 110 for one week's work. 2, Paid 15 for a pair of boots. 
i$. Received #20 for two weeks' work. 4. Received $15 for one week's work (extra 
time). 5, Paid for hat, $1.25. 

Recobd : 





Outlay. 


(1) 


^.eturriB. 




Dr, 




Labor. 




Or. 


2 


6 




1 


10 




5 


1 


25 


8 


20 






e 


t s 


4 


15 

46 





^eiurna, 45. Outlay. 6.25. Nat returna. 58 75. 



In the above case it is assumed that the " outlay " for boots and hat was a necessary 
expense attendant upon this business and properly chargeable thereto, in accordance with 
the reasoning under § 19. The general wear and tear which would in time demand 
recognition, it is not necessary to introduce in this limited presentation. 

§ 103. The next higher order of labor or service is that of the mechanic. That he may 
do his work acceptably, the mechanic must first qualify himself by years of apprentice- 
ship, during which his hand acquires deftness, and his thinking powers are developed and 
utilized to such an extent as to remove him from the lower plane of unthinking workmen 
to the higher guild of a "craftsman." The work to which the mechanic devotes himself 
cannot be done by every able-bodied man. It requires for its performance the training 
which he has undergone. Comparatively few persons have had this training, and hence, 
competition is less severe, and the skilled workman commands a higher price for his labor. 
Usually, also, the mechanic must supply himself with tools, and the compensation which 
he receives should cover this outlay ; so that to be reasonably paid for his services, 
the mechanic should get enough to recompense him, first, for the superior character of 
his work, next for the use of capital invested in his tools, and next for the waste, or the 
"wear and tear" which must be constantly replenished. The parts of transactions which 
follow relate, first, to the business of a carpenter working for wages, and next, to that 
of a bootmaker, who sells the product of his laborer to customers. 

1. Transactions (Carpenter) : 1. Received for one week's work, 118. 2. Received 
for one week's work (extra time), $24. 5. Paid for set of chisels, $5. 4:* Paid for pair 
of overalls, $1.25. 5. Received for two weeks' work, $36. 

2. Transactions (Bootmaker) : 1. Paid for stock of leather, $25. 2. Received for 2 
pairs of boots, $18. S. Received for repairing boots and shoes, $5.75. 4:. Paid for shop 
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rent, $5. 5. Received for 6 pairs boots and 1 pair fine shoes, $70. 6. Paid for lasts, 
$4.25. 7, Paid for leather and findings, $56.25. 8. Value of materials on hand, $45. 



Record : 



Outlay. 



(2) 



^ei 



u^na. 



Dr. 


Carpenter Work. 


Cr. 


3 


5 




1 


IS 




4 


1 


25 


2 


24 






« 


ts 


5 


8<J 

78 







Outlay. 


(3) 


fUetuTma. 




Dr. 


Boot-making. 


Cr. 


1 
4 
« 

1 


25 
5 
4 

56 


25 
25 

60 


2 
8 
5 

8 


18 

5 

70 

45 

1 S8 


75 

T6 



(Returns, 78. Outlay. 85. Net reiurna, 71.75 



Returns, IS8.75. Outlay. 60.50. Net returns. 40 25. 



§ 104. The items 3 and 4 in the Carpenter's account are intended to cover all the ex- 
penses properly chargeable to the business for the time occupied in the earnings. The 
Bootmaker, though depending wholly upon his labor, receives his compensation in a less 
direct way than the Cai'penter who works for wages. He puts a price upon the manu- 
factured article rather than upon his days' work. Thus, he must first obtain material to 
work upon, and in the price he puts upon the finished product, the value of the material, 
as well as the value of the labor, is considered. And, inasmuch as the Boot-making 
account is debited with the cost of this material, as " outlay," it must also (as in item 8) 
be credited with the value of what is left as " returns." Items 4 and 6 cover the expenses 
of the business. There are many departments of labor for wages which properly come 
under this head, but there would be no profit in extending the illustrations. The 
business in these cases is so limited and undeviating as to present no features worthy 
of extended notice. 

§ 105. Professional labor has more diversity and is more readily recognized as a 
business. The lawyer and the doctor charge for services^ but they do not work for wages^ 
in the ordinary sense. Their labor is intellectual rather than physical, depending upon a 
trained mind more than on trained muscles. The services they render are of the highest 
kind, and their ability to render such services is the result of natural gifts or laborious 
preparation— usually both. Great issues hang upon their decisions, and heavy responsi- 
bilities attend their labor. To be able to discharge duties of this kind with fidelity and 
discretion requires exceptional knowledge, judgment and skill. Competition is on this 
account less active, and the value of the services greater. In estimating the financial 
results of professional labor it is necessary to consider the time and money expended in 
preparation, as well as in waiting for the slow growth of reputation which must precede 
practice ; also, the cost of instruments, books, etc. In the transactions submitted, 
these considerations are presented to onl}^ a limited extent ; but sufficiently to enforce 
the lesson. 

1. Transactions (Physician) : 1. Received of A. for professional services, $75. 
;?. Paid for office rent, $50. 5. Received of B. for surgical operation and attendance 
$125. 4, Paid for horse-board, $30. 5. Paid for surgical instruments, $17.50. 6* Paid 
office-boy's wages, $10. 7. Received for medical attendance on C's family, $63.75. 
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S. Received for office-practice, $112.75. ,9. Paid for medicines, $25. 10. Received foi 
medical attendance on D's family, $50. 

2. Transactions (Lawyer) : 1, Received retaining f^e in the case of Smith vs. Knox, 
$150. 2» Paid amanuensis, $25. 5. Paid office-rent, $100. 4. Received in full for 
services in Jones' Will case, $1200. 3. Paid for stationery, $15.75. 6. Paid for print- 
ing case in appeal (Smith. t?5. Knox), $75. 7* Paid for attorney's assistance in Smith vs. 
Kaox, $100. 8» Received of Smith in full for services, $750. 9. Paid for copy Revised 
Statutes, $7. 



Outlay. 



( Physician ) 

(4) 



Record : 



(Rot 



urna. 



Outlay. 



(Lawyer ) 

(5) 



^(Bturn8. 



Dr. 


Professional Services. 


Cr. 




Dr, 


Professional Services. 


cr. 


2 


50 




1 


75 




2 


25 




1 


150 




4 


80 




8 


125 






8 


100 




4 


1200 




5 


17 


50 


7 


68 


75 




5 


15 


75 


8 


750 




6 


10 




8 


112 


75 




6 


75 






S 1 00 




9 


25 

ist 


60 


10 


50 

4t6 


60 




7 



100 

7 










1 

1 
















B»» 


76 









(Returns. 42^.50. Outlay, 132.50. J7 et returns. 294. Returns. 2100. Outlay. £££.76. J^et returna. 1777.2S. 



The items in the above accounts are meant to cover the legitimate outlay and returns 
for an even space, and in this view some of them may seem arbitrary ; as, for instance, 
item 5 in Physician's account, and item 9 in Lawyer's account. The question natui-ally 
arises, whether it is proper to charge as an outlay the expenditure for surgical instruments 
and books ; and if so, why not bring in the entire outfit of instruments, and of library and 
office fixtures generally? The object in introducing these items is to draw attention 
to the fact of constant expenditures in these directions, and it is assumed that the items 
given barely cover the depreciation during the time represented. Besides, as the purpose 
is more to show how the accounts are used than for aught else, it is not deemed nec- 
essary to answer all possible demands for a complete and symmetrical rendering of the 
business. 

§ 106. — 2. Rent. The use of Capital. It is a recognized fact that capital is produc- 
tive only as it is combined with labor ; and to fix the exact basis of t\.is combination, 
giving to each part its proper share of credit for what is jointly produced, is not an easy 
matter. In fact, out of this difficulty have grown most of the disorders w hich have 
afflicted society and threatened the disruption of governments since the earliest time 
when labor was controlled by one class of persons and capital by another. There is un- 
doubtedly an equitable basis of division, though it may not always be the same ; and in 
the absence of restrictive laws and unholy combinations the proper basis will adjust itself 
in accordance with the same universal law of supply and demand which settles values of 
all kinds. But whether or not the equitable point is reached, the fact of the two distinct, 
though co-working productive powers must be recognized. Under the previous head, 
** Labor and Service," have been given the acquiring power of human effi[)rt as distinct 
from the use of capital ; and now under the head of " Rent " will be presented the power 
of capital as distinct from labor. Although in every case, capital, in order to be produc- 
tive must be combined with labor, it will be shown by these illustrations that it is possible 
\:i theory, and measurably so in practice to mark the boundaries of each. 
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§ 107. There are two wars in which the productive power of capital manifests itself : 
1, in permitting other persons to use what belongs to us at fixed rates of compensation, 
as in the case of renting property or loaning money at interest ; and 2, in directing its 
use and taking the hazard of its productiveness, as in the case of investing in active busi- 
ness or in property with a view to its appreciation. These two conditions are analogous 
to those under which labor is made productive, as shown in § 104. 

The former of these conditions is here illustrated : 

1. TVansactions (Renting Property) ; 1, Received for three months' rent of store, 
$750. *^i. Paid for repairs, $25. 3. Paid for taxes, $117.25. 4. Received for rent of 
apartments in dwelling-house, $375. &• Paid water-tax, $11. 6, Received for rent of 
stable, $150. 

2. Transactions (Loaning Money) .• 1. Discounted E. R. Felton's note of $5000, due 
in three months. Amount of discount, $75. jj. Loaned E. P. Heald $7000 for four 
months at Q%\ interest paid in advance, $140. 5. Received semi-annual interest on 
Government Bonds, $375. 4. Received intierest on Railroad Bonds, $170. 5. Paid 
taxes on Railroad Bonds, $17.50. 



Record : 



(Reiurna, 1275. Outlay. 153 85. Net returns. 1121.75. 





Outlay. 


(6) 


^eturma. 








Outlay. 


(7) 


^etume. 




Dr. 


Real Estate. 




Cr, 




Dr. 




Interest. 




Or, 


2 


25 




1 


750 




5 


17 


50 


1 
1 


75 




8 


117 


25 


4 


875 












2 


140 




5 


11 

158 


ss 


6 


150 

18 76 












8 
4 


875 
170 

7 80 





(Returna. 700. Outlay. 17 50. Net returna. 74Z 50 



§ 108. These two accounts express ideas of the same order under titles that are quite 
dissimilar in their general application. The object of each of the accounts is to show 
the earning power of capital — in the one case through renting capital called Real Estate, 
and in the other, through loaning capital called Money or Cash. In the one case we have 
taken the name of tfie thing used^ or the instrument, and in the other, of the active prin^ 
ciple itself —for Interest here means the use ofmoney^ or the labor which money performs. 
The reasons for this difference in the use of titles will appear farther on. For the pres- 
ent, let it be noticed that the Real Estate account contains simply the earnings from 
rent, and the outlays or expenses incurred on account <>/*such earnings — the cost or value 
of the property not being taken into account. In the case of Interest, there is but one 
item of outlay or cost to offset the earnings, the character of which will be readily 
understood. 

§ 109. Under the head of Rent will come also the use of capital by the owner him- 
self ; especially its investment in large enterprises, the earnings of which are apportioned 
upon the basis of investment. We will give two illustrations covering this use of 
capital— one as a special partner in a mercantile business, the other as a stockholder j? 
a back. 
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1. Traru»acf40n8 (Special Partner) ; i. Invested as special partner in the Dry Goods 
House of J. A, Stocum & Co., $10000. 2. Received my share of earnings for past six 
months, $575. 3. Value of investment, $10000. 

2. DransacHons (Stockholder) .• 1, Bought 10 shares of East River Bank Stock, 
© $1.03, $10300. 2. Received semi-annual dividend, $400. 3. Value of Stock, $10300. 

Record : 





Outlay 


(8) 


^etuma. 








Outlay. 


(9) 


Returns. 




1 

,1 Dr. 

1 — 


Int. in J. A. Stocum & Co. 


Cr, 




Dr. 


Bank Stock. Cr. 


1 
1 


1 
lODOO 




2 


575 




1 


10300 




2 


400 










3 


10000 












3 


10^00 




1 








10576 














1 7 UO 





(S^eiurns. 10575. Outlay. 10000. Net returna. 57 Q. 



<Siaiurne, 10700. Outlay. 10300. Net returns. 400. 



§ 110. The use of capital in the above instances is said to be under the control of its 
owners. This is true only in a certain sense. The first case is that of special partnership 
in an active mercantile business. A special partner is represented by his capital alone ; 
he is not expected to have immediate direction of affairs, nor is he liable for the debts of 
the concern beyond a certain limit. His control of the capital which he invests is in- 
direct, depending mainly upon the influence of his suggestions or advice. He is not 
actively employed in the business, but merely puts his money there and receives the fruits 
of its earnings. The bank stockholder is similarly conditioned. His control of the money he 
invests is through the officers whom, according to the proportion of his investment, his voice 
puts at the head of affairs. As in the case of the special partner, his capital is actively 
employed, and he takes the risk of its productiveness. With the ordinary transactions of 
the bank he has nothing to do, except to see that a proper policy and accountability is 
enforced. His real interests center in his dividends, present and prospective. This 
requires of him a record of receipts twice a year, which covers the main demand for 
" Book-keeping" in the case. The same is true of the special partner's investment. The 
" business " in these two cases is not such as would ordinarily be selected to teach the 
details of Book-keeping, but they do better than this in enforcing important principles.* 
A new feature is added in recording the cost of the investment, which, in order not to 
complicate the case, is held at a uniform value, making the " outlay " and " returns," so 
far as it is concerned, balance each other. 



* It is important to mark the distinction between an investment made in a business from which 
returns are expected, and the active conduct of the business itself. The accounts here exhibited, 
" Interest in J. A. Stocum & Co." and " Bank Stock," are simply records of " the use of capital." In this 
respect they do not differ from the accounts Real Estate and Interest already shown ; the only difference 
b^ing that in the case of Real Estate and Interest the rate of earnings or returns is stipulated, while 
in these instances it is made to depend upon the prosperity of the business. It must not be forgotten 
that neither of these accounts represents the business which produces the returns, but simply the invest^ 
merU, viewed from the standpoint of the investor. 
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§ 111. — 3. Exchange. Exchange, in the sense here used, is the recognized difference 
between the buying and selling rates of property actually bought and sold. It is also the 
difference between " outlay " and " returns." This difference is legitimate and recognized, 
and is based — ^like all proper powers of acquisition — on services rendered. (See g 21 to 
g 25 inclusive ; especially g 23 and g 24.) The dealer is the servant of the producer on 
the one hand, and of the consumer on the other ; but his real purpose is more personal or 
selfish. He aims to accumulate wealth ; and to this end he employs capital actively, 
using the material in which he invests as the instrument of his accumulation. Like the 
common laborer, the mechanic, and the doctor, he uses his hands and brains in rendering 
service to those who are willing to pay him for such service. The only difference is that 
these services are rendered in connection with property or goods, and consist in obtaining 
them from one person and delivering them to another. This necessitates the ownership 
of the goods, in transitu^ thereby leading at times to a misapprehension of the proper 
functions.* 

g 112. The first two accounts presented, Merchandise and Real Estate, will need very 
little explanation. It will be well, however, to notice the difference between the Real 
Ei^tate transactions in this case and those recorded in the account of the same title under 
the head of Hent. In the preceding account the returns shown were solely for the use 
of the property ; in this case it comes from dealing in it by purchase and sale. 

TVansactions in Merchandise: 1. Bought 300 brls. Flour, at $10 per brL, $3000. 
2. Sold 200 brls. Flour, at $10.50, $2100. 3. Bought 500 bush. Wheat, at $1.50, $750. 
4. Paid for storage, $175. J. Paid for 8er\ices, $25. 6. Sold 250 bush. Wheat, at $1.75, 
$437.50. 7. Have on hand 100 brls. Flour, worth $10 per brl., $1000 ; 250 bush. Wheat, 
worth $1.50 per bush., $375 ; Total, $1375.t 

TVansactions in Real Estate : 1» Have in possession 2 City houses and lots, valued 
respectively at $10000 and $17500 ; 1 Improved Farm, valued at $8750 ; Total, $36250. 
2% Paid for repairs on City property, $1500. 3. Paid for taxes on farm, $175. 4, Sold 
City house and lot for $9500. S. Bought 3 vacant lots for $15000. 0* Sold farm for 
$9000. 7. Sold City house and lot for $17000. 8. Paid for paving street in front of 
vacant lots, $800. 9* Have on hand 3 lots, valued at cost, $15800.t 



Rbcobd : 





Outlay. 


(10) 


(^eium9. 








Outlay. 


(11) 


(HeturnB. 




Dr, 


Merchandise. 


Or. 




Dr. 


Heal Estate 
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8 
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9000 
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6 
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15000 
800 

tt7tt 




9 


16800 
t itoo 





^eturna. SO IS CO. Outlay. 3950, Net returns. 87.50. 



Outlay. S378Q. Ctieturns. 51300. Net outlay. S4£5. 



* The fact that Exchange is the rendering of a service does not weaken the distinctions observed as 
to the elements of acquisition. There is really no legitimate acqaisition except through service. Labor 
is the service of hand and brain directly applied ; Rent the service rendered by capital, and Exchange, as 
here claimed, the service which brings together the producer and the consumer. f See § 77. 
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EXERCISES FOR PRACTICE. 

§ 113. The material given below will enable the student to fix the sphere of AooouirrB 
in his mind. The records can be made on separate slips of paper indicated by the fore- 
going forms or in the simple form shown under § 36, page 18, or in the regular Ledger 
form as on page 22, as may best suit his purpose. 

1. Cash Acoount. — 1. Amount of cash on hand, $1400. 2. Received $1000. 
3. Paid $175. 4. Paid $512. 5. Paid $1372.25. 6. Received $412.19. 7. Received $10. 
». Paid $19.75. 10. Received $40. 

JRequired, total receipts^ total disbursements^ and amount on hand, ^ 

2. Personal Accounts.— 1. C. C. Curtiss owes us $1500. 2. We pay him cash, 
$800. 3. He buys goods on % amounting to $512. 4. We become indebted to D. T. 
Ames, $700. 5. We draw on Curtiss for $500. 6. We sell goods to H. E. Hibbard 
on %, amounting to $1375. 7. We pay Ames, $300. 8. We borrow of E. K Bryan, 
$1000. 9. Hibbard pays us $500. 10. We pay Bryan, $300. 

Required^ the standing of each of the accounts. 

3. Bills Payable and Bills Receivable Acconnts.— 1* We hold the following 
paper : Note at 30 days, signed by C. C. Koerner, for $3000 ; accepted draft of Odell & 
Trout for $1500 ; ditto of J. Soule for $750. 2. We have accepted G. A. GaskelPs draft 
on us at 30 days for $900 in settlement of his % against us. 3. C. C. Eoemer has paid 
his note. 4. We have accepted H. B. Bryant's draft for $3000 to apply on our %. 5. We 
have received of A H. Hinman his note for $1375, in full payment of his %• H. OdeU & 
Trout have made a payment of $1000 on their acceptance. 7. We have paid our draft, 
favor of H. B. Bryant. ^. A H. Hinman has paid his note in cash. 

JRequired, the amount of other people^s toritten obligations on hand^ as also of our 
written obligations outstanding. 

4. Single Proprietor's Account.— 1. Invested in business, $10000. 2. Drew 
out $500. Accepted W. A Miller's draft on personal account to be paid by the b^^ness, 
$375. 3. Net gain on business, $1217. 

JRequiredy the net investment at the dose.* 

5. Partner's Accounts. — 1. W. H. Skillman and S. Bogardns are partners : SJrill- 
man invests at beginning, $3500 ; Bogardns, $4000. 2. Bogardus draws out for private 
use, $150. 3. Skillman adds to his investment $500. 4. Skillman draws out $200. 
S. The total net gain in the business is $2500, each partner to receive one-half. 

Hequired, the net investment at dose^ and the standing of each partner'* s account. 

6. Labor Account f (Common Laborer). — 1. Received for one weeks' labor, $12. 
2. Paid for mending boots, $1.50. 3. Paid for overalls, $2. 4. Received for 2 weeks' 
work, $25. 5. Received for one week's work, $14. 

JRequiredy the net returns for Viefcmr weeks. 

7. Labor Acoount (Mechanic).— 7. Received for shoeing horses, $14. 2. Paid 
for iron, $4.75. 3. Paid for nails, $2.25. 4. Received for setting wagon tires, $7.75. 
S. Received for ironing wagon, $75. 6. Paid assistant's wages, $12. 7. Paid shop- 
rent, $25. 8. Paid for charcoal, $4. 9. Received for shoeing horses, $37.50. 

Required^ the net returns. 

* It is understood that the net gain in this case as also that of Partners' accounts below is to be 
ndded to the investment. 

f The student may use such titles for these difierent Labor acooonts as he thinks most appropriata 
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8. Labor Account (Lawyer). — 1, Paid for law-books, $25. 2. Received cash foi 
retainer's fee in Smith vs, Jones, %bO. 3. Received counsel fees from Simpkins' Estate, 
$150. 4. Received for legal opinion in railroad suit, $500. 5, Paid for stationery, $37.50. 
6*. Paid for services of office-boy, $12. 7. Paid office-rent, $50. 8* Received for com- 
mission on collections, $175. Paid Bar Association dues, $25. 

JRequiredy the net returns, 

9. Labor Account (Teacher).— i. Received for tuition fees, $300. 2» Paid for 
office stationery, $15. 3, Paid for rent, $50. 4, Received for tuition fees, $500. 
3» Paid for apparatus, $30. 

JRequiredy the net returns. 

10. Labor Account (Agent). — 7. Paid for office-rent, $50. 2. Received cash for 
commission on Bates' consignment, $475. 3^ Paid for office stationery, $23.75. 4. Received 
cash for services in procuring cargo of freight, $350. S. Received cash for purchasing 
invoice of goods and shipping same, $275. 6*. Paid porter's wages, $20. 

Required^ net returns. 

11. Rent Account (Real Estate). — 1. Received for quarter's rent of dwelling- 
house, $300. 2» Paid for repairs on house, $25. 3. Received for rent of store, $2000. 
4. Paid taxes, $212.50. 5* Received for rent of farm, $175. 6. Paid for repaiiing 
bam, $30. 

Required^ net returns, 

12. Rent Account (Money lending). — 1. Discounted L. L. Williams' note of $8000 
for 3 months ; amount of discount, $140. 2. Loaned P. R. Spencer $5000 for 6 monf bs ; 
interest, received in advance, $175. 3. Paid taxes on Railroad bonds, $25. 4, Received 
interest on Railroad bonds, $217.25. 5» Received interest on Government bonds, $395. 
6. Received interest on Real estate mortgage, $225. 

JRequiredy net returns, 

13. Exchange Account (Merchandise). — 2. Bought goods for $4750. 2. Sold 
goods for $275. 3. Sold goods for $574. 4. Paid rent of store, $150. &• Paid for 
office stationery, $35. (i. Paid for clerk's salaries, $57.50. 7* Sold goods for $175. 
8. Sold goods for $350. 9. Value of unsold goods, $4000. 

Required^ net returns, 

•14. Exchange Account (Horses). — 1. Bought 3 horses for $735. 2. Paid for 
shoeing, $9. 3. Sold horse for $500. 4. Paid stableman for services, $15. 5. Paid for 
blankets, $10. 6. Bought horses for $1000. 7. Sold horses for $1275. 8. Paid stable 
rent, 175. 9. Value of horses on hand, $700. 
Required^ net returns. 



QUESTIONS. 

1. What is the subject of this Chapter?—:^. What are the essential items which appear in an 
account ? — 3, Wliat gives occasion to the separate results which are recorded in accounts ? — J^ In what 
particular are accounts alike ? — 5. In what do they differ t—G, What relation exists between tbe two 
sides of an account ?— 7. What is expressed by the difference ?— ^. What two general facts are presented 
in accounts?— r?. What is meant by i'ke financial condition of the business ?—m What by the progvfssive 
condition ? — 11, Into what general classes are accounts divided? — 7i?. What are accounts of Finance f— 
13. What are accounts of Btmness f — U, Mention a number of each ? — 15. Why is Cash the principal 
account of Finance f-~t6. What is the theory of Cash account ? — 17. In what sense do the other accounts 
of this class represent Cash Y — IS. What designation may properly be placed over the ddnt side of Cash 
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ACCOUNTS. 

account? — 19, Wliat over the credit side? — SO, What does the difference between the sums of the sidei 
express ? — $1, What facts are presented in a personal account ? — ^2, What items does the debit side 
contain t^-^S, What, the credit side 1—^4, What is expressed by the difference, in case the debit side is 
the larger? — SS. What, in case the credit side is the larger? — S6, What, in case the two sides are 
equal ?— ^. In what particulars does a written promise differ from a spoken promise ? — S8, Under what 
title do our written promises appear? — 29. Under what title, other people's written promises that come 
into our possession? — SO. Why are our written promises called bills payable f — SI. Why are other 
people's promises called bills receivable f — 32, What is covered by the term biUs f — S3, What is the dis- 
tinction between a note and a draft ? * — SJ^ What is an acceptance, and why so-called ? — 35. What title is 
applied to the investment account, in case of a single proprietor ? — 36, What items appear on the credit side 
of Stock account ? — 37. What on the debit side ? — 38, What is shown by an excess of the credit side ?— 
33. What by excess of the debit side *t—40. What titles are given to investment accounts in case of joint- 
proprietorship ? — 4i' When the concern accepts a draft drawn upon one of the partners, why should that 
partner be debited ? — 42, In what sense do the Accounts of Business present its activities ? — 43. How 
may the logic of this class of accounts be indicated ? — 44. In a simple Labor account wliere the returns 
are in the shape of wages, what items may appear on the debit side ?— 4^. What do you understand by 
the *' net returns" of labor? — 4^^, In what particulars does the work of a mechanic differ from that of a 
common laborer ?— 47. What is the difference between the business of the Carpenter and that of the 
ISootmaker in the foregoing examples, so far as the earning basis is concerned? — 4^, What special 
claims have the Lawyer and the Physician for the higher rates of remuneration ? — 49* In Physician's 
account, item 5, and in Lawyer's account, item 9, what reason can be given for charging against tbe 
returns the cost of surgical instruments and copy of Revised Statutes? — 60. Define Rent, as here used. — 
51. How is capital made productive ? — 58, Is it easy to fix the relative power of capital and labor in their 
ordinary combination ? — 53, Can there be an equitable basis of division ? — 54» Wliich is the more uni- 
form as a power in acquisition ? f — 55, In what two ways does the productive power of capital manifest 
itself?— 56. To what are the two conditions analogous? — 57. In what particulars are the two accounts 
Real Estate and Interest alike ? — 58, What is the distinction marked in the dissimilarity of the titles ? — 
59, If it be proper to use the title Real Estate as covering only the outlay and returns incident to loaning 
property, why should it not be proper to use the title " Cash " or " Money " to cover the outlay and 
returns from loaning money?— 6(?. What reason is there for placing the accounts, " Int. in J. A. S. & Co.** 
and Bank Stock under Rent t % — 61, Define Exchange 1—62. In what sense does the dealer represent the 
laborer ?— 6,f. For what is he really paid t—64. Who pays him ?— 65. From what sources do returns 
3ome in Merchandise business ? — 66, What are the legitimate outlays ?— 67. In what respects does the 
Heal Estate account under Exchange differ from the account of the same name under Rent f 



♦ I jrr, page la 



1 190. 



t S 90, 8d paragraph. 
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CHAPTER VL 

FIRST BUSINESS SERIES. 

§114 This series contains material for a few complete ^^ sets'* of books, and is 
intended to illustrate the principles laid down in the previous chapters. On that acconnt 
the transactions, as well as the details of the work, are more simple and deal more in 
general results than will be the practice farther on. In the record required of the student, 
two leading ideas are kept in view, viz. : (1) what has occurred, and (2) how the business 
is affected thereby. The occurrences or transactions are presented in the book, and are 
numbered consecutively. The method of getting at results is indicated as the sets 
progress. 

§ 115. The process of making entries in the ^^ Skeleton Ledger" is carefully given in 
Chapter lY, beginning on page 25. Let the student carry out the plan there laid down, 
going through the mental process of separating the debits and credits, ^ving the proper 
reasons in each case. The form of the Skeleton Ledger here given is about the most 
practical that can be devised. If not provided in his outfit, the student can easily rule 
the form for himself. Another method of skeletonizing is to use slips of paper of uni- 
form size, ruled in the manner indicated on page 18, or better still in the previous 
chapter. Each slip thus represents an account, and standing by itself, more clearly 
asserts its individuality and defines its position in the general showing. 

§ 116. Should it be thought best to go over these transactions a second time, writing 
them up with more formality, the forms for that purpose are already presented on 
pages 20 (Day-Book), 47 (Journal) and 49 (Ledger). 



SET 1.— Business of a Fhysioian.— Labor. 

Purpose and Conditions. — ^The physician renders sldUed service for pay. In order to be able to do so be 
most first expend time, money and labor in acquiring the knowledge, and also supply himself with the imple- 
ments of his profession. It may not be possible to ascertain the exact cost or value of this preparatory educa- 
tion, and even if it couU be done, custom would hardly warrant its appearance as a part of the investment ; but 
the books and implements, together with aU other valuable resources which he brings into the business, must 
be taken into account. 

Business Aotiyities.— The earning power of the business lies in the services rendered. The drawbacks or 
opposing elements are the costs of conducting the business, commonly called experues. The prosperity of the 
business will be determined by the excess of earnings over expenses. 

Aocounts.~The earning account in this case Is Sbrvicbs ; the other accounts belonging to the Bfuinm 
department are Ovficb Expensss, and Books and Implements. The MnaneUd accounts are Cash, Personai 
Accounts^ and Stock. 



* This acconnt represents the various persons indebted to the business, and is used here for convenience* sake, in lies 
9r the separate accounts with each person. 
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Set l.J 



FIRST BUSINESS SERIES. 



TRANSACTIONS. 

1. Opened business with the following capital: Cash, $600 ; Books and Implements, Sf6 
total, $2000. 

2. First month, services have produced, in cash, $^76; in personal accounts, $W0 ; total, 
9276. 

3. Paid cash for rent and services, $60. 

4. Second month, services have produced, in cash, $S00 ; in personal accounts, $200 ; total, 
$600, 

6. Paid office expenses in cash, $66, 

6. Third month, services have produced, in cash, $4-7^ J u^ personal accounts, $260; tota^ 
$726. 

7. Paid office expenses in cash, $7S. 

8. Received cash on personal accounts, $276. 



Books and Implements valued at $1600. 



LEDGER (Skeleton Form). 
(1) (2) (3) 



Br. STOCK, 




Or, 


Dr. 




CASH. 




Cr. 


Dr. 


BOOKS AND IMPLEMENTS. Or. 




1 




1 1 

1 

1 


2000 




1 
% 

4 

6 
8 


600 
175 
800 
475 
275 

trti 




7 


fiO 
66 
75 




1 


1500 

1 
1 
1 
1 

1 















(4) 










(5) 










(6) 






Dr. 


PERSONAL ACCOUNTS 


0. 


Dr. 


OFFICE EXPENSES. 


Cr. 


Dr. SERVICES. 




Or. 


2 


100 




8 


275 




8 


60 
















2 


275 




4 


200 










5 


66 
















4 


600 




6 


260 










7 


75 

1*0 
















6 


725 

tioe 





TRIAL BALANCE. 

Total Footings. 



Balaxoss. 



1 
2 
3 
4 
5 
6 



Stock 

Cash 

Books and Implements 
Personal Accounts - 
Office Expenses - - 
Services - - • - - 



Dr. 



1725 

1500 

550 

190 



8965 
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Or. 



2000 
190 

275 

1500 

3965 



Dr. 



1535 

1500 

275 

190 



8500 



Cr. 



2000 



1500 



£500 



FIRST BUSINESS SERIES. 



[Set 2. 



STATEMENT OF RESULTS. 



5 
6 



2 
4 
1 



U Business Department. 

OflSce Expenses • 

Services 

Ifet Gain < 



2. Finance Department. 

From Inventories, 
Books and Implements -- 

From Ledger Accounts, 

Cash 

Personal Accounts ......... 

Stock, original investment - . 2000 

Net gain (as above) . • • . - 1310 

Present investment .... 8810 



LOBSBS. 


Gaihb. 


190 
1810 




1500 




1500 




1500 




Rbsoubcbs. 


lAAVfumss, 



1500 



1585 
275 



8810 



8810 



8810 



aUESTIONS. 

1, What is the business represented in Set 1? — 2. Upon what does the physician depend as an 
acquiring power ? — 3. What special claim has he for patronage ? — 4- Can he properly credit himself 
with his acquired skill as capital invested ? — 6, Would such a credit be wrong in principle ?^^. What 
difficulty would it entail ? — 7, Upon what principle may books and implements be considered as a part 
of the investment ? — 8, What name do you give to the principal Bfisiness account ? — 9. What other 
accounts come in this division ? — 10, What is the main offset to income from services ? — 11. If " Books 
and Implements ** belong to the Business accounts, why is not the net gain affected by it t — 7f . What is 
shown by the Financial accounts ? — 13. In what sense, and for what reason, is Cash considered the prin* 
dpal Financial account ? — 14, Why is the proprietor's account (Stock) included in the Financial list ? 



SET 2.— BnsinesB of a Teaoher.— Labob. 

Purpose and Conditions. — ^The teacher renders service for pay. His business is to impart knowledge — to 
instruct. In order to perform this labor advantageously he must have proper facilities; first, a suitable place in 
which to teach, and next, convenient furniture and implements. He roust also have his rooms kept in good 
condition and made comfortable; and if he is not able to attend personally to all his pupils he must employ 
help. To make his business prosperous he should receive for instruction enough to meet all these expenses and 
recompense him for his own labor. 

Accounts.— The business embraced In this set covers the foregoing conditions. In order to show all the 
characteristics, the following accounts are used : Bwdnew Account9.—\. Instruction ; 2. Expensb ; 8. Wages ; 
(. Rent ; 5. Fubnitubb and Implements. Financial Accounts. — 1. Cash ; 2. Personal Accounts ; 
8. Stock. 

Method.— i^r»< TTHrti^.— Skeletonize the transactions as In Set 1 ; after which take a Trial Balance and 
close the accounts, according to instructions on page 45, omitting the Ledgjer explanations. Second Writing. — 
Journalize, post and dose in the regular way, bringing down the balances of resources and liabilities under the 
closed accounts. 
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FIRST BUSINESS SERIEa 



TRANSACTIONS. 

1. Began bosineds with a cash capital of ^/OOO. 

2. Paid cash for furniture and implements, ^7^0. 
8. Paid cash for ofBce books and stationery, $50% 
4. Paid cash for 5 tons of coal, $26. 

6. Received cash for tuition, $76, 

6. Received cash for tuition, $fSO, 

7. Paid cash for janitor's wages, $30, 

8. Paid cash for teachers' salaries, $f20. 

9. Received cash for tuition, $JS/7* 

10. Paid cash for rent, $300. 

11. Paid cash for repairs, $W. 

12. Paid cash for teachers' salaries, $/2S, 

13. Due from various persons for tuition, $f7S* 



Estimated value of furniture and implements, $700. 



BUSINESS STATEMENT. 

Loesvs. Oadts. 



Furniture and Implements 
Expenses ...... 

Wages -.-.--. 
Rent 



50 

85 

275 

800 



710 



Instruction - • 
2fti Loss 



620 
90 



710 



FINANCIAL STATEMENT. 



Rbsourcis. 








LlABILITIBS. 








Caflh 


82 

: 700 

178 




Stock. 


Investment - - - - 
Net loss 


1000 
90 


910 




Furniture and Implements . - . . 
Personal Accounts - 






910 

* 




910 





QUESTIONS. 

1. What is the character of the business here represented 1—2. In what respect does it differ from 
that of Set 1? — 3. What is the principal Business account? — 4. What are the subordinate Business 
accounts? — 6, What items are placed in Expense account? — 6. What in Furniture and Implements 
account ? — 7. From what source comes the loss on Furniture and Implements ?— ^. Why should this 
loss be made to appear? — 9. In what senses do Wages and Rent accounts differ from Expense? — 
10. Is there any real necessity for all these subordinate accounts ? — 11. Would it be proper to include 
them all in Expense? — 12, What is shown in Instruction account ?~i,y. Could the items which appear 
in the subordinate Business accounts have been entered in Instruction account ? — 14. What is the prin' 
dpnl Financial account ? — 15. What the mbordinaU f — 16. In what sense is Personal Accounts subordinate 
to Gash ? — 17. As Furniture and Implements account belongs to the Business division, what propriety is 
there in including it also in the Financial division ? * — 18. In what sense is Stock a liability, as shown in 



* No opportQDltj shrnld be neglected to make clear the fhct that Items of wealth which are gathered from iDventoriea 
tor, more properly, ascertaloed only from actnal estimate at the time) have nothing really to do with the accounts which 
represent the dealings in them, except when used as *^ returns ** for the purpose of getting at the gain or loss. Thus the 
Financial Statement contains two classes of resoorcee (and sometimes, of liabilities), one from Ledger balances, the other 
fhnn eetimatet independent of the Ledger. 
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FIRST BUSINESS SERIES. [Set 3. 

the above statement ? — 19, Why is the investment at the close of the above record less than at the 
beginning? — SO. Does a loss in business necessitate a decreased capital? — 21, How maj the capital or 
investment be kept uniform, without regard to gain or loss ? 



SET 8.— Business of an Agent.— Labob. 

Purpose and Conditions. — An agent, in business and legal sense, is one who acts for another. Like 
the physician and the teacher, he renders service for pay. He worlds for his employer, or principal, of whom ho 
U the representative. His compensation may be direct, in the way of a salary or a stipulated sum for stipulated 
service ; or indirect, in the way of a percentage on the amount of business done. There are different kinds of 
agents — as the lawyer, who attends to the legal business of his client or principal ; the broker, who negotiates 
exchanges ; the factor, or commission merchant, who holds and sells the goods of his principal ; the auctioneer, 
who sells at public vendue, etc. In order to illustrate some of the different phases of the subject the transac- 
tions of this set are made to cover a wider field than is usual in any one agency. 

Aocoonts. — ^The accounts used in this set are: Businaa Department. — 1. Commission; 2. Exfensb. 
Financial Departmefii.—!, Cash ; 2. L. A. Gbat ; S. Bank ; 4. H. £. Hibbabd ; 5. Bills Patablb ; 6. Jambs 
A. Tasker; 7. C. L. Bbtant. 

Method. — The method of writing up the transactions is the same as in Set 2. The entries are fully indi- 
cated in the informal Journal 



TRANSACTIONS. 



1. Began business without capitaL Received from L. A. Gray ^600 in cash to meet probable 
expenses. 

2. Deposited in Bank, ^360, 

8. Received from L. A. Gray, consignment of goods to be sold on his account. Paid freight on 
same in cash, ^60» 

4. Sold for cash, goods from Gray's consignment, amounting to $1600, 

5. Negotiated the sale of a house and lot for H. E. Hibbard, for which he owes me a commission 
of $376. 

6. Soid the remainder of the goods belonging to Gray's consignment for $2600 cash. 

7. Paid cash for oflSce assistance, $60 ; also for storage and insurance on Gray's consignment, 
$76; total, $f26. 

8. Rendered L. A. Gray a statement of sales and expenses, in which I have charged him for my 
commission on sales, $/00, 

0. Accepted Gray's draft on me for $3600. 

10. Purchased a bill of goods and forwarded the same to James A. Tasker, for which he owes me a 
commission of $/60. 

11. Rented a house for J. H. Goldsmith, upon which my commission is $4.0. Received the amount 
in cash. 

12. Deposited in Bank, $300. 

18. Received cash of H. E. Hibbard, in full of account, ^ 
14. Paid for office stationery, per check, $26, 
16. Deposited in Bank, $4000. 

16. Paid L. A. Gray, per check, in full of his account, i^ 

17. Paid cash for porter's wages, $50 ; for coal and gas, $27; total, $77* 

18. Effected settlement of account with Jones & Co. on behalf of C. L. Bryant, who owes me for 
the service $/60. 

10. Paid our acceptance favor of Gray, per check, $ 
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FIRST BUSINESS SERIES, 



JOURNAL ENTRIES.* 



CBIOITt* 



1 


Oush 


500 

850 

50 

1500 
875 

2500 

50 
75 

100 

8500 

150 
40 

800 

875 

25 

4000 

775 
77 

150 
8500 




L. A. Gray 


500 

850 

50 

1500 
875 

2500 

125 

100 

8500 

150 
40 

800 

875 

25 

4000 

775 
77 

150 
8500 




o 


Bank 


Cash 




3 


L. A. Grayf 


Cash 




4 


Cash 


L. A. Gray 




5 


H. E. Hibbard 


Commission 




6 


Cash 


L. A. Gray 




7 


Expense 

L. A. Gray 


Cash 




8 


L. A. Qnj 


Commission 







L. A Gray 


Bills Payable 




10 


James A. Tasker 


Commission 




11 


Cash 


Commission 




13 


Bank 


Cash 




13 


Cash 


H. E. Hibbard 




14 


Expense 


Bank 




15 


Bank 


Cash 




13 


L. A. Gray ---..-- 


Bank 




17 


Expense 


Cash 




18 


C. L. Bryant 


Commission 




19 


Bills Payable 


Bank 





* This form of Joamal entry is a conyenient one where the Jonmal stands alone. Tt is introdnced hero to ^ide the 
student in his mental operations. If thought best, howeyer, he maj he required to write up all the transactions in this form, 
before taUng them to the Ledger. 

t The relations between the agent and his principal are constantly kept in view in this set ; hence, there is no recogni- 
*Jon in the main books of the property which the agent manipulates. Belonging, as it does, to the principal, the agent is not 
reaponsihle for it, but only for its avails when sold. In the more extended business of the advanced sets, a different method 
of treating conslgnnients win be presented. 
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[Set 4 



STATEMENT OF RESULTS. 



5 
6 



1 
8 
8 
9 



1, Business Department. 

Commission 

Expense 

Net Gain 



2. Finance Department. 



Cash 

Bank . . 

James A. Tasker . . - . - 

C. L. BryaDt 

Net Resources, or Present worth 



Losses. j 

1 


GAOia. 


152 
663 




815 




815 




815 




RSBOUBCEfl. 


LXABUJTIES. 


13 
350 
150 
150 




668 




663 




663 





QUESTIONS. 

1. What business is represented in Set 8? — S, What is an agent? — S. To which of the three 
divisions of acquisition does the business of an agent belong ? — 4, From whom does he receive his 
compensation ? — 5. In what sense does the agent represent his principal ?— ^. What is the basis of 
compensation? — 7. Mention some of the different kinds of agency? — S. How does a Commission Mer- 
chant or Factor differ from other agents ? — 9. What account is used to represent the earning power of 
the business ^—10. How does " Commission " differ from ** Instruction " in Set 2, and " Services " in 
Set 1 ? — 11. What account shows an offset to the earnings ? — 1!2. Which of the transactions of this set 
do not affect the progresa of the business ? — 13, What may such transactions be called ? * 



SET 4.— Business of a Capitallst.^REirr. 

Characteristics. — ^This set presents the use of capital as an earning power. Investments are made in 
channels likely to be productive. First, in individual notes, in mortgages on real estate, in government bonds 
and railroad shares, all of which call for a certain percentage or a dividend of earnings upon their face value ; f 
and next, in real estate itself, where the returns, though less uniform, and subject to greater contingencies, are 



* See Deduction 18, page S8. 

t In $39, page 15, Penonal erediti &fe defined as "specified amoaots of money or its eqnivalent owed to ns hy indi- 
vldaals, either on open acconnts or written pledges ; ** and Clainu^ n» a right to *' Aitare proceeds of business enterprises, or 
to the Interest -dividends of corporation and government bonds, which, though they may have an expressed valae, depend for 
their real value npon anticipated earnings and pnbllc confidence.*^ This classification has reference mainly to the manner 
of record, and in accordance with it the notes and mortgages here presented (Bills Receivable and Mortgages Receivable) 
will come nnder " Personal Credits," while the other securities (U. S. Bonds and Lake Shore RaihtMd Shares) will come 
under *' Claims/* In the former case the securities themselves are debited and credited with their toce valae, the gain being 
shown In a separate account (Interest) ; while in the latter they are debited with their cost, and credited with their proceeds, 
the gain or loss being shown In the accounts themselves. This distinction between bonds of the government and individual 
notes and mortgages is solely on the ground that the bonds are more in the nature of pnbllc securities, have longer to run, 
are regularly quoted In the market, and are bought and sold at the varying qaotations, while the mortgages and notes are 
more personal in their character, are not subject to speculative quotations, and are best kept like personal accounts at their 
foce indication. 
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Set 4] FIRST BUSINESS SERIES. 

apt to be eyen more remunerative. When the use of capital is relied upon as the power in acquisition, two thln^ 
are always to be considered: (1) the safety of the investment— or the certainty of getting back the sum invested, 
and (3) the probable percentage of returns or earnings. Capital either combined with labor or otherwise, is 
always seeking investment, and always demands the highest remuneration consonant wiili the best security. 
As there is usually some doubt whether the amount invested will be returned, the value of the investment will 
depend, first, upon the extent to which this doubt can be removed, and next, upon the promised return. Thus 
in the examples given, United States Bonds which pay %% interest are sold at a premium of 7^, on their fiicc 
value, while LAke Shore Railroad Sliares which pay an annual dividend of 6^, sell at a discount of 82^ from their 
face value. The reasons for this difference can be easily stated. In the case of the bonds, the payment of 
interest and principal is absolutely sure ; while the railroad sliarcs depend for dividends and ultimate returns 
upon the management, the state of business and other unavoidable contingencies. 

Accounts.— The BuHness accounts, viz.: Sixtieth St. House, Broadway Propebty, U. S. Bonder 
Interest, Lake Shore Railroad Shares, are all pnncipal account:*, each representing a distinct part of tl.j 
earning activities, and neither being subordinate to any of the others. The Ftnanciixl accounts, viz. : Cash, 
Bills Receivable, Mortgages Receivable, and Stock embrace but a small part of the Items which make up 
the Financial Statement, for the reason that most of the resources have to be obtained from actual valuation. 

Method. — The set Is wrought out in fhll. In order that the Intended features may not fall of presentment. 
Particular attention is directed to the method of closing the Skeleton Ledger, as also of bringing down the 
balances of resources and liabilities under the appropriate accounts. The Financial Statement also contains 
these balances, and In connection with th^ Loss & Gain account supplies the place of the *^ Statement of 
Results *' in the previous sets. 



TRANSACTIONS. 

1. I have in possession property as follows : Cash, ^36000 ; House and Lot in East Sixtieth St , 
$25000; Building in Broadway, /26000 ; Mortgages on Real Estate, $75000; $10000 U. S. 
Coupon Bonds of 'G7, worth $/0700 ; Charles Claghorn's note for $5000^ upon which interest has 
accumulated to the amount of $75 ; total capital, $275775, 

2. Paid cash for repairs on Sixtieth St. House, $/75 ; also for taxes on Broadway property, 
$/500; total, $/675. 

3. Received cash for rent of store in Broadway Building, $^000, 

4. Loaned F. E. Rogers, on his note at 8 months for $3000, cash $294-6, 75 ; interest allowed 
in advance, $54,25,* 

6. Received cash for semi-annual interest on U. S. Bonds, $300, 

6. Bought for cash, $10000 Lake Shore R. R. Shares, $6800. 

7. Paid cash for Insurance on Sixtieth Street House, $35 ; on Broadway Building, $250 ; 
total, $285. 

8. Discounted G. A. Gaskell's note for $5000, at 4 months. Discount, $//9.58 ; net amouit 
piid in cash. $4880,42, 

9. Received cash for Chas. Claghorn's note and interest. Face of Note, $ ; interest duo, 
$^iO ; total, $ 

10. Received cash for rent of House in Sixtieth St., $f500 ; for interest on Real Estate Mortgages, 
$2025 ; total, $4/25, 

11. Paid cash for taxes on Lake Shore R. R. Shares. $25, 

12. Received cash for semi annual dividend on Lake Shore R. R. Shares, $300, 



Property on Hand at Present Valuation. 

Sixtieth St. House, $25000 ; Broadway Property, $/25000; IT. S. Bonds, $/0700; Interest 
accumulated on real estate mortgages, $375 ; Lake Shore R. R. Shares, $6500, 



♦ The feet in this case is that Mr. Rneers borrowed of uf» $3000 In cash, and j?ave his note for that amonnt ; also, that he 
paid nf» $r>4.25 in cash for the hpp of onr money. Now, while it would he proper to make two i»eparatp transactionp of the 
occurrence fin the flrPt debitln«r Bill* Rocelvable and crediting Cat«h $8000, and in the second debltini,' Cash and creditire 
Interest flV4.25\ precipely the pamo rof»uU ip achieved in the one entry given. The simple truth Is thnt Mr. Roffrra really 
took from UJ* |2&i>.75 In cash and ;j.ivo Ui In hl« note $3300, secarlng to us a gain, which we call '' Intercut," of C34.2a 
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[Set 4. 



JOURNAL 

Dbbits. 



ENTRIES. 



8 



8 



10 



11 



19 



Cash 

Sixtieth St. House - • - 
Broadway Property - - 
Mortgages Receivahle - 

U. S. Bonds 

Bills Receivable - - - 
Interest • 


2 
S 

4 

5 
6 
7 
8 

3 

4 

7 

19 

9 
3 

4 

/v 

/ 

S 

a 

tw 


«> 


Sixtieth St. House - - - 
Broadway Property - - 


Cash 


Bills Beceivable - - . 


Casli 


Lake Shore R R. Shares - 


Sixtieth St. House - - • 
Broadway Property - - 


■ 
Bills Receivable • . . 


Gash 


Cash 


Lake Shore R. R. Shares • 


Owh 



85000 

25000 

125000 

75000 

10700 

5000 

75 



175 
1500 



4000 



8000 



800 



6800 



85 

250 



5000 



5110 



4125 



25 



800 



J '• » ■ ' tf 



Stock . 



Cash 



Broadway Property 



4 



Cash . 
Interest 



2 
8 



U. a Bonds 



Oish 



Cash 



2 



Cash . 
Interest 



8 



Bills Receivable 
Interest - - 



7 
8 



Sixtieth St House 
Interest - - . 



S 
6 



Cash 



S 



Lake Shore R. R Shares • 



84 



276775 



1675 



4000 



2945 
54 



75 
25 



800 



6800 



285 



4880 
119 



42 
58 



5000 
110 



1500 
2625 



25 



800 



Set 4.] 



FIRST BUSINESS SERIES. 



SKELETON LEDGER. 



JDr. 



(1) 

STOCK. 



O. 



BaL 


989798 


8S 
88 


1 
L.&0. 




28an96 




1 




Bal. 



7028 



289796 



88 



83 



288798 88 



Pr. 



(4) 

BROADWAY PROPERTY. 



Or, 



1 

2 

7 


135000 
1500 

aso 

9900 




8 
Bal. 


400O 

itsooo 




129000 


129000 


BaL 


12G0OO 




k 



2>r. 



(2) 
CAsa 



Cr. 



1 

8 

6 



10 

12 



Bal. 



f 

86000 




2 


1675 


4000 




4 


2945 


800 




6 


6800 


6110 




7 


286 


4125 




8 


4880 


800 




11 


25 




00 


Bal. 


sssts 


48886 


4S885 


82288 


88 







75 

42 

8S 



00 



J>r. 



(3) 

SIXTIETH ST. HOUSE. 



Or. 



1 
2 

7 



Bal. 



25000 

175 
85 

1^90 




10 
Bal. 


1500 

96000 


26600 


26C00 


2SO0O 









(5) 

Dr, MORTGAGES RECEIVABLE. Or. 



75000 



Dr. 



(6) 
U. S. BONDS. 



Or. 



1 

L.<tQ. 


10700 

900 




5 

Bal. 


800 

10700 




11000 


11000 


BaL 


10700 









Dr. 



(7) 

BILLS RECEIVABLE. 



Or. 



1 
4 
8 



BaL 



6000 

8000 
^ 6000 





Bal. 


6000 

9000 


18000 


18000 


8000 




i 





-Pr. 



(lO) 

LOSS 8t GAIN. 



Or, 



J 



25 




8 


7093 


55 


4 


t 




6 

8 


7018 


88 











1290 

2350 

800 

8206 



88 



7048 188 



Dr. 



(8) 

INTEREST. 



Or. 



1 


75 




4 


64 


L,itG, 


«K» 


SS 


8 

9 

10 


119 

110 

2636 






88 


Bal. 


875 




8288 


8288 


BaL 


875 


, 




1 



25 

68 



(9) 

/)r. LAKE SHORE R. R. SHARES. Or. 



1 
11 



Bal. 



6800 
25 




12 

Bal. 
L.AQ. 


800 

6500 
96 


6826 


6825 


6500 









Besowru. 



ZAatfUUiet. 



Cash 

Sixtieth St. Hoase 
Broadway Property 
Mortgage? Rec'ble 
U. 8. Bonds - - - 
BUle Recelvablo • 
Interest .... 
L Shore B.R.8hare8 



83228 


88 


1 


26000 






126000 






76000 






10700 






8000 






875 






6600 


88 




289798 







Stock 



2SS796 




88 



85 



FIRST BUSINESS SERIES. [Set 6. 

QU ESTIONS. 

1, What IS the nature of the business of Set 4 ? — i?. How does it differ from the previous sets oi 
this series ? — 3, What is the difference l>etween Rent and Labor in the classification here adopted ? — 
4. According to the distinction in § 20, is capital in this set used actimlyf — 5. What would constitute a 
more active use of capital ?^^\ Where is the greater risk t—T, When two channels of investment are 
open, why should any one choose the more risky ? — S, Which of the resources in this set come under 
"Personal Credits?" — .9. Are there any resources here belonging to the department of Claims? — 
10, What is the distinction between Credits and Claims ? — 11. How do railroad bonds differ from rail- 
road stock f — I?. On which of the two is there the greater contingency of loss and gain ? — 13. What are 
United States bonds ? — 14> How do they differ from railroad bonds ? — 15, What considerations aflect the 
price of securities ? — 16. Why should U. 8. Bonds command a premium in the market, while Lake Shore 
Railroad Shares, yielding the same revenue, sell at a discount? — 17, If it is proper to show the gain or 
loss resulting from investment in U. S. and Railroad securities under the accounts which represent the 
securities, why not show the gain or lass resulting from loans on personal securities in the Bills Receiv- 
able and Mortgage Receivable accounts? — 18. From what source are gathered most of the items of 
resources which appear in the Financial Statement? — 19, Where else do the items in the Financial 
Statement appear? — ^0. What form in the previous sets corresponds with the Loss & Gain account and 
Financial Statement of this set ? 



SET 6.— Business of a CapitaUBt.— Continued. 

Charac5terlstics.— This is a continuation of Set 4, one object being to illustrate the almost universal 
method of usinj:^ the same Ledger account8, year after year, as •necessity or convenience may require. The plan 
is set forth In the Skeleton Ledger ou tlie preceding page, the balances of resources and liabilities, as t hown In 
the Financial accounts, as also of the inventories of unsold property in the Business accounts being brought 
down under the same headings, as a basis for a new business, or, more properly, of a continuation of the old 
business. The same facts are shown in the " Financial Statement ; " and herein is exhibited in forcible light 
the real office of the " Balance account," as it is usually called. The student will see that the Balance account, 
or Balance Statement, though convenient, is not necessary ; and that when i\sed it Is simply as an auxiliary. 
However, there are good reasons for commending the use of this form of statement In the Ledger, and especially 
as the Important facts It contains are so accessible, and, when arranged in this compact form, so comprehensive. 

Another and chief matter to be considered Is the distinction shown between the record of Mortgages 
Receivable, and that of U. S. Bonds. This whole matter Is pretty fully explained In the instructions and mr.r- 
ginal note on page 83, and yet It will bear close study and discrimination. Above all, let the student remember 
that the lessons of this book are Intended to develop thought as well as to exhibit methods, and that if the 
tlilnking Is clear there will be little trouble in finding adequate expression. 

The inventory of Interest is also a feature worthy of study. 

Accounts— The Business accounts are: Sixtieth St. Hoxjsb, Broadway Pboperty, U. S. Bonds, 
Interest, Lake Suore R. R. Shares, Seventy-Thtbd St. House. The FiTiancidl accounts are: Stock, 
Cash, Mortgages Receivable, Bills Receivable, Mobtoagbs Patablb. 

Method. — Follow the same mcihod as in Set 4. 



TRANSACTIONS. 



1. Continued business of previous set, opening with the resources and liabilities therein shown. 

2. Received cash in full payment of F. E. Rogers' note, i^ . 

3. I-ient cash to H. B. Bryant, on hus note at 3 months, with interest from date. Face of note, 
^7000.* 

• The dlflference between this tranpaction and the fourth tranfaction of (he previous set relates wholly to the time of 
paying fbr the Interest. In the previous Instnoce the money for the interest was paid In advance, while here it Jb to be 
paid when the note falle due. In the former case the borrower had only the principal, less the interest^ to uws; while 
here he has the principal intact. There, the gain appeared when the money was loaned; here, it will appear when it it 
retnmed. 

m 



Set 6.| 



FIRST BUSINESS SERIES. 



4. Sold Lake Shore R. R. Shares, for cash, 100 shares, at $69^ ^eOOO.* 

5. Bought House and Lot in East Seventy-third St. for if 20000. Paid cash, 0WOOO ; gave 
mortgage for balance, $ 

e. Paid cash for putting Seventy-third St. House in repair, fifSOO. 

7. Received cash for semi-annual interest on real estate mortgages, f2626. 

8. Received cash for rent of Seventy-third St. House, f/OOO. 

9. Paid cash for repairs on Broadway Building, ^3000, 

10. Sold Broadway Property for f/20000. Received cash, f 80000 j mortgage for balance, 
SJ^OOOO. 

11. Sold for cash. $10000 U. S. Bonds, at $1.06. $W600. 
' 12. Received cash fur rent of Sixtieth St. House, f/600. 



Property Remaining on Hand. 

Sixtieth St. House, valued at $26000; Seventy-third St. House, $20000; Accumulated 
interest :— on Mortgages Receivable, $375 ; on Bills Receivable, $300 ; total, $876. 



LEDGER STATEMENT— TRIAL BALANCE. 



1 
2 

8 
4 
6 
6 
7 
8 
9 
10 
11 



Stock 

Cash 

Sixtieth St. House - - - 
Broadway Property - - - 
Mortgages Receivable - - 

U. S. Bonds 

BiUa Receivable - - - - 

Interest ------ 

Lake Shore R. R. Shares - 
Seventy-third St. House - 
Mortgages Payable • . - 



Dr. 



Totals. 



Cr. 



137848 

25000 

128000 

115000 

10700 

15000 

375 

6500 

21500 



459923 



83 



83 



282798 

21500 

1500 

120000 

10000 
8000 
2625 
6900 
1000 

10000 



459933 



88 



Lr. 



Balanczs. 



Cr. 



83 



116348 

23500 

8000 

115000 

100 

12000 



20500 



295443 



83 



83 



282798 



2250 
400 

lOOCO 



295448 



83 



88 



Net Loss, $8676. 



QUEST IONS. 

1. TVTict are the characteristics of this set ? — ?. Where are the farts obtained for the opening Of 
investment entry? — 3. Is it usual in business to keep a Balance acco^xnt? — 4' When such an account is 
kept, what does it contain? — J. Why are not the profits from interest shown in the Bills Receivable and 
Mortgages Receivable accounts? — 0. Why are they ^hown in the U. S. Bonds account? — 7. What facts 
are contained in the Interest account ? — S, Why is tlie accumulated and unpaid interest included in the 
inventory?— i?. Why is this inventory of interest credited to Interest account? 



♦ AUhoQ^h the main object of this pct Is to show t^o crnlns and lo«9et» resuUin;? flrom the use of capl»al— under the head 
of Rbkt, there is nothing to be gained in Icavinj; (ml such other fou.-cc.^ of acquisition as are incident to the business. While 
it mar be true that the pnrpo*«e of investing in tlic rail-oad liondt* waa to rcct ive the arcminc intore?t-monpy, the con- 
tin^ncy of jrain or lo3s» through fluctuation.^ in tlic valje of the bunds* theinsolvct* must not be ignored. The bonds were 
boui^ht for $68; the price afterwards declined to ^(y\ nt* shown in the inventory, and now thoy are poll at $GD. T. n«. on the 
whole, we have ^lued $1 per share, or $100. This i;uiu cornea pro;^rly under the head of Exchaxg::. (Sec '* jjouices cf 
Acquisition," § 16.) 
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FDiST BUSINESS SERIES. [Skt 6. 



SET 6.— Basiness of a Produoe Dealer.— Exchange. 

Charaotexistios- — A number of new features arc presented in this set. Representing, as it does, the 
department of Exchange, greater variety of transactions are afforded, and the regular sequence of basiness 
operations more easily given. The set is written out in full, as in some sense, a model ; but more espcciailj to 
give prominence to certain features which will be continued. For the tirst time, dates are used, and full Led^r 
explanations. The combination of the Day-Book and Journal in one book — the " Explanatory Journal " — is 
another step of some importance. The form here used aims to present all the essential points, with the least 
possible intricacy and display. The Ledger explanations arc also peculiar, aiming to explain the transactioDs, 
rather than to indicate the opposing Ledger titles. The buHness is that of buying and selling produce, agd 
whatever profits accrue come lW)m the difference between cost and returns. A separate account is kept with 
each article dealt in, instead of showing the results in one general account, such as Mbrohandisb. The busi* 
ness is closed at the end of the month, and the net gain carried to the Stock account, creating an investment. 
The resources and liabilities are brought down under the proper accounts wherever it is necessary to close such 
accounts in order to get the result in a single item. The same items appciir in the Financial Statement, after 
the manner of Set 4. In closing the accounts, the student should bring the balances down first; and afterwards, 
if desired, arrange th'em in the Financial Statement. The continuation of the business in Set 7 will give the 
requisite practice. 



TRANSACTIONS. 



\ew Yo7*k, April 2^ 1S70, — Opened business without resources or liabilities. Borrowed of 

C. E. Cady, on my note, wiHi interest, at 6 months, $/000 cash Deposited in First National 

Bank, ^876* 

3. Bought of D. L. Musselman. on %, 200 brls. Minnesota Flour, @ $7.50, ^foOO ; 100; brls. 

Superfine Rye Flour, @ $3.25, $S26 ; total, $/82^ Paid for one month's rent of store, per 

check, SfOO. 

e. Sold T. Armstrong for cash, 50 bris. Minnesota Flour, @ $7.75, ^387*60 Sold James 

Atwater. on his note at 80 days, 25 brla Minnesota Flour, @ $7.80, ^/96; 25 brls. Rye Flour, (§> $3.40, 
fi8S; total, ^280. 

9. Bought of Chas. Claghom, on ^ , 500 bush. Chicago No. 1 Wheat, (^ $1.30, ^O'^O Bought 

of H. Willis Bryant, giving check for same. 1000 bush. Western Rye. @ 64<, ^6^0 rSold 

A. J. Cole, on %, 50 brls. Minnesota Flour, @ $7.80, ^390 ; 50Q bush Western Rye, @ 70f, ^SSO; 
total, S74^0. 

12. Bought of W. M. Carpenter, on «^. 1000 bush. Western Yellow Com, @ 58i<^, ^68^; lOO brls. 

Com Meal, (a $3.08, $308 ; totsl,$893- Paid cash for clerk hire, $60; also, for D. L. Mus 

eelman's sight draft, $300; total, $360. 

10. Sold C. J. Brown fop cash, 50 brls. Cora Meal, @ $3.20, $/eO Sold J. II. Baker, on liis 

note @ 30 days, 500 bush. Com, @ 83^, $3//) ; 200 bush. Wheat, @ $1.38, $276 : total. $69/. 

19. Bouprht of D. L. Musselman, on '^, 300 brls. Minnesota Flour.c® $7.53, $2269 Accepted 

D. L. Musselman's draft at 80 days, for $3000 Sold Geo. T. Byland, for cash, 500 bush. Com, 

@U\f, $322.60, 

21. Sold C Baylies, for cash, 800 bush. Wheat, @ $1.40, $4^20 Deposited in Bank, $/000. 

24. Received cash of A. J. Cole, in full of %, $ Paid W. M. Carpenter, per check, for 

his sight draft on us to balance his %, i^ 

27. Deposited in Bank, $700. 

Inventory of Unsold Property, April 80. 

875 brls Flour. (<? $7.50, $28/2.60; 75 brls. Rye Flour, @ $8.25, $2^3.76; 50 brls. Cora 
Meal, @ $3.20, $/60 ; 500 bush. Rye, @ 70^, $360. 



* The qneption of keepin? a Bank occonnt in the L'»dger In one which every hiiPinesp man must pettlc for himself. As 
the h'flnncp of «'1pno«it8 i8 alwarp shown in ihe Check-Book -an example of which i? piven farther on— the Ledger account ia 
not e»pential If omitted, the Cash acccnnt will represent the balance of cash on hand and in bank. 
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FIRST BUSINESS SERIES. 



EXPLANATORY JOURNAL. 

Jfew Fork, ApHl 2, 1879. 



Dr. 



Cash 

(Bills (payable 

Borrowed of C. R Cady, on oar note at 6 months, 
with interest 
— ff — 



First National (Bank 
Cash - - - 



Deposited, 



Sundries To (Z). L. Musselman 

Plour 200 brls.** Minnesota," 7.60 

(kye Flour - - - - lOObris." Superfine," 8.26 



// 



Expense 

First JJational (Bank 

One month's store rent. 

g 



Cash - • - . 

Flour - - - 60 brla. •* Minnesota," 7.75 
Sold T. Armstrong. 



// 



(Bills (Receivable To Sundries 

Flour - - - 25 brls. " Minnesota," 7.80 

(kye Flour - 25 brls. ''Superfine," 3.40 
Sold James Atwater, on his note at 30 days. 

t) 



Wheat 



C. Claghorn - 500 busJi. •• Ch. No. 1 , " lgo 



// 



(kye 



First JVational (Bank 

Bp't of H. W. Bryant - - 1000 bush. *' Western," 64^ 



// 



^. J. Cole To Sundries - - - 

Flour - - - 50brl3. "Minnesota," 7.80 
(kye - - - - 500 bush. -Western," 70<i' 

~ -/2 

Sundries To W. M, Carpenter 

Corn - . - - 1000 bush. " Western Yellow," 58J^ 
Corn Meal - - - - lOObrls. "ComMeal."8.08 



2 
3 



4 
2 

5 

6 

7 

8 
4 



2 

6 



9 
6 

7 



10 
11 



12 
4 

13 

6 

12 

14 
15 
16 



1000 



875 



1500 
325 

100 



887 



280 



650 



040 



740 



585 
308 



60 



1 

Ca. 



1000 



876 



1825 



100 



387 



6( 



195 
85 



C50 



640 



390 
350 

893 



39 



FIRST BUSINESS SERIES. 



[Set 6L 



EXPLANATORY JOURNAL. 

^'ew York, April 12, 1879—CoTUinucd. 



Sundries To Cash - - - 

Expense 

O, L. Musselman - - 
/ff 



Clerk liire, 
Paid sight draft. 



Cash 

Corn Meal 

Sold C. J. Brown. 



50 brls., ^a.CO 



// 



(Bills (Receivable To Sundries 

Corn 500 busU., 03<^ 

Wheat 200 busii., 1.38 

Sold J. H. Baker, on his note at 30 days. 

/9 



2 
8 
5 

2 

16 

9 
15 
10 



Flour SOObrls. "Minnesota." 7.53 

(D, L. Musselman 



// 



(D. L. Musselman - - 
^ills Payable 

Accepted draft at 80 days. 



// 



Cash 

Corn COO bush., 64if^ 

Sold Geo. T. Byhind. 

2/ 



Cash 

Wheat coo busii., i.40 

Sold C. Baylies. 



6 
5 



2 
15 



// 



First J^ational (Bajzk 
Cash - - - 



Dei)ositod, 



Cash 






^» j.Ude' - - - To balance account, 
// ^— 



W. M. Carpenter - - - . 
First JVational (Banh 

Check for sight draft. 

27 



First J^ational (Bank 
Cash - • - 



Dej)OFit 



2 
10 



4 
2 

2 
13 

14 
4 



4 
2 



Dx 



50 
300 

ICO 



:;oi 



2259 



3000 



322 



420 



1000 



740 



803 



60 



700 



Cb. 



=c^ 



350 



160 



315 

270 



2259 



3000 



322 



50 



420 



1000 



74C 



893 



700 



m^^m^^m 
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FIRST BUSINESS SERIES. 



Bt. 



1 
Stock. 



Cn 



1879 
Apr. 



80 



Loss AGaln 



x^ 



60 



» 



I>r. 



2 

Cash. 



Cr. 



1879 
Apr. 



Apr. 



9 

6 
13 
19 
SI 
M 



80 



Bins Payable 
Flour - - - 
Cora Meal - 
Cora - - - 
Wheat - - 
A. J. Cole - 

Balance - • 
Balanoi • - 









1879 




1 


1000 




Apr. 


9 


(4 


88T 


60 


13 


9 


IGO 




(1 


31 


(» 


8» 


60 


(t 


97 


it 


490 
740 




M 


80 


8090 


lA 


105 





Deposited 

Snodrieg 

Deposited 



Bakoict 



1 


875 


9 


850 


9 


1000 


11 


700 


lS 


lOB 


8080 


_ 









Dr. 



1879 
Apr. 



30 



Bills Payable. 



l3 




C. E. Cadj - - . 

D. L. Mosselman 



Balance 



Cr. 



1 

9 


1000 
8000 

4000 
4000 


l8 



Dr. 



First National Bank. 



Cr. 



Apr. 



•t 



9 

91 
97 



Cash 



Apr. 



80 



Bahmce 



1 

3 
i( 



l4 



875 

1000 

700 



2575 



949 



Tsrrsr 



^R 



r. 



41 



8 

94 

80 



Store rent - - ■ 

Rye 

W. M. Carpenter 

Balance - • • - 



1 
it 

9 

jA 



100 
040 

808 



i 



Dr. 



D. L. Musselman. 



Cr. 



~Tffnr 



Agi 



r. 



19 
19 

80 



Caoh - - - 
Bills Payable 

Balance - • 



Dr. 



i 

l5 



300 
8000 

78U 



4084 



Apr. 



Apr. 



6 

Flour. 



8 
19 



80 



Bnndries 
Floor - 



Balance 



1 

9 


1895 
9269 


4064 


l5 


784 



Cr. 



1879 
Apr. 



8 

19 

30 



D. L. Mnsselman 



tt 



Lo$s S Oain 



Apr. 



80 



Balance 



1 
3 

lSO 



u6 



ISOO 
9359 

§6 



8785 



9813 



60 



1879 
A^r. 



44 



6 

14 



30 



Cash . - - - 
Bills Receivable 
A. J. Cole • • 

Balance - - - . 



91 



1 

44 

l6 



887 
195 
890 

8786 
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FIRST BUSINESS SERIES. 



[Set & 



LEDGER. — Continued. 



Dr. 



Rye Flour. 



Or. 



Dr. 



11 

Charles Claghorn. 



Apr. 


8 
80 

SO 


D. L. Mamelxnan • - • 
Um± Qoktk 

Balance 


1 

Ll7 


835 
5 


75 

75 


19» 
Apr. 

M 



80 


Bills Receivable (J. A.) . 
BoiamM 


1 
l7 


95 

165 


7$ 




8S8 


898 




Apr. 




948 








Dr. 




• 

8 

Expense. 




Cr. 




Agr. 


8 
13 


Store rent 

Clerk hire 


1 
2 


100 
60 




Apr. 


80 


LOMdOaim 




tao 






150 


IflO 
















Dr. 


9 

Bills Receivable. 


- ^ 


Cr 




vstt 

Agr. 


8 
16 

80 


J. Atwater - 

J. U. Baker 

Balance 


1 

2 


S80 
591 




19» 
Apr. 


80 


Bakme€ 


lO 


871 






ffn 


871 




Apr. 




871 










Dr. 




lO 

^Vheat 

• 




Cr. 


Apr. 


1 
80 


C. Claghorn - - - - 
Lo—A Qokik 


1 
ll7 


660 




1&» 
Apr. 


16 
31 


Bins Kec'ble (J. H. B.) - 
Caab. C. Baylies - • - 


9 


976 
490 




» 


606 


896 

















Cr. 



.. i 




« 








1979 
Apr. 


9 


Wheat 


1 


680 




Dr. 






1 


a 

^e. 






m 

Or. 


Apr. 

li 


9 
80 

80 


H. W. B., c'k 

Lou tt Oain . . . • - 

Balance • 


1 

L17, 


640 

eo 




1879 

Apr. 

»t 



80 


A. J. Cole -.-••- 
Bakme$ 


1 

T.19 


80O 

550 






700 


700 




Apr. 




850 
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13 

A. J. Cole. 



Ct. 



187J 
Apr. 



9 



Sandriea 



743 




CofiU 



a 


740 







I>r, 



14 

VV. M. Carpenter. 



Ct. 



1879 
Apr. 



»l 



Ck, 8l£;ht draft 



Lr. 



Dr. 



833 



1879 
Apr. 



12 



Sandriea 



15 

Corn. 



16 

Corn Meal. 



an 



Cr. 



1S79 
Apr. 

»4 


19 
80 


W. M. Carpenter • - - 
L09B ± Gain 


3 

Ll7 


&S5 

Si 


SO 
60 


18T9 
Aj.r. 


16 


Bills RfKScIvnble (J. H. B.) 
Cottli 


2 

.1 


815 
823 


60 




837 


637 


60 

















Cr. 



1879 
Apr. 



»4 



Apr. 



80 



80 



W. M. Carpenter 
Lo§tdb Oain • • 

Balance .... 

Expense . . • 
Stock - • • • • 



3 
Ll7 


80R 
if 




1879 
Apr. 

U 


10 
80 


820 




ISO 





Ca«h (C. J. B.) 
SvUisnct • • • 



13 
U6 



160 



8S» 



Dr. 



17 

Loss & Gain. 



Cr. 



1879 
Apr. 



»k 



30 



Reaourcea. 



1879 



^?. 



r. 



4. 



80 



Cauli 

First National Bank 

Flour 

Rye Floor - - - - 
Blll(» Receivable • • 
Com Meal - - . • 
Bye 



l3 

Ll 


130 
60 


15 


1» 

H 
»" 

41 
1 


79 

>r. 


80 








44 






900 


S3 













Flour - - 
Rye Flour 
Wheat . 
Rye - - 
Com - - 
Cora Meal 
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1879 




l3 


105 




Apr. 


n 


l4 


Ul 




»4 


•« 


l6 


8812 


no 


44 


44 


l7 


243 


75 


»« 


44 


l9 


8:1 








Ll6 


\m 








Lid 


8S0 


95 






U34 









Stock .--•.. 
Bills Payahlo • • 
D. L. MusMflman 
Chariot) Chit;hora 



CI 







l6 


SO 


l7 


8 


LlO 


46 


Ll3 


60 


Lis 


61 


LlO 


13 


SCO 







TO 

60 



Liabilities. 



Lt 


50 


L3 


4C00 


l5 


784 


Lll 


CU) 




5484 







25 



FIRST BUSINESS SERIES. [Set 7 

QUESTIONS. 

1. What department of acquisition does Set 6 represent ? — 2. What is the definition of Exchangb 
as here applied? — J. How does Exchange diflTer from Labor and Rent, as shown in the previous 
set ?— 4. What is the peculiarity of tlie Journal as here used ? — 5, How does the Ledger differ from that 
on page 85 1 — 0*. How does the Ledger differ from tliat on pages 49 to 51 ? — 7. What is the purpose of 
closing an account ? — S. In case the sides are equal, what is the process of closing ? — 9, In case they are 
unequal, what disposition is made of the balance or difference ? — 10. Suppose the account has but a 
single item, is there any necessity for closing it? — 11. In such a case, what would be the effect of 
closing ? — 13. Where are the items obtained which appear in the Financial Statement ? — 13. Do they 
appear in the Financial Statement before they are entered or "brought down" under the closed 
accounts? — 14* Is the Financial Statement necessary in showing the condition of the Business? — 
15, What purpose does it serve ? — 16. Is the Loss & Gain account essential ? — 17, What facts appear in 
the Loss & Gbin account, and where are they obtained 1 



SET 7.— Business of a Produce jyeeler.— Continued. 

Characteristics. — Tliis is a continuation of Set ; intended, mainly, to give the student practice. As In 
Set 5 the balances of resources and liabilities brought down in the account of the previous set supply the 
opening or investment record. Set 6 begins without capital^ and ends with an acquired capital of $50.25. Set 7 
opens with this net investment, effects a loss of $64.78, and closes with a net insolvency of $14.53. The 
complete working of the set is not given, but a detailed " Analysis of Results," taken from the Trial Balance 
and inventories, will afford all the attestation requisite. As this Analysis will serve as a model for future 
exercise and reference, its form and teachings should be carefully observed. One feature of the set is worthy 
of mention, viz. : the reckoning of unexpired rent (already charged to Expense account) as a resource, and 
including it in the Inventory. The Expense account is understood as covering the expenses of the period for 
which results are shown ; hence, the cost of rent for a period beyond such limits is, in effect, an overcharge 
which Is remedied by the process given. In order to understand how prepaid rent can be a resource, it is only 
necessary to reflect that had not the prepayment occurred, the cash or bank balance would have been by so 
much the more. It is, in fiict, of the nature of a loan which the business of this month makes to that of 
the next. 

The method of the work is indicated in the previous set. The accounts appear in their order in the Trial 
Balance and Analysis. 



TRANSACTIONS. 



Xpw York, May J, ^^97.^.— Bought of J. R. Goodier, oh %, 600 bags Buckwheat Flour. 

(fb %\M,^900 Paid, per check, for two months* rent of store. ^:<^00 Sold Henry C. 

Spencer for cash, 100 brls. Flour, (^ $7.75, $775. 

2. Paid cash for clerk hire, $75, for insurance on goods, $37.50 ; total, $ff2. 60 Deposited, 

$600. 

5. Received cash for Jas. At water's note of April 6, 1^ Bought of David G. Croly, 

on 7^, 1000 bush. " Canada" Barley, @ aSf , $8S0. 

7. Accepted Chas. Claghom's draft at 80 days, in full of his account, 1^ Sold J. L*. 

Hunt, on %. 100 brls. Flour, ^ $7.80, $780. 

10. Received cash In payment of J. H. Baker's note of April 16, due May 19, Face of note, $59/ ; 
discount off, $/.0S ; net amount received, $589.97' 

12. Sold G. H. Cummings for cash, 500 bush. Barley, (cb 92<^. $^60 Deposited, $7500. 

15. Paid, per check, D. L. Musselman's sight draft on us in full of his account, $ \ 

Received cAsh in full of J. L. Hunt's account, $ Sold A. B. Capp for cash, 500 bush. Rye. 

% «5^, $^25 Deposited. $/000. 

17. Paid D. G. Croly's sight draft for $500, per check Sold H. C. Wright for cash, 50 brla 

Com Meal, @ 48.25. $f62.50. 
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20. Sold E. N. Hartshorn for cash, 100 brls. Flour, @ $8. ^800 Deposited, $900. 

22. Paid, per check, our acceptance of April 19, due this day, $3000, 
28. Sold McCreary & Shields, on %, 75 brls. Flour, @ $8, $600, 

28. Sold H. W. FUckmger for cash, 200 brls. Buckwheat Flour, @ $1.75. $360; 50 brls. Rye Flour. 
@ $3.30, $W6; total, $6^6. 

31. Paid cash for services and incidental expenses, $88. 76 Deposited, $700. 



Inventory op Unsold Goods, Mat 81, 1879. 

25 brl6. Rye Flour. @ $3.25, $8f.26 ; 800 bags Buckwheat Flour, @ $1.70. $6W; 500 bush. 
Barley, (a 85,<', $A26 ; Prepaid rent, $W0. 



TRIAL BALANCE. 



1 
2 
3 
4 
5 
G 
7 
8 
9 
10 

11 

12 
13| 

I 

14 

15 
IG 

17 

18 

19 



Stock - ... - 

Rye ^ - 

Com Meal • 

Rye Flour ...... (inventory, $81.25) 

Flour^ 

First National Ban': 

Cash - :..-.... 

Bills Receivable * (Canceled) 

D. L. Musselman (Canceled) 

Charles Claghom t (Canceled) 

Bills Payable 

J. R. Goodier . . - - 

Buckwheat Flour (Inventory, $510) 

Expense (Inventory, $100) 

D. G. Croly 

Barley - - (Inventory, $425) 

J. L. Hunt (Canceled) 

Interest ■ 

McCreary & Shields _... 



Db. 



350 

IGO 

243 

2812 

5542 

4892 



3000 



900 
401 
500 
800 



I 



1 

COO 

20233 



75 

50 



47 



25 



03 



Cb 



50 

425 

162 

165 

2955 

4484 

4801 



25 



60 



25 



4650 
900 
350 



830 
4G0 



20233 
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ANALYSIS OF RESULTS. 



3 



5 



11 



10 



18 



11 



13 
15 



19 
1 



1. Business Department. 



^ye 



Cr. Returns 
Dr. Outlay 



425 
B50 



Ntt returns 



Corn Jtfeat Cr. Returns 

Dr. Outlay 



168.50 
160 



^ye J**iour 



243.75 



J^lour 



Dnckn^heat JF'lour - 



2055 
2812.50 



/Expense 



VJftrley 



Jiet returns 

Cr. Returns - - • 165 

Inventory - - 81.25 246.25 

Dr. Outlay 

Ifet returns - 

Cr. Returns - - - - - 
Dr. Outlay 

Het returns - 

Dr. Outlay ^ - - - . 

Cr. Returns - - - 850 

Inventory - -610 

Ifet outlay - - 

Dr. Outlay 

Cr. Inventory - - . - 

Net outlay - - 

Cr. Retoms - • - 460 
Inventory - - 425 

Dr. Outlay -.'-.- 



9C0 
860 



401.25 
100 



885 

aso 



Net returns 

Jitterest Dr. Outlay (no returns) 

Net Loss 



2. Finance Department 

1. From Inventories. 



^^<? Plour - - - - 
l^nckwheat^ F'lour - 
£^xpevse — prepaid rent 
Ifarley 



jiT. From Accounts, 

6 I I^irs^ JYatianal Tank - Dr. Deposited 5542 

Cr. Drawn out 4484 

In Banii - - - 1 I ~ 

Cash Dr. Received 4892.47 

Cr. Paid out 4801.25 

On hand 

. • - - Cr. Notes issued - . . - 4650 
Dr. Notes redeemed - - - 3000 

Outstanding 

. - - Cr. We owe him 

. - . Cr. His % against us - - - 830 
Dr. Our % against him • - 500 

Balance due him . - - 

JIfcCreary d: Shields - - Dr. They^owe us -• - - - 

S/ocJt Investment -.----.. 

Net Loss, as above ..... 

Present Insolvency 



Silts Tayable 



J", il*. Goodier 
j^. G, Croly - 



50.25 
64.78 



9G 



Losses. 



40 



801 



RnouBCBS. 



842 



25 



03 



28 



81 
510 
100 
425 



1058 



91 



600 



14 



2880 



25 



22 



53 



Oaixs. 



75 



8 



50 



2 



142 



50 



50 



LlABIUTlXa 



55 
842 



78 
28 



1650 
900 



8C0 



2880 
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QUESTIONS. 

1, What are the peculiar features of Set 7? — 2, How many of the nineteen accounts wliich appeal 
in the Ledger are used in the Analysis of Results ? — 3. Why are the others omitted ? — 4* Where was the 
net investment, shown at the opening of tlie business, obtained ? — 5. What has caused its reduction ? — 
G. What do you understand by a " net investment " ? — 7. What by " net insolvency " ? — S, Does a loss 
in business always produce insolvency? — 9, When does it? — 10, Does the increase or decrease of 
capital in a business depend upon its earnings ? * — 11, May a business be prosperous as to its gains, and 
yet pass from solvency to insolvency? — 12. How? — IS, Under what circumstances is it proper to credit 
Expense account with an inventory? — 14, In what sense is such an inventory a lesouroe ? 



SET 8.— Business of a Dry Goods Merohant.— Exchanoe. 

Charaoteristios.— A copartnership, with invested capital ; each partner to receive a consideration for bb 
investment, and also for bis services ; the net gain or loss to be divided equally. Thus, the relations which a 
business sustains to its owners — as also the relations which owners sustain to their business — are definitely pre- 
sented. The operations of the business result in a loss, which being charged to the owners' investment 
accounts, reduces their invested capital. At the same time, the consideration for the use of the capital, as also 
for their personal services, which is allowed them by the business, is a source of gain to each. The loss is 
charged to the partners* capital or ** Stock " accounts, and the earnings ttam. interest and services is credited to 
their private accounts.! 

Acoounts. — The progress of the business is shown in the principal buxineM account, Mebchandise. 
Expense and Interest are merely incidental. T\iQ financial accounts present no new features. 

Method* — ^From the character of the goods dealt in, more careful arrangement of detail in the original 
entry is necessary than was required In the previous set. The section of the Journal given will sufficiently 
illustrate this point. The Ledger of Set 6, and the Analysis of Set 7 will serve as models for this set. 



TRANSACTIONS. 



Chicago^ J'iUy 1, 1879. — The partners in this business are H. B. Bryant and H. Willis 
Bryant. The style of the firm, H. B. Bryant & Son. Each partner is to receive interest on his net 
investment at the rate of 6^ per annum and the net gain or loss is to be divided equally. H. B. Bryant 
invests cash, ^/OOOO H. Willis Bryant invests stock of Dry Goods valued at ^7000. 



* There is no question In book-keeping concerning which the student is more likely to get befogged than that of the 
relation between earnings and in vestment or capital ; and the reason is mainly becauee authors and teachers do not mark the 
distinction with proper clearness. The question whether the exact earnings are to remain in the business or whether the 
capital is to be varied without reference thereto is one which should always be considered ; and which, owing to the uniform 
method of ^closing** Loss & Qaln account Into Stock account or Partners* accounts Is quite apt to get wrongly placed in 
the students mind. Of course, the earnings or net profits of a business, like its capital, belong to the owners, but it does not 
follow that they want credit for it ; they may prefer to draw It out for private use. And so In cose of a net loss : It does not 
follow that because the business is not prosperous, the capital Is to bo reduced. The proprietors may choose to keep It 
uniform without reference to gain or loss. Let the student understand, once for all, that proprietors' accounts are credited 
only when Investments are made, and debited only when investments are withdrawn, and then he will not be troubled as to 
whether the Investment comes ** from the earnings of a previous business/* the eandngs of the present bubiness, or from 
no earnings at all. 

t Every proprietor— whether joint or separate— may sustain a threefold relation to his business: 1, as a capitalist, or 
lender of capital ; 8, as an employd, or laborer for wages ; and 8, as an owner. Interested in Its fortunes. Thus It is easy to 
see how— as in this case— he may lose In one direction and gain In another. The Investment account of a proprietor 
should not be disturbed for petty causes— in feet, never, unless it be In the deliberate act of adding to or taking from the 
Investment. The private account of a proprietor should be treated, In all respects, the same as any other personal 
account 
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2. Paid cash for repairs and incidental expenses, $7^ Sold £. P. Heald, San Francisco 

on %, 1 case American Fancy Prints, 1410 yds., @ 10^, $141; 2 cases Union Gingham, 1785 yds^ 
(j^ llj^, $205.27; total, ^SA6.27 Deposited in Third National Bank, ^9000. 

4. Sold Byron Horton, for cash, 25 pes. Scotch Gingham, 875 yds., @ 15}^, $135.62; 20 pcsL 
Canton Flannel, 714 yds., (^ 47}<', $339.15; total, ^^74.77 Paid cash for blank books and sta- 
tionery, ^e:^. ^O Received cash for petty sales, ^ 76, /O, 

6. Bought of W. Allen Miller, New York, on 3 months' credit, 10 pes. Black French Broadcloth, 
800 yds.. @ $4.75, $fA26, 

9. Sold J. L. Hunt, on his note (^. 3 months, 130 yds. Alpaca, @ 28*^, $86.40 ; 60 yds. Black French 

Broadcloth, {(t $5.25, $315 ; total, ^36L AO Paid cash for services, $26 Received cash for 

petty sales, $7S, 76, 

12. Sold B. B. Euston, on %, 10 pes. Amoskeag Sheetings, 350 yds., @ 18J<^, $47.25 ; 275 yds. Regatta 
Shirting, @ OJf, $26.12 ; 10 pes., 295 yds.. Brown Sheetings, @ 12J5^, $36.87; total, $//0.24^. 

16. Sold Chas. French, on %, 500 yds. Valencia, @ 38^, $190; 575 yds. Amoskeag Ticks, @ 22^, 

$126.50; total, $3/6,60 Sold VV. A. Faddis, on %, 10 pes. Am. Fancy Prints. 275 yds , @ lOJ^ 

:r28.87; 125 yds. Canton Flannel, @ 19<^, $23.75; 200 yds. 6-4 Alpaca, @ 27^, $54; total, $f06,62 
Received cash for petty sales, $/26, 76, 

17. Discounted J. L. Hunt's note of July 9, receiving proceeds in cash. Face of note, $851.40 ; dis- 
coi,;it for 87 days at 0^ per annum. $6,/0; proceeds, $34^6.30.* 

20. Sold Edward Trout. on %. 1 case, 1425 yds., Merrimack Prints, @ 9 J/, $/38.9Z^ Received 

cash for petty sales, $//6, 70. 

22. Accepted W. A. Miller's draft at 10 days, for $/000 Sold E. P. Heald, on ^, 125 yds. 

Wamsutta Prints, @ 9f. $11.25 ; 50 yds. Black French Broadcloth, % $5.22. $261 ; 10 pes., 612 yds.. 
Denims, @ ^\f, $43.52 ; total, $3/6, 77* 

26. Paid, per check, for insurance on stock of goods, $67,33 Sold Chas. French, on ",^, 

10 pes.. 357 yds. Manchester Delaines, @ 18^, $64.26; 4 pes., 115 yds., Cassimere, (^ $2.10, $241.50; 
total. $306. 76. 

27. Received cash of W. A, Faddis, in full of account, ^ Paid, per check, for store 

repairs, $87»60 Received cash for petty sales, $/27*/3. 

30. Sold Edward Trout, on ^, 75 pes. Blk. French Broadcloth, @ $4.95, $37f'26 Received 

of Edward Trout, his note at 80 days in full of account, \^ 

31. Paid, per check, W. A. Miller's sight draft on us to balance his account, $ Paid 

H. B. Bryant cash, on private account, $76 Deposited, $/000 Received cash of Chas. 

French, in full of account, i^ Interest due on investment, viz.: H. B. Bryant. $60; 

H.Willis Bryant, $36; total, $86 Due for services, viz. : H. B. Bryant, $/26; H. Willis 

Bryant, $/00; total, $226,\ 



Inventory. 
The value of unsold goods, as per inventory, is $6660* 



* The busine^B method of calcalating interest and dieconnt is adopted throo^hont this work— nnlees otberwitte 
pnecified ;— that i8. the year i? supposed to have 860 days, or 13 months of 90 days each, and the aiettud time for which an 
obli^tion is to run forms the basis of the calculation ; again, discount is reckoned as interest on the face of the obligation, 
and deducted thercfh>m. This note Is dated July 9 to run 3 months. The expiration of the time would be October 9, to 
which add 3 duys of grace, which is the practice, and the date of maturity is October 12. From July 17 to October 12 Is 
exactly 87 days—the time which the note has yet to run. The interest on the foco of the note ($351.40) for 87 days at (W per 
annum is $5 10. leaving the balance $346.30 to t>e paid in casb. 

t These items have nottiing to do with the investment, and should therefore be taken to the private accoonta. 
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JOURNAL.— In Part. 

aUcago, July 1, 1879. 



"rz 



Cash 



n. B. Bryant - - - 
// 



Investment, 



Merchandise ------.--.-. 

R Willis Bryant - - - investment, 



Expense 



Cash 



Repairs, etc , 



// 



R p. Heald 

Merchandise --------- 

1 Case Am. Fancy Prints - 1410 yds., @ W, |141. 

2 do. Union Gingham - 1785 yds.. @ lli<^, _205.27_ 

. // 



Third National Bank 
Cash - - - 



Deposited, 



Cash ------- -.- 

Merchandise - - - Sold Byron Horton, 

25 pes. Scotch Gingham - 875 yds., @ 15Jf^, $1^5.02 

20 do. Canton Flannel - 714 yds., @ 47 J<^. 389. 15 

// 



Expense 



Cash - 



B'ank books, stationery, etc., 



// 



Cash 



Merchandise 



Petty sales. 



Merchandise - - - - - 
W. Allen Miller 
10 pes. Blk. French Broadcloth 

9 — 



Bo't on 3 months, 
. 300 yds., e/ $4.75 



Bills Receivable ---- 

Merchandise - J. L. Hunt, note ([c 3 mos. 

130 yds Alpaca (S 28r, $:](). 40 

60 yds. Blk. French Broadcloth - - @ $5.2"), >^\nn 



n 



Expense 



Cash --------- Services, 

// 



Cash 



Merchandise ----- Pettv sales. 



Dr. 



10000 




7000 




75 




346 


27 


9000 




474 


77' 


62 


50 


75 


10 



1425 



351 



25 



73 



40 



75 



Or. 



10000 




7000 




75 




346 


27 


9000 




474 


77 


62 


50 


75 


10 


1425 





351 



25 



73 



40 



75 
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TRIAL BALANCE. 



1 

2 

3 

4 

5 

C 

7 

9 

10 

13 

15 

16 

17 



H. B. Bryant (Stock) 

H. Willis Bryant (Stock) 

Cash 

Merchandise (Unsold, $5650) 

Expense 

E. P. Heald 

Third National Bank 

Bills Receivable 

B. B. Euston 

Interest 

Bills Payable 

H. B. Bryant (Private) 

H. Willis Bryant (Private) 

Net Lo88 $41.48 

H. B. Bryant's J $20.74 

H. Willis Bryant's \ $20.74 



Br. 



120G8 

8425 

632 

C62 

ICOOO 

861 

110 

90 



75 



32824 



38 



o 



33 
04 

59 
24 

10 



68 



Cb. 



ICOOO 
7000 

10237 
3355 



569 
351 



50 
95 



83 
40 



1000 
175 
135 



32824 



C8 



QUESTI ONS. 

1. What are the characteristics of Set 8?—:?. In what particulars does a copartnership business differ 
from that of a single proprietor ?— ^. Wliat three relations may a proprietor sustain to his business ?— 
4- Is it proper to keep more than one account with each of the partners in a joint business ? — 5. Wben 
more than one account is kept, what distinction is observed ?— (7. For what causes alone should a 
proprietor's Investment account be disturbed ? — 7. What items appear in a proprietor's private account, 
and how should the account be treated ? — 8. What are the characteristic features of the " Explanatory 
Journal ?"— d. In what respects do the Analyses of Set 7 and 8 differ from the " Statements " on pages 
78 and 82? 
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CHAPTER VIL 

SECOND BUSINESS SERIES. 

AUXILIARY BOOKS AND FORMS. 

§ 117. The transactions which constitute the material for the eight sets of the previous 
chapter are not of sufficient extent, nor do they give the reiteration of detail which would 
suggest Ihe necessity of classifying or grouping certain facts at the outset. Hence the 
forms of record lack the practical character which the books of an active business present. 

§ 118. The Historical Day-Book, for instance, which is spoken of as " the book of 
original entry," and which, to the beginner, seems to be the essential book of a " set," is 
rarely used in real business ; and even the Explanatory Journal, which combines the 
essential features of Day-Book and Journal, is rendered almost unnecessary by the use 
of special books, which, while serving their special purposes, retain the vital features of 
these more simple forms. 

§ 119. The exigencies of business require the use of books wherein may be classified, 
at once, certain phases of activity, and it is but the instinct of economy as to time, space 
and comprehensiveness, to make such books cover all the requisites of original record. 
For instance, in a mercantile house, the main business is that of selling goods ; a compe- 
tent record of which requires more or less of detail in the original entry, such for instance 
as the style and quality of goods, the price of unity, and the extension of the items which 
make up the complete bill of sale. These details cannot so well be given in a Day-Book 
or Journal, and hence a special book is used, called the Sales-Book, 

§ 120. Again, where there is a large number of cash transactions, a similar demand 
exists for a separate book to contain such transactions ; especially as, of all kinds of 
value, cash requires the greatest watchfulness and the most perfect accountability. The 
Cash-Book becomes thus, not merely a book of convenience, but one of prime impor- 
tance. 

§ 121. Again, the large numbor of transactions in a reputable business requiring the 
agency of a bank, would suggest the necessity of some convenient method of tracing 
such transactions, and especially of keeping the Bank account in a less formal and more 
satisfactory way than through the Ledger. Such a convenience is afforded in the Bank 
Check-Book and auxiliaries. 

§ 122. It is of the first importance that a competent record be kept of business paper 
— notes and drafts — both for and against the concern, and a book for this purpose called 
a Bill-Booky is in general use among business men. 

§ 123. Besides these auxiliary books— examples of which are here given — and others, 
which will be exhibited in the progress of our work, there are many kinds of forms which 
enter into the machinery of business, and are essential as vouchers and aids in conducting 
b'.isiness aff.iirs. A few of such forms will be given in this connection. 
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1. THE SALES-BOOK. 



§ 124. The book here presented is of the simplest form, such as is commonly called 
an auxiliary book, from the fact that its results reach the Ledger through other sources. 
The sales here recorded occur in Set 8, being the first four sales of that set. The student 
should complete the record. 

CJiicago, July 2, 1870. 



K P. Heald, San Francisco. On 7c. 

1 case Am. Fancy Prints, --.-.-•-- 1410 yds., 10<^. 

2 do Un. Gingham, 1785 " WV - 

I '- 

Byron Hortox, Springfield, Cash. 

25 pes. Scotch Ginghams, 875 yds., 15|<^. 

20 do. Canton Flannel, 714 •' 47i<^. 

9 

J. L. Hunt, Milwaukee. Xote 3 mos. 

130 yds. Alpaca, 28<^. 

60 do. Bl. Fr. Broadcloth, $5.25 

/o 

B. B. EusTON, Houston, Tx. On "jc. 

10 pes. Amoskeag Sheeting, 350 yds., 13J<^. 

275 yds. Regatta Shirting, 9jV. 

10 pes. Brown Sheeting, 2'J5 yds., 12K. 



141 

I 


1 

1 
1 


1 

1 

! 

1 


205 

1 

1 


27 1 

1 


348 

1 


135 


62 




339 

1 


15 


474 


1 
86 


40 




315 




351 


\"~ 







47 
20 
3G 



r5 

12 

87 



110 21 



40 



2. THE CASH-BOOK. 

§ 125. This is, nt best, a plain record of the receipts and payments of cash. It 
cannot diifer materially from the Cash account in the Ledger, and whatever differences 
there may be pertain to the methods of explanation and the greater frequency of exhibit- 
ing the balance on hand. The form here used has no features which require explanation. 
The material is taken from the transactions of Set 6, and comprises all the cash transac- 
tions of that set. 

3. THE BANK CHECK-BOOK. 

§ 12G. The Check Booh is a book of blank checks, with a margin for memoranda and 
appropriate rulings for debit and credit entries. The memoranda on the "stub" of the 
check contains the material facts of the check, which has been filled out and torn off. 
The amount of the check is transferred to the proper column where it appeai-s as an offset 
to the deposits, which in their order and date are written in the opposite column. The 
footings of these columns at any time will indicate the balance in bank. These footings 
are usually made in pencil until such time as the bank account is rendered, or " the Bank- 
Book written up," when, if the statements correspond, they are reduced to ink and the 
balance brought down. 

The Pass-Book is a memorandum of deposits, in which the bank teller enters the 
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dates and amounts deposited, and when required writes in the checks which have been 
paid and shows the balance in bank. 

The Deposit Slips accompany the deposits, and contain a list of the funds which 
make up the amount. The teller compares these items, and enters the amount in the 
Pass-Book. 

4. THE BILL-BOOK. 

§ 127. The appearance of this auxiliary suggests its importance. There can be no 
part of one's business more necessary to be kept in view than the maturity of paper, and 
especially of one's own paper. The Bill-Book, if faithfully kept, affords the information 
required. In the example given both Bills Receivable and Bills Payable are recorded. 
The usual arrangement of the Bill-Book combines the two forms in one cover. 

OTHER AUXILIARIES. 

Aside from the books here specified and exhibited, many other auxiliary forms are 
used in business, the character and full extent of which it would be impossible to set 
forth here. In fact, each enterprise should have its own forms of expression suited to 
its particular needs — and these needs depend upon the individual himself, covering his 
requirements as to a proper exhibition of his affairs. Some persons are satisfied with a 
very little information, while others cannot have too much. Some like to carry a few 
things " in their heads," while others deem it safer and better to have everything " down 
in black and white." 

The best rule as to the character and extent of auxiliary records is to have the story 
of the business so toritteriy and its facts so classified that any fairly inteUiyent person may 
be able to get at its real condition without oth^r aid. 

To accomplish this in the best way, various books and documents outside of the regu- 
lation " set " may be necessary. We will mention a few : 

1. Letter-Book. — The correspondence of a business is often its important feature ; 
in which case — and in any case — ^its letters and concurrent documents should be preserved. 
It is easy to preserve the letters received, as they need only to be properly filed and 
methodically put aside. The letters sent away, however, it will be necessary to copy. 
This is readily done by means of the copying press, which transfers to a book suitably 
prepared an exact impression of the letter. The Letter-Book is thus a faithful transcript 
of our own letters, and is a most valuable book of reference. 

2. Memobanditm-Book. — It is well to note in some book the incidental facts of a 
business, which do not get into the regular record, such as considerations upon which 
bargains are based — even the preliminary figuring which has resulted in a business 
arrangement ; private understandings which are to govern future actions ; dates of 
engagements, etc., etc In fact, the keeping of such a book would prove its own con- 
venience and fix its own character. 

8. Statement-Book. — There is nothing about the conduct of a business of more use 

to its manager than well prepared statistics of its operations and progress from month to 

month, and from year to year. Every thoughtful business man scans the probabilities^ 

and endeavors to forecast the future by a careful comparison with the past. And this can 

be done only through such a presentment of facts as will bring like things into immediate 

contrast. There is no end to the ingenuity of business statements ; and the intelligent and 

careful accountant will not fail to present from time to time such classified facts as will 

clearly exhibit the progress and tendency of the business. And to this a regular book of 

statements should be kept 
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CASH 




Borrowed of C. K Cady - - 
Floar, Sold T. Armstrong - 
Com Meal, Sold C. J. Brown 

Balance -------- 

Com, Sold J. Byland - - - 
Wheat, Sold C. Baylies - - 
A. J. Cole, in ftiU of % • - 

Balance 





1000 
887 
160 


1M7 




322 
823 
420 
740 


1S05 




105 



60 



50 



60 
60 



BANK CHECK BOOK 



PASS BOOK. 



J}r, FIRST NATIONAL BANK 


IN % WITH S. S. PACKARD. Cr, 


1879 
Apr. 2 

" 21 
u 3T 


Ca8h,W. - - 
" W. - - 
•» W. - - 

Balance - - 


875 

1000 

700 




1879 
Apr. 8 

♦' 9 

" 24 


Ck.No.l - 
•* 2 - 
" 8 - 

B(dan» - • 


100 
640 
893 




26^ 


2575 




942 







DEPOSIT SLIPS. 



Ideposited in }fii[8t *Rdtional Kank. 

By S. S. Packard, 
Apr. 2, 1879. 



Bank notes 
Specie - - 
Checks 



150 
75 
810 
124 
215 

875 



50 
60 



DATV. 



1879 



Apr. 



i( 



It 



2 



21 



27 



DEPOSITS. 



875 



ICOO 



700 



CHZCKS. 



100 



640 



898 

s«ss 
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BOOK. 



1879 
Apr. 



Apr. 



12 



91 
S7 



Deposited in Bank - 
Paid for cleric liire • 

'* Mii88elnuui*B draft 
Balance ■ 

Deposited ...... 

do. -..-.. 
Balance ...... 



87S 
60 

aoo 



1547 



1000 
700 

105 



1805 



BO 



60 



AND AUXILIARIES 



Apr. 8, '79. 

Wm. B. Astor, 

Rent. 



Apr. 9. 

H. W. Bryant, 

Rye. 



Apr. M. 

W. M. Carpenter, 

In (U] of %, 



f«t 



100 



040 



883 





^ 



JT^ 






JTo. 1. JTew York, jfipr. 8, 1S79 

^ir0t National Sauk. 

(Pay to Wm. g, flstor. or order. 

One Hundred Jl>oUara, 

$100 S. S. Packard. 



JTo. S. JTew York, Jlpr. 9, 1&79^ 

iTirdt National Sank. 

(Pay to H. Willis ^'yant, or order. 

Six Hundred and Forty (J^ollara, 

$640 S. S. Packard. 






JTo. 8. JTew York, fipr. ^4, 1S79* 

irirst National Sank. 

(Pay to „ ^ W. }d. Carpenter, or order, 

Eight Hundred and JTinety -three, ^ „(I)ollar8, 

$893 S. S. Packard. 



JTo. 4. 



$ 



JTew York, , 1&7 

iTirdt National Bank. 

(Pay to _ or order, 

^ollara. 
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BILL BOOK 



KO. 


WHEN 
&ECEITED. 


DRAWER OR 
EKDOBSER. 


DRAWEE OR 
MAKER. 


IN WHOSE 
PAYOR. 


FOR WHAT 
RECEIVED. 


WHERE 
PATABLK. 


1 
S 

• 


1879 

Apr. 

*« 


6 
16 


S. 8. Fftckard. 
8. 8. Packard. 


Jas. Atwater. 
J. H. Baker. 


8. 8. Packard. 
8. 8. Packard. 


Floor. 
Com. 


Bast RiTer Bank. 
Third Nat. Bank. 



BILL BOOK 





WHEN 


DRAWER OR 


DRAWEE OR 


IN WHOSE 


FOR WHAT 


WHERE 


KO. 


ISSUED. 


ENDORSER. 


MAKER. 


FAVOR. 


GIVEN. 


PATAR1.R. 




1879 














1 


Apr. 


.2 


C. E. Cady. 


8. 8. Packard. 


C. E. Cady. 


Loan. 


First Nat. Bank. 


t 


M 


19 


D. L. Masselman. 


8. 8. Packard. 


D. L. Mnsselman. 


On %. 


do. do. 


8 

■ 


Kay 


7 


Cbaa. Claghom. 


8. 8. Packard. 


Cbas. Claghom. 


In fan of %. 


do. do. 



BUSINESS FORMS. 



§ 128. The following forms are intended to cover the necessities of the business 
embraced in the foregoing sets ; and care has been taken to so identify them with the 
transactions in each instance as to make their purpose and utility clear. Business paper 
differs from business books in that it passes from hand to hand, and is merely corrobora- 
tive of what has occurred. Thus, a promissory note or a draft which calls for the pay- 
ment of money at some definite time in the future is not in itself the contract or promise, 
but rather an evidence of such promise ; or more properly, a voucher. A receipt has the 
same significance ; and so, also, a bill of goods or invoice, an account current, an account 
of sales, etc. Although the forms which are here given are special, they are submitted as 
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RECE I VAB LE. 



DATE. 


TIME. 


WHEN DUE. 


AMT. 


WHEN AND HOW 


Y«»r. 


MooUi. 


Y«»r. 


Jan. 


F«b. 


Mar. 


Apr. 


M«y 

9 
19 


Jon* 


Joly 


Aog. 


Sep. 


Oet. 


Sor. 


IW. 


DISPOSED OF. 


1879 
1819 


Apr. 


6 
16 


80 da. 
30 da. 




960 
&91 


May 

May 


5 
10 


Paid. 
Ffttd. 



PA YAB LE. 



DATE. 


TIME 


WHEN DUE. 


AMT. 


WHEN AND HOW 


Y«mr. 


Mooih. 


Y«M. 


Jan. 


F«b. 


Mar. 


Apr. 


Miiy 


Jime 
9 


Jal> 


Aog. 


S«p. 


Oel. 

6 


Nov. 


Dre. 


DISPOSED OP. 


1879 
1879 
1879 


Apr. 

4» 

May 


8 

19 
7 


6 mo. 
30 da. 
30 da. 

• 




1000 

8000 

660 


May 


» 


Paid. 



examples to be studied and, as nearly as the circamstances will admit, followed. As they 
constitute an important part of the mechanism of business, their importance is not likely 
to be exaggerated. 

1. NEGOTIABLE PAPER. 

§ 129. Notes and Drafts are the ordinary forms of commercial paper. They are iden- 
tical in their significance and legal force, though quite dissimilar in their language. A 
note is a direct voluntary joromise, over the maker's signature, for an adequate considera- 
tion to pay to a certain person or his order, a certain sum of money at a certidn time — 
and usually at a certain place ; and a draft is an order drawn by one person (the dratoer) 
upon another person (the drawee), asking him to pay a third person (the payee) or order, 
a certain sum of money at a certain time. 
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Following are the usual forms : 



NOTE. 



c/Jzi.ee. •#^€2^'^^ from date C^ promise to pay to the order 

of M ^- B^y^^/, 

Cj^i^ c!%u^€/^^iz.. _ Doiiars 

at G/c'TpC^ o4Qi^o^€i/^ &ja^A^ value received. 



DRAFT. 



the order of. 

C^4^e (^u^ncueiz^ 



^nd /itn^ft ^€^-zA} 



Ai^ti^^ j^tz^ua'i^ /O, fS70. 



'£.&%"m.^^.a... 



pay to 






dollars, value received. 








^ S^, C^. ^^^i^^^^. 



§ 130. A note has necessarily two parties— a maker (or payer) and a payeCy while a 
draft must have three parties — a drawer^ a drmoeey and a payee. This difference is owing 
to the circumstances of origin, for while a note technically originates with the person who 
is to pay it, and hence ap^ars to be a voluntary promise^ a draft originates with the 
person for whom it is to be paid, coming in the form of a request, and when completed 
by acceptance is an affirmative response to such request. Thus, the maker of a note is 
identical with the drawee of a draft, the payee of a note with the payee of a draft, while 
the drawer of a draft has no counterpart in the note until a third party is added. This 
third party is called an endorser^ and his name appears across the back of the note. In 
the above examples, in order that the two documents shall be identical in legal effect, it 
is only necessary that Mr. Crittenton's name should appear as an endorser of the nota 
Thus the drawer of a draft, by the very act of drawing it, becomes an endorser, or a 
surety for its payment. In a legal sense, he says to the payee^ ^* if the drawee does not 
honor and pay this draft, I will.'' 
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§ 131. With Mr. Crittenton's name as an endorser across the back of the note, the 
foregomg documents are identical in legal effect and value, the fact being, in both cases, 
that Henry Ivison has agreed to pay to H. B. Bryant, or to any person whom he may 
authorize to receive it, five hundred dollars, in three months from Jan. 10, 1879, at the 
Tenth National Bank, New York, and that H. M. Crittenton has guaranteed the faithful 
performance of this promise. 

§ 132. As the documents now stand they appear to be in the possession of the payee^ 
and if the money is to be paid to him personally there will be no need of any additional 
signatures ; but should he desire to negotiate them, or make them payable to a third 
party, it will be necessary for him to so " order," which he may do by signing his name 
across the back. But this signature, although intended primarily as a part of the nego- 
tiation, becomes an additional endorsement or guarantee, and the only way in which he 
can avoid this responsibility is to state the fact in connection with the signature. 
The commercial form for such an endorsement is " without recourse, H. B. Bryant." 
Usually, however, the payee of a note or draft is intended to be the bona Jide endorser. 
This fact is recognized in the preceding Bill Book records. 



2. BILLS AND INVOICES. 

§ 133. The term '' bill," in its more general sense, implies negotiable paper, such as 
notes, drafts, bills of exchange, etc. This use of the word is fully recognized in the 
Ledger title given to written obligations, as " Bills," receivable and payable. It is so 
common, however, to apply this term to an itemized statement of goods bought and sold, 
that it is used here in that sense. " Invoice " is the better term, however, and but for the 
tyranny of custom, we would adopt it exclusively, instead of making the distinction 
between large and small transactions. A bill or invoice is simply the record of a sale 
made out in detail, with items, conditions and all the facts of the sale necessary to be 
preserved. There are great varieties of forms, depending wholly upon the kind of goods, 
the modes of identification as to style, quality and classification, and other facts of detail. 
The bill or invoice is supposed to be a transcript from the Sales Book, and is handed to 
the purchaser, not only that he may trace and identify the goods, but that he may satisfy 
iimself as to the correctness of the account. 

The examples below will cover the requirements under this head. The items of which 
they are composed will be found in Sets 6 and 8, under the specified dates. 



BILL OF PRODUCE. 

Jfew York, April 6, 1879. 
Mr. Jamibs Atwateb, Lockport, JV: T. 

^oixgKt of S. S. PACKARD. 

TERMS, NOTE (^ 30 DS. 



25 brls. Minnesota Floor * . . . $7.80 

25 do. Superfine Rye Flour 3.40 



100 



$195 
85 
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BILL OF DRY GOODS. 



Chicago, Jiuly 22, 1879. 
Mr. E. P. Hbald, San Frandsco, Col. 

(SoixgKt of H. B. BRYANT & SON. 

Ttrmt 4 Mo». Cuh within ao Dt. s^ Discount. 



125 yds. Wamsutta Prints 

50 do. Blk. French Broadcloth $5.22 

10 pes., 5t2 7ds., Denims ^\f 



11 


25 




261 






48 


52 


815 





77 



3. RECEIPTS. 

§ 134 A receipt is usually an acknowledgment of the payment of money ; althoagh 
it may be for other purposes. The simplest form of a receipt is as a signature to an item- 
ized bill ; and this is also the most usual form. The purpose in exacting a receipt is that 
it may serve as a voucher in case of any lack of memory or misunderstanding as to what 
has occurred. Hence it is customary to file receipts carefully away that they may be 
readily referred to when needed. The forms of receipts are as various as the circum- 
stances which induce them — the only rule being that they shall meet the individual 
requirement. As a simple evidence of the payment of money at a particular time, the 
most common receipt is a bank check drawn to the order of the payee. Inasmuch as all 
such qhecks must be signed by the party in whose interest— or to whose order — ^they are 
drawn, and as eventually the checks are returned to the drawer, they constitute the most 
convenient form of receipt. If the ordinary form of check is not sufficiently specific as 
to the object for which drawn, such object can be inserted without destroying the nego- 
tiable character of the check. 

Following are a few forms of special receipts : 

1. For Money on Aoooont. 
1100. 

Received, New York, Oct. 1, 1878, of H. M. Monsanto, One Hundred Dollars on account. 

A. W. Randall. 



2. In Full of all Demands. 
$175.94. Chicago, Jan. 10, 1870. 

Received of C. O. Stowell, One Hundred and Seventy-five -f^ Dollars in full of all demands 
to date. Rob't C. Spenceb. 



3. For an Advance on Oontraot. 
1500. Albany, Feb. 10, 1879. 

Received of Chas. E. Smfth, as an advance on contract for furnishing him 800 tons of paper. 
Five Hundred Dollars. E. G. Folsom. 
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4. ACCOUNTS OF SALES. 

[The material for the two statements here given will be found in the Exercises for Practice, 
beginning on page 180. Other forms of Accounts Sales are given in the Commission set which follows.] 

/. I^rom ** Sales in Co. with Cowley. ^^ 

ACCOUNT SALES {!8fooc?fbI! u*;dl on joint account of Alex. Cowley and ourselves, each i. 



1879 
Apr. 



Apr. 



5 
6 



8 
6 



Sold for cash, 

400 kegs nails, @ $8.50 

Sold C. A. Walworth, on note at 80 ds., 

20,000 lbs. Lead, @ 9^ 

400kegsNaihi, @$8.75 

Charges. 

Freight 

Storage and Advertisinpr 

Commission, 2^% on $4700 

Our ^ net gain on sales 

ATiR¥. Cowlbt's net proceeds 

Invoice, 800 kegs nails, @ $3, 2400 
20,000 lbs. Lead, @ If, 1400 
^ net gain, as above, 886.25 

Net proceeds, as above • • $4180.25 

Due by Equation, 

New York, Apr. 6, 1879, 



1800 
1500 


50 
25 


1400 
8300 


100 

10 

117 

886 


4700 
563 




4186 



75 
25 



^. If^ir>m ** Sales in Co. with ITnowUon.^* 

ACCOUNT SALES P??ourl*'l on joint account of C. B. Knowlton and ourselves, each i. 



1879 
Apr. 



Apr. 



8 



8 



Sold R. P. DOLBEAR, on ^, 80 ds., 
500 brls. Flour, @ ^ • - 



Charges*. 



Storage and Advertising --- 

Commission, 2^% on 4500 - 

Our \ net gain 

C. B. Knowlton's net proceeds 

Invoice, 500 brls. Flour, @ $8, 4000 

J net gain . - - - 188.75 



$4188.75 



Due by Equation,. 



EE» 



New York, Aj»r. 8, 1879. 



• 

20 
112 
183 


50 
75 


4500 
816 




4188 



25 
75 
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SET 9.— Business of a Hardware Merchant. 

Charaoteristios. — ^Thc main purpose of this set is to illustrate tlic use of special boolcs; first as to their 
form and utility in classifying transactions at the outset, and next, as to their direct communication with the 
Ledger. The business is an ordinary mercantile business, coming under the head of Exchange, and depending 
for its prosperity upon making the returns exceed the outlay. The books of original entry are the Purcliase 
Book, the Sales Book and the Cash Book, the peculiar uses of which have already been suggested. Here, however, 
aside from their special work of containing the details of purchases and sales of merchandise, and receipts and 
payments of cash, they are made to serve as the direct means of conveying results to the Ledger ; they are, in 
fact, but other forms of the Journal. For instance, while the Purchase Book contains in its footings the cost of 
merchandise bought, it also specifics — in connection with each purchase — the person, thing or cause, which 
should receive the corresponding credit; and while the Sales Book shows in its footings the returns from mer- 
chandise sold, the facts recorded with each sale indicate the corresponding debit. So, also, of the two sides of 
the Cash Book ; — while the footing of the debit side for a given time shows the amount of cosh received, the 
facts of each entry indicate the corresponding credits ; and while the footing of the credit side for a given time 
shows the amount of cash paid out, the facts of each entry indicate the corresponding debits. Hence, while 
Merchandise account is debited with the footing of the Purchase Book — or the cost of merchandise — the separate 
causes equaling that amount arc credited, thus producing a balance ; and wliile Merchandise is credited with 
the footing of the Sales Book, the opposite fact of each sole is debited, thus answering the full purpose of 
a Journal entry. The same rules apply to the Cosh Book, the debit side of which is but another form of 
the Journal entry " Cash, To Sundries,^* and the credit side but another form of the Journal entry ** Sundries, 
To Cash." 

This arrangement contemplates that the Jurisdiction of each book in Its peculiar field shall be conceded ;— 
in other words that the debit items of the Merchandise account shall be taken from the Purchase Book, the 
credit items from the Sales Book, and that all cosh entries shall be taken from the Cash Book. In carrying out 
this purpose there is danger of doing some part of the work twice, as where merchandise is bought or sold for 
cash, the same record being made in two books. There are two or three ways of avoiding the erroneous entries 
to which this would naturally lead. One method is to enter only time purchases and sales in the Purchase Book 
and Sales Book — or if the cash transactions are entered, to place the results in a separate column, so that the 
fimctions of the Cash Book may not be disturbed. This plan makes of the Cash Book a superior or preferred 
book, permitting the other books to convey nothing to the Ledger which can go from the Cash Book. Another 
way of avoiding the difficulty is to assume that aJU purchases and sales are on time, thus debiting or crediting 
some personal account with every purchase or sale which appears in the Purchase and Sales Books, and where 
payments are made or received in cash, making the proper canceling entry from the Cash Book. 

This is a simple and effective plan, and avoidb all intricacies ; the only objection to it being the opening of 
accounts in the Ledger simply to serve the purpose of this adjustment. There is less objection tc this, how- 
ever, when personal accounts are used, as the opening of such accounts, though no balances are shown, affords 
a convenient list of the persons with whom we deal, as well as the extent of such dealing. This latter method 
of keeping principal books is clearly exhibited in this set. 

* There are three partners in the business: W. H. Sadler, Charles Claghom and C. C. Cochran. The condi- 
tions of the copartnership are that Mr. Sadler is to invest his stock of goods, estimated at $15000 ; Mr. Cochran 
is to invest $10000 cash ; and Mr. Claghom is to make no investment. The capitalists are to receive interest 
on their net capital at the rate of 6 % per annuni, Mr. Sadler and Mr. Claghom are to devote their entire time 
to the business ; Mr. Sadler receiving for services and good will, $4000 a year, and Mr. Claghom for services 
alone, $8000. The net gain or loss Is to be divided equally. 

Method. — ^The transactions cover two mouths in time, although but four dates are employed— the purpose 
being to exhibit the ordinary daily operations of a house of this kind, and yet to allow sufficient time to elapse 
for the maturity of obligations, the accumulation of ordinary expenses, etc. 

Inasmuch as no Journal Is used, and no book of consecutive record except the three named (Purchase Book, 
Sales-Book and Cash-Book), It becomes necessary sometimes to arrange through the Cash-Book the record of a 
transaction in which no cash appears. This Is readily done upon the principle of cancellation, and although It 
necessitates the division of the transaction, and a little possible obscurity on that account, the results are 
perfect. 

The narrative of transactions gives the order and details of the business, with indications, by Initials, of the 
books containing the records. These indications should be carefully followed, and the computations made by 
the student. The Purchase-Book and Sales-Book are given in detail for one month (two working days) In order 
that all the characteristics may appear; and for the same reason, the Cash-Book for two months. The order ot 
posting which has been followed is, 1. Purchase-Book ; 2. Sales-Book ; 3. Cash-Book ; — and the accounts are 
opened— after the partners' accoimts— in the order thus presented. The Ledger contains the record of but 
one month. 
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TRANSACTIONS. 

Baltimore, JTanuary 1, 1879.^W, H. Sadler invests stock of goods valued at $f6000 (P. B.) 

C. C. Cochran invests cash, $W000 (C. B.) Paid rent in cash for two months. $260 (C. B.) 

Paid for fixtures and repairs in cash, $/60 (C. B.) Bought of John I. Brown & Son, New York, 

for cash, 10 doz. Tang Chisels, \ inch, @ $1.25 ; 15 doz. do. { in., @ $1.75 ; 12 doz. do.. 1^ in., @ $8.75 ; 
12 doz. do., 2-in., @ $6.50; 10 doz. Socket Framing Chisels, 1} in.. @ $7.50; 2 doz. Butcher's Cleavers, 
(B $10.50; 3 doz. Wood-hopper Coffee Mills, @ $3 ; 2 doz. Iron-hopper do., @ $8.50; 3 doz. Britannia- 
Lopper do., @ $5 ; 2 doz. 6-in. Compasses, @ $3.50 ; 6 doz. Corn ELnives, @ $2.25 ; 8 doz. 6 bar Curry- 
Combs, @ $1 ; 6 doz. 8 bar do., @ $1.25 ; 12 doz. 6-in. Drawing-Knives, @ $8.50; 12 doz. 10-in. do. @ 
$9.50; 10 doz. American Saw-Files, 5^ in., @ $1.30; 15 doz. do. 7-in. @ $1.90; 10 doz. English do., 7.in., 

a $2.60. (P. B., C. R) Sold T. W. Hannum (Hartford, Conn.), for cash, 2 doz. Tang Chisels, J in., 

@ $1.50 ; 8 doz. do. 2.in., @ $7.50 ; 1 doz. 6.in. Drawing-Knives @ $9.50 (S. B , C. B.) Sold H. 

W. Flickinger (Philadelphia), on %, 1 doz. Wood-hopper Coffee Mills @ $3.75 ; 1 doz. Iron do. @ $4.25 ; 

3 doz. 7-in. American Saw-Files, @ $2.25 (S. B.) Sold J. C. Harkness (Wilmington, Del.), on %, 

3 doz. English 7-in. Saw-Files, @ $3.25 ; 1 doz. 6 bar Curry-Combs, @ ^1.25 ; 2 doz. 8 bar do., @ $1.68 ; 

1 doz. Cast-steel Manure-Forks, @ $12 ; 1 doz. 2-tine Hay-Forks, (^ $4.25 (S. B.) Sold M. Hazzard 

(Columbus, Ind.), on note @ 8 months, 3 doz. Nail Gimlets, @ 85^ ; 4 doz. Spike do., @ $1 ; 2 doz. Steel-faced 

Claw-Hammers, @ $7.10 ; 1 doz. Solid Cast-Steel do., @ $11.25 (S. B.) Sold J. C. Miller (Lancaster, 

Pa.), on ^, 1 doz. Britannia Coffee-Mills. @ $6.26 ; } doz. Butcher's Cleavers, @ $12 ; 1 doz. Shingling- 
Hatchets,® $7.50 (S.B.) Sold C. P. Meads (Syracuse, N. Y), for cash, 8 dtz. 10-in. Drawing- 
Knives, @ 11.25 ; 2 doz. American 5 J in. Saw-Files, (3 $1.50 ; 1 doz. Corn-Knives, @ |8 ; J doz. 6-in. Com- 
passes, @ $4.25 (S. B., C. B.) Received Cash for petty sales, as per memorandum, $125 (C. B.) 

Sold B. M. Worthington (Madison, Wis.), OTi%,^ doz. CJoUins Axes, @ $12 ; 10 doz. Smoothing Planes, 
(a $1 ; 12 Knox's Fluting Machines, No. 7, (a $5.50; 800 lbs. No. 15 Galvanized Wire, @ W (S. B.). 

tTanuavf/ l/3». — Sold W. T. Burks (Louisville), for cash, 12 kegs Burdens & Perkins' Horse-Shoes, 
@ $4.12 ; 12 dozen Solid-Shank Cast-Steel Hoes, @ $5.12 ; 6 doz. Tubular Lanterns, @ $11 (S. B., C. B.) 

Sold J. C. Miller, on %, 3 doz. Monroe Egg-Beaters, @ $9.50; 5 doz. Collins' Axes, @ $12; 20 doz. 

Porcelain-plated Door-Knobs, @$4.50; 5 doz. Oval Hay-Rakes, @ $8.50 (SB.) Sold J. W. Van 

Sickle (Springfield, O.), for cash, 10 doz. Plyers, No. 6, @ $4.50; 3 doz. Brass bound Plumbs and Levels, 
@ $14 : 10 doz. Galvanized Pulleys, @ $2.75 ; 15 Smoothing Planes, @ |1 ; 20 Jack Planes, (^ $1.25 ; 10 
Fore Planes, @ $1.55 (S.B., C. B.) Sold J. C. Harkness, on %, 3 doz. Pocket Levels, @ $2.50; 

5 doz. Open-back 6-bar Curry-Combs, @ $1.80; 12 Knox's Fluting Machines (No. 8), @ $5.75; 8 doz. 
Mortise Gauges, @ $8.20 ; 3 doz. Heavy Grindstone Fixtures, @ $10.50 (S. B.) Paid cash for ser- 
vices, $75 (C.B.) Paid cash for insurance on $10000, @ f %, ^62.50; also for advertising, $50 

(C. B.) Sold B. M. Worthington, on %,5 doz. Wrought-iron Bolts, 6-in. @ $2.50; 3 doz. 10-in. 

Drawing Knives, $9.75; 5 doz. Socket-framing diisels, 1^ in., (cb $7.50; 12 kegs 8 penny nails, @ $6.75 

(S. B.) Sold O. J. Willis (Vallejo, Cal. ), for cash. 18 doz. 10-in. Screw Drivers, (^ ^6 ; 800 lbs. No. 15 

Galvanized Wire, @15f; 250 lbs. Copper Wire, @ $50<^. ; 12 doz. Decoy Rat Traps, @ $12.50 (S. B , 

C. B.) Sold J. C. Harkness, on %. 4 doz. Cast-steel Ames' Shovels, @ $15 (S. B.) Received cash 

for petty sales, as per memorandum, $257.50 (C. 6.) Received cash of J. C. Harkness, in full of % , 

$ (C.B.) Bought of J. E. Soule & Co., Phila., on our note at 3 mos., 15 Knox's Fluting 

Machines, @ $8.50 ; 6 doz. Cast-steel Manure Forks, 4-tine, @ $9 ; 6 doz. do., 5-tine, @ $13.50 ; 12 doz. 
2-tine Hay Forks (small), @ $3.50 ; 12 doz. do. (regular) @ $5; 20 doz. Nail Gimlets, @ 25^; 36 doz. 
Spike do., @ 75l^ ; 24 doz. Steel-faced Claw Hammers, @ $6; 12 doz. Solid Cast Steel do., @ $9 ; 15 
Smoothing Planes, @ 75^ ; 24 Jack do., @ 90f^ ; 24 Fore do., @ $1.25 ; 2 doz. Garden Rakes, @ $6 ; 1 doz. 
Lawn do., (a $4 ; 2 doz. Blood's Cast steel Scythes, @ $10 (P. B.) 

Fehrum*y 1.— Sold H. W. Flickinger, on %, 200 lbs. Hindostan Oil Stones, @ 13.<? ; 15 doz. papers 
6-oz. Carpet Tacks, @ 40^ ; 12 30-lb. Scoop Spring-Balances, @ ^5.75 (S. B ) - - - - Sold J. W. Van Sickle, 
for cash, 600 lbs. No. 8 Vulcan Horse Nails, @ 24^; 600 do. Putnam's Pointed Horse Nails, No. 9, @ 21,<^ ; 

6 doz. 4-tine Manure Forks, (» $10 ; 7 doz. 10-in. Butcher Knives, (d) $5.25 (S. B., C. B.) Sold W. 

T. Burks, for cash, 13 doz. pairs 6-in. Hinges, @ 75^ ; 5 doz. Hand Bells, No. 8, (a $9.75 ; 6 doz. Com- 
mon Wrought Cow Bells. @ $3.25 (S. B., C. B.) Sold Thos. Toney (Nashville, Tenn.), on %, 8 doz. 

Family Glue Pots, @ $4.75 ; 7 doz. \ in. Petroleum Faucets, (g $8.75 ; 6 kegs 10-penny Nails, @ $3.75 
(S. B.) Sold B. M. Saum (Burlington, la.), for cash, 12 doz. Assorted Fluting Scissors, @ $4.25 ; 5 kegs 
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Trotting Horse Shoes, @ $4.75 ; 5 doc Monroe Egg-Beaters, @ |9.25 ; 7 doz. Box Britannia Coffee Mills^ 

@ $6.30 ; 4 doz. 7J in. Butcher's aeavers, @ $11.25 (S. B., C. B.) Bought of Thomas M. Pierce, 

Phila., on %, 4 doz. Shingling Hatchets, @ $6 ; 8 doz. Claw do., @ $7 ; 2 doz. Torrey's Door Springe, 
@ $3 ; 5 doz. No. 5 Halter Chains, @ $2.10 ; 12 doz. No. 4 do., @ $2.15 ; 10 doz. Cook's Auger Bits, 

@ $3.75 ; 10 gross Sewing Awls, @ $2 ; 6 doz. Grindstone Fixtures, @ $7.50 (P. B.) Sold B. M. 

Worthington, on %, 4 doz. Pocket Levels, @ $2.60 ; 5 doz. Brass-bound Plumbs and Levels, @ $14 ; 12 dos. 
Porcelain-plated Door-knobs, @ $4.55 ; 4 doz. Tubular Lanterns, @ $11 ; 12 doz. Galvanized Pulleys, 

(a $2.75 (a B.) Sold J. N. Currey (Harrisburg, Pa.), on his note @ 4 mos, 500 lbs. Putnam's Pointed 

Horse Nails, @ 21^ ; 10 doz. i in. Petroleum Faucets, @ $8.75 ; 15 doz. pairs 5^ in. Hinges, @ 71^, 2 doz. 
Butcher's Cleavers, @ $12.50 ; 15 doz. Porcelain-plated Door-knobs, @ $4.60 ; 20 doz. Galvanized Pulleys, 

@ $2.75 (S. B.) Received from B. M. Worthington, 5 doz. Socket Chisels, sent him Jan. 15, Uiey 

not being of the kind ordered (P. B.) Paid cash for return freight on Socket Chisels, $2.50 (C. B.) 

Received cash for petty sales, $817.25 (C. B.) Paid cash to W. H. Sadler, on account of services, 

$200 (C B.) Paid C. Claghom cash, on account of services, $150 (C. B.) Paid cash for dei^ 

hire, $75 (C. R). 

Febnuiry 15.— Sold B. M. Worthington, on %, 10 No. 2 Garden Wheelbarrows, @ $5 ; 6 doz. 
Mink Traps, @ $2.50 ; 15 doz. Common Spring Balances, (§ $2.75 ; 5 kegs Galvanized 6-penny Nails, 

@ $6 (S. B.) Bought of John I. Brown & Son, on 4 months' credit, 25 Canal Wheelbarrows, 

@ $1.50 ; 15 No. 2 Garden do., @ $4.50; 20 No. 8 Garden da, @ $5.60 ; 10 Boston Butter-triers, @ $8 ; 

4 doz. Single-spring Mink Traps, @ $2; 8 doz. Double-spring do., @$6; 10 doz. 8-in. Screwdrivers, 
@ $2 ; 15 doz. 5-in. do., @ $2.50 ; 12 doz. 10-in. do., @ $5 ; 20 doz. Common Spring Balances, @ $2 ; 
15 doz. Good do., @ $3.75 ; 6 kegs 8-penny Nails, @ $4.75 ; 6 kegs 5-penny do., @ $8.25 ; 6 kegs 8-penny 

do., @ $2.75 ; 10 kegs Galvanized 6-penny do., @ $5.50 (P. B.) Sold T. M. Marshall (Glenville, 

W. Va.), on note @ 8 mos., 8 doz. 4-tine Manure Forks, @ $10 ; 8 doz. lOin. Butcher-knives, @ $5.25 ; 
10 doz. papers Carpet Tacks, @ 4J5fi 8 kegs 10-penny Nails, @ $8.80; 5 doz. Monroe Egg-Beaters, 

@ $9.25 (S. B.) Sold C. E. Carhart, on his note @ 60 ds., 10 doz. 6-in. Garden Trowels, @ $2.50; 

12 doz. 10-in. Brick do., @ |0; 6 doz. Plastering do., @ $9.75 ; 5 doz. 8-in Thermometers, @ $8.75; 

5 kegs Cut Spikes, @ $8 (S. B.) Sold H. W. Flickinger, on %, 12 doz. papers 8-oz. Carpet 

Tacks, @ 60^ ; 15 doz. papers lO-oz. do. (tinned), @ 80^ ; 8 Fairbanks 240 lb. Scales, @ $11.20 ; 15 doz. 

26-in. Hand Saws, @ $14 (S. B.) Sold W. H. Cummins (Ottawa, Ills.), for cash, 150 lbs. Patent 

Sash Cord, @ 25^ ; 5 doz. Hammer Saw sets, @ $6 ; 12 Smoothing Planes, @ 75^ ; 8 doz. Spring Punches, 

$7.50 ; 5 doz. English Saw Files, $2.50 ^S. B., C. B.) J. C. Miller has effected a compromise with his 

creditors at 75 % , ^ cash, ^ note, @ 6 mos., and has settled with us on that basis : — Received cash, $80.91 ; 

Note, $80.90 ; Loss, $58.94 (C. B.)» Sold J. C. Harkness, on %, 7 doz. Na 6 Fiy Pans, @ $8.90 ; 

5 doz. Mortise (Gauges, @ $7.50 ; 10 doz. Petroleum Faucets, ® $8 (S. B.) Sold C. P. Meads, for 

cash, 10 doz. Pocket Levels, @ $2.15; 8 doz. 11-in. Drawing-knives, @ $10 (S. B., C. B.) W. H. 

Sadler's salary for two months amounts to $666.67 ; Chas. Claghom's da, $500 ; Literest due Sadler on 

capital, $15000, 2 mos., $150 ; Interest due C. C. Cochran on $10000, $100 (C. B.) Paid W.H. Sadler 

cash for balance due on wages, f (C. ^B.) Paid Chas. Claghom cash for balance due on 

wages, t (C. B.) Paid cash for all services to date, $125 (C. B.) Discounted J. N. 

Currey's note of Feb. 1, due June 4, receiving cash for proceeds. Face of note, $852.15 ; discount for 
unexpired time, @ 6% per an,, $6.40 (C. B.) Received cash for petty sales, $412.75 (C. B.). 



Inventory. 
Value of unsold goods, $14780. 



• This transaction illastrates the foncdons of the Cash-Book In recording mlBceUaneoiiB entries. The Journal entry 
wooldbe: 

Db. Cb. 

Cash 80.91 J. C. Killer ..... S15.75 

Bills Receivable > . 80.90 

Loss A Gain ... 68.94 

In the Cash-Book, J. C. Miller is credited hy placing his name and the amount on the debU side, and Bills Receivahle and 
Loss A Gain debited hy heing entered on the credit side. As through this means the dehit to cash is $80.91 more than tlie 
credit, the entire effect is produced without specifying the cash item. This feature of the Caeh-Book should be carefkUly 
studied. 
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PURCHASE-BOOK 



Baltimore, January i, 1879. 



W. H. Sadlbb. 

Stock of goods per Inventory 



rf 



JoHH I. Bbown & Son, New York. Cash. 

10 doz. " Tang " Chisels, J inch $1.25 

15 •• " " I " 1.75 

12 " •• " IJ " 8.75 

12 " " " 2 " 6.50 

10 *• Socket-Framing do., IJ in. . - - . 7.50 

2 •' Butchers* Cleavers 10.50 

8 " Wood-hopper CoflTee Mills - ... 3 

2 •• Iron «• " ** .... 8.50 

8 " Britannia " •' .... 5 

2 " : 6 in. Compasses 8.50 

6 " Corn Knives 2.25 

8 " 6 bar Curry-Combs 1 

6 - Sbar do - - 1.25 

12 " 6 in. Drawing Knives 8.50 

12 " 10 in. do. 9.50 

10 " American Saw Files, 5^ in. .... 1.80 

15 •* do do 7 « . - - - 1.90 

10 " English do 7 " - - - - 2.60 

/5 

J. E. SoulS & Co., Philadelphia. Note at S mos. 

15 Knox's Fluting^achines $3.50 

6 doz. Cast-steel Manure Forks, 4 tine . - . 9 
6 " " " " 5 tine - - - 18.50 

12 " 2 tine Hay Forks (small) 8.50 

12 " " " (regular) .... 6 

20 " Nail Gimlets 25^ 

86 " Spike " 75^ 

24 " Steel-face Claw Hammers .... 6 
12 " Solid Cast-Steel do .... 9 

15 Smoothing Planes 75*^ 

24 Jack do 90(^ 

24 Fore do 1.25 

2 doz. Garden Rakes 6 

1 " Lawn ** 4 

2 " Blood's Cast-steel Scythes 10 

B. P. Mdse, Dr. 



12 


50 


26 


25 


45 




78 




75 




21 




9 




7 




15 




7 




13 


50 


8 




7 


50 


102 




114 




18 




28 


50 


26 





52 

54 

81 

42 

60 

5 

27 

144 

108 

11 

21 

80 

12 

4 

20 



50 



25 
60 



15000 



608 



25 



67 2 
16276 



85^ 
60 
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[Set 



SALES-BOOK. 

Baltimore, January 1, 1879, 

T. W. Hannum, Hartford^ Ct. Cash. 

2 doz. " Tang" Chisels, J in.. |1.50 

8 do. " " 2 in., 7.60 

1 do. 6 in. Drawing Knives, 9.50 

■ // — 

H. W. Flickinger, Phiku On %. 

1 doz. Wood hopper Coffee Mills, 8.75 

1 do. Iron do 4.25 

8 do. 7 in. American Saw Files, 2.25 

. // 

J. C. Harkness, Wilmington. On %. 

8 doz. English 7 in. Saw Files, 8.25 

1 do. 6 bar Curry Combs, 1 25 

2 do. 8 bar do 1.68 

1 do. Cast steel Manure Forks 12 , 

1 do. 2 tine Hay Forks 4J25 

/# 

3t Hazzard, Columbus^ Ind. Note 3 mos. 

8 doz Nail Gimlets 85^ 

4 do. Spike do. 1 

2 do. Steel-faced Claw Hammers 7.10 

1 do. Solid Cast-steel do. 11.25 

B. JR. 

// 

J. C. Miller, Lancaster^ Pa, On %. 

1 doz. Britannia Coffee Mills .... -^ - 6.25 
i do. Butchers' Cleavers 12 

1 do. Shingling Hatchets 7.50 

// 

C. p. Meads, Syracusey N. Y. Cash. 

8 doz. 10 in. Drawing Knives 11.23 

2 do. American 5J in. Saw Files l.CO 

1 do. Com Knives 3 

\ do. 6 in. Compasses, - - 4 25 

ff 

B. M. WoRTHiNGTON, MadisoUy Wis. On %. 

4 doz. Collins' Axes 12 

10 do. Smoothing Planes - - - 1 

12 Knox's No. 7 Fluting Machines 5.50 

800 lbs. No. 15 Galvanized Wire ...... 15^ 

Carried forward 



IIG 



8 



9 



10 



11 



12 



18 



8 

22 

9 



8 
4 
6 



9 
1 
8 
12 
4 



1 

4 

14 

11 



I 


6 

7 



88 
8 
8 
2 



48 
10 
66 
45 



50 
50 



75 
25 

75 



75 
25 
20 

25 



05 

20 
25 



25 



50 



13 



85 



14 



75 



80 



51 



80 



50 



19 



75 



41 



88 



169 

341 
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SALES- BOOK. 



Baltimore, January 15, 1879. 



Broagbt forward 

14 W. T. Burks, LouiaviUe. Cash, 
12 kegs Burdens & Perkins* Horse slioes - - $4.12 
12 doz. Solid-shank Cast steel Hoes - • • • 5 12 

6 do. Tabular Lanterns 11 

11 J. C. Miller. On ^. 

8 doz. Monroe Egg-beaters 9.50 

5 doz. Collins* Axes ...------ 12 

20 do. Porcelain-plated Door Knobs . . - - 4 50 

6 do. Oval Hay Rakes 8.50 

#/ 

15 J. W. Van Sickle, Sprintjfieldf 0. Ccish, 
10 doz. No. 6 Plyers, 4.50 

8 do. Brass-bound Plums and Levels - • 14 

10 do. Galvanized Pulleys, 2.75 

15 Smoothing Planes -------.- 1 

20 Jack do. 1.25 

10 Fore do. 1.55 

9 J. C. Harkness. On %. 
8 doz. Pocket Levels 2.50 

5 do. Opanback 6 bar Curry Combs, - - - 1 30 
12 Knox's Fluting Machines No. 8 - - - - 5.75 

8 doz. Mortiss Gauges 8.20 

8 do. Heavy Grindstone Fixtures - • - - 10 50 

// 

13 B. M. WORTHTNGTON. On ^. 

6 doz. 6-in. Wrought-iron Bolts 2.50 

8 do. 10-in. Drawing Knives, 9.75 

5 do. Socket-framing Chisels, 1^ in. - • - 7.50 

12 kegs 8-penny Nails 6.75 

// 

18 O. J. Willis, VaUejo^ Cal. Cash, 

18 doz. 10-in. Screw-drivers, 

300 lbs. No. 15 Galvanized Wire ...... \^f 

250 do. Copper Wire 505* 

12 doz. Decoy Rat Traps 12.50 

9 J. C. Harkness. On ^, 

4 doz. Ames' Cast-steel Shovels, 15 

6 Mdse, Or, 
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49 


44 


61 


44 


66 




28 


50 


60 




90 




17 


CO 



45 
42 
27 
15 
25 
15 



7 

6 

69 

24 

81 



12 
29 
87 

81 



108 

45 

125 

150 



60 



50 



841 



89 



176 



88 



196 



170 



50 
50 

60 
50 



50 
25 
50 



189 



10 



160 



25 



428 



60 
1071 



62 
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CASH 



1879 
Jan. 


1 
15 

1 
15 


Feb. 





0. C. Cochran, - 
T. W. Hannam, - 
C. P. Meads, - - 
Merchandise, 
W. T. Burks,. - 
J. W. Van Sickle. 
O.J.Willis, - - 
Merchandise, - • 
J. C. Harkness, - 



J. W. Van Sickle, - - 

W. T. Burks, - - - 

B. M. Saum, . . . . 
Merchandise,- - - • 
W. H. Cummins, - - 
J. C. Miller, . * - - 

C. P. Meads, - - . . 
W. H. Sadler (priv.,) - 
Chas. Claghom (priv.), 
C. C. Cochran (priv.), - 
Bills Rec'ble ... - 
Merchandise, - - 



Inyeetment- . - - - - 
Mdse. per S. B. .... 

do do. .... 
Petty Sales -.---- 
Mdse. per 8. B. - - - - 

do. do. .... 

do. do. . . - - 
Petty Sales. - - - - - 
In fWl of % 

Cash, Dr, . - . - 

Balance,. - . - - 

Mdse. per S. B. . . • . 

do. do. - - - - 

do. do. .... 

Petty Sales 

Mdse. per 8. S. - - - . 
In (till (as per comparison) 
Mdse. per 8. B. . . - - 
Salary, $666.67. Int. $150 • 

Salary. 

Int. on Investment ... 
DiscUed Carrey's Note . - 
Petty Sales 

Cash, Dr, - - - . 
Balance • • • • • 



8 

7 

12 

6 

14 

15 

16 

6 

9 

18 



10000 
85 
41 
125 
176 
170 
428 
257 
229 


88 
88 

50 
61 

75 

10 
25 
50 
76 
50 
67 

15 
75 

42 


11463 




11468 


882 
78 
210 
817 
111 
215 
51 
816 
500 
100 
852 
412 


10278 
8498 


8498 


13771 




10604 



87 



87 



12 



42 



54 



46 
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BOOK. 



1879 
Jan. 



Feb. 



15 



15 



Expense . - - - 
Expense - - - - 
John I. Brown &, Son 
Expense .... 
Exi>ense • - • • 



Bent in advance - • • 
Fixtures and Bepairt > 
Bin of Goods, per P. B. 
Services . • . . • 
Ins., $68.60; AdY.,|60 

Cash, O. . . . • • 



Expense .... 
W. H. Sadler (priv.) 
Chas. Claghom (priv.) 
Expense • - 
Bills Rec'ble - 
Loss & Gain - 
Expense - - 
Interest - - 
W. H. Sadler (priv.) 
Chas. Claghom (priv.) 
Expense .... 
Interest • - . - 



Return frt, Socket Chisels 

On % services ......... 

do. do. ......... 

Clerlthire 

J. C. M., 6 mos. ......••« 

96% Mmer*s % 

Salaries, W. H. a, $606.67; C. C, $500 
W. H. S., $150; C. C. C, $100 .... 
In ftdl 

do. •• --.- 

Clerk's salaries .....•••. 
Disc Carrey's note • • 

Cash, C**. ••••••••-•- 



17 
17 
4 
17 
17 

18 



250 
150 
008 
75 
113 
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200 

150 

75 

SO 

53 

1166 

250 

616 

850 

125 

6 



8077 



25 



50 



75 



50 



90 
94 
67 

67 



40 



08 
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10£7S 



75 
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11468 



87 



8077 

J0694 

18771 
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Dr. 



LEDGER. 

1 

^V.'^H. Sadler. 



Cr. 









1879 
Jan. 


1 



InTestment 



PBl 



15000 



Dr. 



2 

Charles Claghorn. 



Cr. 



Dr. 



C. C. Cochran. 



Cr. 









1879 
Jan. 


1 



Investment • 



CBl 



10000 



Dr. 



John I. Brown & Son. 



Cr. 



1879 
Jan. 



Cash . 



CBl 


603 


25 


1870 
Jan. 


1 



Mdse. • 



PBl 



603 



25 



Dr. 



Bills Payable. 



Cr. 









1879 
Jan. 


15 



Mdse., J. E. a - 



PBl 



672 



S5 



Dr. 



Merchandise. 



Cr. 



1879 

Jan. 



81 



Sundries 



PBl 



16275 



60 



1879 












Jan. 


1 


Petty sales - - - - 
Sundries 


CBl 


125 




« 


15 


8B*2 


1671 


62 


u 


15 


do. do. .... 


CBl 


257 


50 
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Dr. 



IS. 9 
Jaa. 



Mdse. - - 



Dr. 



LEDGER.— Continued. 

7 
T. ^V. Hannum. 



SBl 



85 



1879 
Jau. 



1 



Cash - 



8 

H. \V. Flickinger. 



cbI 



Cr. 



85 



Cr. 



I87il 
Jan. 


1 


Mdse. 


BBl 

* 


14 


75 














I>r. 


9 

J. C. Harkness. 




Cr. 


1879 

Jan. 

(« 

«* 


1 

16 


Mdse. 

do. 

do. ...... 


SBl 

sb2 

ftB2 


80 

139 

60 

229 


51 
10 

61 


1879 
Jan. 


15 


Cash 


cbI 


220 


01 




229 


61 








Dr. 


lO 

Bills Receivable. 




Cr. 


1879 
Jan. 


I 


Mdse.. M. H. ... 


SBl 


30 


50 














Dr, 


11 

J. C. Miller. 




o. 


1879 
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1 
15 


Mdse. 

do. 


SBl 

sb2 

• 


19 
196 


75 














Dr. 


13 

C. p. Meads. 




Cr. 


1S79 
Jan. 


1 


Mdse. 


SBl 


41 


88 


1879 
Jan. 


1 


Cash 


CBl 


41 


88 
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(Set ft 



Dr. 



Dr. 



LEDGER —Concluded. 

13 

B. M. 'Worthington. 



15 

J. W. Van Sickle. 



Or. 



1879 
Jan. 


1 
15 


Mdse. 

do. 


8B1 
8B2 


169 
160 


25 














• 


14 
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^V. T. Burks. 




CV. 


1879 
Jan. 


15 


Mdse. 


8B2 


176 


88 


1879 
Jan. 


15 


Cash 


cbI 


176 


88 













Cr. 
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Jan. 


16 


Mdse. 


8B2 


170 




1879 
Jan. 


15 


Cash 


CBl 


170 














Dr. 




16 

O. J. Willis. 




Cr. 


1879 
Jan. 


16 


Mdse. 


8B2 


428 




1879 
Jan. 


15 


Cash 


CBl 
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Dr. 




17 

Cash. 




Cr. 


1879 
Jan. 


16 


Sundries 


CBl 


11463 


87 


1879 
Jan. 


15 


Sundries 


CBl 


1190 


75 


Dr. 




18 

Expense. 




Cr. 


1879 

Jan. 
«< 

« 

<« 


• 

1 
« 

16 


Rent 

Fixtures, etc. - - - 

Services 

Ins. & Advtsg. • - • 


CBl 
CBl 
CBl 
CBl 


250 

150 

75 

112 


50 
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SECOND BUSINESS SERIES. tSirr 10 



BET 10.— Gentlemen's Furnishing Btisiness. 

Charaoteristios. — ^lu this set the utility of principal books Is enlurj^ed by the use of special columnB. The 
purpose of special columns is twofold :— first, they facilitate posting by taking gross amounts, instead of sepa- 
rate items, to the Ledger, and next — as in the instance here given — they serve to evade conflicting entries without 
resorting to neutralizing accounts, as was done in the previous set. This is accomplished in a very simple way, 
viz. : by omitting to post Arom the Purchase-Book and Sales-Book the cash transactions, leaving that office 
wholly to the Cash-Book. Aside A*om this enlargement of the functions of the books of original entry, there is 
much similarity between this and the previous set. The business is in a diflferent line, but the details are man- 
aged much in the same way. The transactions cover the space of three months ; those of the first two months 
are entered in the principal books, one month only being posted to the Ledger, for the pur]>ose, mainly, of 
showing the order of posting. The Ledger is of the skeleton fomf, but contains all the required references, 
omitting only the explanatory phrases. The stndent^s work should be written up in the ordinar}" Ledger form, 
as in Set 9. 

The use of the Journal here, though no more necessary than in the previous set, affords the means of 
explaining a little more fully such transactions as, from their character, do not belong to any of the other 
special books. 

Method— The written transactions indicate the order of entry. Let the several books be written up as 
there directed. The order of posting Is the same as that of Set 9, except that the Journal leads. The posting 
from the Purchase-Book, Sales-Book, and Cash-Book should be done at the end of each month. — Observe the 
method of bringing down the cash balance. 



TRANSACTIONS. 



Jan. 4, 1880.— 'U. E. Hibbard invests : Cash, ^WOOO; Stock of Goods, valued at SfoOOO 

(C. B., J.) W. A Miller invests : Cash, ^6000; B. M. Worthington*s note for SSOOO, due Mar. 

10, 1880 ; House and Ix)t in Cambridge, valued at $W000 (C. B., J.) Paid cash for office expenses, 

$ 75 (C. B.) Sold W. W. Warner, Providence, on % , 6 doz. Shirts (Ist qual.), @ $30 ; 10 dot Linen 

Hdkfs., @ $8.40 ; 4 pes. Cassimere, 200 yds., @ $1.37 (S. B.) Sold John S. Woolson, Mt. Pleasant. 

Iowa, for cash, @ 5% disc., 25 Boys* Overcoats, @ $7 ; 3 boxes Linen Hdkfs., 18 doz., @ $6 ; 50 pis. Pants, 
@ $5 ; 25 doz. Full-dress Collars, @ $2 (S. B. , C. B.) Received cash for petty sales, $55.75 (C. B.). 

10.— Sold G. H. Shattuck, New York, on %, 75 Military Coats (privates), @ $10 ; 7 da (officers). 

@ $20 (S. B.) Paid cash for one month's rent, $200 ; for wages. $300 (C. B.) Sold L. L. Sprague. 

Kingston, Pa., net cash, 50 complete Uniforms, @ $30 (S. B., C. B.) Received cash for petty sales. 

$78.60 (C. B.). 

15.— Sold S. R. Hopkins, Denver, Col., on his note @ 4 mos., 17 Coats, @ $3 ; 25 do.. @ $3.75 ; 50 do.. 
@ $5.50 ; 22 prs. Pants, @ $3.75 ; 30 do., @ $4 ; 50 do., @ $4.50 ; 75 Vests, @ $1 50; 50 do.. @ $3.75 ; 

eOvercoats, @ $10; 3do.. @ $15; 1 do., @ $25 (S. B.) Sold G. R. Rathbun. Omaha, for cash, 

5^ disc., 2 pes. Striped Satin, 98 yds., @ $4; 3 boxes Hdkfs., 18 doz.. @ $3.75 (S. B. C. B.) 

Received cash for petty sales, $83.29 (C. B.). 

20.— Sold Piatt R. Spencer, Cleveland, on %. 50 prs. Pants, @ $3.75 ; 5 doz. F. T. Shirts, @ $18 (S. B.) 
Paid cash for clerk's salaries, $175 (C. B.) Received cash for petty sales. $93.75 (C. B). 

25. — Bought of H. B. Claflin & Co., New York, 3 pes. French Cassimere, 150 yds., @ f3.50; 5 pes. 
Woolen Tweeds, 250 yds.. @ 55^. Paid for same, draft @ 80 ds. on W. W. Warner, @ $538 ; Cash for 

balance. $ (P. B.. J., C. B.) Bought of A. T. Stewart & Co., New York, for cash, 5% cUsc.. 

3 pes. Broadcloth, 150 yds., @ $5; 10 pes. White Flannel, 300 yds., (a 97<^ (P. B., C. R) Received 

cash for petty sales, $125 (C. B.) 

30.— Sold W. F. MacLennan, Washington, on ^ , 10 doz. Un. Neckties, (a $5.75 ; 6 doz. Shirts. @ $18 ; 

25 Military Coats, (a $15; 25 doz. Collars (asstd.), @ $2 (S. B.) -Received cash for petty sales. 

$124.75 (C. R) Bought of E. S. Jaffray & Co., New York, on our note @ 3 months, 80 pes. Doeskin. 

912 yds.. @ $1.80; 18 doz. Mens' Silk Shirts, @ $18 (P. B.). 

Febrtiary ^.— Sold J. W. Warr, Louisville, on «%. 6 doz. Mens' Silk Undershirts, @ f 20 (S. B ) 

Sold J. R. Camell, Troy, for cash, 5% disc, 4 doz. Cotton Hose, (a $1.80; 6 doz. Mixed do., 

(a $3.18 ; 12 doz. Silk do.. @ $8 (S. B.. C. B.) Received cash for petty sales, $95.83 (C. B.). 

10.— Bought of M. R. Hyde, Lowell, 40 pes. Wigau, 2112 yds., @ 1\^\ 50 pes. Striped Shirting. 
2175 yds., (a 15|<^ ; 30 pes. Denims, 1512 yds., @ ll^f^. Paid him our sight draft on P. R Spencer foi 
$300 ; Cash for balance, $ (P. B., C. B., J.). 

124 



Set. lOJ SECOND BUSINESS SERIES. 

15*— Sold 8. Bogardos, Springfield, 111., for cash, 5% disc., 3 doz. Fancy Neckties, ® $7; 25 pra 
Pants. @ $5.50 (8. B., C. B.) Received cash for petty sales, $117.50 (C. B.). 

20.— Received cash of G. H. Shattuck on % , $500 (C. B.) Sold W. W. Warner, on %, 80 doz. 

Collars (asst'd) @ $2 ; 5 doz. Mixed Hose, @ $2.10 ; 5 doz. Fancy Neckties, @ $7.50 (S. B.) Paid cash 

for Salaries, $500 ; Office expenses, $87.50. 

25.— Received cash of J. W. Warr in full of %, $ (C. B.) Paid cash to work hands, 

$500; for bill of dray age, $120 (C. B.) -Sold A. J. Cole, Peoria, for net cash, £5 Military Coats, 

@ $9 50 ; 50 prs. Pants, @ $4.95 ; 15 doz. Linen Hdkfs. , @ $9.25 (S. B., C. R) Received cash for 

petty sales, $217.35 (C. B.). 

28.— Received cash for rent of Real Estate, $475 (C. B.) Accepted J. L. Hunt's draft on W. A* 

Miller @ 30 ds. sight for $500 (J.) Sold Piatt R. Spencer, on %, 30 Boys' Overcoats, @ $7.50 ; 12 doz. 

Full-dress Collars, (i$ $2 25; 2 pes. Cassimere, 100 yds., @ $1.40 (S. B.) Received cash for petty 

sales, $110 (C. B.) 

March jfO.— Sold D. R. Lillibridge, Davenport, Iowa, on %. 12 doz. Neckties, @ $6; 80 Military 

Coats, @ $17; 12 doz. Mixed Hose, @ $412 (S. B) Sold W.*R Sadler, Baltimore, for net cash, 

8 doz. Shirts (1st qual.), @ $18 ; 10 doz. do. (2d qual.), @ $15 (S. B., C. B.) Sold H. M. Crittenton, 

Chicago, on %, 14 doz. Collars, @ $2; 12 doz. Cotton Hose, @ $1.75 ; 10 doz. Silk do., @ $8 ; 7 doz. 

Fancy Neckties. @ $8.10 ; 24 prs. Pants, @ $6.20 (S. B.) Sold H. B. Bryant, Chicago, on his note 

@ 3 mos., 24 Coats, ^ $4 . 36 do., @ $5.75 ; 30 prs. Pants, @ $3.75 ; 20 da, @ $418 ; 24 do., @ $4.75 (S. B.) 
Paid cash for clerks' salaries, $175 (C. B.) Received cash for petty sales, $118.70 (C B.). 

15.— Sold W. F. MacLennan, Washington, on %, 17 Military Coats, @ $1475; 1 box Linen 
Hdkfs., 6 doz., @ $5.50 (S. B.) Sold J. W. Warr, on %, 25 Complete Uniforms, @ $35 ; 17 Over- 
coats, @ $10; 25 do., @ $12.50 (S. B.) Paid cash for 2 months' rent, $400 (C. B.) Received 

cash of G. H. Shattuck, m full of %, f (C. B ) Sold W. W. Warner, on %, 25 Complete 

Uniforms @ $28 ; 40 Military Coats (officers'), @ $20 (S. B) Sold G. R. Rathbun, Omaha, net cash. 

C boxes Hdkfs, 36 doz., @ $3.50; 25 doz. Full-dress Collars, @ $2 (S. B., C.B.) Received cash for 

petty sales, $138.75 (C. B.) Paid cash for office expenses, $37.80 (C. B.) 

18.— Sold Piatt R. Spencer, on ^, 20 prs. Pants, @ $3.80; 30 do., (^ $4; 50 Vests. @ $2.50 (S. B.) 
Received cash for B. M. Worthlngton's note, and interest thereon from March 10. Face of note, $3000 ; 

Interest for 8 ds. (?i& 6% per ari., $4 (C. B.) Sold H. C. Spencer, Washington, on his note @ 3 mo&, 

10 boxes Linen Hdkfs., 60 doz., {^ $450; 6 boxes do., 36 doz., @$5; 12 doz. Shirts, (» $15 (S.B.) 

Sold R. C. Spencer, Milwaukee, for cash, 5% disc., 86 Vests, @ $2.18; 12 Overcoats, @ $8.75; 25 Com- 
plete Uniforms, @ $28.75 (S. B., C. B.) - r - -Received cash for petty sales, $235 (C. B.). 

20.— Sold J. H. Goldsmith, Detroit, on %, 50 Robes, @ $1.50; 20 Boys' Overcoats, @ $7.50; 8 doz. 

prs. Suspenders, @ $9.75; 4 doz. Fine Shirts, @ $30 (S. B.) Sold P. R. Spencer, on %, 7 doz. Blue 

Mixed Hose, @ $1.40 ; 2 doz. Gossamer Shirts, @ $5 (S. B.) Sold D. B. Ivison, N. Y., on his note 

@ 3 mos., 10 doz. Ladies' Fine Hose, @ $5.50; 2 doz. Colored Silk do., @ $52 ; 25 doz. Children's Cotton 

do., @ $9.20 (S. B.) Sold A. C. Taylor, for net cash 4 doz. Lace Sets, @ $12.50 ; 3 doz. Lace Plna- 

l>res, @ $17; 10 doz. Fancy Neckties, @ $6.75 (S. B., C. B.) Received cash for net proceeds of 

S. R. Hopkln's note, due May 18. Face of note, $1277.25 ; Interest for 59 days @6% per an., $12.56 (C. B.) 
Received ca.sh for petty sales, $217.30 (C. B.) Paid cash for office expenses, $29.30 (C. B.) 

25.— Sold H. M. Crittenton, on %, 10 Military Coats. @ $10.75 ; 7 doz. Mixed Hose, @ $3.15 ; 20 doz. 

Collars, (g^ $2 (8. B.) Sold D. R Lillibridge, on ^, 20 prs. Pants, @ $6.75 ; 10 prs. do. @ $7 ; 2 doz. 

Men's Undershirts, @ $21 ; 6 doz. Shirts, @ $24 (S. B.) Sold A. C. Lobeck, for cash, 5% disc., 

3 doz. Ladles' LlsJe Gloves, @ $2.25 ; 2 doz. Gossamer Shirts. @ $4.25 ; 8 doz. Bine Cotton Hose, @ $450 

(S. B., C. B.) Sold P. R Spencer, on %,3 doz. Lace Sets, @ $12.75 ; 1 doz. Colored Silk Hose, 

@ $49.50 ; 3 doz. Ladles' Lace Mits, @ $3.50 (S. B.) Received cash of P. R Spencer, on %, $700 

(C. B.) Received cash for petty sales, $275 (C. B.). 

28.— Sold D. R Lillibridge, on ^, 17 Coats, @ $3.50; 20 prs. Pants, @ $8.75; 18 do.. @ $450; 

24 do., @ $5 (S. B.) Sold J. H. Goldsmith, on %, 4 boxes Linen Hdkfs.. 24 doz., @ $6 ; 25 Complete 

Uniforms, @ $32.50 (S. B.) Received cash of W. F. MacLennan In full of %, for which he is 

allowed a discount of 4%. Face of %, $87425 ; discount off, f (C. B.) Sold J. C. Bryant, 

Buffiilo, for net cash, 8 doz. Full-dress Collars. @ $1.90 ; 4 boxes Linen Hdkfs., 24 doz., @ $5.75 ; 12 Boys* 
Overcoats, @ $8 (S. B., C. B.) - - - - - Received cash for petty sales, $122.50 (C. B.). 

80.— Sold G. H. Shattuck, for cash. 5% disc, 50 prs. Pants, @ $5 ; 25 do. (a $4.75 ; 50 Vests, @ $2; 

6 Overcoats, @ $11.50 (S. B., C. B.) Sold H. M. Crittenton, on ^, 4 doz. Cotton Hose, @ $1.90 ; 

3 doz. Men's Silk Undershirts, @ $22.75 ; 25 prs. Pants, @ $7 (S. B.) Paid cash for salaries, $275 

(0. B.) Received cash for petty sales, $93.75 (C. B.) 
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JOURNAL. 

Boston, January j^, 1880. 



Mdsb. 



H. K HiBBABD - 

Investment, per schedule. 



// 



Sandries To W. A. Miller - - - - 

Bills Rbcbiyable, Worthington's Note 
Real Estate, House uid Lot, Cambridge 
Investment 

25 



H. B. Claflin & Co. - - - - 

W. W. Wabner • 
Draft @ 80 ds. 

I^eb. /O 



M, R. Hyde . - - - - 

P. R. Spencer 

Sight draft. 

28 



W. A. Miller --.----- 

Bills Payable- - - - 
Accepted J. L. Hunt's df t. @ 80 ds. 
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PURCHASE BOOK. 

Boston, January 25, 1880. 



H. B. Claflin & Co, 



New York, 



8 pes. Fr. Cassimere, 150 yds., @ $3.50 525 
5 do. Woolen Tweeds, 250 " W 137.50 



// 



A. T. Stewart & Co., 

3 pes. Broadclotli, 
10 do. Wh. Flannel, 



New York, 

150 yds., @ $5. 750 

800 " 97/^ 291 

5^ disc. - - « 



1041 
52.05 



Ck. 



SO 



E. S. Jaffray & Co., 

80 pes. Doeskin, 912 yds., 
18 doz. Men's Under^irts, 

B. P. Note @ 8 mos. 

Mdsb., Dr. 



New York, 

@ $1.80 1041.60 
18 824 



I'eb. /O 



M. R. Hyde, 

40 pes. Wigan, 2112 yds., 

50 do. Striped Shtg., 2175 " 
80 do. Denims, 1512 " 



ZfOweH. 

@ 7lf 158.40 
151^ 837. 12 
lli^ 173.88 



MD6B., Dr, 



CB 



14 



8 



15 
3 
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General. 



Cash. 



662 



50 



988 



95 



1965 



2628 



60 



10 



669 
669 



40 
40 



SECOND BUSINESS SERIES. 



[Set Id 



SALES-BOOK. 



Boston, January Jf, 18 SO, 



W. W. Warner, Providence, 

6 doz. Shirts (1st qual.) - - - @ |:30 180 
10 doz. Linen Hdkfs. 8.40 84 

4 pea Cassimere, 200 yda ... 1.37 274 

// 

John S. Woolson, Ml Pleasant^ Iowa. 

25 Boys' Overcoats $7 175 

8 boxes Linen Hdkfs., 18 doz , - - 6 108 

60 pre. Pants 5 250 

25 doz. FuU^ess Collars .... 2 50 

583 
5% disc - ... - 29.15 

/o 

G. H. Shattuck, New York. 

75 Military Coats (privates*) - - - $10 750 

7 do. do. (officers') - - - 20 140 

// . 

L. L. Sprague, Kingston^ Pa. 

50 Complete Uniforms .... $30 (net) 

/J 

S. R. Hopkins, Denver^ Col. 

17 Coats $3 51 

25 do. 3.75 93.75 

50 do. 5 50 275 

22 prs. Pants 875 82 50 

SO do. 4 120 

50 do. 4.50 225 

75 Vests 150 112.50 

50 do. 3.75 187.no 

6 Overcoats 10 60 

3 do. 15 45 

1 do. 25 

B. JR. Note @ 4 months. 
- // 

G. R. Rathbun, Omahay Neb. 

2 pes. Striped Satin. 98 yds. - - - t4 302 

3 boxes Hdkfs., 18 doz. .... 3.75 67.50 

459.50 
5% disc 22.97 

20 

Platt R. Spencer, Cleveland, 0. 

50 prs. Pants $3.75 187 50 

5 doz. F. Y. Shirts 18 90 

Forward 
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Ck. 



CB 



9 



CB 



CB 



10 



General. 



Cash. 



638 



553 



89 



890 



1500 



1277 



25 



436 



53 



277 
2982 



50 
76 
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SALES-BOOK. 



Boston, January 30, 1880. 



2 



FoTinard 

W. F. MacLennan, Washington. 

10 doz. Un. Neckties $5.75 57.50 

6 doz. Shirts (1st qual.) .... 18 108 

25 MUitary Coats 15 875 

25 doz. Collars (Asstd.) 2 50 

Mdse, Cr, 



I^eb. 5 

J. W. Warr, Louisville, 

6 doz. Men's S. Undershirts - - - $20 

ff 

J. R. Carnell, Troy, 

4 doz. Cotton Hose - - - - • - $1.80 7.20 
6 doz. Mixed do. --.... 3 18 19.08 
12 doz. SUk do. 8 96 

122 28 
5% disc. .... - . 6.11 

/J 

S. BoGARDUS, Springfield^ III, 

3 doz. Fancy Neckties $7 21 

25 pre. Pants 5.50 137.50 

158.50 
h% disc. - 7.92 

20 

W. W. Warner. Providence, 

80 doz. Collars (Asstd ) $2 60 

6 doz. Mixed Hose 2.10 10 50 

5 doz. Fancy Neckties 7.50 37.50 

25 

A. J. Cole, Peoria^ III, 

25 Military Coats $9.50 237.50 

50 pre. Pants •. . 4.95 247.50 

15 doz. Linen Hdkfs. 9.25 1 88 75 

Net. 

28 

Plait R. Spencer, Cleveland. 

SO Boys' Overcoats $7.50 225 

12 doz. Full-dress Collare - - - - 2.25 27 

2 pes. Cassimere, 100 yds. .... 1.40 140 

Mdse, Cr. 
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Ck. 



11 
3 



12 



CB 



CB 



CB 



9 
3 



General. 



2982 



590 



8578 



120 



108 



392 



620 



75 



50 
25 



Cash. 



116 



150 



58 



628 
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SECOND BUSINESS SERIES. 



[Sbt. la 



Receipts, 



1880 
Jan. 



Feb. 



44 



4i 

10 

44 

15 
«« 

20 
25 
80 



44 



15 



44 



20 
25 



«4 



44 



28 



i4 



H. E. Hibbard 
W. A. Miller - 
Mdse. - - - 



Inyeetment - . - . - 
do. 

J. 8. Wooleon (Sales B.) 



Mdse Petty sales - - ^ - - 

Mdse. L. L. Sprague (Sales B.) 

Mdse. Petty sales 

Mdse G. R. Rathbun (Sales B.) 

Mdse. Petty sales 

Mdse. Petty sales 

Mdse. Petty sales 

Mdse. Petty sales 



Mdse., Cr, 



Cash, Dr, 



Mdse. J. R, Carnell (Sales B.) 

Mdse. Petty sales .... 

Mdse s. BogardDt (Sales B.) 

Mdse. Petty sales . - - - 



G. H. Shattuck - 

J. W. Warr - - 

Mdse. - . - - 

Mdse. . - - - 

Real Estate • * 

Mdse. - - - . 



On% 

In (Wl of % - . 
A. J. Cole (Sales B.) 
Petty sales - - - 

Eent 

Petty sales - - - 



Mdse., Or. 
Cash, Dr, 



Balance 



BroDght down 



CASH 



L.F. 

1 
2 



Qbnerai.. 



12 



10000 
5000 



8051 



18051 



500 
120 



475 



1481 



2526 
16187 

18714 



42 



42 



18 



18 
97 

15 



Mdse. 



553 

55 

1500 

78 

436 
83 
93 

125 

124 



3051 



116 

95 

150 

117 



623 
217 

110 



1431 



85 



:5 



50 
53 
29 
75 

75 



42 



17 
83 
58 
50 



75 
35 



18 
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SECOND BUSINESS SERIES. 



BOOK. 



Disbursements. 



1880 
Jan. 


4 
10 
20 

25 

«« 

10 

20 

.25 


Feb. 





Expense - - - - - 
Expense - - - - - 
Expense - - - - - 
H. R Claflin & Co. • - 
Mdse ...... 

EXFENSB, Dr. 



Office expenses - 

Rent, 1800; Wages, laOO - • - 

Salaries 

In ItaU of 9ip 

A. T. Stewart & Co. (Parch. B.) 



Cash, Or, 



Balance 



M. R. Hyde 
Expense - 
Expense - 



On% 

Salaries, $500; Office, $87.50 
Wages, 1600; Drayage, $120 



Expense, Dr. 
Cash, Or, - - 



Balanee 



L.F. 



QlNKBAL. 



6 
8 

13 

12 



124 

988 

750 



50 
95 



1863 45 



16187 



18051 



809 



1207 



1576 



171S7 



18714 



97 



42 



40 



50 



90 



fj 



15 



EXFBMSB. 
75 

500 
175 



750 



587 
620 

1207 



50 



50 
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SECOND BUSINESS SERIES. 



[SsT la 



LEDGER (in brief). 



1 
H. E. Hibbard. 












1880 
Jan. 

«4 


4 


Jl 
CBl 


15000 
10000 




8 

Merchandise. 


188J 

Jan. 
it 

t» 


4 
80 


Jl 
PBl 
CBl 


15000 

2S28 

968 


10 
95 


1880 

Jan. 
«t 


30 


SBl 
CBl 


8678 
8051 


25 
43 


Real Estate. 


1380 
Jan. 


4 


Jl 


lOOOO 










• 




7 

W. w. Warner. 


1830 
Jan. 


4 


8B1 


538 




1880 
Jan. 


25 


Jl 


5C8 




G. H. Shati 


,UC 


k. 




1830 
Jan. 


10 


SBl 


890 














11 

W. F. McLennan. 




1880 
Jan. 


30 


PBl 


690 

1 


50 












13 

Expense. 


1380 
Jan. 


90 


CBl 

1 


730 

1 






f 
i 









a 




W, A. Miller. 














1880 










t 










Jan. 


4 


Jl 


18000 














t* 


4k 


CBl 


6000 




- "w— r - 

•4 




Bills Receivable. 


t 


1880 




















Jan. 


4 


Jl 


8000 














»» 


15 


SBl 


1277 


25 












6 




H. B. Claflin & Co. 




1880 










1880 










Jan. 


26 


Jl 


688 




Jan. 


25 


PBl 


682 


50 


i» 


»4 


CBl 


124 


60 








1 










663 


50 








G6Q 


50* 






















a 




Bills Payable. 














1880 




















Jan. 


80 


PBl 


19(15 

• 


GO 


lO 




P. R. Spencer. 




1880 


















- \ 


Jan. 


90 


8B1 


arz 


60 












12 




Cash. 




1^0 










1880 










Jan. 


30 


CBl 


18061 


43 


Jan. 


80 


CBl 


1863 


45 



1 
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SECOND BUSINESS SERIES. 



RESULTS— Face of Ledger, March 31. 



H. E. Hibbard - - - 

W. A. Miller 

Cash 

Bills Receivable 

W. W. WarneF 

P. R. Spencer 

Bills Payable- - - - 

D. R. Lillibridge 

H. M. Crittenton 

J. W. Warr -.--*- 

J. H. Goldsmith 

Mdse. Inventory, f4275.18 

Real Estate Inventory, $10000 

Expense - 

Interest 



500 

30297 

5909 

2146 

1108 

1357 
754 

1477 

1330 
19286 
10000 

2874 
47^ 

77091 



61 
35 

55 

94 
90 
50 

75 
45 

60 
53 



18 



25000 

18000 

4404 

4277 

638 

1000 

2465 



120 

20806 
475 



98 
25 



60 



77091 



35 



18 



THE COLUMNAR JOURNAL. 

§ 135. The use of special columns is more fully exhibited in the " Columnar Journal " 
which follows. It will be apparent that the plan may be extended to suit any require- 
ment. Instead of six columns, teUy or even twenty might be employed. The object is, 
of course, to classify the transactions in the Journal so as to avoid a multiplicity of items 
being taken to the Ledger ; and to this end the most frequently recurring items should 
appear in the special columns. 

§ 136. The " Six-column Journal," as here shown, is one of frequent use in ordinary 
mercantile business ; merchandise and cash being the principal objects in exchange. 
The " general " column contains all the amounts that pass to the Ledger, and hence the 
footings of the special columns are transferred to the "general" column as often as the 
Journal is to be fully posted. This usually occurs at the end of the month. 

§ 137. It is not necessary, however, to wait until the end of the month to post the 
items which, in the regular progress of business, appear in the general column ; so that 
personal accounts may be kept as promptly posted as by the ordinary Journal method. 
This form of record is so simple and suggestive as to need no further illustration. The 
matenal, so far as it goes, is the same as that of the preceding set, thus affording the 
opportunity of comparing the two methods, and especially of emphasizing the chamc- 
teristics of the Columnar Journal. 

§ 138. The entire three months' transactions should be written up in this form, and 
the results compared If this does not give sufficient exercise, the material of Set 9 or of 
Set 11 may be used in the same way. 
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SECOND 15USIN3ESS SERIES. ISet a 



SET 11.— Wholesale Dry Goods Business. 

General Instinotions. — This set concludes the second business series^ and is submitted as a model of 
practical processes and results. In many respects it is a great advance ou ttie previous work, and yet, there is 
nothing about it which the student, at this stage, should not readily comprehend. The manipulations of ao 
extensive specialty — such as is here represented, are necessarily more regular and methodical tlian those of a less 
important and more miscellaneous business. A large enterprise must work in grooves ; its operations require 
classification and system ; hnd the more extended they are the greater the necessity of rales and methods. One 
feature of a large business is its monotony or repetition. Occurrences of the same nature are constantly repeat- 
ing themselves in the same order. There is, in fact, a sort of uniformity in the extent^ as well as in the quaiUy of 
the operations ; it is the uniformity of aggregates, which constitutes the basis of economic science. 

The appliances of this set are intended to suggest, rather than demonstrate the possibilities of system in 
recording the occurrences of a large business. The use of special columns in the Journal and Cash-Book merely 
extends the utility of this device, while the classification of ultimate results in separate Ledgers displays the 
advantage of expedients in an interesting and suggestive manner. That the debtors and creditors of a business 
are really two classes of dealers is a fact constantly in the merchant's mind, and the use of separate books 
to record their dealings, and exhibit their relations is a most reasonable and efifective way of marking the 
distinction. If it is proper to record the original acts of buying and selling in separate books, such as the 
Purchase-Book and Sales-Book, it is quite as much so to classify the results in a similar manner; hence the 
"Purchase-Ledger," to exhibit our indebtedness for goods bought, and the "Sales-Ledger" to contain the 
accounts of those who owe us for goods sold. And even this convenience is enlarged in many wholesale houses 
where the large number of dealers requires an alphabetical division of the Ledger, giving to each of several 
accountants a certain section of the list.* 

Another important feature of this set is in the use of capital as an earning power; and especially in the &ct 
that although such use is positive and appreciable, it cannot be made to appear as a distinct result. For instance, 
as a rule, goods are sold on four months' credit, allowing a discount of 6^ if paid for within 10 days, or of 5^ 
If paid for within 80 days. This is equivalent to oflfering the purchaser an average interest of over 20^ per annten 
for his money. Of course, it is well understood that a merchant who can readily obtain all the money he needs 
at fh>m 6^ to 10% per annum will not willingly pay three times that rate without some compensating consid- 
eration. Hence, the truth suggests itself that inasmuch as the merchant expects to make a fair profit on his 
goods, even <^ter the disccunt is aUowed, the price at which they are sold on account must be sufllciently in 
advance of the cash rate to cover this contingency. And it will also be apparent that if the purchaser is reliable 
the seller would much rather that he should not avail himself of the discount privilege ; and It most frequently 
happens that bills— or, at least, the main part of them — are paid only at maturity. This is because the purchaser, 
or retail merchant, must also sell on credit, and hence cannot command the ready money with which to secure 
the advantages ofifered. 

To put the matter more clearly, let 100 represent the wholesale merchant's cash price ; then 1061 would repre- 
sent the 4 months' credit price.t Now if the cash price realizes a fair profit on the goods, the credit price will 
add to that profit the difference between 20 fo and the current rote of interest If the rate be 7%, then the 
merchant whose bills are not paid until maturity realizes first his regular profit on cash sales, and next 18% 
net for what may be called tfieuseqf his capital^ but which is, in effect, a gratuity. For the truth is, be does not 
ordinarily lie out of bis capital at all ; he simply discounts the dealer's notes at the current rate, absolutely having 
the use qf the money, and finally receiving from the dealer sufilcient to cover this outlay, and net him a bonus 
equal to 18% per annum upon the amount involved. This detailed explanation seems called for because the 
&ct8 do not appear in the record. Indeed, the ** Interest and Exchange " account — which is the account relied 
upon to exhibit this class of profits — may show a loss, rather than a gain; and will surely do so if our dealers 
are more promp: in paying their debts than we are in paying oura. The excessive profit appears only in the 
Merchandise account, where it is undistmgulshed from the profits properly attributed to exchange. 



* A few statistics ccmcernliig the magnitnde of operatioDs in a Jobbing House of the first order will be in place here. 
In the establishment of H. B. Claflin & Co. of New York, there are flrom IbOOO to 90000 active accounts in the Sales Ledger. 
To keep these accounts, twdve book-keepers and assistants are required, with 18 volumes of accounts averaging 800 pages 
to a volume. Of these, 4 volumes of 1000 pages each are given to city customers, and 13 volumes of 600 pages each to country 
or ** out of town ** customers. The city Ledgers require four chief accountants, one taking all customers whose initials come 
wittiin the alphabetical list Arom A to D ; another embracing all fk>om B to I; another from J to N ; another from O to Z. 
The country Ledgers require six chief accountants, wi^ a corresponding alphabetical division. The entire clerical fbrce of 
tills establishment, aside fh>m salesmen, is A-om fifty to sixty. There are thirteen departments, each representing a special 
line of goods, and the records of the different departments are as distinct as though they were separate concerns. The 
aggr^;ate of yearly sales is probably not fiu* from ttty million dollars. 

t 61^ for 4 months is equivalent to $fi% per annvm. 
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n'ET UJ SECOND BUSINESS SERIEa 

Id the workiog out of this set there is not that strict adherence to stated terms of sale vhich might properly 
be demanded in a text-book ; bnt there is quite as much exactness as is practiced in the f^reat majority of bosl* 
ness houses. In some of the larger metropolitan establishments, however, the discount and interest calcnlationr 
arc carried to the some point of precision as in a bank ; so that a business primarily mercantile becomes, in od 
important sense, a business of discounts. In some of the settlements of personal accounts, this exactness is 
adhered to, while in others, slight variations are permitted In recognition of that liberal spirit which ordln'urlly 
prevails in business circles. 

The books used are so very simple and suggestive as to require no special explanation. The main books of 
detiil, Purchase-Book and Sales-Book, are not shown at all, because, after the very careful manner in which the 
Bime books are exhibited in the precediu'^ two sets, nothing could be learned by the repetition ; and besides, 
the main facts can be better given in the more condensed forms of Journal and Gash-Book. 

The question of the sphere of the Journal is one about which accountants diflfer, some preferring to have all 
the transactions x)ass through it, others discarding it wholly, and others still using it only when the transactions 
canaot be so satisfactorily posted from the other books. It is made here to contain all the transactions which 
cannot with propriety appear in the Cash-Book, and wholly supplants the Purchase-Book and Sales-Book in 
exhibiting the peculiarities of the set. It is understood, however, that the details of purchases and sales which 
appear here only In aggregate Items are really entered in the proper books, and from thence transferred to the 
Journal. The history of the tnmsactions omits the mention of these books, simply because they do not 
appear. 

The Journal and Cash-Book are worthy of consideration, as embracing features of utility and comprehen- 
siveness. The single column for General accounts in the Journal is an apt device, economizing space without, 
in the least, tending to ambiguity. Although placed in the same column, the debit and credit amounts which 
pass from the Journal to the General Ledger are as distinctly noted as they could be in the usual double 
columu. 

The Monthly Abstracts are suggestive, and especially the carrying forward in red ink of the balances at 
the end of each month. The plan is a matter of great convenience to the proprietor who desires to see at a glance 
the running condition of his business* The style of the Cash-Book, with cash balances indicated each day inside 
the columns, as also the keeping of a *' Cash Balances " account in place of the regular Cash account are features 
to be noted. 

A merchant's books should aim above all things to convey to him such statistical knowledge as will aid hlin 
In managing his afluirs intelligently ; and the facts which he desires should appear in such connection, and with 
such prominence, as to give him the greatest satis£iction with the least trouble. This end should be sought in 
every entry made, whether in the original books or in the Ledger; and if it is impracticable in the regular series 
to cover these demands, then the work should be supplemented by special statements, as required. The material 
for such statements should be accessible in the main books, the efflciency of which depends upon their complete- 
ness in this respect. Among the facts which such sUitements may present, are the comparative totals of sales 
for the corresponding months of various years ; as also of expenses in diflferent directions, and the net gains and 
losses of various kinds. Other tables may exhibit the comparative cost of different articles of staple goods for 
a series of years, and of the percentage of profit realized ; as well as of the relation of salaries, rent, and other 
expenses to the rate of profit. In short the competent accountant will have the material for all kinds of useful 
statistics so well In hand that the presenting of information upon any point becomes simply a matter of abstracts. 



The business is located at Clilcago. The partners are W. D. Rand and C.B. Rand. The Investment Is 
equal ; each partner devotes his time to the business, receiving, as a salary, $250 i)er month ; gains and losses to 
be equally divided. Instead of keeping separate Stock accounts for the partners, the proprietary interests are 
represented in a general account, the same as In single proprietorship. This plan Is frequently adopted In 
business even where the joint proprietorship is unequal, and may be used whenever the convenience or interests 
of the proprietors demand. It is not, in fact, necessary that the book-keeper should know the relations between 
the partners, as all records pertaining to such relations can be kept In separate books to which the interested parties 
only have access. 

The narrative of transactions runs through six months, two months of which are written up, leaving the 
best share of the work for the student. As so many of the dealers' accounts remain unsettled, even at the close 
of the six months, an excellent opjKjrtunlty is given for making out accounts current, averaging the date of 
payments, etc. 

One significant and valuable point in this set is its reasonable length. It is a matter of some Importance 
that the entire six months' business be written up as indicated, and the periodical and final results shown. If, 
however, there are good reasons for curtsiillng the work in the case of any individual student, either the first 
or the last three months may be taken ; the material existing in the Monthly Abstract and Inventories for 
such a course. 

* II is custumury with merchants doins: a lar^e credit bufinfi^s to take ofi\ at stated periods, a lict of dealers* bolonoat, 
with a view to collection. The Sulee-Ledger Abstract furnishes material for such a list. 
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TRANSACTIONS. 

ClUcagOf tTanuary 2, 1881. — Commenced business with the following capital : Cash, $45000 

Merchandise, $100000 ; Fixtures, $5000 (C. B., J.) Bought Mdse. on 4 months credit. 

viz. : Of A. T. Stewart & Co., $10690.84; H. R Claflin & Co,, $10896.41 ; E. S. Jaffray & Co., $5060.84 

Odell k Trout, $2606.76 ; L. P. Spencer & Co., $549.44 (J.) Sold to the following parties 

on 4 months* credit : R. C. Spencer, Milwaukee, $1016.87 ; J. P. Spalding, Kansas City, $5041.86 
W. A. Drake, Hillsdale, Mich., $6601.96 ; G. E. DetwiUer, Toledo, $2491.87 ; C. C. Curtiss, Min 

neapolis. $1044.69 (J.) Received cash, viz. : C. C. Curtise, on %, $600 ; J. F. Spalding 

$2500; W. A. Drake, $3000(C. B.) Sold Mdse. for cash, $2041.87 (C. B.) Paid 

cash for the following items : Safe, for office, $600 ; Store repairs, $149.81 ; Insurance on $60000, 

at 1%, $600; Nails and Hooks, $12.81 ; Freight, $10.41 (C.B.) Bought merchandise folr 

cash, viz. : Of Wright & Cady, $5000 ; J. C. Bryant & Son, $6000 ; A C. Taylor & Co., $4000 (J., C. B.) 

tTanuary 10, — Settled with A. T. Stewart & Co., giving them our two notes of $5000 each, one at 3 
months, and one at 5 months from Jan. 2; Cash for balance $690.84, less discount at 6^, $41.45 

(J., C. B ) Settled with H. B. Claflin & Ca, viz. : Note @ 4 mos., $10000 ; Cash for balance, 

$896.41, less discount at 6%, $53.78 (J., C. B.) Received cash of the following persons on 

%, W. A Drake, $500 ; C. C. Curtiss. $200 ; J. F. Spalding, $1000 (C. B.) Sold Mdse. for 

cash, $691.87 (C. B.) Paid cash for J. F. Spalding's sight draft, $500 (C. B.) 

Paid cash for the following items : Painting and Signs, $141.36 ; Express and freight on Mdse., 

$40.22 (C. B.) Bought for cash, bill of Mdse. (Field, Leiter & Co.), $106.90 (J., C. R) 

W. A. Drake has returned goods, not as ordered, $141.87 (J.) Received of 

G. E. Detwiller, in full of his %, Note at 4 months from Jan. 2, $2000 ; Cash for balance, $491 87, 
less discount, 6%, $29.51 (J., C. B ) 

Jannnry 20, — Sold merchandise, as follows: To D. R. Lillibridge, at 3 months, $466.80; Nelson & 

Kelly, 4 mos., $336.01 ; D. D. Houtz, 4 mos . $396.40 (J.) To A. J. Montague, net, $649.77 ; 

J. F. Spalding, net, $900.69 (J., C. B.) Received of R. C. Spencer, in settlement of his 

fc, his note at 4 months from Jan. 2, $1016.87 (J.) Bought Mdse. for net cash : Of Field, 

Leiter & Co., $600 ; John V. Farwell & Co., $146.90 (J., C. B.) Received cash for petty sales, 

$490.01 (C. B.) Bought for cash at par, 100 shares First National Bank Stock, $10000 

(C. B.) Paid cash, viz. : For Coal, $160 ; Freight charges on merchandise, $40.80 (C. R) 

January 50.-— Sold merchandise on 4 months' credit: To J. H. Goldsmith, $1041.46 ; A. S. Parish, 

$4081.84 ; Ira Mayhew, $5847.20 ; Thos. Powers, $4147.80 (J.) Sold merchandise to R. B. 

Spangler for cash, $269.41 (J., C. B.) Paid cash for salaries, viz.': W. D. Rand, $250 ; 

C. B. Rand. $250 ; E. B. Hart, $200 ; Henry Hurd, $125 ; B. G. Hall, $100 ; B. W. Baker, $75 (C. B.) 

Received cash of the following persons on % : J. H. Goldsmith, $500 ; Ira Mayhew, 

$1000 (C. B.) Received cash for petty sales, ^160.40 (C. B.) Paid cash to'odell 

& Trout, on %, $2000 (C. B.) Paid E. S. Jaffray & Co., per sight draft on Odell & Trout 

$500 (J.) Paid cash for rent, $300 ; Cartage on safe, $10 (C. B.) 



February .1.— Sold merchandise to the following persons : C. G. Swensbeig, 4 mos., $1181.46 ; C. O. 
Sutton, 4 mos., $1596.86 ; W. W. Tebo, 4 mos., $4191.85 ; G. W. Elliott, 4 mos., $2969.96; E. W. 

Scott, net, $590 (J.) Received notes to balance accounts, viz. : Of C. G. Swensberg, 

Feb. 1, 4 months, $1181.46; W. W. Tebo, Feb. 1, 3 mos., $1397.28; Feb. 1, 4 mos., $1397.29; 

Feb. 1, 5 mos., $1397.28 (J.) Received cash of the following persons, on % : G. W. 

Elliott, $1000 ; C. O. Sutton, $500 (C.B.) Received cash for petty sales, $696.81 (C. B.) 

Paid cash as follows : E. S. Jaffray & Co., on %, $1000 ; Odell & Trout, on %, $500 ; 

Express charges (general), $1.47 ; Express charges on merchandise, $11.80 ; L. P. Spencer & Co., in 
full of %, $549.44, less discount 5%, $27.47 (C.B.) 

February JfO.— Bought merchandise of E. S. Jaffray & Co., on 4 months* credit, $1460.75 (J.) 

Sold merchandise to the following persons, on % : H. B. Worcester, at 4 mos., $4600.47 ; 

H. P. Perrin, 4 mos., $6540.61 ; Thos. A. Rice, 4 mos., $4440.80 ; F. C. Woodbury, 4 mos., $4680.60 

(J.) Bought merchandise of the following persons, on % : A. T. Stewart & Co., 4 mos., 

$10106 42; H. B. Claflin & Co., 4 mos., $5169.02 ; Field, Leiter & Co., net, $691.42; Odell & Trout, 
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4 mos., $500 ; Randall, Horton & Co., 4 mos., $1141.87 (J.) Received cash as follows : 

R W. Scott, in full of %, $590; H. B. Worcester, on %, $8000; H. P. Perrin, on %, $2000 ; F. C. 

Woodbury, in full of %, $4680.60. less discount at 6%, $280.83 (C. B.) Received cash for 

petty sales, $501.61 (C. R) Paid cash as follows : A. T. Stewart & Co., on %, $5000 ; 

E. S. Jaffray & Co., on %, $1000; Printing, $12; Cleaning, $1.50; Express and freight on Mdse., 
$46 (C. B.) Bought for cash, at par, 100 shares First Nat. Bank Stock, $10000 (C.B.) 

February ;?0.— Received cash as follows: Thos. A. Rice, on %. $1500; A. S. Parish, $2600; J. H. 

Goldsmith, $500 ; Thos. Powers, $1000 ; For petty sales, $160.04 (C. B.) Paid cash as 

follows: A. S. Parish, for sight draft, $600; Field, Leiter & Co., in full of %, $691.42; Randall, 

Horton k Co., $500 ; Pay-roll shipping dept., $10a20 ((?. B.) Bought 50 shares First Nat 

Bank Stock, for cash, $6000 (C. B.) 

February ^*.— Sold 50 shares First Nat. Bank Stock, at par, receiving in payment therefor improved 

city property (Lots 1, 2, 3, Bl'k 14, Davis addition), $6000 (J.) D. D. Houtz returns 

goods, not as ordered, $27 (J.) Paid salaries for the month, viz. : W. D. Rand, $250 ; 

C. B. Rand, $250 ; E. B. Hart, $200 ; Henry Hurd, $125 ; B. G. Hall, $100 ; B. W. Baker, $75 (C. B.) 

Received cash of Nelson k Kelly, in full of %, $336.01, less discount at 5%, $16.80; 

Ira Mayhew, on %, $2000 ; D. D. Houtz, $369.40 (C. B.) Paid Randall, Horton k Co., 

in full of %, our draft on H. B. Claflin k Co. for $584.78 ; Discount on $1141.87, @ 5%, $57.09 ; 

Total debit, $641.87 (J.) Paid cash : For rent, $300 ; Express, $1.60 ; H. B. Oaflin k Co., 

on %,$5000 (C.B.). 

31a r eh Jf.— Bought merchandise, on %.of the following persons: R. M. Bartlett, 4 mos.. $4640.80; 
Jonathan Jones, 4 mos., $509.81 ; A. S. Gladwin, 4 mos., $680.63 ; A. T. Stewart k Co., $1604.04 (J.) 

- - - Sold merchandise to the following persons, on % : W. H. Cummins, $4681.76 ; G. H. 

Cummings, $5480.60 ; A. V. Fife, $3000 ; J. A. Futrell, $586.90 (J.) Received cash, as 

follows : Of A. S. Parish, $500 ; Ira Mayhew, $1000 ; H. B. Worcester, $500 ; H. P. Perrin, $1000 ; 

For petty sales, $560 70 ; For Rent of House and Lot, $75 (C. B.) Paid cash as follows: 

To R. M. Bartlett, $2000 ; A. T. Stewart k Co., $1000 ; For engine repairs, $40.91 (C. B.) 

Bought Mdse. of Field, Leiter & Co., for cash, $260 (J.. C. B.) - - - Bought for cash, 50 shares 

First Nat Bank Stock, @ $1.03, $r)150 (C. B.) 

March 10, — Received of A. V. Fife in settlement of %, his three notes, dated March 1, at 3, 4, and 5 

months, $1000 each (J.) Received of G. H. Cummings, in settlement of %, note (w 4 mouths 

from Mar. 1, $3000 ; cash for balance, $2480.60, less discount at 6%, $148.84 (J.. C.B.) 

Sold merchandise to the following persons : C. E. Hollenbeck, net, $640.80 ; S. G. Sanders, 4 mos., 

$560 20 ; W. E. Lockwood, 4 mos., $1114.74 ; S. D. Mann, 4 mos., $511.60 (J.) Received 

cash of J. A. Futrell, in full of %, $586.90 ; less discount 6%, §35.21 (C. B.) Sold for 

cash, 100 shares First Nat. Bank Stock, @ $1.05, $10500 (C.B.) Received cash for petty 

sales, $1180.60 (C B.) Paid Jonathan Jones cash in full of %, $509.81 ; less (S% disc, 

$30.59 (C. B.) Paid cash as follows : To Odell & Trout, on %, $500 ; E. S. Jaffray & Co., 

on %, $1000 ; Express charges, 75;^ ; Express and freight on merchandise, $50.08 (C. B.). 

March 20 — ^Bought merchandise of R. M. Bartlett, on 4 mos., $5000 (J.) Received cash, 

viz. : Of S. G. Sanders, in full of %, $560.20 ; less discount, Q%, $33.61 ; VV. H. Cummins, on %, 

$1000 ; For petty sales, $500 (C. B.) Paid R. M. Bartlett, per sight draft on E. S. Jaffray 

k Co., $500 (J.) Bought for cash, 50 shares First Nat. Bank Stock, @ $1.03, $5150 (C. B.) 

Paid cash for store repairs, $100 (C. B.). 

March SI, — Bought of A. C. Lobeck, on %, 4 metal show-cases, $160 (J.) Gave our notes 

to R. M. Bartlett, @ 3, 4, and 5 months from Mar. 1, each at $1000 (J.) Passed our note 

to A. T. Stewart & Co., for $1604.04, at 4 months from Mar. 1 in payment of our bill of that date (J.) 

Paid cash for monthly salaries, viz. : W. D. Rand, $250 ; C. B. Rand, $250 ; E. B. Hart, 

$200 ; Henry Hurd, $125 ; B. G. Hall, $100 ; B. W. Baker, $76 (C. B.) Received cash, 

viz. : C. E. Hollenbeck, in full of %, $640.80 ; G. W. Elliott, on %, $1000 ; H. P. Perrin, on %. 

$1000 ; For petty sales, $675.41 (C. B.) Paid cash, viz.: For H. P. Perrin's sight draft, 

$500 : Express and freight on Mdse., $191.50 ; Pay roll, shipping department, $106 ; Rent of store, 
$300 (C. B.). 
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April J.— Bought mercliandise as follows : H. B. Claflin & Co., 4 mos., $26487.80; Field, Leiter & Co.. 

$490.83 ; John A. Young, $5409.60 ; J. V. Farwell & Co., $600 (J.) Sold merchandise, 

viz. : To T. Armstrong. 4 mos., So060.40; G. E. Detwiller, 4 mos., $4181.60 ; D. D. Houtz, 8 mos. 

(special), $1114.01 ; Nelson & Kelly, $4000 (J.) - - - Received of G. E. Detwiller, note at 

4 months to balance %, $4181.60 (J.) Received of D. D. Uoutz, note at 4 months to 

balance % ; face of note, $1047.17; discount allowed, $66.84 (J.) Gave our notes to 

apply on % as follows: To J. A. Young, at 4 mos., $3000; To H. B. Claflin & Co., at 4 mos., 
$15000 (J.) Received cash, viz. : Of D. R. LUlibridge. in full of %, $466.80 ; A. S. Par- 
ish, on %, $1000 ; For petty sales. $501.61 (C. B.) Paid cash, viz. : To A. C. Lobeck, in 

full of %, $180 ; For our note of Jan. 10, favor A. T. Stewart & Co., $5000 ; E. S. Jaffray & Co., 
on %, $500 ; Advertising, $103.60; Cash bill of merchandise, $175 (C. B.). 

April 10,— Bought merchandise of A. C. Cooper, at 4 mos., $16U0.69 (J.) Sold Merchandise 

to S. D. Mann, at 4 mos., $1000; To W. E. Lockwood, at 4 mos., $500 (J.) - - - Received casli, 

viz. : Thos. Powers. $2000 ; Ira Mayhew. $1000 ; T. Armstrong, $2000 ; For petty sales, ^1000 

(C. B.) Paid Cash, viz. : R. M. Bartlett, on %, $2000 ; John A. Young, in full of «i^, 

$2409.60 ; less discount at 6%, $144.58; Repairs on House, $50 ; Advertising, $150 ; Express and 
Freight on merchandise, $70.10 ; A. C. Cooper, st. dft., $500 (C. B.). 

April ?0.— Received cash, viz.: Of Ira Mayhew, in full, $847.20 ; J. H. Goldsmith, $41.46 ; C. C. 

Curtiss, $344.69 ; For petty sales. $187.06 (C. B.) Paid cash. viz. : To A. C. Cooper, in full 

of %, $1190.09; less discount on Slo90.69, at 6%, $101.44; A. S. Gladwin, in full of %, $680.63; 
less discount at 5%, $34.03 ; Coal bill, $55 ; Express and Freight on Mdse., $60.50 (C. B.). 

April 30^ — Sold merchandise as follows: To C. C. Curtiss, at 4 mos., $1140.40 ; A. S. Parish, 4 mos., 
$.')480.06; R. B. Spangler, 4 mos., $6000 ; C. E. HoUenbeck, 4 mos., $5676.76 ; A. V. Fife, 4 mos.. 

$2040.70 (J.) Sold 100 shares First Nat'l Bank Stock, @ $1.05, receiving in payment 

therefor, Stores 104 and 106 Water St.. $10500 (J.) Paid cash for monthly salaries, viz. : 

W. D. Rand, $250 ; C. B. Rand, $250 ; E. B. Hart, $200 ; Henry Hurd, $125 ; B. G. Hall, $100 ; 

B. W. Baker, $75 (C. B.) Received cash, viz.: A. S. Parish, on %, $2690.60; Thos. 

Powers, $10C0 ; Nelson & Kelly, $1500; Interest on Bank balance, per agreement, $187.60; For 
potty Gales, $1070.80; S. D. Mann, in full of ^. $1511.00; less discount at 5^c, $75.58 (C. B.) 

Paid cash, viz. : To Field, Leiter & Co., for bill of April 1, $490.83 ; A. S. Parish, st. dft. 

$G90.G0 ; J. V. Farwell & Co, for bill of April 1, $600 ; Advertising, $20 ; Rent of Store, ^300 (C. B.). 



31ay 4, — Bought merchandise as follows: Odell & Trout, 4 mos., $2607.50; L. P. Spencer & Co., 
4 mos., $140").60; Randall, Horton & Co., 4 mos., Jf46G6.84; Jonathan Jones, 4 mos., $690.86; 

Field, Leiter & Co., net, $360.76 (J.) Passed our notes to Randall, Horton & Co.. at 3. 4, 

and 5 months from April 2, of $1000 each, JJ3000 : To Jonathan Jones, at 4 months. ^600.86 (J.) 

Sold merchandise, as follows : A. J. Montague, net, $2400 ; D. R. Lillibridge, 4 mos., 

$590 48 ; J. H. Goldsmith, 4 mos., $5876.96; J. F. Spalding, 4 mos , $3370.96; G. E. Detwiller, 

4 mos., $1176.81 (J.) Received of A. J. Montague, in settlement of his %, his notes 

as fallows : At 3 months from date, $800 ; at 4 months from date, $860 ; at 5 months from date, 
$800 ; Interest consideration for extension of payment, $60 (J.). 

J^f/fj/ 5.— Received cash, viz. : J. H. Goldsmith, on %, $2000; In payment of W. W. Tebo's note of 

Feb. 1, $1397.28 ; R. B. Spangler, on %, $1000; For petty sales, ^507.77 (C. B.) Paid 

cash, viz. : To Randall, Horton & Co., in full of %, $1660.84 ; less discount at 6^, $100.01 ; Odell 
& Trout, in settlement of old %, ^506.76 ; For advertising, $15 . In payment of H. B. Claflin & Ca's 
note of Jan. 10, $10000 ; For cash bUl of Mdse., $150.70 (C. B.). 

Maff iO.— Received cash, viz. : For G. E. Detwiller's note of Jan. 6, $2000 ; R. C. Spencer's note of 
Jan. 6, $1016.87 ; Thos. Powers, in full of %, $147.80 ; Rent of House and Lot, $75 ; Rent of 

Water St. stores, $150 ; For petty sales, $575.65 (C. B.) Bought for cash, 50 shares First 

Nafl Bank Stock, (a $1 05, $5250 ; Paid A. T. Stewart & Co., cash, on %, $1380.76; Paid cash for 
Express and Freight on Mdse., $10.76 ; Gas bill, $16.81 (C. B.). 

Mfij/ 21,— Bought merchandise, viz : A. S. Gladwin, 4 mos, $640.75; Jonathan Jones, 4 mos.. 

$504.44; A. C. Cooper, 4 mos., $675.80 ; John A. Young, $1461.71 (J.) Paid Field, Leiter 

& Co., per St. dft. on A. T. Stewart & Co., $360.76 (J.) Received cash of W. A. Drake, 

on %, $1541.60 ; For petty sales, $110.10 {(XB.) A. S. Parish has compromised for his 
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indebtedness, as per agreement. Received of him, in full of %, cash, $578.05 ; Note at 6 months 
for $578.04 ; Note at 12 months for $578.04 ; Merchandise at valuation, $1460.70 ; Our net loss, 

$837.07 (J., C. B.) Paid cash for W. A. Drake's sight draft, $541.60 ; For expressage, 

$1.50 ; Freight and Express on Mdse., $16 (C. B). 

Mai/ <^^* — ^^^^ merchandise as follows: D. D. Houtz, 4 mos., $4587.60; A. J. Montague, 4 mos. , 

$1141.60 ; Ira Mayhew, 4 mos., $1019.76 (J.) Paid cash for monthly salaries : W. D. 

Rand, $250 ; C, B. Rand. $250 ; E B. Hart. $200 ; Henry Hurd, $125 ; B. G. Hall, $100 ; B. W. 

Baker, $75 (C. B.) Received cash in full of C. R Hollenbeck's %, $5676.76, and accrued 

interest, $15.76 ; Of Thos. A. Rice, on %, $1500 ; H. P. Perrin, on %, $500 ; C. O. Sutton, on fr, 

$700 ; For petty sales, $tf70.70 (C. B.) Paid cash, viz.: L. P. Spencer & Co., on %, $50(» 

H. B. Claflin & Co , in full to April 1, $758.80 ; Expenses in the Parish compromise, $21.60 ; ReiX 
of Store. $300 ; Express and Freight on Mdse., $74. 20 (C. B.). 



Jane 1. — Sold merchandise as follows : C. E. HoUenbeck, 4 mos., $660.66 ; Thos. Powers, $1476.76 ; 

D. R, Lillibridge, $147.80 ; C. G. Swensberg, $1060.75 (J.) Bought merchandise, viz. : 

A. T. Stewart & Co., 4 mos., $5005 01 ; Field, loiter & Co., net, $676.71 ; J. V. Farwell & Co., net, 

$426.90 (J.) Received cash, viz. : For C. G. Swensberg's note of Feb. 1, $1181.46 ; For 

W. W. Tebos note of same date, $1397.29 ; A. V. Fife's note of March 1, $1000 ; Of J. F. Spalding, 

on %. $2041.86; For petty sales, $504.04 (C. B.) Received cash on loan of First Natl 

Bank, 31) <ls., $15000 (C. B.) Paid cash to E. S. Jaffray & Co., on %, $2041.86 ; For our 

note favor R. M. Bartlett of March 31, $1000 ; For our note, favor A. T. Stewart & Co. of Jan. 10, 
$5000 ; For Advertising, $142.26 ; For Express and Freight on Mdse., $60.10 ; For 300 shares First 
Nat'l Bank StocR, @ $1.05, $81500 (C. B.). 

aane 10.— Received cash in full of Thos. Powers's %, $1476.76; Less discount at 6%, $88.60 ; Of 
D. R. Lillibridge. on %, $147.80; Less discount at 6%, $887; For rent of House and Lot, 

$75; For petty sales, $600.76 (C. B.) Paid cash, viz.: A. T. Stewart & Co., on %, 

$3106.42 ; Bill of Carpentering, $69.81 ; Express and Freight on Mdse., $5.90 (C. B.) 

Paid R. M. Bartlett, on %, our sight draft on E. S. Jaffray & Co. for $481.02; Cash, $518. 9S 
(J., C. B.). 

pTune 20, — Returned to A. T. Stewart & Co., goods not as ordered, $1170.76; also, gave them our 

three several notes, of June 4, at 3, 4, and 5 months, each $1000 (J.) Paid cash to A. T. 

Stewart k Co., in full of %, $934.25 ; Less discount, $50.05 (C. B.) Received cash, viz.. 

For rent of stores in Water St., $150; Of T. Armstrong, on %, $1570.61 : W. A. Drake, $1^1900.09 ; 

For petty sales, $295.41 (C. B.) Bought merchandise, viz. : Of A. T. Stewart & Co.. 

4 mos.. $4176.75 ; Randall, Horton & Co., 4 mos., $1160 (J.) Paid cash, viz. : To T. Arm- 
strong on his St. dft., $570.61 ; Express and Freierht on Mdse.. «40.70 : Cartage $1 (C. B.) - - 

Bought of A. C. Lobeck, on ^, Stationery, etc., for store, $40 ; 3 show cases for Ira Mayhew, whit a 
we have sent him on %, $120 (J.). 

Jfmip SO. — Sold merchandise as follows* Thos. Powers, 4 mos., $4676.75; W. W. Tebo, 4mo8., 
$36tM); E. W. Scott, 4 mos., $676.40; H. P. Perrin, 4 mos., $9401.76 ; J. A. Futrell, $6180.70 (J.) 

Received of W. W. Tebo, note at 4 mos. for $3660, in full of %, (J.) 

Paid cash for monthly salaries : W. D. Rand, $250 ; C. B. Rand. $250 ; E. B. Hart, $200 ; 

Hanry Hurd, $125; B. G. Hall, $100; B. W. Baker, $75 (C. B.) Received cash, 

viz.: Of C. O. Sutton, on %, $396.86; G. W. Elliott, $969.96; H. B. Worcester, $1190.47; H. P. 

Perrin, $2)40.61 ; For petty sales, $670.54 (C. B.) Paid cash, viz. : To H. B. Claflin & Co., 

on %, $5000 ; Store rent, $300 ; Taxes, $400 ; Pay-roll, $110 (C. B.) Literest due on 

capital stock for 6 months, 3% on $150000, $4500 (J). 



Inventories. 



March SI. 
Merchandise 

Furniture and Fixtures - - • 

Unexpired Insurance • • - 

Bank Stock 

Heal Esta e 



$93^)0 

5520 

450 

20000 

16625 



Junt 30, 

Merchandise $87050.55 

Furniture and Fixtures 5264.83 

Unexpired Insurance - 800 

Bank Stock 48375 

Real Estate .-.....-.' 17500 
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JOURNAL. 

Chicago, January 2, 1881. 



Sondriep, To Stock - - 

Mbbohandub, per Inv. ..... 

F(7RNITC7RE AHD FiZTUBBS - - - . 

Investm't of W. D. and C B. Rand, 
as per articles of copartnership. 
Cash^per 0. B,^%^ssm. 

// 

liDSK., To Snndriefl 

A. T. Stbwabt & Co., 4 mo. - • 
H. B. Qlatlin & Co., do. • • 
E. S. Jatfrat & Co., do. • - 
Odell & Tbout, do. - - 

L. P. Spbsoeb & Co., do. • - 

— ^^__— // — ^_^_ 

Sundries, To Mdse. . - - . - . - 
R. C. Spencbb, ® 4 mo. - - - • 
J. P. Spaldimo, do. - - - - 
W. A. Drake, do. - - - - 
O. E. Detwillxb, do. .... 
C. C. CuRTiss, do. - - - - 

^ // 

Hd8B., ToSnndrJes 

Wright & Cadt, Cash- - - - 
J. C. Bryant & Son, *' - - . 
A. C. TATiiOB & Co., " - - - 

fO 



A. T. Stewart & Co., • - - 
Bills Patablb . . - . 
Note (^ 3 moB., $5000. 
»» " 6 *♦ fiOOO. 

// 

H. B. Clatun & Co. • - • • 
Bills Patabui . - . . 
Note (3^ 4 mos. ttom Jan S. 

// 

MOSB., 

Field, Lxitbb A Co., - 
CashbUL 

Forward - • . . - 



L.F. 



Dr. 
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f 
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6 
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Sales Ledoeb. 



Dr. 



1016 
6041 
6601 
S491 
1044 



16197 



87 
86 
06 
87 
60 



t6 



Cr. 



General 
Lbdqeb. 



105000 
100003 



»704 



16107 



15000 



106 



90 



25 



00 



PuBCHASB Lbdqeb. 



Dr. 



Cr. 



lOOOO 



10000 



goooo 



10090 

10696 

6060 

S606 
540 



6000 
CCCO 

40C0 



10006 



10000 



i06 



61^11 



84 
41 
84 
76 
44 



90 



if 
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JOURNAL. 



2 



Chicago, January 10, IS 81. 



F^OfwaTd - - - - - 

W. A. Drake 

Mdse. retorned. 

// 

Bills RECfnvABLB 

G. E. Dbtwilleb 

Note, 4 moe., In settlemcot. 

20 

Sondries, To Moss. 

D. D. HouTZ, 4 mos. - 

D. R. LiLLIBRIDOB, 8 ** 

Nelson & Kellt, 4 '* 

1/ 

Sandries, To Mdse. 

A. J. Montague, Net Cash - 
J. F. Spaldiko, " 

// 

Bills Rbceiyablb --•._• 
R. C. SPENCEn ------ 

In settlement of ^^. 

// 

Mdse., To Sundries 

Field, Leiteb & Co., Net 
John V. Farwell & Co , Net 

SO 

Sandrie?, To Mdse. 

J. U. QoLDsxiTB, 4 mos. - - 
A. 8. Parish, " - - 

Ira Mathew, " - - 

Thos. Powers, ** - - 

R B. Sfakoler, 

Mdse., Net Cash 

— . // 

E. 8. Jajtrat & Co. 

Odell & Trout 

Sight draft. 

— - - - ^ ^^ — ■ — ^ -^- — ■ — — 

Sales Aooounts 

Purchase Accounts 



LP. 



Dr. 



f 



6 



7 

8 
9 



10 
S 



t 



11 
It 
IS 
lU 



15 



9 



8 



Cr. 



10 

11 



9 



8 



Sales Ledger. 



•Dr. 



16197 



2000 



896 
466 
836 



519 
900 



1016 



1041 
4081 

5S47 
4147 



87951 



35 



40 
80 
01 



77 
69 



87 



46 
84 
SO 
80 



41 



60 



Cr. 



141 



SOOO 



io:6 



8158 



87 



87 



74 



146 



General 
Ledger. 



141 



1199 



1450 



746 



15118 



2G9 



87 



21 



46 



90 



ao 



41 



Purchase Ledger. 



Dr. 



20000 



600 



90500 



Cr. 



64811 



600 
146 



COO 



660D8 



19 



9C 



00 



SECOND BUSINESS SERIES. 



18£T 11 



JOURNAL. 



Chicago, Fehrxjuary 1, 188 1, 



Tbansactions. 



8un(lrie><. To Mdse. 

C. G. 8wensbt:iio, (2> 4 mos. 
C. O. Sutton, do. 

W. W. Tbbo, do. 

O. W. Elliott, do. 

E. W. Scott, net 



// 



Bills Recvitable 

c. q. swieksbebg 

Mote Feb. 1, 4 mos., in settlcmuLt. 



// 



Bills Rgceiyable - - - - 
W. W. Tebo ... - 
Notes in settleraent. 
Feb. 1, a mos., ♦l39T.2a 

" 4 " 1307.29. 

•♦ 6 " 1397.28. 



fO 



Mdsk. 

E. S. JiLyFRAY & Co., 1 niOH. 



tf 



Sandrle?, To Mdre. - - - . 
H. B. WoRCESTBB, 4 mos. 
n. P. Pbrrin, do. 

Tho9. a. Rice, do. 

F. C. WooDBUBT, do. 



// 



llnsE., To Snndries 

A. T. Stewart & Co., 4 luua. 
H. B. Claplin & Co., do. 
Field, Leiter & Co., net - 
Odell & Trout, 4 mos, 
Randall, Horton & Co., do. 



28- 



Real Estate 

First National Wis. Stock - - 

6oU 50 shares at par, receivinpr 

in payment therefor improved 

city property (Lots 1, 2, 8, Bl'k 

14, Davis addition.) 



Forward 



L. F. 



Dr. 



16 

n 

13 
19 
90 



6 



Cr. 



tl 

n 
ts 



It 



16 



18 



1 

f 
10 
h 
IM 



Sales Ledger. 



Dr. 



1181 
1506 
4191 
29r9 
590 



llPl 



4191 



(;540 
4440 
4680 



40 
86 

85 
9G 



46 



8:> 



47 
CI 
80 
60 



a&tss 



9f 



Cr. 



1181 



4191 



4G 



£3 



General 
Ledger. 



10680 



5S7S 



SI 



18 



I^RcnAEi: Ledger. 



Dr. 



iron 



80352 



17006 



5000 
0000 



TS 



48 



•n 



Cr. 



14CU 



73 



30106 

5109 

691 

500 

1241 



190i9 



49 
03 
4S 

87 



}. '.i o 



Skt ll.J 



SECOND BUSINESS SERIES. 



JOURNAL. 



Chicago, February 28, 1S8L 



TRAKBAOTION8. 



Forward 

Mdbe. 

D. D. Hours 

Good^ returned, not at* ordered. 

Randall, Horton & Co., To Sundries 

H. 6. Clatlxh & Co., Draft • - 

Int. & ExcH., Disc, on $1141.87 - 

Paid R. H. & Co. oar d*ft on H. 

B. C. & Co. for bal. of %, less 

dlM. on $1141.87, ® 69(. 

Sales Aooouhts 

PuBCHASK Aooouhts .... . 



LP. 



Dr. 



If 



9 

8 



Cr. 



f 

6 



9 
8 



Sales Ledoeb. 



Dr. 



86855 



08 



80355 



Cr. 



5873 
27 



83 



5400 



81 



Cekkral 
Ledger. 



£1 



27 



Purchase Ledger. 



Dr. 



67 



09 



641 



87 



64J 



Cr. 



i9ceo 



87 



684 



19664 



78 



98 



117 



SECOND BUSINESS SERIES. 



[Set. II. 



Dt\ 



Dats. 



1S81 
Ja.o. 



10 



90 



ao 



Tranbactions. 



Stock • - - 
c. c. cubtms 
J. F. Spau>ino 
W. A. Drakk 
MD8B. . - . 



In-. & ExoB. - 

IlfT. A BZOH. • 

W. A. Drake • 

C. C. CURTIBS - 

3. F. Spaldiho • 
Mdsb. .... 

Q. E. Detwillbb 



A. J. MONTAOUB 

J. F. Spalding • 
Mdsb. . - . . 



r. b. spanoler - 
j. h. qoldbmith 
Ira Matbbw • 
Mdsb. • • . . 



- InveBtment 

- On accoant 

*' . . 

** * . 

• Cosh sales • 



Disc. OD A. T. S. & Co. 
H. B. C. & Co. 
On accoant .... 



it 



Cash Sales ■ . 
To bal. account • 



• ForMdse. 



tt 



Cash Sales 



For Mdsc. - 

On acconnt 

it ^ _ 

Cash Sales 



Sales Accounts - . Cr. In January . - . . 



Mdsb. • 



- Cash Sales 



L.F. 



1 
5 
9 
3 

V 



5 
6 
3 
6 
t 

U 



10 

f 



ii 

IS 



US 



CASH 



Sales 
Lbdgeb. 



600 

250) 
3CO0 



pcbobasb 
Lbdqbh 



iJENERAL LcDOEB. 



600 

soo 

1000 
491 



87 



649 
UOO 



T7 
69 



2G9 

600 

ICCO 



41 



imi 



7A 



MfJse. 



S041 87 



OeneraL 



4nOL0 



091 



4:0 



87 



41 
58 



45 

78 



CI 



IGO 



40 



558A 



15 



11411 



;;384 



74 



IS 



12 



Set 11.1 



SECOND BUSINESS SERIES. 



BOOK 



Cr. 



Datb. 



18S1 
Jan. 



10 



SO 



80 



. 



Transactions. 



FuRNiTUBi & FixT. - Safe, etc. 

PuRNiTURB & FizT. - SbelTiog aiid Coaniurd 

Insurancb - . . . On $60000, ^U- • • 

Bjn>BNSB Nails and hooks - - 

Mdsb. Freight 

Wbiobt&Cadt • - ForMdse. 

J. C. Bbtamt & Son • do. 

A. C. Tatlob a Co. • do. 

On hand. $SG76S 8U 



A. T. Stkwabt & Co. 
H. B. Clafun&Co. 
J. F. Spaldino - • 

BXPKNSB • . - . 

Mdsb. 

Field, Leiter & Co. 
Int. a Bzoh. - - • 



Bal. of ^ - - . - 
do. - - . . 
Sight draft' • • - 
Signs, etc - . - - 
Express and Freight 
ForMdse. - - - - 
Disc, on Detwiller • 



On hanfl, t37SUf.r.7 



Field, Lbitbb A Co. • For Mdse. 

John V. Fabwbll A Co. do. 

First Nat. Bk. Stk. - Bought at par - • • 

Ezfbnib Coal Bill 

Mdsb. - Freight and Exprcssage 

On hand, %^S^l*.^>.3U 



Sebtiobs Salaries to Employes 



Odell ATbottt 



Pdbchase Aocounts 
Salbs .\ccx>tmT8 • 



EZPENSB - - • 

Cash Balance - 



W. D. Rand - 
C. B. Rand - • 
B. B.Hart • - 
Henry Hard • 
B.Q. HaU . • 
B. W. Baker • 
On % . . . - 

Rent 

Cartage on safe - 

Dr. in January - 

do. do. 

do. do. 
Amount on hand 



$8S0 
850 
SOO 
125 
100 
TO 



L.F. 



S 

s 
u 

V 
t 

6 
7 
8 



1 

i 

t 

V 
i 

10 
6 



10 
11 
6 

\' 

e 



u 

V 
V 

8 
9 
10 

11 



Purchase 
Ledger. 



5000 

6000 
4000 



600 
8B6 



106 



600 
146 



84 
41 



M 



M 



9000 



19hUl : V5 



Sales 
Ledger. 



500 



'.Oj 



General Ledger. 



Expense, 



U 



141 



150 



800 
10 



61U 



81 



86 



17 



Oenerat. 



500 
149 

too 

10 



40 



89 



10000 
40 



1000 



19441 
500 

614 
80968 
60691 






41 



^ 



51 



60 



05 

17 
15 
18 



149 



SECOND BUSINESS SERIES. 



(Set. 1L 



2 



CASH 



Dr. 



Date. 



Transactions. 



Feb. 



Balance - 
O. W. Elliott 
C. O. Sutton 
Mdse. . • - 
Int. & EzoH. 



Bro*t from Jacnary - - 

Onacconnt 

do. 

Petty sales 

Disc, on L. P. 8. & Co., 5,t, 



10 



E. W. Scott - - 
H. B. Worcesteb 
H. F. Pebrin 
f. c. woodbubt 
Mdse. - - - - 



In fhll of accourt - - 
Onacconnt . • . • 
do. .... 

In ftill of account - • 
Potty sales . - - - 



SO 



Thos. a. Ricb • 
A. S. Parish 
J. H. GoLDSMrrn 
Thos. Powers - 
Mdsk. . . . . 



On account 

do. 

do. 

do. 
Petty sales 



88 



Nelson & Kellt 
Iba Mathew - 
D. D. HouTZ 



In ftaU of account • - 
Onacconnt - - - - 
InftUl 



Sales Accounts 



Mdse. 



Cr. In February 



Cash sales 



L.F 



U 
19 
17 

V 



SO 

tl 



11 

lU 



9 

IS 

7 



150 



Sales 
Ledqer. 



1000 
COO 



S90 
3000 
8000 

4680 



1500 

8600 

600 

1003 



836 

8000 

869 



S0076 



60 



01 



40 



01 



Purchase 
Lxdo^bb. 



General Lsdgxb. 



Mdse. 



696 



81 



601 



ICO 



1SS8 



GeneraL 



86966 



15 



27 



61 



04 



U6 



soon 



1356 



48487 



47 



01 



4« 



00 



Set IIJ 



SECOND BUSINESS SERIES. 



BOOK. 



Or. 



DATk. 



1881 
Feb. 1 



TRAHIAOTIOMt. 



B. 8. Jaitrat a Ca On account • • 
ODBLL& Trout • - do. • • 

Ezpmu Express charges 

Mdsk. do. 

L. P. Spshokr a Co. • Bsl. of account - 



• 1 1, ■ ~ I 



Int. & BxoH. • • • • 
A. T. 8TBWABT A Co. • 
E. 8. Jaffbat & Co. 



L.F. 



Mdsx. - - . - - 
FiBST Nat. Bk. Btk. 



Dtsc. on Woodbury - - 

On account - - - - - 

do. 

Print'g, $19; Clean*g, $1.50 
Express and Freight - • 
100 shares at par • • • 









pubohasb 
Lbogbr. 



Salbs 
Ledgbb. 



t 'I 



1000 
800 



540 44 



sooo 

1000 



I Gbmbbal Lbdgbb. 

X - 

\ Expense, OeneraL 



I 



1 47 



13 50 



11 80 



180 88 



48 
10000 



« |A.S. PARisa- - - - Sight draft- - - - - 
FiBLD, Lbitbb a Co. - In full of aooonnt - - 

I RAHDALLtHoBTONACo.Onaccount • • • . 

' ExFBXBB Pay roll Shipping Dcpt. 

Foist Nat. Bk. 8tk. - 50 shares 



'• . f 



W Sbbticbs 



I Int. a Ezch. 



>H. B. Clatuh &Co. 

jPUBCHASB ACOOUNTS 

Salbs Aooounts - 



Salaries to Employes • 

W.D. Rand - |S60 

C. B. Band - - 

E. B. Hart - - 

Usury Hurd - 

B. O.Hall • - 

B. W. Baker • 
Bis^. on Nelson & Ke 

Rent 

Express- - • • 
On account • • 



250 
900 
125 
100 
73 



ICabh Balahcb 



Dr. in February - 

do. do. 
Dr. in February • 
Amount on hand 



U: 



5 



' :') 



601 
800 



600 



6000 



y» 90 



sooo 



1000 



16 |80 



800 



1 50 



14940 66 

600 

4M 07 

10806 18 

48487 00 



151 



SECOND BUSINESS SERIES. 



[Set U 



Dr. 



GENERAL LEDGER. 

1 

Stock. 



O 



' 


f 


! 

1 


1881 




1 






Jon. 


2 



Dr. 



1881 




J«]i. 


2 


li 


t» 


»t 


*t 




10 
it 


•I 


(« 




20 
ii 


l^b. 

it 


1 

10 

ti 


t» 


ii 


*> 


28 



Inveotment 
Sundries 



»> 



Express and Fi-ei<(lit 
Field, Letter A Co. - 
W. A. Drake - • - 
Express and Freight 
Sundries - . - - 
Express and Frelglit 



ii 



ii 



B. 8. Jalfray A Co. - 
Sundries .... 
Express and Freiiriit 
D. D. U. (returned) - 



ii 

ii 

OBl 
Jl 

j2 

CBl 

i% 

CBl 
CB3 

j3 

ii 

cb2 
j4 



3 
Merchandise. 







1881 




100000 




Jan. 


2 


29704 


29 


«i 


20 


15000 




«» 


%i 


10 


41 


it 


ao 


106 


90 


it 


ii 


141 


87 


»i 


it 


40 


22 


Feb. 


1 


746 


90 


ii 


10 


40 


80 


ii 


88 


11 


80 






1460 


76 






17608 


78 






46 








27 









Investment, Snnde. 
do. Caoh 



Jl < 

CBl 



106000 
4fi000 



Sundries 
ii 



ii 



It B. Snanglcr 
Cash saJes - • 
Sundries - • 



ii 



Cash sales 



Cr. 



Jl 

J2 



ii 
ii 



CBl 

J8 

j8 

cb2 



16197 
1199 
1450 

16118 



8884 
10680 



1368 



25 
21 
46 

ao 

41 
15 
18 
48 
46 



Dr. 



1881 

Jan. 

ii 



i* 



Dr. 



1881 
Jan. 



Furniture and Fixtures. 



Investment . • . . 

SafB, etc 

Shelving and Counters 



Jl 

CBl 
CBl 



Premium on $60,000 



CBlll 



5900 
600 
149 



81 



Cr. 



Insurance. 



630 



I- I 

f7r. 

I 

I 

• ■ I 



Dr. 



5 



Interest and Exchange. 



Or. 



3861 




Jan. 


10 


Feb. 


1 


ti 


a 



id Disc, on Detwiller 



** Woodbury - 
'' Nelson & Kelly - 



CBl 


28 


CB2 


28( 


1 


le 



1881 

Jan. 
ii 

Feb. 
ii 



Disc. 


on 


A. 


T. 


8. 


&Co. 


CBl 


41 


45 


It 


ii 


H. 


B. 


C. 


A Co. 


ii 

1 


6S 


TO 


it 


it 


L. 


P. 


8. 


A Co. 


cb2 


21 


47 


it 


ii 


Randall, 


¥L.&Ci 


1. j4 


61 


09 



Dr. 



G 



First Nat'l Bank Stock, 



— 


-, 




1881 






Jan. 

Feb. 
** 


^ 


[^s 
i. 

M 



CBl 
CB^ 

cb3 



1000( 

1000( 

600( 



1881 
Feb. 



Sf BealBsUte 



J3 



Cr. 



5000 



152 



8et11J 



SECOND BUSINESS SERIES. 



GENERAL LEDGER.— Concluded. 



Dr. 



18S1 

Jan. 
Feb. 



80 



Sakriee fDr the mo. 

44 4t 



Services. 



1 

OBI 1 


1000 


\ 






CB2 


1000 









Or. 




Ih-. 



18S1 




Jan. 


80 


44 


44 


Feb. 


S9 


•t 


4» 



801 Sundries 

44 



44 
44 



8 
Purchase Accounts. 









1 1881 




A 


20500 




' Jan. 


80 


OBl 


19441 


05 


Feb. 


88 


J4 


641 


87 






CBS 


14M0 


86 







Cr. 




Dr. 



IHKl 




Jan. 


80 


44 


**! 


Feb. 


88 


*4 


44 



80 Sondries 



44 
44 
44 



9 

Sales Accounts. 




1881 
Jan. 

44 

Feb. 

44 



80 

44 

88 

*4 



Sundries 

44 



44 
44 




Or. 



8158 74 

114111 74 

5400 81 

800761 01 



Dr 




10 

Expense. 



614 
494 



17 
67 



Cr. 




Dr. 



1881 




Jan. 


80 


Feb. 


88 



Bal. on hand 



44 



11 

Cash Balances. 



CBl 
CB3 



86065 
16806 



15 
18 



1881 
Feb. 



I I 
I 



Cr. 




Dr. 



1881 
Feb. 



88 



Bank Stock 



J8 



12 
Real Estate. 



I |M 



6000 



Cr. 



163 



SECOND BUSINESS SERIES. 



CSet 1L 



Dr. 



PURCHASE LEDGER 

A. T, Ste^vart & Co. 



Or. 



1881 

Jan. 
It 

Feb. 



jlO Note, 4 moe. 
" iCash - - . 



10 



»» 



Jl 

CBl 

cb3 



10000 
090 ^ 
6000 



1881 

Jan. 
Feb. 



S jMdse., 4 moe. 
10 ' ♦• " 






loom |S4 

10106 >tt 



*> 



Dr. 



H. B. Claflin & Co. 



CV. 



1881 
Jan. 

u 

Feb. 



10 I Note, 4 moe. 
," Cash . . . 
» »* . - . 



Jl 

CBl 

cbS 



10000 

896 41 
6000 



1881 
Jan. 
Feb. 



»t 



8 iM dse., 4 mue. • • 
10 ** " - - 

88 DfU Bandall, H. 9k Co. 



xl 
j8 
j4 



; 10696 f41 
I 6160 Oi 



664 



rra 



Dr. 






E. S. Jaffray & Co. 



1881 

Jan. ; 80 8t dft. OdeH & Troat 

Feb. 1 Cash 



10 



u 



j3 
cbS 



600 

lOQO 
1000 



1881 
Jan. 
Feb. 



S Mdse., 4 mos. 
10 



%\ 



Jl 
j8 



Cr. 



8060 84 

1400 75 



Dr. 



Odell & Troiit 



Cr. 



1881 
Jan. 
Feb. 



80 Cash 
1 •♦ 







1881 








CBl 


9000 


Jan. 


S MdBe.« 4 mos. . . • - 


Jl 


2S06 78 


cb9 


600 


I* 


80 St. drt. B. 8. J. A Co. - - 


tk 


600 






Feb. 


10 Mdse., 4 mos. - - • 


l3 


600 



Dr. 



L. P. Spencer & Co. 



Cr. 



1881 I 

Feb. I 1 Cash 



iti.vt obS 



649 44 Jan. 3 Mdse., 4 mos. 



Jl 



640 44 



Dr. 



r> 



W^right & Cady. 



Cr. 



1881 I 

Jan. % 1 Cash 



OBl 



6000 



1881 \ 

Jan. % I Mdse., net 



6000 



164 



Sbt 11J 



SECOND BUSINESS SERIES. 



PURCHASE LEDGER.— Concluded. 



Dr. 



1881 

Jad. i % OMh 



J. C. Bryant & Son. 



OBl 00001 



1881 
Jan. S 






Mdaa., net 



#1 



Or. 



aooo, 



Br. 

1881 

Jan. S Oath 



A. C. Taylor & Co. 



OBl 4000 



1881 I 

Jan. I S ' Mdie., net 



Jl 



Cr. 



4000 



Dr. 






Bills Payable. 



18B1 
Jan. 



»i 



10' A. T. Stewart A Oo. 
*« H.B.Claflln ACa - 



Or. 



lOOODj 



fl 10000 



Dr. 



1881 






Jan. 


10 


Oaeh 


«t 


W 


u 


Feb. 


90 


a 



J J 

Field, Leiter & Co. 



Cr. 



OBl 

ob9 



1881 
100 90 Jan. 10 Mdee^net 



000 '•90 »* . 

001 49 Feb. I 10 MdM., 4 moa. 



Jt 

j8 



106 90 
000 
001 49 



I • 



Dr. 



J. V. Farwell & Co. 



Or. 



1881 ; 

Jan. ' 90 Oath 



OBl 



140 90 



1881 I 

Jan. 90' Hdae., nat 



146 90 



Dr. 






Randall, Horton & Co. 



Or. 



1881 

Feb. ' 90 Caah - • 
** 98 Snndriee 



' * *i ob9 

ff.Ot 



1881 
600 Feb. 10 ]fdae.,4mo8. 

641 87 



tt 



1141 87 



155 



SECOND BUSINESS SERIES. 



CSet 1] 



Dr. 



1881 
Jan. 



Mdae.* 4 moa. 



R. C. Spencer. 









1881 




Jl 

1 


1016 


87 

( 

) 
1 
1 


Jan. 

1 

ii 

;l 


90 



Note, 4 moa. Jan. % 



i% 



Or. 



1016 



87 



Dr. 



J. F. Spalding. 



1881 
Jan. 



i« 



% Mdae., 4 moa. 
10 , St. dft • - 
90 ' Mdae., net • 







1 


1881 




Jl 


6041 


86 


Jan. 


S 


CBl 


600 




ti 


10 


i% 


900 


60 


*» 


90 



Dr. 



^V. A. Drake. 



18B1 
Jai^. 



9 ; Mdse., 4 moa. 









1881 




Jl i 


6601 


96 


Jan. 
«t 


9 

10 



Dr. 



G. E. Det^viller. 



1881 
Jan. 



Mdae., 4 moa. 









1881 




Jl 


9491 


87 


1 ; Jan. 

u 


10 
10 



Dr. 



C. C. Curtiss. 



1881 
Jan. 



Mdae., 4 moa. 



Jl 


1044 

1 


60 
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SECOND BUSINESS SERIES. 



SALES LEDGER.— Continued. 
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SALES LEDGER— Continued. 
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SECOND BUSINESS SERIES. 



Dr. 



SALES LEDGER.— Concluded. 
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MONTHLY ABSTRACT, 
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Stock 



S MerchandiBe 



8 



9 



10 



U 



12 



13 



Pnrnltiire & Flztnres 



Insarance 



Interest A Exchange • 



FIret Natn B*k Stock 



Senrices 



P:^rchaae Accoant« 



Bales Accoonta 



Expense 



Cash Balances 



Real Estate 



Loss AGain 



Loan 



145791 
8649 

mo 

29 
10000 
1000 
10941 
8T751 
614 
26865 



SO 



81 



51 



^soooo 



87618 



78 



9S 



OS 
60 

n 

15 



66066 



14670 



23 



09 



48 



FEBRUARY. 



10S172 
191M 



600 



297 

moo 

15003 

1000 
1000 



14882 

86855 

CI'* 
424 

ijr.on.-; 
16806 



6000 



61 
SI 



68 



ICOOOO 



82241 



07 



78 

02 
02 

17 
67 

15 
18 



81 
6000 



SC1!7 
19654 

29478 



7? 
56 



269G5 



26 
82 



15 



M.VRCH. 



950S5 
12968 

160 

600 



1U7 
217 

diOOO 
10900 

^000 
1000 

10878 

f .; '•;'"/ 

28076 

105S 
547 

22520 

5(W 



S2 
86 

51 



55 
66 



iy>(Mjo 



19188 



fl 



80 
lOCOO 



50 



58 



268842 



68 



17C1S2 
109422 



1761:: I TT 



109421 



86 



«5 
60 
66 
22 



JOS ^5 ■ 57 
17969 



16268 



81182 



57 



85 



16806 
75 



50 



13 



180S3S ' 57 



81132 



88 



130 



Set id 



SECOND BUSINESS SERIES. 



GENERAL LEDGER, January to June, 1881. 
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MONTHLY ABSTRACT, 
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SECOND BUSINESS SERIES. 



PURCHASE -LEDGER, January to June, 188t 
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1 R. C. Spencer • 

3 ' J. F. Spalding • 
8 I W.A.Drake • 

4 i G. B. DetwiUer • 



6 


C. C. Cortiss - • 
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SECOND BUSINESS SERIES. 



SALES-LEDGER, January to June, 1881. 
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SECOND BUSINESS SERIES. 



ISST 11 



00 
00 



o 

eo 

UJ 



Q 

< 
PC 

O 
Q 



h 
U 

iz; 



I 



»; 



so 



s 



g 



8 4 



S ' 



• • 



t • • 
• t • 



S S3 






z: 

3 



& 

!< 



S8 



S 3 

3 § § 









s 



• t 



s 



g 



s 



s 



I 



S8 



I ■^ 



^j 



fc 


"> 


< V 


J 


'^^ A 




T-, 9t 


J 




^' 




> 




'S 




.o 


, 


t^ 



s!; 



I 



t ri 



GO 



iO 



s 

to 



^ 8 !S 



oo 

3 

a 

i 



s5 



-t »"i 



S 






I 

CD 



I 



A 



s § 



QQ si 



S ^ 

.9 A 



e 



5 






»\j ^- ^ + 



• • 



s 

a 



& 1 



S 



.d 

a 

5 



a s 

& s 



i 



5 



166 



CHAPTER VIIL 

INCIDENTAL SUBJECTS. 

§ 135. This chapter is devoted to the consideration and elucidation of such matters as 
may be called incidental to the main work of Book-keeping, and which, though of vital 
importance, do not, in the author's estimation, demand the space and circumstance of 
distinct "sets" of transactions and forms. They will be treated under separate heads. 

1. SINGLE ENTRY BOOK-KEEPING. 

§ 136. The question which every accountant should ask of himself is : How may the 
facts and occurrences of the business be so recorded that its condition may most readily and 
satisfactorily appear ? To one who has carefully followed the reasoning and processes of 
this book so far, the answer will suggest itself in general terras, covering the entire 
scheme of Book-keeping by Double Entry. In fact, it will be difficult for such an one 
to conceive how a system less perfect, or less comprehensive, can answer reasonable 
demands. 

§ 137. Nevertheless, methods of Book-keeping have been, and will continue to be in 
vogue which do not fulfil these conditions ; but which have been found to supply so well 
the main requisites of business record that they are not only tolerated, but in many cases 
preferred— and that, too, by intelligent and prudent men. 

§ 138. The term Double Entry is used to denote that system of accounts which covers 
t le complete record of transactions ; and, as we now understand it, which maintains the 
equilibrium of cause and effect ; and in contradistinction, whatever system or method 
comes short of this achievement is designated Single Entry. There are other reasons 
given for this .designation, but they are not conclusive. Single Entry Book-keeping, as 
so called and practiced, is not a distinct system ; but rather — according to circumstances — 
a process, more or less systematic, of attaining partial results. Not having a scientific 
basis, it is not subject to scientific tests, and hence, lacks the definite point and scope 
which are necessary to a definite characterization. 

§ 139. The main thought concerning Single Entry, to which attention may be profit- 
ably called, is that it is an attempt to simplify business record — or rather, to do away 
with what is deemed intricate and obscure in Double Entry. The persons who are satis- 
fied with Single Entry processes are those who look mainly to the present condition, 
and are not particular concerning the causes which have led thereto. The work 
begins and ends with keeping track of property and debts ; and inasmuch as all kinds of 
tangible property can be kept in view without a record, the real work of Single Entry is 
directed to the tabulating of intangible property (or the evidences of ownership) and 
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debts. Hence the pbrasiDg of the Day-Book entries which always begin with the 
announcement of personal indebtedness. 

§ 140. To show the distinction between Single Entry and Double Entry expressions, 
we here submit characteristic records of the same 

Transaction : 
Paid John Smith on %, by draft on David Brown, $500. 



Record in DovUe Entry (Explanatory Journal) : 
John Shfth 600 

To David Brown 600 

Paid the former on %, by sight draft on the latter. 

Record in Single Entry (Day-Book) : 

^.— John Smith Dr. 

For draft on David Brown 600 

t, — David Brown Or. 

By our draft, as abovo 600 



Thus, by the Double Entry form the facts are recorded in one entry, while by the 
Single Entry method, two distinct entries are required. It is on this account that those 
who aim to define Single Entry upon its merits claim that it is so called " because for every 
entry on the Day-Book only a single entry goes upon the Ledger ; while in Double 
Entry, every recorded transaction affects at least two Ledger accounts." 

§ 141. It will be seen that in order to show the characteristic forms of the two methods 
it was necessary to select a transaction in which only persons are involved ; for out of no 
other kind of transaction could we get a Dr. and Cr. (debit and credit) record through 
the Single Entry method. According to the principles laid down (Deduction 12, page 53), 
this is a transaction of convenience, and not of business. It involves only the transfer of 
an indebtedness from one person to another, and does not, in the least, affect our condi- 
tion. In fact, as Single Entry does not take cognizance of business activities, but of 
finances alone, the means of comparing or contrasting the two methods — so far as fom 
is concerned — are limited. 

§ 142. However, as in a large share of what we have technically called business trans- 
actions, personal accounts are involved, there arp frequent occasions of contrasting the 
completeness of the one system with the incompleteness of the other. 

As, for example : 

Transaction. 

Bought of Miu.TCR & Stock WELL on %» bill of goods amounting to $1000. 

Record in Double Entry. 
Merchandisb /OOO 

To MiLLRR & Stockwell /OOO 

Bought on % (per invoice). 

Record in Single Entry. 

MiUer & Stockwell Or. 

By bill of goods, as per invoice /OOO 
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In this case the respective spheres of the two methods are plainly contrasted. By the 
Double Entry method, not only is the fact of our indebtedness recognized and recorded 
but the cause of such indebtedness is given ; and not only is a liability shown but the 
character of our operations is plainly announced. By both processes, equally, our relation 
to Miller A Stockwell is given ; but by the Double Entry process alone, is the character 
of the business set forth. 

§ 143. Hence, so far as the distinction between Single and Double Entry can be defined, 
it lies in the statement that while Double EtUry takes cognizance of all Imsiness changes^ 
giving in each case not only besults but causes. Single Entry aims only at such results 
a# require to be recorded^ viz, : the facts of personal indebtedness, 

§ 144. Having thus indicated the points of distinction between the two recognized 
" systems " of book-keeping, it only remains to enforce the points by practical illustra- 
tion, and to do this the most effectively, we will take the transactions of Set 6 (to be 
found on page 88) and produce therefrom as complete a set of Single Entry records as 
can be had. The books used are, first the Day-Book, the object of which is to preserve 
a consecutive record of such transactions — or parts of transactions — as go to the Ledger ; 
next, the Cash-Book, the sphere of which has already been explained ; next, the ]3ill- 
BooK, containing a record of notes and drafts of ourselves and other people, which we 
have issued and received ; and finally, the Ledger, containing accounts of personal indebt- 
edness both for and against us. 

§ 145. All that we aim to secure in Single Entry is so much of a record as will enable 
us at any time to tell the worth of the concern — in other words, its resources and liabili- 
ties. Thus, from the Ledger we gather all the facts of personal indebtedness in open 
accounts ; from the Bill-Book all facts of indebtedness on paper ; from the Cash Booky 
the amount of cash on hand ; and from the Inventories, the value cf unsold property, and 
such resources and liabilities as exist in the shape of accumulating interest, unexpired 
rent, etc. 

§ 146. We are thus enabled to get at the real worth of the concern, with as much 
precision as by Double Entry, — except that we have not the same means of testing the 
correctness of our work — but we are without proper information as to the characteristics 
of the business, such as is shown by the Business accounts in Double Entry. This lack 
in Single Entry processes is the essential point of difference between the two systems ; 
and hence, to evolve Double Entry from Single Entry we have merely to add this feature. 

§ 147. By reference to the Supplementary Ledger — used here to illustrate these 
points of distinction — it will be seen that not only have been added the accounts 
which characterize the business, but those of Cash, Bills Payable, and Bills Receivable. 
The use of the Cash-Boofc and Bill-Book is not restricted to either system, but equally 
applicable to both. In Double Entry, however, all results that can be shown appear in 
the Ledger, and hence, in supplementing the accounts of the Single Entry Ledger for 
the purpose of changing to Double Entry, not only must the Business accounts be added 
but all others which are necessary to give a full exhibit of the resources and liabilities. 

§ 148. The two parts, as shown, constitute a proper Double Entry Ledger, which is 
not only in balance, but gives the exact condition of the business, April 30. Inasmuch 
as Set 7 is a continuation of the same business, it may be written up in the Ledger as 
now constituted, in the Double Entry method ; or, which is better, in the Single Entry 
method, — and at the close of May, change to Double Entry, adding thereto such original 
transactions as may test and develop the student's knowledge of the subject. 
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SINGLE ENTRY— DAY-BOOK. 

Kew York, April Z, 1879. 



First National Bank, 
Cash, deposited 



- 3 



D. L. Mnsselman, 

200 brls. Minnesota Flour $7.60 

100 do. Superfine Eye Flour ... - 8.25 

// 



First National Bank, 

Check for Store-rent 



C. Claghorn, 

500 bush. Chic. No. 1 Wheat 



$1.80 



// 



First National Bank, * 

Check fav. H. Willis Bryant 
// 



12 



W. M. Carpenter, 



n 



D. L. Musselman, 

Paid sight draft in cash • 

19 

D. L. Musselman, 

800 brls. Minnesota Flour 
Contra^ 

Accepted his draft at SO ds. 

21 



$7.58 



First National Bank, 
Cash deposited 



A. J. Cole, 

Cash in full of % 



H 



99 



W. M. Carpenter, 

Paid sight draft per check 
. — // 



First National Bank, 

Check fav. W. M. Carpenter 

■ 27- 



First National Bank, 
Cash deposited 



170 



Dr. 



Cr. 



$1500 
825 



Or. 



Cr, 



Cr. 



A. J. Cole, I>r. 

50 brls. Minnesota Flour $7.80 $890 

500 bush. Western Rye 70;*^ 850 



Cr, 



1000 bush. Western Yellow Com - - - 581^ $585 

100 brls. Com Meal $8.08 808 



Dr. 



Cr. 
Dr. 



Dr. 



Cr. 



Dr. 



Cr. 



Dr. 



875 



1825 



100 



650 



640 



740 



898 



800 



2259 
8000 



1000 



740 



898 



898 



700 
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Dr. 



SINGLE ENTRY— LEDGER 

1 

First National Bank. 



Or. 



1879 
Apr. 



*t 



Apr. 



% 

21 
27 



80 



To casb deposited • 



14 *t 



44 



Balance 



1 
1 
1 


875 

1000 

700 




1879 
Apr. 


8 
9 
24 


2S75 




942 





By Check, store rent 
" H. W. B. 
*• W. M. C. 

Balance 



1 
1 
1 



100 
640 
898 
9UI 



2576 



Dr. 



D. L. Musselman. 



Cr. 



1879 
Apr. 

«4 



12 
19 



To cash, Bt dft. - • 

Acceptance, 80 ds. 
Balance 



1 

1 


800 

8000 

78U 




1879 
Apr. 

44 


8 
19 

80 


4084 






Apr. 



ByMdae. 



Balance 



1 
1 


1825 
2259 


4084 




784 



Dr. 



C. Claghorn. 



Cr. 









1879 
Apr. 


8 



By Hdee. 



660 



Dr. 



4 

A. J. Cole. 



Cr. 



1879 
Apr. 



9 



To Md8e. 



1 


740 




1879 
Apr. 


9 









By Caeh 



1 


740 







Di 


• 
• 




W. M 


'.. Carpenter. 




Cr. 




1879 
Apr. 


24 


To Cash, Bt dft. - - • 


1 


693 




1879 
Apr. 


12 


ByMdse. 


1 


898 
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CASH BOOK.— (Practical Form.) 



18:^ 




Apr. 


2 




M 




6 




12 




(( 




16 




19 




21 




« 




24 




27 


Apr. 


80 



Borrowed of C. E. Cady on our note - - 

Deposited in Bank 

Mdse. sold T. Armstrong 

Paid for Clerk hire 

" '* Musselman's sight draft 

Mdse., sold C. J. Brown 

Mdse., sold Geo. T. Byland 

Mdse., sold C. Baylies 

Deposited 

A. J. Cole, in full of % 

Deposited 

Balance 



On hand 



1000 
887 

160 
322 
420 

740 


60 
50 


3080 


105 



875 

50 
800 



1000 

700 

105 

8080 



BILL BOOK.— RECEIVABLE, 



No. 


Datb. 


Timt. 


1 
8 


1879 
Apr. 


6 
16 


80 do. 
80 ds. 



Payer. 



Jas. Atwater. 
J. H. Baker. 



Patbv. 



Ourpelres. 

4» 



WhvkDub. 


Amount. 


1879 
May 

«4 


9 
19 


seo 

501 





When and How Dm- 
poasD or. 



BILL BOOK.— PAYABLE. 



No. 



1 
2 



Date. 


Time. 


1879 

Apr. 
it 


S 

19 


6mo8. 
80 ds. 



Pater. 



Payee. 



C. E. Cady. 

D. L. Mosselmaii. 



When Due. 


Amount. 


1879 
Oct. 
May 


6 
29 


1000 
8000 





When and How Re- 
deemed. 
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SUPPLEMENTARY LEDGER— Double Entry. 



Dr. 



Stock. 



Cr. 



• 






1879 
Apr. 


SO 



Id vestment from gain - - 



fiO 



83 



Dr. 



Cash. 



Cr. 



1879 
Apr. 



80 



Balance on hand 



106 



Dr. 



Bills Payable. 



Cr. 









18T9 
Apr. 


90 



Our ontBtanding notes 



4000 



Dr. 



Flour. 



CV. 



1879 
Apr. 



30 



Balance onsold 





2813 


60 







Dr. 



1379 
Apr. 



30 



Balance unsold 



Rye Flour. 





S43 


75 







Cr. 



Dr. 



1879 
Apr. 



80 



Notes on hand 



Bills Receivable. 



871 



Cr. 
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SUPPLEMENTARY LEDGER— Concluded. 



Dr. 



Corn Meal. 



O. 



1879 
Apr. 



80 



Balance unsold 



160 



Dr, 



Rye. 



Cr. 



1879 
Apr. 



80 



Balance unsold • 



860 



2. AGENCIES AND TEMPORARY COPARTNERSHIPS. 

§ 149. Agencies, under the title of Commission business, will be treated at proper 
length ill a subsequent chapter. The subject is taken up here only in connection with a 
phase of business operations which, for lack of a better name, we have styled " Tempo- 
rary Copartnerships." In common acceptation an agent is one who acla for another ; 
but strictly, an agent is one who acts^ whether for another or for himself. We would 
not ordinarily call that person an agent who acts ordy for himself, but should the prin- 
cipal be a company or a copartnership, his agency would be readily perceived and 
acknowledged, even were he a constituent member of such company or copartnership. 

§ 150. Usually the Commission Merchant, or the person who sells other people's 
goods, devotes himself wholly to that business, relying upon his " commission," — ^a per- 
centage on the sales — for his compensation. It sometimes happens, however, that a 
merchant who is engaged in selling his own goods is desired to sell those of others who 
may be located at other points, or who may lack the facilities which he possesses. When 
goods are sent out thus to be sold on account of the sender they usually go under the 
name of "Consignment," or "Shipment." The owner who sends them is called the 
" consignor ; " and the one to whom they are sent, the " consignee." When the con- 
signor sends the goods he treats the consignment as a special enterprise, and designates 

it by a title, such as " Consignment to ^," or " Shipment to ^," or some other 

descriptive name ; and in all records pertaining to it, he follows the usual plan of debiting 
with the cost or outlay and crediting with the returns. 

§ 151. When the consignee receives the goods he records only his own outlay on 
account thereof ; and although he may open a " Consignment " account, it will be 
purely as a matter of convenience, the items therein being the same as will be rendered 
the consignor in final settlement. Thus, the Consignment account is but another form 
of the consignee's personal account, the difference or balance of which will be ultimately 
so transferred. The items of the Consignment account are, on the one hand, outlays for 
freight and drayage, charges for storage, insurance, commission, etc., and on the other, 
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returns from sales; and when the consignment is ^closed out,'' an Account Sales is 
rendered the consignor, showing these items in their proper order and relation, with the 
" net proceeds " or balance due. The Consignment account is then closed up, and the 
b^nce, or net proceeds, taken to the consignor's personal account. Inasmuch as the 
same amount goes to the debit of the consignee's account in the consignor's books, final 
settlements are easily effected. 

§ 152. These points can be more plainly presented through a set of transactions 
covering the different circumstances. 

A. of Buffalo ships goods to B. of Albany to be sold on shipper's account. A is the 
consignor ; B. the consignee. The co-relation will be, shown by exhibiting the corre- 
sponding entries of the same transactions from the two standpoints. 



1. BOOKS OF THE CONSIGNOR.— (A.) 

Tran8€iction 1. 

Bujf^dU>t Jvly i. — Shipped B. of Albany, to be sold on our % and risk, 500 brls. Flour from store, 
Talced at $7.50 per brl., $8750. 



Dr. 



Ship't to Albany 



Journal Entry. 

- 8750 I Merchandise 



Or. 



8750 



Transaction 2. 

July 15. — Received from B. an Accoont Sales of the Flour shipped him July 1. Net proceeds to out 
credit, $4000. 

Journal Entry 
B 4000 I Ship't to Albany 4000 



BESULTS, AS SHOWN IN THE LEDGEB. 



1 

[ 

I 


Merchandise. 


1 

i 

/ 
1 

*> 
* 


1. 8760 





2. BOOKS OF THE CONSIGNEE.— (B.) 

Transactiim 1, 

Albany, Jtdy 6. — Received from A. of Buffalo, to be sold on his account and risk, 500 brl&'Flouc 
Paid Freight and drajage in cash, $300. 



Br. 



A.'s consignment 



Journal Entry. 
- 800 I Cash - 



CV. 



800 



T^ranaactian 2. 

laly 10, — Sold for cash from A/s consignment, 500 lbs. Flour, at $9, $4500. 



Cash 



Journal Entry. 
- 4500 I A.'s consignment 

175 



4500 
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Transaction 3. 

Jnly iO.— Closed A.'8 Consignment, and rendered him an Account Sales of the same. Our charges for 
storage, insurance, and cooperage, $87.50 ; Commission, 21% on $4500, $112.50; A.'8 net pro- 
ceeds, $4000. 



Journal Entry. 



A.'8 Consignment 



4200 



Charges 87.50 

Commission 112.50 

A. 4000 



RESULTS, AS SHOWN IN THE LEDGER. 





Charges. 



3, 87.50 



Commission. 





§ 153. Thus the consignor's books show in the "Ship't to Albany" account a profit 
of $250 ; the proof of which is also exhibited in B.'s indebtedness of $4000, in return for 
merchandise, $3750. On the other hand, the consignee's books show, in Charges account, 
a profit of $87.50, and in Commission account, a profit of $112.50 — ^in all, $200 ; as a 
proof of which there is shown in Cash account a resource of $4200, and in A.'s account, a 
liability of $4000. 

§ 154. The foregoing transactions relate to a business in which the interests of the 
consignor and the consignee are separate ; the former depending for his profits on the 
excess of returns over outlay in the purchase and sale of the goods, and the latter upon 
compensation for services in caring for and disposing of the goods. This is the simplest 
and most common form of commission business. 

§ 155. It not unfrequently happens, however, that joint interests are established 
between the consignor and consignee, whereby the risks and profits are divided. In this 
case, both may act as agents, in their respective capacities, receiving pay for services 
rendered, the same to be charged as expenses to the enterprise. In such case, the con- 
signee who is the selling agent, is likely to treat the property when it comes to hand 
differently from a simple consignment. It is, in fact, his own property in part, and some 
such recognition would seem to be proper. But inasmuch as it differs from the regular 
property in store, in having an outside part owner, a distinction must be made both in 
the property itself and in the records pertaining to it. 

176 



INCroENTAL SUBJECTS. 

§ 156. There are three or four different methods of marking this distinction, or rathei 
of presenting the relations of the temporary partners during the progress of receiving, 
selling, and accounting for the goods. Of course, all these several methods aim at the 
same results finally — and in fact the only difference in them pertains to receiving the 
goods, and rendering the final account. In short, the only reason why any difference 
exists is hecause the keeping of the record in books devoted to other interests is excep- 
tional and illogical. Really, every distinct enterprise should have for its competent record 
a distinct set of books, and where a joint business of the kind we are about to represent 
13 of suflicient extent and magnitude to warrant such expense, there is no doubt of its 
propriety. 

§ 157. However, the records of different enterprises, with varying proprietary interests, 
can be kept in the same books without necessity of confusion, or even of intricacy ; and 
it is often a matter of great convenience that it should be done. At all events, the con- 
sideration of the possibilities of such record, with the important questions involved in 
a faithful adherence to any one of the different theories is of the first importance in train- 
ing the mind to expertness, and in giving a comprehensive view of the subject. 

§ 158. The main thing to be kept in mind is that every account has its individual 
purpose, and is distinct from every other account. When that purpose is defined it is 
easy to fix the relation of the account to the others and to the business. For instance in 
the consignee's Ledger, page 176, "A-'s Consignment" is a representative of A. It is 
kept temporarily, merely that the items pertaining to the cost and proceeds of the con- 
signment may appear. When this purpose is served it is "closed up," and the result 
carried to A.'8 personal account. There would be no real objection to letting it stand as 
A.'s account, but that we prefer to have the items of A.'s account on our Ledger agree 
with the items of our account on his Ledger. This will facilitate settlements, and be in 
all respects best. Inasmuch, therefore, as the Consignment account is purely representa- 
tive, it cannot exist at the same time with the principal account. Therefore, when A.'8 
account takes the net result, A.'s Consignment account ceases. 

§ 169. In the exercises which follow, this general principle is the main thing to con- 
sider. And it will be well for the student to understand at the start that although the 
class of transactions here given exists in business, and the different methods exhibited are 
more or less practiced, the main purpose in introducing the exercises at this point is to 
bring out the philosophy of Book-keeping. First, a set of transactions is given illus- 
trative of joint consignments, in which the simple operations of both consignor and 
consignee are represented ; and then the record of the transactions, under three different 
aspects, entitled, Mrst Method^ Second Method, and Third Method, 

§ 160. The theory under which thci Mrst Method works is that of a simple consign- 
ment on account of the consignor — that aspect changing only when the consignment is 
disposed of and the net gain or net loss properly accounted for. The Second Method 
recognizes the joint interest from the start, holding each partner responsible for his share 
of the enterprise — as well as may be— throughout the entire operations. The Third 
Method treats the enterprise very much as an absolute sale of the goods to the consignee ; 
the real facts being shown only when the property is disposed of and the statement 
rendered. 

§ 161. It will thus be seen that by the Mrst and Third methods two opposite fictions 
we entertained until the final rendering of results ; and by the Seco7id method the real 
state of affairs is attempted to be shown throughout. We say attempted to be shown, 
for in fact, the great inconvenience of following this theory through all the records of the 
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consignor induces a compromise in the matter of recording sales ; so that really the only 
difference in the three methods lies in the opening and closing entries. 

§ 162. To mark the distinctions more clearly, we will take the same transactions 
already illustrated in the simple consignment, changing them only to represent joint 
interests. 

Transactions* 

CONSIGNOR 



(1) Buffalo, July i.— Shipped B. of Albany, to be sold on Joint account, each J, 600 brls. Flour from 
store, valued at $7.50, $8750. 

8750 



Dr. 
Ship't in Ck). to Albany - - 


PnifiT Method. 
- - • 8750 1 Merchandise 




Sbcond Method. 


Ship't in Co. to Albany - - 
B. 


- - - 1875 Merchandise 

- - - 1875 



8750 



Thibd Method. 
B. - - 8750 I Merchandise 3750 



CO N SI G NEE.. 



(1) Albany, July 6. — Received from A. of Bufi^o, to be sold on our joint account and risk, 500 bria 
Floor, at $7.50, $8750. Paid cash for freight and drayage, $800. 

J. FmsT Method. ^ 
Sales in Co. with A. 800 j Cash 800 

Second Method. 

Sales in Co. with A, 2175 I A. 1875 

I Cash 800 

Third Method. 

Sales in Co. with A. 4050 I A. 8750 

I Cash 800 



(2) AJbdny, July m— Sold for cash (Sales in Co. with A.), 500 brls. Flour, @ $9, $4500. 

jy^ FTRErr Method. q^ 
Cash 4500 j Sales in Co. with A, 4500 

Second Method. 
(Same as First Method.) 

Third Method. 
(Same as First Method.) 

I 
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(3) Albany, Jvly 10. — Closed Sales In Ca with A., and rendered acooant of tlie same. Our cliarges for 
storage, insurance, and cooperage, $87.50 ; Commission, 2\% on $4500, $112.50 ; Our \ net 
gain, $125 ; A.'8 net proceeds, $ ^ 

jy^ First Mbthod. r. 



Sales in Ca with A. 4200 



Cliarges 87.50 

Commission 112.50 

Lobs & Gain 125 

A. 8875 



Second Method. 



Sales in Co. wi;,li A. 2825 



Charges 87.50 

Commission 112.50 

liOSB and Gain - - 125 

A. 2000 



Third Method. 



Sales in Co. with A. 450 



Charges 87.50 

Commission 112.50 

Loss and Gain 125 

A. 125 



CONSIGNOR. 



(2) Buffalo y Jvly 15. — Received from B. our Account Sales of Flour shipped him on our joint account, 
July 1. Our net proceeds to credit, $ 

jy^ First Method. r. 

B. 3875 I Ship't in Co. to Albany - - 8875 

Second Method. 
BL -• 2000 I Ship*t in Co. to Albany .... 2000 

Third Method. 
B. 125 I Loss & Gain - 125 



EXERCISES FOR PRACTICE. 

§ 163. The material for the following exercises is taken from the Fourth Set of the 
old edition of Bryant & Stratton's Counting House Book-keeping, and is intended to be 
written up only in Skeleton Ledger form, and solely for mental discipline. In each case 
the three different methods should be given. This will require, in some instances, the 
production of figures not printed in the transactions ; but sufficient data is given for all 
required results. The better way of writing up the transactions as an exercise is to take 
one method at a time —first, write up all the transactions by the first method ; next, by 
the second ; and finally by the third. The Journal entries given are intended to clearly 
place the three methods in the student's mind. 
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TRANSACTIONS. 

,YeH^ TorA;, April f, /<97^.— Capi/al at beginning: Merchandise, $4000; Oaah, $10000; Total, 
$14000. 

Apr, 3, — Received from Alex. Cowley, Pittsburg, to be sold on our joint % and risk, each \ : 80fl 
kegs Nails, @ $8 ; 30000 lbs. Lead. @ 7J^; total, $8900 (5a/<» in Co, with Cauiey). 

Apr, 4. — Received from C. B. Knowlton. Buffalo, to be sold on our joint % and risk, each } r 500 
brls. Flour, (S $8, $4000 {Sales in Co. with Kmtdton). 

Apr. ^.— Sold G. A Gaskell for cash (Sales in Co. with Cowley\ 400 kegs Nails, @ $8.60. $1400. 

yipr. 6. —Sold C. A. Walworth on his note at 30 ds. (Sales in Co. with Cowley), dO,000 lbs. Lead, @ 9f ; 
400 kegs Nails, @ $8.75 ; total, $8800. 



f4 



4€ 



— Closed Sales in Co. with Coxdey, and rendered an account of the same. Our charges for 
storage, etc.. $10 ; Commission, 2^% on $4700, $117.50. Cowley's net gain, $886.25 ; our 
ditto, $336.25. 

— Bought on our note at 90 days of Park & Tilford, and shipped to J. C. Bryant, Buffalo, to 
be sold on our and his joint %, each J, 20 hhds. Sugar. 24,000 lbs., (3 5^. 100 bags Coffee, 
14,000 lbs., (cb IQf ; 100 boxes Raisms, @ $8 : total, $2900. Paid cash for insurance on 
same, $15 (Ship*t in Co, to Buffalo). 

Apr. 6*.— Sold R. P. Dolbear on %, from Sales in Co. with Knowltm, 500 brls. Flour, @ $9, $4500. 

*' — Closed Sales in Co. with Knowlton, and rendered an account of the same. Our charges for 
storage and advertising, $20; Commission, 2^^^ on $4500, $112.50. C. B. Enowlton's \ net 
gain, $183.76 ; our ditto, $188.75. 

Apr, P.— Received per Merchant's Line from Thos. Shields, Troy, to be sold on joint % of himself. 
E. G. Folsom, of Albany, and ourselves, each J, 1000 lbs. Flour (a $8.50, $8500 ; Paid 
freight on same in cash, $200 (Sales in Co. with Shields dt Folsom). 

Apr. /.?.— Sold W. P. Spencer, Buffalo (from Sales in Co. with Shields d Folsom), 1000 brls. Flour, (Tt 
$10, $10000. Received for same his note at 80 ds. for $7000 ; Cash for balance, f 

'• — Closed ScUes in Co. xdth Shields dh Folsom, and rendered an account of same. Our charges 
for storage and advertising. $30; Commission. 2i% on $10000, $250; Thos. Shields' i net 
gain. $340 ; E. G. Folsom's do., ^340 ; Our do., $840. 

Hpr, ^O, — Received an Account Sales from J. C. Bryant, Buffalo, of Scgar, Coffee, and Raisins ser.t 
him on our joint % , Apr. 6. Our J net gain on same, $300. 

Apr. ^^. ^Shipped from our own store to E. G. Folsom, Albany, to be sold on joint % of E. G. Folsom, 
Thos. Shields and ourselves, each J, 80 hhds. Sugar, 80000 lbs., @ ^\f, $1950; Paid freight 
on same in cash, $50 (Ship't in Co. to Albany). 

Apr. SO. — Received from E G. Folsom, Albany, Account Sales of the Sugar shipped him April 22. 
Our i net loss, $115. 



Jffrty /, — Received from J. E. Soul^, Philadelphia, to be sold on our and his joint %, each }, 100 brls. 
Cider Vinegar, @ $7 ; 60 do. Linseed Oil, (a $40 ; 40 hf. kegs White Lead, @ $8 ; total. 
$2820 ; Paid freight on same in cash. $50 (Sales in Co. with S:mle). 

J fay ^.—Shipped W. E. Crocker. Philadelphia, to be sold on our joint %, each }. 200 lbs. Meas Pork, 
@ $9, $1800 ; Paid drayage in cash. $18 iShip't in Co. to PhUadelpIiia). 

May ,f.— Sjld B. F. Willson for cash (from Sales in % wUh Soul^), 100 brls. Cider Vmegar, @ $7.50, 
$750. 

^* —Sold J. n. Goldsmith, Detroit, on % (from Sales in Co, with Souli), 50 brla Linseed Oil 
@ $45 ; 40 hf. ke^ White Lead. @ $8 ; total, $2370. 
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J^fajy S, — Cloned Sales in Co. with Soule, and rendered account of same. Our charges for storage, 
advertising and insurance, $50; Commission, 2|% on $8120, $78. Our ^ net gain, $61 ; 
J. E. Soule's I do., $61. 

May 6, — Received from J. W. Warr, Louisville, to be sold on joint % of himself, R. M. Bartlett, of 
Cincinnati, and ourselves, each |, 100 hhds. Sugar, @ $60, $6000. Paid freight in cash, 
$500 kSoIm in, Co. with Wa/rr & BaHlett). 

^^ — Received from W. M. Carpenter, St. Louis, to be sold on his and our joint ^, each J, 500 
brls. Pork, @ $9 ; 250 brls. Lard, 50,000 lbs. @ 5)^ ; total, $7000. Paid freight on same in 
cash, $500 {Sales in Co, with Carpenter), 

May «^.— Sold J. P. Mooar of Boston (from Sales in Co. with Warr d Bartlett), 100 hhds. Sugar. @ $75 ; 
$7500. Received in payment of same R Coming's note of this date for $5000 ; Cash for 
balance, $ 

'* — Gosed Sales in % wUh Warr dt Bartlett^ and rendeied account of same. Our charges for 
storage and advertising, $50; Commission, 2|% on $7500, $187.50 ; our i net gain, $25417 * 
J. W. Warr's J do., $254.17 ; R. M. Bartletfs i do.. $254.16. 

•ffay /4. — Sold Byron Horton for cash (from Sales in % toith Carpenter), 500 brls. Pork, @ $9.50, 
$4750. 

Jffay /7.— Sold E. A. Gifford, for cash (from Sales in Co, with Ca/rpenter\ 250 brls. Lard, 50,000 lbs., 
@ ^f, $2000. 

" — Closed Sales in Co. toith Carpenter, and rendered account of the same. Our charges for 
storage, cooperage, etc.. $50 ; Commission, 2^% on $6750, $168.75. Our ^ net loss, $48487 ; 
W. M. Carpenter's J do., $48438. 

J^fay 26, — Received from W. E. Crocker, Philadelphia, an Account Sales of Pork shipped him May 2. 
Our \ net loss, $109. 

♦ 

exempHification. 

§ 164. The Journal entries which follow are intended to exemplify the corresponding 
entries of the three methods already explained. It will be well for the student, first to 
study these entries carefully, comparing them in each case with the instructions, and the 
transactions as given ; and next, to take each method in its order and through the form 
of Skeleton Ledger — with which he is familiar — produce the results. It is believed that 
this exercise, carefully enforced, will supply all the requisite instruction concerning tem- 
porary copartnerships — or as they are familiarly called, ** Merchandise Company" and 
"Shipment in Co." accounts. 

JOURNAL ENTRIES. 
Dr. -^^^'^ ^- Cr. 



Merchandise 4000 

Cash 10000 



Stock 14000 



April S. 



FiBST MBTHOD. 

(No entry.) 

Second Method. 
Sales in Co. with Cowley 1950 | Alex. Cowley 1960 

Third Method. 

Sales in Co. with Cowley 8900 | Alex. Cowley 8900 
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April 4. 



Dr. 



FiBST Method. 
(No entry.) 



Or. 



Sales in Co. with Enowlton 



Sales in Co. with Enowlton - - 



Second Method 
2000 I C. B. Enowlton • 

Third Method. 
4000 I C. B. Enowlton - 



2000 



4000 



.April 6. 



Oush 



First Method. 
1400 I Sales in Co. with Cowley 

Second Method. 
(Same as First Method.) 

Third Method. 
(Same as First Method.) 

April O.— {First Traruaction.) 

First Method. 
Bills Receivable 8300 | Sales in Co. with Cowley 

Second Method. 
(Same as First Method.) 

Third Mitthod. 
(Same as First Method.) 

April 6.--{8econd Transaction,) ,«^,> 



1400 



8800 



First Method. 



Sales in Co. with Cowley 



4700 



Alex. Cowley 4236.25 

Charges l^- 

Commission 117.50 

Loss and Gain 386.25 



Second Method. 



Sales in Co. with Cowley 



2750 



Alex. Cowley 2286.25 

Charges 1®» 

Commission 117.50 

Loss and Gain 836.25 



Third Method. 



Sales in Co. with Cowley 



800 



Alex. Cowley 336.25 

Charges - - - 10. 

Commission 117.50 

Loss and Gain 886.25 



April e.^Third Transaction.) 
First Method. 



Ship't in Co. to Buffalo 2915 



Bills Payable 
Cash - • • 



2900 
15 
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Ship't in Go. to Buffalo 
J. C. Bryant - - • 



J. C. Bryant 



Dr, 



Second Method. 



1457.50 
1457.50 



Bills Payable 
Cash - - - 



Third MsTHoa 
2915 



Bills Payable 
Cash - • - 



(Jr. 



2900 
15 



2900 
15 



April 8.— (First Transaction.) 

First Method. 
R. P. Dolbear 4500 | Sales in Co. with Knowl ton - 

Second Method. 
(Same as First Method.) 

Third Method. 
(Same as First Method.) 



4500 



8a)«f« in Co. with Knowlton - 



Aprtl 8.'— {Second Transaction.) 

First Method. 
. - - 4500 



Charges SO 

Commission 112.50 

Loss and Gain 183.75 

C.B. Knowlton 4183.75 



Sales !n Co. with Knowlton • 



Second Method, 
. 2500 



Charges 20 

Commission 112.50 

Loss and Gain 183.75 

C.B. Knowlton 2183.75 



Sales in Co. with Knowlton 



Third Method. 
500 



Charges ?0 

Commission 112.50 

Loss and Gain 183.75 

^ C.B. Knowlton 183.75 



Sales in Co. with Shields k Folsom 



Sales in Co. with a & F. 



April 9. 



First Method. 
200 I Cash 



200 



Second Method. 
3033.33 I Thos. Shields 



Cash 



2833.88 
200 



Sales in Co. with S. & F. 



Third Method. 



8700 



Thos. Shields 5666.66 

R G. Folsom 2838.84 

Cash 200 
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Bt. 



Bills Receivable 
Cash - - - 



Sales in Co. with 8. & F. 



Sales in Co. with S. & F. - 



Sales in Co. with 8. & F. 



April fS.-^Flrgt IVansaetion.) 
First Method. 



Cr, 



7000 
3000 



Sales in Co. with S. & F. - 



10000 



Second Method. 
(Same as First Method.) 

Third Method. 
(Same as First Method.) 

.April fS.— (Second Transaetion,) . 
First Method. 



9800 



Charges 80 

Commission 250 

Thos. Shields 6006. 

R G. Folsom 3173.84 

Loss & Gain 840 



Second Method. 



6966.67 



Charges 80 

Commission 2bO 

Thos. Shields 3178.38 

R G. Folsom 8173.84 

Loss & Gain 840 



Third Method. 



. . 1300 



Cliarges 80 

Commission 250 

Thos. Shields 840 

R G. Folsom 840 

Loss & Gain 840 



CONSIGNMENT SHOWING A LOSS. 
Worked under the Second Method only. 
Jfay 6,— (Second Tramaction) 



Sales in Co. with Carpenter 



- 4000 



W. M. Carpenter 
Cash - - - - 



3500 
500 



May /4. 



Cash 



4750 I Sales in Co. with Carpenter 



4750 



.- May 17 •—{First Transactum,) 



Cash 



2000 I Sales in Co. with Carpenter 



2000 



Mrry /7*'-(Second Transaction.) 



Sales in C^. with Carpenter • - 2750 
Loss & Gain 484.37 



Charges 60 

Commission 168.75 

W. M. Carpenter 8015.62 
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CHAPTER VII.— SECOND BUSINESS SERIES. 

t What are the characteristics, and what is the purpose of the eight sets of Chapter VI ?— f . Wherein 
does the work in this cliapter fail to present the material for extended forms ? — 3. Is the historical Day- 
Book generally used in large business ? — J^. What book or books supply its place ? — 5, What are the 
characteristics of the " Explanatory Journal " ?— (?. What other name is there for this book?— 7. In case 
the separate Day-Book is not used, does it follow that the Explanatory Journal must be ? — S, In what 
circumstances are neither of these books required ? — 9. Name the books that may supplant the Day-Book 
and Journal?—!^. What is the purpose of the Sales-Book *i^ll. What of the Cash-Book ?— i-?. What of 
the Check -Book ? — 13, What of the Bill-Book ? — 14* What is the difference between a principal and an 
auxiliary book? — 15. How many and which of the books just named may be used as principal books? — 
16. What is the character of a bank Pass-Book ?— 77. For what are " Deposit Slips " used t—18. Explain 
the use of the Letter-Book. — 19. Of the Memorandum -Book — SO, Of the Statement-Book.— ;fi. What 
are the ordinary forms of commercial paper?— f^. In what sense is a note and draft identical? — SS, In 
what do they differ? — 24, What is the purport of a note ? — 25. What of a draft ? — 26. How many parties 
must there be to a note? — 27. How many to a draft?— ^.?. May there be the same number to each? — 
^9, Name the necessary parties to a note?— .J^. To a draft? — 31, To what is the difference in the form of 
these two instruments owing ^—32, What party to a note corresponds with the drawer of a draft ? — 
33. What, to the drawee? — 34. What, to the payee? — 35. What is the constructive promise of the drawer 
of a draft ? — 36, When a note or draft is drawn to order, what must be done to perfect its negotiability ? 
— 37, When the payee endorses a note or draft for the purpose of negotiation, does such endorsement 
render him liable for its payment? — 38, How may he endorse it without being made liable? — 39, What 
is the distinction between a bill and an invoice ? — 40- What is the ordinary commercial si^ificanoe of 
the word ** bill " ? — 4I. Of what is a bill or invoice a transcript, and what purpose does it serve? — 4^, What 
is a receipt? — 4^. May a receipt bj given for other things than money? — 44. What is the simplest form 
of receipt? — 4^. What is the usual purpose in exacting a receipt? — 46, How may a bank-check be made 
to serve as a receipt ? — 4'^' H the ordinary form of a check be not sufficiently specific, how may it be 
amended so as to serve the full purpose of a receipt ? 

48, What is the main purpose of Sat 9 ?— ^5. What business is represented ? — 50. Under what head of 
acquisition does it come? — 51. Upon what does it depend for its prosperity ? -52. What books of original 
entry are used ? — 53, In what way do the Purchase Book, Sales-Book, and Cash-Book supplant the Jour- 
nal ? — 54. What difficulties hi the use of principal books stand in the way of placing them upon an 
equality as to precedence ?— 55. Wlien tliey are so placed, how may erroneous or duplicate entries be 
avoided ? — 56. When the entry in the Cash Book involves the Sales-Book or Purchase-Book, what is 
the simplest method of avoiding complication ?— v57. What objection is there to neutralizing the entries 
through the use of personal accounts? — 58. How may a Journal entry having in it no cash be made 
through the Cash-Book, so as to avoid* the necessity of using the Journal ? 

59. What are the characteristics of Set 10?— ^a In the use of principal books, how does this set 
differ from Set 9 ?— 5/. Under what head of acquisition does the business come 7—62, What is the main 
Business account? ^-63. How does the Columnar Journal differ from the ordinary Journal? — 64. What 
is the object of special columns in a Journal ?— <;5. To what extent may these special columns be car- 
ried ? — 66. How often is it usual to take the general results to the Ledger 1 

67, What is the business represented in Set 11 ? — 68. How does this set differ from any of the pre- 
vious ones? — 69, How many Ledgers are used in this set? — 70 In which of these I-iedgers are the general 
results shown?— 7i. What is contained in the Purchase-Ledger ?— 7^. What, in the Sales-Ledger?— 
73, What is the convenience of having these two books separate ?— 74. Are they ever subdivided, and 
for what purpose ? — 75. What are the earning forces of this business ? — 76, Explain the theory of profits 
arising from discounts. — 77. What purpose does the Journal serve in this set? — 78, What are the 
features of the MontMy Trial-ba1anc3 which render it particularly useful ? — 79, Mention any other facte 
concerning the processes of this set which may strike you as either peculiar or important. 
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CHAPTER V 1 1 1 .—INCIDENTAL SUBJBCTa 

80, What is the term Doable Entiy used to denote 'i—Sl, In what sense is the term Single Entry signifi- 
cant ?— ^5. What are the main reasons for using Single Entry processes *i—8S, Explain all the points which 
occur to you as distinguishing Double Entry from Single Entry.— ^.^. What additions to the Single Entry 
Ledger are necessaiy in order to meet the requirements of bouble Entry ? — So, What accounts appear in 
the Supplementary Ledger, used for such purpose in Chapter VIII ? — 8S, Is the use of the Cash-Book and 
Bill-Book an essential part of Single Entry ? — S7, Are they more useful in Single Entry than in Doable 
Entry? 

88, What is an agent V-89. Can an agent act for himself as well as for others ?— 90. Under what 
circumstances is it customary for an agent to be wholly or in part his own principal ?— 9i. When goods 
are sent away to be sold on account of the sender, what name is usually given to the enterprise % — 
Pf. What is the owner or shipper called t—QS, What, the person to whom shipped ?—P.^. What is the 
usual basis of compensation for the commission merchant? — 96, What is the statement called through 
which the agent's operations are reported to his principal ? — 96, What facts are presented in an Account 
of Sales? — 97. In case the consignor and consignee be both interested in the consignment, which, if either^ 
is more properly the agent ? — 98, What designation is usual^ given to this class of consignments by 
the consignor? — 99. What, by the consignee? — 100, Explain at length the three different methods of 
recording the transactions of temporary copartnerships, as set forth in this chapter? 
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COMMISSION: 

XHBBACIHO, At PBIMOIPAL AMD AUXILIABT BOOKS, 

RECEIVING-BOOK, SALES-BOOK, CASH-BOOK, 

JOURNAL, AND LEDGER; 



TOGBTHEB WITH 



THE MOST PRACTICAL FORMS IN DSB. 



BEPBBSENTINO BUSINESS AS IT OCCtniS IN FIRST CLASS 



COMMISSION HOUSES 
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COMMISSION. 



A Commission Merchant is an agent for the sale of property consigned to Ida care, and is expected 
to carefully consult the interests of his consignors. He should not be interested in the purchase or sale 
of articles similar to those consigned to him on commission. The consignor may limit the price at which 
his property may be sold, or withhold it from market, or may leave everything to the judgment and 
discretion of the Ck)mmission Merchant. If, however, explicit directions are given by the consignor as 
to the management of the property, the consignee must obey them to the letter. Sales on commission 
must be made for cash, unless the article is such as is usually sold on time, or the consignor has author- 
ized time to be given. A departure from these restrictions will render the consignee liable for any 
damage which may result. He may, in fact, require payment to be made before delivery of the prop- 
erty sold, and should do so where any doubt exists as to the business integrity of the purchaser. 

There are various methods of keeping the accounts of a Commission Merchant, so far as the con- 
signments are concerned. Some keep no account with the dififerent consignments, but enter all trans- 
actions relating thereto in the consignor's account ; others keep a general consignment % for each con- 
signor under the title of " Consignments," •* Sales," or some other appropriate name ; while others keep 
a separate account with each consignment, carrying the separate results as "net proceeds" to the 
account of the consignor. 

The latter method is the one here adopted. 

The books in common use with Commission Merchants are those illustrated in this set. Their 
distinct uses, although apparent upon their face, may be briefly stated, as follows : 

THE RECEIVING BOOK 

contains the copies of Bills of Lading sent with the consignments, and embraces all the necessary 
facts as to the quantity and kind of merchandise, by whom and how sent, on whose account to be sold, 
etc. It also contains the amount of freight due, and usually the receipts of the Transportation Agent 
for freights paid. This is-a purely auxiliary book, the essential facts which it contains being properly 
classified in other books, and from thence posted to the Ledger. 

THE SALES BOOK 

is the book of principal record for the Commission Merchant. It embraces the particulars of each con^ 
signment, so arranged as to present at a glance the progress of the business, and of each part thereof. 
It is, in effect, a Ledger of the consignment accounts ; and although, as in this instance, a general 
Sales % may be kept in the Ledger proper, the Sales Book is indispensable to show the facts am- 
nected with each consignment. This book is sometimes journalized, but more frequently posted direct, 
as here shown. The only difficulty the student is likely to encounter in posting direct from the Sales 
Book will be that of obtaining a Trial Balance readily. The Commission Sales Book, unlike the Sales 
Book in a general merchandise business, is a schedule of different sales accounts in various stages of 
completion ; so that, should we select any particular period for carrying the result to the Ledger, such 
as, for instance, the last of each month, it would be impossible to make the entry complete, from the 
fact that some of the accounts would represent the sales entirely closed out, while others would exhibit 
only partial results, leaving space for future entries which might not occur for months ; while, if we 
should delay the posting of the amounts in the general column of the credit side of the Sales Book 
until the sales are closed, our Ledger would fail to show the indebtedness of parties who have pur- 
chased on account. (It is, in fact, this necessity of keeping the personal accounts posted that leads to 
all the difficulty which besets us in the matter of a Trial Balance.) We cannot, therefore, as in the 
ordinary Sales Book, foot up the sales at the end of the month, carrying the amount to the credit of 
the Sales %, to balance the corresponding debit entries already posted, and we must either leave the 
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sales unposted until the several consignments are closed, keeping the Ledger thus much out of balance, 
or collect the amount of sales up to the period at which the Trial Balance is wanted, and credit it to 
Sales %, The only objection to the latter method is the carrying of an amount to the Ledger which 
does not appear in the book of original entry, thereby rendering it difficult to check the work in case 
the Ledger does not balance. The trouble from this source, however, should not discourage the 
accountant, but should make him the more vigilant in guarding against possible errors in collecting 
the items from the Sales Book.* 

The debit side of the Sales Book, and the Cash column of the credit side will lead to no difficulty of 
this sort, from the fact that the debit of each consignment is posted only when the consignment is closed 
out, and the entry complete. Sales % is then debited, and the several items making the total, credited ; 
preserving, thereby, the necessary equilibrium. The entries in the Cash column of the credit side arc 
also made in the Cash Book, and posted thence at the end of each month, being balanced by an equal 
amount of cash, which is included in the cash total. 

It is not deemed necessary to have a separate column for Cash on the debit side of the Sales Book, 
from the fact that there would generally be but one item to enter in it from each consignment, viz., the 
amount paid for Transportation. We have therefore made a neutrnlmng entry of this amount, crediting 
Transportation from the Sales Book, and debiting it from the Cash Book. 

THE CASH BOOK 

differs in no essential particular from other Cash Books shown in this work. The special columns will be 
readily understood. 

THE JOURNAL 

contains only such records as may not properly be entered in the other books. It will explain itself. 

THE LEDGER 

differs from the Ledgers already shown, only in the form of entry, the explanations being more full and 
satisfactory. This feature is one which vr& would commend to the careful attention of the student. 

The Narrative op Transactions preceding the books of entry should be carefully studied, and all 
the entries made therefrom, instead of copying them &om the books themselves. We briefly indicate the 
order of entry. 

The 'first regular transaction of the business is that of May 12th, relating to the 550 bbls. Flour 
received by the boat " Sam Miller." 

The first entry to be made is in the Receiving Book, stating the date of arrival, and copying from the 
Bill of Lading the name of the vessel, railroad, or other mode of transportation, and all the essential facts 
as to the quantity and kind of property, by whom forwarded, at what date, on whose account to be sold, 
the charges accrued, etc. Careful attention should be given to the quantity and condition of the prop- 
erty, to see that it corresponds with the Bill of Lading, and if it varies in either particular, the facts should 
be noted immediately on the Receiving Book, that reference may be had to it in the final settlement. 
Upon paying the freight, a receipt is taken (generally in the Receiving Book), and the amount entered to 
Transportation %. 

The Sales Book is then opened, and under the name of the owner an entry is made, on the left-hand 
or debit page, of the property received, specifying the same particulars as in the Receiving Book. Other 
charges, such as Storage, Insurance, Commissiouf etc., will be entered as they occur. When the property 
is all disposed of, these charges, of course, are to be deducted from the gross amount of the sale, and tlie 
•* net proceeds" placed to the credit, or made subject to the order of the owner. 

The cash raid for freight ($93.50) must, of course, be entered in the Cash Book, and as " Transporta- 
tion " % is credited in the Sales Book, it will now be debited in the Cash Book, the amount being carried 
to that special column, and included in the total at the end of the month. 

* It win be eeen that we have avoided thU difflcalty by makinisr in the Joamal a memorandom entry at the end of each 
month, showing the total rales not posted from the Ca^h Book. Thi^ amonnt, though not extended into the regular money 
column, is posted to the credit of Sales accotmt, and the difficulty in checking is avoided. 
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It will be readily seen that the entries thus made in the Transportation Account must cancel or neu- 
tralke each other. The use of such accounts becomes necessary where conflicting entries are made from 
different books. In this case, the accoont is sometliing better tlian a mere necessity, as it shows the 
amount we have paid on Transportation. 



Tbis set is designed to give the student a practical idea of the best method of keeping Commisaon 
Books as practised in the first Commission Houses along the great central thoroughfare, extending from 
the Atlantic to the Mississippi. The transactions and most of the valuable suggestions of l^is set 
were furnished by Mr. H. B. Tuttt.e. of Cleveland, to whom we are indebted for much of the arrange- 
I lent, and the practical hints touching the customs in this department of trade. 

The first two months' transactions are entered up in detail in the proper books. The last two aru 
left for the student to enter, and are relied upon mainly for practical instruction. 



NARRATIVE OF TRANSACTIONS. 

May 1. Commenced a general Commisdon business, occupying the office and warehouse rented of 
H. Harvey, River Street, at $800 per annum. Appropriated $10000 as capital, which is now paid in. 
(C. B.) Paid Cash for Office Furniture, $38. (Furniture %, C. B.) 

3. Paid Cash for Stationery and Blank Books, $9.95. (Expense %, C. B.) Also for Iron Safe, $2d0. 
(Furniture %, C. B.) 

4. Paid Cash for sundry articles for office and warehouse use, $8.25. (Expense %, C. B.) 

12, Received by Boat " S. Miller," from Monroe Mills Co., Akron, O., 550 bbls. Flour, to be sold on 
their account. The brands are as follows : 440 bbls. " Monroe Mills Extra," 85 bbls. '' Summit Mills," 

and 25 bbls. " A. Pott«r." Paid Canal Freight, Mf per bbl. in Cash. (R. B. ; S. B. ; C. B.) Procured 

Fire Insurance in the Commercial Mutual Ins. Co., Cleveland, to cover any property in store to the amount 
of $5,000, @ 11% premium. Paid Premium in Cash.* (C. B.)----Sold P. Anderson, from Monroe 

Mills Co.'s Consignment, 800 bbls. " Monroe Extra " Flour, @ $8 per bbl. Also sold A. M. Perry k 

Co. 40 bbls., same brand, @ $8.12}, both payable on presentation of bill. f (S. B.) 

13. Rec'd by Boat *' Cuyahoga," from R. M. Ashley, Cuyahoga Falls, 100 bbls. Linseed Oil, for % of 
Henry Wetmore ; paid Freight, 87i ^ per bbl. in Cash. (R. B.; S. B. ; C. B.) Sold, for Cash, 25 bbls. 

- A. Potter " Flour, Monroe MUls Co.'s Const. . @ $5. (S. B. ; C. -B.) Sold H. Steller, 85 bbls. •• Sum- 
mit Mills" Flour, Monroe Mills Co.'s Const.. @ $7.50. (S. B.) 

14. Sold, for Cash, 10 bbls. Linseed Oil, 403 gallons, @ 95/^— Wetmore's Const. (S. B. ; C. B.) 

Sold Gaylord & Co. 30 bbls. Linseed Oil, 1200 gallons, @ 92/— same Const. (S. B.) Received of P. 

Anderson, Cash for Bill of Flour of 12th inst. (C. B.) 

15, Sold, for Cash, 100 bbls. ** Monroe Extra " Flour, Monroe Mills Co.'s Const., @ $8. (S. B. ; C B.. 
Also 5 bbls. Lmseed Oil— H. Wetmore's Const.— 201 J gals. @ 95)^. (S. B. ; C. B.) 

17, Received, per C. C. & C. R. R., from New London Station, for % J. H. Luther, Ashland, O., 100 
bbls. •* Ashland Mills" Flour ; paid R. R. chgs. on same, $22.47 ; Drayage, $2.50. (R. B. : S. B.; C. B.) 

- - - - Rec'd Cash of A. M. Perry & Co. for amount of their bill of 12th inst. (C. B.) - - - - Also, of H. Stel- 
ler. for amount of his bill of 13th inst. (C. B.) Sold A. M. Perry & Co. 100 bbls. " Ashland ' Flour 

— J. H. Luther's Const. — @ $7.75. (S. B.) - - - - Closed Monroe Mills Co.'s Const., and rendered them % 
sales of the same. Our charges (aside from Transportation, already entered) are as follows: Storage, 
$13.50; Insurance, $10.72; Commission, 2(% on total sales, $107.19; net proceeds credited to Monroe 
MUls Co. (S. B.) X 

* It is cnstomary for Commitivion Merchants to effect a general Insurance on all property that may be in their ware- 
bODse, making the amonnt large enough to cover all probable risks, and then charge consignors a snfficlent percentage to 
cover their oatlay. They thas become Insurers to their consignors, and In torn transfer their risks to some reliable Insur- 
ance Company, not onft^nently realizing a small margin of gain In this way. 

t Nearly all cash sales to regular customers are made in this way, the bills not being presented for two or three days 
after the purchase. In all such cases the purchaser should be charged immediately, the same as if the sale were on account 

t It is proper that a Consignment account In the Sales Book be closed immediately upon disposing of the property. In 
this case, although the last sale was effected on the 16th, the account is not closed until the 17th, the date of payment of the 
two bills due for previous sales. The reason for this delay is obvious, as the consignee does not consider himself as owing 
the consignor until he holds in his hands the avails of the sales. When the account sales is received by the consignor, he 
can draw for the amount, it being in the hands of his agent, the consignee. 

190 



COMMISSION SET— NARRATIVE. 

18. Rec'd Cash of Qaylord & Co. for amoiint of their bill of 14tli inst. (C. B.) Sold for Cash, S5 

bbls. Ldnaeed CHI— H. Wetmore's Const.— 2200 gals. @ 90/. (S. B. ; C. B.) 

19. Paid Cash for H. Wetmore's sight draft on me, favor A. Gray, $1400. (C. B.) - - - - Procured a 
Cargo for Scbr. Lavinia, as requested ; Freight amoonting to $850 ; mj Commission on same, 6 % , charged 
to Schr. Lavinia. (J.) 

21. Rec'd Cash of A. M. Perry & Co., for amt. of bill of 17th inst. (C. B.) Paid Cash for Monroe 

Mills Co.'s sight draft on me, favor H. B. Hurlbut, Cashr., $2000. (C. B.) 

24. Closed H. Wetmore's Consignment, and rendered him an % Sales of the same : Our chgs. (aside 
from Transportation, already entered) are as fellows : Storage, $8 ; Insurance, $9.14 ; Cooperage, $2.50 ; 
Commission, $91.46.— Net Proceeds to be credited to H. Wetmore. (S. B.) 

25. Rec'd, per Boat "Cataract" from Haughey & Byers, Newark, O., for % of Consignors, 1915 bush. 

Wheat. Paid Freight in Cash, 8^^ per bush. (R. B. ; SB.; C. B.) Also per Boat " C. Delano," 

from same parties, and for their %, 2006 bush. Wheat, being 6 bush, over the Bill of Lading, for which 
we paid the Capt. the market price of $1.20 per bush. ;* also paid Freight on the 2000 bush., as per Bill 

of Lading, C<* 8i<. (R. B. ; S. B. ; C. B.) Sold C. Hickox, 1915 bush. Wheat— Haughey & Byers' 

Const.— (<i $1.20. (S. B.) Also, sold Harvey & Witt, 2006 bush. Wheat, same Const., @ $1 20 (S. B.) 

Paid Cash for Cooperage, $2.60. (C. B.) 

26. Paid Cash for H. Wetmore's sight draft for E. Comstock, Cashr.. $2200. (C. B.) Closed 

J. H. Luther's Consignment, and rendered him an % Sales : Our cliarges (aside from Transportation 
already entered) are as follows: Storage. $3; Insurance, $1.94 ; Commission, $19.37 ; Net Proceeds 
remitted in Cash.f (S. B. ; C. B.) 

27. Rec'd, per Steamer " Ocean," from C. A. Trowbridge, Detroit, for % of Thos. Paxton, lOO^bls. 

WTiite Fish ; paid Freight, @ 12 J^ per bbl. (R. B. ; S. B. ; C. B.) Rec'd, per Schr. Lavinia. from 

Ames & Merriam, Oswego, (May 19) 600 bbls. Water Lime, for % of H. M. Ames. Freight, @ 18^^ per 
bbl., credited Schr. Lavinia. (R. B. ; S. B. ; J.) 

29. Rec'd, per Str. " Ocean," from C. A. Trowbridge, Detroit, for % of Thos. Paxton. 100 hf. bbls. 

Fish. Paid Freight, @ 6\f per hf. bbl. (R. B ; S. B. ; C. B.) Accepted Thos. Paxton's draft, dated 

24th inst., @ 1 month from date, for $1000 1 (J.) 

30. Rec'd Cash of C. Hickox for bill of Wheat of the 25th inst. (C. B.) Also of Harvey & 

Witt for bill of Wheat, same date. (C. B.) 

31. Paid Inspection bill of T. Paxton's Fish, $57.50. (C. B.>— One hf. bbl. over on inspection.g 

Paid Warehouseman's wages this month, $25. (C. B.) - - - - Closed Haughey & Byers' Consignment, and 
rendered them an % Sales. Our charges (aside from Transportation already entered) are as follows : 
Commission, If per bush., $39.21 — Net Proceeds to credit of Haughey & Byers. (S. B.) - - - - Closed 
Cash Book, and posted results to the Ledger: Total Transportation paid this month, $507.50; Total 
Expense for the month, $40.70— Balance Cash on hand. $16144.36. ---- Also transferred to Journal the 
Sales not entered from Cash Book, viz.: "Monroe Mills Co.," $3362.50; H. Wetmore, $1104; J. H. 
Luther, $775 ; Haughey & Byers, $4705.20 : Total, $9946.70.| 

* The mafter of a vesoel, boat, or other public vehicle, is held reBponsible for the safe delivery of goods as entered on 
hit Bill of Lading. If the qaantity fails ^hort, he most make good the deficiency, and, on the other hand, if It overmns, 
custom allows him to appropriate the excess. In this case we pay the captain the regular market price for 6 bush, over, and 
cliarge the same to the owners. 

t In ordinary cases, we should scarcely deem it necessary to open an accotmt with a consignor, when we remit mm his 
net proceeds in cash ; but, as we must enter the cash in the Caf>h Book, and post it (W>m thence to the Ledger, we are 
obliged to make of this a neutralizing entry, the same as we do of Transportation. We therefore credit the consignor for 
bis net proceeds from the Sales Boole, and debit him for the remittance fh>m the Cash Book. 

t It is customary for consignors to draw against their consignments, making the draft payable fkr enough ahead to 
al!ow the consignee to realize on the property before the draft matures. There is no risk in accepting a draft when we have 
sufficient property belonging to the drawer. 

I In this case, the '^over'* is not discovered until the propSerty is inspected, and is not therefore claimed by the trans- 
porter. We simply add it to the number already entered, and give the coni'ignor the benefit 

I If the student will carefolly examine his Sales Book, he will discover that these amounts are comprised in the 
total amount carried to the Ledger as ** other sales ^* (than cash) for the month, and that a corresponding debit for each one 
in the shape of a personal account has been already posted ; and, of course, if this credit to Sales were omitted, the Ledger 
would fiiil thus much of balancing. It may be optional with him to post the amount to the Ledger at this time, or to post 
the separate sales whm they are dosed out^ always keeping in mind that, in the latter case, there will be a deficiency in his 
Trial Balance of the amount of credit sales luposted. 
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Juno 2. Sold Gordon, McMillan & Co., @ 10 ds., from Paxton's Const, 51 bbls. White Fish, @ $8 ; 

82 hf. bbls. do., @ $4.26. (S. B.) Sold Hubby, Hughes & Co., from Ames' Const., 300 bbls. Water 

Lime, (^ $1.25. (S. B.) Drew on H. Wetmore for balance of %, $90.32.* (C. B.) 

5. Paid Cash for Monroe MUls-Co.'s Draft on me, favor T. P. Handy, Cashr., $2062.59. (C. B.) 

Rec'd, per C. & P. R. R., from Akron, O., for % of J. B. Woods, 250 bbls. Flour, " Phenix Mills." Paid 

Freight, I4t» per bbl., $35 ; Drayage, $6.25. (R. B. ; S. B. ; C. B.) Sold Bradbum & Fisher, from 

Ames* Const., 300 bbls. Water Lime, @ $1.25. (S. B.) 

6. Sold Gordon, McMillan & Co., from Paxton's Const., 49 bbls. Inspected Fish, @ $5, and 19 hf. 

bbls. same. @ $2.75. (S. B.) Rec'd, per C. C. & C. R. R., for % of Baldwin & Payne, Franklin, Ind., 

500 bbls. •• Pearl Mills " Flour ; paid Freight to Union, 30^ per bbl. ; from Union to Cleveland, 40/ per 
bbl ; Total Freight, .$380; Drayage, 2 J/ per bbl., $12.50. (R. B. ; S. B. ; C. B.) 

8. Paid Cash for Haughey & Byers' sight draft, favor of H. B. Hurlbut, Cashr., $2110.07. 

Also, per their order, remitted to R. Mead & Co., N. Y., $2198.95. Exchange on above, J^ prem., 

$10.99.t (C. B.) Sold for Cash, from J. B. Wood's Const., 200 bbls. " Phenix Mills " Flour, (S $8.20; 

and 50 bbls. do., (» $8.25. (S. B.; C. B.) Rec'd, per C. C. & C. R. R., from Baldwin & Payne, Frank- 
lin. Ind., 200 bbls. " Pearl Mills " Flour, and 50 do. *' Fine " Flour. Paid Freight to Union, 36/ per bbl. ; 
from Union to Qeveland, 40^ per bbl. ; Total Freight, $190; Drayage, 2J^, $6.25. (R. B.; S. B.; C. B.) 

Rec'd, per C. & P. R. R., for % of J. B. Woods, Akron, O., 50 sacks Wool, 75C0 lbs. Paid Freight, 

@ W per 100 lbs., $7.50; Drayage, 6 loads, @ 25/, $1.25. (R. B. ; S. B. ; C. B.) Rec'd, from Boat 

" Tornado," for % of H. Meek, Coshocton, O., 200 kegs Butter, 22,410 lbs. Paid Freight, @ 18/ per 

100 lbs., $40.34. (R. B. ; S. B. ; C. B.) Sold N. Sackrider, from Baldwin & Payne's Const., 500 bbls. 

" Pearl Mills " Flour, @ $7.50. (S. B.) Hosed J. B. Wood's Const., of June 5. and rendered % Sales 

of same. — Our charges not previously entered are as follows : Storage, $7.50 ; Insurance, $2 ; Commis- 
sion, 2J % on $2052.50=$51.31. Net Proceeds to credit of J. B. Woods. (S. B.) 

9. Rec'd Cash of Hubby, Hughes & Co. for bai of Water Lhne, of 2d inst. (C. B.) Ptid 

Cooperage, $3. (C. B.) 

12. Rec'd Cash of Bradbum & Fisher for bill of Water Lime, of 5th inst. (C. B.) Rec'd Cash 

of Gordon, McMillan & Co. for bill of Fish, from Paxton's Const, of June 2, and June 6, due this day. 

(C. B.) Drew at sight on N. Sackrider, for $32^5.50. (C. B.) Remitted Cash to J. A. Carlton, 

Cinci., for % of J. B. Woods, $1500. (C. B.) - - - - Closed Ames' Const., and rendered % Sales of same. 
Our charges, not already entered, are as follows : Storage, 8/ per bbl., $48 ; Insurance, $1.50 ; Cooperage, 

$3; Commission, 12 J/ per bbl. on 600 bbls., $75. Net Proceeds to credit of H. M. Ames. (S. B.) 

Remitted H. M. Ames, for his net proceeds above, my sight draft on N. Sackrider, Ogdensburg, N. Y. (J.) 

Closed Baldwin & Payne's Const., of June 6, and rendered % Sales of same. Our charges, not 

already entered, are, for our Commissions, @ 15/ per bbl. on 500 bbls. Flour, $75. Net Proceeds to credit 
of Baldwin & Payne. (S. B.) - - - - Accepted H. Meek's draft of June 9th, @ 2 months from date, for 
$1500, payable at Commercial Bank. (J.) 

15. Rec'd, per Boat " S. Miller," from Monroe Mills Co., for % of Shipper, 544 bbls. Flonr, of tlie 
following brands : 400 bbls. " Monroe Extra," 125 bbls. *' Summit Mills," and 19 bbls. " A Potter." Paid 
Freight, 16/ per bbl.. $87.04. 10 bbls. Wet ; Damage appraised and deducted, $10.^ (R. B. ; S. B. ; 
C. B.) 

16, Remitted Baldwin & Payne, as per their request. Cash to balance %, $3282.50 (C. B.)-- -. 
Received per Boat " Beacon," from N. T. Claypole, Nashport, O., of June 12, for % of W. Lynn k Co., 
120 pieces Bacon, 3204 lbs. Paid Freight, 18/ per 100, $5.76. (R. B.; S. B.; C. B.) 

18. Rec'd, per Schooner " Lavinia," from Ames & Merriam, Oswego, of June 11, for % of H. M. Ames, 

500 bbls. Water Lime ; Freight, 18*^ per bbl., credited Schr *' Lavinia." (R. B. ; S B.; J.) Also, per 

same vessel, from H. ('. Wright, Oswego, for % of Shipper, 250 bbls. Coarse Salt, and 1000 bbls. Fine 
Salt ; Freight 15/ per bbl.. credited Schr. " Lavinia." (R B. ; S. B. ; J.) 



• BoflneRs hoase? do the most of their collecting through the Bank where their depoeits are made. As this 1p a eight 
draft, and will be paid on presentation, we deposit It the pame as cash. The Bank will of coarse send It on immediately for 
collection. We keep no bank account in our Ledger, reckoning the amonnt on deposit as cash. 

t Unless otherwise agreed, the net proceeds of sales on commission are payable in the currency of the place where the 
sales are effected. To send money to New York, which will be current there, we are obliged to pay | per ct. premium, and 
as this is done at the request of the consignor, the premium is as much chargeable to him as the tece of the draft. 

X As the carrier engages to deliver property In "good condition," he Is responsible for any damage which may accrue 
til rough his neglect. The amonnt of damage, In this case, ns agreed upon by the parties, is $10, which is deducted from the 
fr^t'rht. The Commission Merchant owes it to his principal to guard against all loBses which his vigilance may avert; 
aud i.4, in fact, legally responsible for the result of oversight or negligence. 
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19. Ppoctured caigo for Schr. "Lavinia," freight amounting to $1425, for which we charge her, as 

per agreement, 5%. (J.) Sold for Cash, from J. B. Woods' Const., 50 sacks Wool, 7250 lbs., @ 36^. 

(S. 6. ; C. B.) - - - - Closed J. B. Wood's Const., and rendered % Sales of same. Our Charges not already 
entered are : Storage, $7.50; Insurance, $6.34; Commission, If per lb., $72.50. Net Proceeds to credit 

of J. B. Woods. (S. B.) Sold, for Cash, from H. Meeks' Const., 60 kegs Butter, 5100 lbs. @ IS*'. 

(S. B. ; C. B.) Received, per Schr. " Marquette," from ffinckley & Handy, Chicago, for % of Ship- 

pers, 14000 bush. Oats, stored in Erie Warehouse. Paid Freight, 5^ per bushel. (R. B. ; S. B. ; C. B.) 

Paid J. B. Woods, Cash to balance %, $2892.86. (C. B.) Sold Gordon, McMillan & Co., from 

H. M. Ames' Const, 600 bbls. Water Lime, @ $1.20. (S. B.) Sold R. T. Lyon, on his not«, @ 80 ds., 

from H. C. Wright's Const., 250 bbls. Coarse Salt, @ $2, and 1000 bbls. Fine do., @ $1.50. (S. B.) 

20. Closed H. M. Ames' Const, of June 19, and rendered % Sales of the same. Our Charges not 
already posted are : Commission, 12^^ per bbl., $62.50. Net Proceeds to credit of H. M. Ames. (S. B.) 

Remitted H. M. Ames sight draft on New York, for his net proceeds as above, less \% prem. -- - - 

Closed H. C. Wright's Const., and rendered % Sales of the same. Our charges not already entered, are : 
Commission on 1250 bbls. Salt, @ 6)^, $75. Net Proceeds credited H. C. Wright, to be paid upon collec- 
tion of note for which property was sold, and which matures July 22.* 

24. Procured Fire Insurance on 14000 bush. Oats stored in Erie Warehouse, as requested by the 
consignors, to the value of $400, in Com. Mut. Ins. Co. ; Policy No. 3210 ; paid premium on same, 
$10.50.t (J.; C. B.) 

27. Paid Cash for our acceptance of T. Paxton's dft., dated May 24, due this day, $1000. (C. B.) 

Closed T. Paxton's Const, of May 27 and 29, and rendered % Sales of same. Our charges not already 
posted are: Inspection, $57.50 ; Storage, $13.05; Insurance, $2.50; Commission, %l% on $1053.75. 
Net Proceeds to credit of Thos. Paxton. (S. B.) 

29. Procured additional Fire Insurance for three months on property in warehouse to the value of 
$5000. Paid Premium, $ir6. (J.; C. B.) 

30. Rec'd of Gordon, McMillan & Co., Cash to balance %, (C. B.) Paid Warehouseman's 

wages this month, $25 ; also, for extra labor, $6.50. (C. B.) Paid H. C. Wright, Cash to balance 

%, $1737.50, less $1062 for interest on charges advanced. J - - - - Closed Cash Book and posted results. 
Cash on hand, $8611.71. Total Transportation paid this month, $1461.80 ; total Expense, $34.50. Also, 
entered in Journal, total sales credit not entered from Cash Book, as follows : Thos. Paxton, $1053.76; 
H. M. Ames, $750; do., $600; Baldwin & Payne, $3750; H. C. Wright, $2000. Total, $8153.76. 



MEMORANDA OF TRANSACTIONS 

TO BE WKITTKN UP BY THE STUDENT. 

July 2. Rec'd, per Boat "Eagle," from R. M. Ashley, Cuyahoga Falls, 100 bbls. Whiskey, for % of 
W. Deming & Co., which I refuse to sell. Paid Freight on same, $25, and placed it in store subject to 
owner's orders. ------ Sold P. Anderson, from Monroe Mills Co.*s Const., 400 bbls. '* Monroe Extra'* 

Flour, (S $8.30 ; 19 bbls. A. Potter Fine Flour, @ $5 :— from Baldwin k Payne's Const., 200 bbls. Pearl 
MUls Flour, @ $8.00 ; 60 do. Pearl Mills Fine Flour, @ $4 90. 

3. Sold for Cash, from H. Meek's Const., 100 Kegs Butter, 9120 lb., @ 17^^. Rec'd, per Schooner 

"Coral," from Randall & Gilbert, Oswego, 8000 Bags Dairy Salt, ea. 201b.; 5000 do., ea. 14 lb. Paid 
Freij^ht on same, 115 tons, @ $2.00 per ton. 

5. Sold A. M. Perry & Co., from Monroe Mills Co.'s Const., 125 bbls. Summit Mills Flour, @ $7.50. 



• As this Bale was made on tisne^ at the iDstance of the coDBignor, he must wait for the net proceeds due him until the 
note matures. 

t The plan of keeping a *' Memorandum " account In the Ledger, after the manner of the one shown In this connection, 
ie most admirable, and its general adoption in business would go fiir towards remedying the countless evil:* which grow 
out of a treacherous memorj. 

X There are two Mrays of making this entry : one, to be made entirely fW>m the Cash Book, crediting Cash for the whole 
amount (11787.50), and debiting It for the interest ($10.62) ; and the other to be divided between the Cash Book and Journal, 
debiting the party, and crediting Cash iW>m the Cash Book with the net amount paid ($1736.88), and debiting the party, and 
crediting Interest fh>m the Journal for the abatement ($10.68). We prefer the former. 
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Bo't for H. Meek, per his order, and paid Cash, Invoice of Mdse. amounting to $815i»0, for which 

1 charge him Commission @2l%, , Rec'd, per C. C. & C. R. R., from New Orleans, via Cincinnati, 

for % Reynolds, Ely & Co., Chicago, 100 hhds. Sugar. Paid Freight on same, $825 ; Drayage. $25. 

Sold for Cash, from Randall & Gilbert's Const., 8000 Bags 20 lb. Salt, @ W ; 1000 do. 14 lb. Salt, @ 10/. 
Rec'd Cash of P. Anderson on % of Bill of Flour of 2d hist., $3416. 

6. Sold for Cash, from Randall & GQbert's Const., 5000 Bags 20 lb. Salt, @ 12^ ; 4000 do. 14 lb. Salt, 

(ao 10'^. Rec'd Cash of P. Anderson, for balance of Bill of Flour of 2d inst, $1845. Closed 

Randall & Gilbert's Const., and rendered them % Sales of same. Our charges not already enteied, are 
Commission on Sales ($1490), @ 5%. Net proceeds to credit of Randall & Gilbert. - - - - Sold Randall 

& Gilbert, from Hinckley & Hand/s Const., 14000 bush. Oats, @ 40^. Rec'd Cash of Randall & 

liilbert to balance %, $4414.50. Closed Hinckley & Handy's Const., and rendered them % Sales. 

Our charges, not already posted, are. Interest on Advance Freight, $700, for 17 ds., @ 6%, $1.98; Insur- 
ance, $10.50; Storage, Erie Warehouse bill, $140; Commission,!^ per bush., $140. Net proceeds 
credited Hinckley & Handy. 

10. Rec'd Cash of A. M. Perry & Co., for Bill of Flour of 5th inst., $937.50. Sold for Cash 

from W. Lynn <& Co.'s Const, 120 Pes. Bacon, 3190 lb., @ 9f, Paid Cash for mnckle/s sight 

draft on us for $4607.52. Paid Cash for Erie Warehouse Bill of Storage, $140. Closed 

Monroe Mills Co.'s Consignment, and rendered % Sales of same. Our charges not already posted are. 
Storage, $16.32; Insurance, $10.88; Commission, $108.81. Net proceeds credited Monroe Mills Co. 

$4139.45. Closed Baldwin & Payne's Const., and rendered them % Sales. Our charges not already 

entered are, Interest on Advance Freight, 19^ ; Storage. $7.50; Insurance, $4.61; Commission, $37.50. 
Net Proceeds to Baldwin & Payne's credit, $1598.35. 

12. Paid Monroe Mills Co. Cash to balance %, $4139.45. Closed W. Lynn & Co.'s Const, and 

.rendered them % Sales of same. Our charges not already entered are. Commission, @ 5%, including 
Storage and Insurance, $14.35. Net proceeds to their credit, $266.99. - - - - Purchased of Bradbum & 
Fisher, for Baldwin & Payne, as per order of the 10th inst. Invoice of Groceries, amounting to $1260. 

Charged 2}^ for my Commission. Sold W. Lynn & Co., from Reynolds, Ely & Co.'s Const , 2 hhds.. 

Selected Sugar, 2160 lb., (» Bf. 

16. Sold Bradbum & Fisher (@ 4 mos.), from Reynolds, Ely & Co.'s Const., 50 hhds. Sugar, 49500 lb., 
@ 7f, - - - - Rec'd from Schr. Marquette, 500 bbls. Fine Salt, to sell for % of vessel and owners. 
Advanced Cash on same, $500. - - - - Sold for Cash, from H. Meek's Const, 50 kegs Butter, 5090 lb., 
@ 171f^. 

16. Rec'd from Bradbum & Fisher, to balance %, their note, dated June 15, @ 4 mos., for $3465, 

payable at Merchants' Bank. Closed H. Meek's Const., and rendered % Sales of same. Our charges 

not already entered are. Commission (5%, including Storage and Insurance), $167.95. Net proceeds to 
H. Meek's credit. 

19. Paid Bradbum & Fisher Cash for Bill of Groceries of 12th inst., $1260. Received by 

teams from Ethan Allen Twinsburg, on % of Ailing & Co., 119 boxes Cheese. Transi)ortation Chgs. 
pwd by Consignor. 

22. Rec'd Cash for R. T. Lyon's note, due this day, $2000. 

26. Sold Reynolds, Ely & Co., from Ailing & Co.'s Const., 119 boxes Cheese, 4284 lb.. @ 9f ; also, 
purchased for them bill of Cheese, amounting to $19S2, for Cash ; my Commission for purchasing, 2\^, 
$49.55. - - - - Closed Ailing & Co.'s Const., and rendered them % Sales. Our charges are for Conmiis> 
sion, @ 5^ , $19.28. Net Proceeds to credit of Ailing & Co. 

29. Sold for Cash, from Schr. Marquette and Owner's Const., 250 bbls. Fine Salt, @ $1.80. - - - - - 
Paid Cash for Ailing & Co.'s order fav. Gordon, McM. & Co. for net proceeds of Cheese, $366.28. - - - - 
Sold J. B. Woods, from Reynolds, Ely & Co.'s Const., 15 hhds. Sugar, 12825 lb., @ 7^^ ; also, from Schr. 
Marquette and Owner's Const., 250 bbls. Salt, @ $1.80. - - - - Sold Gordon, McM. & Co., from Reynolds, 
Ely & Co.'s Const , 33 hhds. Sugar, 28215 lb., @ Q}f. - - - - Rec'd, per Schr. Lavinia, from Crawford & 
Co.,Ogdensburg,for % of Hammond & Co., Crown Point, 150 Gro. tons Pig Iroa Lake Freight, $218.40; 
previous charges, $353. Credited to Schr. Lavinia. 

30. Procured Freight for Schr. Lavinia, amounting to $1455. Charged her 5% commission. 

31. Paid Cash to Schooner Lavinia, to balance %, $770.40. • - - • Closed Schr. Marquette's Const, 
and rendered % Sales of same. Our charges are, for Storage, $15 ; Commission, 7^ per bbL, $35. Net 
Proceeds to credit, $850. - - - - Paid Schr. Marquette, to balance ^, Cash, $345. Interest on advance, $5.^ 

* It is cnfttomary for CommisBion Merchants to advance on goods consigned to them : in other words, to lend the Cod- 
sljcnor ftinds for which the goods are security. In all each cases^ of course, it is proper to charge him for interest 
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COMMISSION SET— NARRATIVE. 

- - - - Paid Cash for Warehouseman's wages this month, $25 ; also, to H. Harvey, for rent of warehoute. 
8 mo6., $200. • - • - Sent to Baldwin & Pajne, Franklin, Ind., per express. Cash to balance %, $806.85. 

Prepaid my acceptance of H. Meek's draft, due Aug. 12, $1500. Credited H. Meek, $14.63, 

for balance of interest due him on current %. - - - - Paid Cash for draft on New York, and premium, 
and remitted same to H. Daw & Son, Buffalo, per order and for % of H. Meek. Face of draft, $821.40; 
premium, $8.21. 

Memorandum. — ^Have this day discontinued business. Disposed of my lease to Coleman & Co., to 
have possession Aug. 1, and who take Office Furniture (8) 5% less than cost. - - - - Closed Cash Book, and 
posted results to Ledger. Total Transportation paid this month, $1105 ; Total Expense, $225 ; Balance 
Cash on hand, $6099.85. Also, transferred to Journal the Sales not entered in Cash Book, as follows: 
Monroe MUls Co., $4852.50 ; Baldwin & Payne, $1845 ; Hinckley & Hiuidy, $5600 ; Reynolds, Ely & Co., 
$050416; Schooner Marquette, $450; Ailing & Co., $885.56. 

August 1. Rec'd Cash of Gordon, McMillan & Co., for balance of %, $1904.51. Rec'd Cash of 

J. B. Woods, for Bill of Sundries, 29th ult., $1411.87. Charged Coleman & Co., for Office Fumi- 

ture, $288, less 5%, $254.60 ; for sundry articles Stationery, $2.80. Closed Reynolds, Ely & Co.'s 

Const. , and rendered % Sales of the same. Our charges not already entered are. Interest on Freight 
advanced, $3.56; Storage, $37.50; In.surance, $10.84; Commission, $162.60. Net Proceeds to their 
credit, $5439.68. 

2. Paid Cash for W. Lynn & Co.'s sight draft, $94 19. 

3. Rec'd Cash of T. Paxton, to balance %, $64.89. - - - - Sold Carpenter, Geary & Co., from Ham- 
mond & Co.'s Const, 150 tons Pig Iron, @ $40, for which they are to pay charges already accrued in 
Cash ; balance in six months. 

4. Rec'd Cash for freight, $25, and storage, $10, on 100 bbls. Whiskey, stored July 2, for W. Deming 
& Co., and now forwarded by their order to Buffalo. - - - - Rec'd Cash of Carpenter, Geary & Co., on % of 
Pig Metal purchased 8d inst., $758.90 ; also their note, dated Aug. 3, @ 6 mos., to the order of Hammond 

& Co., for $5241.10. Closed. Hammond & Co.'s Const., and rendered them % Sales of same. Our 

charges not already entered are, Storage, $75; Commission, $112.50. Net Proceeds to their credit, 
$5241.10. Remitted them in payment Carpenter, Geary & Co.'s note, as above. 

7. Charged Coleman & Co. balance of Insurance Policy transferred, $50. 

8. Rec'd Cash of Coleman & Co., to balance %, $307.40. 

9. At Reynolds, Ely & Co.'s request, I have assumed Bradbum &, Fisher's note, @ 4 mos., for $3465, 
received July 15, for 50 hhds. Sugar, and have rendered them an % current. Balance of interest to 
their debit, $55.50. 

10. Purchased for Cash, and remitted to Reynolds, Ely & Co., sight draft on New York to balance ^. 
Face of draft, $2952.31 ; Premium, $1476. 

The following balances are carried to Loss and Gain ^, viz. : Debits^ Furniture, $18.40; Expense. 
$291 90. OrediU, Insurance, $10.47 ; Commissions, $1855.80 ; Storage, $261.87 ; Interest, $62.82. 

Statement of Business at Closing. 



Rewurces. 

Cash on hand 

Bills Receivable, due Nov. 18 

Liabilities. 

Capital Stock at Commencement 

Net Gain during Business 



8420 
8465 


16 
16 


11885 


10000 

1885 


11885 







16 



10 



NoTB.— The natural order for the books of this eet would he : 

1. RicBiTiNo Book; S. Salu Book; 8. Cash Book; 4. Joubxal; 6. 
An economical nse of space has made it necessary to place the Joomal Jlrst, However, as each book is distinct by 
itself, the order of preference is a matter of little importance. 
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COMMISSION SET.— JOURNAL. 



CLEVELAND, May 19, 1872. 



24 

7 

4 
24 

15 
13 



Schr. Layinia To Commission 

For procaring Cargo of Freight, of $850 @ 5% - 
28 



Transportation To Schr. Lavinia - . 

For Freight of 600 bbls. Water Lune from Oswego, @ W 
29 



31 

30 

t 

( 
13 



Thos. Paxton To Bills Payable 

For acceptance of Dft. of May 24, favor R. Ganson, at 1 mo. 
from date, payable at our Office, June 27 

The above Dft. is made agtUnst 100 bbls. and 100 h'f bbls. fish, 
received on Consignment. 

SI 



4 
24 

24 

7 

35 



35 







Mem. — ^The following Sales on %, during the month, already 
debited to purchasers from Sales Book, are now posted to credit 
of Sales: 

From Monroe Mills Co. - - S. B. folio 1, 8862.60 

H.Wetmore - - - - " "2, 1104 

J.H.Luther .... " "8, 776 

Haughey & Byers - - " " 4, 4705.20 9946.70 



tTune 12 



EL M. Ames 



To N. Sackrider 



For my Dft. on Sackrider remitted to Ames for proceeds of 
Water Lime, as per Account Sales 



// 



H. Meek To Bills Payable 

For acceptance of Dft. of June 9, at 2 mos. from date, payable 
at Commercial Bank, Aug. 12 

18 



Transportation To Schr. Lavinia 

For Freight of 500 bbls. Water Lime, @ 18^ - 
" 1260 " " " ^ " 

19 



90.00 
187.50 



Schr. Lavinia To Commission 

For procuring Freight, of $1426, @ 6% . . . 

__ // 



Mem. — Procured Insurance on 14000 bush. Oats, stored in Erie 
Warehouse, on a value of $4000, in Com. Mut. Ins. Co. — Policy 
No. 8210. 



Mem. — Procured additional Insurance on property in Warehouse 
to tlie amount of $6000, for 8 mos., in Home Ins. Co. of N. Y. 
Policy No. 2641. 

SO 



Mem. — The foUowing are the Sales on ^ for the month : 

Thos. Paxton S. B. folio 5, 1058.76 

H.M.Ames " "6, 1350 

Baldwin & Payne " "8, 8750 

H. C. Wright " "11, 2000 8158.76 
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42 



108 



50 



1000 



514 



1600 



277 



50 



50 



71 



25 



3513 



75 



42 



50 



108 



1000 



514 



50 



1500 



277 



50 



71 



25 



3513 



75 



COMMISSION SET.— KECEI VmO BOOK. 



CLEVELAND, Ohio, May 12, 1872. 



1872 
Maj 


12 

13 
17 
25 
26 

27 


i 

% MoNBOB Mills Ck)., 
Care H. B. Tuttlb, 
Cidodand, 0, 


Canal-boat S. Miller. 
From Monroe Millt Co., May 10, 

440 bbls. Floar, Monroe Mills Extra. 
85 " " Summit Mills. 
25 " " A. Potter. 

550 OftTial Prt. 17<^ IP bbl. - . . - 

Rec'd Prt. May 12, 

Eli Sherman. 


22 

170 

7 


47 

50 

20 


« 


% Hrnby Wktmore, 
Cuyahoga Falls, 


Canal-boat Cuyahoga. 

From S, M. A$hiey^ Cuyahoga FaUt, May 11. 

100 bbls. Linseed Oil - - 85,000 lbs. 
Frt. 871^^ ^ bbL 

Rec'd Frt. May 18, 

Isaac Lewis. 


«« 


% J. H. Luther, 

Ashland, 0, 


C. C. & C. Railroad. 
From Ntw London* 

100 bbls. Flour, Ashland Mills. 

Railroad charges 

Drayage 

Charges paid per receipt. 


<« 


% Hattohet & Bters, 
Nevoark, 0, 


Canal-boat Cataract. 

From Hauffhey S Byers, Newark, 0., May 17, 

1915 bush. Wheat. 

Frt. SHf ^ bush. 

Rec'd Frt. May 26, 

S. Sweekart, Capt. 


<« 


% of Shippers. 

* 


Canal-boat C. Delano. 

From Hattghey A Byert, Netoart, 0., May 19. 

2000 bush. Wheat. 

Canal Frt 8}^^ 'iP bush.- - - 
6bush,of)&r - - - - ^IJSO 

Rec'd in full, 

W. Wilson, Master. 


<• 


% Thob. Paxton, 

Detroit, Mich. 


Stmr. Ocean. 

From C. A, Trowbridge, Detroit, May 96, 

100 bbls. White Fish. 

Lake Frt. 12H<^ *?? bbL . - - 

Rec'd Frt. May 27, 

V, McDonald, Clerk. 



98 50 



Sales. 
Fcl, 1. 



87 



50 



Sales, 
Fol, S. 



£4 



97 



Sales, 
Fol, S. 



162 



78 



Sales. 
Fol. Ji. 



177 



W 



Sales. 
Fa, 4. 



12 



50 



Sale$. 
FoL 5, 
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COMMISSION SET.— RECEIVING BOOK. 



CLEVELAND, Ohio, May 27, 1872. 



1872 
May 



27 



% H. M. Aheb, 

(hwego, N. T. 



Schr. Lavinia. 
From Ames A Merriam^ Oswego^ May 19. 

600 bbls. Water Lime. 

Frt. 18/ IP bbl. 

Credited sclir. Lavinia, May 28. 



29 



Jane 



% Thos. Paxton, 

Detroit, Mich, 



% J. B. Woods, 

Akron, 0, 



6 



8 



It 



% Baldwin & Payne, 
Franklin, Ind. 



% of Same. 



% Z.B, Woods, 

Akron, 0, 



Stmr. Ocean. 
From (7. A. Trowbridge^ Detroit May S8. 

100 h'f bbls. White Fish. 

Lake Frt. 6>4<^ '^ bbl. - - • 

Rec'd Frt. May 29, 

V. McDonald, Clerk. 



C. & P. Railroad. 

F^om Akron, Ohio. 

250 bbls. Flour, Phoenix MUls. 
Frt. 14<? '^ bill. ... - 
Drayage 

Charges paid per receipt. 



C. C. & C. Railroad. 
From Baldwin d Pajpu, Franklin, Ind. 

500 bbls. Flour, Pearl Mills. 

Frt. to Union, SQf "^ bbl. - 
*• • from " 40/ 
Drayage, S}^^ 

Charges paid per receipt. 



€€ 



« It 



Same. 

200 bbls. Flour, Pearl Mills. 
50 " " Fine. 

250 R.R Frt. to Union, 86/ - - - 

Cleveland, 40/ - 
Drayage 

C. & P. Railroad. 
From Akron, Ohio. 

50 sacks Wool 7500 Ibe. 

R.R. Frt. 10/ ^ 100 . - - 
Drayage, 5 loads 

Paid per receipt. 
198 



85 

6 



25 



180 

200 

12 



50 



90 
100 

6 



7 
1 



S5 



50 

£5 



108 



SaUjt. 
Fol. ti 



6 



4^ 



S9e 50 



25 



^^7 
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8 



Sales, 
Fol. 5, 



Sales. 
Fol. 7. 



Sales. 
FoLS. 



S5 



75 



Sales. 
Fol. A 



Saks. 

FoL 7. 



COMMISSION SET.— EECEIVINO BOOK. 



CLEVELAND, Ohio, June 9, 1872. 



1872 
June 



(( 







% H. Meek, 

Coshocton, 0. 



15 



16 




% W. Lynn k Co. 



18 



% H. M. Ames. 



I I 



(« 



19 



% of Shippers. 



Canal-boat Tornado. 

From B. W. Thompton^ Soecoe^ June S. 

200 kegs Butter .... 22410 lbs. 

Frt 18^ *iP 100 .- 

Rec'd Freight, 

R. Welsh. 



Canal-boat S. Miller. 

From Monroe MUU Co,^ June IS, 

400 bbls. Flour, Monroe Mills Extra. 
125 " " Summit Mills. 
19 " " A. Potter. 

544 Canal Frt. IB)?' "?p bbl. - - - - 

10 bbls. wet; damage (rpprciscd 
and deducted 

Rec'd in full. 

Eli Sherman. 



% of Shippers. 

Stored with F. Bnrnham 
in Erie Warehouse. 



Canal-boat Beacon. 

Prom A. F. ClaypooU^ Nashport, June IS. 

120 pieces Bacon .... 8204 lbs. 
Frt.W'^100 

Rec'd Freight. 

J. M. Ten Etck. 



Schr. Lavinia. 
From Ames A Merriam^ Oswego^ June 10. 

500 bbls. Water Lime. 

Frt. 18)^ If) bbl. 



Same Vessel. 

From H. C. Wright^ OmjoegOy June 11. 

250 bbls. Coarse Salt. 
1000 " Fine 



« 



1250 Lake Frt. W '^ bbl. - - - 
Credited schr. Lavinia. June '19. 



Schr. Marquette. 
From Hinckley A Handy, Chicago, Jvne 11. 

14000 bush. Oats. 

Lake Frt. 5^ "^ bush. - - - . 

Rec'd Freight, June 21, 

E. Day, Master. 
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87 04 

10 



c. c. 



5 



40 



84 



Baie$. 
Fol. y. 



77 



04 



Sales. 
Fol. 9. 



re 



Sales. 
Fol. 10. 



90 



Sales. 
Fol. 6. 



187 50 



Sales. 
Fol. 11. 



700 



Sales. 
Fol. 12. 



COMMISSION SET.— 





1 


Monroe Mills Co Akron, 0. 
















BUM. 

Monroe 
Extra 
Flour. 

440 

440 
400 


BhU. 

Summit 

M%IU 

Flour. 

85 

85 
125 


Bbl$. 

A.PoPr 

Fine 

Flour. 

25 

25 
19 




L.F. 

4 

8 
6 

7 

22 
9 




1 

1 

F 
t 


1872 
May 

44 

Jane 


12 

17 
«( 

*t 

«< 

15 


Boat S. Miller - - -^ 
Boat a MiUer - - - 


Transp., 17,<^ '^ bbl. . - - 
Storage of 450 bbis. - - - 
Insurance, M % ' " ' 
CommiBsion, 2}-^^ • - 

Net proceeds to Cr. May 17 
Transp., $87.04; deduct $10 


93 

13 

10 

107 

77 


50 
50 
72 
19 

04 


224 
4062 

4287 


91 
CD 

50 



Henry W^etmore— Cuyahoga Falls, 0. 



1872 




May 


18 




24 




44 




(( 




H 




44 


. — 


ZI^l 



Boat Cuyahoga 



Bbt». 

LiniKtu 

Oil. 

100 

~iob 












Transp., 87}2'^ ^ bbl. - - 

Storage 

Insurance - . - . 
Expense (Cooperage) • ■ 
Commission, 2)^% - - - 

Net proceeds, averaging) 
aa cash. May 18 ) 



( 


t 


, 




4 

8 
6 
8 

7 


87 
8 
9 
2 

91 


50 

14 
50 
46 


148 


21 

1 






8509 


9! 






3658 


! 









60 

68 



1872 




May 


17 


44 


24 


« 


«< 


«< 


4* 


(( 


44 





C. C A C. R. R. 



J, H. Luther— Ashland, 0. 



AfhVd 

MillM 

Flnnr. 

100 






100 










1 





Transportation - ... 4 

Storage. 3f ^ bbl. - - - 8 

Insurance j 6 

Commission, 2J^ fc • - - 7 

Net proceeds to Cr. May 24 ' 28 



24 

3 

1 
19 37 



97 
94 



49 28 
725 73 

775 I 





4 


Haughey 


& Byers Newark, 0. 












1873 
May 

M 

«« 
«« 


25 

26 
<« 

80 


Boat Cataract • - • 
" C. Delano • 


Bn^h. 
Wheat. 

1915 

2000 

6 


over 




Transp., Bl{f '^ bush. - - 

Paid Capt. & ch'd Consgrs. 
Commission, 1^ '^ bush. - 


1 

I 

7i 


162 
170 

89 


78 
21 


871 


99 


«« 


M 










Net proceeds to Cr. May M 


26 






4838 


31 


- rrrzr 






8921 









8 






4705 


30 



5^ 



SALES BOOK. 



Monroe Mills Co. 



1872 
May 


12 

it 


« 


13 


M 


15 







P. Anderson - - 
A. M. Perry & Co. 
H. Steller - - - 

Cash 

Cash 



Bbb. 


BUM. 


BbU. 


Monroe 


Summit 


A.PoCr 


Extra 


MUU 


Fine 


Flour, 


Flour. 


Flour. 


300 






40 


86 


25 


100 






440 


85 


25 









@$8 

" 5 

" 8 



L.F. 



15 

16 
17 



On Account. 



2400 
325 
637 



3362 



50 



50 



Ca$h. 



125 
800 



925 



Totah 



4287 



50- 



1872 




May 


14 


« 


tt 


<« 


15 


«< 


18 







Henry Wetmore. 



Cash 

Gaylord & Co. - • 

Cash ' 

Cash 



BbtM. 

Linteed 

Oil. 






10 

80 

6 

65 


100 









408 gals. @ 95< 
1200 " " 92f^ 

201 J^" " 95^ 
2200 " " 90^ 



18 







382 


85 




1104 




191 
1980 


48 




1104 




2654 


28 


3658 



28 



1873 
May 



17 



A. M. Perry 



J. H. Luther. 



Bhl". 
AthVd 

MUh 
Flour. 






100 


100 













- @ $7.75 



16 


' 775 


1 

i 
1 










, 775 


t 






776 






1 
1 









1872 

May 
« 



25 



C. Hickox - - 
Harvey & Witt 



Haughey & Byers. 



B»fX. 

Wheat. 

1915 
2006 






3921 










@|1.20 
" 1.20 


19 
20 


2298 
2407 


20 












4705 


20 




— 


4705 

















20 
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COMMISSION SET.— 



Thomas PsiXton— Detroit, Mich. 







1872 




May 
tt 


27 
29 


tt 


31 


June 


27 


*t 


tt 


tt 


tt 


tt 


tt 


— 





Steamer Ocean 
Steamer Ocean 
(On inspection) over 



BbU. 


Fi^h, 




Fi»k. 




100 


100 

1 




100 


101 











u 



»M 



Inspection 

Storage, 8^ and 5^ - - - 

Insurance on $1000 - - - 

Ommission, 2}4 % - - - 

Net proceeds to Cr. June 12 



\L.F. 



Transp., 12i^^ '^ bbl. - 



4 


12 


4 


6 


5 


57 


8 


13 


6 


2 


7 
25 


26 




9 







50 

25 

50 

05' 

501 

84 



118 14 
035 61 



1053 75 





6 


H 


:. M. Ames— Oswego, N.Y. 


















Water 
Lime. 








I 

1 










1872 

May 

June 
tt 

tt 

tt 


27 



12 
tt 

tt 


Schr. Lavinia - - - 


600 






Transp., 18<^ "^p bbl - - - 
Expense (Cooperage) - - 
Storage, 8^ '^ bbl. - - - 

Insurance 

Commission, 12}4^ ^ bbl. 


4 
3 
8 

? 


108 

8 

48 

1 

75 


50 


285 


50 


tt 


tt 










Net proceeds to Cr. June 12 


31 






514 


50 


- — 






600 


— 






9 






750 


— 


June 


18 
20 


Schr. Lavinia - - - 


500 






Transp.. 18^ *|» bbl. - - - 
Commission, 1212*' ^ bbl. 


4 
7 


90 
62 


50 


152 

1 


60 


tt 


tt 


«> 








Net proceeds to Cr. June 20 | 31 j 


1 




. 447 '60 


■ 

















9 






1 600 

1 





1872 
June 



ta 
It 
tt 

tt 

tt 
tt 
tt 
tt 

tt 



8 
It 

tt 
tt 

tt 

19 
«« 

u 
tt 



C. & P. R. R. 



Same 



J. B. Woods— Akron, 0. 



Pfumix 
Flour. 



250 



Sack* 
Wool. 



50 



250 50 



Transportation - - - - 

Storage 

Insurance 

Commission, 2 J^ % - - - 

Net proceeds to Cr. June 8 

Transportation - - - - 
Storage 

Insurance, }^fc - • - - 
Commission 

Net proceeds to Cr. June 19 



4 

8 
6 

7 

12 

4 

8 
6 

7 

12 
9 



41 

7 
2: 
51 '31 



25 
50 



8 75 
7,50 
6 34 



72 



50 



102 
1950 



06 
44 



05 09 
2442 il 

4590, 



20;J 



SALES BOOK 



Thomas Paxton. 







Bhh. 
Fi^h. 


HflMt 
Fink, 






L.F. 

29 
29 
29 
29 


On Account, 


Civk. 


Total. 


1872 

Jane 
tt 

tt 

ft 


2 
tt 

6 
tt 


Gordon, McM. & Co. 

*t • tt tt 

M (( tt 
tt tt tt 


51 
49 

100 


82 
19 




White F. @ $8.00 
" " 4.25 

Trout " " 5.00 

tt tt tt 2 75 


408 

848 

245 

52 

1053 


50 
25 

75 












101 






11053 


75 















1873' 

June 
tt 

June 


2 
5 

19 



Hubby, Hughes & Co. 
Bradbum & Fisher 



Gordon, McM. & Ca 



Water 
Lime, 



300 
800 



000 



600 



H. M. Ames. 



600 



@|1J35 
•' 1.25 



F'm vesi, @ $1.20 



6 



27 

28 

29 


875 
875 


— 








750 
600 

600 




760 






600 







J. B. AA^oods. 



1872 
June 



M 



M 



8 
tt 



19 



Cash 
Cash 

Cash 



BbU 

Pkmix 

Flour. 



200 
50 



250 



Saekt 
WooL 




60 


50 









- - - - (gl $8.20 

- . . . " a25 

7260 lbs. " 85^ 



1 
1 






1640 
412 

2687 


50 
50 


2062 
2687 




4590 


4690 









60 
60 



203 



COMMISSION SET— 





8 


RaldAvir 


i & 


Payne Franklin, Ind. 










-_ — 






Bbh. 

Pearl 

Flow. 

500 


Bhlp. 

Fine 

Ftovr. 







4 

7 

32 


1 




1872 
June 

4t 


6 
12 

at 


c. C. & C. R. R. - - 


Tranflportation . - - . 
CommiBBion, 15^ *^ bbl. - 

Net prooeedfl to Cr. June 12 


892 
75 


50 


467 
3282 


50 
50 


tt 


8 




500 










9 






3750 


June 


8 


Same 


200 


50 




Transportation . . . ■ 




196 


25 







9 



H. Meek— Coshocton, 0. 



1872 

June 



19 



Boat Tornado . 



Keg» 
BuUer. 



200 



Transportation 




10 



1872 
June 



6 



Boat Beacon 



W. Lynn & Co — Nashport, o. 



Piece$ 
BaroH. 



120 



Transportation 




11 



1872 
June 



« 



18 
20 



H. C. Wright— Oswego, N. Y. 



Schr. Lavinia - - - 



Bbl$. 

Coarte 

SaU. 


Sbh. 
Fine 
Salt. 




250 


1000 


250 


1000 











Transp., 15^ "^ bbl. - - - 4 
Commission j 7 

Net proceeds to Cr. June 20 I 34 
As cash, when note is due 9 



187 
75 



50 



262 

2000 



50 
50 



12 



1872 
June 



19 



Hinckley & Handy— Chicago, ill. 



Schr. Marquette - 



Bagh. 
OatM. 



14000 



Transportation 



204 



700 



SALES BOOK 











Baldwin & Payne. 












8 


/. 






Bhlt. 
Pearl 
Flour. 

500 


BhtM. 

Fine 
Flour. 






L.F. 


On Aeeoiut. 


Catk. 


Toia 


1872 
Jane 


8 


N. 


Sackrider ... 


From Cars, $7.50 

1 


30 


1 
1 

8750 








3750 




. - 






• 


600 











1 
1 - 

3750 

1 









3750 


— - 



J873 
Jane 



19 Cash 



Ktg» 

BuUer. 



50 



H. Meek. 



5100 lbs. (^ 18^ 



9 





1 

1 

t 
i 

1 




918 







"W. Lynn & Co. 



Pieree 
Bacon. 



10 



K. C. Wright. 



11 



1872 
June 19 



tt 



<« 



Bills Receivable 

u u 



Bbbt. 

Coame 
Salt. 


Bhl$. 
Fine 
Salt. 




250 


1000 


250 


1000 




i 







R.T.Lyonn.Jn.l9 
@ 1 mo. for $2000 



1 
1 

14 


2000 
2000 










1 

1 









2000 



Hinckley & Handy. 



BumA. 
Oata. 



205 



12 



COMMISSION SET.— 



1872 
May 



CLEVELAND, May, 1872. 



nr. 



1 

13 

14 

15 

17 

U 

18 
(( 

21 
30 



Capital Stock 
Sales - . . - 



. Amount invested • - - 
- Monroe Mills Co.'s Cons't 



" a Wetmore's Cons't - - - 

P. Anderson .... Bill of Flour, 12th inst. - - 
Sales Monroe Mills Co.'s Cons't - 



^ H. Wetmore's Cons't - • 

A. M. Perry & Co. . . Bill of Flour, 12tli inst. . 

H. Steller •* " isth " 

Gaylord & Co. . . . " ou, 14th '* 

Sales H. Wetmore's Cons't - . 

A. M. Perry & Co. , . Bill of Flour, 17th inst. . 

C. Hickox " Wheat, 25th inst. 

Harvey & Witt . . . •* « 26th '* 

Sales Total for the If oTUh . . 



T(^ Cash received 



206 



16 
17 
. .\1S 



L. F. 



U 



16 

19 

20 

9 

11 



General. 



10000 



2400 



325 

637 

1104 



775 
2298 
2407 
3479 



23425 98 



50 



20 

28 



23425 



98 



Sales. 



125 
382 



800 
191 



1980 



3479 



85 



43 



28 



CASH BOOK 



CLEVELAND, May, 1872. 



Cr. 



1872 
May 



1 
3 

4 

12 

u 

13 
17 
19 
21 
25 

a 

26 

27 
29 
31 

u 
u 



Furniture . . 
Expense . . . 
Furniture . . 
Expense . . . 
Transportation 
Insurance . . 



L. F. 



2 



Office Furniture, per bill - 
Stationery, etc. - . - - 

Iron Safe 2 

Sundry Items, per P. C. R 
Monroe Mills Co/s Cons't - 



Premium on $5000 - 



6 



Transportation . H. Wetmore's Const - 



a 



. J. H. Luther's " 



H. Wetmore . . 
Monroe Mills Co. 
Transportation . Ilaughey & Byers' Cons't - 



Pd. St. dft. fav. A. Gray - 
" " " "H.B.Hurlbut 



a 



Haughey & Byers 
Expense .... 
H. Wetmore . . 
J. H. Luther . . 
Transportation . 



21 






6 bush, over — ^paid Capt. - 26 

Cooperage 

Pd. St. dft. fav. E. Comstock 21 



Remitted to balance % 
Paxton*s Cons't - - • 



• ! /^' 



u 



Inspection . . 
Expense . . . 
Expense . . . 
Transportation 



u 



« 



«< 



. . .5 



Warehouseman's Wages 
Total for the Month - - 



u 



I* 



M 



Total Cash Paid - 
Balance on Hand 



^ I 



s 
11 



207 



General. 



38 



230 



76 



1400 
2000 



20 



2200 
725 



72 



57 

40 
507 



50 



7281 

161U 

23425 



70 
50 

62 

S6 

98 



Trantp. 



93 



50 



37 
24 



50 
97 



162 
170 



78 



12 



50 
25 



507 



50 



Expense 



95 



25 



50 



40 70 



1 



COMMISSION SET.-.^ 



Dr, 



CLEVELAND, June, 1872. 



1872 
June 



H. Wetmore 
Sales . . . 



- Dft. on him to balance % - 
. J. B. Woods' Cons't - - - 



9 
12 

ii 

19 
« 

30 

a 



a 



*i 



u 



ti 



Hubby, Hughes & Co. Bill of Water Lime, 2d inst. - - 

Bradburn & Fisher . " " " 6th inst - 
Gordon, McM. & Co. " Fish, due this day .... 
N. Sackrider .... Dft. on him f av. T. P. Handy, Cash 
Sales J. B. Woods' Cons't 



^ H. Meeks' " 

Gordon, McM. & Co. To Balance % 

Inte-est \ Discount on H. C. Wright's ^, 
( $1737.50, lOfc off at his request 

Sales Total for the Month 

Total Cash received 



Balance on hand from May 



L. F. 



21 ! 



27 
28 
29 
30 



29 

10 

9 
11 



General. 



90 32 



375 

375 

1053 

3235 



75 
50 



600 
10 62 

5508 



11248 
16144 



19 
36 



27392 



55 



Sales. 



1640 
412 



2537 
918 



50 



ro 



5508 



^08 



CASH BOOK 



CLEVELAND^ June, 1872. 



Cr. 











L. F. 


General. 


Transp. 


Expense 


1872 




















June 





Monroe Mills Co. 


Pd. St. dft. for T. P. Handy 


22 


2062 


59 




k 






i( 


Transportation . 


J. B. Woods' Const - - - 








41 


25 






« 


6 


« 


Baldwin & Payne's Cons't 








392 


50 








8 


Haughey & Byers Pd. st. dft. for H. B. Ilurlbut 


26 


2116 


07 












a 


u 


Remitted R. Mead & Co. - 


26 


2198 


95 1 




1 




1 




u 


u 


Exchange on above %% - 


26 


10 


99 




1 








i< 


Transportation . 


Baldwin & Payne's Cons't 








196 


25 








u 


u 


J. B. Woods' •• 








8 


75 i 








9 


u 


H. Meeks* •• 






1 


40 


34 








(C 


Expense .... 


Cooperage ** 








1 




3 






12 


J. B. Woods . . 


Remitted J. A. Carlton - - 


12 


1500 














15 


Transportation . 


Monroe Mills Co.'s Cons't - 








77 


04 








16 


Baldwin & Pajme 


Remitted per Express - - 


32 


3282 


50 












(( 


Transportation . 


W. Lynn & Co.'s Cons't - 








5 


76 








19 


u 


Hinkley & Ilandy's Cons't 


t 






700 










a 


J. B. Woods . . 


To balance % 


12 


2892 


85 












20 


H. M. Ames . . 


Remitted dft. to New York 


31 


445 


28 












« 


a t( 


Exchange on same %% - 


31 


2 


22 












24 


Insurance . . . 


On Hinkley & Handy*s Oats 


6 


10 


50 












27 


Bills Payable . . 


Paid T. Paxton's Dft. - - 


13 


1000 














29 


Insurance . . . 


Addit'al on Prop, in Store 


6 


25 














30 


Expense .... 


Warehouseman's Wages - 












25 






« 


u 


Extra Labor 












6 


50 






H. C. Wright . . 
Expense .... 
Tbaitspobtation . 


Amount due July 23 - - 

Total far tJie Month - - - 
*• *• ** . . . 

Total Cash Paid .... 


34 
3 

4 

11 


1737 

34 

1461 


50 
50 
89 

84 




89 


i 

1 
1 






34 


50 




1461 






18780 











Balance on Hajid • - - 


— 


8611 


71 
55 




— 






' 


27392 












* 

1 





209 



• ■ 









\ 



: -k 



: H 

« 



4 ^ 



COMMISSION SET.— LEDGER 



Commission. 



7 




By Monroe Mills' Cons^t 
Sclir. Lavinla 
J. H. Luther's Cons't 
H. Wetmore's " 
Haughey & B.'s " 
J. B. Woods' 
H. M. Ames' 
Baldwin &P.'8 " 
Sohr. I^avinia - - • 
J. B. Woods' Cons't 
H. M. Ames' 
H. C. Wright's 
Tlios Paxton's " 



K 



M 



»( 



tl 



83. 


1 


J. 


1 


83. 


8 


8.B. 


!2 


8.B. 


4 


e.B. 


7 


83. 


6 


8.B. 


8 


J. 


1 


83. 


7 


8.B. 


6 


8.B. 


11 


83. 

65 


5 



107 


19 


42 


50 


10 


37 


91 


46 


89 


21 


61 


ai 


75 




75 




71 


25 


72 


50 



62150 
75 i 
26 84 



Storage. 





j 


1 


|l872 


1 
1 




1 

1 


1 May! 17 

" !24 




\ 


1 « 

1 


<< 




1 




June 


8 








4( 


12 






1 

1 


<« 


19 




1 


! 

1' 


« 


27 



By Monroe Mills' Cons't s.b. 



J. H. Luther's 
H. Wetmore's 
J. B. Woods' 
H. M. Ames' 
J. B. W^oods' 
T. Paxton's 



« 



n 



4< 



(( 



S.B. 


1 


S.B. 


8 1 


S.B. 


2 


B.B. 


7 


S.B. 


6 


S.B. 


7 


S.B. 


S 


55 


1 



8 



13 50 
8 

8 
7 

48 
7 



50 
50 



13 05 



1872 
May 



tt 



tt 



17 

24 
tt 



To Monroe Mills' Cons't 83. 



t* 


28 




June 


12 




(. 


it 




" 


19 




" 20 




tt 


tt 




tt 


27 





J. H. Luther's 
H. Wetmore's 
Haughey & B.'s 
H. >l. Ames' 
Baldwin & P.'s 
J. B. W^oods' 
H. M. Ames' 
H. C. Wright's 
Thos. Paxton's 



«( 



tt 



tt 



tt 



tt 



tt 



tt 



tt 



tt 



83. 

83. 

8.B.; 

S.B. 

S.B. 

S.B. 

S.E. 

8.B.| 

8.B.! 



t6 169.73 



Sales. 



1 


i 

1 4287 


50 


3 


'' 775 1 1 


2 


8658 28 :• 


4 


1 4705 20, 


6 


' 750 




8 


8750 




7 


4590 


1 


6 


600 




11 


i 2000 




5 


1053 


75 



1872 
May 



«< 



June 



tt 



31 
tt 

30 



*t 



By Cash Sales - 
Other Sales 
Cash Sales - 
Other Sales 



C.B. 

J. 

C.B. 

J. 



n087.7S 



1 
1 

2 

1 



9 



3479 28 

9946 70 
5508 

8153 75 



Interest. 



18721 
June 30 



10 




Cash. 



11 



1872 
May 
June 



31 
30 



To Sundries this mo. c.b. 1 23425 
" " C.B. 2 ! 11248 

SUG7U.17 ! I 



98 



1872 
Mav 



31 



19' I June 30 



By Sundries this mo. c.b. 

c.b. 



<« 



tt 



ieoeiM 



211 



1 
2 



7281 



C2 



18780 • 84 



COMMISSION SET.— LEDGER 



12 



J. B. ^A/■oods. 



1872 

June 
<< 


12 
19 


To Cash C.B. 

Cash C.B. 

l,39S.85 


1 

2 
2 


1500 
2892 


85 


1872 
June 


8 
19 


By Net Proceeds 
<« « 


- - 83. 

- - 8.B. 

1,399^ 


7 
7 


1950 
2442 


44 
41 

1 




13 Bills Payable. 










1872 
June 


27 


To Thos. Paxton's Dft. C3. 


2 


1000 




1872 
May 
June 


29 
12 


11 

By Thos. Paxton's 
H. Meek's Dft. 


Dft. J. 
- - J. 

tSOOJOO 


1 

1 ; 
1 ' 


1000 
1500 




14 Bills Receivable. 








1872 
June 


19 


To R. T. Lyon's Note 83. 


11 


2000 












1 




* 

15 P. Anderson. 


1872 
May 


12 


To 300 bbls. Flour - 83. 


1 


2400 




1872 
May 


14 


ByC4iRh - - - 


' ' C3. 


1 


1 
2400 




16 A. M. Perry & Co. 


1872 
May 

u 


12 
17 


To 40 bbls. Flour - - 8.B. 
100 " " - - 83. 


1 

1 
3 


825 

775 


■ 


1872 

May 
« 


17 
21 


By Cash - - - 
Cash ... 


- • C.B. 
■ - C.B. 


1 
1 


325 
775 




IT Henry Steller. 


1872 
May 


13 


To 85 bbls. Flour - - 83. 


1 


637 


50 


1872 
May 


17 


By Cash - - - 


■ - C3. 


1 


637 


50 


18 Gaylord & Co. City. 


* 




1872 
May 


14 


To 30 bbls. Linseed Oil 8.B. 


2 


1104 




1872 
May 


18 


By Cash - - - 


' - C.B. 


1 


1104 




19 C. Hickox City. 


1872 
May 


25 


To 1915 bush. Wheat s.B. 


4 


2298 




1872 
May 


29 


By Cash - - - 


- - C3. 


1 


2296 

1 



312 



COMMISSION SET.— LEDGER 



Harvey & Witt— Cm. 



20 



1872 
May 



26 



To 2006 bush. Wheat 8.B. 



2407 



20 



1872 
May 



30 



By Cash cjb. 



1 



2407 



20 



Henry Wetmore— Cuyahoga Falls, 0. 



21 



1872 




May 


19 


« 


26 



To paid your Draft - c.b 



Cash 



CB. 









1872 




1 


1400 




May 


24 


1 


2200 




June 


2 



By Net Proceeds 
Draft on you 



S.B. 
C.B. 



2 
2 



3509 
90 



68 

32 



Monroe Mills Co Akron, 0. 



1872 
May 
June 



21 
5 



To paid your Draft - c.b. 
" " ** - C3. 









1872 




1 


2000 




May 


17 


2 


2062 


59 







22 



By Net Proceeds - - b.b. 




J. H. Luther— Ashland, 0. 



1872 
May 



26 



To Cash 



CB. 



1 




1872 
May 



24 



By Net Proceeds - . 8.B. 



23 




72 



Schr. Lavinia 



24 



1872 












1872 










May 19 


To Commissions - 


- - J. 


1 


42 


50 


May 


28 


By Transportation - - j. 


1 


1081 


June 19 


«« rt ^ 


- - J. 


1 


71 


25 


Juno 


18 


- - J. 


1 


277 60 








113.75 












S85.50 




1 

i 

1 



Thomas Paxton. 



25 




1872 
June 



27 



By Net Proceeds Fish b B. 5 



935 



61 



Haughey & Byers — Newark, o. 



2G 



1872 

May 

June 
« 


26 

18 
it 


To 6 bush. Wheat - c.B. 
Paid your Draft - c.b 
Cash, $2198.95; 10.99 CB. 

ttSSSM 


1 

2 
2 


7 
2116 
2209 


20 
07 
94 


1872 
May 


30 


By Net Proceeds - 


- B.B. 


4 


4333 

1 


21 



Hubby, Hughes & Co City. 



27 



1872 
June 






9 



By Cash c.B. 



375 



213 



COMMISSION SET.— LEDGER 



28 



Eradburn & Fisher— City. 




1872 
June 



1872! 
June 12 



By Casli . 



c.B. 2 375 



29 



Gordon, McMillan & Co.— City. 



1872 




June 


2 


u 


6 


4t 


19 



To Bill of Fish 



<« 



€t 



Lime 





1 

1 






1872 




- B.B. 


5 


; 756 


50 


June 12 


- 8.B. 


5 


1 297 ; 25 


« 


«< 


S.B. 


6 


600 








165S.76 




1 









By Cash 
Cash 



- c.B. 

- CB. 

1653.75 



1 ' 1053 75 
600 



30 



N. Saekrider— Ogdensburg, N. Y. 



1872 
June 



8 



To 500 bbls. Flour - 83. 8 







1 
1 


1872 




8 


3750 


' June 


12 






t 
1 


1 


«< 



By Dft. fav. H. M. Ames J. 
Handy C.B. 

9750.00 



« « 



1 

2 



514 50 
3235 50 



31 



H. M. Ames— Oswego, K Y. 



1872 I 

June 12 To Dft. on N. Saokrider J. 
20 " " N.Y. & Exch. CB. 



i< 





1 




1872 




1 


514 


50 


June 


12 


2 


447 

1 


50 


a 


20 



By Net Proceeds - 



*i « 



- 8.B.' 6 514 nc 

. 8.B.: 6 ! 447 5( 



32 



Baldwin & Payne— Franklin, Ind. 



18721 
June 16 



To Cash c.B. 



2 8282 



I i 1872 
50 i June 



12 



33 



H. Meek— Coshocton. 



1872 
June 



12 



To Bills Payable - 



1 

i 

1 
1 


1500 









By Net Proceeds - - s.B. S 8282 iO 



34 



H. C. Wright— Oswego, N.Y. 



1872 I 
June 30 




!| 1872 
1737150 June 



20 



By Net Proceeds - - s.B. 11 



1737 50 





35 




1872 
Nov. 


19 
29 


Insurance on Oats - - J. 
•* " Property j. 


1 

1 



Memoranda. 





2U 



COMMISSION SET-- ACCOUNTS SALES. 



The foUowing are presented aa among the best forms for Accounts Sales. These are rendered ia 
the Consignor immediately upon the dosing out of each Consignment. The average time of pajment 
is given as the date of the credit of the net proceeds. 

The Student should be required to render a similar Account for each Consignment. 

Account Sales of 880 bbls. Flour, per canal-boat S. Miller, for % and 

risk of Monroe Mills Co., Akron, O. 



1872 
May 



« 
« 



May 



12 
<« 

13 
« 

15 



12 



P. Anderson • • 
A. M. Perry & Co. 
E. Steller - - - 

Qwh 

C3udi 



Charges. 



Transportation, 550 bbls., % Ylf - - 
Storage of 450 bbls., (^ 8f . . . . 

Insurance, J^% 

Commission, ^%% 

Net proceeds to Cr., May 17 



Mtmrot 
Extra. 



800 

40 



100 



BU$. 
Summit 

Mats. 



85 



Btl». 

A.Pofr 
Fimt. 



440 85 



25 
25 



@$8 

" 6 

8 



« 



u 



u 



2400 
825 
687 
125 
800 



98 

18 

10 

107 



50 



50 
50 
72 
10 



4287 



50 



224 



4062 



•1 
50 



Account Sales of lOO bbls. and lOl h'f bbls. Fish, per steamer Ocean, for 

% and risk of Thos. Paxton, Detroit. 



1872 

June 
tt 



2 
(« 

6 



Hay 



M 



June 



27 

M 



Gordon, McMillan & Co. 



« 

M 
M 



*€ 
U 
M 



tt 
tt 
tt 



BUM. 



51 
49 



100 



aybUt. 



82 
19 



101 



@$8 

" 5 

" 2% 



- Charpes, 



Transportation, \7,%f per bbl. ; 6)^^ per h'f bbl. 

Inspection 

Storage, 8^ and 5^ 

Insurance on $1000 

Commission, %^% 

Net proceeds to Or., June 12- • • « 



«16 



408 

848 

245 

52 



18 
57 
18 
2 
26 



50 
25 



75 
50 
05 
50 
84 



1058 



75 



118 



985 



14 



61 



BANKING: 



PRINCIPAL AND AUXILIARY BOOKS REQUIRED IN A 



FRANSACTiONS FOR SIX DAYS-EACH DAY REPRESENTING A MONIH. 

BA8BD UPOH THS 

FINANCIAL CONDITION WHICH PRECEDED THE CIVIL WAR ; 

WITH A TBW TO BHFOBOHIO 

THE PRINCIPLE OF SETTLEMENTS 
UNDER DIFFERENT STANDARDS OF MONEY VALUE. 



ai? 



COMMISSION SET.- 





8 


Baldwin & 


Payne— Franklin, Ind. 
















Pearl 

Flour. 

500 


BhU. 

Fine 

Fto'tr. 







4 
7 


1 ' 




1872 
June 


6 
12 


C. G. & C* R. R. * • 


Transportation - - - . 
Commission, 15^ '^ bbl. - 


892 
75 


50 


467 


50 


«< 


€€ 










Net proceeds to Cr. June 12 


32 






3282 


50 


tt 


8 




500 










f— 






3750 


— 


June 


8 


Same 


200 


50 




Transportation ... 




196 


251 

1 
1 







9 



H. Meek— Coshocton, 0. 



1872 
June 



19 



Boat Tornado 



KeffH 

Butter. 



200 



Transportation 



40 



84 



10 



1872 
June 



Boat Beacon 



W. Lynn & Co.— Nashport, o. 



Pieeet 
BaroH. 



120 



Transportation 





5 


76 





11 



1872 
June 



« 



18 
20 



H. C. Wright— Oswego, N. Y. 



Schr. Lavinia 



BUs. 

Coarae 

Salt, 


Bbb. 
Fine 
Salt. 




250 


1000 


250 


1000 











Transp., 15^ "^ bbl. 
Commission - - 



Net proceeds to Cr. June 20 
As cash, when note is due 



4 

7 

34 
9 



187 
75 



50 


262 
1737 
2000 

1 
1 



50 
50 



12 



1872 
June 



19 



Hinckley & Handy— Chicago, ill. 



Schr. Marquette - 



Bush. 
Oat». 



14000 



Transportation 



700 



!• 



204 



SALES BOOK. 



Bald-win & Payne. 



8 







1872 




June 


8 


. - _- 





N. Sackrider 



Bhh. 
Pearl 

Flour. 


Bhl,. 

Fine 

Flour. 




500 






500 













From Cars, $7.50 



L.F. 

80 


i 

On Aeeojut. \ 


Catk. 


Total 


3750 

3750 

1 








3750 

1 




3750 




1 - 
1 



1873 
Jane 



19 



Cash 



Kegn 
Butter. 



50 



H. Meek. 



5100 lbs. @ 18^ 



9 





1 

1 
1 

1 




918 







"W. Lynn & Co. 



Pieeee 
Bacon. 



10 



1872 
June 



<« 



19 

u 



Bills Receivable 



it 



I* 



K. C. ^A/■^ight. 



BHUt. 

Coame 

SaU. 


Bhlf. 
Fine 
SaU. 




250 


1000 


250 


1000 











R.T.L7onn.Jn.l9 
@ 1 mo. for $2000 



11 



14 


1 
2000 










2000 




2000 






■ 



Hinckley & Handy. 



Buah. 
OatM. 



205 



12 




COMMISSION SET.— 



CLEVELAND, May, 1872. 



Br. 



1872 
May 



1 

13 

14 

15 

a 

17 

it 

18 

31 
30 



Capital Stock 
Sales . . . . 



Amount invested . . - . 
Monroe Mills Co/s Cons't - 



" a Wetmore's Cons't 



P. Anderson . 
Sales .... 



Bill of Flour, 12tli inst. - 
Monroe Mills Co/s Cons't 



** H. Wetmore's Cons't - • 

A. M. Perry & Co. . . Bill of Flour, 12tli inst. - 

H-Steller " " isth " - 

Gaylord & Co. . . . " ou, 14th •• . 

Sales H. Wetmore's Cons't - • 

A. M. Perry & Co. . . Bill of Flour, 17th inst. . 

C. Hickox " Wheat, 26th inst. 

Harvey & Witt ..." " 26th " 

Sales Total for the MoTUh - - 

Total Cash recHced - • 



L. F. 



U 



16 
17 
18 



16 
19 
20 
9 

11 



General. 


10000 




2400 


% 


325 




637 


50 


1104 




775 




2298 





2407 
3479 



20 

28 



23425 98 



23425 



98 



8al«t. 



125 
382 



800 
191 



85 



1980 



3479 



43 



28 
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CASH BOOK 



CLEVELAND, May, 1872. 



Cr. 



1872 
May 



4 
12 

u 

13 
17 
19 
21 
25 

<c 

26 

27 
29 
31 

a 
a 
it 



Furniture , . 
Expense . . , 
Furniture . . 
Expense . . . 
Transportation 
Insurance . . 
Transportation 



L. F. 






Office Furniture, per bill - 
Stationery, etc - . . - 

Iron Safe 2 

Sundry Items, per P. C. R 
Monroe Mills Co.'s Cons't - 



Premium on $5000 - - • 
II. Wetmore's Cons't - - 



. J. H. Luther's " 



Q 



H. Wetmore . . 
Monroe Mills Co. 
Transportation . 



Pd. St. dft. fav. A. Gray - 21 
" " " "H.B.Hurlbut 22 
Ilaughey & Byers' Cons't - 



u 



M 



Haughey & Byers 
Expense .... 
H. Wetmore . . 
J. H. Luther . . 
Transportation . 

Inspection . . . 
Expense .... 
Expense .... 
Tbansportation . 



6 bush, over — ^paid Capt. - 2G 

Cooperage 

Pd. St. dft. fav. E. Comstock 21 



Remitted to balance % 
Paxton's Cons't - - • 



A5^ 



23 



tt 



tt 



4t 



Warehouseman's Wages 
Total far the Month - - 



u 



tt 



tt 



Total Cash Paid - - 
Balance on Hand • 



I 3 
11 




General. 



38 



230 



75 



1400 
2000 



20 



2200 
725 



72 



57 

40 
507 



50 



7281 

161U 

23425 



70 
50 

62 

S6 

98 



Transp. 



93 



50 



37 
24 



50 

97 



162 
170 



78 



12 

6 



50 
25 



507 



50 



Expense 



95 



25 



50 



40170 



COMMISSION SET.-^ 



Dr. 



CLEVELAND, June, 1872. 



1872 
June 



H. Wetmore 
Sales . . . 



Df t. on him to balance ^ 
J. B. Woods' Cons't - - 



L. F. 



6i 

9 
12 

a 
u 

19 
30 

u 



a 



It 



it 



(( 



Hubby, Hughes & Co. Bill of Water Lime, 2d inst. - - 
Bradbura & Fisher . " " •• 5th inst. - 

Gordon, McM. & Co. " Fish, due tliis day .... 
N. Sackrider. . . . Dft.onhimfav.T.P.nandy,Ca6h 

Sales J. B. Woods' Cons't 

« H. Meeks* " 

Gordon, McM. & Co. To Balance % 

Interest \ ^^^^^* ^° ^- ^- Wright's ^, 

( $1737.50, 10% off at his request 

Sales Total for the Month 

Total Cash received 



Balance on hand from May 



21 



27 
28 
29 
30 



29 

10 

9 
11 



General. 



90 



375 

375 

1053 

3235 



600 
10 

5508 



11248 
16144 



32 



75 
50 



62 



19 
36 



27392 



55 



Sales. 



1640 
412 






2537 t :0 
918 



5508 



f?08 



CASH BOOK. 



CLEVELAND^ June, 1872. 



Cr. 



1872 
June 



6 

8 
« 



12 
15 
16 

19 

20 



Monroe Mills Co. Pd. st. df t. for T. P. Handy 

Transportation . J. B. Woods' Const - - - 

" . Baldwin & Payne's Cons't 

Haughey & Byers Pd. st. dft. for H. B. Hurlbut 

" . Remitted B. Mead & Co. - 



u 



. Exchange on above %% • 
Transportation . Baldwin & Payne's Cons't 
" . J. B. Woods' 



H. Meeks' 



Expense . . 
J. B. Woods 



u 



Cooperage 

Remitted J. A. Carlton - 



Transportation . Monroe Mills Co.'s Cons't 

Baldwin & Payne 
Transportation . 



u 



J. B. Woods 
H. M. Ames 



u 



24 1 Insurance . 
27 ' Bills Payable 

29 Insurance . 

30 Expense . . 



u 



u 



u 



« 



M 



H. C. Wright . 
Expense . . . 
Tbanspobtation 



Remitted per Express - - 
W, Lynn & Co.'s Cons't - 
Hinkley & Handy's Cons't 

To balance % 

Remitted dft. to New York 
Exchange on same %% - 
On Hinkley k Handy's Oats 
Paid T. Paxton's Dft. - - 
Addit'al on Prop, in Store 
Warehouseman's Wages - 

Extra Labor 

Amount due July 22 - - 
Total far the Month - - - 



<« 



tt 



« 



Total Cash Paid ■ 
Balance on Hand 



L. F. 


Qenermt. 


22 


2062 


59 


26 


2116 


07 


26 


2198 


95 


26 


10 


99 

t 
j 


12 


1500 


i 


32 


3282 


50 


12 


2892 


85 


31 i 


445 


28 


31 


2 


22 


6 


10 


50 


13 


1000 




6 


25 




34 


1737 


50 


3 


34 


50 


4 


1461 


89 


11 


18780 


84 




8611 


71 
55 




27392 

1 










41 
392 



196 

8 

40 



77 



700 



25 
50 



25 
75 
34 



04 



76 




Expense 



25 
6 



34 



50 



50 
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COMMISSION SET.— LEDGER. 



Capital stock. 





1 


1 

1 


'1872 
May 


1 



By Casli invested - c. B. 



10000 



Furniture. 



1872 
May 

M 


1 
3 


To Sundries - 
Rafe - - - 


- - C.B. 

- - C.B. 

£68.00 


1 

1 


1 

88 
230 


1 
1 

1 


i 






1 


1 


3 




Expense. 






1872 
May 
June 


31 
30 


To Cash - - - 
Cash - - - 


- - C.B. 

- - C.B. 

75.S0 


1 

2 


40 
84 


70 
50 


1872 
May 
June 


24 
12 


ByH.Wetmore'sCons't s.b. 
H. M. Amee' " b.b. 

5M> 


1 

6 

< 


2 I 

1 
* 



1872 

May 

« 

June 



28 
31 
18 
30 



To Schr. Lavinia - 
Cash ... - 
Schr. Lavinia - 
Cash - - - - 



Transportation. 



J. 

C.B. 

J. 

C.B. 



tS5U.89 



1 
1 
1 

2 



108 
507 i 50 ; 



1 1872 
May 



277 
1461 



50 i 

89 



<( 



«i 



€i 



« 



June 



it 



i* 



it 



ti 



*i 



17 
24 

it 

30 
31 

8 

12 
(< 

19 

4i 

20 
27 



I 



By Monroe Mills* Cons't b.b. 



J. H. Luther's 
H. Wetmore's 
Haughey & B.'s 



« 



J. B. Woods' 
H. M. Ames' 
Baldwin & P.'s 
J. B. Woods' 
H. M. Ames' 
H. C. Wright's 



« 
« 
« 

<4 
tt 
€1 
it 
tt 



S.B. 

8.B.! 
8.B. 

bJb.' 

8.B. 

8.B.' 

S.B.I 

B.B. 

8.B., 

B3.i 



1 

3 
2 
4 
4 

7 
6 
8 
7 
6 
11 



Paxton's, 12.50; 6.25, 8.B.: 5 

1335^ 



93 

24 

87 

170 

162 

41 

108 

892 

8 

90 

187 

18 



50 
97 
50 

78 
25 

50 
75 

50 
75 




Inspection. 



57 



50 



1872 
June 



27 



By Paxton's Cons't - B.B. 




6 



1872 
May 



12 



June 24 
29 



To Cash C.B. 

Cash C.B. 

Cash C.B. 

nojo 



Insurance. 





1 
1 
1 


1 

1 


1872 




1 


75 


• 


May 


17 


2 


10 50 


<i 


24 


2 


! 25 

1 

1 

1 




«< 1 « 

June 8 
" 112 
" 19 




1 

t 

t 


1 


u 


27 



By Monroe Mills' Cons't b.b. 



J. H. Luther's 
H. Wetmore's 
J. B. Woods' 
H. M. Ames* 
J. B. Woods* 
T. Paxton's 



«< 



u 



u 



u 



it 



8.B. 

B.B. I 

8.B.' 

B.B. 

8.B. 

S.B. 

54.U 



1 
3 
2 
7 
6 
7 
5 



10,72 
1 94 
9*14 
21 

1 50 
6 84 

2 50 
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COMMISSION SET.— LEDGER. 



Commission. 



^1 



1872 
May 



n 



it 



ti 



June 



u 
it 
ti 
« 

u 



17 
19 

24 

<< 

80 

8 

12 

« 

19 

4( 

20 
$t 

27 



By Monroe Mills' Cone't 
Schr. Lavinia - 
J. H. Luther's Cons't 
H. Wetmore's 
Haugbey & B.'s 
J. B. Woods' 
H. M. Ames' 
Baldwin &P.'8 " 
Schr. Lavinia - - • 
J.B.Woods' Cons't 
H. M. Ames' 
H.C.Wright's " 
Thos Paxton's " 



it 



ti 



u 



83. 


11 


J. 


il 


63. 


8 


83. 


, 2 


e.B. 


4 


8.B. 


7 


83. 


6 


8.B. 


8 


J. 


1 


83. 


7 


8.B. 


6 


8.B. 


11 


83. 

65 


5 

1 



107 19 
42 1 50 
19 37 
91 46 



89 
61 
75 
75 
71 



21 

ai 



25 



72,50 
62 50 
75 
26 84 



Storage. 





1 


1 


1 1872 






1 


May 17 






t 


« 


24 




1 




*i 


4< 






1 


June 


8 




1 




*t 


12 




I 


1 


ti 


19 






1 . 
1 


It 


27 



By Monroe Mills' Cons't s.b. 



J. H. Luther's 
H. Wetmore's 
J. B. Woods' 
H. M. Ames* 
J. B. Woods' 
T. Paxton's 



(( 



n 



ti 



« 



s.b. 

S.B. 
S.B. 
B.B. 
8.B. 
8.B. 

100.55 



1 

8 
2 

7 
6 
7 
5 



8 



13 50 
8 

8 

7 
48 

7 



50 
50 



13 05 



1872! 
May ; 17 
24 



To Monroe Mills' Cons't 83. 



tt 



ti 



tt 



« 



28 

June 12 

tt I *t 

" fl9 
" 20 



tt 
ti 



it 



27 



J. H. Luther's 
H. Wetmore's 
Haughey & B.'s 
H. M. Ames' 
Baldwin & P.'s 
J. B. Woods' 
H. M. Ames' 
H. C. Wright's 
Thos Paxton's 



« 



it 



ft 



it 



it 



it 



it 



tt 



it 



83. 
83. 
83. 
S.B. 
8.B. 
8.B. 
8.E. 
S.B. 
83. 



26169.73 



1 

8 
2 

4 
6 
8 
7 
6 
11 
5 



Sales. 



1 




1872 




1 4287 50 ! May 


31 


' 775 1 " 


a 


; 3658128 < 


» June 


30 


4705; 20 


It 


tt 


1 750 








; 8750 








4590 








600 








' 2000 








1053 

* 


75 







By Cash Sales - 
Other Sales 
Cash Sales - 
Other Sales 



- - c.B i 1 

- - J. 1 

- - C3. 2 

- - J. 1 

t7087.73 



9 



8479 28 
9946 70 
6508 i 
8153 . 75 



Interest. 



1872 
June 



30 



By Cash 



C.B. 



10 



10 



62 



Cash. 



11 



1872 
May 



31 



June 30 



To Sundries this mo. 

it tt ti 



C.B. 
CB. 



S!S7U.n 



211 









1872 




1 


23425 


98 


May 


31 


2 


11248 

1 


19 

1 


June 


80 



By Sundries this mo. c.B. 

C3. 



tt 



it 



t606t.lt6 



1 
2 



7281 



C2 



18780 : 84 



COMMISSION SET.— LEDGER 



12 



J. B. Woods. 



1872 

June 
<< 


12 
19 


To Cash C.B. 

Cash c.B. 

l,S92.85 


2 
2 


1500 
2892 


85 


1872 
June 


8 
19 


By Net Proceeds 

4* « 


- - 83. 

- - 8.B. 


7 
7 


1950 
2442 

1 


44 
41 


13 Bills Payable. 






1872 
June 


27 


To Thos. Paxton's Df t. C3. 


2 


1000 




1872 
May 
June 


29 
12 


By Thos. Paxton's 
H. Meek's Dft. 


Dft. J. 
- - J. 

tSOOJOO 


1 

1 


1000 
1500 




14 Bills Receivable. 








1872 
June 


19 


To R. T. Lyon's Note 83. 


11 


2000 

1 
















15 P. Anderson. 


1872 
May 


12 


To 800 bbls. Flour - S3. 


1 


2400 




1872 
May 


14 


By Cash - - - 


' ' CJJ. 


1 


1 
2400 






16 A. M. Perry & Co. 






1872 
May 


12 

17 


To 40 bbls. Flour - - s.B. 
100 " " - - 8.B. 


1 
3 


825 
775 


► 


1872 
May 


17 
21 


By Cash - - - 
Cash - - - 


- - C.B. 
- C.B. 


1 
1 

1 


325 
775 




17 Henry Steller. 


1872 
May 


13 


To 85 bbls. Flour - - 8.B. 


1 


637 


50 


1872 
May 


17 


By Cash - - - 


- - C3. 


1 


637 


50 


18 Gaylord & Co. City, 


• 




1872 
May 


14 


To 30 bbls. Linseed Oil 8.B. 


2 


1104 




1872 
May 


18 


By Cash - - - 


- C3. 


1 


1104 

1 




19 C. Hickox City. 


1872 
May 


25 


To 1915 bush. Wheat s.B. 


4 


2298 




1872 
May 


29 


By Cash - - - 


- - C.B. 


1 


1 

2298 

1 
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COMMISSION SET.— LEDGER 



Harvey & W^itt— City. 



20 



1872 
May 



26 



To 2006 bush. Wheat 8.B. 



2407 



20 



1872 
May 



30 



Bj Cash C3. 



2407 



20 



Henry Wetmore— Cuyahoga Falls, 0. 



21 



1872 




May 


19 


€t 


26 



To paid your Draft - 
Cash 



C.B. 
C.B. 









1872 




1 


1400 




May 


24 


1 


2200 




June 


2 



By Net Proceeds 
Draft on you 



8.B. 
C.B. 



2 
2 



8509168 
90 32 



Monroe Mills Co Akron, o. 




17 



22 



By Net Proceeds - • 8.B. 



1 



4062 



59 



J. H. Luther — Ashland, 0. 



1872 
May 



26 



To Cash c^. 



725 



1872 
May 



24 



By Net Proceeds - . s.B. 



23 




72 



Sehr. Lavinia. 




By Transportation - - j. 



«( a 



385.50 



24 



1 
1 



108 
277150 



Thomas Paxton. 



25 




lOCO 



1872 
June 



27 



By Net Proceeds Fish 8B.; 5 



035 



61 



Haughey & Byers— Newark, o. 



20 



1872 




May 


26 


June 


18 


tt 


(( 



To 6 bush. Wheat - c.B. 
Paid your Draft - c.B 
Cash, $2198.96; 10.99 C.B. 

USS3.S1 









1872 




1 


7 


20 


May 


80 


2 


2116 07 i 






2 


2209 


94 







By Net Proceeds 




Hubby, Hughes & Co City. 



27 




1872 
Jane 



875 



1872 
June 



9 



By Cash c.B. 



875 
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28 



Bradburn & Fisher— City. 




1872 
June 



1872 
June 



12 



By Cash c.B. 



375 



29 



Gordon, McMillan & Co. — City. 



1872 
June 



u 



2 ! To BiU of Fish 
6 
19 



(( 



« 



u 



Lime - 



- B.B. 

- 8.B. 

- 8.B. 

1653.75 









1872 




5 


756 


50 1 


June 


12 


6 


297 


25 ! 


<f 


tt 


6 


600 


1 







By Cash 
Cash 



- c.B. 

- CB. 

16SS.75 



1 '' 1053 75 
600 



30 



N. Saekrider— OoDENSBURG, N. Y. 



1872 
June 



8 



To 500 bbls. Flour - sjj. 









1872 




8 


3750 




' June 12 






1 
1 


« 

1 


« 



By Dft. fav. H. M. Ames J. 
Handy c.B. 

S750M> 



€t *i 



1 

2 



514 50 
3235 50 



31 



H. M. Ames— Oswego, K Y. 



1872 I 

June 12 . To Dft. on N. Sackrider j. 



tt 



20 



" " N.Y. & Exch. CB. 



1 


1 
1 




1872 




1 


514 


50 


June 


12 


2 

1 


447 


50 


« 


20 



I i; 



By Net Proceeds - - 



8.B. 6 . 
8.B.' 6 



514 r>c 
447 5C 



32 



Baldwin & Payne— frankun, ind. 



18721 
June 16 



To Cash . 



c.B. 



3282 



jl872 
50 June 



12 



By Net Proceeds - - s.B. 



8 3282. CO 



33 



H. Meek— Coshocton. 



1872 
June 



12 



To Bills Payable 



J. 1 



1500 




34 



H. C. W^right— Oswego, N. Y. 



1872 
June 30 





20 



By Net Proceeds - - s.B. 11 1737 50 



35 



Memoranda. 



1872 
Nov. ! 19 
" 29 



Insurance on Oats - - J. 
** " Property j. 



1 
1 



2U 



L 



COMMISSION SET-- ACCOUNTS SALES. 



The following are preeented as among the Dest fonns for Accounts Sales. These are rendered to 
the Consignor immediately upon the closing out of each Consignment. The average time of yajment 
is given as the date of the credit of the net proceeds. 

The Student should he required to render a similar Account for each Consignment. 

Account Sales of 880 bbls. Flour, per canal-boat S. Miller, for % and 

risk of Monroe Mills Co., Akron, O. 



1872 
May 



tt 



it 



M 



« 



May 



12 



tt 



13 



« 



15 



12 



P. Anderson - - 
A. M. Perry & Co. 
H. Steller - - - 

Cash 

Csah 



Charges, 



Transportation, 550 bbls., % Ylf - - 
Storage of 450 bbls., @ Hf - - - - 

Insurance, Ji% 

Conmiission, 2J^% 

Net proceeds to Cr., May 17 



Bbu. 

Mrmroe 
Eidra. 



800 
40 



100 



440 



BbU. 

Summit 

MiXU. 



85 



85 



A.PoCr 
Fine, 



25 
25 



@$8 

" 5 

8 



tt 



2400 
825 
637 
125 
800 



08 

13 

10 

107 



50 



50 
50 
72 
19 



4287 



50 



224 



4062 



91^ 
59 



Account Sales of lOO bbls. and lOl h*f bbls. Fish, per steamer Ocean, for 

% and risk of Thos. Paxton, Detroit. 



1872 
June 



tc 
tt 
tt 



May 



2 
tt 

6 



tt 



June 



27 
tt 

tt 



Gordon, McMillan & Co. 



tt 
tt 

M 



tt 
U 
M 



(t 
tt 
tt 



BUM. 



51 
49 



100 



HyiAU. 



82 
19 



101 



®$8 

" 5 

" 2M 



Charges, 



Transportation, 12J^^ per bbl. ; 6)^^ per h*f bbl. 

Inspection ... 

Storage, 8^ and 5^ 

Insurance on $1000 

Commission, %^% 

Net proceeds to Cr., Juae 12- - • * 



TA 



50 



406 
848 
245 
52 25 



18 
57 
13 
2 
26 



75 
50 
05 
50 
84 



1058 



118 



985 



75 



14 
61 



BANKING: 



PRINCIPAL AND AUXILIARY BOOKS REQUIRED IN A 

J\£EDIUM STISUSTESSf 



FRANSACTIONS FOR SIX DAYS-EACH DAY REPRESENTING A MONIH. 

BAUD UFOH TBS 

FINANCIAL CONDITION WHICH PRECEDED THE CIVIL WAR ; 

WITH A fuw TO nnroBoiHa 

THE PRINCIPLE OF SETTLEMENTS 
UNDER DIFFERENT STANDARDS OF MONEY VALUE. 
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BANKING. 

The details of a banking bosinesB are simple and uniform — the main difference in difierent institations 
arising from the extent, rather than from the character of the business. In the Uirger cities, where 
business is active, and where the tendency is to use banks to the full limit of their functions, a more 
extensive and better-classified system of record prevails than in what are called *' country banks," where 
dealers are fewer, and where there is less occasion to employ banking fadlities. 

The difference does not lie in the character of the entries, nor in the channels of profit, but rather in 
the classification of labor. In most of the country banks, for instance, one or two accountants can do 
the entire work required, and it is not unusual for the Cashier to officiate as Receiving Teller, Paying 
Teller, Discount Clerk, General Book-keeper, etc., while in a metropolitan institution from ten to twenty 
clerks may be required. Of course the classification of the work and the forms of record in the two eases 
would differ materially. 

In presenting bank book-keeping as a study, it is important mainly to give such facts aild processee 
as will place distinctly before the mind the principles upon which banks are conducted, and the details 
of their operations. To accomplish this, it is not necessary to reproduce a set of bank books in actual 
use, nor even to follow servilely the forms and manipulations of any existing institutions. Inasmuch as 
there are no two banks whose books and forms are identical, the student will profit more from a careful 
application of principles than from any mere copying of forms. The materials fortius set were carefully 
prepared after a dose and extended examination of banking operations and methods, and the plan as 
matured has received the approval of leading bankers in aU parts of the country. The feature of the 
set which has met with the most hearty commendation from bankers and teachers is the adjustment of 
dealings with other banks recognizing the difference in the ** money of account " which existed before 
the introduction of the National system. To perpetuate this feature, the author has deemed it wise to 
fix the date of the transactions anterior to this diange, and this he has done in the student's interest, 
without regard to what may possibly be said as to " modem *' methods. As the first object of a text- 
book should be to qualify the learner for practical duties, that book which most surely accomplishes this 
end best serves the purpose of its existence ; and on this behalf the author perpetuates a work which for 
twenty years has made good its claim in all these respects. 

THE SPHERE OF BANKS 



A Bank is a perfected system of organizing capital with a view to advancing the interests of the two 
great classes of community, horrovoert and lenders. The private means of individuals are united In a 
general fund, which is loaned out on interest to those who can use it profitably and pay for the use. It 
is otherwise likened to a dam built across a valley, causing the water of numerous springs and rivulets, 
which would otherwise run to waste, to be collected in a general reservoir, where it may be drawn off as 
desired, to turn the wheels of machinery, irrigate the land, or supply sanitary wants. 

In this view, a bank is simply an agency for the public good ; and, in fact, when its functions are 
fully met, there is no other agency which will do so much to promote general prosperity. But banks are 
not established and conducted for humanitarian ends. The good they do in a general way does not 
remove them from the category of business enterprises, and their processes are, in the strictest sense, 
business processes. They are projected and conducted with a view to profits. Their owners, while con- 
forming to the restrictions which conserve the public good, have an eye solely to the ultimate giuns they 
are to realize. And it is a matter of some interest to know upon what basis these gains may be predi- 
cated, especially as in most States the rate of interest banks are allowed to charge is restricted within the 
moderate limits of 6 or 7 per cent, per annum. Under such restrictions, how is it possible that the divi- 
dends on bank capital are often from 10 to 12 per cent, a year, even after paying the current expenses of 
conducting the business^ such as rent, fuel, salaries for officers and clerks, etc., etc. ? Let us briefly look 
into the matter. 

Most banks in this country are Joint-stock corporations, chartered by the Legislatures of the States in 
which they are located, and privileged, under certain restrictions, to receive money on deposit ; to loan 
money on interest ; to buy and sell money and negotiable funds ; to collect paper at matuiity ; and to 
issue notes which pass as money, and constitute the chief currency of the country. 

We will consider these characteristics separately. 
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BANKING. 



1. DEPOSITS AND DISCOUNT. 

As places of deposit, banks afford to the oommanity a most convenient and safe costody for money ; 
which, being deposited and drawn out at the pleasure of the owner, enjoins upon the banker not only 
the necessity of keeping a strict account with each dealer, but the responsibility of liaving always on 
hand current funds with which to meet the drafts he is bound to pay upon presentation. The great im- 
probability, however, that all or any considerable proportion of the depositors will demand their money 
at ike 9ame time^ renders it perfectly safe for the bank to loan a portion of such funds at interest, thereby 
receiving compensation for the trouble and responsibility attending depositors' accounts. The original 
capital or stock of the bank is also employed in this manner, the htLok exacting ample security for all 
money loaned with the legal rate of interest, which is usually taken in advance, or computed upon the 
face of the obligation, and deducted therefrom when the money is loaned. 

The advantages to a business man of keeping a bank account, can scarcely be overrated. They msy 
be briefly enumerated as follows : 

1. If the bank be, in all respects, responsible, his money is safer than in his own hands. 

2. The payment of bills by checks on his banker, besides being much more convenient, enables him 
to keep trace of his money transactions, affording him vouchers for money paid, and avoiding errors that 
might otherwise occur without detection. 

8. By making his own notes payable at the bank where his deposits are, he is saved the trouble ai^d 
annoyance of hunting them up at maturity ; and by depositing his bills receivable he throws the trou- 
ble and responsibility attending their collection upon his banker. 

4. By doing his business through a bank he acquires habits of promptness and order, which will 
render him more efficient in all his business relations ; is better able to establish his credit among 
business men, and eigoys more extended facilities for knowing the financial standing of those with 
whom he deals. 

2. EXCHANGE. 

Banks located in the interior usually keep funds on deport at the principal centres of trade, againsl 
which they draw in amounts to suit customers, charging therefor a certain percentage ot premium, 
known as the '* rate of exchange " between the two points. The amount of this premium is variable, and 
subject to contingencies not necessary to state in this connection. Suffice to say, that when the inirineie 
value of the currency or ** money of account ** is the same at any two given points, the rate of exchange 
between them cannot greatly exceed the cost and risk of transporting coin. 

Another important item of bank profits arises from dealing in uncurrent and premium funds, the 
posiUon occupied by banks giving them the advantage, both in purchases and sales, over private indi- 
viduals. In large cities, however, the regular banks do not deal in uncurrent funds, leaving that depart- 
ment of finance to a class of private bankers known as Exchange Brokers. We have, nevertheless, 
i jcorporated the feature in this set, as we desire to make the instruction as comprehensive as possible. 

8. COLLECTION. 

The complete system of correspondence which banks are forced to put in practice and maintain, 
enables them with the greatest facility to collect money falling due at various points. This they can 
afford to do for their regular dealers at a small charge independent of the rate of exchange. For other 
collections they charge a small additional compensation, usually a percentage on the amount collected. 

4. ISSUE. OR CIRCULATION. 

The function of issuing paper money, is at once the most delicate and important which banks pos- 
sess, and is the peculiar feature of ineorporated institutions. 

The conditions upon which banks are permitted to issue notes to circulate as money, aim to secure 
the prompt redemption of such notes in gold or silver whenever demanded ; and the intrinsic value of 
the paper currency thus created, depends upon the certainty of this redemption. If a bank were obliged 
to keep always on hand an amotmt of specie equal to its drculation, there would be no profit from cir- 
culation except what would accrue from the destruction or loss of its notes, or their failure to be pre 
sented for payment, which does not ordinarily exceed the rate of one-tenth of one per cent, per annum ; 
while, on the other hand, if bmks were permitted to issue notes without being obliged to keep idle 
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capital witb which to redeem them, they would enjoy the tuse of so much additional capital at no expense 
eave that incidental to the manufacture of the notes themselves. 

To secure these advantages to banlcs as far as possible, without weaicening the basis of redemption, 
the Legislatures of the different States have passed such laws relating to the subject as have seemed at 
the time most promotive of these ends. The particular conditions prescribed in these grants are various, 
and, in many cases, local ; the general provisions, however, may be sunmied up into three distinct lines 
of policy, viz., the specie basis, the Mfetyfwad basis, and the iAotk basis. The latter is more generally 
known as the '* free banking" principle. 

The SFECIB basis requires a certain proportion of the capital to be retained in coin, limits the amount 
of circulation in proportion thereto, and holds the assets of the bonk, with the private means of its 
stockholders, as liable for the redemption of its notes. 

The SAFETY FUKD System requires each of several banks to deposit in the State Department a certain 
percentage of its capital or circulation, which is invested in good securities and retained as a common 
fund for the redemption of the notes of any insolvent contributing bank. 

The STOCK or " free banking " basis requires the bank to d^x)eit in the State Department, State or 
United States stocks equal to its entire drculation, the stocks to be estimated not above their market 
value, and to be made equal to stocks producing, in some states five, and in others six per cent per 
annum. The interest on these stocks is paid over to the bank, unless they are permitted to run below 
the required standard ; but if the l)ank refuses to redeem its notes, the notes may be protested, and the 
stocks sold to meet the payment. In some States, as in New York, it is made optional with the bank to 
furnish public stocks for the entire amount of security, or to deposit one half in stocks, and one half in 
bonds and mortgages on real estate ; the land to be unencumbered and in a state of cultivation, and the 
mortgage not to exceed two-thirds of its appraised value. 

This is called the *^free banking " law, as it enables any person or association to engage in the 
business of banking who will conform to its requirements; no special act of legislature being necessary 
to confer a charter. 

It will be seen that any of the above systems secures to the bank the privilege of increasing its 
working capital by issuing its own promissory notes payable on demand without interest ; and tliat 
under the ** free banking law '* which is illustrated in this set, although an equal amount of producing 
stocks must be pledged to secure the notes, yet the bank receives the interest on these stocks, while, at 
the same time, it uses the notes in its regular business, thereby obtaining the benefit of a double use of 
its capital. 

Let us now briefly estimate the probable earnings of a bank under the franchises above enumerated. 

First, it has a nominal capital stock, which is the amount originally paid in by its stockholders, and 
which must remain as a permanent investment. This is the amount upon which dividends are paid. 
This capital can, of course, be used in the le^timate business of the bank, and should produce in the 
various channels, at least six per cent. 

Next, the continual balance kept by dealers on deposit will not usually fall short of the original 
capital. In some banks it greatly exceeds the capital. This may also safely be used for short loans, 
and in fact forms a part of the working capital of the bank. 

Next, the securities deposited with the State Department produce a regular percentage of interest to 
which the bank is entitled. 

Assuming that the original capital of the bank is invested in stocks, for the face of which its notes 
are issued, and that the continued balance of deposits is equal to the paid-in capital, we have a producing 
capital three times as large as the nominal capitaL If we can safely keep employed two>thirds of this 
amount at six per cent., the earnings from these sources alone will amount to 12 per cent, on the capital 
stock. 

If, then, our earnings from collections and exchange can be relied on to pay the current expenses of 
the bank, our stockholders will have no cause to complain of the non-productiveness of their invest- 
ment. 

ORGANIZATION 



The preliminary steps for organizing a bank are duly prescribed in the law which confers its charter. 
The general course may be thus briefly stated : 

Articles of Association are drawn up, giving the name of the institution, the amount of capital to be 
subscribed, and such other facts as are necessary to be known to stockholders. It is usual to mention 
the names of the first directors in this document, their election being secured by the act of subscriptioa 
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The BtockliolderB subscribe to these articles, each pUunng opposite his name the number of shares he is 
willing to take ; the payment of which is diyided into convenient installments as agreed upon. When 
the amount of capital is fully subscribed, a certificate of organization is filed with the proper State 
officers, and also in the Ck>unt7 Clerk's office of the county where the bank is located. The final act of 
organisation is the deposit in the State Department of the necessary securities ; which, in the State of 
New York, cannot be less in value than one hundred thousand dollars. As soon as this deposit is made, 
the bank is authorized to do business ; and until its own bills are ready for use, it can use the bills of 
other bcmks and such other currency as its depositors may pay in. 

MANAGEMENT 



The management of the bank is vested in a 

BOARD OF Dl R ECTORS. 

who are annually chosen by the stockholders from their own number. Directors are required by some 
banks to hold a certain number of shares of the stock, upon the ground tiiat the greater their pecuniary 
interest the more carefully will they look after the welfare of the institution. The directors appoint 
one of their number as 

PRESIDENT, 

whose duty it is to preside at their meetings, and to act upon their authority during the recesses of the 
Board. He is, in fact, the chief executive officer of the bank, and, so far as the public is concerned, is 
the boTtk itself. The President usually devotes his whole time to the interests of the institution which 
he represents, and is not expected to engage in any pursuit which may distract his attention and sym- 
pathies therefrom. 

A Baitk Pbesident should be the soul of honor ; in his private relations above reproach, and in his 
public character a man of known integrity. He should possess that happy equanimity of temperament 
which will guard him from inconsiderate action, and that ready discernment of character which will 
save him alike from the deep-laid schemes of dishonest tricksters without, and from the influence of 
parties and cliques within. He. more than any other person connected with the bank, imparts to it his 
own character, as the public are quite apt to judge of an institution by what they know of its acknowl- 
edged representative and head. 

The duties of the Board of Directors have reference more to the general management of the bank in 
respect to its relations with the public than to its internal workings, about which they are expected to 
know little. 

PE RATIO N 



The machinery of the bank !s under the immediate supervision and direction of 

THE CASHIER. 

who is its acting financial officer. He is assisted in the various departments by a larger or smaller 
number of clerks, according to the amount and classification of the business. The Cashier is selected 
with reference to his ability, and is not necessarily a stockholder. In fact, he is not usually permitted 
to have any private dealings with the bank, even as a depositor. He is expected to hold himself aloof 
from the petty schemes and private differences of the friends of the institution. Although appointed by 
the Board of Directors, and subject to its control, he is more particularly the representative and trustee 
of the stockholders, and is so considered by them. It is his prerogative to guard the financial interests 
of the bank, and if necessary in the discharge of this sacred trust, he may authoritatively interpose 
before the acts of the Directors themselves. 

The duties and responsibilities of a Cashier differ in different institutions. In the smaller ones, 
known as "Country Banks," he is the factotum ; often combining in his person the dignity and duties 
of the Board of Management with the more onerous labors of Teller, Book-keeper, and subordinate 
clerk. In the larger metropolitan houses his duties are more circumscribed, but not less important 
Standing, as he does, at the head of the operative functions of the bank, he is, in the greatest measure, 
responsible for the workings of its machinery. Being brought into immediate contact with dealers, hi 
is supposed to know all about their business and their standing. Conversant both with the theory anf 
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practioe of flnandal operations, liis Judgment is oonsnlted in mitten requiring tlie nicest discrimination, 
and compassing the most important results. He is the mouthpiece of the institution to the public All 
its correspondence is conducted in his name, and all its important documents bear his signature. If the 
institution is prosperous, its success is, in great part, attributed to his prudent nuinagement ; if unsuc- 
cessful, he cannot escape his corresponding share of responsibility. 

If it is essential to the continued prosperity of a t>ank that its chief officers should be capable and 
trustworthy, it is not the less so that the more minute details of the business should be in chaige of 
competent assistants. When the business is such as will warrant the employment of a special clerk for 
each department, the division of labor is somewhat as follows : 

THE FIRST, OR PAYING TELLER, 

pays out all moneys, takes charge of the vault and its contents, attends to the Clearing House exchanges, 
certifies checks, issues certificates of deposit, etc. His transactions are recorded in a book called the 
" Paying Teller's Cash-Book," or "Debit Journal." The latter title is given it from the fact that all 
debits, except cash, which appear in the Ledger are first entered here. 

The responsibilities attached to the duties of this department are of the gravest nature, and call for 
a kind and degree of talent out of the usual order. The frauds so continually practiced, in one way and 
another, upon banks ; the frequent temptations presented for stepping aside from the plain path of duty, 
and the necessity of keeping constantly in mind the condition of dealers* accounts, requires in the person 
having charge of bank disbursements, keen perception, mature judgment, unfaltering memory, and in- 
corruptible honesty. 

THE SECOND. OR RECEIVING TELLER, 

receives all moneys paid into the bank, keeping a proper account of the same. His records are made in 
a book called the " Receiving Teller's Cash-Book," or " Credit Journal." 

His duties, though not so responsible as those of the Paying Teller, are by no means sinecure ; 
requiring great facility and correctness in counting money and adding columns of figures, as also a 
thorough familiarity with currency. The rapidity with which an accomplished Bank Teller will count 
money, is truly astonishing to the uninitiated ; and the ease and certainty with which he will detect a 
spurious bank note, not the less so. 

The duties of the Receiving Teller are sometimes divided between two clerks, called Deposit and 
Note Tellers ; the one having charge of all receipts from depositors, and the other from notes, either 
discounted or left for collection. 

THEDISCOU NT CLERK 

has charge of all paper offered for discount, as well as that which has been discounted. His records «re 
made in three diflferent books : the " Offering Book," the •* Discount Register," and the " Tickler." The 
Offering Book contains an alphalietical list of the persons offering paper for discount, with a description 
of the paper, amount, collaterals, etc. This book, with the offerings themselves, is submitted to the 
Board at its regular meetings, where each offering is passed upon, and the result noted by the Cashier 
opposite each name, the letter "A" signifying *' Accepted," and the letter " B," ** Rejected." If it is 
deemed best to refer any of the offerings to some member of the Board or to the Cashier with power to 
act, upon sufficient information, the abbreviation ** Ref." will properly de^nate such. The book and 
papers are rjtumed to the Discount Clerk, who immediately proceeds to transcribe the aecfpted paper 
in the Discount Register, and Tickler ; the one containing a description of each bill discounted, num- 
bered in proper order, and the other exhibiting, in the most convenient form for reference, the date of 
its maturity. The discounted paper is properly filed, and remains in the custody of the Discount Clerk 
until paid, or protested. The net proceeds or present worth is immediately credited as a deposit to the 
person for whom the discount was obtained. The rejected paper is, of course, returned to the owners. 

THE BOOK-KEEPER 

has charge of the Ledgers, of which there are two, one containing depositors' accounts cmly* and the 
other the general accounts of the business. The depositors in some banks are so numerous as to require 
two or three Ledgers, with a separate clerk for each. When such is the case, the alphabet is divided 
so as to apportion the names properly, giving each Ledger its due share. Very little knowledge of the 
prindples of Book-keeping is necessary to transcribe the facts connected with depositors' aocountr h 
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tbe utmost oorrectnesa and promptness will be found essentUJ. To be ablo, at a moment's notice, to 
glTe the standing of any one of five hundred dealers requires not only quick discernment and a reten- 
live memory, but order in arrangement, and a habit of having every day's transactions written up to 
time. As moderate as are these requirements, many banks liave just cause to complain of the ineffi- 
cient of their Book-keepers. 

The duties connected with the General Ledger are more diversified, and require a better knowledge 
of the Science of Accounts. When this book is kept by a separate clerk he is caUed 

THE GENERAL BOOK-KEEPER. 

The items which make up the accounts in the General Ledger are taken from the Tellers' Journals, 
where they are arranged with a view to the proper debits and credits. One important item in the duties 
of the General Book-keeper is to keep the accounts with corresponding banks, charging them with 
notes sent for collection — ^when such notes are paid — and crediting them with remittances and the pro- 
ceeds of notes collected for them. Tliis duty often requires a vast amount of correspondence. He has 
also charge of the Stock Ledger and Transfer Books, and is obliged to render periodical statements of 
the current condition of the business, for the information both of stockholders and the public Having 
freqaent access to the books of the various departments, he becomes the repository of all the important 
facts connected with tbe business. His position brings him into confidential relations with the officers 
of the bank, who defer to hi8 judgment in matters pertaining to the general condition of its afikirs. 

Besides the clerks already enumerated, who may properly be styled- heads of departments, most large 
banks employ various other assistants, such as 

THE ASSISTANT TELLER, 
whose princixMd duty is to aid the Paying and Receiving Tellers, in counting and asnorting funds; 

THE CHECK CLERK, 
who keeps the check-list, and assorts the checks preparatory to their entry on tlia Debit Journal , 

THE RUNNER, 

who is the Mercury of the bank, and whose duty it is to.collect notes and drafts, present drafts for ac- 
ceptance, serve notices of the maturity of paper, etc., etc. ; and last, though not least, 

THE PORTER, 

who carries the keys of the bank and its sacred depositories, and is its general custodian and special 
policeman. The Porter is a kind of general assistant of the clerks but his duties are more intimately 
connected with the Paying Teller's department. He has much to do with the handling of coin, and be- 
comes very expert in counting it, and detecting base pieces All valuable packages to be conveyed to 
and from the Clearing House, Express, or Post Office, are entrusted alone to him. Though lowest in the 
grade of regular bank employes, he is the peer of the highest in the responsibility and importance of his 
position ; and his selection and retention ia office are the best possible recommendations for strict hon- 
esty and fidelity. 

THE DAILY ROUTINE 



The transactions which daily occur at the bank counter, though varying somewhat in their method 
and details, produce a monotonous record ; one day's business being almost a transcript of every other 
day. A few hints upon this point may better enable the student to comprehend the ** Narrative " which 
follows. 

1. DEPOSITS. 

A person desiring to become a depositor or dealer with a bank, first obtains an introduction to the 
Cashier, who learns from him his business, and the probable nature uid extent of his future dealing 
with the bank. These preliminaries are mutually advantageous to the parties, and, so far as the bank 
is concerned, are necessary for various reasons ; the chief of which is, that the dealers of a bank are the 
main borrowers of Its capital ; the relative average of deposits being, other things equal, the basis of 
•* accommodation. " If the introduction is satisfactoty, the dealer is requested to leave the signature which 
^vill be adopted by him in all his future dealings with the bank, and is furnished with the necessair 
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anxillaries for keeping bis own bank aoconnt, consisting of a blank Check Book, a Pass Book, and a 
package of Deposit Checks. Examples of these and the methods of their use are shown in connection 
with Auxiliary Books and Forms, Chapter VII. 

A man in active business usually makes his deposits once a day. Each deposit is accompanied with 
the Pass Book and a Deposit Check, the latter enumerating the kind of funds and amount of the deposit 
If, upon examinatioD, the Teller finds the amount to be right, and the funds satisfactory, he enters the 
amount in the Pass Book, and files the check for future record upon his own book. The entry upon 
the Pass Book, accompanied, as it is, with the Teller's initial signature, serves as the depositor's receipt. 
The Deposit Checks which thus accumulate on the Teller's file, are taken from time to time by a special 
clerk, and entered on the Credit Journal, or are allowed to accumulate until the close of the day's busi« 
ness, and entered up by the Teller. So, also, the checks of dealers, which are usually much mora 
frequent than their deposits, are cashed by the Paying Teller, and filed until the close of the day's busi- 
ness, when they are collected, assorted, and entered up in proper order ; those of each dealer being 
enumerated together, and extended in one amount to the deposit column. This arrangement enables 
the Tellers to attend to their business with less hindrance, as also to secure a more (symmetrical entry 
by classifying their transactions. 

2. DISCOUNTS. 

Paper to be discounted Is first presented as an offering to the Board of XMrectors, wh) hold regular 
sessions for that purpose, usually twice a week. It then comes in charge of the Discount Clerk, or, if 
there be no special clerk for this department, of one of the Tellers, who enters it on the Discount Regis- 
ter, and, if payable at home, in the Domestic Tickler ; or, if sent abroad for collection, in the Domestic 
Exchange Book. Bills Receivable is then debited in the Debit Journal (under the title of " Bills Dis- 
counted," or " Domestic Exchange," as the case may be) for the face of the bill, and " Interest," and the 
person for whom discounted, credited in the Credit Journal for the discount and net proceeds. If the 
net proceeds is paid in cash. Interest alone is credited. 

3. COLLECTIONS. 

When notes are received for collection, they are entered in the order of their receipt on the Collec- 
tion Register, and also on the Ticklers ; if poyable at home, on the Domestic Tickler, if abroad, on the 
Foreign Tickler. If left by a regular dealer, the note is first entered in his Pass Book, but not extended 
into the Cash column until paid. If left by a stranger, or one having no dealings with the bank, it is 
entered only in the Collection Register and Tickler. When paid, the amount less charges for collection 
is paid over to the owner, no entry being made in the main books, except as relating to the amount 
received for collection. 

PRINCIPAL BOOKS 



The principal books of a bank, or those necessary to record the general results of the business. em> 
brace necessarily only the Tellers' Journals and the General Ledger, all of which are here briefly 
explained : 

1. THE DEBIT JOURNAL, 

or Paying Teller's Cash Book, contains the record of all cash paid out, with the corresponding debits of 
accounts for which it is paid. The " Interest and Exchange " column, in the Example given, contains 
the items of expense from these sources, which are posted in total at the end of each day to the debit of 
that account. The " Deposit" column contains the amounts paid out on depositors' checks, the total of 
which is posted each day to the debit of Deposit account in the General Ledger, and the separate 
amounts to the debit of each depositor's account in the Deposit Ledger. This book is equivalent to the 
credit side of a Cash Book, the footing being posted to the credit of Cash account in the Ledger, and the 
amounts composing it to the debit of other accounts. 

2. THE CREDIT JOURNAL, 

or Receiving Teller's Cash Book, contains the record of all cash received, with the corresponding credits 
of accounts producing it The '* Interest and Exchange " column in this Journal contains the items of 
profits from these sources, the total of which is posted each day to the credit of that account Thti 
** Denosit " column contains the separate deposits of dealers, the total of which is posted each day to the 
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credit of Depodt account in the General Ledger, and tbe separate amounts to the credit of the individual 
depositors in the Deposit Ledger. This book is equivalent to the debit side of a Cash-Book . the footings 
being posted to the debit of Cash-account, and the separate amounts to the credit of other accounts. 

The difference between these two Journals when the balances are carried forward, should always 
agree with the Cash on hand. 

S. TH E GENERAL LEDGER 

is the grand book of results, and differs in no important respect from the Ledger in other kinds of busi- 
ness. The style of expression, under the separate accounts here adopted, is deemed preferable to the 
conventional form of '* opposite Journal expressions/' because more explanatory. The student will 
olwerve that the explanation used in the Journal is transferred to the Ledger, making the process of 
posting extremely simple. The entries in this book are posted directly from the Debit and Credit 
Journals, comprising only the amounts extended in the ** general " column. Some banks divide the 
General Ledger into two or three separate books, for purposes of classification ; others accomplish similar 
ends by devoting different parts of the book to the different classes of accounts. 

AUXILIARY BOOKS 



The following auxiliary books, which are used in this connection, are suflScient for a limited bust 
ness. A more thorough subdivision of labor, however, would require, perhaps, a larger number, and s 
different classification of entries. 

1. THE DEPOSIT LEDGER. 

This book contains only dealers' accounts. Its items are posted from the deposit columns of the 
Debit and Credit Journals, the totals of which go to the deposit account in the General Ledger. An 
important feature is introduced into the Deposit Ledger here shown,* which will commend itself to the 
practical, viz. : exhibiting in a separate column the balances on deposit each day to the credit of each 
depositor. The practice is pursued in many of the larger banking houses, and ia highly commended for 
the facility it affords in estimating the average business of individual depositors. The balances are 
usually written in pencil ; and instead of being entered on the ffpposite side when checks are drawn and 
no deposits made, as is here practised for convenience' sake, they are usually interlined. It needs no 
special hint to enforce the importance of this book. 

2. THE DISCOUNT REGISTER. 

This is simply a Bill-Book, somewhat more formal and extensive than those used in connection with 
general mercantile business, but identical in its maiu design. 

In this book are recorded, in the order of discount, the notes which become the property of the bank, 
with such facts pertaining to them as are necessary to be known. These notes or bills are classified in 
the Ledger under two heads, viz.: *' Bills Discounted" and " Domestic Exchange,*' the former embracing 
those payable at home, or in the place where the bank is located, and the latter payable elsewhere in the 
country. Some banks class them all under the general title of '* Bills Receivable." 

The records made in this book are collected each day, and properly entered on the principal books. 

3. THE COLLECTION REGISTER. 

This book contains a consecutive record of notes and bills left with the bank for collection, with such 
facts as are necessary to be known. No entry is made of these on the principal books until they are 
paid, when, if belonging to a dealer, he is credited with the proceeds as a deposit ; and if to a stranger 
or non-dealer it is either remitted immediately or retained as a special deposit until called for by the 
owner. When bills come into our hands payable abroad, whether they are our own discounted bills or 
those left with us for collection, they are immediately sent forward, either to the bank where they fall 
due or to our most convenient correspondent, who will act in the matter as our agent. If sent to a cor- 
respondent we either await his advices, and when notified of payment, charge him with the amount, or, 
after waiting the due course of mail and receiving no notice of protest, consider the payment made, and 
make the entry accordingly. If sent to a bank not a correspondent, the remittance should accompany 
the advice of payment. 

♦ Pagersa, ^ 
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4. THE DOMESTIC TICKLER. 

The Tickler is a book containing a claMified record of bills, under their date of mataritj, with the 
names of the principal parties, in order tliat if not promptly paid they may be protesied, and the owner 
be able to hold the endorsers. 

The Domestic Tickler contains the record of all bills, whether discounted or left for collection, falling 
due at home. There are different methods of separating the discounts and collections. Some adopt the 
plan of entering one in black ink and the other in red, while others set aside separate spaces under each 
date. The plan here adopted is both simple and explicit, having the discounts on one side of the folio 
and the collections on the other. In actual business it would be well t6 divide each page into three 
dates, having the first working day of the week come always at the head of the page. This arrangement 
greatly facilitates the reckoning of time and is generally beneficial. 

6. THE FOREIGN TICKLER. 

This book contains the record of both discounts and collections due abroad, and is similar in all 
essential respects to the Domestic Tickler. When bills are sent forward for collection they are entered 
in the Foreign Tickler under the da'e of maturity, usually adding from one to three days, according to 
the distance and the contingency of the mails. When the time elapses and no notice comes to hand of 
failure to pay, the bill is assumed to have been paid, and the proper entry made. Of course if subse- 
quent advices should vary the result, the error would need to be corrected, which can easily be done by 
counter entries. This plan is adopted by most banks as preferable to that of waiting advices, both on 
account of the uniform system of which it is susceptible, and the saving of labor in correspondence. 

6. THE PASSED COLLECTIONS. 

This book contains a record of such collections as have been paid. They are peu9$d from the Collec- 
tion Register, or, more properly, from the Ticklers, for the purpose of effecting a more regular entry 
into the Ledger where the results are shown. As the main purpose of the book is to arrange the 
amounts to be debited or credited to dealers and correspondents, which grow out of collections, it 
would be quite unnecessary to record herein the paper left by strangers and non-dealers, which is to be 
paid at the bank and the proceeds immediately remitted. 



The following additional auxiliaries, though not essential to the complete rendering of general 
results, are, nevertheless, important, and are used in some form in nearly all banks : 

7. THE INDIVIDUAL LIABILITIES, OR STANDING LEDGER. 

This is a convenient book of reference for the officers of the bank, as it illustrates, in a simple man- 
ner, the standing of the principal parties whose names appear on discounted paper, as to their liability 
to the bank and their claims as depositors. It is freely consulted in deciding as to the merits and claims 
of ofibrings. 

8. THE CASH -BOOK, 

as shown in this connection, is simply an enumeration of the difibrent items of cash embraced In the 
amount on hand, and affords a test of the correctness of the cash entries. It is used also, under different 
forms, as a settlement book between the tellers, each of whom is obliged to prove the correctness of his 
own work by the vouchers which he holds. Of course it has no vital force except in connection with 
actual transactions, «« there can be no means of knowing the different kinds of cash items except in the 
actual count. 

0. THE STOCK LEDGER 

contains a complete list of the stockholders, with the amount of stock held by each. It is anxiliaiy to 
the General Ledger, and sustoins the same relation to the Capital Stock % that the Deposit Ledger does 
to the Deposit %. As the stockholders of a bank are constantly chang^ing, some system of recording 
the changes, so that the actual stockholders may at any time be shown, is necessary ; and as no stock 
ran be legally transferred without being entered upon the books of the bank, the process of keeping the 
Stock Ledger becomes very simple. 
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10. THE TRANSFER BOOK 

to a book 4ii printed forms, which are filled up with the neoeasarj points of information npon the occa- 
sion of the transfer of stock from one stoddiolder to another. All changes occurring in the Stock 
Ledger after the original entries, are taken from this book. 

11. THE OFFERING BOOK 

contains a consecati^e list of all the '* offerings" submitted to the directors for loans. This book is 
Qsed at the meetings of the Discount Board, when the merits of the various offerings are duly discussed, 
and the final decisions recorded. The "accepted " offerings are transferred to the Discount Register. 

12. THE STATEMENT BOOK 

shows the periodical condition of the bank, and is useful both to the stockholders who are more imme- 
diately interested in the prosperity of the institution, and the public who hold its credits and have a 
right to know its condition. 

In most of the large cities banks are required by law to render such statements as will serve to en- 
lighten the public as to their condition, as often as once or twice a month ; in the smaller cities, villages, 
and rural districts, once in two or three months. 

We present two kinds of statements in this connection, both prescribed by the banking laws of the 
State of New York — the former to be published semi-monthly by the banks of the city of New York, 
and the latter to be published quarterly, and sent to the Bank Department, by all the banks in the 
SUte. 

DIRECTIONS FOR WRITING UP 



In the preparation of material for this set, the author has been governed by the leading impulse oi 
making the instruction full on every essential point, and covering sufficient ground in the transactions 
to fully illustrate the business. 

In carrying out this plan it has been found necessary to submit an extensive variety of transactions, 
and to resort to a constant repetition of the more ordinary details comprising the daily routine of bank- 
ing. But this necessity has given to the work a character which will be appreciated by practical 
minds, and which is mainly relied upon to secure public favor— that of representing business <u it 
aetuaUy occurs. The supposition upon which the work was commenced, and has been completed, was, 
that whoever should have the courage and desire to avail themselves of its lessons, would be satisfied 
with nothing less than a complete exposition of the business, both in its general principles, and its 
characteristic details. 

Instead, therefore, of selecting a few representative transactions with the sole purpose of evolving 
the genera] theory of banking, we have chosen the more natural, and, as we believe, more efficient 
plan of first submitting the few general principles peculiar to banking, and then fully establishing 
them in the record of such transactions, arranged in their natural order, as occur daily at the counters 
of the class of banks intended to be represented. We are aware that this plan will subject the student, 
as it has the author, to more labor than a less thorough one, but we fully believe that the efficiency of 
the instruction is so much more enhanced. 

In treating upon the general subject of banking, as well as in enforcing its principles by " Explana- 
tory Notes" referring to specific entries, the aim has been to leave as little as possible to the student's 
mere conjecture ; and this Idea has been carried out through the entire work, even at the risk of ver- 
bosity and tediousness. 

The hints given In this connection are intended to furnish all necessary information as to the 
character of the transactions, and the order and manner of entry in the various books. It is believed 
that if they are thoroughly understood and applied, there is no record suggested in the " Narrative *' 
which may not readily be made. 

TIME AND DATES. 

The basiness comprises the labor of six days, so arranged as to cover the space of six months ; the 
first four months of which are written up in full, exhibiting all the necessary principal and auxiliary 
books, forms, etc ^ 
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In the nature aad order of the transactions, eacli day's business is designed to represent such a series 
of entries as would naturally occur on any one day in a bank ; while in the time supposed to elapse for 
the maturity of paper, etc., each day is made to represent a month. Thus the twelve days' bu^ness 
tomprises twelve months' time, affording sufficient opportunity to show the maturity of paper, to 
declare dividends, and accomplish other characteristic results. 

In reckoning time on discounts and collections, as great exactness is used as in actual business ; but 
In noting the date of maturity in the Ticklers, such precision is impossible, from the fact that the year 
contains but tweltfe business days, neither of which, it might happen, would be the exact day upon 
which paper would mature. This seeming difficulty is very easily adjusted by considering all paper 
%a due upon the day representing the month in which its exact date of maturity would fall ; hence, all 
paper fallin(^ due on any day of the month would be reckoned as due on the same day. This plan, whicL 
we have adopted and carried out, secures all the advantages of exact reckoning without the necessity of 
xepresenting every business day in the year. 

COUNTER. CHECKING. 

The system of cheddng adopted in this set has reference mainly to trantferring from the original 
books of entry those results which require a different classification, the more readily to be shown in the 
general statement of the business. 

To give a definite idea of the plan, we will take the books in their order. 

1. Thb Debit asd Credit Journals. — The first column is used for checking, and contains rimply 
the Ledger pages to which the results are posted. The amounts in the '* General " column are taken to 
the General Ledger, the check mark showing the page, and those in the '* Deposit " column to the 
Deposit Ledger in the same way. When the entry is made alone in the " Collection and Exchange " 
column, the check mark ( y) indicates that the amount forms part of a total which is extended into the 
** General " column, and from thence posted to the General Ledger. 

2. The General and Deposit Ledgers. — The check column in these books is next to the mon^ 
column on either side, and refers to the page of the Journal from which the amounts are taken. 

8. The Discount Register. — The check marks in the last column of this book, refer to the credits 
of net proceeds from discounts (the amounts of which are In the preceding column), and Indicate that the 
proper parties have been credited. The check marks preceding the column footings indicate that the 
amounts have been properly transferred—" Bills Discounted" and " Domestic Exchange" to the ddiit 
of those accounts, and " Interest " and " Collection and Exchange " to the ertdU of those accounts. It 
will be observed that the sum of the first two columns will equal that of the last three, proving the total 
net proceeds to be the difference between the face of the paper discounted and our charges for Interest 
and Collection and Exchange. Although the amounts marked as credited to " Cash " are checked the 
same as the others, they do not appear in the Journal or Ledger, this discrepancy marking tiie exact 
amount of cash actually paid out, which will appear In the general results of the Journals. 

4. The Collection Register, — ^The check marks In this book Indicate that the oollectlcms are 
<mtered in the Ticklers, under the proper dates of maturity. 

5. The Domestic Tickler. — ^As the Ticklers mark the maturity of paper, the results to be trans 
ferred from them arise from the payment or protest of notes falling due. When discounts falling due 
at our bank are paid, we have only to credit Bills Discounted. The check mark " Paid and Entered ** 
Indicates that this entry has been made. If the paper is protested. It Is so checked. The checks for 
Collections— "Passed," and " Remitted "—Indicate that such payments as are to be credited to other 
parties are carried to the Passed Collections Book for that purpose ; while such as are to be paid over 
immediately to owners are set aside for that purpose, or remitted, as the case may be. Those amounts 
which are to be remitted are marked " special." 

6. The Foreign Tickler —As the paper recorded in this book faUs due abroad, and when paid 
is usually to be charged to correspondents, a system of double checking seems to be necessary for the 
discounts ; one to Indicate the credit of Domestic Exchange, and the other the ddnU of correspondents 
to whom paid. The remarks " Paid and Entered " would in this case be unnecessary, save as to con- 
firm the other checks. The check " Passed " on the collection side has reference to the results being 
taken to the Passed Collection Book, as In the Domestic Tickler. 

7. The Passed Collections.— The checks in the last colunm of this book refer to the credits of 
proceeds to parties for whom collected ; those Immediately preceding the names of correspondents 
under the head of " By whom Collected," Indicate that those parties are debited ; while that preceding 
Ihe footing of the " Collection and Exchange " column, Indicates that amount as credited. 
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CORRESPONDENCE. 

That i>art of the bnsiiiess oondaeted by oorrespondenoe will be found at onoe the moot difficult and 
instruotiye ; both on aoooont of the entries growing oat of it and the acynstment of inland exchange, 
which oomprisea so important a feature in the business relations between different parts of the same 
oountry. 

There is no feature of banking more important to the community and to banks themselves than the 
system of agencies which is found necessary in conducting that portion of the business of each bank 
which is beyond its own immediate reach. By a mutual arrangement, two banks in different parts ot 
the state or country, undertake to do each for the other such business as comes within its own imme- 
diate proyince. This, of course, necessitates a correspondence, and generally a running account between 
the banks, which, if not kept in tolerable equilibrium by mutual collections, is adjusted from time to 
time as the parties may desire. 

Each bank has its own cluster of such mutual agents— in business language, earrespandenU— located 
at such points as will best serve its own interests, and is thus enabled, with little trouble, and no risk, 
to do the foreign business of its dealers, and at rates both remunerative to itself and satisfactory to all 
parties. 

The great advantage to the community growing out of this system, aside from the facilities afforded 
for the ready adjustment of foreign business, lies in the safety of making remittances, by substituting 
bank credits for money. One or two examples will sufficiently illustrate this point : 

A., who is a dealer at our bank, has a note falling due in Buffala To collect this note himself 
would subject him to the trouble and uncertainty of sending it to some bank or person in that city, upon 
whom he may rely to attend to the coUection and remit him the funds. It is thus a constant care to 
him until the funds are in his hands. Instead of this process, however, he simply leaves the note with 
us, for which we give him an informal receipt— entering it in regular order upon his Pass-Book, but not 
extending the amount into the deposit column. He has now no farther trouble or anxiety in the matter. 
We send the note to our Bufialo correspondent, who attends to the collection at maturity, and credits us 
with the amount. When we are satisfied that the note is paid, we charge our Bufialo correspondent, 
and extend the amount in A.'n Pass-Book, the same as ^ regular deposit ; also crediting him in our main 
books. Thus the whole transaction is conducted without delay or uncertainty, and without the handling 
of money. Again, suppose A, wishes to pay a debt in New York, and would avoid the trouble and risk 
of sending current funds. He simply draws his check on us, for which we give him a draft on our New 
York correspondent, payable to the order of his creditor. When the draft comes to hand, and is 
endorsed by the proper party, it will be redeemed upon presentation, or received as cash by any bank in 
the dty. The transaction is simple, incurring no risk and very little trouble. 

But there is another important question connected with bank correspondence which it will be more 
difficult for the student to comprehend, but which« when understood, will afford him the means of 
pleasant and profitable study. We allude to 

DOMESTIC. OR INLAND EXCHANGE. 

Without presuming even to enter upon the philosophy, we shall merely state the fact that, owing to 
sufficient causes, the currency, or " money of account " of different localities differs in value ; in other 
words, that the kind of funds which will pass readily at par in Cleveland are at a discount in New 
York ; and that, consequently, for a debtor residing in Cleveland to discharge a debt due in New York, 
he win need to remit either New York funds for the exact amount, or sufficient Cleveland funds to cover 
the debt and discount.* 

This state of facts affords to banks through their extensive system of agencies the opportunity of 



• It must not be foi^tten that these transactions are based, npon a financial condition differing from the present, iinde* 
which the lack of uniformity in the local laws regulating iMuik currency created wide discrepancies in money value. Under 
the National system now in vogue there can be no distinction as to ** moneys of account/* from the Ihct that, strictly 
■peaking, there Is no ** local** currency; inasmuch as the National bank notes, and the Oovemment Treasury notes— 
Jhmillarly known as *^ greenbacks **— are alike guaranteed by the Government itself, the greenbacks being a direct issue ol 
the Goremment, and the National notes resting npon on inalienable deposit of Government securities. 

The student must accept this condition nnderstandlngly, as affording the means of mental drill otherwise unattainable, 
and thus subserving the true purpose of a teaehinff text-boolc 
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realizing a small peroenvage in the adjustment of exchange, a feature which the student will fullj un- 
derstand in writing up the transactions of the set. 

The chief point of difficulty, howeyer, will he the adjustment of accounts between correspondents 
where the monej of account differs : thus, if we keep our New York correspondent's account in our own 
currency, and he keeps ours in liis currency, there will always exist a discrepancy equal to the rate of 
exchange between the points. It will, therefore, be evident that we must adopt some standard in our 
mutual dealings, by which we may always agree in our counter entries. 

In order to give the student the benefit of uniformity, we have assumed certain rates of exchange to 
(*xist between ourselves and the several correspondents with whom we deal, and who are enumerated in 
this connection ; and further, have adopted a standard of account which must be strictly observed. 

The following is our list of correspondents, with the rates of exchange and standard of account : 



Localities, 


Correspondents. 


Bate of ExeJiange. 


SUl7vdardof''^. 


New York, 


Brown Brothers & Co., 


1 % premium. 


New York Currency. 


Albany, 


Bank of Capitol, 


1 % premium. 


Albany Currency. 


Philadelphia, 


Girard Bank, 


1 % premium, 


Philadelphia Currenqr. 


BufiUo, 


Exchange Bank, 


^ % premium, 


Buffklo Currency. 


Pittsburg, 


Iron aty Bank, 


\ % premium. 


Pittsburg Currency. 


Cincinnati, 


Lafayette Bank, 


par. 


Cleveland Currency. 


Columbus, 


Franklin Bank, 


par. 


do. 


Toledo. 


Toledo Branch Bank, 


par. 


do. 


Sandusky, 


Moss Brothers, 


par. 


do. 


Elyria, 


Lorain Bank, 


par, 


do. 


Ashtabula, 


Farmers' Branch Bank, 


par. 


da 


Detroit, 


Farmers and Meohs' Bank, 


\ % discount, 


da 


Chicago, 


Burkam & dons. 


\ % discount. 


do. 



CHARGES FOR COLLECTION, ETC. 

For the sake of uniformity, the following rates for Collection and Exchange have been strictly 
adhered to throughout the transactions. For collecting paper due at our bank or in the city, no charge 
is made either to dealers or others. For collecting that due abroad, whether for dealers or others, and 
whether it be paper for discount or for collection only, we charge 1^ % in addition to the rate of exchange. 
when exchange is at a discount. For all collections due at points where exchange is at a premium, no 
charge is made— the advantage in exchange being considered an equivalent for the trouble of collection. 

In keeping accounts with correspondents whose currency differs in value from our own, the letter 
currency is adopted as the standard ; and when payments are made on either side the value of the cur- 
rency in which such payments are made is always considered. 

In writing up the set the student will follow the order of the Narrative, making the entries in the 
books as indicated by the initials. The small reference figures refer to corresponding numbers in the 
" Explanatory Notes," where specific instruction is £^ven in connection with such entri^ as seem to 
demand It, 
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NARRATIVE OF TRANSACTIONS. 



JANUARY. 



Thb Commercial Bank of Cleveland was this day organized ander the " Act to incorporate 
Free Banks in the State of Ohio/' passed March 21, 1851.0) 



STOCKHOLDEBS 

H. D. Stratton .... 100 Shares, $100 each. 

H. B. Brtaiyt 100 do. 

J. B. Mebiam 100 do. 

Bbown Bros. & Ck). . . . 200 do. 

Parker Hamdt .... 200 do. 

Hbnrt Iyibon 250 do. 

John R. PEinv 100 do. 

Peter Cooper 200 do. 

Jas. W. Lusk 100 do. 

W. H. Clark 250 do. 

J. H. OOLDBMITH .... 100 do. 

A. C. Taylor 150 da 

M. B. Scott 150 do. 

2,000 Shares @ $100. 



Cf. 


No. 1. 


$10,000 




*' 2. 


10,000 




" 8. 


10,000 




*• 4 


90,000 




" 5. 


20,000 




" «. 


95,000 




*» 7. 


10,000 




" 8. 


90.000 




" 9. 


10,000 




*' 10. 


95,000 




*' 11. 


10,000 




" 12. 


15,000 




" 13. 


15,000 



$200,000 



BOARD OP OFFICERS 



H. D. STRATTON. 
H. B. BRYANT, 
J. B. MERIAM, 
M. B. SCOTT, 
PETER COOPER, 



H. D. STRATTON 
8. 8. PACKARD . 



DmiOTOBS. 



The Stockholders have this day paid in the first instalment of 80% of the Capital Stock, amounting 
to $120000 ; among which are the following Bills of Exchange on N.T., which we have remitted Browa 
Bros. & Co., to he entered to our credit, viz. : H. B. Bryant's draft on Ocean Bank for $5000 ; J. B. 
Meriam's do. on Con Inental Bank for $7500 ; Metropolitan Bank's certificate of deposit, favor of H. Ivl- 
son, for $10000 ; W. H. Gark's draft on Brown Bros. & Co. for $15000.0 (Dr. J. ; Cr. J.) 

Received the following deposits : (» L. L. Williams, $1000 ; E. R. Felton, $1750 ; H. E. Hihbard, 
$5000 ; M. B. Scott, $900 ; J. W. Losk, $2500 ; Chas. aaghom, $8000 ; John S. Woolson, $1500 ; T. P. 
Handy, $4700; Qeo. Soul^, $075 ; James Richaids, $1750 ; W. B. Allen, $2000 : H. H. Bowman, $1900; 
Bobert Brown, $1000 ; J. R Soule, $8750 ; Chas. Hickox, $1825. (Cr. J.) 

Sold L. L. Williams, on his check, W our draft on Brown Bros. & Co. for $500 @ 1% prem. (Cr. J.) 

Paid Cash for Blank Books, Stationery, and sundry expenses, $150. (Dr. J.) 
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Paid the following checks to^y i(»> L. L. Williams, $505, 100; E. R. Felton, $18 '», 25, 130, 125; 
H. E. Hibbard, $600. 175, 25 «», 19, 12, 110 ; J. W. Lusk, $175, 125 » 13 ", 112, 200 ; Chas. Claghorn, 
$118, 12*0, 142. 19 » ; John S. Woolson. $14«>, 110 ; T. P. Handy, $1500, 500 ; James Richards, $118. 
19 », 144, 12 ; W. B. Allen, $200, 120, 13 " ; Robert Brown, $12, 190 ; Chas. Hickox, $190 ; EL B. Bryant. 
$3000 ; John R. Penn, $2500. (Dr. J.) 

Purchased at |% prem. T. P. Bandy's draft on Ocean Bank, N. Y.. for $80000. Remitted same to 
Brown Bros. & Co. for our credit. (Dr. J.) 

Discoanted the following paper : 
Fbr H. B. Bryant : His draft for $5000 @ 00 ds. <•> on Wright, Gillett & Rawson, N. Y.. endorsed by H. 
D. Stratton ; proceeds to credit of H. B. B. as deposit. Remitted same to Brovm Bros. & C6. for 
collection.(^) (Dis. R., For. Tic.) 
For John R. Penn : Peter Cooper's note of $4000 @ 60 ds., endorsed by William B. Ogden, payable at 
our bank ; net proceeds to J. R. P.'s credit (Dis. R ; Dom. Tic ) 

(The Discount Register is now closed, and the results carried to the Debit and Credit Journals, as 
follows : i)6&i^«— Bills Discounted, $4000 ; Domestic Exchange, $5000. CrefUU—K. B. Bryant, $4947 ^ ; 
John R. Penn, $8958 ; Interest, $94 ^.) 

FEBR U A R Y. 

Bot. per our draft on Brown Bros. & Co., N. Y., 20 Shares U. S. 6% Stocks, ea. $1000, @ 92% ; 20 
Shares Ohio State Qfo Stocks, ea. $1000. @ 90% . <»> (Cr. J. ; Dr. J.) Remitted same to State Department 
as basis of circulation. (*> 

Received from Board of Control for circulation, our registered notes of various denominations, 
amounting to $35000.(^0) (Cr. J.) 

Bot. the following Bills on N. Y. @ i% prem., and remitted same to Brown Bros. & Co. for our 
credit : E. R. Felton's draft on flxchango Bank for $5000 ; M. B. Scott's do. on Ocean Bank for $1200 ; 
Ctfct. Dep. on Met. Bank, fav. Chas. Hickox, $2500; John R. Penn's draft on East River B&.uk, $500; 
James Moore's do. on Brown Bros. & Co., $3000. (Dr. J.) 

Received the following Bills for Collection : 
JFYom Brown Bros. & Co. : Ivison, Blakeman, Taylor & Co.'s draft for $1500 on J. E. Soule. @ 30 ds. 
sight, payable at aty Bank. (Col. R., Dom. Tic.) Peter Cooper's draft on D. P. Eels for $^)00 
@ 60 ds. from Feb. 1, payable at Commercial Branch Bank. (Col. R., Dom. Tic.) James Shaw's 
note of $2500, fav. W. H. Crocker, dated Jan. 1. @ 90 ds., payable at aty Bank. (Col. R. ; Dom. 
Tic.) W. H. Beebe's draft @ 10 ds. from Feb. 1, on T. Dwight Eels, for $3000, payable at Bank 
of Cleveland. (Col. R. ; Dom. Tic.) 
From W. H. Clark : T. P. Handy's note at 30 ds. from Jan. 15, for $1500, payable at our bank. (Col. 
R. ; Dom. Tic.) James Smithes accepted draft for $2000. drawn by W. H. C, @ 30 ds. sight, and 
accepted Feb. 1, payable at Merchants' Bank. (Col. R. ; Dom. Tic) 
From Chas, Claghom : His draft for $900, @ 10 ds. sight, on R. M. Bartlett. Cincinnati— sent to lAfayette 
Bank for collection. (Col. R. ; For. Tic.) J. W. Lusk's note for $500, at 30 ds. from Feb. 1, pay- 
able at our bank. (Col. R. ; Dom. Tic.) 
From H, E. Hibbard: James McAllister's note for $1200, @ 60 ds. from Jan. 1, payable at our bank. 
(Col. R. ; Dom. Tic.) His draft on Peter Aiken, Sandusky, for $475, @ 20 ds. sight — sent Moss 
Brothers. Sandusky, for collection. (Col. R. ; For. Tic.) 
Received the following deposits : John R. Penn, $3000 ; Geo. A. Crocker, $1500 ; Jno. D. Williams. 
$1200; John S. Woolson, $2500; T. P. Handy, $1175 W; H. E. Hibbard, $4000; Geo. Soule, $900; 
J. E. Soule, $875 ; Henry Ivison, $1700 ; Chas. Claghom, $1200 ; H. B. Bryant, $1200 ; H. H. Bowman. 
$2500 ; Chas. Hickox, $1700. (Cr. J.) 

Sold drafts on Brown Bros. & Co., @ 1% prem., as follows: M. B. Scott, $3000 ; Robert Smith, 
$1500 ; John S. Woolson, $750 ; John R. Penn, $2500 ; T. P. Handy, $1975. (Cr. J.) 

Paid the following checks to-day : M. B. Scott, $3030, 150, 19 '» ; T. P. Handy, $1994 «, 120 ; John S. 
Woolson, $757 », 118, 15 " ; John R. Penn. $2525, 183 ".144 ; H. H. Bowman, $825, 450. 19 ", 50 ; James 
Richaids, $110, 120. 300. 43 " ; W. B. Allen, $138, 20, 44 •«, 300 ; Chas. Hickox, $400. 120, 19 »* ; tt B. 
Bryant. $900, 13"», 122, 75; Robt. Brown, $115, 26, 35^, 75; Chas. Claghom, $17, 25, 19, 83"; H. E. 
Hibbard, $150, 12, 46, 75, 18 « ; Jas. W. Lusk, $29, 84 «►, 129 ; Geo. Soul6, $190, 12 », 115 ; J. K Soule, 
$50. 120, 88 » ; E. R. Felton, $170, 128, 19 «►. (Dr. J.) 

The following paper left with us for collection has been paid : (^^) Domestic — No. 4, T. Dwight Eells, 
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for Brown Broe. & Co.. $3000 ; <»») No. 5, T. P. Handy, for W. H. Clark, $1600 ; <») (Pas. Col., Dom. Tic.) 
Jfbreigji—^o. 7, R. M. Bartlett, for Chaa. Claghom, $900 ; No. 10, Peter Aiken, for H. E. Hibbard, $476. 
(Pas. Col. ; For. Tic.) 

Discoanted the following paper : 

For W. B, AUen : One note for $5000, @ 80 ds. from Feb. 1, signed by A. J. Comstock, and endorsed by 

W. B. Allen ; and one for $3000, @ 40 ds. from Feb. 1, signed by N. Bid well, and endorsed by 

William Cook ; both payable at Metropolitan Bank, N. Y. Net proceeds to be credited to W. B. 

Allen. (Dis. R. ; For. Tic.) 

Fi>r Jas, W, Latk : His draft for $2600, @ 00 ds. from Jan. 16, drawn on and accepted by John R. Penn, 

payable at Mercantile Bank, N. Y. Net proceeds to credit. (Dis. R. ; For. Tic.) 
For E, R, Felton : T. P. Handy's note for $1600, @ 4 mos. from Jan. 21, endorsed by D. P. Eells, pay 
able at Commercial Br. Bank, Cleve. ; James Richard's acceptance for $3600, @ 60 ds. from Feb.'^ 
1 , payable at onr bank. Net proceeds to credit (Dis. R. ; Dom. Tic.) 
F</r M. B, 8eott : Chas. Hickox's acceptance for $7000, ^ 00 ds. from Jan. 3, favor of Jacob Hinds, pay- 
able at Commercial Br. Bank, Cleve. Net proceeds credited. (Dis. R. ; Dom. Tic.) 
(Tlie Passed Collections Book and Discount Register are now closed for the day, and the proper 
amounts transferred to the Debit and Credit Journals. From the Passed Collections the following results 
are obtained: Debits — Lafayette Bank, Cincinnati, $900; Moss Bros., Sandusky, $475. Or«(ft7«— Brown 
Bros. & Co., N. Y., $2970 ; W. H. Oark, $1500 ; Chas. Claghom, $897 "; H. E. Hibbard, $473 «' ; Col- 
lection and Exchange, $33 ^. From the Discount Register the following results : Debits — Bills Dis- 
counted, $12100; Domestic Exchange, $10500. Credits^W. B. Allen, $4972 w 2978 ">; Jas. W. Lusk, 
$2438 »; E. R. Felton, $1670 '♦. 3463 «* ; M. B. Scott, $6926 « ; Interest, 221 **,) 

MARCH. 

The following; discounts, sent Brown Bros. & Co. for collection, have been paid and entered to oar 
credit: No. 1. Wright. Gillet & Rawson, $5000; No. 3. A. J. Comstock, $6000; No. 4. N. Bidwell, 
$3000. (For. Tic. ; Dr. J. ; Cr. J.) 

Sold Jas. W. Lusk draft on Brown Bros. & Co., for $3000, @ 1 ^ prem. (Cr. J.) 
Bot. @ 1 ^ discount, $7500 in Canada Funds, which we have sent for our credit to Farmers and 
Mechanics' Bank, Detroit, paying express charges, $3^^ in caflh. <'^> (Dr. J.; Cr. J.) 

Bot. % 2% discount, |10000 Government 1^% Treasury notes, for which gave draft on Brown 
Bros. & Co. <»«) (Dr. J. ; Cr. J.) 

Bot. %\% prem. $5000 New England Bank Notes, which we have remitted to Brown Bros, k Co., 
N. Y., to be entered to our credit @ i% discount ; Express charges paid in cash, $3 ^^ (Dr. J.) 

Received the following paper for collection : 
FVom Brawn Bros, dt Co., N. T. : D. Appleton & Co.'s draft on Bryant & Stratton, Cleve., for $2500 
dated Feb. 15, @ 30 ds. (Col. R. ; Dom. Tic.) Smith & McDougal's draft on J. B. Cobb, Cleve. 
for $3000, dated Feb. 1, @ 60 ds. (Col. R. ; Dom. Tic.) Parker Handy's draft for $6000 on Com-' 
merdal Br. Bank, Cleve., @ 10 ds.' sight from Mar. 1. (Col. R. ; Dom. Tic.) 
From W. H, Clark : James Stanton's note for $3000. endorsed by Albert Wellslager, @ 60 ds. from Feb. 

15, payable at our bank. (Col. R. ; Dom. Tic.) 
From J, B Meriam : D. P. Eells' draft on Handy, Gillet & Co., N. Y., for $1500, @ 30 ds. from Mar. 1. 
(Col. R. ; For. Tic.) M. B. Scott's draft on R. M. Bartlett, CSndnnati, for $2000, @ 60 ds, from 
Mar. 1. (Col. R. ; For. Tic.) 
F^om Lafayette Bank, CiTicinnati : Note for $6000, signed by John Qundry and endorsed by D. C. Col- 
lins, @ 90 ds. from Jan. 1, payable at Commercial Br. Bank, Cleve. (CoL R. ; Dom. Tic.) Murray 
Shipley's draft on James Parker, Cleve , for $3000, @ 30 ds. from Mar. 1. (CoL R. ; Dom. Tic) 
From Chas. Claghom : E. R. Felton's note for $3000. payable at our bank, endorsed by James Richards, 
@ 4 mos. from Dec 1, 1861. (Col. R. ; Dom. Tic.) James W. Lusk's note for $1675, endorsed by 
H. B. Bryant, @ 60 ds. from Feb. 1, payable at our bank. (Col. R. ; Dom. Tic) 
Fhrom H. E, Hibbard: H. C. Spencer's note for $1260, endorsed by P. R. Spencer, Jr., @ 8 mos. from 
Jan. 16, payable at City Bank, Qeve. (Col. R. ; Dom. Tic) 
Received the following deposits: J. W. Lusk. $1630; E. R. Felton, $1900; John R. Penn, $876; H. 
B. Bryant, $4376 ^ ; John D. Williams, $1500; Robert Brown, $676; James Richards, $2600 ; Austin 
Packard, $500; Hiram A. Pryor, $1260; John S. Woolson, $2000; Geo. Soui:, ^76 ; J. E. Soul^, $976; 
H. E. Hibbaid, $1500 ; Geo. A. Crocker, $1900 ; Chas. Claghom, $1750 ; L. L. Williams, $3760 ; H. H. 
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Bowman, $1400 ; M. B. Scott. $1300; T. P. Handy, $1100; W. B. Allen, $8760 ; Heniy iTison, $1200; 
MoCrearj & Shields, $900 ; Chas. Hickox, $2900. (Cr. J.) 

Paid the foUowing checks : H. B. Bryant, $90, 76, 18 ••, 188, 148 » ; John R. Penn, $118, 120, 86 ^, 
19 » 160 ; John S. Woohwn, $112 »•, 126, 143, 18 «, 119, 12 ■• ; H. H. Bowman, $160, 200, 88 ••, 192 ; John 
D. Wniiams, $176; T. P. Handy, $116, 276, 87 «►, 90 ; Chaa. Claghorn, $180. 12 ", 18, 110; Geo. Soal6. 
$90, 126. 118, 26 "o ; Chas. Hickoz, $226, 76, 12 "<» ; W. B. Allen, $126, 182 «', 16 '', 800 ; James Richards, 
$600, 800 ; J. W. Lusk, $188, 600, 19 "<>, 12, 116, 8080 ; J. £. SoolS, $182, 119, 12 '', 26, 1600. (Dr. J.) 

|>iscoanted the following paper : 
Fbr William T. Brooks : Note for $6000, signed by Clarence Shook, and endorsed by L. J. Lyman, dated 

Jan. 15, @ 90 ds., payable at Qty Bank, Cleve. (Dis. R. ; Dom. Tic) Jas. W. Lusk's draft on H 

B. Claflin & Co., N. Y., @ 10 ds.' sight (>*> for $4000 ; net proceeds credited. (Dis. R. ; For. Tic.) 
For Jame» W, Lu^ : Note for $6000. @ 60 ds. from Feb. 1, signed by M. B. Scott, and endorsed by Jas. 

W. Lusk, payable at oar bank ; net proceeds credited. (Dis. R. ; Dom. Tic.) 
For J. B. Meriam : Note for $2600, @ 80 ds. from Mar. 1, signed by H. B. Tattle, and endorsed by L. L. 

Williams, payable at Exchange Bank, Buf. ; net proceeds paid in cash. (Dis. R. ; For. Tia) 
For James Richards — proceeds credited : Draft of James Eells on Ivison, Blakeman, Taylor & Co , N. Y., 

for $6000, (3 80 ds. from Mar. 1. (Dis. R. ; For. Tic ) Note for $2600, signed by W. H. Clark, 

and endorsed by E. R Felton, @ 60 ds. from Feb. 1, payable at Lafayette Bk., Cincinnati, charging 

\% for collection. (Dis. R ; For. Tic) 
For M. B. iSboM— proceeds credited : Draft of T. P. Handy on Parker Handy, N. Y., for $7000, @ 60 da. 

from Feb. 16. (Dis. R. ; For. Tic.) Draft of Chas. Hickox on James Armstrong, Baffido, for 

$3000. (a 80 ds, from Mar. 1. (Dis. R ; For. Tic) 
For J. B. CM : Draft of T. Dwight Eells on Winslbw, Lanier & Co., N. Y., for $2600, (9 80 ds. from 

Mar. 1 ; net proceeds paid in cash. (Dis. R ; For. Tic.) 
For John R. Penn : Note for $12000, (^ 90 ds. from Feb. 1, signed by W. B Ogden, and endorsed by H. 

B. Bryant, payable at E. I. Tinkham's Bank, Chicago : net proceeds credited. <*^ (Dis. R. ; For. 

Tic.) 
For K R. Felton : Draft of H. D. Stratton on D. Appleton & Co., N. Y., for $8000, (» 60 ds. from Mar. 1, 

payable at Metropolitan Bank : net proceeds credited. (Dis. R. ; For. Tic.) 
Tlie following collections payable in this city, as per Domestic Tickler, have been paid and entered 
in the Passed Collections: No. 8, for Chas. daghom, $500; No. 9, for H. E. Hibbard, $1200; No. 1, for 
Brown Bros. & Co., $1600 ; No. 6, for W. H. Clark. $2000 ; No. 11, for Brown Bros. & Co., $2600 ; No. 18, 
for Brown Bros. & Co., $6()00. (Dom. Tic. ; Pas. Col.) 

Discoant No. 2, for $4000, has been paid in cash. (Dom. Tic. ; Cr. J.) 

Discount No. 10, for $4000, sent Brown Bros. & 0>., N. Y., for collection, has been paid and entered 
to our credit. (For. Tic ; Dr. J. ; Cr. J.) 

(The Passed Collections Book and Discoant Register are now closed, and the resalts entered in the 
Debit and Credit Joamals, viz. : From Passed Collections — Credits : Brown Bros. & Co., $1486, 2475, 
6940 ; W. H. Clark, $2000 ; Chas. Claghorn, $600 ; H. R Hibbard, $1200 ; Collection and Exchange, $100. 
From Discount Rboister— i)«&ito ; Bills Discoonted, $11000; Domestic Exchange, $42600. Credits: 
W. T. Brooks, $4960, 4000; Jas. W. Lask. $6966; Jas. Richards, $6967, 2479 '^ M. B. Scott, $6942 «>, 
2988 «>; John R. Penn, $11780; E. R. Felton, $2968 "<»; Interest, $886**; Collection and Exchange, 
$96") 

APRIL. 

Issued for John R. Penn, Certificate of Deposit, favor of Thos. Hunter, N. Y., for $8000. (Cr. J.) 
Also certified J. R. Penn's check for $676. <'•> (Cr. J. ; Dr. J.) 

Discoonted for Sumner Packard : his note for $4000, endorsed by James Eaton, @ 60 ds. from April 1, 
payable at oar bank ; gave him in payment of net proceeds our draft on Brown Bros. & Co., N. Y., @ 
1 % prem. (>•> (Dis, R. ; Dom. Tic ; Cr. J.) 

Paid cash for Bill of Furniture and Fixtures, $676. <*<» (Dr. J.) 

Received from Brown Bros. & Co., per express, $10000 in gold. Paid express charges In cash, $60. 
(Cr, J. ; Dr. J.) 

Received the following paper for collection : 
From Brown Bros, dh Co, : J. R. Camell's note, favor of H B. Claflin & Co., for $6000, dated Jan. 1, @ 
6 months, payable at our bank. (Col. R. ; Dom. Tic.) E. R. Felton's note, favor of A. T. Stewart 
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& Co., for $8500, dated Mar. 10, @ 60 ds^ payable at our bank. (Col. R. ; Dom. Tic) Bryant ft 

Stratton's draft on J. B. Meiiam, for $7000, @ 60 da. from Mar. 6, payable at aty Bank. (CoL R.; 

Dom. Tic) 
From LafayetU Bank. Cin. : D. C. Coliins' draft on E. G. Fobom, Cleye., for $17(M), @ 80 da. from Apr. 1 

(CoL B. ; Dom. Tic.) 
From Bufkam dk Sons, Chie. : M. B. Scott's note, favor of C Dunham, for $4000, dated Feb. 10, @ 8 

moB., payable at Merchants' Bank, Cleve. (CoL R, ; Dom. He.) K Hill's draft on J. E. Soul6, 

aeve., for $8750, @ 60 days from Mar. 10. (CoL R. ; Dom. He) 
From Wm. Mason, Cleve, : H. £. Hibbard's note for $900, dated Feb. 12, (§ 90 ds., payable at our bank. 

(Col. R. ; Dom. Tic) 
From E. G, FUaom, Ctew. : A. S. Wheeler's note for $1500, @ 2 mos. from Mar. 15, payable at our bank. 

(CoL R. ; DouL Tic) 
From Exchange Bank, Buff. : J. R. Wheeler's draft on J. B. Cobb, aeve., for $1000, @ 80 ds. from 

Apr. 1. (CoL R. ; Dom. Tic) 
From Franklin Bank, Columbu$ : H. Stillman's note, favor of Robert Parker, for $750, @ 4 mos. from 

Feb. 17, payable at aty Bank, aeveland. (Col. R. ; Dom. Tic) 
From E. B, FeUon, Clew. : His draft on J. H. Goldsmith, Detroit, @ 60 ds. from March 20, for $2000— 

sent Farmers and Mechanics' Bank, for collection. (Col. R. ; For. Tic) 
From M. B. Scott, Clew. : His draft on James Madison, Dayton, Ohio, for $1500, (§ 90 ds. from Feb. 20 

— sent Lafayette Bank, ancinnati, for collection. (Col. R. ; For. Tic) 
From D. P. EeUs, CUte.: James Smith's note, Eells' £&vor, for $700, @ 60 ds. from March 15, payable at 

Sandusky — sent Moss Brothers for collection. (CoL R. ; For. Tic) 
Discounted the following paper : 
For W, H. Clark * His note endorsed by dias. aaghom for $5000, @ 60 ds. from Apr. 1, payable at our 

bank ; proceeds credited. (Dis. R. ; Dom. Tic.) 
ForH. D. Stratton : Peter Cooper's note for $15000, endorsed by Wilson G. Hunt, (3 90 ds. from Mar. 

25, payable at Commercial Branch Bank, Cleve. ; proceeds credited. (Dis. R. ; Dom. Tic.) 
For J. B. Mtriam : L. L. Williams's note of $7000, endorsed by T. P. Handy, @ 90 ds. from Mar. 1, 

payable at our bank ; proceeds credited. (Dis. R. ; Dom. Tic.) 
Fjt Charlee Baker : His note for $20000, endorsed by John Simmons, (^ 60 ds. from Mar. 8, payable at 

our bank. In addition to the endorsement, Mr. Baker gives us, as collateral security, aeveland 

and Erie Railroad bonds amounting to $25000 ; proceeds paid in cash. <*i) (Dis. R. ; Dom. Tic.) 
For E. O. Folaom : H. Bishop's note, his favor for $8000, @ 80 ds. from Apr. 1, payable at our bank ; 

proceeds credited. (Dis. R. ; Dom. Tic) 
Fm' M. B. 8coU : His note, favor of Chauncey Prentiss, endorsed by Jacob Hinds for $10000, @ 60 ds. 

from Apr. 1, payable at Niagara River Bank, BufEalo; proceeds credited. (Dis. R. ; For. Tic.) 
For John B. Wheeler : R. M. Bartlett's note, his favor, endorsed by John Gundiy for $8000, @ 90 ds. 

from Mar. 10, payable at atizens' Bank, On. ; charges for collection, \% ; proceeds paid in cash. 

(Dis. R ; For. Tic) 
For George M. Penn : His note, favor of B. P. Dolbear, endorsed by H. D. Stratton for $5000, @ 60 ds. 

from Mar. 81, payable at E. I. Tinkham's Bank, Chicago ; Collection and Exchange, |% ; proceeds 

credited. (Dis. R. ; For. Tic) 
For James Bieharde : His accepted draft on Austin Packard, endorsed by Zalmon Richards, for $8500, 

@ 60 ds. from Apr. 1, payable at Fulton Bank, N. Y. ; proceeds credited. (Dis. R. ; For. Tic) 
For George 8. Eaton: W. D. Packard's note, his favor, endorsed by Wm. B. Ogden, for $4000, @ 90 ds. 

from Apr. 1, payable at Mercantile College Bank, Chicago; Collection and Exchange, |% ; pro- 
ceeds paid in draft on Brown Bros. & Co., N. T. (Dis. R. ; For. Tic ; Cr. J.) 
For John 8. Woolson : His draft on Woolson & McFarland. Mt. Pleasant, Iowa, for $8000, accepted 

Mar. 25, @ 90 ds.' sight, payable at A. & W. A. Sanders, Mt. Pleasant— sent to Burkam & Sons, 

Chicago, for collection. C3oL & Exch., J% ; proceeds credited. (Dis. R. ; For. He) 
Received the foUowing deposits : M. B. Scott, $900 ; H. E. Hibbard, $750 ; E. R. Felton, $525 ; 
Geo. M. Penn, $1500 ; E. G. Folsom, $1000 ; L. L. WiUiams, $795 ; T. P. Handy, $850 ; John S. Wool, 
son, $783 : Chas. aaghom, $563 ; Jas. W. Lusk, $1000 ; W. 6. Allen, $1500 ; Geo. Soul^, $1500 ; James 
Richards, $500 ; H. B. Bryant, $675 ; Robert Brown, $1500 ; Chas. Hickox, $8000 , J. E. Soule, $976 ; 
John R. Penn, $1200; JohnD. Williams, $784; Henry Ivison, $1500; Austin Packard, $1276; McCreary 
& Shields, $1500; Wm. T. Brooks, $500; W. H. aark, $1200 ; Hiram A. Pryor, $8000. (Cr. J.) 

Paid the following checks : CThas. Hickox, $7000 ; H. B. Bryant, $1500, 125, 87 *«, 100 ; James 
Richards, $8500, 1750, 25; J. E. Soul6, $175, 288, 500, 75, 116; Robert Brown, $150, 125, 76, 400, 188*<»: 
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H. H. Bowman, $900, 75, 250 ; W. B. Allen, $6000, 750. 125, 400 ; Geo. Soule, $475. 800, 175. 87 *•. 
13«; T. P. Handy, $2000, 175, 187»; John S. Woolson. $75. 187"'; Clias. Clagliorn, $156 •*, 400. 115. 
375; Jas. W. Lusk, $1575, 2000, 175, 125; John R. Penn, $5000, 3000. 1500. 750; Geo. A. Crocker. 
$500 ; John D. Williams. $1200, 150; Henry Ivison. $500^ 75, 250 ; AusUn Packard, $400, 125 ; M. B. 
ScoU, $1500, 2000, 135, 120 ; H. R Hibbaid, $750 ; E. a Felton. $3000. 2500, 450 ; L. L. WiUiams, $500. 
(Dr. J.) 

The following discounts, payable in the city, as per Dom. Tic, have been paid : No. 7, J. fochards, 
$3500; Mo. 8, Chas. Hickox, $7000; No. 9, C. Shook. $5000 ; No. 11, M. B. Scott. $6000. 

The following discounts, sent Brown Bros. & Co., for collection, have been paid and credited to us 
No. 5. J. R. Penn, $2500 ; No. 13, I. B. T. & Co., $6000; No. 15, P. Handy, $7000; No. 17, Winslow, 
L.&CO., $2500. 

Discount No. 12. $2500. H. B. Tuttle. sent Exchange Bank, Buf., for collection, has been paid and 
entered to our credit. (For. Tic. : Dr. J. ; Cr. J.) 

Discount No. 16, $3000. M. B. Scott, sent to Exchange Bank. Buffalo, has been protested for non- 
payment. Expense of protest charged us by Exch. Bk., $1. <**> (For. Tic. ; Cr. J. ; Dr. J.) 

Discount No. 14. W. H. Clark. $2500— sent Lafayette Bank, Cin. ; has been paid and entered to our 
credit. (For. Tic. ; Dr. J. ; Cr. J.) 

The following City Collections, due this day. as per Domestic Tickler, have been paid : Fok- Brown 
Bros. & Co., No. 2, $2000 ; No. 3. $2500 ; No. 12, $3000 ; for W. H. Clark, No. 14, $3000 ; for Lafayette 
Bank, Qn., No. 17, $6000 ; No. 18, $3000 ; for Chas. Claghom, No. 19, $3000; No. 20, $1575; for U. E. 
flibbard. No. 21, $1250. (Pas. Col. ; Dom. Tic) 

Collection No. 15, $1500, for J. B. Meriam— sent Brown Bros. & Co. ; due this day, as per Foreign 
Tickler, is assumed to have been paid and credited to us. (Pas. Col. ; For. Tic.) 

(The Passed Collections Book and Discount Register exhibit the following results : — Passed Coixbc- 
Tions.—Credit9-^TOwn Bros. & Co.. $1980. 2475. 2970; W. H. Clark, $3000; Lafayette Bank. On.. 
$6000, 3000 ; Chas. Claghom, $3000. 1575 ; H. E. Hibbaid, $1250; J. B. Meriam, $1500; Collection and 
Exchange, $75. Debits— Brown, Bros. & Co., $1500. Discount Register.— Cr«ii<#—W. H. Clark, 
$4947 w; H. D. Stratton, $14785 ; J. B. Meriam, $6927 •' ; E. G. Folsom, $2983 «>; M. B. Scott, $9895 ; 
George M. Penn, $4910'**; James Richards, $3463"; John S. Woolson, $2934 «>; Interest, $845**; Col- 
lection and Exchange, $97 ^. Debits— BiUa Discounted, $54000 ; Domestic Exchange, $28500.) 

MAY. 

Received from stockholders final instalment of 40% on Capital Stock, amounting to $90000. (Cr. J.) 

Sent Brown Bros. & Co. the following funds received from stockholders : A. C. Taylor's draft on 

Ivison, Blakeman. Taylor & Co. for $6000; J. H. Goldsmith's do. on Bryant, Stratton & Co.. $4000: 

James W. Lusk's do. on Parker Handy, $4000 ; John R Penn's do. on East River Bank, $4000 ; Brown 

Bros. & Co.'s Ctfct. Dep., favor S. S. Packard, Cashier, $8000. (Dr. J.) 

Received from State Department semi-annual interest on State Stocks (3^ on $2<XXX)), $6(X); same 
on U. S. Stocks, $600. (Cr. J.) 

Paid rent of Banking-House, in cash, to date, $333 *^. (Dr. J.) 
Received the following paper for collection : 
From W, H. Clark : Solomon Jones' note for $3000, endorsed by Robert Sweetzer, @ 3 mos. from Mar. 25, 

payable at Adrian, Mich. — sent Toledo Br. Bank for collection. (Col. R. ; For. Tic.) 
From P. R, Spencer— to be remitted when paid : His draft on H. D. Stratton, Cleve., for $1500, accepted 

Apr. 30, @ 30 da, payable at our bank. (Col. R.; Dom. Tic.) 
From Brown Bros. & Co. : Thomas Smith's note, favor John W. Gantz, for $750, (d 3 mos, from Mar. 20, 
payable at Ashtabula, O. — sent Farmers' Branch Bank for collection. (Col. R. ; For. Tic) Wm. 
H. Crocker's draft on J. Rhodes, Oberlin, O.. for $900, accepted Apr. 10, @ 60 ds. — sent Lorain 
Bank, EUyria, for collection. (Col. R. ; For. Tic.) Wm. H. Beebe's note, favor of Henry C. 
Spencer, for $1200. @ 3 mos. from Mar. 15, payable Xenia, O. — sent Lafayette Bank, Cincinnati, 
for collection. (Col. R. ; For. Tic.) 
From MerchanUf Bank, MassiUon — to be remitted when paid : Ezra Jones' note, favor of Robert Dean. 

for $1000, payable at our bank. @ 30 ds. from May 1. (Col. R. ; Dom. Tic.) 
From J, B, Meriam : Peter Cook's note, favor of Jacob Hinds, for $750, @ 30 ds. from Apr. 15, payable 
at Merchants' Bank. Cleveland. (Col. R. ; Dom. Tic.) Emerson E. White's draft on E. G. Foioom 
for $900, @ 10 ds. from Apr. 30. payable at City Bank, Cleve. (Col. R. ; Dom. Tic) 
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Pram John R, Perm : Abram Van Wyck'a note, favor of Jobn D. Hinda, for $1750, (^ 60 ds. from 
Apr. 25, payable at Ocean Bank, N. Y. (Col. R. ; For. Tic.) J. R. Carneirs accepted draft, drawn 
by H. D. Stratton, @ 30 ds. from May 1, for $7000, payable at our bank. (Col. R. ; Dom. Tic.) 
From Oeorge A, Crocker : Cbarles Jones* note for $75J, payable at N. Y. & E. Bank, Buffalo, @ 30 ds. 

from Apr. 15. (Col. R. ; For. Tic.) 
From George M, Penn : His draft on Walkden & Co., Toledo, for $3000, @ 30 ds. from May 1. (Col. R. ; 
For. Tic.) Note of James Garrett, endorsed by Robert Lincoln, for $1500, @ 60 ds. from Apr. 15, 
payable at our bank. (Col. R. ; Dom. Tic.) 
From James W, Lusk : John Holbrook's note for $2000, endorsed by D. W. Fish, (3 90 ds. from Feb. 15. 
payable at City Bank, Cleve. (Col. R. ; Dom. Tic.) C. B. Stout's note for $500, endorsed by 
T. S. Quackenbush, @ 80 ds. from Apr. SO, payable at Citizens' Bank, CindnnatL (Col. R. ; 
For. Tic.) 
Received from Farmers and Mechanics' Bank, Detroit, their sight draft on Metropolitan Bank, N. Y., 
for $3000, the same to be entered to their credit, @\% prem. (Cr. J.) Sent the same to Brown Bros. 
& Co., for our credit (Dr. J.) 

Received Cash from M. B. Scott in full payment of James Armstrong's note and protest fee^ $3001. 
(Cr. J.) 

Issued the following Certificates of Deposit : No. 2, for Chas. Claghom, to the credit of Robert 
Smith, Detroit, $3000 ; No. 3, for Wm. T. Brooks, to the credit^f H. B. Bryant, Buffalo, $7000; No. 4. 
for E. G Folsom, to credit of Geo. W. Eddy, Albany, $1000. (Cr. J.) 

Chas. Baker's note— Disc. No. 24, for $20000 has been protested for non-payment ; protest fees paid 
in cash, $1. (Dom. Tic. ; Dr. J. ; Cr. J.) In accordance with the written permission of Mr. Baker, we 
have ordered the Railroad Bonds left by him as collateral security, sold at public auction for our benefit; 
the surplus, if any, to be paid over to him. <^') 

Received from Knox Co. Bank, Mt. Vernon, sight draft on H. Bishop, Cleveland, for $1500, which 
we have collected, and remitted them the proceeds in our draft on Brown Bros. & Co., N. Y., as per their 
request, at the current rate of exchange. (Cr. J.) 

Received fVom East River Bank, N. Y , our Certificate of Deposit, No. 1, $3000, issued for John R. 
Penn. Remitted in payment thereof our draft on Brown Bros. & Co., less current exchange. (Dr. J. ; 
Cr.J.) 

The Railroad Bonds held by us as collaterals for Discount No. 24, were this day sold at public 
auction for $18000, we becoming the purchasers. Auctioneers' commissions, \% ($45), paid in cash. 
(Dr. J.; Cr.J.) (24) 

Discounted the following paper : 
For E. O. Folsom — proceeds credited : His note for $4000, endorsed by Jas. Cruikshank, @ 90 ds. from 

May 1, payable at our bank, with exchange. <**> (Dis. R. ; Dom. Tic.) 
For E. R. Felton — proceeds credited : Barnaby Rudge's note for $1(K)00, endorsed by Nicolas Nickleby, 

@ 60 ds. from April 15. payable at Metropolitan Bank, N. Y. (Dis. R.; For. Tic.) 
Ft/r John S. Woolson — proceeds credited : Smith & Nixon's acceptance for $6000, @ 60 ds. from April 30t, 

payable at Kinney, Espy & Co.'s, Cincinnati. (Dis. R.; For. Tic) James Bradley's note foe 

$5000, endorsed by Robert Peel, @ 90 ds. from April 1, payable at our bank. (Dis. R. ; Dom, 

Tic.) 

Fbr J, B. Meriam — proceeds credited : H. D. Stratton's note for $7500, endorsed by H. D. Clark, @ 60 
ds, from May 1, payable at City Bank, Columbus. (Dis. R.; For. Tic.) John R. Penn's note for 
$6000, endorsed by Peter Cooper, @ 2 mos. from Ap**il 25, payable at East River Bank, N. Y. 
(Dis. R.; For. Tic.) 

For J. O. .FbiP— proceeds in cash: W. H. Clark's note, endorsed by J. G. F., for $10000, @ 60 ds. from 
April 1, payable at our bank udth exchange, (Dis. R.; Dom. Tic.) 

Fm" Geo. A. Crocker — ^proceeds credited : A. Stager's acceptance for $70(X), endorsed by Chas. Jones, @ 
8 mos. from Apr. I, payable at H. N. Smith's Banking Office, Buffalo. (Dis. R.; For. Tic.) S. 8. 
Packard's note for $3003, endorsed by W. P. Spencer, (^ 60 ds. from Apr. 20, payable at Mer- 
chants' Bank, aeveland. (Dis. R. ; Dom. Tic.) 

Pbr Chas, Hichtx — proceeds credited : His note for $1500, endorsed by J. Kennedy, @ 90 ds. from Apr. 
25, payable at Merchants' Bank, Cleveland. (Dis. R.; Dom. Tic.) Jonathan Gillett's accepted 
draft, Hickox's favor for $7000, (^ 60 ds. from Apr. 30, payable at Ocean Bank, N. Y. (Dis. R. : 
For. Tic.) 

For Victor M. 5i<5e— proceeds in cash : E. W. Keyes' note for $8000, @ 30 ds. from Apr. 28, payable at 
Commercial Bank, Albany. (Dis. R. ; For. Tic.) 
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F^ E, P. /SSs^fiiMf— proceeds in cash : J. G. Deshler's note for $16000, endorsed, by Hiram Niles, @ 00 
dfl. from Apr. 15, payable at Geo. Smith & Co.'s Bank, Chicago. (Dis. R. ; For. Tic.) 

Ibr JET. B, Btyant — ^proceeds credited : R C. Spencer's note for $8500, endorsed by James Hamilton, @ 
00 ds. from Apr. 10, payable at Farmers k Mechanics' Bank, Detroit. (Dis. R.; For. Tic.) Wil. 
liam Smith's acceptance, Robert Davis' favor for $7000, @ 90 ds. from Apr. 1, payable at City 
Bank. Troy. Sent Bank of Capitol, Albany, for collection. (Dis. R.; For. Tic) 

JVr T, P. £^andy— proceeds credited : H. B. Tattle's acceptance for $10000, @ 80 da. from May 1, pay^ 
able at Merchants' Bank, Cleveland. (Dis. R. ; Dom. Tic.) E. R. Morgan's note for $4000, 
endorsed by William Butte, @ 60 ds. from Apr. 15, payable at Franklin Bank, Colombos. (Dis. R.; 
For. Tic.) 

For John Bimmons-^pTOCeedB in cash : James Smiley's note for $8000, endorsed by John Rogers, @ 80 
ds. from Apr. 80, payable at our bank. (Dis. R. ; Dom. Tic.) 
Received the following deposits : L. L. Williams, $1500 ; H. R Hibbard, $700 ; M. B. Scott, $800 ; 

Jas. W. Lusk, $1500 ; Chas. Claghom, $750 ; Geo. Soul^, $8000 ; James Richards, $975 ; W. B. AUen, 

$500 ; H. H. Bowman, $1500 ; Robert Brown, $2000 ; J. £. Soule, $1700 ; John R. Penn, $1200 ; John 

D. WilUams, $1850 ; Henry Ivison, $2575 ; Austin Packard, $758 : Hiram A. Pryor, $1500 ; McCreary ft 
Shields, $900 ; Geo. M. Penn, $1500 ; E. G. Folsom, $738. (Cr. J.) 

Paid the following checks : Chas. Oaghom, $8000, 5000, 175 ; Wm. T. Brooks, $7000, 915, 75 ; E. G. 
Folsom, $1000, 175, 128 ". 94 « ; L. L. Y^iUiams, $700, 88 », 19 ", 12 » ; E. R. Felton. $9000, 185 ; H. E. 
Hibbard, $8750, 1988 «, 12 '», 150 ; M. B. Scott, $120, 8000^ 5000, 829 » ; John S. Woolson, $5000, 188. 
762, 18 "; James W. Lusk, $217, 25, 172 •», 125 ; Geo. Soule, $975, 150 ; H. H. Bowman. $400, 695, 12 »; 
W. B. AUen, $8000, 150, 19 •*; James Richards, $275, 1250. 818; J. E. Souli, $125, 1200 ; Robert Brown, 
$125, 25 « 180, 19 « ; H. B. Bryant, $75, 128 •«; John R. Penn, $195, 68 », 128 ; Geo. A. Crocker, $189, 
12 », 812 w; John D. Williams, $129, 17 », 198 " ; Henry Ivison, $400, 128, 85 " ; W. H. Clark. $8000, 
2750, 129 ; Austin Packard. $800, 129, 87 »; Hiram A. Pryor, $600. 129, 17 »; McCreary & Shields, $129, 
700, 12 w; Geo. M. Penn, $900, 127, 18 » ; H. D. Stratton, t8000, 4000 ; J. B. Meriam, $8750, 128, 17 »; 
T. P. Handy, $1600, 10000. (Dr. J.) 

The following discounts due this day, as per Domestic Tickler, have been paid : Na 6, T. P. Handy, 
$1600 ; No. 26. H. Bishop, $8000. (Dom. Tic. ; Cr. J.) 

The following discounts due this day, as per For. Tickler, are assumed to have been XMiid, and 
entries made accordingly : No. 18, W. B. Ogden, $12000, sent Burkam & Sons, Chicago ; No. 19, D. 
Appleton & Co., $8000, sent Brown Bros. & Co. ; No. 48, E. W. Keyes, (,8000, sent Bank of Capitol, 
Albany. (Dr. J. ; Cr. J.) 

The following dty collections, due this day, as per Dom. Tickler, have been paid : For Brown Bro$, 
dk Co. : No. 28, E. R. Felton, $8500 : No. 24, J. B. Meriam, $7000. For Lafayette Bk. , Gin. : No. 25, E. G. 
Folsom. $1750. For Burkam d Sons, Chicago : No. 26, M. B. Scott, $4000 ; No. 27. J. E. Soule, $8750. 
For WUUam Mason (special) : <«•) H. E. Hibbard, $900. For E. O, Folwm : No. 29, A. S. Wheeler, $150a 
For Exchange Bank, Buf, : No. 80, J. B. Cobb, $1000. FiKT J. B. Meriam : No. 41, Peter Cook, $760 
No. 42, E. E. White. $900. For Jas. W, Lvsk : No. 48. John Holbrook, $2000. (Dom. Tic. ; Paa CoL) 

The following foreign collections due to-day, as per Foreign Tickler, are assumed to have been paid : 
For J, B. Meriam : No. 16, R. M. Bartlett. <2000, sent Lafayette Bk., Cin. For E. B. Felton : No. 82. 
J. H. Goldsmith. $2000, sent Farmers & Mechanics' Bk., Detroit. For M, B, Scott : No. 88, James 
Madison, $1500, sent Lafayette Bk., Cin. For D. P. Eeis : No. 8i James Smith, $700, sent Moss Bros., 
Sandusky. For Geo. A, Crocker : No. 46, Chas. Jones, $760, sent Eychange Bank, Bufialo. (For. Tic. ; 
Pas. Col.) 

(The Passed Collections Book and Discount Register exhibit the following results : 

Passed Collbctions— 0«itf« ; Brown Bros. & Co., $8465, 6980 ; Lafayette Bank, Cin., $1750 ; 
Burkam & Sons, Chicago, $4000. 8760 ; E. G. Folsom, $1600 ; Exchange Bk., Buffalo, $995 ; J. B, Meriam, 
$760. 900, 1995 ; Jas W. Lusk, $2000 ; E. R. Felton, $1985 ; M. R Scott,_fliQ&f I; D. P. Eells. $698 » ; 
Geo. A. Crocker, $750 : Collection and Exchange, $185". i)eWte .^ Lafayette Bk., On., $2000, 1500; 
Farmers & Mech.'s Bank, Det., $2000 ; Mqss Bros., Sandusky, $700 ; Exchange Bank, Buf., $750. 

Discount Register— D^^tto ; Bills Discounted, $41500 ; Domestic Exchange, $81000. Credits : 

E. G. Folsom, $3988 ; E. R. Felton, $9921 " ; John S. Woolson, $5928, 4947 »; J. B. Meriam, $7402 ••, 
5942 ; Geo. A. Crocker, $6926 », 2974 ; Chas. Hickox, $1478 ", 6927 '^ ; H. B. Bryant, $8449 »*, 6826 »; 
T. P. Handy. $9945, 8958 *' ; Interest, $1025 «* ; Col. and Exch., $182 ».) 
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JUNE. 

Paid Laf^Tette Bk. On.'s draft on us, favor James Moore, for $1500. (Dr. J.) 

Received from Moee Bro6.» Sandusky, currency in full of their %, $1175. (Or. J.) 

Sold John S Woolson, at par, our draft for $1800 on Exchange Bk.« Bufiklo. (Cr. J.) 

Received from Brown Bros. & Co., $5000 in Ohio State currency, on which they allowed us } % 

discount (Cr. J.) Paid Express chgs. in cash, $3 ^\ (Dr. J.) 

Remitted Brown Bros. & Co., in N. Y. State currency, $7500, @ }% discount. Paid Express chgs , 

$4. (Dr. J.) 

Received of W. H. CHark $1000 in gold, as a special deposit. O^ 

Received from Toledo Branch Bank $7070 in our own notes, to he invested in New York exchange, 

\t current rates. Sent them our draft on Brown Bros. & Co. for net amount. (Cr. J.) 
Received the following paper for coUection : 

From H. D. Stratum : J. C. Bryant's note for $1500. endorsed hy Jacob Reifsnider, (^ 80 ds. from May 15, 
payable at Amherst, O. Sent Lorain Bank. (Col. R. ; For. Tic.) 

From Kinney, Espy <& Co., Cincinnati — ^proceeds to be remitted : John D. Hinders note of $3000, endorsed 
by Joseph Kinsey, @ 10 ds. from May 80, payable at our bank. (Col. R.; Dom. Tic) 

F^vm Penney d Co,, Newark — ^proceeds to be remitted : E M. Hale's draft on Thomas Irwin for $8500, 
@ 60 ds. from Apr. 15, payable at our bank. (Col. R. ; Dom. Tic) 

From Brown Bros, d Co., J\r. F. ; Daniel Slote*s note of $750, endorsed by Joseph Russell, @ 30 ds. from 
May 10, payable at Clinton Bank, Columbus. Sent Franklin Bk. (Col. R. ; For. Tic) Ivison, 
Blakeman, Taylor & Co.'s accepted draft, favor of Smith & McDougal, for $500, @ 60 ds. from 
May 15, payable at Merchants' Bank, Cleve. (CoL R.; Dom. Tic.) Bryant, Stratton & (>).'s draft 
on J. B. Meriam for $1750, accepted June 1, @ SO ds., payable at our bank. (Col. R.; Dom. Tic) 
A. C. Taylor's note of $500, endorsed by J. W. Lusk, @ 80 ds. from May 20, payable at Bucyrus 
Bank. Sent Toledo Branch Bk. (Col. R.; For. Tic) 

From M. B. Scott : S. S. Pomroy's note of $2500, endorsed by C. L. Skeels, @ 60 ds. from May 20, pay- 
able at Niagara County Bank, Lockport, N. Y. Sent Exchange Bank, Buf. (Col. R. ; For. Tic.) 
Hiram Newell's note for $350. endorsed by William T. Bush, @ 30 ds. from May 12, payable at 
Manchester & Rich's Bank, Bufiklo. Sent Exchange Bk., But (Col. R. ; For. Tic) 

From Bank cfMdrysviUe — ^proceeds to be remitted : John Cook's draft on James Moses for $600, accepted 
May 10, @ 30 ds., payable at E. B. Hale's Bank, Cleveland. (Col. R. ; Dom. Tic) 

Frrrni Jame^ Biehards : Benjamin Carpenter's note of $1700, endorsed by Roderick Dhu, @ 60 ds. from 
May 12, payable at City Bank, Cleve. (Col. R. ; Dom. Tic) 

From W. E. Clark : J. G. Fox's note of $750, endorsed by James Romney, @ 30 ds. from May 25, pay- 
able at Kraus & Smith's Bank, Toledo. Sent Toledo Br. Bk. (Col. & ; For. Tic) 

From John S. Woolson: Thomas Mintum's draft on Robt. Smith for $1200, accepted Apr. 25, @ 00 ds., 
payable at Niagara River Bk., Bufiklo. Sent Exch. Bk., Buf. (Col. R. ; For. Tic ) John Simeon's 
note for $500, endorsed by James Sweeney, @ 30 ds. from May 25, payable at H. Norman Smith's 
Bk., BuflWo. Sent Exch. Bk., Buf. (Col. R. ; For. Tic.) 

From H, E. Hibbard: E. R. Felton's note of $750, endorsed by A. 8. Wheeler, @ 60 ds. from May 18, 
payable at our bank. (Col. R. ; Dom. Tic.) 

From Lafayette Bank, Cin.: H. E. Hibbard's note of $600, endorsed by Charles Stratton, @ 60 ds. from 
May 10, payable at Sandusky. Sent Moss Bros. (Col. R. ; For. Tic.) 

jFVom Exchange Bank, Buffalo : Charles Reynold's note of $700, endorsed by Robert Mintum, @ 20 ds. 
from May 25, payable at our bank. (CoL R. ; Dom. Tic) Henry P. Smith's draft on M. B. Scott 
for $3500, @ 60 ds. from Apr. 25, payable at City Bank, Cleve. (Col. R. ; Dom. Tic.) 

From George If. Penn : Henry Stratton's note of $600, endorsed by Abram Vinton, @ 60 ds. from Apr. 10, 
payable at our bank. (Col. R. ; Dom. Tic) 
Sold H. D. Stratton Cleveland & Erie Railroad Bonds for $28500 ; receiving in payment thereof his 

draft on C. V. Culver, New York, which we have remitted Brown Bros. & Co. (Dr. J. ; Cr. J.) 

The following city collections due this day, as per Dom. Tic, have been paid : For Brown Bros, d Co.: 

Na 22, J. R. Camell, $5000. For Franklin Bank, Columbus : No. 81, H. Stillman, $750. Fi^r P. R. 

Spencer— to be called for: No. 86, H. D. Stratton, $1500. For Merchants' Bank, Mdssilhn— to be remit- 

ted : No. 40, Ezra Jones, $1000. For John B. Penn : No. 44, J. R. Camell, $7000. For Geo. M. Penn : 

No. 47, James Garrett, $1500; No. 68, Henry Stratton, $600. For Kinney, Espy d Co., Cin. --to be 
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remitted : No. 51, J. D. Hinde. §3000. For Penney d Co., Netcark, 0.— to be remitted: No. 53. Tliomas 
IrwiD, $3500. For Bank of Marymlle — to be remitted : No. 59, Jamen Mason, $600. For E^xhange 
Bank, Buffalo : No. 66, Charles Reynolds, $700 ; No. 67, M. B. Scott, |8500. (Pas. Col. ; Dom. Tic.) 

Tlie followinjor foreign collections due at this time, as per For. Tic, are assumed to Lave l>eeu paid : 
For W, H. Clark : No. 35, Solomon Jones, $3000, sent Toledo Branch Bank. For Brown Bros, db Co. : 
No. 37, Thos. Smith, $750, sent Farmers' Br. Bk., Ashtabula. No. 38, J. Rhoades, $900, sent Lorain Bk-, 
Elyria. No. 39, W. H. Beebe, $1200, sent Lafayette Bk., Cincinnati. For John B. Pcnn : No. 43, Abram 
Van Wyck, $1750, sent Brown Bros & Co., N. Y. For Geo, M. Penn : No. 46, Walkden & Co., $2000. 
ssnt Toledo Br. Bank. For Jas. W, Lusk: No. 49, C. B. Stout, $^500, sent Lafayette Bk., Cincini^ati. 
For H. D. Stratton : No. 50, J. C. Bryant, $1500, sent Lorain Bk., Elyria. For Brovm Bros, db Co. • 
No. 53, Daniel Slote, $750, sent Franklin Bk., Columbus. No. 56, A. C. Taylor, $500, sent Toledo Br. 
Bank. For M, B. 8coU : No. 58, Hiram Newell, $350, sent Exch. Bk., Buffalo. For W. H. Clark : No. 61 , 
J. G. Fox, $750, sent Toledo Br. Bank. For John 8, Woolson : No. 63, James Sweeney, $500, sent 
Exch. Bk., Buffalo. (Pas. Col. ; For. Tic.) 

The following: discounts payable in the city, due this day, as per Dom. Tic, have been paid : No. 20, 
Sumner Packard. $4000 ; No. 21, W. H. Clark, $5000; No. 22, Peter Cooper, $15000: No. 23, N. C. Wins- 
low, $7000; No. 88, W. H. Clark, $10000, with exchange added, $100; No. 40, S. S. Packard, $3000; 
No. 47. H. B. Tuttle, $10000. (Cr. J.) No. 49, J. Smiley, has been extended to July 2, interest to be 
added. 

The following discounts sent abroad for collection, due this day, as per For. Tic, are assumed to have 
been paid : No. 26. M. B. Scott, $10000, sent Exch. Bk., Buf. ; No. 27, B. M. Bartlett, $3000, sent Lafayette 
Bk., an. ; No. 2$, Geo. M. Penn, $5000, sent Burkam & Sons, Chic. ; No. 29, Austin Packard, ^3500, sent 
Brown Bros. & Co., N. Y. ; No. 31, Woolson & McFarland, $3000, sent Burkam & Sons, Chic ; No. 83. 
Barnaby Rudge, $10000, sent Brown Bros. & Co., N. Y. ; No. 37, John R. Penn, $6000, sent Brown Bros. 
& Co., N. Y. ; No. 44, J. G. Deshler, $15000. sent Burkam & Sons, Chic ; No. 45. R. C. Spencer, $3500, 
sent Farmers and Mechanics' Bk., Det.; No. 48, E. R. Morgan, $4000, sent Franklin Bk., Col. Burkam 
& Sons, Chicasfo, advise us that our Discount, No. 30, W. D. Packard, for $4000, due July 3, has been 
paid. (For. Tic. ; Dr. J. ; Cr. J.) 

Discounted the following paper : 
For L. L. 'Williams — proceeds credited : Geo. M. Strong's note of $3000, endorsed by James Mallory, (3) 

60 ds. from June 1, payable at our bank. (Dis. R. ; Dom. Tic.) Eklward Savery's note of $1500. 

endorsad by T. P. Handy, @ 90 ds. from May 31, payable at City Bank, Cleve. (Dis. R ; Dom. Tic.) 
FijT CIms, Claghom'~~i>roceedB credited : Philip Seaton's note of $5000, endorsed by James Smiley, @ 60 ds. 

from May 3, payable at H. Norman Smith's Banking Office, Buffalo. Sent Exchange Bank. (Dis. R.; 

For. Tic.) Peter Stone's acceptance for $4750, endorsed by E. G. Folsom, at 60 ds. from May 27, 

payable at our bank. (Dis. R. ; Dom. Tic) 
For T. P. Handy — proceeds credited : Thomas Jones' note of $7500, endorsed by Hiram Dixon, @ 3 mop. 

from May 31, payable at East River Bank, N. Y. (Dis. R. ; For. Tic.) Jacob Harrison's note ot 

$1500, endorsed by Charles Eaton, @ 60 ds. irom June 1, payable at Merchants' Bank, Cleve. 

(Dis. R. ; Dom. Tic.) 
For Geo. Soule — proceeds credited : W. H. Woodbury's accepted draft for $6000, endorsed by Joseph 

Arnold, @ 3 mos. from May 15, payable at Dayton Bank. Sent Lafayette Bank, Cin. (Dis R. ; For. 

Tic.) W. T. Sherman's note of $3750, endorsed by Childs and Peterson, @ 6 mos. from Mar. 15, 

payable at Bank of Commerce. Phila. Sent Girard Bank. Phila. (Dis. R.; For. Tic) 
For H, H. Bowman — proceeds credited : E. R. Finney's note of $600, endorsed by H. B. Bryant, @ 60 ds. 

from May 10, payable at Alleghany Bank, Pittsburg. Sent Iron City Bank. (Dis. R. ; For. Tic) 
For Eobert Brown — proceeds credited : Samuel Rand's note of $6750, endorsed by Peter McGrath, @ 8 moa 

from Jan. 15, payable at City Bank, Cleve. (Dis. R. ; Dom. Tic.) 
For J. E. Sovle — proceeds credited : John Pelton's acceptance for $1800, endorsed by Robert Martin, @ 4 

mos. from May 12, payable at Bank of Galena, 111. Sent Burkam k Sons, Chic (Dis. R.; For. 

Tic.) Horace Holden's note for $1500, endorsed by Thomas Foulke, @ 60 ds. from May 15, payable 

at our bank. (Dis. R, ; Dom. Tic) 
For John D, WiUiams — proceeds credited : William Gray's acceptance for $900, endorsed by Henry C. 

Spencer, @ 8 mos. from May 25, payable at C. V. Culver & Co.'s Banking Office, N. Y. (Dis. R.; 

For. Tic.) J. R. Camell's note for $1500, endorsed by C. R. Wells, @ 4 mos. from Apr. 10, payable 

at Bank of Po'keepsie. Sent Brown Bros. & Co. (Dis. R. ; For. Tic.) 
Received the following deposits : T. P. Handy, $700 ; D. P. Eells, $745 ; Wm. T. Brooks, $1275 ; 
George M. Penn, 5 900; E. G. Folsom, $1560; H. D. Stratton, $3763"; McCreary.& Shields, $1960: 
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Hiram A. Pryor, $3750; Aastin Packard, C670: W. H. Clark, $1200; Henry Ivison, $800; George A. 
Crocker, $600; John R. Penn, $700; H. B. Bryant, $300; Charles ffickox, $1700; W. B. Allen, $1500.- 
H. H. Bowman, $700 ; Robert Brown, C002 ; James Richards, $1500 ; Geo. Soule, $900 ; John S. Wool- 
son, $400 ; James W. Lusk, $1882 ^^ ; M. B. Scott, $986; H. E. Hibbard, $406; E. B. F«lton, $729; L. L. 
Williams. $300. (Cr. J.) 

Paid the following checks: L. L. Williams, $3750,400,110; M. B. Scott, $6000, 126, 146", 154; 
H. E. Hibbard, $900, 18 " ; E. R Pelton, $213, 180, 25, 37 » ; Geo. Soule, $4000, 3718. 125 ; James W. 
Lusk, $416, 253", 15, 22"; T. P. Handy, $6000, 194, 212"; John S. Woolson, $1800, 400, 239, 212 «>. 
Chas. Claghom, $90, 12«>. 28, 19", 142; J. K Soul^, $1500, 170, 12", 13 -^ 50; Robert Brown, |5000. 
112 »•; H. H. Bowman, $300, 112 «>, 97 "; James Richards, $4000, 137 «>, 19"; John D. Williams, $1200. 
17 w, 26, 38«*, 14"; Geo. A. Crocker, $8000, 125, 210; John R. Penn, $125. 12«>, 16 ; Charles Hickox, 
$1275, 182. 100 ; H. B. Bryant, $150, 2000, 1200 ; McCreary & Shields, $275, 117. 142 «>; Hiram A. Pryor. 
$90, 110, 12", 125; Austin Packard. $112, 145, 19; W.H.Clark, $110,112; Henry I\t8od, ^500, 123, 
17 W; Geo. M. Penn. $125, 12", 18; W. T. Brooks, $175, 19. 12; E. G. Folsom, $19, 120. 117; H. D. 
Stratton, $125, 19, 12" 20; J. B. Meriam, $12000, 150, 119; D. P. Eells, $150, 19", 112. (Dr. J.) 

Received interest on Treasury Notes from Mar. 1 to June 1, $184 (Cr. J.) 

Received from Brown Bros. & Co. their semi-annual account current, by which it appears that our 
average balance on deposit with them during the five months ending June 1, is $38204^; for which we 
are credited interest @ 3% per annum, as per agreement, $477 **. (*^> (Dr. J. ; Cr. J.) 

Received certified check of $575 issued by J. R. Penn, May 1, for which gave draft on Brown Bros. & 
Co., favor of J. L. Dawes, at current rate of exchange. Premium paid in cash. (Dr. J. ; Cr. J.) 

Certificate of deposit. No. 2, for $3000, is returned to us by Farmers and Mechanics' Bank, Detroit, to 
apply on their %. (Dr. J. ; Cr J.) 

The Passed Collections Book and Discount Register exhibit the following results : 

Passed Collections.— CrcdiY#— Brown Bros. & Co., $4950, 740 «*, 888 ", 1185, 740 «*, 493 " ; Frank- 
lin Bk. Col.. $750; John R. Penn, $7000, 1750; Geo. M. Penn, $1500, 600, 1995; Exchange Bk., Buf., 
$696 «>, 3482 «>; W. H. Clark, $2992", 748 '«; Jas. W. Lusk, $498"; H. D. Stratton, $1496 «; M. B. 
Scott, $350; John S, Woolson, $500; Collection and Exchange, $141 ". D^/to— Toledo Br. Bk., $8000, 
2000,500,750; Farmers' Br. Bk., Ashtabula, $750; Lorain Bank. Elyria, $900. 1500; Lafayette Bank, 
an., $1200, 500; Brown Bros. & Co., $1750; Franklin Bk. Col., $750; Exchange Bk., Buf., $^50, 500. 

Discount Register.— Cre(fiY«—L. L.Williams, $2988 «>. 1477; Chas. Claghom, $4971 «^ 4704 o^; 
T. P. Handy, $7382 «>. 1484 ^ ; Geo. Soule, $5907, 3P81 «« ; H. H. Bowman, $595 ^ ; Robert Brown, $6627 » ; 
J. E. Soule, $1754 '», 1488 «> ; John D. Williams, $886 ^. 1481 " ; Interest, $609 *» ; Col. and Exch., $28 «». 
DebiUt—BiUd Discounted. $19000 ; Domestic Exchange, $27050. 

Paid officers and clerks' salaries, as follows: President. $1000; Cashier, $750; First Teller, $600; 
Second Teller, $500 ; Book-keeper, $500 ; Assistant Book<keeix$r, $400 ; Porter, $200. (Dr. J.) 

(It is now proposed to ascertain the current condition of the business, with a view to declaring the 
first semi-annual dividend. The following accounts are closed into Loss and Gain : O)llection and Ex- 
change, credit balance, $S37 *>• ; Kxpense, debit balance, $4478 '* ; Interest, credit balance, $5044 ** ; C. & E. 
R. R. Bonds, credit balance, $5500. (^) By transferring these amounts to the Loss and Gain account, we 
ascertain our net gain to be $4901 •*. Upon this state of affairs being reported to the Directors, who are 
also satisfactorily assured that the resources shown on the Ledger are real and available, it is decided to 
declare a semi-annual dividend of 2^ from the earnings. ^^^ 
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This Act provides among other things, as follows : 

[CapUal to be paid in.] 

8bc. 4. " Every such banking company, before copunencing business, shall have pidd Ui and remain 
ing in its possession, bona fide the property of sach company, for the sole purposes of such company, 
Bixtyper centum of its entire capital stock, and the residue shall be paid in in such installments as may 
be required by the directors of any such company." 

[BaaU of luue,] 

Sbc. 7. Whenever any company, formed for the purpose of Banking under the provisions of this 
Act, shall lawfully transfer to the Auditor of State any portion of the public stock issued or to be issued 
by the State of Ohio, or by the United States, such company shall be entitled to receive from the Auditor 
an equal amount of such circulating notes of different denominations, registered and countersigned as 
aforesaid ; but such public stock shall in all cases be, or be made to be, equal to a stock of this State 
producing at least five per centam interest per annum ; and it shall not be lawful for the Auditor to take 
such stock at a rate above its par value, or above its current market valud — provided that the Auditor 
shall not furnish to such company circulating notes to an amount more than three times, the amount 
of the capital stock of such company actually paid in, and remaining in such bank undiminished by 
losses. • ♦ ♦ » ♦ 

[7o CiretUaU as Money.] 

Sec. 8. Every such company is hereby authorized, after having executed such circulating notes, in 
the manner herein required, to make them obligatory promissory notes payable on demand, at its place 
of business within the State ; to loan and circulate the same as money, according to the ordinary course 
of banking business. ♦ • ♦ ♦ 

[Coin for Redemption,] 

Sbc. 19. Each company shall, at all times, have on hand, in gold and ^ver coin, or their equivalent — 
one half, at least, of which shall be in gold and silver coin — ^in its vault, an amount equal to thirty per 
centam of the amount of its outstanding notes of circulation. 

(*) As one great source of our profits will be the selling of drafts on New York at a premium, it 
becomes essential that we should get as large a credit with our New York correspondent, and at as little 
cost as possible. It will, in fact, often happen that we can make debts which are to mature at our bank, 
payable in New York currency, without any extra consideration, which should, of course, be done. It 
is quite customary in discounting paper to make the amount payable in New Tttrk, which is equivalent 
to an additional rate of interest ; and which, if voluntarily paid, does not subject the bank to the 
penalties for usury. 

(3) When deposits are made they are accompanied with " Deposit Slips," an example of which may 
be seen on page 104. These slips are usually filed by the Receiving Teller during banking hours. 
When the Journals are written up, which is usually done after the bank is "dosed" to customers, the 
deposit slips are taken from the file and entered, one after the other, to the credit of the parties whose 
names appear thereon. This plan enables the Teller to attend more promptly to customers, and avoids 
the liability to err in entering up deposits during the confusion of buMnes& In banks doing suf9cient 
business to employ assistant Tellers, the same object is attained by having one person receive the money 
and another enter up the credits. In very extensive houses even this labor is subdivided. 

(<) This check ($505) will be found among those enumerated at the close of the day's business, and of 
course is not to be entered simultaneously with the draft. It is not thought necessary to designate, in 
every instance, the particular sums paid by check, as the facts will be apparent in the denominations of 
the checks entered in their proper order. 

C") When cash is paid on check, the check is filed and counts as cask during business hours. The 
checks are then collected and properly assorted, getting those of each dealer together, and the entries 
made and extended as per example in Debit Journal. 
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<*> Drafts may be drawn at 00 many days from date, or from iight; the difference being that in one 
case they commence maturing when drawn, and in the other, when aeeepted. In recording paper on the 
Discount Register, the student will he careful to note the date at which maturity commences, which 
should be entered in the '*date" column. The draft here mentioned, although drawn at "60 days' 
sight/' and not to be pidd until 68 days from the date of its acceptance in New York, we have reckoned 
as running from the date of discount. The difference cannot exceed two days, and we can well aflR>Td to 
waive even a greater consideration in view of the advantage in exchange. This is the first transaction 
resulting in a gain to the bank, and illustrates one of its most important functions — that of loaning 
money on interest Bank usage warrants us in reckoning the interest on the face of the note ($5000), 
while the money actually loaned is the difference between the interest thus computed and the face of the 
note ($4947 '^). In loaning its capital the bank is actuated by two leading impulses : first, to secure tlie 
greatest good to its stockholders, and next, to accommodate its friends or dealers. Other things being 
equal, when discrimination is to be made in its offerings, the bank should give preference to those who 
have been its best customers, or who have kept the largest and most uniform average on deposit. 
When discounts are made In favor of a dealer, as in this case, the net proceeds are entered to his credit 
as a deposit 

(^ Brown Brothers & Co. being our New York correspondent, we of course send them all collec- 
tions and discounts payable in that city and vicinity, and also draw upon them for our New York 
exchange. For full instruction in this and similar cases, the student should refer to the article on 
'• Correspondence." 

(^ These stocks were purchased at less than their nominal value, such being the market rates. Were 
we to reckon them at their nominal value, and credit *' Exchange *' for the difference, there would seem 
to be a profit of this amount, which would not be warranted by the facts, and would be quite apt to 
mislead us in declaring our dividends, which the law says " must be made from the eamingB of the 
institution, and not from its capital" 

(*) Inasmuch as the stocks remain the property of the bank, though held by the Department as 
security for the redemption of our issue, no entry of this transfer need be made in our principal books. 
The property has passed from our custody ^ but not from our possession, 

('^> It is plain that the addition of these notes to our circulation will increase our working capital by 
just that amount As, however, this is not a gratuity, but simply a permission to issue and redeem our 
own paper, we can not add the amount to our resources without increasing our liabilities in the same 
proportion. We have simply horroiDed $35000 on our notes, payable "on demand." We therefore 
credit Bills Payable, or, what is the same in effect, ** Office Notes," thereby debiting Cash. 

01) By referring to the collections in the Domestic and Foreign Ticklers, the student will see that 
the paper here enumerated falls due at this time. Concerning that which is payable in our own city, 
we of course know whether it is paid, as we receive the money ; as to the foreign collections, we have 
to depend upon our correspondents, knowing that if the paper sent them is not met at maturity, they 
will notify us without delay. It is usual, therefore, to date the Foreign Tickler far enough forward to 
cover the usual contingency of the mails, and to assume all paper as paid of which we have received no 
notice of protest. The entry in this case consists of transferring these collections from the Ticklers to 
the " Passed Collections." charging our correspondents with the proceeds of the foreign collections, and 
crediting the parties for whom collected ; or paying over the amount, as the case may be. 

(1*) It mtust be borne in mind that the paper falling due at our bank, unless by special agreement 
otherwise, is payable in cwrrency. As our account with Brown Brothers & Co. is kept in the currency 
of New York city, we can not, of course, afford to give them credit for the face of payments made here ; 
as by that process we should lose the current exchange— which we have assumed to be 1%. We 
therefore credit them the amount of the draft ($3000), less 1 % ($30), which we credit to our own 
Exchange %, 

(IS) This note has for payer one of our dealers, and it is fair to presume that, inasmuch as he has a 
iMklance on deposit, he will not deem it necessary to send the cash. He will either draw his check for 
the amount, or allow us to hold the note as a check, to be charged and filed in the same manner as other 
checks. This latter plan is adopted by some business men, and is preferable on some accounts. The only 
plausible objection against it is that the sense of security it affords to the business man, may render him 
less vigilant in preparing for the payment of his obligations by keeping sufficient funds on deposit 
However, this objection has no force if the system of business record is such as will keep these facts 
prominent 
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<i^ The ^itwi itl tbo Currencj in any locality is regulated in a great measure by the banks. Whaft- 
eyer is hankfthle passes readily at par. When banks are ]>aying their creditors specie, it is scarcely 
possible for gold and silver to be at a premium, from the fact that paper money and other bank credits 
will command it at par. If, however, owing to the scarcity of the precious metals, or to financial 
revulsions and panic, specie payments are suspended, gold and silver will immediately appreciate, or, 
what is the same, paper currency wiD depreciate in value. So long, however, as paper money is used 
for the general purposes of trade, it will continue in circulation, and remain the standard of currency ; 
IS it is an inevitable law of finance that the poorest currency permitted to pass at par will fill the 
channels of circulation to the exclusion of the more valuable. Canada money, which is at 1^ dis- 
count in Cleveland, is at par in Detroit, while Detroit currency is at only \% discount in Cleveland. It 
is clear, therefore, that if we buy Canada funds, and remit the same for our credit to Detroit, we shall 
make ^% on the amount, less the express charges; which will make our actual gain in this trans- 
action $38.75. 

<") As these notes do not enter into circulation like the Government currency, but are held by us as 
a loan, we open a separate account with them, char^nng it with their cost. It may seem anomalous that 
Government securities, producing 1 1^% interest, could be had at less than their nominal value while 
money is freely loaned on peraonnl security @ 6 % . This is but one of the vari )us phenomena presented 
in the financial world, and shows the influence which popular apprehension has in fixing the value of 
any class of credits. The "l-fg Treasury Notes" were issued upon the authority of Con^rress, as a 
means of obtainmg loans from the people to aid the Government in its efforts to put down the rebellion. 
The rate of interest, payable semi-annually in. specie, was fixed unprecedentedly high, and the entire 
resources of the country pledged for the payment of both principal and interest ; and yet, such was the 
reluctance of the people to try the new channel of investments, or their temporary apprehensions as to 
the final result of the measure, aided to a great extent by the combination of unprincipled capitalists 
who had a direct personal interest in reducing the rates to the lowest possible figure, that for a time this 
class of securities whs forced far below its intrinsic value. 

<^^ In this case it is understood that the draft shall commence maturing from the date of its ttce^- 
anee, which will be upon its arrival in New York. By due course of mail this would take two days. 
We have, therefore, made the date March 3. This draft, being payable in New York, is worth to us, 
when it matures, a premium of 1 % . We can well afford to take it at par, the twelve days* interest we 
lose being only one-fourth of what we gain by exchanj?. 

<") This note is paycblo in Chicago currency, which is J^ below our own. Consequently, we charge 
Mr. Penn not only the regular rat-e of interest, but the regular exchange on the face of his note added to 
our charges for collection. 

(IB) These transactions are among the most common of bank routine, and easily understood. Their 
proper record requires the opening of two special accounts in the Deposit Ledger, via.- "Certified 
Checks " and " Certificates," both of which are mere variations of depositors' accounts. The Certificates 
of Deposit and Certified Checks (examples of which are given in this connection) are simply deferred 
payments on depositors' orders, and as the obligations are assumed under the signature of the proper 
bank oflElcers, they become a species of bills payable, and may be grouped under collective heads, instead 
of appearing in the separate accounts of the actual parties at whose instance the credits are made. 
Were we to defer charging the drawer with this check until presented for payment, there might be 
danger of his account being overdrawn. So far as the drawer is concerned, the check is paid when its 
payment is assumed by certification ; and if his own bank account is properly kept, this fa<^ will 
appear. It would be admissible to file a memorandum of this check, entering it up with the *' checks 
paid " at the close of the day. It is better, however, to make a separate record of such transactions, 
which plan we have adopted. 

('») This transaction involves a somewhat intricate entry, and, if properly studied, will exhibit to the 
student one of the most interesting features in banking. It is evident that two sources of profit are pre- 
83nted, viz. : one from interest, in discounting the note, and the other from exchange, in selling the draft. 
The problem is exceedingly simple, involving only the plainest application of percentage. The entry is 
first made in the Discount Register, where the interest ($42) is credited, and the proceeds ($3958) shown 
as cash. This latter amount is to be invested in a draft worth 1% premium. The following Is the 
simplest process: 

895R -4- 1.01 = 8918.81 , the face of the drcfl ; 
Therefore, 8958 - 3918.81 = 89.19, ihe premium. 
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The complete entry, when properly recorded, will be : Billfl Discounted, Dr. $4000 ; Brown Brothens 
& Co., Cr. $3918.81 ; Interest, Cr. $42 ; Exchange, Cr. $^.19. 

(**) This bill of expenses being for the permanent fixtures of the bank, such as counters, furniture, 
safe, gas fixtures, etc., it is not deemed proper to charge it to the general Expense % as a loss. In the 
first place, there is intrinsic value in the property, and next it remains from year to year without sen- 
sible diminution. If we should apply the amount against the first year's gains, we might be unable to 
declare a dividend. We have, therefore, opened a *• Fixtures " account, which will remain on our books 
as a resource until our gains accumulate sufficiently to cancel it without afiecting our dividends. 

C*) The one thing about which banks should be careful, is to secure the prompt payment of the . 
debts which accrue from loans. Ordinarily the loans are made to dealers, and the only security demanded 
is the endorsement of well-known responsible parties. In this case, neither the borrower nor the endorser 
is a dealer, and neither is sufficiently known to the bank officers to warrant the venture of so lar;;e a 
sum. An additional, or " collateral ** security, is, therefore, required. The Railroad Bonds thus pledged 
are to be held by the bank until the note matures, when, if it is paid, they are delivered up. If, how- 
ever, the payment fails, the bank has power to sell the bonds at public auction or otherwise, applying 
the proceeds to the payment of the note and all expenses legally incurred ; the balance to be paid over 
to the proper persons. In cases of this kind it is usual for banks to take Collateral Notes, an example 
of which is given on page 281. 

(K) xhis note was discounted for M. B. Scott, who is, also, one of the endorsers, and whom we hold, 
with others, for its payment The expense of protest is, of course, his expense and not ours ; and while 
our correspondent will look to us for the protest fees, we have our remedy in the parties to the note. 
It is true that we still hold the note in our possession, and having served the notice of protest on the 
proper parties, we are entitled to the benefit of their endorsements, which will, in all probability, render 
the payment sure. However, having failed of being paid at maturity, it is, in business language, 
"disgraced," and should no longer hold a place with our undoubted resources. We have, therefore, 
opened an account with ** Protested Paper," which we debit with the amount of note and protest fees ; 
crediting Domestic Exchange with the face of the note, and Exchange Bank with the protest fees. We 
are aware that this may seem a rather formal proceeding in reference to a note that will probably be 
paid on being presented to its endorsers ; but the opportunity is taken to Illustrate a point which the 
student should understand, and to impress upon the mind the importance of guarding one's business 
reputation by promptness against the suspicions which are always engendered by suffering paper to go 
to protest. 

C'^) In the ordinary legal proces5;, some time would elapse before realizing upon securities of this 
kind ; but in the present case we have taken the precaution of evading the legal formalities of fore- 
closure in a written permission to sell immediately upon failure to pay. See ** Collateral Note,** 
page 280. 

(* ) Although by the torms of our charter we are not permittad to deal in stocks with a view to 
speculation, we have, nevertheless, the right to protect our own interests. In this case we have loaned 
$20000 cash on what we deemed ample security ; but from some cause, which we have reason to believe 
temporary, the security has depreciated in value ; so that, being exposed to public sale, it does not 
realize sufficient to pay our demands. It id now optional with us to let it pass into other hands, receiv- 
ing ourselves only the proceeds to apply on our claim, or to purchase it, hoping a more favorable turn 
of affairs. If we become the owners by purchase, under these circumstances, we have every right to 
fiell to the best advantage. 

<«*) The theory of which this Is an application is distinctly set forth in Note 2 of this series. The 
note is made payable with eitcfuinge ; which means simply that when it is paid we shall charge, in addi- 
tion to its face, 1 % , or the rate of exchange on New York. The sagacious student will readily discover 
that this is a covert method of evading the usury law ; and that the shorter the time allowed on this 
class of notes, the larger will be the percentage of interest. While the particular currency in which 
the note is to be paid may be expressed upon its face, it is also well to mark it in the Tickler. The 
simple contraction " Ex." in the " Remarks " column is sufficient. 

(««) There are two classes of collections constantly maturing at our bank ; one for our regular dealers 
and conespondents, and the other for strangers and banks with which we keep no account. When 
those of the former class are paid, we immediately credit the owners with the amount ; the proceeds of 
the latter class we either immediately remit to t!ie proper parties, or hold as a special deposit till called 
for. Thus no entry is made of these S[>ecial collections in the main books. We are aware that this 
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practice is not pnisaed hy all banks; some adopting the plan of opening a temporary spedal acoonnti 
and passing the cash through the regular channel 

(*') It is customaiy with banks to receive on special deposit from its dealers, Taluable artides of 
various kinds, such as jewelry, plate, and even packages of money, merely for safe-keeping. Any special 
deposit is to be paid back in the identical article, and not in something of its kind, as when one deposits 
cash on account, and checks out in amounts to suit his convenience. When special deposits are made, 
it is not necessary that any entry should be made in the principal books, although some banks adopt 
the plan of entering all cash, whether special or otherwise, and reckoning it among cash items. We 
have adopted a different plan in this case ; simply giving the depositor a receipt for the package, and 
making a memorandum in a book kept for that purpose. Upon the return of the receipt, the package 
will be delivered to its proper owner. 

<"> The practice of paying interest on deposits is strongly discountenanced by finanders, as opposed 
to the true spirit and theory of banking, and as destructive of one important means of prosperity ; 
although many banks resort to it as a method of increasing their working capital, and to compete sue 
cessfully with rival institutions. It is customary and proper, however, when banks receive and keep 
large average balances belonging to correspondents, to pay a small percentage of interest. We have 
sanctioned this practice in the adjustment of our account with Brown Brothers & Co. 

<>*) The student is aware that the necessary entries for getting the spedal gains and losses into 
one account may be made either through the Journals, the same as current transactions, or by the 
method already fully endorsed in this work, of red ink transferring entries in the Ledger. Our dioioe 
is decidedly for the latter method, and we have used it here. It would be advisable to dose up, at the 
end of the six months, all the running accounts having more than one entry, and bring down the bal- 
ances; which, although not absolutely necessary, enables us to enter upon another semi annual career 
with a simple statement of resources and liabiiities, instead of the long unfooted columns of the past 
six montlis. 

<'*') No prudently-conducted joint-stock institution will adopt the practice either of declaring a 
dividend which shall entirely exhaust its earnings, or of horrovfing the means for such dividend when 
the earnings have not been sufSident. The latter method is sometimes adopted for the purpose of 
presenting a bold Aront to the public, and keeping up the market value of stocks ; but the practice is 
most pemidous, and, if persevered in, must end in embarrassment, if not in utter ruin. In fiact, the 
law recognizes no such rights, but explicitly provides that all dividends to stockholders shall be made 
" from the earnings," and not from the capital. There can be no plausible excuse for departing from 
this plain, conservative policy, except in cases of extraordinary and temporary reverses which are 
morally sure to be soon counteracted ; and even under such circumstances prudence would dictate the 
withholding of dividends to stockholders which have to be borrowed from the public. So far are those 
institutions which stand fair in public esteem from following this destructive policy, that they make a 
uniform practice of not only not declaring profits which have not been realized, but of setting aside a 
part of the real earnings to guard against future oontingendes. This is a most commendable plan, as it 
serves the double purpose of increasing the working capital of the bank by permitting its earnings to 
accumulate instead of being drawn out by stockholders, and of establishing its reputation upon a sound 
basis, thereby increasing its usefulness and adding to the value of its stock. The student should give 
shape to this policy by setting aside a part of the earnings ($94692) in a ** Reserved Profits" account, 
thereby restricting the first dividend %o%%, which, under the circumstances, should be more than satis- 
factory to the stockholders. The " Dividend " account will then, of course, show an amount owing by 
the bank to stockholders. As fast as the stockholders are paid, Dividend will be debited until the 
amount is exhausted and the account canceled. 
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BANKING— CKEDIT JOURNAL. 







Cleveland^ O., January^ 1862. 








1 


L,F. 
1 


Capital Stock 


First Instalment of 60fo . 


Col. & Ex. 


DepoiiU. 


General, 














1 




H. B. Bryant 100 sh. 6000 
H. D. Stratton 100 ** 6000 
J. B. Meriam 100 *' 6000 
Br. Bros. & Co. 200 ** 12000 
P. Handy 200 " 13000 
H. Iviaon 250 " 15000 
J. B. Penn 100 ** 6000 
P. Cooper 200 " 12000 
J. W. Lusk 100 ** 6000 




1 

1 
( 


\ 












W. H, Clark 250 " 15000 
J. H. Gold'th 100 '* 6000 














1 
1 




A. C. Taylor 150 '* 9000 
M. B. Scott 150 " 9000 










120000 




1 


L. L. Williams 


1000 






1000 








2 


E. R. Felton 


1750 


1 




1750 








3 


H. E. Hibbard 


5000 






6000 








4 


M. B. Scott 


900 






900 








5 


Jas. W. Lusk 


2500 






2500 








6 


Ghas. Claghom 


3000 






3000 








7 


John S. Woolson 


1500 


1 

1 




1500 








8 


T. P. Handy 


4700 






4700 








9 


Geo. Sonle 


975 i 






975 








10 


James Richards 


1750 






1750 








11 


W. B. Allen 


2000 






2000 








12 


H. H. Bowman 


1200 






1200 








13 


Robert Brown 


1000 






1000 








14 


J. E. Sonle 


3750 






3750 








15 


Charles Hickox 


1325 






1325 








3 


Brown Bros. & Co 


>. L. L. Williams. Dft. 1. . 


5 








500 




16 


H. B. Bryant 


Disc. 4947*0 






4947 


50 






17 


John R Penn 


Disc. 3958 






3958 








14 


Interest 


Per Discount Register . . 










94 


50 


6 
2 
8 


Col. & Exch. 
Deposits 
Cash Dr. 


1 


5 


i 
1 

1 




50 


5 

41255 










41255 


50 


Total Heceipts - - • \ 

1 
1 














161855 






1 
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BANKING— CREDIT JOUENAL. 



Cleveland, February, 1802, 



L.F. 
2 


Brown Bros. & Co. 


. Stocks Dft. 3 


Col. & El. 

* 

1 


Deponts. 


General. 










36400 




15 


Office Notes 


From B. C. for drcalation . 


1 








35000 




17 


John R Penn 


8000 






3000 








18 


Geo. A. Crocker 


1500 






1500 








19 


John D. Williams 


1200 






1200 








7 


John S. Woolson 


2600 






2500 








8 


T. P. Handy 


1175 w 






1175 


50 






3 


H. E. Hibbard 


4000 ; Col. 473 «' . . . . 


1 




4473 


81 






9 


Geo. Soul6 


900 






900 








13 


J. E. Soul6 


875 






875 








20 


Henry Ivison 


1700 






1700 








6 


Chas. Claghorn 


1200 ; Col. 897 ^^ ... . 






2097 


75 






16 


H. B. Bryant 


1200 






1200 








12 


H. H. Bowman 


2500 






2500 








15 


Chas. Hickox 


1700 






1700 








3 


Brown Bros. & Co. M. B. Scott . . . Dft. 3 


30 








3000 








Robert Smith . . *' 4 


15 








1500 








Jolin S. Woolson . '* 5 


7 


50 






750 








John R. Penn . . ** 6 


25 








2500 








T. P. Handy ... ''7 


19 


75 






1975 




3 


Brown Bros. & Co 


. Collection No. 4 . . . . 










2970 




21 


W. H. Clark 


'* 5 . . . . 






1500 








4/ 


Col. & Exchange 


Per Paf«ed Collect. Book . 


33 


44 










11 


W. B. Allen 


Discs. 4972 " 2978 ^ . . 




1 


7951 








5 


Jas. W. Lusk 


Disc 






2468 
5033 


33 
39 






2 


E. R. Felton 


Discs. 1570 '<, 8463 » . . 










4 


M. B. Scott 


Disc 






6925 


34 






U 


Interest 


Per Disconnt Register . . 






221 


94 


6 
2 

8 


Col. & Ex. 
Deposits 
Cash Dr. 




130 


69 




1 

12 


130 
48700 


69 




48700 


12 


Total Receipts . . . 






133147 


75 
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BANKING— CREDIT JOURNAL. 



Cleveland, O., March, 1862, 




3 

♦/ 
3 

5 

2 

17 

16 

10 

13 

10 

22 

23 

7 

9 

14 

3 

18 

6 

1 

12 

4 

8 

11 

20 

24 

15 

4 

5 

3 

21 

V 

25 
14 

6 

2 

8 



Domestic Exch. 



«« 



(( 



Brown Bros. & Co. 
Exchange 
Brown Bros. & Co. 
Jas. W. Lusk 
E. R. Felton 
John R Penn 
H. B. Bryant 
Jno. D. Williams 
Robert Brown 
James Richards 
Austin Packard 
Hiram A. Pryor 
John S. Woolson 
Geo. Soul6 
J. E. Soul6 
H. E. Hibbard 
Geo. A. Crocker 
Chas. Claghorn 
L. L. Williams 
H. H. Bowman 
M. B. Scott 
T. P. Handy 
W. B. Allen 
Henry Ivison 
McCr. & Shields 
Charles Hickox 
Bills Discounted 
Domestic Exch. 
Brown Bros. & Co. 
W. H. Clark 
Col. & Exch. 
W. T. Brooks 
Interest 

Col. & Exch. 

Deposits 

Cash Dr. 



Disc. 1. Br. Bros. & Co. 6000 

3, * 5000 

4, •* 3000 
J. W. Luflk . . . Dft. 8 
Discount on Canada Cur. . 
Treaflory Notes . . Dft. 9 
1530 ; Discs. 5965 .... 
1900; Discs. 2968'^ . . . 
875; Discs. 11780 . . . . 
4375 "....,... 
1500 

575 

2500 ; Ds. 5967. 2479 " . . 

500 

1250 

2000 

875 

975 

1500; Col. 1200 . . . . 

1900 

1750; Col. 500 

8750 

1400 

1800; Ds. 6943W 2983" . 

1100 

3750 

1200 

900 

2900 

Peter Cooper . . Disc. 2 
Disc 10, Brown Bros. & Co. 
Cols. 1485, 2475, 5940 . . 

Col. 2000 

Pas. Col. 100; D. R. 96«» . 
Discs. 4960. 4000 . . . . 
Per Discount Register . . 



Total Receipts 



Col, d Ex, 



30 
75 



196 



301 



25 



25 



Deposits. 



7495 
4868 
12155 
4376 
1500 

676 
10946 

500 
1250 
2000 

376 

976 
2700 
1900 
2260 
3760 
1400 
11226 
1100 
3760 
1200 

900 
2900 



2000 



8960 



91051 



60 



29 



17 



33 



Oensral, 



13000 
3000 

9800 



29 



4000 
4000 
9900 



386 

301 

91061 



136437 



25 
26 
29 



79 



24'J 



BANKING— CREDIT JOURNAL. 



Cleveland^ O., Aprils 1862. 



L,F. 



29 

30 

3 

3 

3 

4 

3 

2 

26 

27 

1 

8 

7 

6 

6 

11 
9 
10 
16 
13 
15 
14 
17 
19 
20 
2^ 
24 

25 

21 

23 

4 



5 
5 

16 
5 
3 
9 

31 

V 

28 
14 

6 

2 
8 



Ctfcc. Deposit 
Certified Checks 
Brown Bros. & Co. 
Brown Bros. & Co. 
Brown Bros. & Co. 
M. B. Scott 
H. E. Hibbard 
E. R. Felton 
Geo. M. Penn 
E. G. Folsora 
L. L. Williams 
T. P. Handy 
John S. VVoolson 
Chas. Claghom 
Jas. W. Liisk 
W. B. Allen 
Geo. Soul6 
James Richards 
H. B. Bryant 
Robert Brown 
Chas. Hickox 
J. E. Soule 
John R. Penn 
John D. Williams 
Henrj Ivison 
Austm Packard 
McCr. & Shields 
Wm. T. Brooks 
W. H. Clark 
Iliram A. Pryor 
Bills Disctd. 



Domestic Exch. 



Domestic Exch. 
Domestic Exch. 
Exch. Bk., Buf. 
Domestic Exch. 
Brown Bros. & Co. 
Lafayette Bk., Cin. 
J. B. Meriam 
Col. & Exch. 
II. D. Stratton 
Interest 



J. R. Penn for T. Hunter . 

J. R. Penn 

Sumner Packard . Dft. 10 
Gold by Express .... 
Geo. S. Eaton . . Dft. 11 

900 ; Disc. 9895 .... 

750 ; Col. 1250 .... 

625 

1500 ; Disc. 4910 ^ . . . 
1000 ; Disc. 3983 "... 

795 

a50 

783; Disc. 2934 «» . . . 

563; Cols. 3000, 1575 . . 

1000 

1500 

1500 

500 ; Disc. 8463 «... 

675 

1500 

8000 

975 

1300 

784 

1500 

1275 

1500 

500 . . • 

1200; C. 3000; D. 4947 «> . 

3000 

Disc. 7, J. Richards. 3500 

8, C. Hickox, 7000 

9, C. Shook, 5000 
11, M. B. Scott, 6000 

Disc. 5, Br. Bros. & Co., 2500 
*' 13, " 6000 

7000 
2500 



it 



*i 



II 



(< 



*' 15. 

** 17. 

Disc. 13, Exch. Bk., Buf. 
Disc. 16, Protested . . 
Protest Fees on Disc. 16 
Disc 14, Laf. Bk., Cin. 
Cols. 1980, 2475. 2970 
Cols. 6000, 3000 . . 
Col. 1500 ; Disc. 6927 «' 
Pas. Col. 75 ; Dis. R. 97 
Disc. 14785 .... 
Per Discount Register 



50 



Col. & Exch. 
Deposits 
Cash Dr, 



Total Receipts 



Col, & Ex. 



39 
38 



172 50 



19 
69 



Depodts, 



3000 
575 



250 ! 38 



10795 
2000 

525 
6410 
3983 

795 

850 
3716 
6138 
1000 
1500 
1500 
3963 

675 
1500 
3000 

975 
1200 

784 
1500 
1275 
1500 

500 
9147 
3000 



8427 
14785 



94021 



83 
50 



50 



25 



50 



67 



25 



Qeneral. 



3918 

10000 

3869 



81 
31 



21500 



18000 
2500 
3000 
1 
2500 
7435 
9000 



845 

250 

94021 

176831 



58 
38 

33 



250 



BANKING- DEBIT JOURNAL. 



Cleveland, O., January 1862, 



L.K 



7 

1 

2 

3 

5 

6 

7 

8 

10 

11 

13 

15 

16 

17 

3 

4 

o 

6 

2 

8 



Brown Bros. & Co. Remitted as follows : 

H. B. Bryant on Ocean Bk. 
J. B. Meiiam on Cont. Bk. 
Ctfct. Dep. Met. Bk. . . . 
W. H. Clark on B. Bros. & Co. 



Expense 
L. L. Williams 
E. R Felton 
H. E. Hibbard 
Jas. W. Lusk 
Ghas. Glaghom 
John S. Woolson 
T. P. Handy 
James Richards 
W. B. Allen 
Robert Brown 
Gharles Hickox 
H. B. Bryant 
John R Penn 
Brown Bros. & Go. 
Bills Discounted 
Domestic Exch. 
Col. & Exch. 
Deposits 
Cash Cr, 



Blank Books, Stationery, etc. 

605. 100 

18", 25. 130, 125. .. . 
500, 175, 25 w, 19, 12, 110 
175, 125 w 13", 112, 200 . 
118, 12«>, 142, 19 5^ . . . 
14» 110 ..!... . 

1500, 500 

113, 19 w, 144, 12. . . . 
200, 120, 13" 

Xio, li/U ....... 



T. P. Handy, on Ocean Bk. 
Per Discount Register . . 



« 



ti 



it 



• • 



Total DUintrsements . 



Col. d Ex. 



150 



150 



Deposits. 



605 

298 

841 

626 

291 

124 

2000 

288 

333 

202 

190 

3000 

2500 



11302 



75 
50 
25 
80 
50 

60 

75 



15 



General, 



5000 

7500 

10000 

15000 

150 



i\ 



30000 

4000 

5000 

150 

11302 

88102 



25 
15 



251 



BANKING—DEBIT JOURNAL. 



Cleveland^ O., February ^ 1S62. 



L.F. 



10 



4 
8 
7 

17 

12 

10 

11 

15 

16 

13 

6 

3 

5 

9 

14 

2 

9 

11 

4 

5 

6 

2 

8 



Public Stocks 20 Shares U. S. 6% @ 92^ 

20 do. 0. a 6%@90)? 
Brown Bros. & Co. E. R. Felton on Exch. Bk. 

M. B. Scott on Ocean Bk. 

afct. Dep. Met. Bk. . 

J. R. Penn on East Riv. Bk 



M. B. Scott 
T. P. Handy 
John S. Woolson 
John R. Penn 
H. H. Bowman 
James Richards 
W. B. Allen 
Gbas. Hickox 
H. B. Bryant 
Robert Brown 
Chas. Claghorn 
H. E. Hibbard 
Jas. W. Lusk 
Geo. Soul6 
J. R Soule 
E. R. Felton 
Lafayette Bk. Gin. 
Moss Bro., Sand'y 
Bills Discounted 
Domestic Exch. 

GoL & Exch. 

Deposits 

Cash Or. 



Jas. Moore on B. Bros 
3030, 150, 19 « . 
1994 M20 . . 
757 «>, 118, 15 '* 
2525, 183", 144 
325, 450, 19 '», 50 
110,120,300,43" 
138, 26, 44 ». 300 
400, 120, 19 w . 
900, 13 ", 122, 75 
115,26,35^,75 
17, 25, 19, 88 «^ 
150. 12, 46, 75, 18 
29,34«>, 129. . 
190, 12«», 115 . 
50, 120, 88*>. . 
170, 123. 19 w . 
(Collection, No. 7 



(( 



<< 



10 



15 



&Co 



Per Discount Register 



(( 



<( 



It 



Total Dubursements 



Col. dk Ex. 


DepotiU. 


25 








6 








12 


50 






2 


50 






15 












3199 


75 






2114 


75 






886 


25 






2852 


75 






844 


75 






573 


75 






508 


90 






639 


34 






1110 


75 






251 


20 






144 


25 






301 


75 






192 


50 






317 


38 






208 


90 






312 


50 


61 






47 


14359 


• 



Gen&ral. 



18400 
18000 
5000 
1200 
2500 
500 
3000 



900 

475 

12100 

10500 

61 

14359 



86995 



47 



252 



BANKING— DEBIT JOURNAL. 



Cleveland, O., March, 1862. 



L.F, 



13 

V 

12 
3 

16 

17 

7 

12 

19 

8 

6 

9 

15 

11 

10 

O 

14 
3 
4 
5 
6 
2 
8 



Brown Bros. & Co. Disc. 1. Wright G. & R. 

** 3. A. J. Ck>m8tock 
" 4. N. Bidwell . . 
Far. & M. B., Det Canada Funds' per Express 
Exchange Exps. chgs. on above 

Treasury Notes Bot. flOOOO @ W . 
Brown Bros. & Co. N. E. Bank Notes *" 
Exchange Pm. on above 12 ^ ; Ex. 3 " 

H. B. Bryant 90, 75, 18 «*, 138, 143 •« . 

John R. Penn 118, 120, 35 s®, 19 «», 150 

John S. Woolson 113«>, 125, 142. 18", 119, 12'o 
H. H. Bowman 150, 200, 38 "», 192 
John D. Williams 175 .... 
T. P. Handy 115, 275, 87 «>, 90 

130, 12^,18, 110 
90, 125, 116, 25 » 
225, 75, 12 w . 
125. 132", 16", 300 
500, 300 ... . 
138, 500, 19 «>, 12. 115, 3030 
132, 119, 12 «, 25, 1500 . 
Brown Bros. & Co. Disc. 10. H. B. Claflin & Co. 
Bills Discounted Per Discount Register . 
Domestic Exch. " ** " 

CoL&Exch 

Deposits 

Cash Cr. Total Dubursements 



Chas. Claghom 
Geo. Soule 
Chas. Hickox 
W. B. Allen 
James Richards 
Jas. W. Lusk 
J. E. Soule 



Ca, d Ex. 



37 
3 

6 
16 



63 



50 
75 

25 
25 



75 



Deposits. 



464 
443 
629 
580 
175 
567 
270 
356 
312 
574 
800 
3814 
1788 



10677 



95 
03 
75 
50 

50 
75 

50 
50 



50 

75 



73 



Oeneral, 



5000 
5000 
3000 
7462 

9800 
4993 



50 



75 



4000 

11000 

42500 

63 

10677 



103497 



75 
73 
73 



253 



BANKING— DEBIT JOURNAL. 



Cleveland, O,, Aprit, 1862. 



L.F. 


John E. Penn 


675. 6000. 3000, 1500. 7.":0 


Col, & Ex. 


Deposits, 


General. 


17 






10825 


I 






17 


Fixtures 


Bill of Fiirn. and Fixtures 










675 




V 


Exchange 


Ex. chgs. on Gold from N.T. 


50 












15 


Oh as. Hickox 


7000 






7000 








16 


H. B. Bryant 


1500, 125, 87 ^ 100 .. . 






1812 60 






10 


James Richards 


3500, 1750, 25 






5275 1 






14 


J. E. Soule 


175,238.500,75,115 . . 






1103 








13 


Robert Brown 


150,125, 75, 400, 138^0. . 






888 


50 






12 


H. H. Bowman 


900,75,260 






1225 








11 


W. B. Allen 


6000, 750, 126. 400 .. . 






7275 








9 


Geo. Soule 


475, 800, 175, 87 «>, 12 '* . 






1050 


25 




• 


8 


T. P. Handy 


2000,175,187'^ .... 






2362 


50 






7 


John S. Woolson 


75, 137 ^0 






212 


50 






6 


Chas. Olaghom 


156" 400. 115,375 . . . 






1046 


25 






5 


Jas. W. Lusk 


1575. 2000, 175, 125 . . 






3875 








18 


Geo. A. Crocker 


500 






500 








19 


John D. Williams 


1200.150 






1350 








20 


Henry Ivison 


500, 75, 250 






825 








22 


Austin Packard 


400, 125 






525 








4 


M. B. Scott 


1500, 2000, 185, 120 .. . 






3755 








3 


H. E. Hibbard 


750 






750 








2 


E. R. Felton 


8000,2500,450 .... 






5950 








1 


L. L. Williams 


500 






500 






3 


Brown Bros. & Co. 


. Disc. 5. Jno. R. Penn . . 










2500 






• 


** 13. Ivison, B1.,T.& Co. 










6000 






*' 15. Parker Handy . . 










7000 








*' 17. Win. Lanier & Co. 










2500 




16 


Exch. Bk., Buf. 


Disc. 12. H. B. Tuttle . . 










2500 




18 


Protested Paper 


3000 

Disc. 16. M. B. Scott * . 










3001 




9 


Lafayette Bk., Cin 


. Disc. 14 W. H. aark . . 










2500 




3 


Brown Bros. & Co 


. Col. 15. J. B. Meriam . . 










1500 




4 


Bills Discounted 


Per Discount Register . . 










54000 




5 


Domestic Exch. 












28500 




6 


Col. & Exch. 
Deposits 
Cash Or, 




50 






50 


50 




\f 






2 


58105 


58105 


50 




Total Dubursements . 




8 




168731 


50 




— -^— ^^—^ 
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BANKING— GENERAL LEDGER. 



Capital Stock. 



1862 
Jan. 



60^ paid in 



120000 



1862 

Jan. 
Feb. 
Mar. 
Apr. 



1 
1 
1 
1 



2 

Deposits. 



Drawn out this day 



a 
tt 
it 



tt 
tt 



ft 
tt 



1 

2 
3 
4 


11302 
14:^9 
10677 
58105 


15 
47 
73 
50 


1862 

Jan. 
Feb. 
Mar. 
Apr. 


1 
1 
1 
1 



Deposited this day 



tt 



It 

• 4 
tt 



tt 
tt 



1 

2 
3 
4 



41265 
48700 
91051 
94021 



50 
12 
29 
£5 



Brown Brothers & Co. 



1862 




Jan. 


1 


Feb. 


1 


Mar. 


1 


Apr. 


1 



H. B. B. on Ocean Bk. 

J. B. M.,Cont. Bk. 

afct. Dep. Met. Bk. 

W. H. C on you 

T. P. H. on Ocean Bk. 

E. R. F. on Ex. Bk. 

M. B. S. on Ocean Bk. 

afct. Dep. Met. Bk. 

J. R. P. on E. Riv. Bk. 

Jas. Moore on you 

Disc. 1, W. G. &R. 
2, A. J. Ck)mst'k 
4. N. Bidwell 

N. E. Bk. Notes 

Disc. 10, H. B. C. & Co. 
5, J. R. Penn 
13, Iv. Bl. T.& Co. 
15, P. Handy 
17, W., L. & Co. 

Col. 15, J. B. Meriam 



<( 



tt 



n 



tl 



tt 



tt 



I 






18G2 






5000 




Jan. 


1 




7500 




Feb. 


1 


1 


10000 










15000 










80000 








2 


5000 








2 


1200 








2 


2500 








2 


500 




Mar. 


1 


2 


8000 








3 


6000 








3 


5000 




Apr. 


1 


3 


3000 








3 


4993 


75 






3 


4000 








4 


2500 








4 


6000 








4 


7000 








4 


2500 








4 


1500 









L. L. Williams, Dft. 1 



<4 



<t 



tt 



tt 



tt 



Stocks, 

M. B. Scott, 

R. Smith, 

J. S. Woolson, 

J. R. Penn, 

T. P. Handy, 

Collection, 

J. W. Lusk, 

Treas. Notes, 

Collections 

S. Packard, 

Gold by Express 

G. S. Eaton, Dft. 11 

Collections 



3 
4 
5 
6 
7 

No. 4 

Dft. 8 

•♦ 9 

Dft. 10 



1 
2 
2 
2 
2 
2 
2 
2 
3 
3 
3 
4 
4 
4 
4 



500 

86400 

8000 

1500 

750 

2500 

1975 

2970 

3000 

9800 

9900 

8918 

10000 

3869 

7425 



81 
81 



1883 

Jan. 
Feb. 
Mar. 
Apr. 



1 
1 
1 
1 



Sundries 






Bills Discounted. 



1 

2 
3 
4 


4000 
12100 
11000 
54000 


( 


1862 

Mar. 
Apr. 


1 
1 



Disc. 2 

Discs. 7, 8, 9, 11 



3 

4 




1862 

Jan. 
Feb. 
Mar. 
Apr. 



1 
1 
1 
1 



Sundries 



n 
*t 



Domestic Exchange. 



1 






1862 




1 


5000 




Mar. 


1 


2 


10500 




tt 


tt 


3 


42500 




Apr. 


1 


4 


28500 




<< 

t< 

41 





Disc. 1, 3, 4 

Disc. 10 

Discs. 5, 13, 15, 17 

Disc. 12 

Disc. 16 

Disc. 14 



3 


18000 


3 


4000 


4 


18000 


4 


2500 


4 


3000 


4 


2500 
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BANKING— GENERAL LEDGEE. 



6 



Collection and Exchange. 



1862 












1862 








1 






Jan. 
Feb. 
Mar. 
Apr. 


1 
1 
1 

1 


Sundries 

({ 
*t 


1 
2 
3 
4 


150 
61 
63 
50 


75 


Jan. 
Feb. 
Mar. 
Apr. 


1 
1 
1 
1 


Sundries 
« 

M 
*« 




1 

2 
3 

4 


5 
130 
301 
250 


69 
25 
;8 






7 












Expense. 








1862 


























Jan. 


1 


B. Bks., Stat'nery, &c. 


1 


150 






















8 
Cash. 








1882 










1 


1862 














Jan. 
Feb. 
Mar. 
Apr. 


1 
1 
1 
1 


Receipts this day 
«( «t <i 

«< «( t( 

(< ti it 


1 
2 
3 
4 


161855 
133147 
135437 
176831 


75 
79 
83 


Jan. 
Feb. 
Mar. 
Apr. 


1 
1 
1 

1 


Disbursem'nts this day 
« (( <i , 

«4 « « 

U •! W 1 


1 
2 

3 1 

4 ' 


88102 

86995 

10^497 

168731 


15 
47 
78 

50 



9 

Lafayette Bank — Cincinnati. 



1362 

Feb. 
Apr. 



1 
1 



Col. No. 7 

Disc. 14, w. H. c. 









,1862 




2 

4 


900 
2500 




i Apr. 


1 



Cols. 6000, 8000 



9000 



1862 
Mar. 



lO 

Public Stocks. 



1862 




• 


1 

j 












■ 




Feb. 


1 


20Shr3. U. S. 0% 
20 do. 0. S. 6% 


1 
1 


18400 
18000 













11 

Moss Bros. — Sandusky. 



12 

Treasury Notes. 



$10000 (cb 98<» 



8 



9800 
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BANKING— GENERAL LEDGER. 



13 

Farmers' & Mechs/ Bank, Detroit. 



1862 
Mar. 



1862 
Apr. 



1 



Canada Cumocy 



7462 



50 



14 

Interest 









1862 










Jan. 


1 








Feb. 


1 








Mar. 


1 








Apr. 


1 



From Discount Reg. 









(I 

n 



1 


1 

94 


2 


221 


8 


385 


4 


845 



50 
94 
25 

58 



15 

Office Notes. 




1882 
Feb. 



1 



Total Circulation 



2 




16 



Exchange Bank, buffalo. 



Diflc.l2,H.B.Tuttle 



4 


2500 




1862 
Apr. 


1 



Protest on Disc. 16 



17 

Fixtures. 



1863 
Apr. 



1 



1862 
Apr. 



Furniture, eta 



4 


675 









18 

Protested Paper. 



Disc. 16, M. B. 8. 



4 


8001 









2.^' 



1862 

Jan. 
Apr. 



1 
1 



BANKING— DEPOSIT LEDGER 



L. Li. Williams. 



Cash 
do. 









1862 




1 


605 




Jan. 


1 


4 


500 




Mar. 
Apr. 


1 

1 



Cash 
do. 
do. 



S95 
4145 



I 

3 
4 



1000 

3750 

795 



2 

E. R. Felton. 



1882 












1862 














Jan. 


1 


Cash 


1 


298 


75 


Jan. 


1 


Cash 


1461 .tt 


1 


1750 




Feb. 


1 


do. 


2 


312 


50 


Feb. 


1 


Discs. 


6178.14 


2 


5033 


39 


Apr. 


1 


do. 


4 


5950 




Mar. 


1 


Sands. 


11040.64 


3 


4868 ' 50 














Apr. 


1 


Cash 


6615.64 


4 


525 





H. E. Hibbard. 



1862 












1862 














Jan. 


1 


Cash 


1 


841 


50 


Jan. 


1 


Cash 


4168.50 1 


5000 




Feb. 


1 


do. 


2 


301 


75 


Feb. 


1 


do. 


8330.66 


2 1 


4473 81 


Apr. 


1 


do. 


4 


750 




Mar. 


1 


Sunds. 


110C0.66 


3 


2700 














Apr. 


1 


do. 


13280.66 


4 


2000 





M. B. Seott. 



183 J 












1862 














Feb. 


1 


Cash 


2 


3199 


75 


Jan. 


1 


Cash 


fOO 


1 


900 




Apr. 


1 


do. 


4 


3755 




Feb. 


1 


Disc. 


46i6.SI 


2 


6925 


34 














Mar. 


1 


Sands. 


16861.91 


3 


11226 


83 














Apr. 


1 


do. 


ttniM 


4 


10795 





Jas. W. Lusk. 



1833 




Jan. 


1 


Fob. 


I 


Mar. 


1 


Apr. 


1 



Cash 
do. 
do. 
do. 









1862 




1 


626 


25 


Jan. 


1 


2 


192 


50 


Feb. 


1 


3 


3814 


50 


Mar. 


1 


4 


3875 




Apr. 


1 



Cash 
Disc. 
Sands. 
Cash 



1878.76 


1 
1 


2500 


4149.68 


2 


2468 


7830.06 


3 


7495 


4166.08 


4 


1000 



33 
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1862 




Jan. 


1 


Feb. 


1 


Mar. 


1 


Apr. 


1 



Cash 
do. 
do. 
do. 



BANKING— DEPOSIT LEDGER. 

6 

Charles Claghorn. 









1862 




1 


291 


80 


Jan. 


1 


2 


144 


25 


Feb. 


1 


3 


270 


75 


Mar. 


1 


4 


1046 


25 


Apr. 


1 



Cash 
do. 
do. 
do. 



1 


8000 


2 


2097 


3 


2250 


4 


5138 



75 



John S. Woolson. 



1862 




Jan. 


1 


Feb. 


1 


Mar. 


1 


Apr. 


1 



Cash 
do. 
do. 
do. 









1862 




1 


124 


50 


Jan. 


1 


2 


8S6 


25 


Feb. 


1 


3 


529 


75 


Mar. 


1 


4 


212 


50 


Apr. 


1 



Cash 

do. 

do. 
Sands. 



8 

T. P. Handy. 



1862 




Feb. 


1 


Mar. 


1 


Apr. 


1 



9 

George Soule. 



Cash 
do. 
do. 









1862 




2 


317 


38 


Jan. 


1 


3 


356 


50 


Feb. 


1 


4 


1050 


25 


Mar. 
Apr. 


1 
1 



Cash 
do. 
do. 
do. 



1 


1500 


2 


2500 


3 


2000 


4 


3716 



50 



1862 












1862 












Jan. 


1 


Cash 


1 


2000 




Jan. 


1 


Cash 


1 


4700 




Feb. 


1 


do. 


2 


2114 


75 


Feb. 


1 


do. 


2 


1175 


CO 


Mar. 


1 


do. 


3 


567 


50 


Mar. 


1 


do. 


3 


1100 




Apr. 


1 


do. 


4 


2362 


50 


Apr. 


1 


do. 


4 


850 

1 





1 


975 


2 


900 


3 


375 


4 


1500 



lO 

James Richards. 



1862 












1862 












Jan. 


1 


Cash 


1 


288 


60 


Jan. 


1 


Cash 


1 


1750 




Feb. 


1 


do. 


2 


573 


75 


Mar. 


1 


Sands. 


3 


10946 


17 


Mar. 


1 


do. 


3 


800 




Apr. 


1 


do. 


4 


8963 


25 


Apr. 


1 


do. 


4 


5275 
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BANKING— DEPOSIT LEDGER 

U 

W. B. Allen. 



1882 




Jan. 


1 


Feb. 


1 


Mar. 


1 


Apr. 


1 



Cash 
do. 
do. 
do. 









1862 




1 


833 


75 


Jan. 


1 


2 


508 


90 


Feb. 


1 


3 


574 




Mar. 


1 


4 


7275 




Apr. 


1 



Cask 

Disc 

Cash 

do. 



1 


1 
2000 


2 


7951 


3 


3750 


4 


1 1500 



12 

H. H. Bo^vman. 



1883 












1862 












Feb. 


1 


Cash 


2 


844 


75 


Jan. 


1 


Cash 


1 


1200 




Mar 


1 


do. 


3 


580 


50 


Feb. 


1 


do. 


2 


2500 




Apr. 


1 


do. 


4 


1225 




Mar. 


1 


do. 


3 


1400 


• 



1862 




Jan. 


1 


Feb. 


1 


Apr. 


1 



Casb 
do. 
do. 



13 

Robert Brown. 







t 


1862 




1 


202 




Jan. 


1 


2 


251 


20 


Mar. 


1 


4 


888 


50 


Apr. 


1 



Cash 
do. 
do. 



1 

1 


1000 


3 


575 


4 


1500 



14 

J. E. Soule. 



1862 




Feb. 


1 


Mar. 


1 


Apr. 


1 



Cash 
do. 
do. 









1862 




2 


208 


90 


Jan. 


1 


3 


1788 


75 


Feb. 


1 


4 


1103 




Mar. 
Apr. 


1 
1 



Cash 
do. 
do. 
do. 




15 

Chas. Hickox. 



1832 




Jan. 


1 


Feb. 


1 


Mar. 


1 


Apr. 


1 



Cash 
do. 
do. 
do. 









1862 




1 


190 




Jan. 


1 


2 


539 


34 


Feb. 


1 


3 


312 


50 


Mar. 


1 


4 


7000 




Apr. 


1 



Cash 
do. 
do. 
da 



1 


1325 


2 


1700 


3 


2900 


4 


3000 
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BANKING— DEPOSIT LEDGER 

16 

H. B. Bryant. 



1862 












1862 












Jan. 


1 


Cash 


1 


3000 




Jan. 


1 


Disc. 


1 


4947 


60 


Feb. 


1 


do. 


2 


1110 


75 


Feb. 


1 


Cash 


2 


1200 




Mar. 


1 


do. 


3 


464 


95 


Mar. 


1 


da 


3 


4375 


29 


Apr. 


1 


da 


4 


1812 


50 


Apr. 


1 


da 


4 


675 





17 

John R. Penn. 



1862 




Jan. 


1 


Feb. 


1 


Mar. 


1 


Apr. 


1 



Cash 
da 
do. 
do. 









1862 




1 


2500 




Jan. 


1 


2 


2852 


75 


Feb. 


1 


3 


443 


03 


Mar. 


1 


4 


10825 




Apr. 


1 



Disc. 
Cash 
Sunds. 
Cash 



1 


3958 


2 


3000 


3 


12155 


4 


1200 



18 

Geo. A. Crocker. 



1862 












1862 












Apr. 


1 


Cash 


4 


500 




Feb. 


1 


Cash 


2 


1500 
















Mar. 


1 


do. 


3 


1900 





19 

John D. Williams. 



1862 












1862 












Mar. 


1 


Cash 


8 


175 




Feb. 


1 


Cash 


2 


1200 




Apr. 


1 


da 


4 


1350 




Mar. 
Apr. 


1 
1 


do. 
do. 


3 
4 


1500 

784 





20 

Henry Ivison. 



1862 
Apr. 



1 



Cash 









1862 




4 


825 




Feb. 
Mar. 
Apr. 


1 
1 
1 



Cash 
do. 
do. 



2 


1700 


3 


1200 


4 


1500 



2G1 







BANKING- 


DEPOSIT 


LEDGER. 








21 






W. H. Clark. 

• 


















1862 
























Feb. 


1 


Coll. 


2 


1500 
















Mar. 


1 


do. 


8 


2000 






. 










Apr. 


1 


Sunda 


4 


9147 

t 

1 
1 


50 

1 



1862 
Apr. 



Cash 



22 

Austin Packard. 









1862 




4 


525 




Mar. 
Apr. 


1 
1 



Cash 
do. 



23 

Hiram A. Pry or. 









1862 










Mar. 


1 


1 






Apr. 


1 



Cash 
do. 



34 

McCreary & Shields. 



25 

William T. Brooks. 



3 
4 



3 
4 




1250 
3000 















1862 
























Mar. 
Apr. 


1 
1 


Cash 
do. 


3 
4 


900 
1500 





• 






1862 

Mar. 
Apr. 


1 
1 



Disc. 
Cash 



262 



3 
4 



8960 
500 







BANKING- 

Geo 


-DEPOSIT T.EDGER. 
26 

, M. Penn. 




















1862 
Apr. 


1 


Sunds. 


4 


6410 


88 




27 

E. G. Folsom. 








• 








1862 
Apr. 


1 


Sunds. 


4 


8983 


50 




28 
H. D. Stratton. 
















1862 
Apr. 


1 


Dibc. 


4 


14785 




29 

Certificate. 












1 ' 


1862 
Apr. 


1 


J. R. P. No. 1. 


4 


8000 




30 

Certified Checks, 














1862 
Apr. 


1 


J. R. P. 


4 


575 




31 

J. B. Meriam. 












1 


1862 
Apr. 


1 


Sunds. 


4 


8427 


67 
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■ 










BANKING 


When 
Disctd. 


No. 


Dratoer or Endorser. 


Drawee or Maker. 


WTiere Payable. 


DaU. 


Time. 


1862 














Jan. 1 


1 


H.B. Bryant . . 


Wright G.& Raws. 


New York 


Jan. 1 


60 ds. 


*• 


2 


W. B. Ogden . 


Poter Cooper . . 


City . . . 


Jan. 1 


60 ds. 


Feb. 1 


3 


W.B.Allen . . 


A. J. Comstock . 


New York 


Feb. 1 


1 
1 

30 ds. 




4 


William Cook . 


N. Bidwell. . . 


New York . 


Feb. 1 


40 ds. 




5 


Ja& W. LuBk . . 


J. R. Penn . . . 


New York 


Jan. 15 


90 ds. 




G 


D. P. Eels . . . 


T. P. Handy . . 


City . . . 


Jan. 21 


4mos. 




7 


E. B. Felton . . 


Jas. Richards . . 


City . . . 


•Feb. 1 


60 ds. 




8 


Jacob Hinds . . 


Chas. Hickox . . 


aty . . . 


Jan. 3 


90 ds. 


Mar. 1 


9 


L. J. Lyman . . 


Clarence Shook . 


City . . . 


Jan. 15 


90 ds. 




10 


Jas. W. Losk . . 


H.B.Claflin&Co. 


New York 


Mar. 1 


10 ds. 




11 


Ja& W. Losk . . 


M. B. Scott . . . 


City . . . 


Feb. 1 


60 ds. 




13 


L.L. Williams . 


H. B. Tuttle . . 


Bufialo . . 


Mar. 1 


30 ds. 




13 


Jamee Eels . . 


Ivison,Bl.,T.&Co. 


New York . 


Mar. 1 


30 ds. 




14 


RR. Felton . . 


W. H. Clark . . 


Cincinnati 


Feb. 1 


60 ds. 




15 


T. P. Handy . . 


Parker Handy . 


New York 


Feb. 15 


60 ds. 




16 


Chas. Hickox . . 


Jas. Armstrong . 


Buf&lo . . 


Mar. 1 


30 ds. 




17 


T. Dwight Eels . 


Winslow,L.&Co. 


New York 


Mar. 1 


30 ds. 




18 


H.B. Bryant . . 


W. B. Ogden . . 


Chicago . . 


Feb. 1 


90 ds. 




19 


H. D. Stratton . 


D. Appleton & Co. 


Nftw York . 


Mar. 1 


60 ds. 


Apr. 1 


20 


James Eaton . . 


Sumner Packard . 


City . . . 


Apr. 1 


60 ds. 




21 


Chas. Claghom . 


W.H. Clark . . 


City . . . 


Apr. 1 


60 ds. 




22 


Wilson G. Hunt . 


Peter Cooper . . 


City . . . 


Mar. 25 


90 ds. 




23 


T. B. Handy . . 


L. L.Williams . 


aty ... 


Mar. 1 


90 ds. 




24 


John Simmons . 


Chas. Baker . . 


aty . . . 


Mar. 3 


60 ds. 




25 


E. G. Folsom . . 


H. Bishop . . . 


aty ... 


Apr. 1 


30 ds. 




26 


Jacob Hinds . . 


M. B. Scott . . 


Buffiklo . . 


Apr. 1 


60 ds. 




27 


John Gondry . . 


R. M. Bartlett . 


Cincinnati 

1 


Mar. 10 


90 ds. 




28 


H. D. Stratton . 


Geo. M. Penn . . 


Chicago . . 


Mar. 31 


60 ds. 




29 


Zalmon Richards 


Austin Packard . 


New York . 


Apr. 1 


60 ds. 




80 


W. B. Ogden . . 


W. D. Packard . 


Chicago . . 


Apr. 1 


90 ds. 




81 


J. 8. Woolson . . 


Woolson & McF. . 


Mt. Pleasant 


Mar. 25 


90 ds. 
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DISCOUNT REGISTER. 



When 
Due. 


Days 
toRun, 


BillsDisctd. 


Dom Ex. 


Interest. 


Col. dk Ex. 


Proceeds. 


To Wlwm 
Credited, 


Ck. 


1862 




























Mar. 5 


63 






5000 




52 


50 






4947 


60 


H. B. Bryant . 


V 


Mar. 5 


63 


4000 


— 






42 


50 






8958 


50 


John R. Penn . 


V 


^4000 


V5000 


V94 




8905 




Mar. 6 


83 


• 




5000 




27 


50 






4972 


50 


W.B. Allen . 


V 


Mar 16 


48 






3000 




21 


50 






2978 


50 


W.B. Allen . 


V 


Apr. 18 


76 






2500 




81 


67 






2468 


83 


J. W. Lusk ; 


V 


May 24 


112 


1600 








29 


86 






1570 


14 


E. R. Felton . 


V 


Apr. 5 


63 


3500 








36 


75 






8463 


25 


E. R. Felton . 


V 


Apr. 6 


64 


7000 


— 






74 


66 
94 






6925 


34 
06 


M. B. Scott . 


V 


f42100 


i/10500 


y221 




22378 




Apr. 18 


48 


5000 








40 








4960 




W.T. Brooks. 


V 


Mar. 14 


13 






4000 












4000 




W.T.Brooks. 


V 


Apr. 5 


35 


6000 








35 








5965 




J. W. Lusk . 


V 


Apr. 3 


33 






2500 




13 


75 






2486 


25 


Cash .... 


V 


Apr. 3 


83 






6000 




33 








5967 




Jaa Richards . 


V 


Apr. 5 


35 






2500 




14 


58 


6 


25 


2479 


17 


J^. Richards . 


V 


Apr. 19 


49 






7000 




57 


17 






6942 


83 


M. B. Scott 


V 


Apr. 3 


33 






3000 




16 


50 






2983 


50 


M. B. Scott . 


V 


Apr. 3 


38 






2500 




13 


75 






2486 


25 


Cash .... 


V 


May 5 


65 






12000 




130 




90 




11780 




John R. Penn . 


V 


May 3 


63 


i 




8000 


— 


31 


50 
25 




25 


2968 


50 

50 




E.R. Felton . 


V 


Viiooo 


4/42:)00 


V385 


V96 


53018 




Jane 3 


63 


I 

4000 








42 








3958 




Cash .... 


V 


June 3 


63 


5000 








52 


50 






4947 


50 


W. a Clark . 


V 


June26 


86 


15000 








215 








14785 




H. D. Stratton 


V 


June 2 


62 


7000 








72 


83 






6927 


67 


J. B. Meriam . 


V 


May 5 


34 


' 20000 








113 


33 






19886 


67 


Cash .... 


V 


May 4 


33 


3000 








16 


50 






2983 


50 


E. G. Folfiom . 


V 


June 3 


63 


1 
1 




10000 




105 








9895 




M. B. Scott 


V 


Junell 


71 


1 




2000 




35 


50 


7 


50 


2957 




Cash .... 


V 


June 2 


62 


1 




5000 




51 


67 


87 


50 


4910 


83 


Geo. M. Penn . 


V 


Jane 3 


63 


1 




3500 




86 


75 






3463 


25 


Jas. Richards . 


V 


Jaly 3 


93 


! 




4000 




62 




80 




8908 




Cash .... 


V 


June26 


86 


1 
1 




3000 




43 


58 


22 


50 
50 


2934 


50 
92 


J. S. Woolson . 


V 


^54000 


i/28500 


V845 


V97 


81556 










' 
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BANKING— 



WlimLefl. 

1862 
February 



No. 



Drawer or Endorser, 



March 



April 



1 
2 
8 
4 
5 
6 
7 
8 

10 

11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 

22 
23 
24 
25 
26 
27 
28 
29 
80 
81 
82 
83 
84 



Ivison,Blake.,Ta7. &Co, 
Peter Cooper . 
W. H. Crocker 
Wm. H. Beebe . 
W. H. aark . 
W. a. Clark . 
Chas. Claghom 
Chas. Claghom 
H. E. Hibbard . 
H. E. Hibbard . 



D. Appleton & Co. 
Smith & McDougal 
Parker Handy . 
A. Wellslager . 
D. P. Eels . . 
M.B.Scott . . 
D. C. Collins . 
Murray Shipley 
Jas. Richards . 
H. B. Bryant . 
P. R. Spencer, Jr. 

H. B. Claflin & Co. 
A. T. Stewart & Co 
Bryant & Stratton 

D. C. Collins 

C. Dunham . 
E.Hill . . 
Wm. Mason 

E. G. Folsom 
J. R. Wheeler 
Robert Barker 
E. R. Felton 
M. B. Scott . 

D. P. Eels . 



Drawee or Maker. 



J. E. Soul6 . . 
D. P. Eels . . 
James Shaw . 
T. Dwight Eels 
T. P. Handy . 
James Smith . 
R. M. Bartlett . 
Ja& W. Lusk . 
Jas. McAllister 
Peter Aiken 



Bryant & Stratton 
J. B. Cobb . . . 
Com. Br. Bank . . 
Jas. Stanton . . 
Handy, Gillett & Co. 
R M. Bartlett . . 
John Qundry . . 
James Parker . . 
E. R. Felton . . 
Jas. W. Lusk . . 
H. C. Spencer . . 



J. R. Camell 
E. R. Felton 
J. B. Meriam 
E. G. Folsom 
M. B. Scott . 
J. E. Soule . 
H. E. Hibbard 
A. S. Wheeler 
J. B. Cobb . 
H. Stillman . 
J. H. Goldsmith 
Jas. Madison 
Jas. Smith . 
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Where Pay able. 



City Bank . . 
Com. Br. Bank 
City Bank . . 
Bank of Cleveland 
Our Bank . . 
Merchants' Bank 
Cindnnati . . 
Our Bank . . 
Our Bank . . 
Sandusky . . 



B. & S.'s Office 
J. R C.'s Office 
Com. Br. Bank . 
Our Bank . . 
New York . . 
Cincinnati . . 
Com. Br. Bank 
J. P.'s Office . 
Our Bank . . 
Our Bank . . 
aty Bank . . 



Our Bank . . 
Our Bank . . 
City Bank . . 
E. G. F.'s Office 
Merchants' Bk. 
Our Bank . . 
Our Bank . . . 
Our Bank . . 
J. B. C.'s Office 
City Bank . . 
Detroit * . . . 
Dayton . . . 
Sandusky . . 



COLLECTION EEGISTER 



DaU, 



Feb. 1 

Feb. 1 

Jan. 1 

Feb. 1 

Jan. 15 

Feb. 1 

Feb. 8 

Feb. 1 

Jan. 1 

Feb. 2 

Feb. 15 
Feb. 1 
Mar. 1 
Feb. 16 
Mar. 1 
Mar. 1 
Jan. 1 
Mar. 1 
Dec. 1 
Feb. 1 
Jan. 15 

Jan. 1 
Mar. 10 
Mar. 5 
Apr. 1 
Feb. 10 
Mar. 10 
Feb. 12 
Mar. 15 
Apr. 1 
Feb. 17 
Mar. 20 
Feb. 20 
Mar. 15 



Time. 



30 ds. 
60 ds. 
90 ds. 
10 ds. 
80 ds. 
80 ds. 
10 ds. 
80 ds. 
60 ds. 
20 ds. 

80 ds. 
60 ds. 
10 ds. 
60 ds. 
80 ds. 
60 ds. 
00 ds. 
80 ds. 
4mos. 
60 ds. 
8 mos. 

5 mos. 
60 ds. 
60 ds. 
80 ds. 
8 mos. 
60 ds. 
00 ds. 
2 mos. 
80 ds. 
4mo8. 
60 ds. 
90 ds. 
60 ds. 



When Due. 


Amount, 

1 


Mar. 6 


1600 




Apr. 5 


2000 




Apr. 4 


2600 




Feb. 14 


8000 




Feb. 17 


1600 




Mar. 6 


2000 




Feb. 16 


900 




Mar. 6 


600 




Mar. 5 


1200 




Feb. 26 


475 




Mar. 20 


2600 




Apr. 6 


3000 




Mar. 14 


6000 




Apr. 19 


8000 




Apr. 8 


1600 




May 8 


2000 




Apr. 4 


6000 




Apr. 8 


8000 




Apr. 4 


8000 




Apr. 6 


1576 




Apr. 18 


1260 




June 4 


6000 




May 12 


8600 




May 7 


7000 




May 4 


1750 




May 13 


4000 




May 12 


8760 




May 16 


900 




May 18 


1600 




May 4 


1000 




June 20 


750 




May 22 


2000 




May 24 


1500 




May 17 


700 





For WTwrn CoUecUd. 



Brown Bros. & Co. 

do. 

do. 

do. 

W.H. Clark . . 

da . . 

Chas. Clagbom . 

do. 
H. KHibbard. . 
do. 



Brown Bros. & Co. 

da 

da 

W. H. Oark . . 

J. B. Meriam . . 

do. . . 

Lafayette Bk., Cin. 

do. 
Chas. Clagbom 

do. 
H. E. Hibbard . . 



Brown Bros, k Co. . 

do. 

do. 
Lafayette Bk., Cin. . 
Burkam & Sons, Chic. 

do. 
William Mason 
E. G. Folsom . 
Exch. Bk., Buf. 
Franklin Bk., Col 
R B. Felton . 
M. B. Scott . . 
D. P. Eels . . 



To Whom Sent. 



Ck. 



Lafayette Bk. . 



Moss Bros. . . 



Brown Bros. & Co. 
Lafayette Bk. . . 



Farmers' & M 
Lafayette Bk. 
Moss Bros. . 



Bk. 



i^ 
V 

'i/ 

V 
V 

'i/ 

V 
V 

V 
V 
V 
V 
V 
V 

V 
V 
V 

V 
V 
V 
V 
V 

'i/ 

V 
V 
V 
V 
V 
V 
V 
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BANKING 







DISCOUNTS 


-February, 1862. 




m. 


Payer, 


Amount. 


Remarks. 






1 









March. 



2 



Peter Cooper 



4000 



Paid and Entered 



April. 



7 

8 



11 



James Richards 
Chas. Hickox 
Clarence Shook 
M. B. Scott . . 



8500 
7000 
5000 
6000 



Pd. and Ent. 
Pd. and Ent. 
Pd. and Ent. 
Pd. and Ent. 



May, 



6 
24 
25 



T. P. Handy 
Chas. Baker . 
H. Bishop 



1600 

20000 

8000 



Pd. and Ent. 
Protested. 
Pd. and Ent 
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DOMESTIC TICKLER 



COLLECTIONS February, 1862 



No. 



4 
6 



Payer, 



T. Dwight Eels 
T. P. Handy . 



AmourU. 



3000 
1500 



For whom Collected. 



Brown Bros. & Co. 
W.H. Clark . . 



Remarks. 



Passed 
Passed 



March. 



1 

6 

8 

9 

11 

13 



J. E. Soul6 . . . 
James Smith . . 
J. W. Lusk . . . 
Jas. McAllister . . 
Bryant & Stratton 
Com. Branch Bank 



1500 
2000 
500 
1200 
2500 
6000 



Brown Bros. & Co 
W. H. aark . 
Chas. Claghom 
H. E. Hibbard . 
Brown Bros. & Co, 
Brown Bros. & Co 



Passed 
Passed 
Passed 
Passed 
Passed 
Passed 



April. 



2 
8 
12 
14 
17 
18 
19 
20 
21 



D. P. Eels . . 










2000 




James Shaw 










2500 




J. B. Cobb . . 










3000 




Jas. Stanton 










3000 




J. Gundry 










6000 




James Parker 










3000 




E. R. Felton 










3000 




Jas. W. Lusk 










1575 




H. C. Spencer 










1250 





Brown Bros. & Co. 
Brown Bros. & Co. 
Brown Bros. & Co. 
W. a Clark . . 
Lafayette Bk., Cin. 
Lafayette Bk., Cin. 
Chas. Claghom 
Chas. Claghorn 
H. E. Hibbard . . 



Passed 
Passed 
Passed 
Passed 
Passed 
Passed 
Passed 
Passed 
Passed 



May. 



23 
24 
25 
26 
27 
28 
29 
80 



E. R. 
J. B. 
E. G. 
M. B. 
J. E. 
H.E. 
A. S. 
J. B. 



Felton 








3500 




Meriam 








7000 




Folsom 








1750 




Scott . . 








4000 




Soole . 








3750 




Hibbard 








900 




Wheeler 








1500 




Cobb . 








1000 





Brown Bros. & Co. . . 
Brown Bros. & Co. . . 
Lafayette Bk.r Cin. . . 
Burkam & Sons, Chic. . 
Burkam & Sons, Chic. . 
William Mason (special) 
E. G. Folsom .... 
Exchange Bank, Bof. . 



Passed 

Passed 

Passed 

Passed 

Passed 

Remitted 

Passed 

Passed 
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2 



BANKING— 







DISCOUNTS- 


— June, 


1862. 




No. 

20 
21 
22 
28 


Pay&r. 


; AmourU. 


Bemarka, 




Samnep Packard . . . 
W. H. Clark .... 
Petef Cooper . . . 
L. L. Williams . . . 


4000 

5000 

15000 

7000 




Paid and Entered 
Pd. and Ent. 
Pd. and Ent. 
Pd. and Ent. 



July. 



August. 



September. 



:i70 



DOMESTIC TICKLER 







COLLECTIONS- 


June 


, 1862. 




1 


Payer. 


Arnount. 


For whom Collected. 


Remarks. 




23 
81 


J. B. Tamell .... 
H. Stillriian .... 


5000 
750 




Brown Bros. & Co. . . 
Franklin Bk., Ck>lumbu8 





July. 



August. 



September. 
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1 



BANKING- 



DISCOUNTS. February 1862. 



No. 



Payer. 



Amount. 



To W?iom Sent. 



Remarks. 



March. 



1 

3 

4 

10 



Wright G. & Rawson 
A. J. Comstock . 
N. Bidwell . . . 
H. B. Claflin k Ck). . 



i/5000 
i/5000 
V3000 
V4000 



I^Brown Bros. & Co. 
|/Brown Bros. & CJo. 
|/Brown Bros. & Co. 
|/Brown Bros. & Co. 



Paid & Ehitered 
Paid & Ent 
Paid & Ent. 
Paid & Ent. 



April. 





5 


John R. Penn . . . 


i/^500 




|/Brown Bros. & Co 


Paid & Ent 




13 


H. B. Tuttle .... 


y2500 




VExch. Bank, Bufl&lo . . . 


Paid & Ent 




13 


Ivison, Bl., T. & Co. . 


V6000 




|/Brown Bros. & Co 


Paid & Ent 




14 


W. H. Clark .... 


i/2500 




^/Lafayette Bank, Cin. . . . 


Paid & Ent. 




15 


Parker Handv . . . 


y7000 




|/Brown Bros. & Co 


Paid & Ent 


\ 


16 


James Armstrong . . 


• 1/3000 




V'Exch. Bank, Buffalo . . 


Protested. 




17 


Winslow, Lanier & Co. 


V2500 




|/Brown Broa & Co. 


Paid & Ent 



May. 



18 
19 



W. B. Offden . . 
D. Appleton & Co. . 



12000 
3000 



Burkam & Sons, Chicago 
Brown Bros. & Co. . . 
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FOREIGN TICKLER. 

COLLECTIONS. February, 1862. 



M. 



7 
10 



Payer, 



R. M.Bartlett. 
Peter Aiken . 



Amount 



900 
475 



ForWh&m Collected. 



Chas. Claghorn. . 
H. £. Hibbard . 



2b Whom Sent 



Lafayette Bk , Cln. 
Mobs Bros., Sand. . 



Bema/rks. 



Passed 
Passed 



March. 



April. 



15 



Hand7,Gmett&Co. 



1500 



J. B. Meriam . 



Brown Bros. & Co. 



Passed 



May. 



16 
32 
33 
34 



R. M. Bartlett 
J. H. Goldsmith 
Jas. Madison . 
Jas. Smith . . 



2000 

2000 

1500 

700 



J. B. Meriam 
E. R. Felton 
M. B. Scott . 
D. P. Eels . 



Lafayette Bk.,Cin. 
Far. & M. Bk., Det 
Lafayette Bk.,Cin. 
Moss Bros. Sand. . 



•^7a 



No. 



26 
27 

28 
29 
81 



DISCOUNTS June 1862. 



Payer, 



M. B. Scott .... 
R. M. Bartlett . . . 
Geo. M. Penn . . . 
Austin Packard . . . 
Woolson & McFarlaud 



Amount. 



10000 
3000 
5000 
3500 
3000 



To Whom Sent. 



Exch. Bank, Buffiilo . 
Lafayette Bank, Cin. . 
Burkam & Sons, Chicago 
Brown Bros. & Co., N. Y. 
Barkam & Sons, Chicago 



BAjS'KIXG— 



BemarkM, 



July. 



30 



W. D. Packard . . . 



4000 



Burkam & Sons, Chicago 



August. 



September. 
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FOREIGN TICKLER 



COLLECTIONS. June, 1862. 



i No 



Payer. 



Amount. 



For Wham Collected. 



To Whom Sent. 



Bemurks. 



July. 



August 



September. 





;.75 



BANKING-PASSED COLLECTIONa 



1 



When 
Parsed. 



Feb. 



No. Ck. 



Mar. 



Apr, 



4 

5 

7 

10 



1 
6 
8 
9 
11 
13 



V 
f 



2 

3 
13 
14 
17 
18 
19 

20 I 

21 I 

r 

15 i 



By Wliom Collected. 



Ourselves 

do 
Laf. Bank, Gin. 
Moss Bros., Sand'y 



Ourselves 
do 
do 
do 
do 
do 



Ourselves 

do 

do 

do 

do 

do 

do 

do 

do 
Brown Bros. & Ca 



On Whose Account. 



Brown Bros. & Co. 
W. H. aark 
C. Cla^horu 
H. R Hibbard 



Brown Bros. & Co. 
W.H. Clark 
C. Claghom 
H. E. ffibbard 
Brown Bros. & Co. 
Brown Bros. & Co. 



Amount. 



3000 

1500 

900 

475 



Brown Bros, k Co. 
Brown Broa & Co. ! 
Brown Bros. & Co. 
W. H. aark 
Laf. Bank, Cin. 
Laf. Bank, On. 
C. Clagbom 
C. Claghom 
H. R ffibbard 
J. B. Meriam. 



I 



5875 



1500 
2000 
500 
1200 
2500 
6000 



13700 



2000 
2500 
3000 
3000 
6000 
3000 
8000 
1575 
1250 
1500 



26S25 



Col. <St Ex. 



30 

2 

1 



V^ 



25 
10 



44 



15 



25 
60 



f^OO 



20 
25 
30 



V75 



Proceeds. 


Ck. 


2970 

1500 

897 

473 


75 

81 

56 


V 


5841 




1485 
2000 
500 
1200 
2475 
5940 




13600 




1980 
2475 
2970 
3000 
6000 
3000 
8000 
1575 
1250 
1500 


V 
V 


26750 




1 

I 


\ 



^: 



u 



BANKING— LEDGER BALANCES. June. 



General Ledger. 



Ddit Balances. 

Brown Bros. & Co. . . . 
Bills Discounted . . . . 
Domestic Exchange . . . 

Expense 

Cash 

Lafayette Bank 

Public Stocks 

Treasury Notes 

Farmers' and Mech's Bank. 
Exchange Bank, Bufialo . 

Fixtures 

Burkam & Sons .... 

Loss and Gain 

Bank of Capital .... 
Franklin Bank, Collection . 
Toledo Branch Bank . . . 
Farmers' Branch Bank . . 
Lorain Bank 



72007 

37500 

61550 

4478 

176761 

2350 

36400 

9800 

6912 

7125 

575 

31055 

2001 

8000 

4000 

6250 

750 

2400 



469916 



75 



34 

78 



Credit Balances 

Capital Stock 

Deposite 

Collection and Exchange . 

Interest 

Office Notes 

C. & E. E. K. Bonds . . . 




200000 

223535 

837 

5044 

35000 

5500 



469916 



11 
01 
25 



37 



Deposit Ledger. 



Credit Balances. 



L. L. Williams . 
E. R Felton . 
H. E. Hibbard. 
M. B. Scott . . 
James W. Lusk 
Chas, Claghorn 
John S. Woolson 
T. P. Handy . 
Geo. Soule . . 
James Richards 
W. B. Allen . 
H. H. Bowman 
Robert Brown . 
J. E. Soule . . 
Charles Hickox 
H. B. Bryant . 

Forward 



5609 
8610 
3571 

11599 
9539 

12691 

111C9 
6244 
6546 
6196 
5339 
3727 
5859 
5346 
9432 

11931 



123417 



92 
81 
81 
02 
63 
70 

42 

75 
82 
72 
90 
70 
80 
08 
44 



52 



Amount Forward 
John R Penn . . 
Geo. A. Crocker . 
John D. Williams 
Henry Ivison . . 
W.H. Clark . . 
Austin Packard . 
Hiram A. Pryor . 
McCreary & Shields 
Wm. T. Brooks . 
Geo. M. Penn . . 
E. G. Folsom . . 
H. D. Stratton . 
Certificate . . . 
J, B. Meriam . . 
D. P. Eels . . . 



Total Net Deposits,* 



123417 
13802 
5200 
4040 
5701 
6487 
1885 
8515 
3884 
2539 
11709 
10070 
7868 
8000 
9252 
1161 




52 
22 

08 
80 

12 
50 
75 



33 
12 
50 

67 
50 



♦ C'oirc3po. din^ \vith the " Dep'»-:t.i" ace )unt, Gener.l Ledger. 
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ADDITIONAL AUXILIARY BOOKS. 



INDIVIDUAL LIABILITIES. 



H. B. Bryant. 



When 


No. 


DiBCOUNTBD. 


Jan. 




1 


Mar. 




18 


May 




45 


May 




46 


Jane 




58 



Otheb Parties Liable. 



Wrieht G. & Raweon 
W. B. Ogden - • - 
R. C. Spencer - • 
William Smith • • 
E. R. Finney - - - 



Discounted 


Liable as 


Liable as 




Y\..« 


FOR UlM. 


Payer. 


Endorser. 


WHEN VFva. 


6G00 








SOOO 
12000 




Mar. 
May 


5 
5 


8500 












June 


12 


7000 








600 




Jnly 
Jaly 


3 
13 



Rsvare?. 



Paid. 
Paid. 
Paid, 



Jan. 
Mar. 
Apr. 
May 



H. D. Stratton. 



1 


9 


1 


19 


1 


23 


1 


36 


• 





Peter Cooper 
D. Applcton 
Geo. M. Penn 
U. D. Clark 











4000 




Mar. 


5 










8000 




May 


3 










6000 




Jnne 


2 






7500 








JoJy 


8 



Paid. 
Paid. 
Paid. 



James ^V. Lusk. 



Feb. 
Mar. 
Mar. 




John R. Penn 

H. B. Claflin & Co. 

M. B. Scott - - 



2500 








2500 




Apr. 
Mar. 


18 










4000 




16 










6000 




Apr. 


5 



Paid. 
Paid. 
Paid. 



Peter Cooper. 



Jan. 


1 


2 


H. D. Stratton - - - - 




t 


4000 








Mar. 


5 


Paid. 


Apr. 
May 


1 


22 


Wilson G. Hunt .... 






15000 








Jane 


26 


Paid. 


1 


87 


John R. Penn .... 




t 






6000 




June 


£8 


Paid. 



T. P. Handy. 



Feb. 




6 


Mar. 




15 


Apr. 




23 


May 




47 


May 




48 


June 




61 


Juno 




64 


Jane 




55 



D. P. EcHs . - 
Parker Handy - 
L. L. Williams 
H. B. Tattle - 
E R. Mor^n - 
E J ward Savajje 
Thomas Jones 
Jacob Harrison 







1600 




7000 




May 
Apr. 


24 

19 


Paid. 
Paid. 










7000 





June 


2 


Piiid. 










10000 




June 


8 


Paid. 


4000 








1500 




Jane 
Sept. 


17 
1 


Paid. 


7600 












Sept 


8 




1500 












Aug. 


8 





Charles Hickox. 



Feb. 
Mar. 
May 
May 



1 


8 


1 


16 


1 


41 


1 


49 



Jacob Hinds • 
Jas. Armptronff 
J. Kennedy 
J. GlUett • • 







7000 




8000 




Apr. 
Apr. 


6 
8 


irm 




1500 








July 


27 


7000 








7000 




July 


9 



Paid. 
Protested. 



2^8 



ADDITIONAL AUXILIARY BOOKS. 
CASH - BOOK. 







Fib. 1. 


MAiKal. 


Ar.... 


UlT 1. 


JCHEl. 




Bdntc N01C9 - 














(HITS 












y.. 


ern - 














BWIO 








»«;iia 
































r!'. 


i'"'.'"!' : : : 














^8rS 


u 


raio 




"kIto 
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STOCK - LEDGER. 
H. D. Stratton. 



IS trom H. B. K. 



UO Shares @ $ll» - 



H. B. Bryant. 



in Shares In B. D. R. - 




TRANSFER - BOOK. 



Cleveland, >w J, 1 



t'\ir.ujer to J/. tD. titration, all wy rirl t. 
t'th. OTii int:i-c.:t ir^ F'py r.Ka.rcs eft! -z (Japltal 
Stoch ot the ^ommeEcial Banli, siar.iirj- in, my 
r.Aim 0". lU.t j;<:o':o of a^iil Fxn.h. 

II. 2?. %'iyaHt. 
\"itn,€zs, S. .9. TacLaifl. 



Cleveland, : 



(■;;i, nn,i in,te!-c.:t in. tikares of the Capital 

Stoch oE the ^ommencial Usmh, utandinj- in 

name cti the l;oo^:s of caid ^j.r.h. 



ADDITIONAL AUXILIARY BOOKS. 



OFFERING- - BOOK. 



OFFERED, February 1, 1862. 



No. 



8 
4 

5 
6 
7 
8 
9 
10 
11 



Bt Whom Offered. 



Alonzo Mitchell 
Alonzo Mitchell 
Jas. W. Laek 
John Drif>coll 
E. R. Felton 
E. R. Felton 
Tho8. BarrowB 
M. B. Scott - 
Horace Mayhew 



Paters and Endorsers. 



A. J. Comptock - - - - 
N. Bidweil, William Cook 

John R Penn 

Heman Barker 

T. P. Handy, D. P. Elelle 

Jas. Richards 

H. Emans & Co. - - - - 
Chas. Hickox, J. Hinds - 
James Earl 



Tuns TO 
Run. 


Amount. 


At. Bal. 


83 ds. 


6000 




5000 




43 ds. 


8000 








76 ds. 


2500 




8000 




63 ds. 


4000 








113 ds. 


1600 




8800 




63 ds. 


SfiOO 








90 ds. 


5000 








64 ds. 


7000 




S800 




79 ds. 


8500 




1 





A. 
A. 
A. 
R. 
A. 
A. 
R. 
A. 
R. 



STATEMENT - BOOK. 



SEMI-MONTHLY STATEMENT. 



Date. 


Discounts on 
Hand. 


Bills of Other 
Banks. 


Dub Foreign 

ExCHANbS. 


Specie. 


Circulation. 


Dub Deposi- 
tors. 


Jan. 




9000 




84841 








11011 


85 






29953 


85 


Feb. 




81000 




76676 








11612 


13 


86000 




64294 




Mar. 




64100 




102816 








12230 


19 


85000 




144667 


56 


Apr. 




95100 




107576 








12768 


52 


85000 




180663 


81 


May 




174000 




101283 








12535 


22 


85000 




208111 


17 


Jnne 




99050 




128576 








15871 


78 


86000 




288585 


11 



QUARTERLY STATEMENT,* June 1, 1862. 



Resources. 



1. Loans and Discounts ' - * - 

2. Overdrafts 

8. Dae fh>m Banks 

4. Due ftrom Directors, $7500 

5. Due from Brokers, 88137.90 

6. Real Estate 

7. Specie 

8. Cash Items, viz. : Checks, etc. 

9. Stocks $36100 

Treasury Notes - - 9800 - 

10. Bonds and Mortgages - - • 

11. Bills of Solvent Banks - - • 

12. Bills of Suspended Banks - - 
18. Loss and Exp. % (Fixtures) - 



90050 
140650 



15871 
12000 

46200 

123575 

W5 



25 



78 



437622 



03 



Liabilities. 



1. Capital 

2. Circulation Registered. $35000 
Less Notes on hand, 25860 
Leaves Outstanding Notes - - 

8. Profits 

4. Due to Banks ...... 

5. Due to Individuals and Cor- 

porations other than Banks 
and Depositors 

6. Due State Treasurer - - - . 

7. Due Depositors on Demand - 

8. Amt. due not included under 

either of above Heads - • 



200000 

9140 
4946 

228535 


92 
11 


437622 


08 







• Form prescribed by tbe Banking Law$ of New York. 
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FORMS OF BANK PAPER. 



COLLATERAL NOTE. 



$20,000 



Cleveland, May 3, 1862. 



Sixty days after date, I promise to pay to the Commercial Bank, or order, 
Twenty Thousand Dollars, for value received, at the rate of six per cent, per 
annum, having deposited with them/, as Collateral security, Cleveland 

and Erie Railroad Bonds of the nominal value of Twenty-five Thousand Dollars (with 

authority to sell the same at the Brokers' Board, or at public or private 

sale, or otherwise, at their option, on the non-performance of this prom- 

ise, and without notice). 

Chas. Baker. 



NOTICE TO DRAWER OR ENDORSER. 

Buffalo, April 3. 1862. 

Sir, 

Take notice, that a note for Three Thousand Dollars, made by James Armstrong, 
rind endorsed by you, was this day protested for non-payment, and that 
ihe holder looks to you for the payment thereof, payment of the sam^e 
having been this day demanded and refused. 

Respectfully yours, 

Samuel B. Allison, 
To Chas. Hickox, Cleveland. ^°^''''y ^"^"<'- 



V 



PROTEST FOR NON-PAYMENT. 

tlniteb Btrttee of America, )^ . 
State of New gork, ) 

Be it known that on the third day of April, in the year 1862, at the 
request of the Exchange Bank, I, Samuel B Allison, a Notary Public, duly 
admitted and sworn, dwelling in the city of Buffalo, did present tJie 
original bill or note which is Thereto annexed, and demanded payment 
thereof, which was refused : I, therefore, on the same day and year above 
written, and after said demand and refusal, duly notified the drawer 
and the several endorsers of the non-payment of the same as follows : 

By serving personally on James Armstrong, at his office ; 

By putting in the Post Office, in this city, a notice addressed to Charles 
Hickox, Cleveland, 0., thai being the reputed residence of the said party, and 
the Post Office nearest thereto. 

WhereupoTi I, the said J^otary, at the request aforesaid, have protested, 
and do solemnly protest, against the drawer and endorsers of said bill, 
and all others concerned, for all exchange, re-exchange, costs, damages, 
and interest incurred, by reason of the non-payment of said bill. 

In witness whereof I have hereunto subscribed my name, and affixed 
my seal of office. 



Samuel B. Allison, 

JJotary ^ublio. 



*- mtm 



1* c* 



281 



COMMERCIAL CALCULATIONS. 

[Under this head will be given a few exercises for practice, the purpose being to present some methods which hare 
been pursued with good effect under the author's direction. The lack of space, not less than the design of the book, will 
preclude any attempt to cover the subject of arithmetical computations.] 

I PARTNERSHIP SETTLEMENTS. 

The adjustment of accounts between partners involves often the nicest discriminations, and the most 
thorough knowledge of the bearings of different entries. 

The basis of all such settlements is, of course, the original contract between the parties, the terms of 
wliicli should be of the most plain and unequivocal character. 

A few points only need be expressed in a partnership contract, among which are : 

First. The amount to be invested by each partner. 

Second, The services to be rendered by each, and the compensation to be allowed therefor. 

TTiird. The basis of gain or loss, and the proportion to be shared by each. 

It is frequently the case that partners, desiring to have everything expressed in the contract, and not 
appreciating the full bearing of certain conditions, defeat their own purposes by making the terms them- 
selves incompatible. In such cases, the construction should be in accordance with the evident intent of 
the parties. 

The difficulties existing in partnership settlements are so irregular, that any attempt at supplying 
rules to meet every caso would be preposterous. It is, however, possible to give such general hints and 
illustrations as will apply in the majority of cases; a thorough knowledge of the principles of accounts, 
with sufficient common sense to use them, must do the rest. 

The following general statements will serve a purpose in the solutions under this head • 

1. The present worth of a concern is its net resources, or the excess of its resources over i*s outside 
liabilities. 

To find the present worth, subtract the liabilities from the resources ; or, ascertain the original invest- 
ment, to which adl the net gain, or from which subtract the net loss. 
Note.— If the liabilities exceed the resources, the difference is the net insolvency. 

2. The net inveMmenty in business, is the amount invested, less the amount drawn out by the partners. 

3. The average investment is a sum which, being kept in the business during the specified time, would 
be ecjuivalent to the actual investments, in the compound ratio of time and amount. 

To ascertain the average investment, multiply each investment by the time of its continuance in the 
buriiness, and divide the sum of the products by the time for which the average is wanted. The most 
satisfactory proof is to compute the interest on each investment for the time of its continuance, which 
must be equal to that on the averse investment for the specified time of average. 

4. The gain, or loss during a certain period of business is measured by the increase or diminution of 
the net resources for that time. 

To ascertain the net gain or loss, get the difference between the net investment and the present ttorth. 
If the present worth is the larger, the difference is a gain; if smaller, a loss. 

Example 1, — A and B are partners, commencing with a joint capital of $10000. The terms of the 
contract are that A shall receive f and B } of the net gain. At the close of the year, when the division 
is to be made, the resources and liabilities stand thus 



Bswarces, 

Cash, $5793.25 

Merchandise, 8500.00 

Bills Receivable, 1500.00 

Personal Accounts, .... 5500.00 



Liabilities, 

Bills Payable. $3000 

Personal Accounts, 1500 

$4500 



$16293.25 

What proportion of the net resources belongs to each partner ? 
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SUutiun, — First ascertain the net gain, by subtracting the investment from the present worth, viz. : 

Total Resources, $16293.25 

Less Total Liabilities, 4500 

Leaves Present Worth. $11793.25 

From which subtract investment, 10000 

Leaving Net Gain, $1793.25 

^^ • 

Then add each partner's share of the gain to his share of th^ investment, viz. : 

} of $1793.25 = $ 448.31, B's share of gain. 
\ " " " 1344.94, A's *• 



ft tt 



A's investment, $5000 

Plus his gain, 1344.94 

Equals his present worth, $634494 

B's investment, $5000 

Plus his gain 448.31 

Equals his present worth, 5448.31 

Total present worth, as before shown; . . . 



$11793.25 



Example ;?•—€, D, and E invested as follows: 



C put in 14000, and drew out $700 
D •* 5000, " 825 

E ** 4500, " 1000 



The gain in business is $1500, of which each is to share J. What is the interest of each in the busi- 
ness at closing? Ans, C's, $3800 ; D's, $4675 ; E's, $4000. 

Ejrample 3. — F, G, and H are partners. They invest in equal amounts. At the close of the year 
their resources exceed their liabilities $27000 ; and their gains have been $4000, of which F is to share J ; 
G, j ; and H, I. What was the capital of each at commencing? What, at closing? 

Note.— The capital at commencing, snbtracted from the capital at doBln^, will equal the net gain ; and, conBeqnently, 
the net gain eabtracted from the capital at closing, or present worth, will equal the capital at commencing, or the net inveet- 
ment 

Ana. to the above : Fs capital at commencement, $7666.66+ ; G's and H's the same. F's capital at 
closing, $8333.33; G's, $9000; H's, $9666.67. 

Example 4,— A and B are partners, investing equally, and sharing equally in gains and losses. At 
commencing business, their resources and liabilities are as follows : 



Besourees. 

Cash, $5000 

Mdse., 1475 

Bills Receivable, 750 

$7225 



Liabilities, 

Bills Payable $2000 

Personal accounts 125 

$2125 



At closing, as follows : 

Besourees, 

Cash, $7000 

Bills Receivable, ^)00 

$9000 



Liabilitie*. 

Personal accounts, $1500 

Bills Payable, ._3000 

$4500 



What is the whole gain or loss ? Wliat each man's net capital at closing? 

Example 5. — A, B, and C are partners under a contract providing that each man shall receive 
interest on his average capital, at the rate of 6^ per annum, and the net gain be divided equally. They 
invest, and draw out as follows : 
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A. 6. C. 



Drawn out, 
Majl, . $300 



Invested. 

Jan. 1, $4000 
Mar. 1, 7000 



Drawn out. 

Jan. 15, $150 
Apr. 1, 300 



Invested. 

Jan. t, $5000 
Apr. 1, 500J 



Drawn otU, 



Invested. 
Jan. 1. $10000 



At the end of six months, July 1, they ascertain that the business has gained $1500, not reckoning thf* 
interest due on capital. To how much of the $1500 is each man entitled ? and what is each man's inter 
est in the business on the first of July ? 

Suggestion. — Ascertain the interest due each on his investment, wliich deduct from the gain, leavings 
the amount to be divided equally. Add each man's interest to his ^ net gain to obtain his share of the 
$1500. Add each man's share thus found to his net investment, to obtain his interest in the business ov 
the first of July. 

Elxatnple 6, — A, B, and C enter into copartnership with equal capital, upon the following condi- 
tions : A to receiio as a salary $1500 ; B, $1200 ; and C, $1000 ; the gain to be divided equally. At the 
close of the year, the net gain, exclusive of salaries, proves to be $8000. To how much of this amount 
is each partner entitled ? Ans. A, $1266.67 ; B, 966.67 ; C, $766.66. 

Suggestion. — Had the partners received their stipulated salaries and the total been carried to Expense 
Account, instead of a gain of $8000 there would have appeared a loss of $700. The provisions of the con- 
tract are that the " gains shall be divided equally ;" and it may be proper to suggest, that if there be 
losses instead of gains^ the proportion must be the same. A common fallacy with reference to settlements 
like the above, would be to divide the $3000 in proportion to the salaries. The reasoning would be this : 
If there had been earned just $8700, A would have received $1500 ; B, $1200 ; and C, $1000 ; therefore, 
if there be less than enough to pay these amounts, it should be divided in the same proportion. 

£kcamide 7* — A, B, C, and D are partners. The contract provides that A and B are to furnish 
the capital, and C and D to defray the expenses. The gain is to be divided as follows : A, } ; B, | ; C, | ; 
and D, \. The net gain, taking out expenses, is $4000 ; the expenses, which have been paid from the 
business, are $500. How much of the real net gain is each partner entitled to? 

Suggestion. — It would seem at first view that there is a hopeless incompatibility in the terms of this 
contract. It is true that if $1000 be assumed as the gain, to be divided among the four partners, injus- 
tice would be done to A and B, as they were not to participate in the expenses ; and it will readily appear 
that if C and D had paid the expenses from their own pockets, instead of from the avails of the concern, 
the gain would appear $500 more. So far, then, as A and B are concerned, the net gain is $4500. 

Example 8, — H and I are partners, each to receive interest on his net investment at the rate otl% 
per annvm, and the net gain or loss to be divided equally. H invests, Jan. 1. $3000; March 1, $6000; 
June 15, $2500; and draws out Apr. 15, $500. I invests. Jan. 1, $5000 ; Mar. 15, $3000 : and draws out 
June 1, $500 ; July 12, $500. At the close of the year the net gain is found to be $2715.30, without 
taking into account the interest on investment How much of this amount is each partner entitled to ? 

Exfimple 9, — ^M and N are partners, equal in investment and gains. M proposes to draw out 88 % 
of his share of the gains, allowing the balance to remain as an additional investment. N proposes to 
draw out 25 % of his share of the gain, leaving the balance as an investment. The total gain, which is 
$1750, is equal to 40% of the total investment. W^at is each partner's net investment after the gains 
have been adjusted according to the above proposition ? 

Example 10, — O, P, and Q are partners, each to receive interest on his average Investment. At 
the close of the year it is ascertained that O is entitled to $56.98 interest ; P to $67.40 ; Q to $16 JM). 
Required the proper journal entry for adjusting this through the Interest Account ; also, the proper 
entry for adjusting it between the partners without the intervention of the Interest Account. 
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INTEREST. 

Interest is the service wliicli money renders in its use. The owner of the money permits otlieTB 
to use it, and exacts a consideration for this use or service. This consideration is always based upon tlie 
amount of money and the time of its employment, and is usually reckoned as a percentage. For reasons 
not necessary to explain here, the different States have fixed this rate, or rather have fixed, with penal- 
ties, the maximum price which tlie owner can exact of the borrower. This price is called the *' legal 
rate of interest," and is convenient, at least, in giving the rate when no contract to that end exists. 

The difficulty of dividing the year (which is the basis of time for which interest is computed) into 
equal parts, and the fact that the calendar months differ in length, has induced a method of inexactness 
as to time, in ordinary commercial dealings ; and the convenience of some equal division of the year 
which shall approximate the calendar division, has induced many of the States to establish bylaw an 
arbitrary standard of time for reckoning interest. Thus, the provision in the State of New York is thus 
stated : " For the purpose of calculating interest, a month shall be considered a twelfth part of a year, 
and as consisting of thirty days ; and interest for any number of days less than a mouth shall be eet'u 
mated by the proportion which such number of days shall bear to thirty." And this is the accepted 
business basis throughout the country. 

The United States Government, however, reckons 865 days to the year, and computes interest for 
fractional parts of a year on that basis ; and this practice is followed in some special lines of commercial 
dealings. 

The examples given here are computed upon the business basis first above stated. 

The method of computing interest as here shown has been used by the author with satisfactory result>t 
for the past twenty -five years; and it has this merit that whoever becomes familiar with it never aban- 
dons it. It is important that every one for himself should adopt some method, and adhere to it. 

BASIS. 

1. The ordinary interest year contains 3G0 days, or 12 months of 30 days each. 

2. Whatever may be the percentage required, it is found best, as a matter of convenience, to first get 
the interest at six per cent, per annum, 

8. Six per cent, for a year is equivalent to fme per cent for one-sixth of a year, or 60 days. 
4. One per cent of any amount is readily ascertained by cutting ofi" two figures at the right, leaving 
the proper answer to the left of the separatrix. 

Conclusion. — The interest on any sum at six per cent, per annum, for 2 months or 60 days, is found 
by cutting oflT two figures from the right of the principal. 

Example !•— Required, the interest on $3750 for 2 months, at 6% per annum. 

SOLUTION. 

37|50; or $37.50. 
Example ;?•— Jind the interest on $4675 for 8 months 15 days, at 6%. 

SOLUTION. 



2)46 
2)23 
1^1 

81 



75 = interest for 2 months. 
375 = •* "I month. 
6875 = " " 15 days. 



8125 



Explanation. — ^We find the interest for 2 months by the process already given, which is $46.75. 
Dividing this amount by 2 will give us the interest for 1 month. $23.375 ; and this by 2 wUl give the 
interest for one-half a month, or 15 days, $11.0875. By adding these results together, wo get the grand 
result, $81.81 + . 
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Example ^.— Find the interest on $532.75 for 1 year 1 month and 17 days, at 7^ per annum. 



SOLUTION. 

5 82.75 = interest for 60 days. 
6 



81 



9650 = interest for 1 year. 

2|6637 = " "1 mouth. 

1 3318 = " *' 15 days. 

1175^= " " 2 •' 

6 ) 86 138 = interest for required time at 6%. 

6 023 = " u 4. •* 1^. 

42 1 161 = Requlr^d interest. 

Explanation. — ^The interest for 2 months, forming the base, is $5.82 + . Multiply this by 6, to get 
the interest for 1 year ($31.96 + ) ; divide it by 2 to get the interest for 1 month ($2.6J + ). As 17 days is 
not an equal part of 60, take 15, which is one-fourth of 60, and 2, which is one-thirtieth of 60. Divide 
the base, which is the interest for 60 days, by 4, to get the interest for 15 days ($1.33 + ) ; and the same 
sum by 30 to get the interest for 2 days ($0.17 + ).— [Note. — To get one-thirtieth, divide by 3, moving 
the quotient one figure to the right.] By adding these various sums, we get the interest for the required 
time at 6;^ ($36.13 + ). To this result add one-sixth of itself, which is the interest for the required time 
at 1 %, and the required answer is obtained ($42.16 + ). 

If the number of days required is other than any of the following, which are equal parts of 60, it will 
need to be so separated that the components will be equal parts of 60. In this connection, a full list of 
all such numbers, together with the divisions most convenient for use, is given. 

1. Numbers that are equal parts of 60. 1 (one-sixtieth ; 2 (one-thirtieth) ; 3 (one-twentieth) ; 4 (one- 
fifteenth); 5 (one-twelfth) ; 6 (one-tenth) ; 10 (one-sixth); 12 (one-fifth) ; 15 (one- fourth); 20 (one-third); 
80 (one-half). 

2. Numbers not equal parts o/60, with best ditisions. 7 (6 and 1) ; 8 (6 and 2) ; 9 (6 and 3) ; 11 (6 and 
6) ; 13 (10 and 3) ; 14 (12 and 2) ; 16 (10 and 6) ; 17 (15 and 2) ; 18 (12 and 6) ; 19 (15 and 4) ; 21 (15 and 6) ; 
22 (20 and 2) ; 23 (20 and 3) ; 24 (12 and 12) ; 25 (15 and 10); 20 (20 and 6) ; 27 (15 and 12) ; 28 (12, 12. 
and 4) ; 29 (12, 12, and 5). 

RULE. 

Cut off two figures from the right of dollars in the principal, by a perpendicular line ; the resuU will be 
iJu interest for 60 days, the dollars bang on the left, and the cents and mills on t/ie right of tlie line. Mul- 
tiply this result by one-half the number of montlis required, to which add, for days, that proportion of the 
interest for 60 days which the gicen number of days is <?/60. 

The using of a perpendicular line for the separatrix is of more consequence than will appear at first 
view. All necessity for pointing off is thus happily dispensed with, and the work is brought within the 
smallest possible compass. 

If the rate of interest be any other than 6 per cent, the proper proportions added to or deducted from 
the interest at 6 per cent, will, of course, produce the result. If 5 per cent., deduct one-sixth ; if 7 per 
cent., add one-sixth; if 8 per cent., add two-sixths, or J ; if 9 per cent., add \, etc 

Example 4.— What is the interest on $2975 for 3 months and 17 days, at 6% per annum ? 
Example 5.— What is the Interest on $145.35 for 1 year 8 months and 12 days, at 7% ? At 8% ? 

Example r>.— What is the hiterest on $7372.14. from January 1, 1878. to July 10, 1878. at 9% ? 

NoTB.— Get the exact time in days ; then conBider each day as ,io of a year. The number of daye from Jan. 1 to July 10 
iB 100, or 6 monthe and 10 days. 
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DISCOUNT. 

Discount is an allowance made for the payment of a debt before it is duo. The present worth of 
BucU u debt is that sum which, being put at interest for the given t.me, would at the end of that time 
amount to the face of the debt. 

Thus, if I owe $103, due in one year, without interest, and money is worth 6 per cent, per annum, the 
present uo'trth of the debt is $100 ; because $100, at 6 per cent., will amount in one year to $106. The 
discount would, in such case, be $6 ; which is the difference between the present value of the debt, and 
its value one year hence. 

To find the present xwrth of any sum due at any given time and rate, it is only necessary to divide the 
snm by the amount of $1 at the given rate and time. To find the discount, subtract the present worth 
from the given 'sum. 

Exuinple 1, — What is the present worth of a note for $750, due in 4 months, without interest, if 
the use of money is worth 6 per cent, per annum? 

Solution. — The amount of $1 for 4 months at 6 per cent, per annum is $1.02 ; therefore, $750 divided 
by $1.03 will be the present worth : 

750 -f- $1 .03 = 735.39 + , presenJt woHh, 

The discQwnt on the above note can be obtained by subtracting the present worth from the note, viz : 
750 - 735.29 = $14.71. 

The rule and process above will obtain the tme discount ; but business custom varies from this stand- 
ard. Business discount, as it is called, is simply interest on the face of the debt, taken in advance. Thus, 
if I owe $106, due in one year without interest, when money is worth 6 |>er cent per annum, and I wish 
to discount the debt, or pay it noiOf business custom warrants me in computing the interest on $106 for 
the time, which interest is deducted from the debt, leaving the present worth, or the sum I am to pay. 
The interest for one year at 6% on $106, is $(».3G, which deducted from $106, leaves !is present worth 
$99 61, instead of $100, which, as before shown, is the true worth. 

By this method I gain 36 cents, which, it will be seen, is the interest on the true discount, $6 for 
1 year. The diflTerence between these two methods then, is that by true discount the interest is consid- 
ered due when the debt is due ; while by business discount it is considered due when the debt is discounted. 

Example 2, — What is the present worth of a note for $1500, due in 60 days without interest, when 
money is worth Q% per annum ; discount reckoned by the business standard? 

Solution. — The interest on $1500 for 60 days at 6% is $15; which deducted from the face of the 
note, $1500, leaves the present worth, $1485. 

Example .?.— What is the true discount on $2500, for 5 months and 17 days? What is the dif- 
ference between the tmce discount and the business or bank discount ? 

Example 4, — A merchant bought a bill of goods, Apr. 1, 1878, amounting to $5750.29, on six 
months' credit ; on May 1 he was offered a discount of 5 % of the whole amount, if he would cash the bill. 
He accordingly borrowed the money for the five unexpired months at the true discount rate of 10% per 
annum. How much did he gain by the transaction ? 



EQUATION OF PAYMENTS. 

Equation of Payments, or Average, as it is more frequently called, is the finding of an 
areraye or mean time for the payment of several amounts, due at different times ; and also, when the 
balance of an account having both debit and credit amounts, will average due, that no loss may be sus- 
tained by either party. The philosophy of equation is based upon the compound relation of money and 
time ; or upon a recognition of the fact that the value of the use of money is in proportion to the amount 
used, and the time for which it is used. As a simple illustration : if the use of $100 is worth a certain 
eum for one month, it is worth twice that sum for two months ; or, if §100 is worth a certain sum for 
one month, $200 for the same time is worth ttoice as much. 
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COMMERCIAL CALCULATIONS. 

Example.^K owes B $1200, payable as follows: $100 in BO days ; $400 in 60 days ; and $700 in 
90 days. When will the entire debt average due ? 

Solution. — ^The question is, how long may |1200 be used, to be equivalent to the use of $100 for 
30 days ; $400 for 60 days ; and $700 for 90 days ? 



The use of $100 for 30 days is equal to the use of $1 for 3000 days. 
$400 " 60 •' " " $1 " 24000 ** 

$700 " 90 " '* •' $1 *' 630 00 *' 

$1230 90000 

Therefore, the use of $1 for 90300 days would be equivalent to the time to which A is entitled on his 
debt of $1200. We have, then, this statement : 

The use of $1 for 90000 days is equal to that of $1200 for 75 days. 

The average time for the payment of A's entire debt, is 75 days hence. 

We are thus enabled to give a general rule for finding th3 average time of payment of several 
amounts due at different times. 

* RULE. 

MvUiply each payment by the number of days before it is due, and divide the sum of the products by 
the sum, of tlie payments. The quotient will be the number of days {to be counted forward from iks dale of 
reckoning) to the average time of payment. 



COMPOUND AVERAGE, OR EQUATION OF ACCOUNTS. 

« 

An Account is a statement of the transactions between two parties, showing dates, items, and 
amounts, both debit and credit, during a certain period. 

The balance of an Account is the difference between the debits and credits ; or what one party is 
owing the other, as indicated by the items. 

To average an Account is to fix the date when the balance is duo. The adjustment is called " Com- 
pound Equation," or " Compound Average." The usual process is, firnt to average ettch side of the 
account ; and then multiply the amount earliest due by the number of days between the average date^, and 
divide the product by the balance of the account. The quotient will be the number of days from t/ie latest 
date, when the balance wiU average due ; to be counted forward if the amount latest due is the larger, and 
BACKWARD if the amount litest due is the smaller. 

A simpler, because more generally applicable method, is given below in detaiL 

ExatHple 1. — When is the balance of the following account due ? 



1878. DebUs. 

May 12 750 

"80 117 

June 12 340 

July 1 150 



1878. Credits. 

June 10. . 500 

"80 800 



Suggestion. — In averaging the time of payment of several amounts due at different dates, an assumed 
date must be taken from which to reckon. So far as the accuracy of the work is concerned, it matters 
not what this focal date may be. For convenience, however, it is well to fix a point which shall have 
some advantageous relation to the work. Ordinarily, the date of the last item or of the first item is 
taken. In the process here submitted the assumed date is fixed on the 31st day of December preceding 
the earliest date in the account. The advantage of this arrangement will appear in the final 
adjustment. 

The method used is known as the " interest method," for the reason that the idea of a consideration 
for the use of money supersedes the more arbitrary and abstract compounding of time with amount 
Tlio rate of 12 fc per annum is adopted for convenience, it being equal to one per cent a month. 
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Drs, Process. Crs, 

T tt\ At-rLfx \ lilt. 5 mo, 
Jane 10. • $500J .. ^^^^ 

*' 30. . $300 Int. 6 mo. 



May 13. . 


^^^\ '• 12da. . 


30 
3 


" 30. . 


$117 Int. 5 mo. 


5.85 


June 12. . 


.^,^ i Int. 6 mo. 
•^^i ^ 12da. . 


17. 
1.26 


Julyl.. . 


$150 ) ^°*- ^ ™'^- • 
) •* 1 da. . . 


9 
.05 


Tot % Dr. 


1357 Tot. debit int. 


66 26 


- " Cr. 


800 '* credit '* 


44 67 


Dr. balance. 


557 Dr. balance. . 


21.59(3 mo. 
16 71 

4.88 
80 

14640(24+ da. 
1114 

8500 




• 


8312 



25 
1.C7 
18 



800 



44.67 



158 
Answer, 8 ma 26 da. from Dec. 81 or Apr. 26. 

The theory of the above method is that if a settlement were made as on the preceding 31st day of 
December, the debit side of the account, as shown, would be entitled to $66.26 discount, and the credit 
side to $14.67, making a balance of $21.59 in favor of the debit side. As the balance of account is also 
on the debit side, it is only necessary to know how long it would take the balance of account to produce 
the balance of interest (at 12% per annum) to get the time — i-eckoned forward — when the balance of 
account falls due. Now, as at the rate named (1 % a month) the interest of one month can be had by 
cutting off two figures from the right of dollars, we have, in the balance of account thus divided (5.57), 
a ready divisor of the balance of interest ($21.59), the quotient being the number of months and parts 
of a month it will require for the balance of account to produce the balance of interest. This time, 
reckoned forward from the assumed focal date, will get the average date of payment. Thus, 8 mo. 
26 da. from Dec. 31, will bring the average date as above, April 26. 

Example 2, — The debit and credit items of an Account Sales are as follows: 



Cr8. 

Apr. 5. Cash 

" 6. Sale at 30 da. . 



Drs. 

Apr. 8. Cash 100 

"6. do 137.50 

At what date will the net proceeds average due ? 

Example 3. — The debit and credit items of an Account Current are as follows 



liOO 
8300 



Drs. 

Jan. 10. Mdse 500 

20. do 475 

80. do 700 

Mar. 1. do 870 

When will the balance average duo ? 



tt 



u 



Crs. 



Feb. 1. Cash. 
" 15. do. 



600 
500 
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EXPLANATIONS OF 

COMMERCIAL WORDS AND PHRASES IN COMMON USE. 



• • »■ 



A when written, as an endorsement, on the margin or 
9 face of a document signifies Approved orAcceptedi 
or Audited, as the case may be. The small a signi- 
fies one or unity, as ** One dollar a pound,** meaning 
one dollar for each pound. The sign ^ is used for cU 
or to, as, 50 lbs. @ $1, meaning, 50 lbs. at$l & pound. 
1000 shares, 75 ® 78, meaning/wm 75 to 78 . 

A !• In ordinary use, first quality ; the Registry mark 
of underwriters, indicating first class. American 
vessels are registered A, and afterwards distinguished 
by figures in descending grade, as Al, All, A Ij, 
Alj, A 2, etc. In the English Lloyda, " A 1" de- 
notes that the vessel is well-built and seaworthy, the 
figure 1 indicating that her rigging, anchors, cables, 
etc., are in good condition ; A 2 indicates that the 
equipments are unsatisfactory. The ordinary ex- 
pression as to the highest mercantile standing is 
"ANo. 1." 

Abandonment, the relinquishment of a claim ; the 
surrendering of a ship or vessel to establish a clahn 
on the underwriters for total loss ; a transfer of 
whatever property remains to the insurers. 

Abatement, a discount allowed for damage or over- 
charge or for the payment of a debt before it is 
due. 

Abbreviation, contraction of a word or phrase by 
omitting letters or substituting certain characters. 
The following are the most common of commercial 
abbreviations : 

(a, at, to, per, for, or for Cap., Capital, 
each. Chts., chests. 

%, account. Cks., checks, casks. 

A. D., the year of our Co., Company. 

Lord. C. O. D., Collect on de- 

amt., amount. livery. 

Ans., answer. C. B., Cakh Book. 

Apr., ApriL Com., Commission. 

a8s*t*d, assorted. const., consignment. 

Aug., August. Cr., Creditor, 

bal., balance. Cs., Cases, 

bbl. or brl., barreL Cwt., hundred weight, 

bgs., bags. d., pence, 

bdls., bundles. D. or d., or dol., dollar, 

bis., bales. do., the same, 

bkts., baskets. dft., draft, 

bot., bought. Dec, December. 

B. Pay., Bills Payable. doz., dozen. 
B. Rec, Bills Receivable. Dr., Debtor. 

b. o., buyer's option. d*s, days. 

bque., barque. dwt., pennyweight, 

br., brig. ea., each, 

bu., bushels. E. E., Errors excepted, 

bxs., boxes. £. & O. E., Errors and 

c. or )^, cents. omissions excepted. 



emb*d, embroidered. 

Eng., English. 

ex., example. 

exch., exchange. 

Exp., expenses. 

£av., favor. 

Feb., February. 

flg'd, figured. 

f. o. b., free on board. 

fol., folio. 

fr., francs. 

ft., feet or foot. 

for'd, forward. 

frt., freight. 

gal., gallon. 

gr., grahi, gross. 

hf., half. 

hf. chts., half chests. 

hhd., hogshead. 

in., inches. 

I. B., Invoice Book. 

Ins., insurance. 

Inst., present month. 

int., interest. 



pay*t, payment, 
pd., paid, 
pkg^., packages, 
pes. or ps., pieces, 
pr., pair, 
per, by. 
pits., plates, 
pun., puncheon, 
pts., pints, 
qr., quarter, 
qts., quarts. 
R. R., Railroad, 
rec'd, received. 
rec*t, receipt, 
s., shilling. 
8. B., Sales Book. 
Sept., September. 
Schr., Schooner. 
Sh., Ship. 
Shpt., Shipment. 
Sunds., Sundries, 
s. o., Seller's option. 
Str., Steamer, 
trcs., tierces. 



In v., invoice, inventory. ult., last month. 

I. O. U., I owe you. U. S., United States. 

Jan., January. ves., vesseL 

lbs., pounds. W. I., West Indies. 

Led., Ledger. wt., weight 

L. F., Ledger folio. yd., yard. 

m/a, months after date. yr., year. 



Mar., March, 
mdse., merchandise. 
MS., manuscript, 
mo., month. 
No., number. 
Nov., November. 
N. P., Notary Public. 
Oct., October. 



$, dollar. 
£ or L., pound. 
fc , per cent. 
S, number, 
-f , sign of addition. 
— , sign of subtraction. 
X , sign of multiplication 
H-, sign of division. 
O. I. B., Outward Invoice =, sign of equality. 

Book. 1*, one and one-fourth, 

oz., ounce. 1*, one and one-half, 

p., page. 1*, one and three-fourths, 

pp., pages. ^ 
Accept, to acknowledge by signature, or agree to per- 
form, according to the expressed terms. 
Acceptance, a formal agreement, by signature, to 
pay a draft or bill according to its terms ; the common 
title given to bills after they have been accepted. 
Acceptance for honor, an acceptance made after a 
bill has been protested for non-acceptance, for the 
honor of the drawer or any endorser. 
Accommodation, the loan of money or of name, 
without any other consideration than favor. 
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Accommodation Paper ^ notes or bills drawn to be 
discounted, and not founded on actual sale of goods 
or bonajide indebtedness. 

Account, a reckoning or statement; a systematic 
record of debiU and credits under the name of a per- 
son, species of propeily or cause, and showing the 
result of certain business transactions as affecting 
such persons, proi)erty or cause. 

Accountant, one skilled in accounts ; a bookkeeper. 

Account Book, a book containing account^ or rec- 
ords preliminary or auxiliary thereto. 

Account Carrent, a detailed statement of the trans- 



the scope of his authority, are as binding as those ol 
the principal for whom he acts. 

Agio, a term used to denote the difference between 
the real and the nominal value of money ; or between 
one kind of money and another ; the rate of premium 
charged for accepting payment in one kind of money 
where the contract exacts another kind. 

Agiotage, speculation on the rise and fall of public 
funds. 

Agreement, the meeting of minds ; a contract. 

Aliquot part, a smaller number by which a larger 
number may be equally divided. 



actions between parties for a certain period, showing ' Alligation, a formula in commercial arithmetic for 



what is the condition of affairs at the current or 
present time. 

Account Sales, a detailed statement rendered by a 
commission merchant to his principal, showing the 
sales of certain goods, the expenses attending the 
same, smd the difference or net proceed^. 

Accrue, to increase, to accumulate, as profits. 

Acknowledge, to admit; as by letter to admit the 
receipt of money or goods ; or by signature to certify 
to the genuineness of a deed or mortgage. 

Acknowledgment, a receipt, or admission. 

Actionnaire, the owner of shares in stock compa- 
nies ; a stockholder. 

Actuary, a clerk of registry ; the active officer in a 
life-insurance company ; one {^killed in annuities. 

Acquittance, a release from debt or obligation; a 
written discharge or receipt in fulL 

Adjust, to put in order for settlement. 

Adjustment, the settlement of a loss under a marine 
policy upon the principle of average. These settle- 
ments are often of a most intricate nature, and 
require the services of skilled professionals and ex- 
perts. The term is also used— but less technically — 
In reference to fire insurance. 

Admiralty Court, a judicial tribunal for the trial of 
cases arising on the high seas and coasts. 

Adulteration, the debasing of an article or substance 
by spurious or less valuable admixtures. 

Ad valorem, according to the value. Ad valorem 



getting at the proportion of the different ingredients 
in a mixture, and the value of the mixture. 

Allonge, a paper attached to a bill of exchange when 
there are too many endorsements to be contained on 
the bUl itself. 

Allotment ticket, an order for the periodical pay- 
ment of a certain share of a seaman^s wages to his 
family, during his absence at sea. 

Allow, to concede or discount an amount to be paid, 
as an abatement. 

Allowance, a deduction from the gross weight of 
goods. 

Alloy, a union of two or more metals, making a com- 
pound ; in common usage, the alloy in a compound 
is understood to be the baser or less valuable metal ; 
thus gold is alloyed with silver or copper, silver with 
copper or brass, or nickel, etc In fact, neither gold 
nor silver is ever used for coinage or manufacture in 
Its pure state. As to coinage, the amount of alloy or 
depreciation is fixed by law in different countries ; 
hence the word alloy — derived from <J la hi. 

Amount, the sum total ; the aggregate. Gross 
amount is the total without deduction ; net amount^ 
the total less deduction. 

Anchorage, a roadstead or suitable holding-ground 
for ships to anchor. 

Angle, a small measure of length in Bangalore, repre- 
sented by three grains of rice equal to about one 
Inch. 



duties are an impost of a certain percfw^a^/i- on the cost Anker, a common liquid measure in various parts of 



or value of the article imported. Specific duties are 
levied upon the quantity, measurement or weight : 
as so many cents or dollars per gallon, yard, or 
pound, as the case may be. 

Advance, money paid before goods are delivered ; 
Increase of value in merchandise ; moneys or accept- 
ances from the commission merchant to the con- 
signor before the goods are disposed of. 

Adventure, an enterprise or hazard ; goods shipped 
to be sold on account and risk of the shippers. 

Adventure-in-Co., goods sent to be sold on Joint 
account of the shippers and the consignee. 

Advertisement, an announcement, through the pub- 
lic papers or otherwise, of articles for sale, or enter- 
prises of any kind. 

Advice, information communicated by letter : usually 
the announcement of goods shipped, or bills sent for 
acceptance. 

Affreight, to hire a ship for freight. 

Affreightment, the freight of a ship. 

Afloat, merchandise arrived In port, but not deliv- 
ered from vessel. 

Agent, an actor ; one who Is commissioned to do busi- 
ness for another. The acts of an agent, when within 



Europe, varying In the different countries from 9 to 
10 gallons. 

Answer, to be responsible for ; to discharge a debt ot 
obligation ; to reply to a letter or query. 

Antal, a wine measure in Hungary, holding about 
13.; gallons. 

Application, making a request ; the formal prelimi- 
nary process for obtaining Insurance. 

Apply, to appropriate in a particillar way ; as apply- 
ing proceeds In the payment of a specified debt 

Appraise, to set a price upon ; to value. 

Appraisement, valuation of merchandise or other 
property. 

Appraiser, one who sets a value upon goods ; a gov- 
ernment official whose duty it is to examine and 
report the dutiable values of imported merchandise. 

Appreciate, to raise the value of. 

Apprize, same as appraise. 

Appropriation, a sum set apart for a certain object. 

Arbitration, a method of settling differences in mer- 
cantile affairs by referring the matter in dispute to 
two or more disinterested parties. 

Arbitration of Exchange, the deduction of a pro- 
portional or arbitrated rate of exchange between two 
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places through an intermediate place, in order to 
ascertain the most advttatageous method of drawing 
or remitting. 

Axlicley a clause in a contract ; a distinct part of an 
agreement in writing ; a particular commodity, as an 
article of merchandise. 

4rticle8 of Copartnership^ the text of a copartner- 
ship contract. 

48set8, resources ; the property or effects of a per- 
son or a concern, in contradistinction to liabilities. 

Assignaty the name of the French paper money issued 
by the goveinment after the Revolution; nominally 
100 francs. 

Assignee, a person to whom the affairs of an insolvent 
debtor are referred for settlement. An assignee is, 
in effect, a trustee for the creditors ; his duty being 
to make the most out of the property for their 
benefit. 

Assignment 9 the act or instrument by which the 
property and effects of an insolvent or embarrassed 
merchant are placed in the hands of an assignee. 

Assignor, one who assigns, or makes over his prop- 
erty and effects for the benefit of his creditors. 

Association, a joint-stock company. 

Assortment, a variety of goods embracing all or 
most of the different kinds within the range of the 
avowed business ; a quantity or variety of any kind 
of goods, which vary in form, color, quality or 
price. 

Assume, to undertake or promise to perform any 
specified service. 

Assurance, a species of insurance; as contracts un- 
der which a certain sum is to be paid on the death of 
an individual, or upon a contingency which is certain 
to occur. 

Attachment, a legal process by which property in 
the hands of a party not the debtor may be attached 
for the payment of a debt. 

Attorney, an agent; the authority under which an 
attorney acts is usually in writing, and under seal — 
called a power of attorney. 

Auction, a public sale, by outcry of goods or mer- 
chandise to the highest bidder. 

A nctioneer, one licensed to sell goods by public out- 
cry or vendue. An auctioneer is considered the agent 
of both the buyer and the seller. 

Audit, to examine and verify accounts. 

Auditor, one who examines accounts; an officer of 
the government through whose hands all claims upon 
the treasury must pass. 

Average, a fair sample ; the adjustment of the pro- 
portion of loss sustained by insurers ; the mean time 
for the payment of the whole of several sums due at 
different times. 

Avoirdupois, commercial standard of weight In the 
United States and England. 

X^ ALANCE, scales for weighing ; amount remain- 
^^ ing due on settlement ; the difference between the 

debit and credit sides of an account. 
Balance of Trade, the difference between the value 

of the exports and imports of a country. 
Balance Account, an account used to contain the 

balances of resources and liabilities, comprising an 

epitomized statement of the condition of a business. 
Balance Sheet, a statement in condensed form 

showing the condition and progress of bushiess. 



Ballast, any heavy material placed in the hold of a 
ship to steady it in the water. 

Ballot, a Swedish term signifying ten reams of paper ; 
used also to designate a small bale or package. 

Balsa, a kind of float or raft used on the coasts of 
South America for landing goods through a heavy 
surf. 

Banco, a commercial term used at Hamburg to dis- 
tinguish bank money from the common currency. 

Bankable, funds which are received at the bank at 
par value. 

Bank-balance, amount on deposit at bank, subject 
to draft. 

Bank-book, the book of a depositor in which the 
separate deposits are written by the receiving teller^ 
and which serves as the dealer^s voucher. 

Banker, a dealer in money; one who is entrusted 
with the funds of another. 

Bank hours, the time within which business is trans- 
acted at a bank — in most cities the hours between 10 
▲. M. and S P. M. 

Bank notes, the promissory notes of a bank which 
are payable on presentation at its counter, and on 
that account called money. 

Bankrupt, a person who is unable to pay his debts; 
or who is broken up in his business ; the term usually 
applies to merchants or business men. 

Bankrupt act, the Congressional act or law, pro- 
viding for the discharge of bankrupt debtors. 

Banks, corporate institutions chartered by State or 
Federal authority for the convenient transaction of 
monetary operations. They are authorized to receive 
money on deposit, to issue their own promissory 
notes, which pass as money; to discount paper, or 
lend money on security, etc. Their special privileges 
in these directions are granted upon the ground of 
the benefits they confer, and in consideration of cer- 
tain guaranties upon their part which render them 
safe and reliable. 

Bank Stock, the paid-up capital of a bank, usu- 
ally divided into shares of a certain amount, for 
which certificates are given, and which may be trans- 
ferred by assignment. 

Bargain, a contract or verbal agreement ; used often- 
times in the sense of an advantageous purchase, ts 
"I bought it at a bargain,** 

Barque, a three-masted vessel carrying no square 
sails on her mizzenmast. 

Barratry, any species of fraud on the part of a ship- 
master or mariners by which owners or insurers are 
Injured. 

Barrel, a measure of capacity for liquids, grain, 
salt, etc. 

Barrel-bulk, a measure of capacity for freights- 
equal to 5 cubic feet. 

Barter, to traffic or trade, by exchangkig one com- 
modity for another. 

Bazaar, a word of eastern usage, stgnifying a place 
of exchange or general market-place; a repository 
of fancy articles — especially of dress. 

Beacon, a signal or light for the guidance of mari- 
ners; usually erected and sustained by govern- 
ment. 

Bearer, the person bearing, holding or presenting for 
payment a note, draft or check. BUls, payable to 
bearer, are negotiable without endorsement. 

Bill, an account rendered in items; a general term 
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for negotiable paper ; as Bills Payable, Bills Receiv- 
able, Bills of Exchange. 

Bill Book 9 a book containing the particulars of our 
notes issued, and others* notes received. 

Billhead, a printed form used by merchants for their 
bUls, and rendered accounts. 

Bill of Exchange, a general designation given to 
drafts, either foreign or domestic A foreign bill of 
exchange is usually drawn in three parts, and sent 
at different times, or by different modes of convey- 
ance, so that one at least will be sure to meet its 
destination. 

Bill of Lading, a written Instrument signed by the 
proper officer of a vessel acknowledging the receipt 
of certain packages or quantities of goods, and 
promising to deliver the same **ln like good order,'* 
at the place directed — dangers of the sea excepted. 

Oill of Parcels, a detailed account of goods sold. 

Bill of Sale, an instrument given by the seller to the 
buyer, conveying his right and interest to and in the 
goods therein specified. 

Bills Payable, our notes or drafts issued and to be 
paid. 

Bills Receivable, other people's notes or drafts ii' 
our possession. 

Board ot Trade, a voluntary association of mer- 
chants or business men organized and maintained for 
mutual benefit, and for the regulation of business 
affairs ; also known as Chamber of Commerce, Mer- 
chants' Exchange, etc Aside from the benefit of 
individual contact and discussion of the vital ques- 
tions of commerce, these associations act an import- 
ant part in the arbitration and settlement of differ- 
ences which arise between its members, and which 
might otherwise drift into expensive litigations. The 
awards and decisions of these boards of arbitration 
are rarely appealed from to the legal tribunals, and 
the rules and maxims thus established become at 
last a part of the law of the land, known as the *' Law 
Merchant." 

Bond, a written Instrument under seal, binding the 
party who excites it to perform certain expressed 
acts-— usually to pay a certain sum of money at a 
certain time. The penalties for non-performance In 
a bond are usually placed at double the sum men- 
tioned, for the purpose of covering the cost of col- 
lecting, interest, etc 

Bonded Warehouse, a building or warehouse in 
which imported merchandise is stored until the im- 
porter makes entry for withdrawal or consumption, 
ttad pays duties, or until he withdraws for re-expor- 
tation to a foreign country without paying duties. 
These warehouses are owned by private individuals, 
who engage, under sufficient guaranty, to perform 
their duties In strict accordance with the requisition 
of the warehousing laws, and who must first be 
designated and approved by the Secretary of the 
Treasury. 

Bondsman, one who is bound, or gives security for 
the faithful performance of any contract. 

Book-debt, an entry or charge on a Ledger ; called 
also an open account, in contradistinction to a written 
promise or note. 

Bookkeeper, an accountant, who records the trans- 
actions of a concern. 

Bookkeeping, the art of recording business trans- 
actions In a systematic manner so that the results 



will be readily apparent, and so that the condition ol 
the business as to its resources and liabUitiea, losses 
and gains, may be ascertained with ease and exact- 
ness. 

Book trade, the bushiess of printing, publishing and 
selling books. 

Borrow, to receive for a time an article or a sub- 
stance which is to be returned either in itself or its 
exact equivalent. 

Bottomry bond, a contract in the nature of a mort- 
gage upon a ship securing repayment of money ad- 
vanced to the master or owner who really pledgets 
the bottom of his ship as security. 

Bought, purchased ; the i)a8t tense of buy. 

Brand, technically, a mark made with a hot iron on 
a cask or case; in common usage, a trade mark 
either written, engraved or printed, consisting of a 
simple device, picture, combination or name. 

Breadstuflfs, an American term applied to grain, 
flour, meal, etc 

Breakage, an allowance made by the shipper or seller 
on certain descriptions of fragile goods. 

Broker, an agent or middle man between buyer and 
seller ; one who purchases or sells goods for others ; 
a dealer in stocks. 

Bull, a stock-exchange term applied to a person who, 
believing that a certain stock will rise in the market, 
makes his contracts upon that faith ; contradistinc- 
tive of Bear^ which signifies one who believes that a 
certain stock will decline in the market, and acts 
upon that belief. The contest between the Btdh and 
Beara^ which creates such activity in the stock-ex- 
change, is an effort on either hand to realize the 
hopes upon which these transactions are based. 

Bullion, a commercial name for uncoined gold or 
silver. 

Bushel, a standard measure of capacity used mostly 
to measure grain and dry products of various kinds. 
The bushel adopted in the United States is a cylin- 
drical vessel V6\ inches in diameter, and 8 inches deep 
inside. Its capacity is 2150^ cubic inches. 

Business, calling or profession; most frequently 
relating in some way to trade, though quite as ap- 
propriate in designating any regular occupation. 

Buy, to purchase or bargain for. 

CALCULATE, to compute ; to adjust by compu- 
tation. 

Call, demand for pa3rment of an instalment due. 

Call and put, a stock-broker's term relating spe- 
cially to the practice o' betting upon the future 
value of stocks. 

Cancel, to blot out; to make void. 

Capital, money or other property invested in business. 

Capitalist, the owner of money invested. 

Capital Stock, a paid-in fund of a corporation or 
the amount of value which a man employs in his 
business. 

Carat, an imaginary weight that expresses the fine- 
ness of gold. 

Carrier, one who carries goods for another. 

Cartage, the act of conveying goods by carts from 
one part of the city to another. The charges for such 
service. 

Cash, money; the medium of exchange, covering 
usually gold, silver, bank notes, sight drafts, checks, 
etc 



293 



COMMEBOIA^ WORDS AXD PHRA.SES IN COMMON USE. 



Cash Account 9 a record of receipts and disburse- 
ments of cash in the form of an account. 

Cashier, one who has charge of money, and super- 
intends the receipts and payments. 

Cash Salesy sales made for ready money. 

Centairey a rate by the hundred. 

Certificate, a written testimony, a voucher; as a 
certificate of stock or certificate of deposit. 

Certified Check, a check which has been certified 
by the bank upon which it is drawn, making the bank 
absolutely responsible for its payment. 

rhJimber of Commerce. See Board qf Trade. 

(;harf?es, expenses incurred in purchasing, packing 
and shipping goods. 

Charter, an agreement by which a vessel is hired by 
the owner to another party. 

Charter-party, a contract of affreightment In writing 
between the owner or master of a ship and the 
freighter, securing the use of the ship for a certain 
voyage upon certain conditions. 

Check (or Cheque), an order on a bank for money 
drawn by one who has funds on deposit. 

Check Book, a book of printed or engraved blank 
orders or checks. 

Check Clerk, an officer or clerk in a bank who enters 
up the checks to dealers' accounts. 

Circulating Medium, cash and bank notes payable 
on demand ; the medium of exchange. 

Circulation, currency ; that which stands for money. 

Clearance, a document from a custom-house officer 
permitting a ship to depart on her voyage. 

Clearing House, a kind of banking exchange for 
the convenience of daily settlements between oanks. 

Clerical error, an error In calculation or other acci- 
dental error on books or documents. 

Coin, pieces of metal stamped with certain impres- 
sions fixing their value as a medium of exchange. 

Coinage, assaying and conveiting metals into pieces 
of money or coins. 

Collaterals, pledges or security for loans of money 
or other indebtedness. 

Collector, one who collects bills or accounts; the 
chief officer of a collection district or custom-house. 

Commerce, the business in Its largest sense of ex- 
changing commodities between different countries, 
or between different parts of the same country. 

Commercial, relating to commerce and trade. 

Commercial Paper, bills of exchange, drafts or 
promissory notes given in the course of trido. 

Commission, a charge given or undertaken ; per- 
centage allowed upon business transacted. 

Commission Agent, one who buys or sells on com- 
mission. 

Commission Broker, the same as above. 

Common Carrier, one who for pecuniary considera- 
tion engages to transport the goods of any who may 
choose to employ him, from one place to another. 
Common carriers are restricted and privileged by 
laws and regulations for their own good and that of 
the public 

Confidential Creditor, a creditor who from the 
peculiar character of his claims is preferred over the 
ordinary creditor in the fullness of payment. 

Consignee, the person to whom articles of merchan- 
dise are consigned and sent. 

Consignment, goods consigned to a correspondent or 
agent to be sold on account of the sender. 



Consignor, the party who consigns or transmits goods. 

Consols, the leading government security of Eng- 
land, a fund formed by the consolidation of differ- 
ent annuities on which three per cent interest is 
paid. 

Consul, an officer commissioned to reside in a seaport 
of a foreign country, chiefly for the purpose of pro- 
tecting the commercial interests of the subjects or 
citizens of the country accrediting him. 

Consumption, a using up ; the quantity consumed. 

Contraband, trade carried on contrary to the laws 
of the country. 

Contraband Goods, articles prohibited by the laws 
to be imported or exported on certain conditions. 

Cooperage, charges for putting hoops on casks or 
bales. 

Copartnership, an agreement between two or more 
persons for joining in a business enterprise, each 
having a proportionate interest therein. 

Corner, a term used to express a monopolizhig ar- 
rangement entered into between dealers for the pur- 
pose of creating a fictitious value in any kind of 
produce, stocks or other commodity. 

Correspondent, one who carries on commercial in- 
tercourse with another by letter. 

Cost, that which has been expended in obtabilng or 
producing an article. 

Counterfeit, a spurious imitation or forgeiy. 

Countermand, a contrary order. 

Coupon, an interest certificate which \&cut ojfwhen 
payment is made. 

Cramped, pinched for money to meet engagements; 
in common parlance, '* hard up.** 

Credit, the opposite of debt ; what is due to another ; 
the time given for the payment of goods sold ; repu- 
tation ; pecuniary integrity. 

Credit Mobil ier, a name given to a joint-stock 
company In Paris, established in 1852 with excep- 
tional chartered privileges, among which were ; 1, to 
originate and conduct trading enterprises of all kinds 
on the principle of limited liability, to supersede or 
buy up companies, such as railroad and others, sub- 
stituting scrip and shares of their own for those of 
the company. The term has become familiar to in- 
telligent persons in this country through the con- 
gressional investigation of the Credit Mobilier Com* 
pany of the Pacific Railroad. 

Creditor, one to whom something is owing. 

Credit System, the practice of selling goods on 
time. 

Curb-stone Brokers, a term applied to a class of 
stock operators in New York who do business on the 
side-walk or pavement, constituting a kind of out- 
door stock-exchange. 

Currency, that which passes for money ; usually 
applied to paper money. 

Current, passing freely from hand to hand, as cur- 
rency ; now running. 

Custom, the patronage or support of any establish- 
ment ; the revenue duties levied on imported goods. 

Customers, those who are in the habit of purchas- 
ing from any concern, and who can be relied upon to 
do so. 

Custom-house, a place appointed by a govern- 
ment at ports of entry where vessels and merchan- 
dise are entered and duties upon imported goods 
collected. 
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Custom-hoase Broker, one who acts for merchants 
in the details of costom-honse business, and who 
from experience in the routine and other acquired 
knowledge is often able to facilitate the red-tape 
processes of the custom-house. 

Custom-house entry, a statement made in writing 
to the collector of the district where the owners are 
consignees of goods. 

Cnstom-house Officer, a legally appointed agent 
of the government who attends to the details of the 
custom-house. 

Custom or usage, that which has existed in prac- 
tice among merchants or business men so long and 
uniformly as to be generally accepted in the place of 
writt-en law. Common law is the embodiment of 
mercantile usage. 

Customs, taxes or revenue duties levied on goods 
exported or imported. 

T^AJMAGED Goods, merchandise injured or im- 

^^ paired from whatever cause. 

Damages, claims against underwriters for amount 
of loss or injury, also against merchants on account 
of failure in whole or in part in fulfilling agreements, 
and from various other causes growing out of busi- 
ness. 

Date, statement in a letter or upon a biU of lading 
or on book3 of account of the day of the month and 
year upon which the letter was written, or the trans- 
action effected. 

Day Book, the book upon which the consecutive 
transactions of a business are recorded. 

Days of grace, the time usually allowea beyond 
the expressed time for the payment of negotiable 
paper in nearly all States Three days of grace are 
allowed on all written obligations, unless otherwise 
expressly stated. 

Deal, to trade or traffic ; to buy and selL 

Dealings, transactions between two or more per- 
sons. 

Dealer, a trader in goods of any kind. The regular 
customers or depositors of a bank are called dealers. 

Debase, to lessen in value by adulteration. 

Debenture, a certificate given by the collector of 
the port of entry to an impc . ter for drawback of 
duties on imported merchandise, duties on which 
when the merchandise is exported are to be re- 
funded. 

Debit, a term used H book-keeping to express the 
left-hand page of a jedger. 

Debt, that which one person owes another. 

Debtor, one who owes. 

Decimal, any number expressed in the scale of 
tens. 

Decimal Currency, a currency based upon the 
decimal system, such as that of the United States. 

Declined, fallen in value. 

Defaulter, one who is criminally deficient in his 
accounts. 

Deficit, a deficiency ; the diflPerence between an 
accountant's statement of assets and the assets them- 
selves. 

Del Credere, a commercial term implying a guaran- 
♦-ee of the solvency of the purchaser. 

Delivery, transferring the possession of goods from 
one person to another. 



Demand, a claim made for a debt due. 
Demurrage, allowance made to the master of a ship 
for stayhig longer in a place than the time sped 
fled, either m unloading or loading, or from other 
cause. 

Deposit, money paid on account of a purchase ; 
money deposited at one time in a bank ; gross amount 
to the credit of a dealer. 

Depot, a place where goods are deposited; ware- 
house ; storehouse. 

Deterioration, damage done ; lessening in price or 
in value from any cause. 

Discharge, unloading of a cargo of a vessel ; to pay 
off or to clear by payment, as a debt. 

Discount, an allowance for prompt payment on a 
bill or debt not due ; a sum paid by way of interest 
for the advance of money. 

Discount days, the days of the week in which the 
directors or the discount board of a bank meet to 
consider paper offered for discount. 

Dividend, a division or share; proportionate pay- 
ment made to creditors out of the estate of a bank- 
rupt ; division of the profits received by stockholders 
from the earnings of a joint-stock company. 

Dockage, charge for the use of a dock for a ship 
or vessel. 

Dollar, a gold or silver coin of the United States 
which is the unit of value. 

Doul^'e entry, the system of entry which secures 
the entire record of a transaction ; so called because 
for every transaction there are at least two entries, 
one to the debit and one to the credit. 

Draft, a deduction allowed from the ^i-oss weij^t 
of goods ; the number of feet which a ship sinks in 
the water ; an inland or domestic bill of exchange 
which is a written order or request by one person 
upon another for the payment of a specified sum of 
money at a soAcified time. 

Draw, to moKe a draft. 

Drawback, the paying back of duties by the gov* 
emment on the exportation of imported goods. 

Drawee, the person on whom the bill or draft ic 
drawn. 

Drawer, the party who makes a draft or wno r& 
quests that the payment be made. 

Dray age, charge for hauling or conveying goods ^ 
called also cartagt. 

Dress goods, a term applied to fabrtcs for the gar 
ments of women and children, most commonly to 
those made of mixed materials ; as silk and cotton^ 
silk and worsted, etc. 

Drummer, a person employed by merchants to solicit 
customers. 

Dry goods, a general name for textile fabrics, such 
as cottons, woolens, silks, laces, etc. 

Dry wines, wines in which the saccharine matter 
and the ferment are so exactly balanced that no 
sweetness is perceptible. 

Due, that which is owed. 

Due-bill, a written acknowledgment of debt; not 
transferable by mere endorsement. 

Dun, to press urgently the payment of a debt. 

Duties, a tax leviea by the government on imported 
goods; money paid to the government on imports 
and exports. 
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EAGLE) a gold coin of the United States of the 
value of $10. • 
earnest 9 money paid to the seller by a purchaser to 

bind a verbal bargain ; delivery of part of the goods 

sold, to bind the contract. 
Easy 9 not pressed for money. 
E« £.9 an abbreviation for Errors Excepted, nsually 

placed at the bottom of an account ; £. O. E. simi- 
larly used for Errors and Omissions Excepted. 
EifTectSy movable property ; available funds. 
Ell 9 an English measure of length equal to 11 yards; 

the Scotch ell is l^la yards. 
Embargo 9 an order of the government prohibiting 

the departure of ships or goods from some or all of 

the ports within its dominion. 
Embark 9 to proceed on board a vessel ; to engage in 

any business. 
EinbezzHng9 fraudulently appropriating money or 

goods intrusted to his charge by a clerk or em- 

ployfi. 
Endorse or Indorse) to transfer by writing one^s 

name on the back ; as on notes or bills of exchange. 

To guarantee payment 
Endorsee^ the person in whose favor an endorsement 

Is made. 
Endorser, one who writes his name on the back of a 

note or bill of exchange, thus becoming liable there- 
for. 
Engagement) an obligation or contract entered into. 
Engrosser) one who buys large quantities of any 

kind of goods in order to control the market. 
Engrossing) buying up of goods to soil again after 

holding long enough to make higher prices. 
Enterprise) commercial adventure. 
Entrepot) a bonded warehouse ; a store-room for the 

deposit of goods ; a free port. 
Entry) the record of any business transaction, the 

lodgement of a ship*s papers in the custom-house on 

arrival at a port of entry. 
Equipments) necessaries for an expedition or a 

voyage. 
Examiner) a custom-house offlcer who examines im- 
ported merchandise, and compares the articles with 

the invoices. 
Exchange) the place where merchants of a city meet 

to transact business ; a term used to designate that 

kind of mercantile transactions by which merchants 

pay debts to distant creditors without transmitting 

money. 
Exchange Broker) one who negotiates foreign bUls 

of exchange. 
Excise ) taxes or duties on articles produced and con- 
sumed at home ; internal revenue tax. 
Exhibit) a transcript of ledger balances; a written 

statement of the affairs of a merchant. 
Export) to send goods to a foreign country. 
Export duty) a duty imposed by some governments 

on the exportation of certain kinds of merchandise. 
Exporter) one who sends goods to a foreign country. 
ExportS) the articles exported or sent out of the 

country. 
ExpresS) a regular and quick conveyance for 

paclcages, etc. ; to transmit more rapidly than by 

ordinary means. 
Express Company) an association which, for a 

proper consideration, undertakes to cany and deliver 



packages of goods, money, etc, to the persons to 
whom such packages are addressed, at a shorter time 
than would usually be required by the ordinazy 
modes of transmission. 
Extension) an agreement on the part of a creditor 
to allow further time for the payment of a debt ; the 
extending of the various items of a bill to the final 
doUar and cent column. 

^^ACE) the exact amount expressed on a bill or other 

^ mercantile paper, without addition for interest or 
reduction for discount. 

Factor) a commission merchant; an agent employe! 
to transact business for another. 

Factorage) the commissions allowed to factors by 
those who employ them. 

Factorship) the business of a factor. 

Facture) an invoice or bill of parcels. 

Fail) to become insolvent or bankrupt. 

Failure) suspension of payment; inability to meet 
mercantile engagements. 

Fair) honorable ; a grade or quality above middling. 

Fall) decrease in price or value. 

Failing market) a continuous decline in the price of 
merchandise. 

Falling off) diminution of sales. 

False pretenses, misrepresentations; statements 
made with a fraudulent design to obtain goods on 
credit. 

Fancy stockS) usually applied to the stocks of Joint- 
companies, subject to fluctuation in price. 

Farthing, a copper coin of England of the value of 
about one-half cent. 

Fire insurance) an indemnity against loss by fire, 
obtained by payment of a premium or small per- 
centage to an insurance company. 

FinU) the genersl title of a copartnership. 

First-clasS) the best quality. 

First-hand) obtained directly from the manufacturer 
or maker. 

Five-forties, the commercial phrase for bonds 
issued by the United States, redeemable at the 
pleasure of the Government aftor any period not less 
than five years, and payable at any period not more 
than forty years from their date — the bonds bearing 
interest at the rate of 6 per cent per annuuL 

Five-twentieS) United States bonds redeemable at 
the pleasure of the Government aftor five years from 
date, and payable twenty years from date ; bearing 
interest at the rate of (5 per cent per annum. 

FixtnreS) that part of the furnishing of a store or 
office which is not movable, such as gas-pipes and 
burners, partitions, etc 

Flat) dull of sale; a stock-exchange term used to 
express the price of bonds, etc, when the sales are 
made without reference to accumulated interest 

¥• o« b. ) free on board ; the bill or invoice with f. o. b. 
includes the transportation to the shipping port and 
all the shipping expenses. 

Foolscap) a long folio writing-paper about 13^ by 16i 
inches. 

Footing) the expressed amount of a column or col- 
umns of figures ; adding up columns of figures. 

Forced saleS) sales of goods made under necessity or 
compulsion. 

Foreign Bill of Exchange) a hiU drawn by a per 
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8611 residlimf in <«ke country or state apon a person 
residing in ano^^r country or state. 

t-^o.estalliog^ baying up or preventing the arrival of 
provisions to market; any device to enhance the 
price of victuals or other provisions. 

Forgerfy a fraudulent or counterfeit imitation or 
deception practiced in making or uttering a false 
note, bill of exchange, or other instrument ; altering 
a note, check or order, with fraudulent intent. 

Forwarder, a forwarding merchant. 

Fractional carrency, notes issued by the United 
States Government for the fractions of a dollar. 

Franc 9 the principal French silver coin of 100 cen- 
times, worth 18i^ cents. 

Fraud, a dishonorable transaction; adulteration; in 
contracts, a misrepresentation or a concealment of 

fdCtS. 

Frederick d'or, a gold coin of Prussia, value about 

Free goods, goods which are admitted into a coun- 
try free of duty. 

Free trade, commerce unrestricted by customs duty 
or tariff regulations. 

Freight, charge made for the carriage of merchan- 
dise, the amount of which is generally specified in the 
bill of lading ; the term is also used to express the 
cargo itsell 

Fund, money appropriated as the foundation of some 
commercial operation; money lent to Government 
for a term of years, on which interest is paid. 

Funded, turned into a permanent loan, on which an 
annual interest is paid. 

GAIN, profit; increase in wealth. 
Garbled, drugs, spices or other goods which 
have been sorted or picked and freed from im- 
purities. 

Gau<ing, the art of measuring the contents of a cask 
or other receptacle. 

General Order store, a government bonded ware- 
house to which under a " General Order " all foreign 
merchandise is sent that is not claimed by the owner 
or consignee within a certain number of hours or 
days after the arrival of a vessel in port. 

Go-between, agent for both parties. 

Gold coin, coin made of gold alloyed with copper or 
silver to render it sufficiently hard. 

Goods, all kinds of merchandise. 

Good-will, the interest which attaches to an estab- 
lished business, and which is supposed to inhere in it, 
whoever may be its proprietor. The good-will of a 
business is often as much a matter of purchase and 
sale as any other commodity. Its value depends 
upon the probability that force of habit or other 
cause will induce its former patrons to continue their 
patronage. 

Grace* See Days qf Grace, 

Grain, the collective name for all kinds of cereals. 

Greenbacks, a name for the bills originally issued as 
money by the United States Government during the 
rebellion, the backs of which are printed with green 
ink. 

Grocer, one Who sells sugars, coffee, tea, spices, 
etc, etc 

Groceries, a general name for articles used in house- 
hold cookery, except meat and vegetables ; as sugar, 
coffee, tea, spices, cheese, salt, butter, etc 



Gross, 13 dozen ; the great-gross is 12 times 13 dozea 

Gross weight, the total weight of goods and boxes, 
bags or chests in which they are packed. 

Guarantee, he to whom a guaranty is made. 

Guarantor, one who makes or gives a guaranty ; one 
who engages to secure another in any right or pos- 
session. 

Guaranty, an undertaking to answer for the payment 
of a debt or the performance of a contract or duty of 
another in case of the failure of such other to pay or 
perform. 

TTAND, a measure of the hand^s breadth, fouf 
^^ inches ; used in measuring the height of horses ; 

style of handwriting. 
Hand-bills, advertisements printed on small sheets 

to be distributed by hand or posted in public places. 
Iland-money, money paid by the purchaser at the 

closing of a contract or sale. 
Handwriting, the style of writing peculiar to the 

person. 
Harbor, a place where ships may anchor with safety ; 

a port for loading and unloading. 
Harbor-master, an officer who executes the regale 

tions respecting harbors. 
Hardware, a general name for all wares mode of 

iron or other metal. 
Haven, a port of shelter for ships ; a harbor. 
Hogshead, a measure for wine or other liquids con- 
taining two barrels or GQ gallons. 
Hollow-ware, a trade-name for camp and kitchen 

utensils made of cast-iron or wrought-iron. 
Husband, one who manages the concerns of a ship 

in person. 
Husbandage, allowance made to the managing owner 

or agent for attending to a ship^s business, 

IMPLEMENTS, tools or instrumeTits of whatever 
sort which serve the purposes of artisans or work- 
men in their proper occupations. 

Importation, bringing of commodities into a coun- 
try. 

Importer, a merchant who brings goods from another 
country. 

Imports, the aggregate of merchandise brought intc 
the country from foreign countries. 

Imposition, tax, toll, duty or excise, prescribed by 
authority. 

Impost, a duty or tax levied by government on goods 
imported. 

Improvement, increased activity in trade; nn ad- 
vance in prices ; an alteration for the better in the 
quality of goods. 

Income, total amount of earning and receipts of 
money from all sources. 

Income tax, a tax laid upon the Income of a person 
or corporation beyond some prescribed amount which 
the law exempts. 

Indebtedness, the state of being indebted. 

Indemnification, the act of securing against loss, 
damage or penalty ; reimbursement of loss, damage 
or penalty. 

Indemnity, a g^iarantee against loss. 

Index, alphabetical table of ledger accounts; any 
table of references or titles in alphabetical order. 

Indulgence, extension of time of pajrment ; forbear 
ing to press for paymenC 
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Inland bills^ drafts or bflls of exchange drawn on a 

party in the same State as the drawer. 
Inland trade, trade conducted in the hiterior of a 

conntry. 
Insolvency, the condition of banl^ruptcy. 
Insolvent, not having sufficient estate to pay one^s 

debts. 
Insolvent debtor, a bankrupt. 
Installment, a part of a sum of money paid or to be 

paid at a particular time. 
Instant, a day of the present or current month. 
Instmetions, orders given by a principal to his agent 

in relation to his agency. 
Insurable interest, an interest which one has in 

ships or goods without having any right of control 
Insurance, a contract whereby, for a stipulated con- 
sideration, called a premium, an insurance company 

indemnifies the party insured against loss or injury 

to certain property or interests ; the rate paid for 

Indemnity. 
Insurance broker, a broker or agent who effects 

insurance. 
Insurance company, a company or corporation 

whose business it is to insure against loss or damage. 
Insurance policy, the instrument containing the 

contract by an insurance company with the person 

whose property or life is insured. 
Insured, the person whose property is Insured. 
Interest, a share in a business or in its profits ; a sum 

paid for the use of money ; literally, the w^ qf money. 
Interest account, the account on a ledger which 

shows the amount paid and received for the use of 

money. 
Internal revenne, that part of the revenues of our 

government which is collected in the form of internal 

duties. 
Inventory, a list of merchandise, usually made out 

at certain periods of the business year, for the pur- 
pose of knowing the quantity and value of unsold 

merchandise, in order to ascertain the condition of 

the business. 
Investigation, to examine and compare entries and 

vouchers. 
Invoice, a written account or bill of merchandise 

bought ; a bill of items. 
Invoice book, a book in which invoices are copied 

or filed. 
Involved, embarrassed by debts. 

JETSAM or Jettison, goods thrown overboard 
to lighten a ship in a storm. 

Jewelry, ornaments for the person made of gold, 
silver, precious stones, etc. 

Jobber, one who buys goods from the importers and 
manufacturers, and sells to country merchants and 
retailers. 

Job lot, goods unsold at the end of the season ; 
usually an irregular assortment. 

Joint-stock, a stock or fund formed by the union of 
several shares from different persons. 

Joint-stock company, an association of partners 
or stockholders, whose interests are represented by 
the stock or shares they individually hold. 

.Tonrnal, a book of consecutive business record ; usu- 
ally the medium between the Day Book or Blotter 
and the Ledger. 



Junior partner, the youngest member of a firm; 
one who acquires an interest in an established busL- 
ness. 



T^ILOGRAMME, the French measure of weighty 
*^ equal to 2\ lbs. avoirdupois or 1,000 grains. 
Kiting or Kite-flying, exchanging checks on dif- 
ferent banks for the purpose of obtaining the use of 
money for a single day. 

T AME duck, a stock-broker's term for one who 

^^ fails to meet his engagements. 

Land, to disembark ; to unload a ship's cargo. 

Landed, taken from a vessel and placed on the wharf 
or pier. 

Landing, a place on the shore where vessels receive 
or discharge freight or passengers. 

Landsman, a sailor on board a ship who has not be 
fore been at sea. 

Law-merchant, customs in commercial transactiom. 
constituting a part of the general law of the land. 

Lay days, days allowed for loading or unloading ^ 
cargo. 

Lay down, a phrase used to express the entire cost 
of a commodity, including transportation, etc., at a 
place remote from its production or purchase. 

Lay up, to store ; to reserve for future use. 

Leakage, an allowance of a certain rate per cent for 
the waste of liquors by the leaking of casks. 

Lease, a contract for the occupation of a store or 
other building. Leases are usually in writing, and 
run one year or more. 

Legal tender, the name given to those notes which 
the government has declared shall be received in the 
payment of all ordinary debts. 

Letter, a written message, folded and sealed, sent by 
one person to another. 

Letter-book, the book In which letters arc trans- 
cribed or copied. 

Letter of advice, a letter containing Information of 
a shipment of goods, of a bill of exchange bchig 
drawn on the party addressed, or of some act done by 
the writer of the letter in which the person to whom 
it is written has an interest. 

Letter of attorney, a writing by which one person 
authorizes another to act In his stead; commonly 
called power of attorney. 

Letter of credit, a letter authorizing credit to a cer- 
tain amount of money to be given to the bearer. 

Liability, a legal claim against a person. 

License, legal permission to do a certain act, such as 
selling goods, etc 

Live stock, a general name for the domestic animals 
of the farm. 

Lloyds, a marine tosurance association or society of 
underwriters in London deriving its name from the 
coffee-house where It originated. The undena'riters 
are persons who, for a premium, grant an indemnity 
to merchants against risks by sea. The number of 
members is about 200. The records of this society 
contain a complete history of the sea, so far as con- 
cerns the number of shipwrecks, collisions, fires, 
piracies, mutinies, etc. 

Lloyds' Register, a volume published annually, 
which gives information respectlnij vessels, their 
class, place, where built, materials, owners, etc 
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Load 9 on undefined quantity of diiterent commodities, 
as a cart-load, a boat-load ; a defined quantity, as, in 
New Tork, a cart-load of flour is 10 barrels; of 
bricks, 500 ; of cotton, 3 bales. 

Loan 9 that which is lent for a temporary purpose. 

Long measure^ measure of length. 

Long price 9 price after the duties are paid. 

Longshoremen 9 men employed about wharves and 
docks in loading and unloading the cargoes of vessels. 

Loss and Gain, a term used in general to express 
lluctuation in value. As applied to an account, it 
means a collection of the particular losses and gains 
of a business, the result of net loss or net gain being 
shown by either side. 

MAIL, the letters, newspapers, etc., transmitted 
in bags from one post-office to another. 

Mail carriers, persons employed by the government 
to convey the mails. 

manifest, list of a ship's cargo. 

Manifold writer, a book composed of sheets of 
paper covered with a preparation of plumbago, by 
inserting between which sheets of blank paper, and 
writing thereon with a steel style, several copies of 
the writing may be obtained at the same time. 

Manufacturer, a person engaged in the business of 
working raw materials into wares suitable for use. 

Manufactures, articles which have undergone the 
processes which prepare them for their ultimate 
uses. 

Marine Insurance, insurance of a ship or cargo 
against loss or accident at sea. 

Mark, a letter, number or device put upon boxes or 
nackages shipped, or upon manufactured goods to 
distinguish them from others— a trade-mark. 

Mart, a place of sale or traffic. 

Measure, the dimensions of anything reckoned ac- 
cording to some standard. 

Mercantile, having to do with trade: commercial; 
such usages and transactions as are recognized as 
proper among business men. 

Mercantile Agency, a concern whose business it Is 
to procure information relating to the standing and 
credit of country merchants for the use of city mer- 
chants or others with whom they deaL 

Mercantile Paper, notes or acceptances given by 
merchants for goods bought or received on consign- 
ment. This term is contradistinctive from accommo- 
dation paper, elsewhere explained. 

9Ierchandise, a general name for goods bought and 
sold by merchants. 

Merchant, ordinarily any one who buys and sells 
goods. In New York, the term is not generally ap- 
plied to small dealers or shopkeepers. In some 
countries the term is applied only to those who are 
engaged in foreign commerce. 

Merchantable, salable; without defect; up to a 
standard in material and manufacture. 

Merchant marine, a collective term for the ships, 
vessels and steamers licensed and registered by any 
government to engage in commerce. 

Merchant service, the management and navigation 
of shipping employed for commercial purposes. 

Merchants' Exchange, the place of meeting of mer- 
chants. In large cities, where business is transacted 
at certain hours, and where the latest information 
regarding shipping, prices, etc., is to be obtained. 



Merchant ships, ships buHt for the purposes of 
commerce. 

Metallic currency, silver and gold coins forming 
the circulating medium of a country. 

Metric system, a system of weights and measures 
based upon the idea of employing as the unit a uni- 
form standard, the multiples and subdivisions of 
which should follow in decimal progression. 

Mint, a place established by the government, where 
money is coined. 

Mixed fabrics, fabrics composed of two or more 
kinds of fibres ; cotton, flax, silk, wool, alpaca, mr 
hair and Jute being the principal ones. 

Money, a recognized measure of values; usually a 
coin — ^gold or silver — stamped by the government, 
and generally accepted In the exchange of commodi- 
ties at the stamped values. 

Money market, the condition which regulates the 
value in which the various moneys of account are 
held. 

Money of account, the denomination in which ac- 
counts are kept in any country or locality ; the stand- 
ard by which values are measured. 

Money order, an order on a third party requesting 
him to pay to the person named a certain sum of 
money ; not negotiable. 

Monopoly, the sole power of dealing in any species 
of goods, or of dealing with a country or market, ob- 
tained either by engrossing the articles in market by 
purchase, or by a license from government. 

Mortgage, the transfer of property to secure the 
payment of a debt. 

^^AME, the business designation of a mercantile 

^^ house or firm ; the firm names of old mercantile 
houses are often continued for years after the indivi- 
duals who composed the firms have ceased to be 
partners. 

National Banks, banking institutions established in 
the United States under the provisions of an act of 
Congress, the object of which is to unify the cur- 
rency. Banks organized under this act can issue 
their individual notes only upon the basis of United 
States Bonds deposited in the Archives of the United 
States Government. 

Negotiable, transferable by endorsement or assign- 
ment to another person. 

Negotiable paper, notes, drafts, or other written 
obligations which are transferable and pass readily 
from hand to hand. 

Negotiate, to propose or consider terms with a view 
to a bargain or agreement. 

Net, the exact amount or weight without the bag, 
box or covering. 

Net proceeds, the actual return after deducting all 
charges and expenses. 

Net profits, the dear gain, or result after deducting 
the losses from the gains. 

Net weight, the exact weight of merchandise with- 
out case or covering. 

Notary Public, an officer whose chief business it Is 
to protest paper for non-payment. 

Note, a written obligation to pay money or goods. 

A^LD accounts, unsettled bills, or open ledger 

^^ balances of long standing. 

On Sale, goods held and for sale by a party other 
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than the owner ; merchandise left by the owner with 
another person for sale. 
Open account, a running or unsettled account with 

an individual or firm. 
OpeningTy a term used by dry-goods merchants, mil- 
liners, Ac, for the day on which they display new 
goods. 

Open policy, an insurance policy covering undefined 
risks, which provides that its terms shall be made 
definite by subsequent endorsements or additions. 

Option, a stock-broker's term for the privilege of 
taking or delivering at a future day a certain number 
of shares of a given stock at a price agreed upon. 

Order-book, the book in which orders received are 
entered ; also the book which contains copies of or- 
ders sent out. 

Ordinary, a dismantled ship laid up in harbor ; of a 
medium quality. 

Ordnance, all kinds of large guns. 

Outfit^ % fitting out, as of a ship for a voyage. 

Outstanding accounts, the book debts and claims 
which are yet to be collected. 

Outward bound, ships departing for a foreign port. 

Over, surplus; cash on hand not accounted for; 
money not required for the day's payment. 

Overcharge, a charge at a higher rate than that im- 
plied or agreed upon or than the usual rates. 

Overdraw, to draw for a sum greater than one's 
credit balance in a bank or with a banker. 

Overdue, a note or obligation remaining unpaid after 
the time specified for its payment. 

Overstock, a supply beyond the demand. 

Overtrading, buying goods beyond the means of pay-, 
ment or beyond the demand for thenL 

Owe, to be in debt. 

TRACKAGE, a bundle or bale ot goods. 

"*" Panic, a financial crisis among business men, 
generally the result of overtrading and speculation. 

Paper currency, a circulating medium, composed 
of government or bank notes, which represent 
money. 

Par, equality in nominal and actual value. 

Par of exchange, the value of a coin or money of 
account of one country expressed in the standard of 
another. To ascertain the par of exchange between 
sterling and United States currencies, get the value 
of a pound sterling in ** greenbacks." 

Parcel, package. 

Partner, an associate in business. 

Partnership, see Copartnership, 

Part owner, one who owns part of a ship, but is not 
a partner ; the separate rights of several owners of a 
ship, where the parties are not partners, and are not 
liable for each other's debts. 

Passage money, the fare paid for conveyance by 
sea. 

Pass-book, a book in which a trader enters articles 
bought on credit, and then passes or sends it to the 
creditor for his information. 

Passenger, a person taking passage in a public con- 
veyance for the purpose of being transported from 
one place to another. 

Passport, a document carried by neutral merchant 
vessels in time of war to certify their nationality and 
protect them from belligerents ; also a government 



document given to travellers which permits the per 

son therein named to pass or travel from place t> 

place by land or water. 
Patent medicines, medicines prepared according to 

a secret formula. 
Pawnbroker, one who lends money on pledge or thi* 

deposit of goods. 
Pay, to discharge a debt ; to make suitable return fof 

expense or trouble. 
Payable, justly due. 
Payee, one in whose favor a note or bill of exchange 

is drawn ; or to whom pa^^ment is made. 
Payer, the person on whom a bill of exchange ia 

drawn ; or who is to pay it 
Payment, the discharge of a debt; that which is 

paid. 
PerHonal effects, wearing-apparel and other per- 
sonal property in actual use. 
Petty cash book, a book containing a record of 

small receipts and disbursements. 
Piece, a definite quantity according to its kind, as of 

silk, muslin, or cloth. 
Pigments, paints. 
Policy, the writing or instrument in which a ccmtract 

of insurance is embodied ; a ticket, warrant, or writ- 
ten contract for money in a public fund or society. 
Port, a harbor for vessels. 
Port of delivery, a place designated by law, where 

vessels may discharge their cargoes. 
Port of entry, a harbor where a custom-house is 

established for the legal entry of merchandise. 
Postage, the charge made by the government for 

carrying letters, etc, to different points. 
Postage stamps, adhesive stamps of various values 

issued by the government for the pre-paymeut of 

postage on letters, newspapers, etc 
Post-office, a place appointed by the government for 

the reception and distribution of mailable matter 

which is to be or has been transmitted by what is 

termed the post. 
Precious metals, a phrase usuaUy applied to gold 

and silver. 
Preminm, the sum paid for insurance or indemnity ; 

advance above par value. 
Price, the sum of money at which a thing is valued. 
Price current, a list of merchandise, with market 

value. 
Price list, a written or printed list of articles for 

sale, with prices attached. 
Principal, an employer ; the head of a commercial 

house ; the sum on which interest accrues. 
Proceeds, result ; sum afforded by a sale. 
Procuration, the instrument by which one person 
is empowered to transact the affairs of another ; a 
power of attorney, 
Prodnce, a general name for farm products. 
Produce broker, a commission merchant who deals 

in produce. 
Profit, the gain after deducting expenses ; net gain. 
Profit and Loss* See Lom and Gain. 
Promissory note, a written promise to pay to r. 
person named at a specified time a certain sum of 
money unconditionally. 
Prompt payment, payment made at the time it U 

due. 
Pro rata, a proportional distribution. 
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Protective tarifl*, a tariff of rates of dnty which, for 
the protectioD of home manufacturers, discrimiuates 
by imposing higher duties than the uniform rates 
on certain imported commodities which enter into 
competition with home products. 

Protest^ a formal notice to the sureties of a note or 
draft, stating that the same was not paid at matu- 
rity ; or to the drawer of a draft stating that the 
same was not accepted upon presentment. 

Proved 9 tested, as liquors, gunpowder, iron girders, 
etc, to test their quality or strength. 

Vrovisionsy in the prices current of England and the 
United States under this head are included butter, 
cheese, beef, pork, bacon, shoulders, hams and lard. 

Purchase, to buy ; to obtain by paying money or its 
equivalent. 

QUALITY 9 the relative condition of articles as to 
kind; used sometimes also to denote relative 
value. 

QuaraBtine, restraint of intercourse to which a shii) 
is subjected, upon the supposition that she may be 
infected with disease. 

Quick sales 9 a demand for and ready sale of com- 
modities. 

QaotatioBSy the published current prices of stocks, 
bonds, produce, etc 

TDEAL Estate 9 landed property, such as farms 

^^ and city lots, with or without buildings thereon. 

Receipt 9 a written acknowledgment of having re- 
ceived money or some other valuable consideration. 

Receipt book, a book in which receipts are taken for 
the payment of money. 

Reciprocity treaty, a commercial treaty between 
two nations, securing mutual advantages. 

Reclamation 9 a claim made against the seller of 
goods which prove deficient or defective. 

Rectification 9 a second distillation of alcoholic 
liquors for the purpose of purifying them ; separa- 
ting one liquid from another. 

Red tape9 the tape used in public offices for tying 
up documents, etc. ; hence, official formality. 

Registry 9 the registration or enrollment of ships at 
the custom-house. 

Rent 9 amount given for the privflege of occupying 
another^s premises. 

Repository 9 a name for some kinds of warehouses, 
as a carriage repository. 

Reprij<al9 the act of seizing ships or property as in- 
demnity for unlawful seizure or detention. 

Resources 9 any species of property having financial 
value. 

Re-shipment, transferring goods from one con- 
veyance to another. 

Respondentia 9 a loan upon the cargo of a ship — the 
lender losing his money if the goods be lost in the 
course of the voyage by or of the perils enumerated 
in the contract ; if not, the borrower must pay the 
sum borrowed with interest agreed upon. 

Retail 9 to sell in small quantities. 

Retire, to take up one's notes before due ; to relin- 
quish business. 

Revenue, the annual income of a State or nation from 
all sources. 

'Isvenoe cotters, small vessels employed to aid 



revenue officers in the collection of duties— or to pra 
vent smuggling. 

Revenue officers, officers employed by the govern- 
ment in the customs or excise service, under tlie 
direction and authority of the Secretaiy of the 
Treasury. 

Rigging, a general name for the ropes which support 
the masts and extend the sails of a ship. 

SAFE-CONDUCT, that which gives safe pas- 
sage; a passport; a pass or warrant of security 
given to the captain of a neutral ship to enable him 
to proceed on a particular voyage with safety. 

Sale 9 the transfer of property from one person to 
another for a price paid or to be paid. 

Sales 9 much used to indicate the extent of business 
transacted for a given period or to indicate relatively 
the general business of a commercial house. 

Salesman 9 one who exhibits goods to customers, 
takes orders, etc 

Salvage9 a compensation allowed to persons wlio 
voluntarily assist in saving a ship or her cargo from 
peril. 

Sample9 a small quantity of any kind of goods used 
as a specimen to show the quality of the whole. 

Sans recours {Fr.\ without recourse. 

Seaport, a port accessible to sea-going vessels. 

Sea worthy 9 fit for a voyage. 

Sell 9 to transfer to another for an equivalent. 

Seller9 a vender ; one who disposes of a thing in con* 
sideration of money. 

Seller's option 9 a term mostly confined to the sales 
of stocks, for a sale which gives to the seller the 
option of delivering the article sold within a certain 
time, the buyer paying interest up to delivery. 

Selling out 9 disposing of the entire stock ; usually 
to close the business. 

Set oflV one demand placed against another. 

Ship9 any large sea-going vessel ; especially a square- 
rigged, three-masted vessel. 

Shipment 9 goods shipped ; the act of loading a vessel 
for a voyage. 

Shipped 9 delivered to a vessel, railroad, canal-boat 
or any common carrier for transportation. 

Shipping9the collective body of ships in one place ; 
vessels of navigation generally. 

Ship's papers9 papers with which a vessel is required 
by law to be provided, such as the register, passport, 
bills of lading, invoice, log-book, etc 

Ship-store99 usually applied only to the food, drink 
and cooldng utensils on board a vessel for use during 
the voyage ; in England, rigging, extra spars, etc. 

Shop 9 in the United States, a place where goods of 
one class are sold, or where articles are manufactured 
and sold ; in England, a retail store of any kind. 

Shop-keeper9 a retail dealer. 

Short9 deficient in ready money; a term used by 
brokers when they sell stocks or other property 
without owning them— the purpose being to buy 
before the day of delivery at a less price than the 
present ruling rate. 

Shrinkage9 a reduction in the bulk of measure- 
ment. 

Sight, the time of presenting a bill to the drawee. 

Sight draft, a draft payable at sight or on presenta- 
tion to the drawee. 



301 



COMMERCIAL WORDS AND PHRASES IN COMMON USE. 



Signatnrey the name of a person written by him- 
self. 

Simple interest, legal interest on the principal only, 
not interest on the interest. 

Sink 9 to lower in amoont or value. 

Sinking concern, a business establishment or firm 
continually losing money. 



Store goods, goods bought at a store, as distin- 
guished from those which are home-made. 

Storehouse, a place of deposit for merchandise. 

Storekeeper, in the United States, a retail dealer, 
generally one who keeps a miscellaneous assortment 
of goods ; also the officer who has charge of a U nited 
States bonded warehouse. 



Sinking fand, a fund set apart from earnings or other Stores, the supplies of a ship or family; as provi- 



sources of income, for the redemption of debts of 

government, or of a corporation. 
Sleeping partner, one who has an interest in the 

profits without letting his name appear or taking any 

part in the business. 
Slop-shop, a store where cheap, ready-made clothing 

is sold. 
Smn Tgler, one who avoids the payment of duties by 

secretly importing goods into the country ; a vessel 

engaged in smuggling. 
Specie, gold, silver or copper coined by authority and 

used as a circulating medium of commerce. 
Speculate, to purchase with the expectation of a 

contingent advance in value and a consequent sale at 

a profit. 
Speculation, buying goods, land, etc., in expecta- 



sions, etc 

Stowage, the arrangement in a ship of the different 
articles making up the cargo so as to prevent injury 
by friction or leakage of the vessel ; also arrangement 
of merchandise in a warehouse. 

Surcharge, an overcharge ; rarely used in business. 

Surety, a person who binds himself to pay a sum of 
money or perform some act in case of the failure of 
another to do so. 

Survey, an examination into the condition of a ship 
or its cargo. 

Surveyor, a person employed by marine Insurance 
companies to inspect ships ; also an officer of a fire 
insurance company who examines and reports on 
applications for insurance on buildings and mer- 
chandise. 



tion of an advance in prices, as distinguished from a ' Suspend, to stop payment. 

regular trade in which the profit expected is the i Suspense account, an account used to contain bal- 



difference between the wholesale and retail prices. 
Speculator, one who buys goods, stocks, or land 

expectins^ to hold them until they advance in price ; 

an irregular dealer. 
Stamp tax, charge for stamps required by law to be 

placed on certain legal documents and various manu- 
factured articles. 
Standard, that which is established as authority or 

custom as a rule or measure of quantity. 
Sterling, the current standard money of Great 

Britain. 
Stock, capital in trade ; the title of the proprietor of 

a business. 
Stock account, a ledger account representing the 

proprietor, and showing the net investment. 
Stock broker, a broker who buys and sells stocks for 

others on commission. 
Stock Exchange, a place where brokers and bankers 

meet daily to buy and sell stocks, bonds, etc. 
'Stockholder, one who holds shares in the capital 

stock of a joint-stock company. 
Stock in trade, the property of a merchant which 

is actually employed in his business ; the goods kept 

for sale. 
Stoek"j«>bber, one who speculates in stocks. 
Stock market, the state of demand for stocks. 
Scock on hand, unsold merchandise. 
Stocks, shares in the capital stock of any joint-stock 

company. 
Stoppage in transitu, the seller of goods npon 

credit resuming possession after their shipment be- 
fore they get Into the actual possession of the buyer. 
Stopped payment, equivalent to the term failure; 

as when a merchant fails or ceases to pay his notes 

or liabilities. 
Storage, amouiit paid for the privilege of storing 

goods to another i>erson*s warehouse. 
Store, a warehouse ; a place where goods are sold. 

In England, where goods are sold at retail, the place 

is called a shop ; in the United States, a store. 



ances of personal accounts which may be considered 
doubtful. The proper method of keeping the Sus- 
pense account, however, is to place upon the credit 
side the separate amounts which appear upon the 
debit side of the doubtful accounts, debiting the 
same to Loss and Gain at once, thus permitting the 
doubtful accounts to remain upon the Ledger without 
the corresponding gain which such resources, if 
genuine, would imply. 
Sutler, an authorized vender of provisions, etc, to 
soldiers in camp or garrison. 

rilALLY, a mode of keeping accounti* by laying two 
^ sticks together, and making similar notches in each. 

Any method of marking or checking enumeration. 
Tallyman, one who receives payment for goods in 

weekly installments. 
Tare, a deduction made from the weight of goods on 

account of the weight of the box, bag, cask, or other 

thing containing them. 
Tariff, a rate of duty fixed by law on imports and 

exports. 
Telegram, a message sent by telegraph. 
Telegraph company, a company or corporation 

who own and control a line of telegraph wires. 
Teller, an officer in a bank who receives or pays 

money. 
Ten- Forties, one of the first loans of the government 

during the war, so called because of the privilege of 

the government to take it up in ten years, or to let it 

remain forty years, at Its own option. 
Terms, the conditions of a sale or agreement. 
Textile fabrics, all kinds of woven goods ; generally 

restricted to piece goods. 
Tide, the alternate ebb and flow of the sea at regular 

Intervals. 
Tonnage, the weight of goods carried in a ship or 

the amount of weight which a ship may carry ; the 

whole amount of shipping estimated by tons; the 

gauge of a ship*s dimensions. 
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Trade, commerce ; the business of baying and selling 
for money ; traffic ; a general term indicating the 
condition of the market. 

TraJe and commerce; in this phrase the word 
trade conveys the idea of home traffic, and the word 
commerce the idea of more extensive traffic — foreign, 
v.iri3d, and wholesale. 

Tradn discount, an allowance or discount made to 
a dealer in the same trade. 

Trade mark, a device, writing or ticket put upon 
manufactured goods to distinguish them from others 
and protect the manufacturer from fraudulent imi- 
tation. 

Trade price, the price at which goods are sold to 
those in the same trade. 

Trade wind, a wind In the torrid zone which blows 
from the same quarter throughout the year unless 
when affected by local causes ; — so called because of 
its advantage to navigators, and hence to trade. 

Transship, to transfer merchandise from one con- 
veyance to another. 

Transshipment, the act of transferring merchan- 
dise from one conveyance to another. 

Transit, a line of passage or conveyance through a 
country. 

Transport, a ship or vessel employed to carry goods 
from one place to another — especially stores or goods 
for tlie government. 

Transportation, conveying from one place to an- 
other. 

Treasory notes, notes of various d3nominatiuns 
issued by the government, and received in payment 
of all dues, except for duties on imported goods. 

Treaty, an agreement between two nations made 
with a view to extend the commercial Intercourse of 
the contracting parties. The President of the United 
States has power to make treaties with foreign gov- 
ernments with the concurrent vote of two- thirds of 
the Senate. 

Tret, an allowance to purchasers, for waste, of 4 lbs. 
on every 104 lbs. of weight after the tare Is deducted. 

TTNCLAIMED :;ood8, merchandise remaining in 

^ the government stores for three years after im- 
portation, or upon which duty has not been paid 
\vlthin the time prescribed by law ; such merchan- 
dise is appraised, advertised and sold at public auc- 
tion as ''unclaimed goods.'* 

Un current money, money that does not pass for 
its face. 

Under price, below the regular price. 



Undersell, to sell at lower prices than others In th? 
same trade. 

Underwriter, one who insures a vessel or cargo ; so 
called because he undcr-writes his name to the cuu* 
ditions of a policy. 

Unmerchantable, unsalable from any cause. 

Unsea worthy, not fit for a voyage- 

Unsound, merchandise the value of which is im- 
paired. 

Usance, business custom or habit which is generally 
conceded and acted upon. 

Usury, the taking more than legal interest for the use 
of money. 

VALUATION, the estimated worth of a thing. 
Value, to estimate the worth of. 

Value received, a phrase usually, but not neces- 
sarily forming a part of the body of a promissoiy 
note or bill of exchange to denote that a considera- 
tion has been given for it. 

Venture, a term used by seamen and sometimes by 
owners and captains of vessels for adventure. 

Vouchers, receipts, memoranda, entries or doca- 
ments the production of which establish a fact. 

WARES, merchandise of any kind. 
Warehouse, a storehouse for goods. 

Warehousing, storing goods in a warehouse. 

Warranty, an engagement, express or implied, that 
a certain fact regarding the subject of a contract is, 
or shall be, as it is expressediy or impliedly declared 
or promised to be. 

Waste, refuse ; chippings, remnants, etc, of manu- 
factures, many of which arc valuable, and have a 
recognized place in commerce. 

Wastage, skrinkage, loss in handling, etc. 

Water-logged, said of a ship when she has received 
so much water Into her hold by leakage as to become 
heavy and unmanageable. 

Water-mark, a letter or device wrought into paper 
during the process of its manufacture. » 

Way-bill, a document containing a list and descrip- 
tion of goods sent by a common carrier by land. 

Wharf, a landing-place in a river or harbor for the 
convenience of loading and unloading vessels. 

Wharfaere, money paid for the use of a wharf. 

Wholesale dealer, one who buys his goods from 
first hands, and sells in large quantities to other mer- 
chants. 

Wrecked goods, merchandise taken from a wreck, 
or picked up while floating on the water after the 
wreck of a vesseL 
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TIME TABLE. 

Sho^^ving the time in montlis or days from any day in one month to the corresponding 

day in any other month. 



FBOM ( TO 

JANUARY... \ Months.. 

I Days 


Jan. 

12 
365 

Jan. 

11 

334 

Jan. 

10 
306 

Jan. 

9 
275 

Jan. 

8 
245 

Jan. 

7 
214 

Jan. 

6 
184 

Jan. 

5 
153 

Jan. 

4 
122 

Jan. 

3 

92 

Jan. 

2 

61 

Jon. 
1 

31 


Feb. 
1 

31 

Feb. 
12 

365 

Feb. 
11 

337 

Feb. 

10 

306 

Feb. 
9 

276 

Feb. 

8 
245 

Fob. 
7 

215 

Feb. 

6 
184 

Feb. 

5 
153 

Feb. 
4 

123 

Feb. 

3 

92 

Feb. 

2 

62 


Mar. 

2 
59 

Mar. 
1 

28 

Mar. 

12 

365 

Mar. 
11 

334 

Mar. 

10 

304 

Mar. 
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Mar. 
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Mar. 

7 
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6 
181 

Mar. 

5 
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Mar. 
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Apr. 
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90 
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59 
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31 
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304 
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7 
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6 
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May 
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2 

61 
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1 
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12 

365 
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11 

334 

May 

10 

304 

May 

9 
273 
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8 

242 
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7 
212 
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6 
181 

May 

•>> 



151 


June 

5 
151 

June 

4 
120 

June 

3 

92 

June 

2 

61 

June 
1 

31 

June 

12 
365 

June 

11 

335 

June 

10 
304 

June 

9 
273 

June 

8 
243 

June 

7 
212 
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6 

182 


July 

6 
181 

July 

6 

150 

July 

4 
122 
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3 

91 

July 

2 

61 
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1 

30 
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12 

365 
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11 

334 
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10 
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9 

273 
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8 

242 

July 

7 
212 


Aug. 

7 
212 

Auk- 

6 
181 

Aug. 

5 
153 

Aug. 

4 
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Aug. 

3 

92 

Aug. 

2 
61 

Aug. 
1 

31 

Aug. 

12 
365 

Aug. 
11 

334 

Aug. 
10 

304 

Aug. 
9 

273 

Aug. 
8 

243 


Sept. 
8 

243 

Sept. 

7 
212 

Sept. 
6 

184 

Sept. 
5 

153 

Sept. 
4 

123 

Sept. 
3 

92 

Sept. 

2 
62 

Sept. 

1 

31 

Sept. 

12 
365 

Sept. 
11 

335 

Sept. 
10 

304 

Sept. 

9 

274 


Oct 

9 
273 

Oct. 

8 
242 

Oct 

7 
214 

Oct. 

6 
183 

Oct 

5 
153 

Oct. 

4 
122 

Oct 

3 
92 

Oct 

2 

61 
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1 

30 
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12 
365 
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11 

334 
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10 
304 


Nov. 
10 

304 

Not. 
9 

273 

Not. 
8 

245 

Not. 

7 
214 

Not. 

6 
184 

Nov. 

5 
153 

Not. 

4 
123 

Nov, 

3 
92 
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2 

61 

Not. 
1 

31 
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12 
365 
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11 

335 


Dec. 
11 

334 

Dec. 
10 

303 

Dec. 
9 

275 
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8 
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7 
214 

Dec 

6 
183 
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5 

153 
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4 
122 

Dec 1 

3 
91 
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2 

61 
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1 

30 
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12 

365 


FEBRUARY.. \ Months.. 
1 I Days 


MARCH \ Months.. 

[ Days. . . . 


APRIL \ Months.. 

[ Days 


MAY \ Months.. 

\ Days 


JUNE \ Months.. 

1 Days 


JULY \ Months.. 

I Days 


AUGUST.... \ Months.. 

[ Days 


SEPPMBER. J Months.. 

[ Days. 


OCTOBER.. \ Months.. 

[Days 


NOVEMBER. J Months.. 

[ Days. .... 


DECEMBER. J Months.. 

[Days. 



EXPLANATIONS. 

Suppose the time be required from July 10 to September 10. Find July in the left-hand column, 
and follow out the line to the right until you come to September ; the number of months is 2 ; of 
days, 62. If the date to which we reckon be either greater or less than the one from which we reckon, 
the difference should be added or subtracted as the case may be. For example : How many days from 
February 1 to August 31 ? By following out the February line to the August column, we find the time 
from February 1 to August 1 to be 181 days, to which if we add 30, the difference between 1 and 31, 
the time required will be 211 days. If the time be required between February 28 and August 1, we 
find the time from February 28 to August 28 to be 181 days, from which, if we subtract 27, the differ- 
ence between 1 and 28, we get for the number of days, 154. 

The Table is one of quite common use, but is none the less important. It may be used to great 
advantage in the processes of averaging. 
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Text-Books on Bookkeeping. 

BRYANT & STRATTON'S COMMON-SCHOOL BOOKKEEPING. 

Embracing four sets of books in Single Entry and four in Double Entry, with 

ample exercises for practice, etc. Cloth, x2mo. 208 pages 80 cents 

Blanks for same. Per set of five 30 cents 

KEY TO BRYANT St STRATTON'S COMMON-SCHOOL BOOK- 
KEEPING. 

Designed to place in the teacher's hand the work contained in the Bookkeeping, 

carefully wrought out. By S. S. Packakd. Cloth, izmo. 60 pages ... 36 cents 

BRYANT & STRATTON'S NEW HIGH-SCHOOL BOOKKEEPING. 

An Analjrtical and Progressive Treatise on the Science of Accounts and its Collateral 

Branches, prepared for Hij^h Schools and Academies. Cloth, 8vo. 3z6 pages . $x.SO 

Blanks for same. Per set of six 84 cents 

BRYANT & STRATTON'S NEW COUNTING-HOUSE BOOKKEEPING. 

Embracing the Theory and Practice of Accounts in the higher and more elaborate 
forms of business. It is a great improvement on the old edition and is in all 
respects the most complete work of the kind that has yet been published. Cloth, 
large 8vo. 304 pages $a.oo 

CURTISS'S PRACTICAL BOOKKEEPING MANUAL. 

For Common Schools. Single and Double Entry. By C. C. Curtiss, President of the 

Curtiss Commercial College, St. Paul and Minneapolis. Manual and Ten Blanks; $x . 56 

Bookkeeping Blanks. Separate 75 cents 

DUFF'S COMMON-SCHOOL BOOKKEEPING. 

Bookkeeping^ by Single and Double Entry. A Text-book for Schools and a Manual 
of Practical Instruction for Business Men. By C. P. Duff, W. H. Duff and 
R. P. Duff. Square i6mo, half leather 44 coots 

Account Books to accompany Duff's Common-School Bookkeeping. Four Numbers 

in set, viz.: Day Book, Journal, Ledger, Auxiliary Books. Per set ... 50 cents 

ECLECTIC COMPLETE BOOKKEEPING. 

Single and Double Entry. By Ira Mayhew, LL.D. x2mo, half roan. 150 pages . 50 cents 
The Eclectic Complete Bookkeeping begins with the elements of the science and unfolds 
and applies its principles, observing tne natural order of sequence. 

KEY TO ECLECTIC COMPLETE BOOKKEEPING . . . 50 cents 

Bookkeeping Blanks. Five books, per set 45 cents 

MANNING'S BOOKKEEPING BY SINGLE AND DOUBLE ENTRY. 

Simplified for the use of Common Schools and Private Learners. By R. H. Manning. 

8vo, 100 pages 48 cents 

Giving in a small compass all that is essential to be taught in schools. 

MARSH'S SINGLE-ENTRY BOOKKEEPING. 

Improved by a Proof or Balance, and applied to Partnership Business ; comprising 
a series of Mercantile Transactions, adapted to Wholesale and Retail Business. 
8 vo, 14a pages. Printed in colors $x>40 

Blanks. Seven books in set 1.05 

MARSH'S DOUBLE-ENTRY BOOKKEEPING. 

Simplified by the Application of an Infallible Rule for Journalizing. 8vo. Printed 

in colors. 232 pages $x>y5 

Blanks. Six books in set 1.05 

MARSH'S BANK BOOKKEEPING, AND JOINT-STOCK ACCOUNTS. 

Exemplified in a complete set of Account-books, printed in colors, arrang^ed in 
accordance with the principles of Double Entry, and embracing the Routine of 
Business from the Organization of a Company to the Declaration of a Dividend, 
with all the Forms and Details, and an Original Diagram. 4to, 300 pages . $4«oo 

POWERS'S PRACTICAL BOOKKEEPING. 

By M. R. Powers, M. A. 8vo, 155 pages 80 cents 

A thoroughly practical course adapted for high schools and academies. 

Blanks. Three books, per set 40 cents 

SCRIBNER'S BOOKKEEPING EXERCISES. 

In Two Parts. Tablet Form. Part I. — Single Entry. Part II. — Double Entry. 

Perdoz $3>36 

SMITH & MARTIN'S BOOKKEEPING. 

By Single and Double Entry. 4to, 107 pages Co cents 

Blanks. Three books, per set 36 cents 



Afty of the ah<rt>e hooks will be mailed^ ^stpaid^ to any address on receipt 0/ price. A full list 0/ 
the publications 0/ the American Book Company ivill be sent on application. 

AMERICAN BOOK COMPANY, 
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Standard Geographical Text-Books. 

POLITICAL GEOGRAPHY. Two-Book Series. 

All of these geographies have been edited with great care to present the latest information regarding 
the geography of the world and the results of the must recent researches and discoveries. They also 
have special editions for some or all of the States. 

APPLETONS' STANDARD GEOGRAPHIES. 

Appletons* Elementary Geography, 55 cents. Appletons* Higher Geography, $1.25 

The elementary booh is objective in method. In the advanced, special prominence is given to indus- 
trial, commercial, and practical features. 

BARNES'S NEW GEOGRAPHIES. By James Montkith. 

Barnes's Elementary Geography, 55 cents. Barnes's Complete Geography, $x.as 

A special feature of these books is the plan of teaching by comparison or association of ideas. The 
advanced book includes Physical, Descriptive, Commercial, and Industrial Geography. 

ECLECTIC GEOGRAPHIES. New Two-Book Series. 

Eclectic Elementary Geography, 55 cents. Eclectic Complete Geography, $1.25 

The text of the Eclectic Geographies is comprehensive and simply worded. The maps show the 
physical features of the earth's surface fully and accurately. 

HARPER'S GEOGRAPHIES. 

Harper's Introductory Geography, 48 cents. Harper's School Geography, $1.08 

The introductory book is written in narrative style. The advanced book presents physical and polit- 
ical elements in their proper order of sequence. 

NILES'S GEOGRAPHIES. By Sanforo Niles. 

Niles's Elementary Geography, 44 cents. Niles's Advanced Geography, $1.55 

The elementary book consists of interesting reading lessons. The advanced book includes Mathe- 
mathical, Physical, and Political Geography. 

SWINTON*S GEOGRAPHIES. 

Swinton's Introductory Geography, sscts. Swinton's Grammar-School Geography, $1.25 

The text of these books is carefully graded so that the Introductory connects with the Grammar 
School without the need of any intermediate manual. The advanced book includes Physical, Polit- 
ical and Commercial Geography. 

PHYSICAL GEOGRAPHY. 

In addition to the series of Political Geographies published by the American Book Company, their 
list includes the following standard and popular text-books on Physical Geography : 

APPLETONS* PHYSICAL GEOGRAPHY. 

Large 4to $1.60 

A complete, attractive, and carefully-condensed text-book, prepared by a corps of scientific experts 
with richly-illustrated engravings, diagrams, and maps in color, and including a separate chapter on 
the geological history and the physical features of the United States. 

ECLECTIC PHYSICAL GEOGRAPHY. By Russell Hinman. 

lamo $x.oo 

A new work in a new and convenient form. All irrelevant matter is omitted and the ^ges devoted 
exclusively to Physical Geography clearly treated in the light of recent investigations. The numerous 
charts, cuts, and diagrams are drawn with accuracy, fully illustrating the text. 

GUYOT'S PHYSICAL GEOGRAPHY. By Arnold Guvot. 

Large 4to $z.6o 

Revised, with new plates and newly-engraved maps. A standard work by one of the ablest of 
modern geographers. The various parts of the subject are here presented in their true relations and 
in their proper subordination. 

MONTEITH'S NEW PHYSICAL GEOGRAPHY. 

4to $x.oo 

A new and comprehensive work, embracing the results of recent research in this field, including 
Phjrsiography, Hydrography, Meteorology, Terrestrial Magnetism, and Vulcanology. The topical 
arrangement of subjects sidapts the work for use in grammar grades as well as for high and normal 
BchooB. 
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Any 0/ the above bock* will be mniled^ postpaid^ on receipt 0/ price. Full price4ist tent on appli- 
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READING. 

CAREFULLY-GRADED SERIES, FRESHLY WRITTEN, FULLY ILLUSTRATED. 



APPLETONS' READERS. 

By W. T. Harris, LL.D., Andrew J. Rictcorr, LL.D., and Mark Bailev. 

Appletons' First Reader i8 cents 

Appletons* Second Reader jo cents 

Appletons* Third Reader 38 cents 

Appletons* Introductory Fourth Reader 50 cents 

Appletons* Fourth Reader 50 cents 

Appletons' Fif\h Reader 90 cents 

These readers combine the word, phonic, and alphabetic methods. There is throughout a definite 
method of instruction, easily followed by any teacher. 

BARNES'S NEW NATIONAL READERS. 

Five Books. 

Barnes's New First Reader so cents 

Barnes's New Second Reader 35 cents 

Barnes s New Third Reader 50 cents 

Barnes's New Fourth Reader 70 cents 

Barnes's New Fifth Reader go cents 

Prepared on the word-method system, with frequent reviews, script exercises, languapc lessons, 
an 1 outline drawings. In the earlier books the conversational style of reading prevails. The advanced 
numbers include a lull course of instructic^n in elocution. 

HARPER'S NEW READERS. 

Harper's First Reader . . . , 34 cents 

Harper's Second Reader 36 cents 

Harper's Third Reader 48 cents 

Harper's Fourth Reader 60 cents 

Harper's Fifth Reader 90 cents 

An entirely new, carefuUy-praded and richly-illustrated scries, embodying the latest and most 
approved methods uf instruction. 

McOUFFEY'S REVISED ECLECTIC SERIES. 

McGufTey's Revised First Reader 17 cents 

McGufifey's Revised Second Reader 30 cents 

McGuffey's Revised Third Reader 4a cents 

McGuffey's Revised Fourth Reader 50 cents 

McGuffey's Revised Fifth Reader 7a cents 

McGuffey's Revised Sixth Reader 85 cents 

In the revision of these popular books the distinctive features cf the series have been preserved, but 
the matter is presented in new dress, with many new selections. 

SWINTON'S READERS. 

Swinton's Primer and First Reader 95 cents 

Swinton's Second Reader 35 cents 

Swinton's Third Reader 50 cents 

Swinton's Fourth Reader 63 cents 

Swinton's Fifth Reader 90 cents 

Swinton's Sixth or Classic English Reader $1.08 

These readers conipri;",e a systematic succession of lessons closely related in matter and method, and 
forming the basis of a thorough course in language lessons. 



Correspondence in reference to the introduction of these books is cordially invited. Copies will be 
sent, postpaid t on receipt of above prices. Special terms made when books are exchanged. 
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Language and Grammar. 

TEXTBOOKS REPRESENTING THE BEST ESTABLISHED USAGE AND THE MOST 
PROGRESSIVE THOUGHT AND METHODS IN LANGUAGE INSTRUCTION. 

CLARK'S GRAMMARS. 

By S. W. Clark, A.M. 

Clark's Easy Lessons in Lan^age 95 cents 

Clark's Normal Grammar 70 cents 

Clark's method of presenting the subject of grammar has been for many years very popular and 
successful, and still retains a large share of pubuc favor. 

CONKLIN'S ENGLISH GRAMMAR AND COMPOSITION. 

By B. Y. CoNKLiN 63 cents 

A complete graded course, compassing the entire range of the usual two-book course. 

HARVEY'S REVISED GRAMMARS. 

Harvey's Revised Elementary Grammar . 4a cents 

Harvey's Revised Practical English Grammar 65 cents 

Harvey's Revised Grammars include the most valuable features of the '* language lesson " system, 
while retaining all that is inseparable from a thorough knowledge of technical grammar. 

HOLBROOK'S NEW ENGLISH GRAMMAR. 

By Alfred Holdrook, President National Normal University . . 6$ cents 
A complete course in grammar, based on the objective method of teaching. 

KERL'S GRAMMARS. 

Kerl's Language Lessons 39 cents 

Kerl's Common-School Grammar 7a cents 

These two books form a practical course in English prammar. In arrangement of subjects, clearness 
and brevity of definitions, and system of analysis, Kerl's Grammarb lutve few superiors. 

LV^TE'S GRAMMAR AND COMPOSITION. 

By E. O. LvTE 65 cenu 

Designed for common-school grades or for pupils who have received some elementary instruction in 
the use and form of language. Prominence is given to composition and letter-writing. 

MAXWELL'S LANGUAGE SERIES. 

Maxwell's Primary Lessons in Language and Composition .... 30 cents 

Maxwell's Introductory Lessons in English Grammar 40 cents 

Maxwell's Complete Grammar (in press). 

Designed to train young children in the propjer use of the words that belong to a child's vocabulary, 
and to give them facility in the use of such sentence forms as they can readily imitate and employ. 

QUACKENBOS'S LANGUAGE SERIES. 

Quackenbos's Illustrated Lessons in Our Language 4S cents 

Quackenbos's English Grammar 63 cents 

These two books form a popular course in language. They are intended to impart a practical 
knowledge of English grammar in as easy and attractive a manner as possible. 

SWINTON'S LANGUAGE SERIES. 

Swinton's Language Primer a8 cents 

Swlnton's Language Lessons 38 cents 

Swinton's New English Grammar 56 cents 

Swinton's Language Series takes the pupil from the pri-nary cfrades through the advanced grades in 
high schools, academies, etc. In these books the inductive metnod is skillfully applied and the correct 
use of language simply and practically developed. 

WELLS'S SHORTER COURSE IN ENGLISH GRAMMAR AND COM- 
POSITION. 

By W. H. Wells, A.M 3* cenU 

This is a complete common-school course in language lessons, grammar, composition and letter- 
writing. It is a Dook of progressive exercises in speaking and writing hnglish, accompanied by a con- 
stant application of principles and rules. 



Copies o/tke above hooks will be mailed to a ny address, postpaid^ on receipt of price. Full cedalof^ue 
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PENMANSHIP. 

APPLETONS' STANDARD COPY-BOOKS. 

By Lyman D. Smith. 

New Tracing Course, four numbers, per dot. 79 cents 

Short Course, seven numbers, per doz. 7^ cents 

Grammar Course, ten numbers, including Exercise Books A, B and C, per doz. . 96 cents 

Business Forms, three numbers, (>er doz., Nos. I and 2 $x.3o 

No. 3 96 cents 

These books are desif^red to produce free, practical writing;. Letters are taught as wholes. Each 
course is complete in itself, but progressive iprading is maintained thtoughout. 

BARNES'S NATIONAL SYSTEM OF PENMANSHIP. 

National Series, six numbers, i, a, 3, 4, 5 and 6, per doz $1.00 

Brief Course, six numbers, i, 2, 3, 4, 5 and 6, per doz. • 75 cents 

Tracing Course, two numbers, x and 2, per doz. ....... 75 cents 

The series for ungraded schools is complete in six books, but for large graded schools the more 
elementary courses are supplied to complete the gradation. 

PAYSON, DUNTON AND SCRIBNER'S NATIONAL SERIES OF COPY- 
BOOKS. 



School Series, new edition, six numbers, x. 2, 3, 4, 5 and 6, per doz. 
Business Series, three numbers, 7, 11 and 12, per doz. 

Ladies' Series, three numbers, 8, 9 and 10, per doz 

Primary Tracing Books, two numbers, x and 2, per doz. . 
Primary Short Course, six numbers, i^, 2^, 3^, 4, 5 and 6, per doz. 
Pencil Series, seven numbers, A, B, BJ4, C, D, E and F, per doz. . 



g6 cents 
96 cents 
96 cents 
7a cents 
7a cents 
45 cents 



A new edition of these books is now in course of preparation, and the School Series (six numbers) 
is completed. This series has been carefully revised and re-engraved. 

ECLECTIC COPY-BOOKS. 

Primary Copy* Books, per doz .....79 cents 

Elementary Course, three numbers, x, 2 and 3, per doz. 7a cents 

New Eclectic Copy-Books, ten numbers, i, 2, 3, 4, 5, 6, 6K, 7« 8 and 9, per doz. . 96 cents 

In these copy-books, a simple, legible, and business-like style of capitals and small letters is adopted. 
The lower numbers have been entirely re-engraved, and the other numbers have been thoroughly 
revised. 

HARPER'S NEW GRADED COPY-BOOKS. 

By H. W. Shavlor. 

TracinfT Course, two numbers, x and 2, per doz. . . .... 7a cents 

Primary Course, seven numbers, 1, 2, 3, 4, 5, 6 and 7, per doz 80 cents 

Grammar Course, eight numbers, i, s, 3, 4, 5, 6, 7 and 8, per doz. .... $x.o8 

Throucrhout the series only plain, practical styles of letters are given for imitation. All flourished 
forms are avoided. It has bieen the design of the author to secure a neat, plain, legible btylc of pen- 
manship. 

SPENCERIAN PENMANSHIP.-Revlsed Edition. 

X. The Primary Course. Twelve Cards, designed to fix correct habits in the very 

first year of school, per set . . . . • 10 cents 

Spencers* Primary Writing Tablet No. x. To accompany the above cards, 10 cents 

II. The Tracing Course. Nos. x, 2, 3 and 4, per doz. 7a cents 

III. The Shorter Course. Nos. i, 2, ;!, 4, 5, 6 and 7, per doz 72 cents 

IV. The Common-School Course. Nos. x, 2, 3, 4, 5, 6, 7 and 8, per doz. . . 96 cents 

In this revised edition the fundamental idea throughout is to maintain the educational and logical 
character of the system in the development of the art. while the artistic and mechanical excellence is 
kept fully up to the quality which has always distinguished the Spencerian. 



Corretpondence in rt/ertnct to the introduction of the above hookt it cordially invited. Copies wiU 
he sent^ postpaid^ on receipt 0/ price. Full price-list will be mailed on application, 

AMERICAN BOOK COMPANY, 
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White's Industrial Drawing^. Nos. i to 8, per doz. 

White s Industrial Drawing. Nos. 9 to 1 8, per doz 

White's Practice Book. Small. For Books x to 8, per doz. .... 
White's Practice Book. Large. For Books 9 to 18, per doz 

This scries has just been thoroughly revised. These books pre«?ent the very alphabet of 
education^ and by their use pupils are taught a deftness of hand, the eye is trained and the 
exercised in ways which are invaluable in after life. 



.73 
.96 

industrial 
judgment 



Copies 0/ these or any of the publications of the A merican Book Company for the use of teachers or 
school oj^cersy or for examination with a view to introduction ^ will be sent l>y tnail^ postpaid, on receipt 
of the list or introduction price. 

AMERICAN BOOK COMPANY, 

NEW YORK .•. CINCINNATI .-. ■ CHICAGO. 

[♦7«<5] 



I 
I 
I 



I 



I 



PUBLICATIONS OF THE AMERICAN BOOK COMPANY. 



DRAWING. 

BARNES'S POPULAR DRAWING SERIES. 

Barnes's Primary Course. la cards, per set ....,..• . $0.15 

The Same. Books A to C, each .08 

Barnes's Pree-hand Course. Books i to 4,each . .xo 

Barnes's Pree-hand Course. Books 5 to 8, each .15 

Barnes's Mechanical Course. Books x and a, each .18 

Barnes's Perspective Course. Books x and a, each .18 

Barnes's Projection Drawing-Book .18 

This series deals with drawing as a branch of common-school instruction, and gives it a wide educa- 
tional value. The manuals accompanying the scries contain practical instructions for conducting 
drawing in the class-room. 

BARTHOLOMEW'S NATIONAL SYSTEM OP INDUSTRIAL DRAWING. 

Bartholomew's Primary. Nos. i to 4, per doz $0.45 

Bartholomew's Qrammar-School Course. Nos. 5 to 13, per doz. .... .90 

Bartholomew's High-School Course. Nos. 14 to 17, per doz 1.44 

Bartholomew's High-School Course. No. x8, per doz 2.25 i 

These books are printed by lithographic process in grav ink, closely resembling pencil drawing. 
Some of the special features are the even gradation, the gradual transition from exercise to exercise ami 
book to book, the original examples, the exercises in tracing. 

ECLECTIC SYSTEM OF DRAWING. 

Eclectic Drawing-Books. Nos. z to 1, per doz. $x.20 

Eclectic Drawing-Books. Nos. 4 and 5, per doz. . 1.75 

Eclectic Drawing-Books. Nos. 6 to g, per doz. 2.00 

Eclectic Practice Drawing- Books, per doz. .«> 

Eclectic Primary Drawing-Cards, per doz .60 

The special features and advantages of the Eclectic System of Drawing are : the practical and utili- 
tarian character of the work, an abundance and variety of material, suggestions and rules for design, 
suggestions for object drawing, problems and explanations in mechanical and {perspective drawing. 

KRUSI'S DRAWING SERIES. 

Krasi'a Primary Drawing-Cards, a sets, each $0.20 

KrQsi's Easy Drawing-Lessons. 3 parts, each .is 

KrQsi'a Synthetic Series. Nos. x to 4, each .12 

KrQsi's Analytical Series. Nos. s to 8, each .16 

KrQsi's Perspective Series. Nos. o to 12, each .21 

KrQsi's Supplementary Series. Nos. x to 3, each .16 

The Same. Nos. 4 to 6. each .28 

KrQsi's Outline and Relief Designs. 6 parts, each .32 

KrQsi's Textile Designs. In colors. 6 parts, each .30 

KrQsi's Mechanical Drawing. Cloth 1.80 

The Same. In 6 parts, each .30 

KrQsi's Architectural Drawing. Qoth 3.2^ 

The Same. In q parts, each .30 

KrQsi's Drawing Tablets .12 

This system is strictly progressive and adapted to every grade from the primary classes to the higher 
departments of the high school. It applies art to all the want j and requirements of industry. 

WHITE'S INDUSTRIAL DRAWING, REVISED. 



